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SECOID SIX IDNTHLY SOCIAL WORK RETURN 1974 PART B.1 DISTRICT ••••••••••••••• 

,r- 'I NUMBERS OF CHILDREN UNDER LmAL AND PREvENTIVE SUPERVISION 
- -, AS AT 31.12.14. . 

. .,' 
I ,I. 11.. '.:i 

1 • LmAL SUPERVISION 

Number of children under legal 
supervision of social workers ............. -

'.l.. ,1, , .. 

2. PREvENTIVE SUPERvISION See Note (iii) below 
.- . 

(a) Individual children 
..1.. '. ",. l.... .L_ ..a. .... , 

Number of children under preventive 
l' supervision' of social workers l' ,. .............. 

NOTE: 

' .• - I ,... _ " 

(b) Families 

Number of families under preventive 
supervision of social workers ............... 

(i) This return must reach Head Office (Research Section) not later than . 
31.1.75. 

(ii) Children in transit between districts on 31.12.74 should be counted by C5' 
the old district, not the new one. 

(iii) Preventive supervision cases are to be counted twice. 

(a) by individual children and (b) by families, e.g. 4 children 
under Preventive Su:perviBion in one family would be recorded 
as 4 children in (a) and 1 family (b). A Bingle child would 
be recorded once in each category. ' 
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A'tlJlllotj.Q1l Address 
- child under 16 years 113.22 National Institutions L2.2 
- harbouring 
Abortion 

L3.5 

gui"p.l1np.s 144.1 - 4. Addressing Foster Perents 
Absoonders Ward K2.22 

apprehension of L3.4 
, .. - detain without warrant L3.4 Adjournment 

- harbouring L3.5 allocation of serial number liS. 3 .. applioation rec'eption order L7.10 
Absoondings condll. tiona of E4.8 
- institutions L3.1 oustody . E4.7 
- notifying Director-General L3.6 detention by polioe 14.11 
- notifYing Police L3.3 detention on oharge E4.10 
- parents to be advised G3.4 and L3.2 detention on complaint E4.10 
- procedure L3.2 further complaint during E7.14 
- psychiatrio hospital L7.19 inappropriate use of D3.6 

of oharges E4.S 
Absenoe Children's lloard meetings D3.6 
- foster home K2.26 post court action on liS. 2 

Il.! 
psyohiatrio observation 'K7 .37 ., 

Absent Without Leave reception order application L7.10 
- formal patient L7.20 status terms 1'1.12 

use of E4.6 
Abuse 

- action to be taken 113.15 Mmission 
- physical indioators 113.13 ' advantages and disadvantages L2.4 

applioation (psychiatrio) L7.1S 
Abused Children approvals - long term training L2.6 
- behaviour patterns B3.14 assistanoe to non-Wards L7.18 

.Abus ing Parent Criminal Justioe amendment 
- indioators 113. 11 Act 1969 L7.14 
- working with B3.15 direot, under Seotion 19 L7.7 

family homes, Kl.ll 
Aooess hospital, publio Gll.9 
- warrant Pl.22 informal L7.6 

institution, oontagious disease Gll.3 
Acoess Order Merylands -14.1 

- enforcement of Pl.22 National Institutions L2.4 
:- private institutions L9.2 

psychiatrio hospital . L7.1S 
Aocess Rights reception order Section 21 L7.S 

deprivation of P1.S recO!llDendationa - National 
- welfare of ohild paramount P1.7 Insti tutions L2.7 

"'" registered ohildrens homes L9.1 
School for Deaf IB.2 

Aooident Compensation Section 19 - psychiatriohospital L7 .. 7 
- Wards G11.22 

Acoommodation 

- caM.pbell Fk esoorts 16.5 

- Children's lloards D2.1 

- Salisbur,y :&Icms 16.5 



AdJrUssion Days 

- Kohl tere and Holdo 

Adoption 
approval 
attendanoe at Oourt 
breakdown during interim period 
child assessment 
christening 
olerioal action 
oonfidential 

expenses 
oonsent refused (Ward) 
oonsents (forms and execution) 
oountry of birth 
date of 
deoision 
effsot of 
eligibility 
eligibility of ohild 
family benefit 
files not available to outside 

persons 
filing prooedure 
final order 

2. 

L2.13 

06.11 
06.26 
06.2} 
05.1 
06.21 
06.20 
02.}1 
02.2} 
00.4 ,C2.l0 
C2.lo,c6.l2 
C2.2 
02.18 
06.6 
02.19 
C2.} 
C2.2 
06.1} 

02.}1 
C7.1 
C6.27 

forei8n ohild 
group meetings 
handicapped children 
home vis! t1ng 

02.2,012.},012.4 
03.2 
03.13 
0}.24 

home visits atter placement 06.21 
interoul tural diffioul Ues 012.7 
interim order required for 

placement 02.6 
inter-racial 02.22 
introduotion to C.l 
joint app1ioation C2.} 
legislation 02.1 
Maori 02.22 
motives 0}.9 

Adoption (oontd) 

natural parents 
notifioation slip 
opposed by Dirsotor-General 
overseas applioants 
parental and family attitudes 
payment 
placement of ohildren 
placement of sibling 
placement of U.S. oitizens 
preparation of papers by D.G. 
rsoOllllllended books 
rsoording 
relatives of Sooial Workers 
religious oonditions 

04.1 
1'2.12 
00.)0 ? 
011.1 
0}.10 
02.23 
02.4 
06.}5 
011.6 
06.14 

02.1, 0}.18 
C7 .1 
01}.2 
02.10 

reporting to Oourt 02.1}, 06.24, 02.17 
06.4 
0}.14 
06.}} 

rights of natural father 
ssoond 
ssoond and subsequent 
Seotion 10 enquiries 
selsotion panel 
Social Workers' Action 
star.f 
status during placement of' Wards 

B5.} 
0}.3/3 
06.20 
013.1 
00.1 

- status term 

suitabilit,y of proposed 
SUIIIIII8r.Y rsoord 
telling child 
unmarried mothers 
unsuitable 
waiting list 
Ward 

wel.fare of ohild paramount 

Adoption Act 1955 
amendment Aots 
books re.ference 
ssotion } 
8sotion 4 

.F1.10 

02.14 
03.45 
0}.17 
C}.19 
0}.4 
06.5 

c6.26, C8.1,.C8.3 
OIl.} 

02.2, 

C2.1 
02.1 
C2.} 
02.} 

ssotion 5 
8SOtion 6 

ssotion 7 

02.15, C7.5 
B6.4, 02.4, 02.5, C2.6, 02.17 

C6.25, 0.10.1 
02.7,02.8,02.9,02.10 

ssotion 7 (})(a) 
ssotion 7 (3)(b) 
ssot1on 7(4) 
ssotion 8 
aeot1on 9 

06.4 
06.4 
06.3 

02.8, 02.11, 02.25 
t:2.9, 02.12 

A 13/1 /'Zt 



Adoption Aot 1955 (oontd) 

- section 10 C2.13, C7.5, C6.25 
- seotion 11 C2.14 
- seotion 12 02.26, C6.37 
- seotion 13 C2.17 
- section 14 C2.18 
- seotion 15 02.16, C11.4 
- section 16 002.19 
- section 18 C2.22 
- section 20 C2.27 
- seotion 23 02.31 
- section 24 C?21 
- seotion 25 C2.23 
- section 26 C2.24 

Adoption Inquiries 
- overseas applioants C11.5 

Adoption of a Ward 
- adoption order CS. 7 
- agenoies C3.2 
- differenoe of opinion 
- Director-General may draw papers CS.3 
- Director-General's approval ce.2, CS.9, ce.,9 
- disoharge of Ward CS.7 
- filing papers at Court CS.5 
- interim order 
- Maori wards 
- parents refuse oonsent 
- preparation of papers 
- reporting to Direotor-General 
- Sooial Workers attendanoe at Court 

c8.6 
CS.8 
C8.4 
C8.3 
C8.2 
C6.26 

Adoption Orders 
- appeal re refusal to make 
- applioation for 
- oondi tiona 
- condi tiona of making 
- oonaents filed first 
- oourt hearingS 
- oourt hearings not required 
- disoharged 
- disoharge of 
- effeot of 
- e1igibili ty 
- issue of ' 
- joint app1ioants 
- notioe of 

C2.30 
C2.17 
C2.17 
C2.14 
C2.7 
C2.17 
C2.17 
02.25 
C2.27 

C2.19,c6.30 
C2.3 
C2.17 
C2.3 
c6.31 

- not reoognised in some Australien 
States 

- operative date 
C11.7 
C2.18 

Adoption Orders (oontd) 

overseas Cl1.3 
I 

overseas applioants C11.4 
recognition overseas 011.3 

/ 

religious conditions 02.14 
reporting to Court C2.17 
rights to full citizenship 011.3 
six months after interim 02.17 
Social Workers report C2.17 
sole applicants 02.3 
stepfather/stepmother 02.15 
suitability of applicants C2.14 
variation of C2.27 
Ward CS.7 
welfare of ohild 02.14 
where oonsents dispensed with C2.11 
without interim order C2.15, C2.3 

Adoption Papers 
preparation 

Adoption Placements 
guard:lanship assumed 
U.S. oitizens 

Adoption Regulations 1959 
- Clause 10 
- Regulation 9 

sohedule 

Adoptive App1ioants 
acoeptanoe of ohild 
adopted ohild while overseas 

C6.14 

P2.4 
C11.6 

C6.26 
C2.10 
C2.10 

C6.8 
C12.10 

adoption order 
age 

02.2 
C2.3, C3.40 

appeal , 02.28, 02.29, C2.30 
applioation acoepted 
approval withheld 
assessment 
assume oare of child 

C3.41 
C2.6 
C3.26 
06.9 

Australia C11.7 
overseas, may apply for Adoption 

Order C11.2 
background information to 02.31 
ohi1d adopted overseas 
custody of child 
deolining applioations 
effeot of adoption order on 
eligibili ty 

enti tlement to ohi1d 

C12.1 
02.16 
C3.43 
02.19 
C2.3 
C3.2O 

Ar?111'i11 



Adoptive Applicants (contd) 

entry to B.Z. of adopted child 012.10 
exchange of gifts with natural parent 06.18 
finanoial oircumstanoes 03.28 
foreign child 012.3, 012.4 012.5 
foster parents OB.4 
group meetings 
identif,ioation of, by natural parents 010.1 
identity disolosurs 02.10 
infertility 03.B 
inquiries from overseas 
joint 
legal provisions 
Maori 
matching child 
meeting natural parents 
natural ohildren 

. notioe of change of residenoe 
obligation under interim order 
office interviews 
overall assessment 
overseas 011.1, 
overseas - see overseas adoptive 

applioants 
parent ec1uoation oourses 
placement from another distriot 

police ohecks 
procedure 
reoent arrivals 
removal of child from B.Z. 
risks of natural parents 
short term fostering 
single 
Social Workers visits 
stepfather/stepmother 
suitability 
S\.IIIIIII8.rYreport 
unsuitable 
waiting list 

Adoptive Child 
acoeptanoe of 
background 
ohristening 
information to applioants 
matohing 
medioal, blood transfusion 
placed from another distriot 

011.1 
02.3 
02.14 
02.20 
06.7 
010.3 
03.16 
02.16 
02.l( 

03.3 
03.39 

011.2 

03.22 
06.10 

03.34-
03.21 
C3.35 
C2.l6 
05.4 
03.23 
02.3 
C2.l6 
C2.l5 
C2.14 
03.27 
03.4 
C3.42 

06.B 
06.17 
c6.21 
06.16 
06.7 
06.22 
06.10 

Adoptive Parents 

meetings with natural parents 06.15 

Agresments 
- Seotion 11 Hl.l, Hl.2 

Alcoholiem 
detention for 
treatment of 

Appeals 
advioe to Direotor-General 
advioe to parents 
advice to young person or child 
against conviction 
against S. W. ccmp1a1nt 
applioation of Prooeedings 

Act 
by child 
by other persons 
by parents 
by young person 
child at hearing 
oonduoting the oase 
oonsent refusal to dispense with 

departmental polioy 
diepensing with oonsent 
distinot from reviews 
effeot of notioe of 
engaging Crown Solioi tor 
introduotion to 
legal aid for 
notifioation of 
notifioation to Head Offioe 
on point of law 
parents at hearing 
proceedings not publio 
provision for 
reoOlllllleDdations 
referral to Solioitor 
refusal to dispense with oonsent 
rstusal to make adoption crder 
refusal to make interim order 
rights 
sentenoing to llorstal 
young person at hearing 

Arrest 
and warrant oases 
initiating prooeedings 
limit on time child held 

E9.l6 
E9.11 
E9.11 
E9.4 
E9.14 

'E9.6 
E9.2 
E9.4 
E9.3 
E9.2 
1.'9.8 
1.'9.14 
02.28 

1.'9.13 
C2.28 
ElO.l 
1.'9.7 
E9.14 
E9.l 
1.'9.12. 
E9.l5 
1.'9.16 
E9.5 
E9.9 
1.'9.10 
E9.l 
E9.l3 
1.'9.11 
02.28 
02.30 
02.30 
G3.1 
G19.2 
E9.B 

D5.4 
El.19 
E4.l 

A\3111il 



Arrest (OOlltd) Board Payments 
absence from foster home 12.26 

of children F4.1 adjustmente K2.27 
"-of young person F4.2 adjustments - action 12.26 

release without bail F4.1 coupons K2.24 
status tems Fl.12 discretion of Direotor 12.26 

family homes Kl.13 
Assistanoe holidays home G17.7 

prevel1tive work B3.23 licensed foster home B6.19 
wards finanoial G16.1 method of K2'24 

pa;yment tllrouBh district B6.19 
\ receipts required 136.20 Attendance Centres 

appointment of Supervisors El2.l2 recording 136.20 

arranging placements E12.4 relatives G4.5 

at Boys I and Girls I Homes El2.13 ward being adopted ca.l 

attendance requirements E12.2 
defini tion of El2.1 
Direotor-General's approval for El2.9 Board Placement 

establishment of E12.9 routine action K2.21 

failure to attend E12.11 
liaison with department El2.5 Board Rates 

medioal fitness for El2.3 current Part u 
no authority to detain El2.11 family homes Kl.14 

pre oourt arrangements El2.4 higher rates; special circumstances 12.25 

programme El2.13 temporary receiving homes 13.2 

Sooial Workers role El2.5 Wards with speoial problems K2.11 

work programmes at E12.10 
Boards 

see Children's Boards 

Board Subsidy 

Bail method of pa;yment G9.19 

release without F4.1 
Bonding 

Bankinft Wards G9.3 
- Wards G9.13 

Benefit and Pensions Borstal 
.:. interviews B3.13 appeals G19.2 

procedure when Ward sentenoed G19.1 
Birth Certificate status tems FI.IO 

- registered name G2.8 
Borstal Training 

Birthday Gifts age qualification ir7.35 
Wards G6.10 probation following ir7.35 

provision for E7.35 
Blood TransfusiOns release from E7.35 

absence of parental oonsent B3.7 

Boundaries 
Boarding Sohool district Part u 

admission G5.7 
approval G5.7 
situated outside home distriot G5.8 
submission G5.7 



6. 

Boys Homes Chargee (contd) 
addresses IJ..2 protracted hearing of FrT.lO 
administrative oontrol IJ..IO recODllllendation when denied FrT.5 
admission oriteria L1.7 referral (for El.14 
attendance centres at El2.13 summons of parents .!l.e 
oasework responsibilit,y IJ..15 traf£io offence El.3 
contributing distriots IJ..5 trial by jury El.12 
institution status Fl.e young persons right to appeal E9.2 
sohooling Ll.ll 

Child Abuse 
Q reeearch 

see aleo ill-treatment 
Camp see also non-acoidental injury 

attendanoe at G6.5 
status terms Fl.e 

Child and Family Psyohiatrio 'Clinios 
Campbell Park case reports Gll.19 

admission " criteria 16.2 referrals Gll.S 
back8round 16.1 services Gll.11 
dental treatment G12.14 
institution status Fl.8 
prescription for spectacles Childless Fbster Parents 

Oar Seats placement with K2.l7 

purchase or hire G1.7. 
Child Offenders 

Chsnge of Addrees complaint provisions ooncerning E2.11 
foster parents K2.34 
honorary Social Workers B7.4 
lioensed foster home B6.l2 Children 

status terms Fl.14 addi tiona! oondi tions of supervision FrT.2l 
arrests of E4.1 

Charges asSOCiating with drug addiots E2.10 

adjoUrnment of E4.8 associating with known oriminals E2.l0 

age of child born of marriage C2.8 

cond! tions of adjournment F4.8 oonditions of supervision FrT .18 

custody during adjournment E4.e ex nuptial for adoption 02,8 

deoision on El.14 left without supervision E2.14 

delays in hearing of E7.10 offenoes by E2.11 

discharge"from proceedings E7.S plaCement of 02.4 

disoharge of information E7 .9 receiving of 02.4 

discharging El.14 right of appeal 1.'9.2 

dismissal of El.14 supervision, mandatory conditions E1.le 

during a postponement order E7.14 unacoompanied in publio places E2.10 

fines E7.l2 
.initiating proceedings El.19 
murder or manslaughter Children and Young Persons Act 1974 

notifioation of E4.14 appeals 1.'9.1 

obtaining legal aid F4.21 oomplaint under E2.12 

orders on El.14 oriminal offenoe rsvealed B5.12 

parents may be required to attend El.8 defini tion of B6.4 

polioe notifioation of F4.14 
postponement of El.15, El.16 maintenanos provisions 

offenoes under Part e B6.l7 



/ 

7. 

Children and Young Persons Act 1974 (contd) 
Part 8 B6.1 
Section 2 E4. 3 

Section 4 
Section 5 
Seotion 6 
Section 7 
Section 6 
Seotion 9 
Section 10 
Seotion 11 

Section 12 
Section 13 
Section 15 

Section 16 
Section 17 
Section 18 
Section 19 
Seotion 21 
Section 22 
Sections 23 and 24 
Seotion 25 
Section 26 
Section 27 

Seotion 28 

Section 29 
Seotion 30 
Section 31 

f)eotion 34 
Section 35 
Section 36 

Seotion 37 
Section 38 
Section 39 
Section 40 
Section 41 
Seotion 42 
Section 43 

Seotion 44 
Section 46 
Seotion 47 
Section 48 
Section 49 

Seotion 53 

"ET .2. G1.3 
Bl. E2.3 

Bl 
E2.5, E2.6, E4.4 

E2.5, E2.7, E4.5 
E2.14 
B5.2 
Hl.l 

E2.10. E4.5 
D1.2, Dl.3 

Dl.5. Dl.7. Dl.8. Dl.9 
Dl.14. D2.3. D2.4. D2.6. 
D6.12. E7.28 

Dl.IO 
Dl.ll 
Dl.12 

D1.13. D2.7 
El.,4 
El.5 
El.6 

D4.7 
D4.5. D4.6, D4.7 

B5.2, B6.13 
Dl.6, D2.9, E2.11 
E2.4, E2.5. E2.9. 
E4.4 
El.9. El.ll, E4.28 

El.7 
El.13, El.15, El.16 
El.17,Ll.7 

El.12 

E7 .9, E1.14 
El.14, El.15. El.16, 
El.17 

El.14 , "ET. 27 
El.14 
El.8 
El.10 

E4.14, E4.18, 
E5.2, E5.3 

E4.l, E4.2. E4.5. 
E4.30, E4.11 

El.18 
"ET .18. "ET .19 
E7.21. E7.22,El1.1 

E2.11 
ElO.2. Gl.lj 04.1, Gll.l 
G17·11 

E9.2 

Children and Young Persons Act 1974 (oontd) 

- Seotion 54 E9.3 
- Section 55 E9.4 
- Section 56 E9.5 
- Section 57 E9.6 
- Section 56 E9.7 
- Section 59 E9.10 
- Section 60 E9.8 
- Section 61 E9.9 
- Section 62 E9.15 
- Section 64 ElO.2 
- Section 65 ElO.4 
- Section 69 E12.9 
- Section 73 B6.5 
- Section 74 B6.10 
- Section 76 B5.3, B6.6 
- Section 17 B6.8 
- Section 78 B6.9 
- Section 79 B6.ll 
- Seotion 80 B6.12 
- Section 81 B6.13 
- Section 99 EB.24 
- Section 100 "ET .10 
- Section 101 E2.9 
- Section 102 E3.9 
- Section 103 Gll.2 
- Summons under E2.12 

Children and Young Persons Court 
- appointment of Counselor Solicitor El.9 
- appointment of Magistrate El.4 
- attendance at hearing El.7 
- cancellation of postponement El.17 
- came if called upon E7 .16 
- compensation. restitution costs E7.11 
- conduct in E3.2 
- constitution and powers of oourt E. 1 
- direction during postponement E1.16 
- discharge from proceedings F:1.8 
- discharge of information 1fT. 9 
- duty solioitors E4.27 
- duty to explain proceedings El.10 

El.ll 

E7.12 
1fT. 26 
El.5 
El.19 
El.1 
El.3 
El.4 

- evidenoe in 
- fines 
- guardianship orders 
- informality of 
- initiating proceedings 
- introduotion 
- jurisdiotion of Court 
- Magistrates of 

AI3I'1/£1 



!3. 

Children and Young Persons Court Children's Boards 
acoommodation D2.1 

mistake in age El.le allooation of appointments D2.7· 
orders for counselling Frl.25 appointment of members D1.3 
orders on oharges El.14 arranging medical assistance D1.8 
orders on compla1nts El.l; by-passing by arrest Dl.5 
parents required to attend El.8 Children and Young Persons reports D2.5 
post oourt action m.l children facing traffio charges Dl.6 
postponement of final deoision Bl.15 olerical action D2.5 
postponement orders m.l; clerioal action following Children's 
powers of - on charges El.14 Board meeting D2.10 
powers of - on compla1nts El.13 support D2.8 
prel:1:m1nary hearings El.4 compensation etc. unresolved D1.9 
prooeedings not publio El.6 complaint action not taken until 
recODDllendations to Frl.l after board hearing D1.5 , 
referrral to Children's Board m.28 confidentiality of D1.1O 
separate court El.5 considerations by D1.7 
sooial workers report E5.l constitution of D1 
BUIIIII1OIl8 to attend Bl.8 counselling of parents or child Dl.8 " 
terms and definitions El.2 cultural factors D3.; 
the oourt setting El.5 dealing with minorj:l;y groups D;.; 
trial by jury El.12 :- denial of allegation D2.9 
wi thdrawal of a case E5.l5 denial of facts D1.9 
wi thdrawal of a charge E5.l5 establishment of D1.2 
wi thdrawal of a oomplaint E5.l5 functions of D1.7 

furniture etc. for D2.1 
informali ty of D2.2 ' 

Children and Young Persons Reports interpreters D;.4 
action following consultation nt.1O intervals between appointments D2.e 
breach of probation introducing the family D3.1 
change in YA disposition nt.1O introduotion to D1.1 
completed by Police D5.4 invitations to attend D2.7 
completion D5.3,D6.2,D6.13 legal provision for D1.2 
definition D4.2 liability clause Dl.12 
distribution of D5.2 liability for reports to Dl.12 
distribution to Children I s Board . meetings of Dl.ll 

members D2.5 membership of Dl.; 
introduotion to D5.l members liability Dl.12 
introduction to completion D6.1 naming of Dl.2 
liquor offences D5.5 notifying parents D1.5 
police cases D5.4 obtaining reports D1.7 
sooial welfare cases D5.; opening rema.rlcs D3.1 
traffio offenoes D4.6 parents to be invited Dl.l; 
use of D5.l payment of resident membere Dl.2 
warrant and arrest cases D5.4 police referrals to D2.3 

powers of Dl.8 
Children Living Awrq from Home powers to warn or counsel D3.5 

parents seak assistanoe B;.22 preliminary meetings D2.6 
preventive work D3.32 
privileged admissions Dl.1O 

AIl/1/'a 1 



.Children's Boards 
- procedure at meetings 
- procedure of 
- reo overy of oompensation 

- referrals from Court 

- referrals to 
- referrals to Court 
- secretarial services 
- setting of 
- Social Worker referrals 
- traffio offenoes 
- use of adjournments 
- venues 
- warning of parents 0 r child 
- working with the family 

Children's Hanes 
- misuse of 8.11 

Child Welfare Provisions 
- history 

Chinese 
- adoption of 

Christmas Gifts 
- Wards 

Clothing 
- provisions 
- purohase of 
- special schools 
- temporary admissions 

Clothing Outfit 
- oheck prior to return home 

Communicable Disease 
- institutional placement 

Community-based Work Projeots 

- approval fbr 
- approving organisations 
- attendanoe records 
- compatibility of members 
- oondi tion of supervision 
- diffioul ty in placement 
- equipping the group 
- first-aid kit 
- !1 mess for worit 
- ibrmat of instruotion list 
- health of youngperson 

D2.8 
D1.13 
DI.14 

D1.5 

D1.5 
D2.9 
Dl.2 
D2.2 
D2.4 
Dl.6 
D3.6 
D2.1 
Dl.8 
D3.2 

H2.9 

82 

C12.8 

G6.10 

Ga.l - 37 
F4.13 

16.7, 16.13 
H6.4 

G17.14 

G2.5 

ElI.I 

Ell.5 
Ell.2 
Ell.7 
Ell.1 
Ell.7 
Ell.IO 
Ell. 10 
ElI.3 
Ell.I' 
Ell., 

CoiJllllUl1i ty-based Work (contd) 

- instructions to young persons 
- introducing the young person 
- keeping reoords 
- legal provisiOns 
- materials and tools 
- organising committees 
- placement of young persons 
- proteotive olothing 
- reoords 
- role of supervisors 
- selecting work 
- supervisors - appointment of 
- transport 
- type of work 
- types of organisations 
- use of departmental oars 
- use of mini bus 
- work undertaken 

Ell.13 
ElI.13 

ElI.9, ElI.12 
ElI.I 
Ell.IO 
Ell. 2 

Ell. 6, ElI.7 

- additional oondition of supervision 

Ell.IO 
Ell.12 
Ell.9 
ElI.4 
ElI.B 
Ell. 11 
ElI.4 
ElI.5 
ElI.ll 
Ell. 11 
ElI.4 
ifl.22 
ElI.I - oondition of supervision 

- fitting towbar. to departmental vehioles ElI.ll 
- honorary sooial worker IrT .1 
- Sooial Work volunteers B9 

Compensation 

- ability to pay 

- additional condition of supervision 

- Children's Boards 

- collection of 

- defaul t in pa;yment 

- enforcement of 

- in charge oases 

- in oomplaint oases 

- pa;yment of 

- pa;yment under S.W. direction 

- recollllllend!ng 

- recovery 

- when ordering postponement 

Complaint 

- anonymous 
- oustody dispute 
- ill treatment 
- investigation of 
- medioal treatment withheld 

Complaint Action 
- arrested child 
- oare, protection and oontrol 
- deoisions 

m.25 
ifl.22 
DI.5 
m.23 
m.25 
E6.24 
El.14 
El.13 
m.23 
m.22 
ErT.ll 
Dl.14 
El.15 

B3.3 
Pl.l 
B3.15 
B3.4 
B3.7 

F4.5 
E2.11 
E2.ll 

Ar!>/ll i l 



Complaint Aotion (contd) 

- failure to observe supervision orders E2.11 
grounds for E2.11 
notifioation by Polioe E4.14 
Preventive supervision 
prooedure in 

- summons 
unacoompanied ohild 

Complaint Cases 
- addressiDg the oomp1aint 

arrested child 
- ohi1dren's board prooedures 
- oomp1etiDg forms 
- oonduot in oourt 
- date of heariDg 

114.1 
E2.12 

E4.5 

E2.12 

E4.5 
Dl.5 
E2.12 
E3.2 
E2.12 

- decision in 
- delays in heariDg 

El.13, E3.10 
E7.10 

- 8%oeptions to normal prooedure 
- failure to observe supervision 
- filing the oomp1aint 
- ill treatment cases 
- lodging the summons 
- notifioation of 
- number of oopies 
- obta1niDg legal aid 
- occasions when mandatory to 

consider Court action 
- presentiDg evidence 
- prooedure in 
- prosecution of 
- recommendation when denied 
- unaccompanied child 

ID..5 
m.19 
E2.12 
E2.7 
E2.12 
E4.14 
E2.12 

E4.27 

D2.9 

E2.12 
E3.1 
E7.5 
E4.5 

- young persons riBbt to appeal E9.2 

Confidentiality 
- adoption files 
- Board meetings ID..IO 
- Seotion 10 inquiries B5.B 
- writiDg the Sooial Worker's report E5.19 J 

Consent 
adoption 
already adopted child 
appeal re dispensiDg with 

consent refused 
child of a marriage 

- ohild's age when signed 
oondi tional 

06.2. 
02.B 

02.2B 
02.B 
02.10 
02.10 

10. 

Oonsen:t (contd) 

Direotor-General appointed as guardian 
- dispensiDg with 01, 02.11, C2.25, 
- entry to permament forces 
- execution of 
- ex-nuptial ohild 
- &%planation of effeot 
- filiDg of 
- form of 
- form or marriage 
- identity of applicants 
- marriage of minor 

medioal reports, custody disputes 
medical treatment, adoptive child 
mentally defeotive parent 
refusal 
religious conditions 
required 
revocation of order 
rights of father - adoption 

02.9 
00.4 
G9.34. 
02.10 
02.B 
02.10 
02.7 
02.10 
GlB.5 
C2.10 

Pl.16 
06.22 
02.11 
GlB.4 

02.10, 02.14 
02.B 

C2.25 
C6.4 

- unconditional C2.10 
Un! ted Kin8dom C2. 11 
where order under s6(3) Guardianship Aot 

exists 02.B 
- wi thdrawal of 
- wi tnessiDg 

Constitution and Powers of the Court 
- appointmant of Counsel 

appointment of Ml4P-strates 
- attendance at heariDg 

oanoellation of postponement 
direction duriDg postponement 
duty to &%plain prooeedings 
evidenoe in 

- informality of Court 

- 1n1tiatin4{ proceedings 
introduotion 

- jurisdiotion of Oourt 
- mistake in age 
- parents required to attend 
- postponem81 t of final deoision 
- power to deoide charges 
- power to deoide oomplaints 
- prooeedings not publio 
- separate Oourt 
- terms and def1n1 tion 
- the Court setting 
- trial by jury 

02.12, G1.B.5 

C2.10 

El. 9 
El.4 
El.7 
El.19 
El.16 
El.lO 
El.ll 
El.5 
El.19 
El.l 
El.3 
El.lB 
n.B 
El.15 
n.14 
n.13 
n.6 
n.5 
El.2 
El.5 
El.12 
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Contacting Parents Urgently 

- details recorded 

Disease 
admission to institution 

Contraception 
guidelines 

Contributing Districts 
Boys Homes 
Boys or Girls Homes 
Girls Homes 
Reception Centres 

Conviction 
Borstal training 
Detention Centre 
effect on future proposals 
imprisonment of young offenders 
implications of 
periodic detention 
probation 
recoumendations 

Co-operation 
other agencies 

schools 
voluntary agencies 

Co-ordinating committee 
J teams 

Co-ordination 
suppOrtive services 

Corrective Training 

decision of Children and Young 
Persons Court 

procedure when Ward sentenced 
status terms 

Correspondence 
signing and referral 

Counsel 
and complaint proceedings 
appointment by Court 
Crown Solicitors 
duty Solicitors 
engaging 

Ll.l 

Gll.l 

M2.l-S 

Ll.S 
G7.4 
Ll.S 
Ll.S 

E7.lS 
E7.l4 

EB.26 
E7.ll 
ES.26 
E7.ll 
E7.l2 
E7.ll 

B2.l 
GS.16 
B2.l 

BS.6 

B2.l, B2.2 

E7.l4 
G19.l 
Fl.11 

J2.2 

El.9 
E1.9 
El.7 
E4.27 
E4.27 

expenses of El.9 
representations of children and 

young person El.9 
to be shown Social Worker's report ES.2 
to represent Ward Gl.7, Gl.S 

11. 

Counselling 

fees 
powers of children's Board 
recommended by Children' s Board 

• G11. 7 
Dl.S 

Dl-l, Dl.S 

Counties Act 1956 
family homes Xl.) 

Court 
action pending hearing 
admissible evidence 
adoption of Ward 
consent dispensed with 
date of adoption order 
direction re Police custody 
directions re custody 
duty Solicitors at 
expiry of order dispensing with 

consent 
filing consents 
interim order granted without 

s.w. approval 
interim reports to 
may call Social Worker as witness 
notify Social Worker of hearing 
oral reports to 
order dispensing with Consent 
proceedings not published 

to Boards from 
reporting on Maori applications 

E4.1S 
C2.21 
CS.S 
C2.2S 
C2.1S 
E4.11 
E4.7 
E4.27 

C2.1l 

C2.7 

C2.6 

ES.12 
E5.l 
C2.ll 
E5.l4 
C2.11 

C2.20 
Dl.5 
C2.20 

reporting to - adoption C2.ll, C2.l7, C6.24 
revocation - consent dispensed with C2.2S 
suitability of applicants C2.14 
supplementary reports to 

'to, from Boards 
E5.1) 
D2.9 

Court Action 
engaging Counsel 
gravity of 

not notified to Social Welfare 

Court Appearance 

E4.27 
E2.1 
E4.l4 

effect of ES.26 
effect on future prospects ES.26 
notification of Ward's parents Gl.4 

Court Costs 

discretionary condition of supervision E7.22 
enforcement of ES.24 
payment under S.W. direction 
recommending 

ES.22 
E7.11 



12. 

Court decisions Court orders 
distribution of supervision order ES.13 guardianship FrT .26 
Head Offioe notifioation of E8.7 in oh8rge oases El.14 
informing Prinoipals G2.6 ES.27 in oomplaint oases Jll.13 
notification to sohools E8.27 postponement order E7.13 
recording final ES.5 review of guardianship ElO.2 
recording interim ES.4 supervision Pr7 .17 

Court File 
general in D.O. ES.ll 

Court Proceedings 
Court Hearing adlIIissibllity ot evidenoe El.ll 

addressing the District Judge E3.2 attendance at El.6 
admission to E3.3 olosed to publio E1.6 
attendance at El.7 discharge from E7.8 
ohild upset by El.7 dismissed E7.l0 
conduct at E3.2 distress during El.7 
delays in Pr7 .10 duty to explain El.lO 
duty Solioitors at E4.27 exolusion from El.7 <II 

duty to explain El.lO excused from El.7 
exolusion from El.7 further oharges after guardianship E7.30 
exoused from El.7 identifioation of ohild or young 
interim reports from E5.12 person El.6 
notifying outcome of ES.1 ignorance of law El.ll 
parents may be required to attend El.B newspaper reports El.6 

- . permission to attend E3.3 parents may be required to attend El.B 
SOOial Workers report to be 

oonsidered E5.1 
proof of oharp:e El.ll 

publishing of El.6 

Court Inquiries Social Workers opinions E5.18 

oasework technique E4.24 who may attend E1.6 

oonduoting the interview E4.24 
innooenoe or guilt E4.29 
interilll reports E5.12 Court Report 

oral reports E5.14 see Sooial Workers Report 

parents refuse information E4.24 
supplementary reports E5.l3 Court Setting 
use of interpreters E4.26 separate oourt El.5 

Court Letters Courts 
informing parents ES.12 see Children and Young Persons Court 

Court Orders Crimes Aot 1961 

applioation for suspension E9.7 - Section 152 B3.5 
oome if oll.lled upon E7.16 
conviot and bring before Section 210 B3.22 

District CGurt FrT .31 
oounselling of parents E7.25 Criminal Insanity 

distribution of supervision order iE.13 observation to asoertain E7.37 

enforcement of El.14 Criminal Justice Amendment Act 1967 L7.14 
. /31 



Criminal Offenoes Custody Disputes (oontd) 

- oitizens obligation neutrall ty' Pl.I 
- parents unwilling to approach Polioe principles guiding Court PI.7 

prooeed1ng8 

Criminals requests for S.W. reports Pl.n 

- ohildren associating -with E2.10 Social Workers responsibilities 

Crown Solioitor 

- authori ty' to obtain 7 Custody of ohildren 

- engagement of E9.14 oonduct of parents Pl.7 

- in appeal oases E9.14 
- in special oases 7 

Cruelty Custody Order 

- oriminal offenoe does not supersede guardianship order Pl.21 
- misoellaneous work enforcement of Pl.22 
- Polioe notification special oondi tions Pl. 20 

- to a ohild E2.14 

Custody Report 
CuI tural Factors oontent Pl.14 
- minority' groups one Sooial Worker to report Pl. 17 

- reoognition and understanding 

Custody 

- adj ournmen t of oharge E4.8 
- definition P2.1 Danoing Lessons 

- during postponement order El.16 authori ty to approve G6.4 
- matrimonial proceedings Aot Pl.9 

- of child for adoption C2.16 Deaf - Schools for 

- of ohildren delivered by Polioe E2.l0 abission procedure LB.2 
- of unacoompanied ohildren E2.10 

- responsibilities of Death 

- welfare of ohild paramount Pl.7 honorary Social Worker B7.5 

- when oase adjourned F4.7 infant B6.l5 

- when ohild arrested F4.l procedure - Ward 

- when YOUllg person arrested B4.2 

Deoeased 
Custody Disputes disposal of savings 

- action under Section 27 Children and status terms n.ll 
YOUllg Persona Aot Pl.l. 

- ohildren's oiroumstanoes Pl.2- Deolarations 
- deoree nisi Pl.8 by ohildren under 12 years m.ll 
- departmental polioy Pl.l 

r' - D1reotor-G8neral not usually De facto RelatiOllShipa '-- involved Pl.19 Section 10 enquiries B5.5 - disoreet inquiries Pl.2 Wards Gl.4 - divorce proceedings Pl.4 

- guardianship Aot Pl.5 

- guiding principles Pl.7 Delegations - Habeas corpus Pl.6 S. W.M. re1'ereDOes Part J - medioal reports Pl.16 A II/ *1'1. 0 



:Benet! ts 
continuation until 18 ;rears 
guardiarudlip order 
sixteen ;rears of age 

Dental Ertractions 

medical histOl.7 important 

Dental. 
admission to special. sohools 

G12.l0 

G2.7 
G12.l0 

G12.11 

Dental Return 
SD monthl:y G17.l9, G12.9 

Dental Treatment 
Campbell Park admissions G12.14 
dentureq 
enrolment G12.2 
home status G17.]9 
private practitioners G12.4 
Wards G12.l 

Department of Eduoation 
bonding G9.41 
payment of medioal examination 16.6 
psy-chological. service Gll.15 
responsibility- - loss of olothing 16.13 
travel arrangements - special 

sohools 16.8 

Department of Labour 
adoption foreign child C12.2, C12.4 
ohildren adopted overseas C12.l0 
oonsultation with 
employment under 15 ;rears 
liaison with 
temporary en try" permits C12.9 
under-rate workers permit G9.22 

Department of Sooial Welfare 
amalgamation 54 
histOl.7 81.4 
role and resouroes AI &·A.2 

Detention 
authority- for :84.4 
b;r Polioe during adjCJUJ:mllent :84.11 
in a residenoe 14.4 

14. 

Detention (contd) 
in penal institutions 
of 17-20 ;rear olda 
on adjOlU'mll8!lt 
on warrant 
unaccompanied children 
without warrant 

Detention 
age qualification 
appeals 
probation following 

procedure when Ward sentenced 
provision for 
status terms 

Dif'fioul t Children 
foster parents 

Disabili ty- to Plead 
observation to asoertain 

Discharge 
adoption order 

E4.9 
E4.l0 
E4.l0 
:84.4 
:84.5 
:84.5 

E7.34 
G19.2 

E7.34 
G19.l 

E7.34 
Fl.10 

K2.2 

C2.27 
institutions Ll.8, 15.5, L7.l9 

16.10 
notifying ward G21.l5 
prior to marriage G18.6 
Waxds sentenced to Borstal. G19.l 

Disoharge of Information 
effect of E7.9 
orders concerning Court costs E7.9 
orders ooncerning restitution E7.9 

Discharge of Waxd 
appeal of parents G3.1 
return home prior to G17.10 
status terms Fl. 11 

Discharge - Speoial Schools 
non-Wards 16.10 

Disoharge Summaries 
formal patients L7.22 

Dismissal of Proceedings 
recOllllllendations J J:l.10 
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15. 

Disqualification from Driving Drug Addicts - court order El.14 children associating with E2.10 - recommending "E7 .27 

Divoroe 

- access Pl.S Earnings - checking records, adoption 03.32 add! tional cond! tians of supervision "E7 .22 - custody of children Pl.S 
Eduoation 

age G5.2 Divorce and Matrimonial Proceedings continued G5.; 
Act 196; oooperation with G5.6 - Seotion 50 Pl.4 expulsion G5.24 

further sohooling declined G5.5 &. 6 • higher G5.9 Dog Registration policy G5.1 - disallowed recreation fund %.10 sohools G5.16 
Wards G5.l Dolls 

- authority to purchase G6.2 
Education Aot 1964-

Domestic Dishaxmony truancy B3.2.4 - miscellaneous inquiries B;.lS 
Eduoation Department 

Domestic Emergencies Campbell Park 16.1 
preventive work B3.16 Sal1sbu.r;y Girls' School 16.1 -

Domestio Employees 
Eaergenoies - Wards G9.9 domestio B3.16 

Domestio Employment 
Employer - holidays G9.32 discretion re information G9.S 

'information re Wards G9.7, G9.8 Domestio Proceedings Act 1968 
record of G9.38 - custody disputes Pl.5 - Seotion 15 Pl.5 

!2nployment 
add! tional olothing Gl6.2 Domestio Workers 
add! tiona! cond! tion of supervision "E7 .22 Wages under 20 years G9.26 after sohool exemption B3.27 
oueers adVisers G9.3 Driving Lioenoe 
condi tiona of supervision iJl.l9 - Wards %.9 holidays· G9.29, G9.;1, G9.32, G9.33 
initial work outfit G16.1 Driving Vehioles 
Labour Dept G9.37 - oondi tion of supervision "E7 .22 locating G9.8 - disqualifioation from iJl.27 pocket money G16.2 
residential (;4.4 

Drug Addiotion restriotions G9.24 - detention for E1.38 restriotions - age G9.23 - treatment for E7.38 restriotions on age B3.27 



16. 

EDployment (contd) Examination Fees 
- salary owed . G9.28 approval G5.10 
- travelling expenses G16.2 pa;yment G5.10 
- under 15 years old B.3.27. G9.23 
- under-rate workers permit G9.22 Ex: nuptial child 
- vocational guidance G9.2 consents C2.8 
- wages - live in placements G9.27 counselling mother Gl.4 
- Wards G9.20. G9.l. G9.2. G.9.3. G9.5. inquiries (Section 10) B5.l-l6 

G9.40. G16.1-5 
- writing Social Workers report E6.13 
- W temp B status G16.4 EEpenses 

child for adoption C2.23 

Engagement inter country adoptions C12.7 

- consent G18.2 witnesses E3.9 

- declined G18.2 
- Wards G18.2 Expulsion • 

school B3.25. G5.24 

Enuresis 
- clothing Ga.33 Family Benefi t 
- living with K2.20 adoption C6.l3 
- treatment of Gll.21 adviae to Head Office C7.4 

..: capitalisation Cl 
Escort Arrangements guardianship order ('.2.3 
- special schools 16.8 reinstatement H5 

Seotion 11 Agreement H3.1 
Escorts Seotion 115' s 16.12 
- National Institutions 12.13 temporary admissions H6.3 
- responsibility 1.6.5 ward home G17.7. G17.l6 
- special schools 16.5 & 8 Ward under 16 ye.-rs G9.2l 
- wards by foster parents G7.3 

Family Contacts 

Evidence Wards G3.2 

- admissibility of El.ll 
- a:lc.ption C2.2l 
- by Social Worker E3.4 Family Home Foster Parents 

- denied complaints E3.6 accumulation of relief days Kl.21 

- discretion as to admissibility El.ll appointment of Kl.4 

- discretion for complaints El.ll approval to appointment Kl.6 

- exclusion of child during E3.4 completion of forms n.G 

- heusay E3.6 interviewing of n.4, n.5 

- in rebuttal of Social Worker's reoruitment of D..4 

report E5.3 relief of Kl.21 

- leading questions E3.6 reporting on n.5 

- on oath El.ll residing in another distriot n.5 

- presenting E3.1. :&3.4 ret&ining fee Kl.18 

- rulea of E3.6 A II Jc+/'do 
- provisions El.ll 



Family Homes 

absences .f'rcm homes 
accQllllllodation 
accommodation foster parents 
administration of 
admission policy 
advantages of care 
assistance with homework 
board payments 
board rates 
board status 
casual meals 
cater for Wards with special needs 
olosure 
cQllllllercial cleaning 
defined as residence 
definition 
design 
dl£fering role 
emergencies 
employment of teacher 
establishment of 
exempt from Iv ell body requirements 
facilities 
fire protection 
first aid cabinet 
food and general supplies 
grounds maintenance 
higher board rate 
hire of vehicle 
information at admission 
in! tial board pa;yments 
institution status 
laundry charges 
licensing not required 
major grounds maintenance 
maximum capacity 
ma±imum relief available 
medical examination prior to 

admission 
multi purpose 
normal oapaci ty 
petty oash 
phone listings 
pocket money 
recreation equipnent 
relief bedroom 
relief of foster parents 
reporting of fires 
returns 
rumpus roome 
sohool holiday relief 

Kl..21 , 

11. 

Kl..21 
10..1 
KI.2 
10..1 

Kl..ll 
Kl..B 

Kl..25 
Kl..15 
Kl..14 
Fl.5 
Kl.11 
Kl..1 
Kl.40 
Kl.21 
E4.; 
Kl..l 
Kl.2 
Kl..9 
Kl.ll 
Kl..25 
Kl.l 
Kl.3 
Kl..ll 
Kl..35 
Kl.30 
Kl.20 
Kl.29 
K2.25 
Kl..;; 
E4.29 
Kl.l; 
Fl.B 
Kl..26 
Kl.; 
Kl..26 
Kl..ll 
Kl.21 

Kl..;1 
Kl..7 
Kl.ll 
Kl..19 
Kl..12 
Kl..16 
Kl..33 
Kl.24 
Kl..22 
Kl..;6 
Kl..;7 
Kl..2 
Kl..22 

:Family Homes 
setting up grant 
situation of 
smaller distriots 

n.6A. 
n.1 
0.9 

special purpose G3.6, K;.10 
sui tabi1i.ty of children 
television sets 
tenancy 
vehiole and tlravelling allowance. 
voluntar,y relief 
weekday reUef 
work status 

:Family Reunions 
Wards 

Fareham 
Institution status 

Fares 
holidays 

Farm Employees 
award rates 
Wards 

Fees 
kindergarten ald play centre 
musio and dancing lessons 
school activities 
text book 

Files 
categories of 
closing adoption 
oonfidentiality of 
lapsed applications 
national 1nsti tutions 
not to be amalgamated 
seleotion applicants 

Filing 
aotion - approval only 

aotion where placement made 
adoption Ward 
after adoption order 

A 

n.7 
n.36 
0.1 
0.32 
Kl..2; 
0.21 
F1.7 

n.B 

G9.25 
G9.9 

G5.l5 
GG.4 
G5.14 
G5.l; 

C1.2 
C1.5 
C2.31 
C7.2 
L2.14 
C1.6 
C1.; • 

C7.4 
C7.4 
00.5 
C7.5 



Filing (contd) 
case olosed 
child place afresh 
oonsents 
oontent ot tiles 
making ot tJ 1.es 

F!nalDisposal 
Children's Board 

Finanoial Assistanoe 
emergency grant 
house tires 

placement in future employment 
Wards 

- : Wards getting married 
. work subsidies 

Financial Hardship 
Seotion lIs 

Financial Rewards 
tostering 

Fines 
ability to pa;r 

detaul t in 
direction as to 
enforcement ot 
heavy and nominal 
recommending 

Firearms 
Direotor-General's approval 

required 

Fire Protection 
tamily homes 

Fires 
tamily homes 

First Aid Cabinet 
tamily home 
stocking 

C7.5 
C7.5 
C2.7 
07.1 
07 .1 

D2.10 

G16.6 
B3.l6 
G16.2 
G16.1 
G18.9 
m6.3 

H2.10 

K2.11 

E8.25 
E8.25 
Err .12 
E8.24 
Err .12 
PrT .12 

G6.11 

10..35 

10..30 
n.30 

18. 

Flatting 
Wards 

Foreign Child 
entry permit 
guidelines tor entry 
immigration polioy 
inquiries 
locating 
problems 
welfare ot 

Fortei ture property 
order ot Court 
when ordering postponement 

Formal Admissions 

psychiatrio hospital 
Seotion 19 - direct 
WaIdto psychiatric hospital 

Foster Child 
removal 

Foster Father 
co-operation ot 
rcle 

Foster Home 
absence trom 
acoOllllllOdation 
death ot child 
defined as residence 
exploitation of Wards 
housshold tasks 
information on admission 
location 
matohing standards 
material oiroumstances 
natural parents oontact 
prox1m1 ty to schools etc. 
work: by Wards in 
work: outside 

C12.1 
C12.4 
C12.3 
C12.6 
C12.6 
C12.7 
C12.5 

El.14 
El.15 

L7.17 
L7.l7 

. L7.13 

K2.10 
K2.10 

K2.26 
K2.7 
B6.15 
E4.3 
K2.31 
K2.30 
E4.29 
K2.15 
K2.17 
K2.12 
K2.20 
K2.15 
1(2.}0 

K2.33 
AII/'t/.go 



Foster Home Placement 
- routine action 

Fostering 
application declined X2.6 

- assessment X2.l 
- dif".f1cul ties K2.3 
- finanoial rewards X2.11 
- motives X2.10,11 
- processing application K2.4 
- satisfactions K2.3 
- special rewards for special 

services 

Foster Parents 
- addressing 
- adoption of Wards 
- age 

- employees 
- board payments to 
- change of address 
- childless 
- oriteria 
- . different religion 
- duration of licence 
- equivalent fare 
- explanation of :eligious 

responsibilities 
- health 
- hire or purchaae of pram or 

pushohair 
- ill health 
- information on Wards 
- interviewing 
- licences 
- licensees 
- limits on eligibility 

X2.11 

K2.22 
08.2, C8.4 

X2.l3 
X2.8 
X2.24 
K2.34-
K2.l7 
K2.9 
G14.2 
:86.8 
G7.3 

G14.4 
X2.14 

K2.35 
K2.3 
K2.20 

:86.6-9 
X2.8 
K2.8 

- misuse of Section 11s H2.l0 
- payment of boarding school fees G5.7 
- personality K2.10 
- possessiveness K2.3 
- protection K2.3 
- recruiting K2.2 
- referees K2.5 
- relationship with foster child 
- records 
- religious denomination 
- relief 
- resignation 
- role of 

selection 
- solo 

:86.18 
K2.l8 
Kl.21 

X2.3 
X2.7 
K2.l6 

19. 

Foster Parents (contd) 

- suitabi;Lity 
- 1Iax exemptions 

- training 

- unsuitable 
- Wards return home 

Foster Placements 
- higher board rate 

FUneral Arrangements 

- death of Ward 
- wreaths 

Girls' Homes 
- addresses 
- administrative control 
- admission criteria 
- attendance centres 
- capacity 
- caswwork responsibility 
- contributing districts 
- institution status 
- schooling 

Grounds Maintenance 
- Family Homes 

Group Homes 
- defined as residence 

Group Offending 
- recoDDllendations to Court 

Guardian 
- definition of role 
- Director-General appointed as 

Guardianship 
- adoption order gives 
- assumed 
- defini tion 
- dental treatment 
- discharge of Ward 
- exercise of 
- natD.ral 

K2.6 
K2.29 
X2.19 
X2.4 
G17.6 

K2.25 

Gl;.2 

Ll.lO 
Ll.7 

Ll.15 
Ll.5 
Fl.8 

Ll.11 

Kl.29 

E7.29, m.20 

P2.3 
02.9 

02.19 
P2.4 
P2.l 
Gl2.5 
G17.l 

A P2.3 



20. 

Guardianship (oontd) 
Guardianship Order - Part B, Children and Young Persons Aot 

1974 recommendations for F:7 .26 - responsibilities 01.1 reviews of ElO.2 
- return of parents 017.1 statement of oonsent E3.5 - review of Elo.6 supplementar,r information to H.O. 15.9 - Wards 01.1, G4.l suspend for appeal E9.7 - welfare of ohild paramount Pl.7 Ward's name 02.8 - welfare of Wards 01.3 washing-up oharges F:7.}o 

Guardianship Act 1968 Guardianship Responsibilities - applioation for custody Pl.9 Wards 01.2 - app1ioation for guardianship Pl.9 
- custody disputes Pl.5 
- guardianship assumed P2.4 

- report on applioation Pl.9 Guardianship Rights - Seotion 6 C2.8, C6.4 revival of 017.11 - Seotion 9 P2.2 
- Seotion 11 Pl.5 Guardianship statement 
- Section 19 Pl.22 by :parents C2.9 - Seotion 23 Pl.7 

- Seotion 24 Pl.5 

- Section 25 C6.22, P2.4 Guitars - Seotion 29 Pl.l} . authority to purchase 06.1 

Guardianship of Direotor-General 

- orders El.l}, El.14 II 
- statement of oonsent E3.5 

Habeas Corpus. 
custody disputes Pl.6 

Guardianship Order Supreme Court writ B3.22 - acoompany reception applioation 17.13 
- action following 02.2 

- appeals against E9.3 Handioapped Children 
- approval of recommendation gr. 26 oare in placement of C3.13 - oheck list action 02.2 

- oheck. of G2.9 Harbouring Absoonders 
- olerioal actiOn G2.2 notifying Po1ioe L3.5 

oloth.in4t oheck G2.4 
- oonsent by parent E}.5 

- dental benefits G2.7 Health - effeot of notioe of appeal F1).7 oomplaint provisions E2.ll - errors on G2.9 foster parents K2.14 
- explanation of FrT.26 insU tuUons G2.5 - family benefit G2.3 rssponsibility of D.O. 011.1 - further ohanges following F:7.}o 

- medioal olearanoe G2.5 

- negleot B3.7 
not superseded by oustody order Pl.21 Health Amendment Act 1961 
offenoes oommitted prior to F:7 .30 provisions 

A 
B3.7 

- placement following F:7.26 



21. 

Heal th Records Home Placement 
National Institutions 12.11 - approval G17.10 

- Director-General declines 017.10 
Health Sheet - Director-General's approval 

f'unction G11.5 required G4.6 
reoording information G11.4 - less than 6 months after 

Higher Board Rate guardianship G17.10 
special oircumstances K2.25 

Higher Education 
- approval 

Home status 

- assistance by department G5.9 . - approval to terminate G17.20 

-,bond status .Fl.5: - dental treatment G17.19 
- extra assistance G5.9 - procedure G17.10 
- work status Fl.5 - relatives Fl.6 

- sohool reports G5.23 
- supervision of Ward G17.18 

Hokio "- tempora:ry Fl.6 

institution status Fl.8 - termination of G17.20 
- Wards G17.3 

Holdsworth - home visiting G11.20 

institution status Fl.8 

Helida;y Reports Homework 

Mary1ands 14.3 - assistance with Kl.25 

special schools L .9 

Holidays Honora:ry Social 

board payments G17.7, G7.1 - appointment B7.2 

cost (home) G17.7 - change of address B7.4 

dairy farm employment G9.30 - death of B7.5 

discussion G17.8 - duties of B7.1 

employment G9.31, G9.32, G9.33. - f'unctions 

fares G7.1 - revocation of appointment B7.3 

home G17.7 - supervision B7.1 

overseas G7.2 - vo1unta:ry services B7.2 

responsibili ty L6.8 
special schools L6.8 
status -terms Fl.B . Hospital 

Warela G7.1, G9.29 - status terms Fl.9 

Hospital Expenses 
- limits on payment 02.23 

Home circumstances 
changes L2.21 
foster parents K2.10 Heapi tal, Public 

- admission, Ward G11.9 

Home Leave 
Direotor consulted L2.15 Household Tasks 
maX1DDlm periods granted L2.16 - Wards in foster homes K2.30 
National Institutions 12.15, L2,16,12.18 
policy L2.15 All/,o/IJO 
status terms Fl.9 

/ 
/ 

\ 



22. 

Housing Allooation Committee Inoest 
member of Seotion 10 inquiries 
Sooial Workers report 

Housing Corporation Inoidentals Allowanoe 
allooation of house for family foster parents 

under guardianship 
requests from 

Inoome Tax Returns 
Wards 

I 
Independent 

Ill-health work status Fl.7 

foster parents 
Indexing 

olerioal action 

nl-heal th of Ward misoQllansaus categories 

advioe to parents Gll.10 

Infant Leaving Home 
nl-treatment obligation to notify B6.l0 

action B}.4 
complaint provisions E2.11 Infant Life Proteotion Aot 189; 
complaints E2.1 legislation B6.2 
Director-General's duty E2.2, E2.3 
Director-General to be informed E2.l5 Infants 
medical evidenoe E2.16. placement B6.1 
medical examination E2.16 death B6.15 
offenoe B;.5 
offence by parent E2.14 
polioe powers E2.1 Infertil1 ty 
Police to be advised E2.15 adoptive applicants C}.8 
reaul t of disoipline E2.14 
see also ohild abuse 

" " non-acoidental injury Informal Admissions 

Sooial Worker's role E2.2 psyohiatrio hospital L7.3, L7.4, L7.5, 

urgent investigation E2.2 L7.6, L7.15, L7.18 

1I'B.rd Gll.2 statutory prOVisions L7.; 

wilful E2.14 

Immigration Institutions 
approval 012.; absoonding L3.1 
entry permit 012.1, 012.;, C12.5 defined as residenoe 

C12.10 infO:DD&tion on admission E4.29 
inquiries (adoption) C12.2, 012.6 long-term L2 
interoul. tural problems 012.7 
investigations 012.4 
polioies 012.;, 012.4, 012.9 

Institution staff 

Immunisation relatianahip with field Ll.12 

Children in oare Gll.12 AU/,o/lJo 



2,. 

Institution status Interim Reports 
- departmental institutions Fl.B layout E5.12 
- private Fl.B 
- psychiatric hospital Fl.B 
- reception centre Fl.B 
- special schools Fl.B Interpreters 

Childrens Board meetings D'.4 
Department of Intemal Affaire D'.4 

Insurance payment of D'.4 
- pereonal effects L6.13. G9.43 

Interviewing 
Interference adoptive applicants 03.5 
- natural parents K2.' for Social Workers report E4.24. E5.6 

foster parents K2.3 
Interim Custody guidelines to adoption 03.6 
- divorce proceedings Pl.B home adoptive applicants 0,.24 

initial - adoption 0,.7 
investigation of past events E5.7 

Interim Orders method for Social Workers report E5.6 
- adoption Cl office, adoptive applicants 03.25 
- adoption Ward OB.6 parents refuse information E4.24 
- appeal against revocation 02.29 s;tructure of 1.'5.6 
- appeal re refusal to make 02.,0 use of interpreters E4.26 
- appeal re revocation refusal 02.29 
- applicants obligations C2.16 
- application for C2.15 
- approval withheld 02.6 Interviewing Skills 
- board payments to ca.l interpreters D'.4 
- conditions C2.16. 02.14 
- consents filed first 02.7 
- dispensing with consent C2.25 Invalids Benefit 

- duration of 02.16 employment G9.6 

- effect of 02.16 
- exceptions to making C2.15 
- notice of C6.27 
- overseas applicants 011.4 
- reissue of 02.16 
- religious conditions 02.14 
- report 06.24 
- revocation of C2.26 
- Seotion 11 B8reement H.5 il.. 
- Social Worker visiting C2.l6 
- stepfather/stepmother 02.15 JTeams 
- of applicants , C2.14 appointment llB.7 
- Wards adoptive parents ca.l background. llB.l 
- welfare of child C2.14 Committee BB.5 
- without approval C2.6 control ll8.5 

duties llB.6 
liaison llB.6 / 
membership llB.2 

/' 

objectives ll8., / 
/ 

principles llB.4 \ 
\ 

\ 



Juvenile Offenders 
avoiding Court Action 

K 

Kindergarten 
- fees for Yards 

!!. 
Licensed Foster HOllIe 

change of address 
death of infant 
lioenoe necessary 
maintenanoe 
oversight 
removal of ohild 
returns 

Liquor Offences 
completing the Children and Young 

Persons report 
Social Yorkers report not usually 

necessary 

Loans 
disallowed - recreation fund 

Lodging Allowanoe 
apprentioe 

Long-term Care 
family hOllIes 

24. 

B3.32 

G5.15 

116.12 
116.15 
116.4 
116.11 
116.14 
116.18 
B6.21 

G6.10 

G9.20 

McKenzie School 
adJIl1ssion L5.1, L5.2, L5.4, L5.6, 

L5. 7, L5.8 

Magistrates Court 
consul t with Probation before 

referral 
decisions noted on C.&. Y.P. Report 
notifioation of appeals 

Wl.31 
m.6 
E9.l5 

Maintenanoe 
family hall88 
following oourt hearing 
guardianship order issued 

lioensed foster haDe 116.19,116.16, 
Matrimonial Proceedings Aot 196; 
notification slips 

post oourt action 
Seotion 10 enquiries 

- Ward returned hane 

"" where Direotor-General: guardien 
while in temporary oare 
while on warrant 

Maori Adoptions 
consents 

Maori Affairs Community Offioer 
adoption Maori ward 
report on adoptive applicants 

Maori Applioants 
adoption 
may adopt EUropean ohild 
reporting on for adoption 

Maori Births 
registration 

Maori Children 
place4 for adoption 

Maori :Muoation Foundation 
Wards 

Maori Yard 
adoption 
trade training 

Marriage 

n.2B 
m.l 
G2.2 

116.11 . 

Pl.9 
1'2.12 
116.1 
m.1O 

B5.3 
G17.l5 
C2.9 
E4.13 
&4.13 

C9 

00.8 
C2.2O 

C2.20 
02.22 
C2.20 

C9 

G5.1 

00.8 
G9.42 

applioation to Magistrate G18.4 
assistance to Yard G18.9 

D1reotor-General'a attitudea I I G16.7 
All 4- 'So 



Marriage (oon'td) 

forbidden 
law relating to oonsents 
miniDDlm age 
terminates Seotion 11 agreement 
Wards GI8.1, 
Ward disoharged 

Marriage Aot 1955 
Section 18 

Mar,ylands Residential Sohool 
admission prooedures 

Master Index 
adoptive applioants 
amendment of 
misoellaneous oases 
unsatisfactory applioants 

Matrilllonial Proceedings Act 196; 
oustody disputes 
welfare of ohildren 

Medioal 
ohildren and young persons 
Direotor-General's involvement 
evidenoe 
examinations 
fitness for attendanoe oentres 
fitness for oommunity work 
reports to Children and Young 

Persons Court 

Medioal Assistanoe 
Children's lloards 

Medioal Attention 
lioensed foster home 

Medioal Certifioate 
admission to inBti tuUon 
reception order 

C2.;1 
GlS.; 
G18.1 
H5 
Gl.4 
G18.6 

GIS.; 

14.1 

C7.6 
B;.;6 
B;.;6 
C7.6 

Pl.4 
Pl.9 

E4.l2 
Gl1.l1 
E2.l6 
E2.l6 
El2.; 
Ell.; 

E6.l9 

Dl.8 

B6.l0 

Gl1.; 
L7.8 

25. 

Medioal Clearanoe 

-. 

admission to National Institutions 
fostering 
guardianship order 
tuberculosis 

Medioal Examination 
acoOlllp8Zly reception order 
applioation 
ohildren and young persons in oare 
oost of 
family homes 
persons, in custody 
persons on warrant 
placement under guardianship 
Section 115s - oost of 
temporarily in oare 
temporary admissions 
Ward - informal admission 

Medioal Expenses 
lim! ts on 
olaillls for 

Medioal Practitioner 
assessment informal admission 
attendant of mentally disordered 

person 
examination under S22 
notes of discussion 

Medioal Report 
admission special sohools 
oustody dispute 
psyohiatrio report 
to Children and Young Persons Court 

Medioal Superintendent 
oonsultation re informal admission 
disoharge formal patients 
patient detained at disoretion of 
refusal to admi t 

L2.l0 

K2.14 
G2.5 
K2.14 

L7.1; 
L7.l; 
E4.14 
1.6.6 
n.;l 
E4.l2 
E4.12 
Gll.; 
1.6.6 
E4.l2 
H6.4 
L7.6 

C2.2; 
Gll.8 

L7.6 

L7.9 
L7.9 
Gll.6 

L6.; 
Pl.16 
E6.l9 
E6.l9 

L7.6 
L7.2l 
L7.6. 
L7.l9 

refusal to readmit informal absoonder L7.19 
reports admission L7.6 
request under Seotion 19 I L7 .7 

AU/4 io 



Medical Treatment 
- authority for payment 
- withholding 

Mental Health Act 1969 

Gll.7 
B}.7 

- definition of mentally defective C2.11 

Mental Health Aot 1969 
- official visitors appointed 

- Section 2 
- Seotion 4 

Seotion 15 
- Seotion 16 
- Seotion 19 
- Section 21 
- Seotion 22 
- Seotion 2} 

Section 24-
- Seotion 25 
- Seotion}5 
- Seotion 36 

Mentally Defeotive Parent 
- consent to adoption 

Mentally Disordered 
- definition 
- reoeption order 

Milage Allowanoe 
Voluntary Social Workers 

Ministerial Inquiries 
action on 

- confidentiality 

Minority Groups 
- cultural factors 

MIsoellaneous 
- indexing 

- statistioal returns 

Misoellaneous Files 
- if oontaot limited 
- reoord.inB 

L7.21 
L7.1 
L7.6 
L7.} 
L7.' 
L7.4 

'L7.4, L7.8 
L7.9 " 

L7.9, L7.l0 
L7.7 
L7.11 
L7.3 
L7.12 

C2.11 

L7.1 
L7.8 

B7.6 

26. 

MissiDg 
status terms 

Mortgage 
arrears 

Motor Cycles 

Fl.8 

B3.28 

Director-GeneralIs approval required G6.l2 

If'.; Wellington School 
admission 

llmioipal Corporation Act 1954 
family homes 

Mlrder and Manslaughter 
jUtlscU6tion of Court 
offence of 

H1sio Lessons 
authority to approve 

Name for offioial purposes 
Ward 

Name of Child 
effect of interim order 

National Institutions 
addresses 
admission oriteria 
after oare 
age range 
alternative admissions 
approvals for lidm1ssion 
assessment of needs 
capacity 
changes in home oiraumatanoes 
discharges 
files 
guidelines for teachers 
Health 
health records 

G6.12 

G2.8 

C2.16 

12.2 
12.3, 12.5 

12.24-
12.3 
12".4 
12.6 
12.4 
12.2 
12.21 
12.23 
12.14 
12.9 
12.10 
L2.11 ' 

hOllle leave L2.15, L2.16 
AII}tt-J1D 



.. tiona! Institution (oontd) 
- home leave reports 
- home leave - traYel 
- information for ohildren 
-longt81'Dl 
- placement from 

L2.l9 
L2.l8 
L2.l? 
L2.l 
G17.2l 

- placement reports G15.9, L2.22 
- progress reports 
- proposed placement 
- psychologioal report neoessar,y 
- recommendations for admission 
- recommendation to Court re admission 
- sohOol report neoessar,y 

- speoial leave 
- sui tabili ty 
- travel arrangements 
- types of ohild suitable 

Natural Guardianship 
- definition 

Natural Parents 

- adoption 
- appeal re revocation of interim order 
- assistanoe after placement 

- consent 
- oonsent refused 
- oontact with foster home 
- exchange of gifts with adoptive parents 
- interference by 
- meetings with adoptive parents 
- putative father 
- refusing consent 
- visit in hospital 
- Ward's adoption 

Neglect 
- oomplaint provisions ooncerning 
- oriminal offence 
- Director-General to be advised 
- Doctors as 
- dut,y of department 
- medical evidenoe 
- misoellaneous work 
- offence by parent 
- polioe notifioation 
- Polioe to be advised 
- sooial Worker's role 
- Ward 

L2.20 
G17.21 
L2.8 
L2.7 
E7.4 
L2.9 
L2.l7 

L2.2 

<:4.1 
C2.29 
C6.19 
C8.2 
00.4 
K2.20 
C6.18 
K2.3 
C6.15 
<:4.2 
00.4 
c6.1 
C8.2 

E2.11 

E2.15 
E2.l6 
E2.2 
E2.16 

E2.14 
B3.5 
E2.15 
E2.2 
Gll.2 

. 

Newspaper Reports 

Children and YOUDg Persons Court El..6 
identif'ioation of child/young El..6 
publishing proceedings El..6 

Nickname 
registered name 

Non-Acoidental 
child 
physioal indioations 
action taken 

Non-Association Orders 
add! tiona! oondi tion of supervision 
conditions of supervision 

Notif'ication Slips 
adoption 
advantages of 
allocation wages 
appeal against Boretal sentence 
Board pa;yments 
Boretal, detention centre 
clerical action 

G2.B 

B3.l5 

E7.22 
E7.19 

1'2.12 
1'2.3 
G9.1l 
G19.2 
K2.2B 

G19.1 

oompletion of 
copies required 

12.1, F2.5, F2.10, F2.12 

Q 

draft 
Head Office action 
interim order, Ward 
issue of 
maintenance 

1'2.8 
F2.4 
1'2.14 
C8.6 
F2.6 
1'2.12 

non-Wards sentenced to Boretal Gl9.l . 

12.9 
1'2.5 
Ea.l 
1'2.4 

one for family 
particulars required 
post oourt action 
preparation of 
remarks oolumn 
separate slips 
signing of 
special sohools 
temporary admission 
when used 

1'2,11, F2.12 
F2.9 

·F2.6 

1'2.16 
F2.l2 
F2.2 

Oaths and Declarations Act 1957 
evidence by under 12 yr olds 
giving evidence 

El.ll 
El.ll 

Alt/ 4-1'60 



Obstetrio Regulations 1915 
babies at risk 

Off'ence 
age of child 
by parent in respect of child 
Children and Yaung Persons 1Ieport 
cruelty to child 
leaving child without supervision 
liquor 
murder or manslaughter 
neglect of duty 
parents mq be required to attend 
placement view to adoption 
traffio D4.6, 
trial by jury 

Offending 
- by children 
- Director-General l s duty to prevent 

Optical Examination 
Wards 

Oral Reports 
where written report not possible 

Orthodontio Treatment 
costs 
criteria 

Overseas Adoption Orders 
oriteria for reporting 
reporting on 

Overseas Adoptive Applioants 
approval 
Australia 
fram U.S.A. 
inqu.iries from 
interim orders 
Seotion 15(2)(6) Adoption Act .1955 

Overseas Holidqa 
assuranoe required 

B2.6 

El.3 
E2.14 
D6.1 
E2.14 
E2.14 

D5.5 
El.3 
E2.14 
Bl.e 
C2.4 
El.3 
El.12 

E2.11 
E2.3 

Gll.l3 

G12.l2 
G12.l2 

Cll.3 
C11.3 

C11.2 
C11.1 
C11.6 
C11.l 
C11.4 
C11.4 

G1.2 

28. 

Parent Counselling 
McKenzie and Mt Wellington Schools L5.e 

Parents 
access to school report 
acoess to Social Workers report 
addresses 
advice of hospitalisation 
appeal ri8hts 
consent to guardianship 
counselling in ill-treatment oases 
discipline by 
duty of 
examined in Court 
financial assistance 
H status approval 
informed of illness 

1'4.21 
E5.2 
G3.1 

Gll.lO 
G3.l 
E3.5 
E2.l5 
E2.14 
B3.5 
Bl.e 
Gl1.l1 
Gl1.l3 
G3.4 

informed of Wards progress Gl5.6 
interviewing for Sooial Workers report 1'4.24 
invited to Children's lloards Dl.13 
letter to 
notified of absconding 
notify of death of ward 

notifying of referral 
orders for oounselling of 
permi tted to see Children and Yaung 

Persons report 
placement with 
preparation 
preparation for Wards retum home 
refusing infoJ:m&tion 
religious wishes respected 
required to attend Court 
retum to 
summoned to Court 
told of school report 
use of force 
Wards retum home 
warning 

Parents' Guardianship Ri8hts 
placement under Part 8, Children 

sh4 Young Persons Act 1914 

Penal Institutions 
detention of yaung persons 
detention on 

Gl1.l3 
G3.4 
G13.l 
Dl.5 
E1.25 

D5.l 
G4.6 
G3.3 
G11.2 
E4.21 
G14.l 
Bl.e 
G11.l 
El.e 
1'4.21 
E2.14 
G3.3. 
Dl.8 



Periodio Detention 
age qualification 
probation following 

Permanent forces 
entry to 

Placement 
action 
advantages 
authority for 
childless foster parents 
di!!icult 
family homes 
fostering 
handioapped.chi1dren 
infants 
lioenoes 
meetings prior to 
Magistrates recommendAtion 
National Institutions 
other districts 
Part S Children and Young Persons 

Act 1974 
preparation of parties 
relatives and friends 
religious danomination 
rural 
second adoption 
siblings 
sibling - adoption 
solo foster parants 
termination of 

K2.21 
K2.3 
G4.S 
K2.17 
03.12 
K.17 
K2.1 
03.13 
B6.l 

B6.6-9 
K2.20 
04.2 
G17.21 
04.9 

B6.3 
K2.3 
04.5 
K2.1S 
K2.15 
06.34 
G3.5 

K2.16 
K2.2S 
04.3 types 

Ward G4.1, G4.3, G4.5, 04.6, 

Placement or Child 
approval required 
olerioal action 

04.7, K2.21, G7.4, 
G14.2, G14.3 

olerical action, licensed foster 
home 

conditions 
interim order 
ms y inn1m numbers 

medioal examination 
obligation to notify 
offences 
U.S. oitizens 
Ward - adoption 

02.4 
07.4 

B6.1S 
02.4 
02.4 
K2.7 
Gll.3 
B6.10 
02.4 
011.6 
08.1 

29. 

Placement ProoeCtures 
- adoption 

Placement Beports 
- institutions 
- national institutions 
- special schools 

PlaoElllent under Guardianship 
- discussion about holid 

Oentre 
- fees - Wards 

Plunket Nurse 
- preventive services 

Pocket Money 
- extra allowance 
- family homes 
- inappropriate use of 
- official allowance 
- purohasing clothing 
- temporary receiving homes 
- Wards in foster care 
- Wards in Psychiatric hospital 
- withholding 

Police 
- admissions to residences 
- authority to detain ohild 
- delivery of child to residence 
- initiation of proceedings 
- liaison Y.A.O. 

06.1 

G15.9 
L2.22, G17.21 

1.6.11 

G17.& 

G5.l5 

B2.5 

K2.32 
n.l6 
K2.23 
K2.32 
K2.32 
K3.2 
K2.23 
L7.19 
K2.23 

F4.30 
F4.5 
E4.5 
E1.19 
Il4.4 

- notification of charge/oomp1aint E4.14 
- referrals to Childrens Boards 3 
- reports D5.4 
- to be informed of ill treatment, neglect E2.15 

Polioe CUstody 
- status terms 

Police Reports 
- adoptive applioants 
- re ohecks, adoptive applioants 

I 

Fl.S 

03.34 
03.37 



Post-Court Aotion • - oourt letters to parents 
- distribution of S.W. lreports 
- maintenanoe 
- on Sooial Workers repOrts 
- recording final decisions 
- recording interim decisions 
- Social Workers ohecklist 
- supplementary information and Head 

Offioe 

Postponement Order 
status tams 

- supervision 
- use of 

Postponement Order 
- after case proven 
- canoellation of 
- conditions of 
- custody or supervision during 
- direction during 
- effect of notice of appeal 
- expiry of 
- extension of 
- final decision 
- 1'urther charge or complaint 

f 
- in respect of charges 

length of • 
- of final decision 
- ordering of compensation 
- post CCTurt action on 
- recommendation of 
- reporting at end of 
- supplementary reports 
- suspend for appeal 
- use of 

Powers of the Court 
- in rslation to ohildren 
- in relation to yau¥ persons 

j 

Prams 
- hire or purchase 

Pre-employment Courses 
- 'Maori Affairs 

Pregnant 

- Wards 

E7 

E4.6, 

12.12 
12.1 
!B.IO 
12.1 
12.5 
m.4 
12.1 

Fl.12 
Fl.12 
E4.6 

El.15 
El.17 

El.16 
El.16 
19.7 
E7 .15 
El.15 
El.15 
E7.14 
El.15 
El.15 
El.15 
El.15 
!B.2 
E7.13 
E7 .15 
E7.15 
19.7 

El.13 
El.14. 

Gl.4 

30. 

Preventive Bole 

- Children's :J;Ioards Dl.l 
- guiding ohildren into acoeptable patterns 

of behaviour 114.1 
- identifying potentially delinquent 114.l 
- Youth Aid Seotion 114.1 

Principals 
- progress reports 

Prison 
- detention of young person 
- Police 

i . 
Private Fbster Care 
- placement, infants 

Private Institutions 
- placement, Wards 
- progress reports 
- status 

Private Schools 
- tuition fees 
- Wards 

Probation 
- breach of 
- following borstal training 

- following detention oentre 
- following periodio detention 
- prOVision for 
- status tems 

Probation Offioer 

G15.7 

B6.1 

L9.2 
G15.10 
Fl.S 

G5.ll 
G5.ll 

114. 7, E7 
E7 .35 

E7 
Fl. 10, 

- notifioation of oruelty on assault 
- to be oonsul ted 

Progress Baports 
- ooloured paper G15.5 
- oompletion of Gl5.4 
- Direotors to action Pr1noipals requests G15.1 
- distribution G15.6, GlS.a 
- f01'Dl8.t 
- hea41ngs' required 
- information required 
- national 1nsti tutions 

Gl5.2 
Gl5.2 
G15.2 

1 I L2.20 Au '\-



Progress Reports (continued) 
parents 1n£ormed 
private institutions 
special schools 
Wards 

Prosecution 
complaint cases 
presenting evidence 

Psychiatric Clinics 
publio hospitals 

Psychiatrio Examination 
1n£ormal admission 
prior to reception order appli-

oation 

Psychiatrio Hospital 
admission children 
admission criteria 
admission non-Wards 
admisSion procedure - 1n£ormal 
admission refused by Medical 

Superintendent 
admission Ward 
clothing for Wards 
olothing on discharge 
Criminal Justice Amendment Act 

1969 
criteria for admission 
detention for assessment 
direct admission without 
reception order 
discharge 
escon of Ward 

- formal admission 
guardianship avoided 

G15.6 
G15.10 
16.11 
G15.1 

E3.1 
E3.1 

Gll.16. 

L7.6 

L7.13 

L7.15 
. L7.1 . 

L7.18 
L7.6 

L7.4 
L7.13 
L7.19 
L7.19 

L7.7 
17;22 

L7.23 
informal admission 
institution status 

L7.5, L7.6 

length of stay 

methods of arranging admissions 

Fl.8 

L7.16 
L7.2 

must reception order forms L7.12 
notification admission 
Police escort 
reception application 
social history 1n£ormation 
special provisions - children 
Ward admitted . 
Ward - discharge 
wrong£ully detained 

L7.6 

L7.8 
L7.19 
L7.15 
L7.19 
L7.19 
L7.16 

31. 

Psychiatrio Reports 
detention in psychiatrio hospital 
liability clause 
1DBJ' be requested by Children's Boards 
recommendation to obtain 
to Children and Young Persons Court 
ward in hoepi tal 

Psychological Examination 
1n£ormal admission 
Wards 

Psychological Report 
admission special school 
and Social Workers reports for 

Children and Young Persons Court 

parposes 
liability clause 

:err.3£> 
Dl.12 
Dl.7 
:err.3£> 
E6.19 
L7.19 

L7.6 
Gll.14 

E6.18 
Dl.12 

1DBJ' be requested by Childrens Boards Dl.7 
National Institution admission 

Psychological Services 
admission 
Department of Education 
report special school 

Psychotherapy 
fees 

Publication 
adoption proceedings 

Publio Health Nln'se 
preventive services 

Publio Trensport 
disease which bar use of 

Publioity 
see advertisements 

Publio Trustee 
savings - deceased ward 

Pushohaira 
hire or purchase 

12.8 

Gll.15 
16.3 

Gll.7 

C2.2O 

B2.5 

12.10 

All /4-/'60 



i 
Reeding Materials 
- famiq hClDes 

Reception Centre 
- addresses 
- admission oriteria 
- oapacity 
- oontributing distriots 
- desoription 
- funotion 
- institution status 

Reoeption Order 

- action on 
- applioation by Medioal Superintendent 

32. 

n.33 

Ll.4 
Ll.7 
Ll.4 
Ll.5 
Ll.4 
Ll.6 
Fl.8 

L7.ll 
L7.l6 

- applioation for 
- oooperation with Court 

L7.3,L7.8 
L7.l3 

- degree of relationship specified 
- filing 
- forms must acoompany patient-
- lodging with Registrar 
- Magistrate may acoept medioal oertifioate 
- medioal oertifioates required 
- minimum age 
- notify parents of Wards 
- onoe-issued admit as soon as possible 
- parent willing to apply 
- preparation of application 
- procedure for obtaining 

procedure for Ward 
- relation of applioant to mentally dis&rdered . 

person 
- review of 
- Social Welfare escort 
- statement required by applicant 
- under 10 years not possible 
- Ward 
- warrant to apprehend 

Recommendations to Children and Young Persons 
Court 

L7.8 
L7.l3 
L7.ll 
L7.8 
L7.9 
L7.8 
L7.8 
L7.13 
L7.l3 
L7.13 
L7.13 
L7.6 
L7.1; 

L7.8 
L7.l6 
L7.13 
L7.8 
L7.l5 
L7.13 
L7.12 

- about admissions to national institutions 'El.4 
- additional oondi tions of superviSion 'El.20, 'El.2l 
- admonish 'El. 6 
- admonish and return to oare 
- approval for 
- attendanoe at psychiatrio clinio 
- oome if oalled upon 
- oompensation, restitution and oosts 
- oondi tions of supervision 
- oonviot and bring before Magistrates Court 
- oounselling of parente 
- detention for alooho1ism 
- detention for drug addiotion 
_ detention for observation 
_ detention in psychiatrio hospital 
- discharge from proceedings 
-disqualifioation from driving 
- fines 
- general guide 
_ group offending 
,- gual:dianlh ip orders 

'Kl.7 
'Kl.; 
'Kl.;6' 
E7 .16 
'KT.ll 
E7.20 
'KT .;1 
E7.25 
'KT.;8 
'KT.;8 
'KT.37 

E7.8 
E7.'ZT 
E7.l2 
'El.2 

Recommendations to Cb.1ldren and YOlbIg Persons 
Court (oontd) 

- interests of ohild parsIIOUllt 
- joint oharges 
- no provision for 
- obligatory disquall.fioation 
- obtaining a psychiatrio report 
- postponement orders " 
- prooeedings be dismissed 
- psyohiatrio observation 
- referral to Children's Board 
- submitting 

'Kl.2 
E7.29 
E7.l 
E7.'ZT 
'Kl.;6 
'Kl.13 
'El.10 
'ElST 
E7.28 
E7.l 

- supervision 
- Ward 
- where complaint or charge denied 
- where reoommendation not followed 

'Kl.17. 'Kl.20 
'KT.7 
'El.5 
18.20 

Recording 
- lioensed foster parents 

- purchase pram, puanchair 
- Seotion 10 Inquiries 
-- supportive servioes 
Records 
- oompletion of Children and Young Persona 

Report 
- Court appearances 

Recreation 
- Wards 

Recreation Fund 

- items 
- marriage 
- Wards 

Recruitment 
- foster parents 
- permanent foroes 

Referral 
- Child and Family Psyohiatrio Clinios 
- informal admissions 

Referral (Children's Board) 

- oompensation unresolved 
-.from , 
- Polioe 
- reoording and actioning 
- Sooial 'A'brkers 
- where offenoe denied 

Referral to Solioitor 
- appeal oases 

Registered Ch1ldrens Hcaes 
- admission 

m.9. 

:86.18 

K2.;5 
B5.l5 
B4.; 

:m.6 
m.5 

G6.l 

G6.l0 
G18.9 
G6.l0 

K2.2 
G9.34 

Gll.18 
L7.6 

m.9 
D2.9 
D2.; 
114.l0 
D2.4 
Dl.9 

E9.ll 

L9.l 



33. 

Religious Instruction 
Registered Name care,needed G14.l 

diminutives G2.B prosletysing Gl4.3 
recoimnendation G2.B Wards G14.l 

Rehabilitation League 
employment G9.5 Remand 

Wards G9.5 use of 1'4.6 

Remanded 
Rehabilitative Programme status terms Fl.l2 

national institutions 12.7 

Remand of Child 

Reimbursement Grant foster home B6.l3 

voluntary sooial workers Jf7.7 
Removal of Child 

licensed foster home B6.18 

Rental Arrears 
Housing Corporation B3.28 
Sooial Worker's report reque_sted B3.28 

Ren tal Cars 
Relief Family Homes disallowed recreation tund G6.l0 

authority to provide Kl.21 
school holidays Kl.22 
voluntary Kl.23 Repairs 

weekday Kl.21 equi:rment G6.l 

weekend Kl.21 

Reports 
Relief Workers adoption of Ward C8.2 

accommodation family homes Kl.2 Children's Boards 112•6 
details required for H status 

recommendation G17.11 
education Dl.7, 
home status G17.11 
in depth not required D2.6 

Religion meaningtul records G15.l 
details L6.3 national institutions 12.19, 12.21 
obligations Gl.5 placement G15.9 
responsibilities G14.4 Police D5.4 

progress G15.l 
Religious and Moral Training psychiatric, psychological Dl.7 

placement with foster parents of similar school G5.l7, D1.7 
religion G14.l sooial welfare D5.3 

Religious Conditions , 
of parent C2.14 Residence 

condi tiona of supervision E7.l9, E7.22 
Religious Denomination definition E4.3 

conditions C2.9 notice of change of C2.16 
foster parents K2.lB A" ... 



, 

Resident 
- board status Fl.5 

Resideptial Employment 
- advantages and disadvantages G4.4 
- Yards G4.;:; G4.4 

Residential Services -Iott. 

- departmental and other Ll - L9 

Residual Rights 

- guardianship custody order Pl.21 

Restitution 
abUi ty to pay m.25 
Children's lloards m.5 

- collection of m.14, m.23 
- defe.ul t in payment m.25 

- enforcement of m.24 
in oharges El.14 

- payment ot m.2; 
- recommending 

- when postponement ordered n.15 

Res trio ted Information 
- adoption tiles C2.31 

Retaining Fee 

- family home hostels Kl.lS 

Return 

- dental, six-monthly G12.9 

- tamily homes Kl.37 

- lioensed toster homes :86.21 

- Section 10 inquiries :85.16 

Reviews 
- distinot trom appeals 
- guardianship orders 

ElO.1 
ElO.2, Elo.6 

- superdsion orders 
- Ward in psychiatrio hospital 

Rotary-hoeing 
- tamily homes 

ElO.4 
L7.l9 

Kl.2S 

S. 

Salisbury Girls School 
admission oriteria 
baokground 
institution status 
overnight stay 

Sohoo1 
approval to return 
oooperation with 
exemption from 
failure to attend 
f'urther sohool:1ng declined 
leaving age 
notified of oourt action 

preventive work 
private 
proximity to toster home 
re1'usal 
return to 
suspension and expulsions 
wi thdra.w1ng pupil from 

Sohool Aotivities 
tees - Wards 

Sohool Exemption 
oonsul tation with Director 
Distriot Senior Inspector 
employment prospects 
granting 
general 

Schooling 
beyond 17 years 
short term institutions 

Sohool Report 
acoess by parent 
acoess by child 
action on nan-reoeipt 
action on return 

16.2 
16.1 
Fl.S 
16.5 

G5.6 
G5.16 
G5.25 
E2.ll 
G5.4 and 5 
G5.2 
m.27 
E2.ll 
:82.3 
G5.ll 
K2.15 
E2.ll 
G5.6 
:83.25 
G5.l6 

G5.14 

:83.25 
:83.25 
:83.27 
:83.26 
G5.25 

G5.3 
Ll.ll 

E4.21 
E5.2 
G5.22 

admission national institutions 
admission special sohools 

E4.22, G5.l9 
L2.9 
16.3 
E4.19 and trivial ottenoes 

app1ioation in writing E4.16 
A a./to/fio 



School Report (contd) 
- checklist for applying for 
- disorepanoy in birth date 
- dispatch 
- exemption 
- filing of 
- forms used 
- for repeat appearances 
- for use of Court 
- liability clause 

E4.l8 

E5.9 
G5.l9 
E4.l9 
E4.22 
G5.l8 
E4.20 
E4.l8 
Dl.l2 

- may be requested by Children's Boards Dl.7 
- obta.1n1ng E4.l8 
- parents to be told E4.2l 
- preparation G5.19 
- procedure when schools closed 
- Ward 
- Ward on H status 
- young person left school 

School Requisites 
- Wards 

School Suspension 
: preventive work 

Scouts 
- uniforms 

Search and Entry 

'. 

- premises which may be searched 
- under Section 7 

warrant for 
without wmant 

Section 10 Inquiries 
- oare of child 

Section 10 Inquiry 
- oonoern for welfare of ohi1d 
- confidentiality 
- oounselling help 
- de facto relationships 

incest 
- locating mother 
- notifioations of birth 
- Police assistance 
- purpose of 
- recording 
- returns 
- statutory duty 
- statutory requirement 
- under 16 years of age 

- untraced 
wi thin months of notifioation 

G5.l7 
G5.23 
E4.l9 

G5.l2 

E2.5 
E2.5 
E2.5 
E2.7 

:85.8 

:85.11 
:85.8 
115.4 
115.5 
115.12 

:85.9 
:85.1 
115.11 
:85.; 
115.15 
:85.16 
:85.2 
:85.8 
:85.12 

B5.10, :85.11 
:85.7 

Section 11 agreement 
adoption 
A.D.S.W. oonsulted 
ascertain wishes of other parent 
ohild an legal supervision 
child's concurrence 
completion of 
duration of 
family benef'it 
guardianship alternative 

C2.9 
113.1 
H2.4 
H2.8 
H2.4 
113.1 
H2.5 
H3.l 
H2.2 

guidelines H2.1, H2.2 
:immunisation 
inappropriate use of H2.2, 

Gll.12 
H2.9 
H2.2 long term !nati tutional training 

number of copies 

procedure 
prOVision of 
return home 
signing 
Social Worker 1·S report 
special provisiOns 
status 
status terms 
submi tting proposal 
supervision 
te.mination 
view adoption 
voluntary 

Seotion 12 
status terms 

Section 115' s 
board pa;yments 
family benefit 
medical examinations 

Separation 
from hane 
wards from parents 

Serial Numbers 

allocation of 

Setting-up Grant 
family homes 

Sewing Materials 
Wards 

Se:m&l Interc0lU'88 
oriminal offence 

113.1 
m.l, 

H2.6 
B5 
H;.l 
E5.11 
H2.7 
H4 
Fl.12 
If;.l 
H2.8 
H5 
C2.9 
H2.; 

Fl.12 

16.8 
16.12 
16.6 

Kl.6A 

Alll*iio Gl.4 



Sexual Offenders 
notification of 

Ship Deserters 
Seotion 47 Cr1m1na.l Justioe Act 1974 

Shops and Offices Aot 1955 
Seotion 
Section 20(1) 

Short-Tem Care 
family homes 
temporary receiving homes 

Short-tem fostering 
adoptive applicants 
pending adoption 

Short-tem Institutional Placement 
administrative control 
admission oriteria 
case conferanoes 
oasework responsibility 
:funotions 
introduotion 
liaison field and institution 
sohoo1ing 
temporary admissions 
unnecessary admissions 

Siblings 
addresses 
keeping oontact 
preservation of relationship 

Six-dq rule 

absenoe from foster home 

Sleeping Bags 
Wards 

Booial Seouri v-
history 

Booial Seauri V Act 1964-
Section 98 

Social Welfare 
activities 
membership ot Children's Board 

36. 

Ll.7 -

n.7 

Ll.10 
L1.7 

Ll.15 
Ll.6 
Ll.1 
11.12 
11.11 
11.8 
Ll.9 

K2.15 

K2.26 

G6.1 

• 

G11.S _ 

B2.2 
Dl.3 

Social 'Welfare (contd) 

memberalrlp of Y.A.C. Il4.1, Il4.2 
re!errals to Children's Board D2.4 

Social Worker 
adoption order report 

adoption 
attendance at custody hearings 
custody reports 
dress in Court 
exp1a1n1ng Court proceedings 

C2.17 
C2.24 
P1.13 
Pl.17 

El.1D 
explanation of effect of adoption order C2.9 
initiating proceedings El.19 
11&1son with institution 
opinion in Court hearing 
presentation in Court 
progress report 
prosecuting 
prosecution by 
recOllDllendations - adoption of W&rd 
referrals to Boards by 

report 
report uzmecessary 
responsibilities 
role in attendanoe centres 
role in specified voluntary oentre 
role in Court 
serving the summons 

Social Workers Report 

access in appeals 
acoess to 
accuracy of 
accuracy of inf01'lllation 
action where case postponed or 

adjourned 
address of ohlld/young person 
adjournment for f'u11 report 
after postponement order 
age of ohild or YOUIIg person 
approval for recommendations 
oharge/complaint section 
ohecks with other agenoies 
oontent 
oopies required 
oross examination on 

11.12 
E5.18 
E3.2 
G15.4 
C2.17 

C8.10 
D2.4 
D2.4 

G1.4 
El2.5 
El2.5 
C2.17 

EB.2 
E6.1l 
E5.12 

E6.4 
E7.3 
E6.5 
E4.17 
P1.14 
E5.5 
Pl. 14 

custody matters Pl.9, Pl.10, P1.11 
date and place of birth seotions E6.7 
dating of E5.10 
delq in completing E5.12 
distriot office file for 
employment section 
evidence in rebuttal of 

EB.11 

J 
ES.3 

All *'1"$0 



Social Worker's Report (contd) 

- extra copies 
- factual evidence required 
- family section 
- filing at Court, custodY 
- final decisions on 
- final order 
- form 
- format of 
- Government Departments 
- group offendinE; 
- headings for 
- Head Office action on 
- Head Office copies 
- information for 
- information given in confidence 
- innocence of Child/young person 

interim deoisions on 
- interim order 
- interim reports 
- interviewing for 
- introduction to format 
- investigation of past events . 
- language in 
- layout of 
- length of 
- Magistrate IllUBt obtain 
- Medical Practitioners reports 
- noting court decisions 
- not required for liquor offences 
- number of copies 

objective style 
obtaining school report 

- on expiry of postponement order 
- oral reports 
- other uses of 
- parents refuse information 
- preliminary inquiries 
- preventive supervision 
- previous Court appearances 
- procedure: oustody 

psychiatrio reports 
- psychological report 
- question of iimocenoe or guilt 

qtX1I;:fng other documents 
- race seotion 

rebuttal of 
- recommendation 
- reco.:rding interim de'Oisions 
- religion section 

repeating hearsay 

F1j.5 
P1.14 
E6.14" 
Pl.12 

»3.5 
c6.26 
P1.15 
E6.2 
B3.29 
'KT .29 
E6.2 
m.B 
m.7 
F1j.6 
F1j.19 
E4.29 
Efl.4 
c6.24 
E5.12 

F1j.6, E4.24 
EG.l 

E5.7 
E5.B 
E6.2 
Pl.15 
F1j.l 
EG.19 
F1j.10 
E4.16 
P1.17 
F1j.B 
E4.1B 
'KT .15 
E5.14 
F1j.ll 

E4.25 
E4.17 
F1j.ll 
E6.6 
P1.10 
EG.19 

F1j. 11 , E6.18 
E4.29 
E5.17 
E6.10 

E5.3 
EG.16 
m.4 
E6.9 
E5.17 

Social Worker's Report (contd) 

reporting opinion F1j.18 
reporting past events in developnent E5.7 
right to give evidence on E5.3 
sohool section E6.12 

Section 11 agreements E5.1l 
signing narrative 
social background 
Social Workers signature 
submitting recommendations 
supplementary reports 
time allowed 
to be considered by Court 
to be shown 
type of paper 
use of interpreters 
verifioation of birth date 

E5.10 
E6.15 
E6.17 
'KT.l 
E5.1..3 
E5.1 
F1j.l 
E5.2 
E6.3 
14.26 
15.9 

where several children of family 
involved 

Soft Toys 

authority to purchase 

Sole Guardian 
definition 

Sole Foster Parent 
placement 

Souroes of Referral 
preventive work 

Speoial Education 
Campbell Park 
Salisbury Girls' School 

Special :Employment Officers 
Wards 

Specialist Agenoy 
utilisation of 

Speoialist Personnel 

G6.2 

K2.16 

16.1, 16.2 
1.6.1, 16.2 

attendance at Case Conference Ll.13 
AII/4-/.go 



Specialist Position Spectacles 
foster homes K2.2 Wards Gll.13 

Special Leave 
National Institutions' L2.l7 

Sports 
equipnent G6.l 

Special Outings status terms Fl.8 
family homes - hire of vehioles Kl.33 

Special Patients Sports Teams 
psyohiatrio hospital L7.l purchase of olothillg G6.3 

travel arrangements G7.6 

Speoial Provisions 
children psychiatrio hospital· L7.l5 

state Wards 
see Wards 

Special Purpose 
family home G3.6, n.lO 

statistioal Returns 
oategories B3.37 

Special Sohools 1.6.3, 16.4 
admission 16.3.4 
appli<?ations 16.2 statistios 
olothing 16.7 oampiliIIg C7.5 

r olothing - loss of 16.13 
holiday reports 16.8, 16.9 
placement, Wards 04.3 status 
progress reports 16.11 for 
visits during vacation 16.8 Seotion 11 agreement H4 
withdrawal 16.9 temporary home H4 

ward durillg 'adoption placement 08.1 
ward employed G9.l8 
ward - psychiatrio hospital L7.l9 

Specified Voluntary Centres 
approval of El2.6 adjoumed Fl.2 

arranging placements El2.4 arrest Fl.12 

attendanoe requirements El2.2 board Fl.2, Fl.3 

def1n1 tion of El2.l borstal Fl. 10 

Direotor's approval El2.6 oode of referenoe Fl.l 

leadership :in El2.7 deoeased Fl. 11 

legal provisions El.2.2 Detention Centre Fl. 10 

liaison wi"j;h department El.2.5 disoharged Fl. 11 

medioal fitness El2.3 home Fl.2, Fl.3 

of fees El2.B institution Fl.2, Fl.3, Fl.8 

pre-oourt arrangements. El2.4 
.;. left Fl.12 

reviewing approved non-Ward Fl.l 

selecting of El.2.7 postponement residence Fl.12 

s&ial Worker's role 
sui tabil1 ty of placement El2.7 probation Fl. 10 

qualifying Fl.B, Fl.9 
A 11/*/'80 



39. 

status (oontd) Summons (contd) 
remanded Fl.12 witnesses 1,.8 
school ohallges Fl. 14 oompleting form 13.8 
Seotion 11 Fl.12 
Section 12 Fl.12 
Seotion 115' s Fl.12 
special Fl.9 Summons to Witness 
speoial schools Fl.12 issue of 13.8 
subsidi.ed G9.17 when needed 13.8 
supervision Fl.12 
supervision during postponement n.l2 
supportive service lI4.l, Fl.12 Sumner School for Deaf 
symbols for Fl.l 

"- temporary absences Fl. 14 admission procedure L8.2 
te!p.porary admissions Fl. 14 
transfer 11.14 

two involved Fl.2 . Supervision 
vacation Fl·. 12 . discretionary provisions E7.il • E7.22 
vacation board Fl.12 during postponement order El.16 
Ward Fl.l lack of reasonable E2.14 
warrant 11.12 leaving child without E2.14 
work Fl.2, Fl.3 orders El.13, El.14 
written off Fl.12 placement children under 6 years B6.2 

Statutory futy reason for m.14 
- Section· 10 enquiries B5.2 recommending 17.17 
- preventive work Bl recommending condi tiona 17.20 

social workers role in m.16 
Sterilization status terms Fl.12 
- guidelines M3.1-3 

Stolen Property 
return of El.l, Supervision Orders 
when ordering postponement El.15 additional condi tiona for ohildren and 

young persona E7.21 
addi tional conditions for young persona E7.22 

Subn01'lll8.l. Children additional conditions of 17.20 
admission psychiatrio hospital L1.l1 attendance centres El2.l 
certification L7.l7 community work projects Ell.l 

oonditions £or child E7.l8 
condi tiona for young persons 17.19 

Summary Proceedings Act 1957 conditions of m.15 
trial by jury (S.66) El.12 oondi tion to undertake worle Ell.l 

oopies of m.13 
distribution of m.13 

SUmmona effeot of notice of appeal !1).7 
oomplaint oases E2.12 enforcement of 17.17 
number of oopies of E2.l2 errors on m.l, 
parents for examination El.8 explaining m.14 
parents where young persons charged El.8 extension of E7.24 
persons recalled to Court m.2l failure to opserve m.19· 
serving of E2.12 frequenoy of visits m.17 
to witness E3.8 instructions on oOndi tiona m.l5 
oomplaint oases E2.l2 length of. E7 .23 
parents or guardian E2.l, meaning ot I FrT.l7 All 4-1-go 





41. 

Temporary Board Tools 
hOllle status Fl.6 apprentioe ward G9.20 
work status Fl.6 

Tow Bars 
departmental vehioles Ell.ll 

Temporary Care 
acoepting ohildren into E4.30 Toys -- arrangements for Polioe admissions E4.30 wards G6.1, G6.2 
finanoial provisions E4.1; 
maintenance while in m.10 
Police admissions to residences E4.30 
preventive work B;.;4 Trade Training 

Maori Wards G9.42 

Temporary Entry Permits 
adoption report to Court C12.9 Trade Union 

oompulsory to join G9.35 

Temporary HOllIe Placement 
Wards G17.5 

Traffio Offenoes 
Temporary HOllIe status ohi1dren I s oases D1.6 

section 11 agreements B4 prooedure for 114.6 
referred to consultation 114.6 

Temporary Placements young persons cases D4.6 
adoption C5.2 in! tiating proceedings El.9 
families of sexual offenders 134.5 

Training 
Temporary Receiving HOmes foster parents K2.19 

board and pocket money K;.2 
board status Fl.5 
olosure of K3.3 
desoription K3.1 Transfer 
notification to D.G. of olosure K;.; beyond distriot boundary G7.5 
short-term care K;.l status terms Fl. 14 

wards G7.4 
dental treatment G12.6 

Temporary Residenoe 
work status Fl.7 

Transport 
Termination provision of B3.33 

hOllle status G17.20 Warda Gi.5 
Seotion 11 agreement ID.l, H.5 

Travel 

Tertiary Eduoation haDe leave 12.18 

refer also Higher Education - responsibility I6.5 
special schools I6.5 
sports teams G7.6 

Text Book Fees ward I GJ .12 exemption G5.l3 All 4-1 0 



Arrangements 
national institutiana 
special schools 

Allowanoe 
family home foster parenta 

':IXave11ing EEpenses 
wards 

!lravel Warrants 
appointments 

':IXial by Jury 
the right to elect 

Trial Leave 
ward - psyohiatrio hospital 

Truancy 
complaint under seotion 21 
miaoellaneous wark 
oomplaint proviaion conoerning 

Truants 
Section 11 poasibili ty 

Trust 
work status 

Trust Aooounta 
operation of 
withdrawal 

'l'uberoulosia 
medioal olearanoe 

'l'uition 
awim1l:lg 

musio and danoing lessana 
private aohoola 

1.2.13. 
1.6.8 

0..32 

G1.3 

El.12 

L7.l9 

:83.24-
:83.24-
E2.11 

H2.l . 

Fl.1 

G10 
G16.1· 

K2.14 

G6.7 . 
G6.4 
G5.11 

42. 

uDaooompanied Children 
deUvery to D/GIs custody 
in pubUo places 
polioe power to take 

Unauthoriaed Work 
- Wards in foster homes 

Under-rate Workers Permit 
Ward 

Unemployed 

E2.l0 
:82.10 
:82.10 

K2.3l 

G9.22 

Wards G16.2, 16,3, 16,4, 16.5 

Uniforms 
recreation Wards 

Un! ted Kingdom 

adoption law 
oanaents 

United States 

G6.3. 00.32 

02.11 
02.11 

immigration ot adopted child 011.6 

Unlawful Sexual Intercourse 
Seotion 10 enquiries 

Unmarried Jobthers 
adoption 
birth to 

!. 

Vehiole Hire 
family home foster parents 

Visa 
ward travelliIlg oversea. 

:85.12 

03.19 
:85.1 

n.32 

G1.2 



Visiting . 
adoption applicants 
ward in peJ:m8ll811t forces 

Visi ting Returns 
supervision cases 

Vo1untar,y Organisations 
assistance 
pregnant single women 

Vo1untar,y Services 
honorar,y sooial workers 
sooial work: volunteers 

Vo1untar,y Work: 
foster homes 

Volunteers - Sooia1 Work 
appointment 
motor vehio1e al1owanoe 
reimbursemel}t grant 

Voting 
Wards 

Wage Al100ation 
determination 

Wage Claims 
waiving 

Wage Worker 
family homes 

,-

al100ation 
oollection 
prinoip1es rs allooation 
subsidizing low wages 
wi thho1ding 

C2.16 
G9.34 

m.1S 

:83.18 
04.3 

:89.6 
JfT.6, :89.31 
JfT.7, 139.32 

G20.1 

G9.18 

G9.28 

Kl..21 

G9.10, G9.ll 
G9.14, G9.27 

G9.12 
G9.17 
G9.28 

Waiting List 
adoption 
adoptive applicant-

Ward 

C6.5 
C3.24 

absconding psychiatric hospital Ll7.19 
adoption C6.26 

Wards 
acoident compensation Gll.22 
addresses of parents and siblings G3.7 
admissions as infonDa1 patient .' L7. 6 
admi tted to psychia trio hospital L7.19 
admonish and remain in care E7 • 7 
al100ation wages 
appeal rights of parents 
attendanoes at camps 
background infOnDa tion 
basio term for Wards 
behaviour in employment 
bicycle repairs 
birth of ohi1d 
birthday gifts 
boarding school 
borstal 
Career Advisers 
oars 
oharged as young persons 
Christmas gifts 
olothing 
clothing outfit 
olothing - psychiatrio 

hospital 

G9.11, G9.10 
G3.1 
G6.5 
G2.6 

Fl.2, Fl.3 
G9.7 
G6.8 _ 
G1.4 
G6.10 
G5.7 
G9.1 
G19.3 
G6.12 
E7.7 
G6.10 

G16.1, G16.2 
G17.14 

L7.19 
consent to marriage G18.3,G18.6 
dairy farm holiday - conditions G9.30 
death G13.1, G13.3 
desoription 
detention oentre 

Fl.2, Fl.3 
G19.1 

disoharge G1.1, G17.1 
disoharged (getting married) 
disoharge psychiatrio hospital L7.19 
discharge summaries 
disposal, deceased savings 
domestio employees 
driving lioence 
education 
emergenoy assistenoe 

L7.22 
G13.4 
G9.9 
G6.9 
G5.1 
G16.1 

emergenoy grant 
employment 

G16.6 
G9.1, 9.3, 9.4 
G9.5, 9.6, 9.39 
G16.1 

Alljl.f-/1-o 



enrolment at school 
enrolment at boarding school 
exemption from further schooling 
exemption text book fees 
exeroise of guardianship 
explOitation 
expulsion from school 

G18.2. 

G2.6 
G5.8 
G5.25 
G5.l3 
Gl.3 
K2.11 
G5.24-

family benefit 
family contacts 
family reunions 
farm employees 

G17.7, G17.16 
G3.2 
G3.8 
G9.9 

final adoption order 
finanoial assistance 
firearms 
flatting 
foster home 
foster reaction 
guardianship 
guardianship order 
guardianship responsibilities 
higher eduoation 
H status 
H status - school reports 
H temp 
illness 
ill treatment 
1mmun1sation 
information to employers 
informing siblings of inoidents 
invalids benen t 
leaving home 
leisure activities 
maintenance 

B3.19, 

GB.7 
G16.6 
G6.11 
G4.7 
12.33 
G17.6 
Gl.l 
G2.9 
Gl.2 
G5.9 
G17.l0 
G5.23 
G17.5 
G3.4 
Gll.2· 

GIl. 12 
G9.7 
G3.7 
G9.6 
B3.21 
G6.1 
G17.15 

marriage 
marriage ooncept 

G18.9, G18.l 
G18.3 

maximum number in foster homes 
motor oyoles 
musio, danoing lessons 
neglect 
parents 
parents agree to adoption 
parents notified of abscO?ding 
parents notified of illnesses 

parents refuse consent 
placements 
placements available 
plan for future 
pocket money 
pocket money in psychiatrio 

hospital 

12.7 
G6.12 
G6.4 
Gll.2 
G3.1 
Cl 
G3.4· 
G3.4 
C8.4 
G4.1 
G4.3 
G2.10 
K2.23 

L7.19 

preparation fas: retum home 

private schools 
procedure inf'omal. ·admissions 
progress reports 
psychiatrio hospital 
psychological examination 
purchase of bicycle 
reception order application 
recreational equipment 
recreation fund 

refusal to consent 
registering on electas:al roll 
relationship with siblings 
relatives and friends - placement 
religion 
religious instruotion 
residential employment 
return home 
return home regularly 
return home temporarily 
return to parents 
return of body to home distriot 
requests for discharge 
requests for discharge 
reviews of guardianship 
savings B3.21, 19 G9.16 
school reports 
separation from home 
special employment officers 
sports, and recreational 

equ1pnent 
supervision of H status 
temporarily unemployed 
trial leave 
trust acoounts 
unauthorised work 
under 16 years 
unemployed 
view discharge 
vocational guidance employment 
wages 
wedding presents 
work subsidised 

wards at Special Schools 
visits during vacation 

Wards of the Court 
appointment. ot agent 

of arrangement 

G17.3 
G5.11 
L7.6 
G15.l 
L7.19 
Gll.14 
G6.8 
L7.l3 
G6.1 
G6.10 
G18.4 
G20 
G3.5 
G4.5 
G1.5 
G14.1 
G4-.4 • 
G3.3 
G17.9 
G17.4 
G17.1 
G13.1 
ElO.3 
ElO.3 
ElO.3 

G5.17 
12.15 
G9.4 

G6.1 
G17.8 
G16.4 
L7.19 
GIO 
K2.31 
G16.4 
G16.5 
G17.10 
G9.2 
G9.14 
G6.10 
G16.3 

L6.8 
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Yards Surname 

foster parents in exceptional 
stences 

Yarnings 

by Children I s Boards 

Warrant 
application for issue under 8.28 
authority to detain 
board payments 
decision about 

detention in residence 
detention without 
execution of warrant 

.grounds for section 28 

ill-treatment cases 
in! tiating proceedings following 
maintenance 
medical attention 
mentally disordered 
neglect cases 

parents not located 
police assistance in 
purchase of clothes 
requirement to produce 
search and entry provisions 
Social Workers role in 
to remove child or young person 
types of 
under section 28 
urgency of 

use c£ force to entry 
use of force to remove 

Watches 
authority to purchase 

Wedding Presents 
Wards 

Welfare of Children 

K2.22 

Dl.l; 

E2.4 
E4..4 
E4.l; 
E2.2 
E4.4 
E4.5 
E2.9 
E2.4 
E2.2 
El.19 

E4.1; 
E4.12, E4.1; 

L7.12 
E2.2 
B;.34 
E2.2 
E4.l; 
E2.5 
E2.5 
E2.2 
E2.; 
E2.2 
E2.4 
E2.2 
E2.5 
E2.5 

G6.l 

G6.l0 

matrimonial Proceedings Act'196; 
promotion of 

Weymouth 
institution status Fl.8 

Vithdrawal 
canplaint charge 
consent (adoption) 
pupils, special schools 
trust acoount 
Ward from school 

Witnesses 
Children and Young Persons Court 
children giving evidence on oath 

expenses 

E5.l5 
C2.l2 
L6.l0· 
G16.l 
G5.l6 

El.ll 

m.ll 
E;.9 

rebuttal of Social I report E5.; 
reception order application L7.9 
Social may be called E5.; 

- .. summona to appear 

Work 
after school 
Section 11 agreement 
Wards, foster home 

Working Wards 
Board, family home 
clothing 
status in f'amily homes 
subsidised 

Worle Programmes 
attendance centres 
oommunity-based projects 

Young Persons 
appeal rights 
arrest of 
oond! tiona of supervision 
custody following arrest 
detention in penal institution 

E;.8 

K2.;; 
H4 
K2.;O 

Kl.15 
G16.2 
Kl.15 
G16.; 

El2.10 
Ell.4 

E9.2 
E4.2 
'E7 .19 
E)I..2 

E4.9 
fines in Children and Young Persona 

Court 



Young Persons (contd) 

leaving home 
placement on work p;t'ojects 
supervision, mandatory conditions 

B3.19,20 
Ell. 6 

ir7 .19 

Youth Aid Consultation 
breach of probation 
compulsory, except in arrests 
contixmation of 
criteria for non-prosecution 
definition 
disposals 
initial procedure 
legal provision for 
recording referrals 
traffio offences 

youth Aid Officer 
role of 

youth Aid Section 
objectives 
preventive role of 

114.7 
114.5 
114.5 
114.9 
114.2 
114.8 
114.8 
D4.5 
D4.10 
D4.6 

D4.1 
B3.32, D4.3 

46. 

0 
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A1 - A2 
A.1 

A1.1 Introduotion 

The department of Sooial Welfare came into being on 1.4.72 as a result of the Department 
of Social Welfare Act 1971. This Aot charged the new department to "provide for "!he 
development and administration of effective social welfare policies and social welfare 
services for New Zealand, and to promote oo-operation and the oo-ordination of sooial 
welfare services." 

Principal legislation administered by the department oonsists of -

the department of Sooial Welfare Act 1971 previously mentioned. 

the Sooial Security Act 1964 (exclud.illg Part II administered by the 
Department of Health) and its subsequent amendments. 

the Children and Young Persons Act 1974 

the Family Benefits (Home Ownership) Act 1964 

the War Pensions Aot 1954 

the Rehabilitation Aot 1941 

the Disabled Persons Community Welfare Act 1975 

In addition to administering the above legislation, the department has responsibilities 
for the development of social welfare polioies and for the maintenanoe of olose liaison with 
the many organisations and individuals engaged in social welfare activities throughout 
New Zealand. 

A1.2 Benefits and Pensions Division 

The duties of the Benefits and Pensions Division inolude the administration and distribution 
of monetary benefits. War pensions and other allowanoes relating to the resettlement 
and rehabilitation of ex-servioemen are provided for. Inoome tested cash benefits for the 
aged, widowed, drphaned, sick and disabled, unemployed and needy are administered and 
distributed. 

Benefi ts without income test are available to persons over 65, ohildren (family benefit) 
and miners who have had to give up their employment because of occupational disease. 

Emergency benefits are provided to meet oases of hardship where there is no entitlement to 
statutory benefits and an additional benefit soheme operates to provide additional finance 
for benefioiaries with limited income and assets. 

This soheme also provides for of allowanoes in respeot of acoommodation oosts or 
other special needs. 



A1., - A1.5 

Al., Sooial WOrk Division 

While the major objeotives of the division are the provision of preventive sooial work . 
servioes for ohildren and YCJ!JIJ€ persons whose needs for oare, proteotion and oontrol are 
not being met by parental and family oare, it also aims to provide a general personal 
and family welfare oounselling and guidanoe servioe for all age groups. Sooial Workers 
of the Sooial Work Division deal with requests for help from lonely, handioapped or 
disturbed adults, and assist people with marital and finanoial diffioulties. 

The $ooial Work division is also responsible for the department's residential servioes, 
whioh oater for 20 per cent of the children in care. In addf tion, the division is 
responsible for the various statutory provisions affecting children's homes run by 
voluntary organisations, and care centres. 

A1.4 Administration Division 

The Assistant Director Genel!al (Administration) is responsible for the department's 
administration servioes which inoludes Management Services, Buildings Division, Data 

the Inspectorate, Finance seotion, Legal section and Training and 

seotions. 

A1.5 Developmental Servioes Division 

This Division is divided into three sections, Research, Developnent and Polioy. 

1. Researoh unit 

This department's research seotion undertakes researoh on topios relevant to the 
department 1 s funotions, inoluding prOVisions for benefits and pensions, programmes 
for juvenile offenders, foster oare of ohildren, work relating to adoptions eto. 
Major studies are published by the Government Printer as book-length researoh 
monographs, while smaller studies appear as short research reports available from the 

department. 

2. Development Seotion 

This section comprises: 

Advisory Servioes Unit 

Developnent Unit 

Information Servioes and Library 



The responsiblli ties of this sect10n include 

(i) development of new social welfare policies 

(ii) community welfare liaison 

(iii} welfare subsidy policy 

(iv) family affairs policy 

(v) servicing of Councils and Committees 

(Vi) infor.mation and publicity library 

3. Policy 

The responsibilities of the Policy Section include: 

(i) preparation of draft legisiation 

(ii) estimates 

(iii) policy and priorities 

(iv) statistios 

(v) ministerial correspondence unit 



A2.1 - A2.6 

A.2 Resouroes 

A2.1 Political and Permanent Head 

!!he Direotor-General is the department I s Permanent Head and is responsible to the Minister 
of Sooial Welfare for the general administration of the department. 

A2.2 Head Offioe 

Assisting the Director-General are three Assistant Directors General responsible for the 
Benefits and Pensions, Social Work and Administration functions of the department. 

Head Office of the department, looated in Wellington, is divided into the three main 
divisions headed by the Assistant Directors General. In addition, a Developnental Services 
Division co-ordinates the department's planning research and advisor,y services. 

A2.; District Offices 

!!he department has a total of 51 offices, 29 being distriot offices, the remainder being 
either sub-offices or agenoies, same of which have Social Workers attached. 

A2.4 Institutions 

!!he department administers 2; institutions, both national and dependent, ; reception 
centres and over 100 family hames, which altogether cater for approximately 20 per cent 
of our Wards. 

A2.5 Foster Parents 

The department relies on the services of same thousands of foster parents to provide 
a supportive environment for a large proportion of our Wards. 

12.6 Honorary Social Workers 

Honorary Social Workers are recruited in most areas and provide a valuable back-up servioe 
to the salaried Social Workers, assisting in many spheres of aotivi ty. 



PilRT LA 
. efJlL.s 



! 

Abduction 
- oh!ld under 16 years 13}.22 

Abuse 
- physioal indioators 13}.13 

Abused Children 
- behaviour patterns 13,.14 

Abuse suspeoted 
- action to be taken 13}.15 

Abusive Parent 
- attitude towards ohild 133.11 
- indioators 133.11 
- marriage 133.11 
- personality 133.11 
- werking with 133.15 

- seotiOn 10 inquiries 135.3 

M,option Aot 1955 
- Seotion 6 B6.4 

Allooation 
- State Rental House 133.28 

Anonymous Complaints 
- preventive woxk 13'.3 

Appointment 
- honorary social W01iters JIT.2 
- J teams 118.7 

Appointment revocation 
- honorary Social WoIkers JIT.3 

ulistanoe 
- preventive woxk 

Babies at Hisk 

- Register 

Behaviour Patterns 
- non-acoidentally injured children 

Beneti ts and Pensions 
- interviews 

Blood Transfusions 
- absenoe ot parental oonsent 

Board Pa;yments 
-:lioensed Fbster Home 
- through distriot 
- reoeipts required 
- recording 

Q 

Care ot Child 
- Section 10 inquiries 

Case Report 
- preventive supervision 

Caseworker 
- ohange ot role 

Categories 
- misoellaneous 
- predaninant 

Change ot Addreu 
- honorary Sooial Workers 
- lioensed toster home 

B2.6 

133.14 

13'.1 

13}.7 

136.19 
136.19 
136.20 
B6.20 

115.8 

134.3 

133.4 

113.37 
113.37 

JIT.4 
136.12 



Cbild Abuse CCIIIIIImi ty WOlker 
- resea:roh :B3.9 - hODOrarT Sooial WOlker 137 .1 
- see also ill treatment 
- see also non-aooidental injury 

Calrplaint 
- ill treatment B3.15 
- iuvest1gation of B3.4 

Cbildren and YOUllg Persons Aot 1974 - medioal treatMnt wi tbheld B3.7 
- Cr1m.inal offence revealed :B5.12 
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B1 

B1· Introduction 

Although the care and training we give Wards who have in one sense and another become casualties 
will be an important part of our work, the prevention of casualties is 
equally :1lIlportant. '!he earlier this preventive work is done, the better. For instance, 
some of our best preventive work is done with infants whose parents are unable or unfit 
to look after them. If they were not placed with sui table foster parents, or adopted, ma.ny 
would become disturbed and delinquent. 

section 5(1) of the Children &: Young Persons Act 1974 states "It shall be the duty of the 
Director-General to take pod tive action and such steps under this Act as in his opinion may 
assist in preventing children or young persons from being exposed to unnecsssar,y suffering 
or deprivation or from committing offences." 

Section 6(1) states "It shall be the duty of the Direotor-General to take positive action and 
such steps under this Act as in his opinion may promote both the well being of families and 
communities, and the most advantageous develolJllent of their children. or young persons". 

It is therefore a statutory responsibility of this department to actively carry out preventive 
work, or to organise community resources to provide the necessar,y services. 

The Act is sufficiently liberal to encompass any human problem which necessitates intervention, 
and is not restrioted to children and young persons as may be suggested by the name of ths 
Act. 



B2.1 - B2.3 

B2 Co-ordination 

B2.1 Co-operation with Other Agencies 

A great deal depends on the ability of the Social Worker to gain the co-operation of all 
other agencies and individuals providing preventive social services in his district. To 
do this, he IIIIlst be well-known to them not only as an acceptable person but as one who 
offers full and prompt co-operation in attending to all relevant cases referred to him. 
'!he agencies and individuals with whom the Social Worker should co-operate include 

schools, kindergartens, play-centres schools Inspectors, Police, Court officials, Honorary 

Sooial Workers, Department of Health professional staff, Plunket nurses, visiting teachers, 
attendance officers, psychologists, Vocational Guidance officers, churches, local organisations 
such as Rotary, Liona, Jaycees, Womens Groups, Crippled Children's Society, Family Protection 
Sooieties, Marriage Guidance Counoils, School Committees, parent teaoher groups etc., etc. 

B2.2 Co-ordination of Work 

Seotion 4 d of the Department of Sooial Welfare Act states that the department is charged 

with I118.intaining "olose liaison with, and enoouraging co-operation 
among any organisations and individuals (including Departments of State and other agenoies 
of the Crown) engaged in social welfare activities". 

Some attempt should be made to bring together in some more or less formal organisation those 

groups and individuals who can be most useful in helping co-ordinate the work with people 
requiring assistance. The form which such a oommittee would take would differ in different 
districts. Whatever form these co-ordinating groupe take, they have two main functions -
they should pool information about particular ohildren or families in an attempt to deoide 
what should be done and who should do it, so that the best plan Qan be devised, and CNerlap 

by several people working independently is avoided. And they should also devise ways of 
ensuring as far as is possible, that children and families needing help are referred early to 
the appropriate person or agency. It is this latter function which if done well will do most 
to further preventive work. The success of these committees depends upon the co-pperation 

among all the parties. 

B2., Work with Schools 

Clearly the sohool is the oentre of any preventive programme in respeot of ohildren and 
young persons, for all children go there and become known to teachers, perhaps better in 
some respeots than they are known to their parents. Teachers (kindergarten and play centres 
inoluded) are the key people in any plan of early referral, and it is the Sooial Worker's 
job to work closely with them through the Prinoipal. Each Sooial Worker should make a 

determined effort to be well known to every school in his area. He should visit these 
schools regularly, and not only when a Child/young person has been referred to h:!JD. 
He should make sure that teachers know what Social Workers do. A'thh1 



:82.; - :82.4 

In liaison with the sohools it will be possible to identify the type of 
ohild who is likely to become delinquent if not helped early; 

Members of the teaching staff shauld be invited to discuss those ohildren in their 
olasses for whom they feel'some special help is needed. No one of these oriteria 
is necessarily of any significance on its own. It is when a child shows 
evidence of several that a teacher Bhauld be conoerned. 

Duties of Visiting Teaphers 

Vis! ting Teachers are employed by Diucatibn Boards end work under the oontrol of the 
][striot Senior Inspector. They assist Prinoipals end teachers in a group.of schools 
in developing end maintaining liaison with the parents of those pupils whose progress 
at school is impeded by home or cOlDlDLlnity difficulties. In their worle with each 

child, they are responsible to the Prinoipal of the school at which each ohild is 
enrolled. Visiting teachers also assist psychologists in their work with 
ohildren referred to the Psychologioal Servioe, end with the parents of these 
ohildren. 

Liaison with other Servioes 

With the ooncurrence of the Prinoipal of the school oonoerned Visiting Teachers may 
acoept referrals of ohildren from other support services if the children ooncerned 
require assistanoe whioh is olearly within the scope of their duties. 

:82.4 Reserved. 
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B2.5 Public Health and PlUDket NUrsing Services 

Public Health nurses are in a position to give help and information about pr"'sohool children 
and Plunket nurses take a role in preventive worle with babies and young children. Close 
co-operation already exists in many distriots between Sooial Welfare and Plunket purses, • but the Royal N.Z. Society for Health of Women and Children (Plunket Society) is prepared 

to assist more specifioally in the following ways: 

B2.6 

by taking pregnant single girls into their Karitane hospitals to help 
wi th light domestic duties during the months of pregnanoy 

by allowing, where poSSible, the use of hospital faoilities for the 
temporary care of ex-nuptial ohildren and possibly their mothers 

by taking selected adoptive mothers into Kari tane for a course in'Motheroraft 
prior to their adopting a child. 

Babies at Risk 

Under the obstetric 1975, details of all babies born must be forwarded by 
the lk>otor present at the oonfinement to the nearest Medioal Offioer of Health. Babies 
who are at risk for physical or eII'lironmental reasons are noted in a register -for pOssible 
observation and follow-up by Publio Health Nurses or other Department of Health personnel. 



B3 . MISOETJ·AN!iXllJS WOllK 

Introduotion 

Sane of the more oommon aspeots of misoellaneous work: inoludel 

- attending to oomplaints of ill-treatment, neglect of, or 
misbehaviour by ohildren/young persons I 

- reporting to other Government Departments about families or ohildren; 

- undertaking family oonoiliation work and. helping families to obtain 
housing; 

- oustody inquiriesl 

- arrSllging placements for disabled persons; 

- finding foster homes or institutional plaoements for ohildren in emergenoiesl 

- giving general advioe on problems of child-rearing; 

- oounselling adults with personal or emotional problemsl 

- interviewing for Benefits and Pensions division in oonneotion with benefit 
applioations and reviews (see Part T for details). 

- advioe and help to pregnant girlsl 

- giving talks on Social Welfare subjeots to interested groups. 

thousands of tasks of this nat\re are undertaken each year, and althOUBh they appear 
to be time-consuming beyond their signifioanoe, this is not so. Every inquiry attended to 
promptly and effioiently not only helps a ohild, adult or family in sOllIe way, but brings 
our work to the notice of a wider publio and. inoreases publio oonfidence. 

B3.2 Sources of Referral 

A great deal of a o6ocial Worker's time is spent in attending to requests from a wide rSllge 
of souroes. Some of these are not really our oonoern, but the Social Worker must be able to 
determine what is appropriately our function and what should be referred to SOllIe other agency. 
'!he manner in whioh suoh a referral is handled is important. It is not enough the Social 
Worker to sq, "I'm sorry, but we don't look after that sort at' th1Dg- I" he should make 
all reasonable efforts to find out, in order to prevent the oaller from being sent from one 

offioe to another. 

In most oases the needs of the situation are met by an initial. ilIvsstigation with possibly 
sane intensive work carried on for a few weeks only. betimes more drastio action is required 
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as, for enmple, in a matter relating to a ohild's ill-treatment where Court action 
become neoessary. 

B3.3 Anonymous Complaints 

source of a oomplaint is immaterial. Anonymous oomplaints should be treated in the same 
wrq as others. If there seems to be an;y reason for believing that a person is suffering 
wmeoess&rily, or needs help in sane way, an;y oomplaint irrespective of its source, should 
be investigated. 

B3.4 !fedeot. Cruelty. Ill-treatment 

Whenever there is an;y reason to believe a child's life is in danger, or that he is being" subjeoted 
to serious negleot or oruel ty-, the invest:f.gat:l.ca:J. of such oomplaints must take precedenoe over all 

" " 

other duties. If the oase is suffioiently serious, the Social Worker has not only the right, 
but also the duty, to make a oomplaint, and obtain and execute a warrant (see Part E), removing 
the ohild to a plaoe of safety, until inquiries oan be oompleted and the Court oan determine what 
action is to be taken. (Sections 'Z1 and 28, Children and YOlUlg Persons Aot 1974). In 
inves_ating oomplaints of this kind it will sClDetimes be neoessary to act in the absenoe of the 
parents' oooperation and oonsent but directly in the immediate inter .. ts of the ohild. In less 
seriOUS or urgent oases investigations be delayed but never to the extent that a ohild's 
interests or welfare are unneoessarily imperilled. 

B3.5 Criminal Aspeot of !fegleot and Cruelty 

In oases of neglect or oruelty- as desoribed above, and whether oonoerning misoellaneous OaBes, 
or oases where we have offioial oversight and oontrol, oarstul oonsideration should be given 
to whether,a formal oomplaint should be made to the Polioe with a to oonsideration of 
proseoution of the parents under the Crimes Aot. 

Polioe should be advised about every OaBe of oruel ty- or ill-treatJDen-t... where a ohild is seriously 
marked or the Direotor has doubts about the degree of ill-treatment administered. It is a 
oriminal offenoe to ill-treat, negleot, or fail to provide a ohild with the neoessities of life. 
Relevant seotions of the Crimes Aot 1914 and Children and YOlUlg Persons Aot 1974 are quoted: 

"S.152 Crimes Aot 1961 - Duty of Parents or Guardians to Provide !fecessaries 

(a) Everyone who aB a parent, or person in place of a parent, is under a legal duty-
to provide necessaries for an;y ohild under the age of sixteen 18 ars, being a ohild ". " in his actual oustody, is oriminally responsible for anitting without lawful 
excuse to do so, whether the ohild is helpless or not, if the death of the ohild 
is oaused, or if his life is endangered or his health permanently injured, by suoh 
anission. 

(b) Everyone is liable to imprisonment for a term not exoeeding seven years who, without 
lawful exause, negleots the duty- speoified in this section so that life of the 
ohild is endangered, or his health permanently injured by such neglect." 
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"6.195 Crimes Aot 1961 - Cruelty to Child 

Everyone is liable to imprisonment for a term not exceeding five years, wo, having 
the custody, control, or oharge of any ohild under the age of sixteen years, treats 
or neglects the child or wilfully causes or permits the ohild to be ill-treated 
in a lII8llller likely to oause him unnecessary suffering, actual bodily harm, 
injury to health, or any mental disorder or disability. 

Seotion 9. Children and Y9UIlB' Persons Aot 1914 

Every person oommi ts an offence and is liable on B1.IlIIIII&ry" oonviotion to a fine not 
exoeeding $500 who, being a parent or a guardian or a person far the time being having 

0&1:. of the ohild, leaves that child, without making reasonable provision for the 
supervision and care of the child, for a time whioh is unreasomb1e or under 
oonditions whioh are unreasonable having regard to all the circumstanoes. 

"S.103(1) Children and Young Persons Act 1974 states: 

(1) Every person oommi tB an offence and is liable on I3UlIIIII&1'Y conviction to imprison-
ment for a tel.'lll not exoeeding 6 monthB or to a fine not exceeding $500 who, being 
a paid or unpaid staff member of a residence under this Act or being a person to 
whom the care or oustody of a child or young person has been law:f'ully entrusted, 
ill-treats or wilfully neglectB any suoh child or young person." 

B3.6 Clerical Action 
, 

To alert offioers' attention to cases were ill-treatment has previously been 
all rsoords, that is, Master index card, Karciex, file cover, eto. should have a quarter 
inch red stripe (made by a felt nib pen) plaoed acroBs the top edge. 

B3.7 Withholding Medioal 

A special type of neg1eot, fortunately rare, presents great difficulty. nus is a parent's 
refusal, posBibly on religious or oonsoientious grounds, to pel.'III1t a ohild to rsoeive 
necess8.1'y medioal treatment, for example, to oorreot some deforDii. ty. Sooial Workers will 
sometimes be asked by dootors or publio health nurses wether drastic action oan be taken to 
oompel the parents to pel.'III1t the treatment to be given. Clearly no precise guide can be 
given to Sooial Workers in suoh oases, but they will be doing all they can if they act 
on the following princp1e: Where the Direotor is Batisfied that a child's physical 
welfare rsquires it, and where in spite of a warning about Court action, parents sUll refuBe 
to oonsent to treatment, the Director should approve a Social Worker's making a complaint 
to the Court so that en independent authority oan take the responsibility of determining 
lIhat, if any, action should be taken. The situation is not so difficult, of course, 
where the refusal to permit medical treatment is only one of several forms of neglect, 
whioh, taken together, would justify a guardianship order. 

Under the provisions of the Health Amendment Aot 1961, protection is afforded medical 
practitioners and Hospital Boards in respect of .bl:ftod transfusions given to a minor 
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in the absenoe ot parental oonsent (whether beoause ot urgenoy or beoause Qonsent i8 1lllZ8UItmably 
witljheld) and which are neoessary tor the purpo8e ot 8aving his lUe, or preventing :permanent 
injury to his pbya10al or mental health, or ot 8aving him !rom prolcmged and avoidable pain 

and suttering. 

B:5.8 Non Aooi4ental In.lw to Children 

Over reoent years there has been growing reoOfPli tion that oonsiderable mmibers ot oh1ldren 
are physioally ill-treated by their parents or parent substitutes and that deli1nlrately-
1ntlioted injury is a 81gnitioant oause ot injury to oh1ldren. Betore desoribing in some 
detail taotomwhich appear to be assooiated with non-aooidental injury to oh1ldren, it· 1, .. 
neoessary to detine preoisely what i8 meant by that term. '!he or non-aooiden tai· 
injury to oh1ldren has ,.,en "ill-treatment ot oh1ldreil," "cruelty to 

\ olitldren," "oh1ld abuse," the "maltreataent and the ''battered oh1ld syl]draD8". 

'!be terms ''non-aooidental injury to oh1ldren" or''oh1ld abuse 'are used here and ma;r be 
interpreted as reterring to any non-aooidental physioal injury, including m1nf!IDlID, as 
well as tatal injury, 1ntlloted upon oh1ldren ot any age by per80ns oaring tor them. 

B'.9 How Common is non-aooidental 1n.lur:y to oh1ldren 

'!here are no adequate statisti08 on the frequency ot non-aooidental injury to oh11dren in 
New Zealand. '!he only New Zealand re8earch which prarlde8 an estimate of the incidence was 
the natiomdde survey ot oh11d abuse undertaken by the Child Weltare Division in 19W. 
"Child Abuse in New Zealand", a report on the nation-w1de survey ot the pb;yaioal ill-treatment 
ot oh1ldren in New Zealand was pIlbllshed by the Government Printer 1972. Copies are available 
in the Department'8 library and should be avaiible in most distriot oftioes. 

B,.10 Who Abuse8 Children? 

Reaearch both in New Zeal.and and other oountries has shown that non-aooidenta1. , injury to 
oh1ldren is 1ntlioted by parents and parent substi tutes all strata ot 8ooiety. It 
appears thatl-

- abuse is hi8her in the low sooie-economio gL'OUP8 

- both males and females abuse oh11dren (in New Zealand survey 40 per oent abusing parents 
were lILale 

in a oonsiderable proportion or oases abusing parent8 are SUb8titute parents or one 
or another (step parents, foster parents, relativea eto.). 'Jhus oh1ldren not living 
with both natural parents, or who have had an unetable or uneettled tamily llte appear to be 
at muoh greater risk. 
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- in a large number of oases the abused child appears to have been separated from 
his mother during the first few yeus of his life. 

- abuse often appears to be present in families multiple problems 
suoh as inadequate oonditions, poor relationships between parents, negleot, 
inadequate inoome, a history of offending by the parents end so on. 

![here appear to be at least five groups of faotore whioh help to determine the potential for 
parent figures to injure a ohild I 

(a) How the parents themselves were reared. Almost invariably the relationship 
they had with their parents influenoes their reaotions to their own ohild. 
Many abusing parents have themselves been abused or negleoted as ohildren. 

(b) ![he general pattern of behaviour of the parents as adults. Abusing parents 
appear to have a higher rate of oriminal oOXV'ietions, mental illness, unemploy-
ment, referral to Sooial Worle agenoies for reasons other than abuse end so on. 

(0) A pattern of isolation of not having anyone to turn to for help during times 
of stress. 

(d) ![he inter-relationships between the parents. M:lst research indicates that homes 
in whioh abuse ooOU't's are oharaoterised by marital disharmony end uneasy relation-
ships in oaring for ohildren. For example, a relationship involving one passive, 
ineffeotual parent end one dominant aggressive parent with a high potential for abuse 
is likely to have a higher risk ef abuse than one where the parents are relatively 
wall-adjUsted. 

(e) ![he parents' relationships with end expeotations of their ohildren. Abuse appsars 
particularly likely where parents make unreal demands on ohildren, or expeot 
ohildren to provide them with emotional support or to exhibit behaviour far in 

abarloeof their years. 

B3.11 Possible parental indioatore towards risk of child abuse 

(a) Marri!l6! 

Marital stress 
Under stress oaring for home end child 
Imsbend is violemt towards wife, end generally aggressive 
Unemployment, finanoial worries 
Mother is pregnant 

(b) Conoeption end Birth 

Pre-mari tal oonception 
Unwanted pregnancy - abortion/adoption oonsidered 
Age of mother under 20 years at ohild's birth 
Poor attender at ante-natal olinio 
Disappointment over baby's .ex 
Difficulties in rearing ohild - separation 



(0) Pereona1itz ot Parent 

Mentall3' su'lmorm&l 
stremwus11' 4eleDds own parents' bad obild-ra1sing techniques 
Has h1mselt;bereelt been ill-treated as a obild 
Reports that a triend, relative, sibling, eto. is the abusing person. 
Presence ot low selt-image. 
Is reluotant to give iDtODl&tion. 
Presents a oontradiotory' histo1'1 
Compla1ns abOllt irrelevant problems unrelated to in,1ur7 
:Presents a hist01'y' that oazmot eEpla1n injury" 

Rigid personalJ:t" short- ke iF"', irritable 
CaDes ,fNnbralten home, background. 
RefU8es oonsent tor further diagnostio studies. 

(d) . A tti tude tOW8.1'ds obild 

Child seen as rival tor husband's or wife's attention 
Parent asks that obild be placed outside home 
Child blamed tor tam111"s difficulties 
Complains that ohild does not even 01'1 when pbysioal11' punished 
Little elteotion shown towards obild 
Frequent soreaming, demeaning ot ohild by- name oalling. 
Unrealistio expectations of ohild. 

(e) :Pbleioal SurrO'mcUne of Bome 

Home is exoessive11' neat, or disorganised 
No relatives or trieDds oall 
Neglect of obildren 
Inadequate material oonditions 

(t) Crisis tactors Preoipitating Abuse 

Incidents of non-acoidental in.1'1lrT to ohildren often appear to be preoipi tated 
by crises, whioh when added to oont1JJU1Jl8 stress assooiated with marriage, 
obild-rearing, tinanoial d1ttioulties eto. oreate oonditions in which the risk 
ot abuse is very h1sh. 

B3.12 Faotors relating to the Child which may be "gp1f1oantll associated with Child Abuse 

(a) Child S8ll18 sex as abusing spOllSe and rejecting parent. 
(b) Failu:Je to thrive, yet when admitted to hospital makes & positive response 

VerT quiok11' to the attention it receives. 

(0) JJ;vperactive, and/or precooiOll8 behaviour 

(d) Premature birth. 

(e) step ohild. 



(t J Child born atter abnormal pregnanoy, abnGrmal labour or 
delivery, neonatal separation 

(g) Def01'llled ohi1d - oleft palate, hare lip, eto. 

(h) Child inappropriately olad - a:z:ms and legs oovered on hot summer's 
day, eto. 

(i) Child oonsidered by hospital to be good baby but by mother to be crabby, 

(j) Child oonsidered by parent to be bad, slow, eto. 

(k) Child, partioularl;r pre sohooler, suffers repeated injuries that require 
medioal attention. 

(1) Child is afraid of' parents. 

(li) Ex nuptial child. 

(ft) Child oonoeived prior to marriage 

(0) Other ohi1dren in famil;r have been abused. 

(p) Child has been moved amongst friends and relatives. 

:83.13 Pb.ysioal Indioations that Abuse may have occurred 

(a) lh'uising to the head or oheeks, lacerations around the mouth. 

(b) Fractures of the head or limbs. 

(0) 'Weals or bruising on buttocks or legs 

(d) Repeated or b1zarre injuries: oigarette burns, soalds, strap or 
'rope marks eto. 

(e) Hlltip1e injuries to different parts of body (e.g. fracture and bruising on 
different parts of' body). 

(f) ages iepe&t¥. &buse). 
(g) utitHated, healing 43uries. 
(as 1JeUi lii. seeking 
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(i) Unexplained injuries, or disorepanoy between injury observed and explanation 
given. 

(j) A ohild whose height, weight or other aspeots of' developnent are well below 
the no:t'lllal tor his age. 

(k) A ohild who is generall;r malllourished, 111-olad, dirty, in oomparison to other 
ohi1dren in the family. 

:Behaviour Patterns of Non-acoidentallY Injured Children 

(a) Withdrawn, depressed, develOJlllentally retarded infants. 

(b) Agitated, persecuted, frightened infants, exhibiting selective responses 
semm1ngly resulting from severe deprivation. 

(0) Over-ocmpliant; oonoerned, anxious ohi1dren who systematioally worry about and 

''mother'' their 

(d) Passive, withdrawn. depressed, helpless ohi1dren who tirst establish dependent 
relationships, and aggressive, destructive, negativistio behaviour. 
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(e) EEoessivel1' iJlhibited chi14ren,oonstrioted, fearful, and unable to move out 
despite repeated reassurance. 

(f) Provooative, negativistio, aggressive, destructive childzen. 

(g) driven, hyperactive, distraotable, visually alert, ertremel1' anxious 
children. 

(b) Arrogant, oontroll1ng, amipotent, denigrating children who beoome oonfused, 
helpless, and extremel1' depressed when their persecutory fe&18 are 
interpreted to them. 

(i) Some overtl1' psyobotio children, demonstrating self-destruotive behaviour 
including severe bead-ba.nging and self-1lll1tilation. 

(j) IDotionall1' labile, affeotion-starved obildren mq demonstrate persistent 
promiscuity in their need to seek meaningtul relationships. 

B3.15 Action to be taken when non-aooiden1al... 1n.1uq is euapeoted 

Immediate IDvestisation 

When oomplaints have been made about the. abuse of a child not known to tile 4apu1:ment 
it is the dQty of the Social Wo1icer reoeiving the oomplaint to take appropriate 
action immediatel:y. !!he ob!14 must be viewed by someone from this department the 
same within the bour it possible. 

Medioal !lamination 

If the Social Wo1icer believes from observation, or from the nature of the oomplaint 
that the ob!14 bas sustained injury it is bis duty to see that the ohild is examined 
medioall:y immediatel:y, preferabl:y by the fam1l1' Doctor, or it this is not possible by the 
nearest HOJpital. '!be department will take responsibiUty for the of the 
Doctor's acoount. A written report should be obtained frail the Doctor, on the nature 
of the child's injury' and their posstble source. 

Obtain it Neoessarl 

Where the parent refuses to take the obild, or refuses to aliow the Social Womer to take 
the child to be med!oall1' exeJp1ned the Social Wo1icer bas the choioe of swearing a warrant 
to rell1'1e the ob!ld tmder Seotion 7 of the Children and Young Persons Aot 1974, or of 
requesting Polioe assistenoe to remove the child without a warrant under Section 8 of 
the Children and Young Persons Aot 1914. If possible these alternatives should be 
discussed with bis SUpervisor, but in an emergenoy, dialling 111 and obtaining Polioe 
and Ambulanoe is the onl1' alternative. 

COllllllU1lJ.oation vtth other Professionals 

In distriots where multi-disoiplinary teams operate, information in exact detail should be 
oollected for disoussion. In other distriots, an urgent meeting of the Children's 
Board with iuvitations to interested professionals is.. a posdbility. 
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Canplaint Action Where NeoessarT 

In all oases where the Sooial Womer hAs oonsidered it neoessar,y for a medioal ex!!l!!'nation to 
be obtained, and whether or not a warrant has been neoessar,y, ocmplaints and summons should be 
sworn so that the parents have the opportunity of presenting their oase to an i:mpa;totial 
authority. 

Children's Board where not Serious 

In sane oases where non-acoidental. injury' is admitted but the child is in no dazIger and medioal 
treatment is not neoessar,y, it is the duty of the Booial Wo:r:ker to intom the looal Children's 
Board of the matter, and to follow up with Publio Health, Bohool or other support for the 
family with Preventive Supervision statua for a period, and it appropriate refer the oase to the 
IIIIllti disoiplinar,y oommittee for disCussion and plannillg for future handling. 

Cases were removal fran hane neoeSSarT until Court HearW 

Where a child is admitted to hospital and warrants have not been obtained, oanpla1nts and 
summons action is suffioient, unless the hospital is likely to discharge the ohild prior to the 
Court hearing in whioh oase a warrant is neoessar,y. 

Notifioation to Polioe of non-acoidental 181'U1"l 

Ple,,;!,e refer to Part E 2.15. After dis0U8sion with the interdisoipl1nar,y team or Children's 
Board, or 'with a departmental panel inoluding the Booial Worker involved, the Supervisor, and 

the Assistant Direotor (Sooial Work) a deoision should be made on this matter. Head Offioe 
must be notified, and reasons given, where it is deoided not to notify the Polioe. 

E!:!gagj,ng the Servioes of the Crown Solioi tor 

In oases where the parents dellY the ocmplaint and employ a Solioitor, and where ld:tnesses will be 
required to provide evidenoe for the department's oase, it is preferable that the Sooial Womer 
involved in the oase be available in the role of witness rather than prosecutor. _ Head Office 
approval, to the engagement of Crown Counsel should be obtained. If there is an element of urgenoy 
then a phone submission should be d:lrected to the Office Solioitor, Head Office. 

Before a child is returned Home 

Before a deoision is made to return a child to the environment where he 8U8tained non-acoidental 
injury-, it is important that the Social Womer should oonsult with his Supervisor, the A.D.B.W. 
and with all ether di80ipUnee - preferably at a oase oonferenoe. It should always be 
remembered that whereas other disoipline. be wo:r:king towards the rehabilitation of the parent. 
or the whole family., a Social WoD:er of the llepartmac.t 1tf1/oQial. Weltare has a legal obligation to 
ensure that the oh11d's interests remain paramount. '.Jhjj result in Sooial Womera and 

their supervisors having to override the oommittee's reoO!!!!!enClation/deoision. 

Wo:r:kW with Parents 

i!le Sooial Wo:r:ker has a duty to provide advioe and support to the parents of ohildren at risk. 
Care should be taken not to oollude with thea in explaining awe:y signs of child abuse or 
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negleot, whether or emotiona1. In orisis situati?W', he should oal1 oa his supervisor 
forClODllUltaUAln and, where awropriate, undertake a joint visit. 

Domestio imersenoies 

Social WOJ.icers sanetimes wonder how far it is proper for them to go in giviDg, offering or in 
oontinuing help when an emergenoy oocurs and ohildren must be provided for outside their own 
hanes. 

One of the moet practioal duties a Sooial Womer is oalled upon to perform ie that of providing pranpt 
and effeotive help for a family in, an emergenoy. It is also one of the most effective of 
building up a favourable publio image of the deparlment, while failure to give help when needed mq 

quickly lead to adverse oClllllllent and this makes the perfoxmanoe of our duties mars difficult. 
l/han a family suffers a oatastrophio blow such as the sudden death of one or both parents, 
the destruotion of, the hane by there are usually rel.8.tivew, friends or neighbours who rally 
round and give very satiefactory, immediate and effective help, Sooial should make 
immediate inquiries to asoertain whether this is the oase, and whether emergency finanoial 
assistance (see Part T) is neoessary. 

!lbe inquiries should be disoreet because most people do not take kindly to any suggestion that they 
are incapable of looking after their own affairs, If there is lIllY suggestion that the people 
ooncemed are having lIllY difficulty in providing for thaDaelves and family, it should be made 
olear to them that the d,partment stands ready to help, but has no wish to intervene unless, 

, 

of oourse, it has statutory responsibility. 

!lbe more OOllllllon, and less newawortqremergenoies, will usually be reported to Sooial Womers by 
one of the people direotly oonoerned - possibly a father whose wife is ill or has deserted the family, 
and who is unable to oare for his ohildren himself. Where there is a genuine need, the Social 
Womer should give all possible help. 

Help given will vary acoording to oiroumstanoes, and mq involve help to the parent to make 
a sound and realistio decision, help by suggesting possible foster homes, institutions, or 
offer of temporary .oe,re br S11 agreement or temporary admission, houae keepers, or even bit 
recruiting and selecting foster hanes, or where the parents oannot oope with the situation 
by the actual placement and esoorting of the ohildren. 

!lbe advioe will, of oourse, depend a great deal on such factors as the possible duration of the 
emergenoy, and the l:l.lcelihood of sucoess of the suggested action, in the light of BJlYthing 
known about the people oonoemed. !lbe family's ohurch affiliation, if mq be a useful 
lead to other souroes of help. A p.rent's ability to pq for foster oare or inst1.tutional 
oare, or for the employment of a houae keeper will obviOll8ly be important oonsiderations. 
If they are not able to pq, the sOcial WOJ.icer will need to know whether help is l:l.lcely to be forth-
oaniDg 1'rca lIllY looal source. Relatives, neighbours, or friends mq be 8lIXioua to help but 
be diffident about offering assistanoe, and the father IIIq be reluctant to aslq sCllletlmes, 
it is most satisfactory if the request for help O(lll8S frail a disinterested party IIl1$ as a 
Social Womer. 

Help 1'rca other Asenoies 

!lbe department ,does not operate in oanpetition with other agencies. If SC1118 other organisation 
is likely to be able to help, it should be given the opportunity to do so. 'lb1s is particularly 
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important where the agenoy is a speoialist one. It must also be remembered that the department 
is not an aocommodation bureau.. Our help should be reserved for those whose needs cannot 
effectively be met by other, more appropriate agenoies, or when the parties ooncerned are 
under such emotional strain that it would be unfair to expeot them to be referred elsewhere. 
Where a Sooial WONer is satisfied that a olient is in need of our help, he may use the 
full resouroes of the department. 

B3.18 Domastio Disharmony 

It is not unoommon for a Sooial Worker to be asked to help to deal with disharmOIlY" wi thin 
a family. 

, 
Sanetimes it is the ohild who is at loggerheads with his parents; sometimes the ohild/young 
person and one parent are ohronioally at odds with the other parent, or one parent oannot 
get on with the other. In the latter oase we might suggest that they seek help fran their 
looal Marriage Guidance Counoil, if they live in an area served by a COUnoil, ;',:, Reconoiliation 
is diffioult to aohieve and where the problems are deep-seated the active support/supervision 
of the Social Worker's supervisor is critical •. 

If the situation seems seriOUS, and intraotable, it may be better to "out one's losses" 
and work towards the ohild's/yOUDg person's removal from the home atmosphere, not necessarily 
by way ot guardianship. 

:83.19 .Age at Whioh a Young Person May Leave Home 

'!he law in New Zealand at the present time as it applies to the "rights" of parents and 
their children and whether a ohild is permitted to leave home agSinst the parent's wishes 
ill as follows I 

(a) The Guardianship Aot 1968, Section 2 defines a ohild as a person under 
the age of 20 years. 

(b) )(0 person under the age of 20 years whose parents are his or her statutory 
guardians (that is, by reason onlyaf' being the child's parents) has the 
absolute right to leave hane against his or her parent's wishes (Sections 
3 and 6). 

(0) Conversely I '!he parents have a right to require their ohildren to remain at 
home up to' the age of 20. (Seotion 3 and 6). 

(d) '!he parents' right, however, is subject to oertain restriotions as to 
enforcement I 



(i) lJhe Courts will not enforce the right against the ohild after the 
ohild has attained 18 years unless there ars special oiraumetanoes. 

(Section 19(9». 

(ii) lJhe parente' right to enforoement is subject to the disoretion 
ot the Court in any event, and the Court is obliged to oonsider the 
welfare ot the ohild &8 paramount !l2! the right ot the parent •• 
(Section 23) 

(e) IJhe parants' right is further subjeot to the right ot a ohild ot 16 years and 
over to apply to a Magistrate to review the parents' refusal to oonsent to the 
ohild leaving home. (Seotion 14). 

(t) A person who holds a ohild under a guardianship order under the Guardianship 
Act 1968 may not enforce the right beyond the extent ot the ordat' whioh is 
restrioted to age 16 unless there are speoial oircumstanoes. 

J.. parent who holds a ohild under a oustody (which normally extends to age 

of 16 years only) may enforoe the right to haYe the ohild stay at hane. up to the 
... of 16 years under the 'order. 'When the order is spent (that is, when the 
ohild turns 16 years of age) the statutory guardianship is revived in the parent 
(and the other parent if.alive). At this time the parent JU;Y apply 
for a further oustody order giving oustody of the ohild up to 18 years of age. 

(g) It is thus olear that the statement that a young person oan leave hane when he 
or she is sixteen is an inaccurate statement of the law as i'i applies to young 
persons in whom parents have the statutory right of guardianship. Young persons 
are in law'llubject to the possession" of their parents until they are 20 years 
of age. lJhe Court may enforce the parents' right of possession if the young 
person is over 18 years unless there ars special oircumstanoea and a young 
person who is over 16 years oan always ask a Magistrate to review his or her 
parents' refusil. to give oonsent to leave haDe. 

When a young person asks directly "Can 1II3' parents oanpel me to remain at home?" the Sooial 
Workeri' should admit that he oannot give a direot and definite answer, &8 the law on the 
subjeot is oanplex and oould only be stated with any degree of oertainty by a solioitor 
after oonsidezat4.on of the particular facts of the oase. He should then ilIvite the young 
person to say what led up to the asking of the question. 

Sometimes the grievanoes will appear trivUD. or imaginary, and in suoh oases, there may not 
be any great diffioulty in arranging to disouss the situation with the parents, or in 
eventually securing a reoonciliation. More oommonly, hOl(ever, there is a chronio situation 
which has deteriorated over a period of time and provided adequate finanoial and other 
arrangements oan be made, it may SOlll8t!meS seem best for the young person to leave hane 
temporarily or even pexmanently. In oiraumetanoes as these, the Sooial Worker is 
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faced with the taalr of deoiding how fax he is justified in facilitating a ohild's leaving 
and how muoh weight he must give to the parents wishes. 

It is !mporiant that on the one hand the Sooial Worker is not seen as one who oonspires with 
young persons to help them run aW8\Y' from home, yet on the other hand that he does not take 
on the role of the heavy-handed authority figure supporting the parents. 

B3.20 Discussion With Paxents Neoessary 

After heaxing the young person's view of the Situation, the Social Worker should make it 
oleax that discussion with the parents is both necessary and desirable, before any aotion 
is taken. At the best it may be possible to reconoile the parties or at the worst it may 
be possible to help the paxents to see that it would be best if their child left home for 
a time. 

Ever)'" effort should be made to obtain the young person's pe1'llission for this discussion. 
In oertain oiroumstances however (e.g. where the ohild is young or immature, or his plans 
inadequate or unrealistio) it may be necessary to override his objeotions and see the paxents 
anyway. 

In other oiroumstances (for example, where the home situation is known to be hopeless, 
or the young person has a mature and sensible outlook and is adamant in carrying out 
plans whioh seem adequate) it may be in order to comply with his request that the matter not 
be discussed with the parents. 

Suoh a deoision should, however, be made after the most caxeful oonsideration of its 
possible oonsequences for the family, the olient, and the department if the parents later 
objeoted. 

B3.21 Parents Should be Notified of Address 

Where a young person is adamant in his intention to leave home and it is possible to make 
satisfactor)'" axrangements about acoamnodation, empla,ment, and a.pervision, it is in order, 
and indeed desirable, for the Sooial Worker to assist in JDaking suoh axrangements. If he 
oannot discuss the situation with the parents before the ohild's departure, the Sooial Worker 
should notify them immediately afterwards of what has occurred and of his reasons for acting 
as he did, eitbBr by personal visit, or letter, as appropriate. 

He should normally give the ohild's address to the paxents but in speoial oiroumstanoes 
s1milax to those mentioned above he may at the child's specifio request withhold this information 
though he should offer to aot as intemediary between the parents and ohild in attempting to 
effeot a reconciliation. 
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Parente Seekins Assistanoe in the Return of Children who are Living Aw fran Home , 

'!he oomerse of the ai tuation desoribed above oocurs when parents oall seeking advioe on 
how they oan secure the return of a ohild who has left home. If the child is under 16 ;years 
or if he is beiDg kept awq from home 88ainst his will, the position is quite olear, and it 
neoessary the Polloe will take immediate action. It direot action is not appropriate for any 

reason legal steps mq be taken by parents, in oertain oircumstanoes, to secure a Supreme 
Court writ of habeas OorplS, which is always acoorded urganoy by the Court. \rIbere a girl 
under 16 years of 88e is oo-habitiDg with a man 88ainst her parente' wishes, an offlllloe 
against section 210 of the Crime Aot 1961 ma;r be involved. It the parents are in doubt, they 
should be advised to oonsult the Polloe. 

Section 210 of the Crimes Act 1961 readsl 

In 

Abduoticn of Children Under Sixteen 

(1) Everyone is liable to imprisonment for a term not exoeeding seven years, who, 
with intent to deprive any parent or guardian or other person having the lawful 
oare GIl' cHarge of any ohild under the 88e of sixteen years of the possession of 
the child, or with intent to have sexual intercourse with any ohild beiDg a girl 
under that 88e, unlawfullyl 

(a) takes or entioes awq or detains the child; or 

(b) receives the ohild, knowiIig that the child has been so taken or entioed 
awq or detained. 

(2) It is immaterial whether or not the ohild oonsents, or is taken or goes at the 
ohild's own suggestion, or whether or not the offender bel1e,ed the ohild to be 
of or over the 88e of sixteen. 

(3) No one shall be oomioted of an offenoe 88aimt this seotion who gets possession 
of any ohild, olaimiDg in good faith a right to the posseasion of the ohilil. 

Extent of Assistanoe Available 

other oases where the legal position is not quite so olearout, it is' 
1180 .... ary £.Dr the Sooial Worker to deoide whether the oase is one in which offioials 
and strangers should properly intervene. Sane parents need no more than an asBUrance 
that a Court is unlikely to comiot them of trespa&siDg or a similar offence, it they go to 
the hane in which their ohild is stayiDg and attempt to persuade the young person to return 
to them. In other oases, after prel1.m1na.z7 investigation, it ma;r seem that the parents should 
have more direot help and a deoision has then to be made as to whether this help would more 
effectively and appropriately be given by a Social Woker, a member of the Polloe, or other 
88enoy. Unless the situation is so serious that a warrant and/or oomplaint under the 
Children and Young Parsons Aot 1974 would be justified, a Social Worker is,of oourse, limited 
to persuasion. '!his, however, oan be very affective, even when it seems unlikely to be at 
first, and it is generally at least worth tryiDg. 
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In more difficult situations the looal Police mq be prepared (even though no offence bas been 
caomitted) to send one of their members,' either alone or accompanying the parents or Social 
Worker. It shculd be realised that the Polioe have no special powers ,in suoh a situation, 
but are there merely to see that the peace is not disturbed. 

Whatever course is fdlawed, the Social Worker should make all reasonable efforts to bring 
about a reoonoiliation between parents and ohild, or if this is impossible, he should offer 
his oontinuing support and guidanoe. 

B}.24 Truancy 

Truanoy or absenteeism (inoluding irregular sohool attendanoe oaused by being kept home to 
work or to look after younger ohildren) especialqwhen persistent, mq be a pointer to asrious 
trouble in the future, and mq sometimes be averted by prompt investigation and action. 
The longer, or more often a ohild stays awe;y from sohool the more difficult is the resolution 
of the problem. Seotion 27(2) (e) of the Qlildren and Persons Aot 1974 states that a 
ohild/young person shall be in need. of oare, protection, or oontrol if •.. " being of sohool 
age within the meaning of the lMuoation Aot 1964, he is persistently failing to attend sohool 
wi thout reasonable oause". 

SohOol Suspension and ErJ!1lsions 

The Dlucation Aot 1964 Section 1}O authorises the suspension from sohool of pupils under 
15 in certain oircumstances, and for an initial period of up to one week. It the suspension _ 
is extended the District Senior Inspeotor of Primary or Seoondary Sohools is infomed by 
the Board or governing body of the sohool. Distriot Senior Inspectors l obligations are to 
seek to re-establish the ohild/7CJUllB person in some suitable sohool, to have him enrolled 
at the Correspondenoe Sohool, or to reoODDllend sohool exemption in appropriate oases to the 
Direotor-General of Education. Distriot Senior Inspectore will consult with Directors in 
these cases, partioularly where Bohool exemption is being oonsidered. The Act referred to 
above also gives legislative authority to Boards or governing bodies of sohools to oonsult 
direotly with Direotors in __ of suspension or a;p,,1.1oo of pupils over 15 years of age 
(The Aot does not make it obligatory for Distriot Senior Inspectors to be informed in the 
case of these older pupils). Social Workers should accord a high priority to requests for 
these reports from Senior Inspectors or Boards. Sometimes an independJmt inquiry by a 
Sooial Worker reva1..t a situation which was unknown to the Prinoipal, am whioh makes it 
possible for the suspension to be withdrawn, or for other re_Hal aotion to be taken promptly. 

It is generally the oase that both parents and ohild are disturoed by the events leading up 
to suspension or expulsion and they will freqeuntly require guidanoe and help. 



B3.26 School Ez:emption 

Senior Inspeotat's of schools, aoting for the Direotor-Gena-al of miuoation, are EIIIlpOWUidt'llo 
grant a:emptions f'rom further attendanoe at sohool of ohildren under 15 yeare. The oonditions 
under whioh a:empUons ma;y be granted are very rigidly de.fined by, 

Section 112 of the Education Act 1964 

THIS HEADS. 

"(1) A oertifioate of exemption frcu. the obligation to en enrolled as a pupil 
or some school ma;y be granted by the D1reotor-General to or in respect of any child 
if the D1reotor-General, after having regard to the pupil's level of progress, his 
oonduot and the d8£1'ee of benefit he ma;y gain from the education fao11i ties available 
at any oouvanient sohool, or at any oorrespondeno. sohool, is of the opinion that 
the exemption is desirable r 
provided that no such oertifioate of a:emption shall be granted to ohild 
if the ohild has not attained the age of 14 yeare and has nei th8r ocmpleted the 
worle of form n as presoribed in the syllabus of instruction for publio sohools, 
nor enrolled for any hi8her form." 

When oonsidering suoh applioation Distriot Senior Inspectors frequently ask for a Sooial Wcn:iter's 
report and if grantUg an applioation, sometimes ask the Sooial Wo1'ker to maintain 1nf01'lllal 

supervision of the ;young person oonqerned. 

'Zl Emploment Following Sohool Ez:emption 

'!he granting of a oertifioate of a:emption does not of authorise the ;young 
person's plaoement in employment. Certain olasses of employment are, under legislation 
pertaining to those occupations, subject to m1nhnnm ages independent of the Education I!e6ula-
tiona. 'lhe Agricultural Workers .lot 1962 nowll8iltlB it permissible for young persons under 
15 who have sohool a:emption to worle on f8.J:1118 provided they are not worleing for more than 

lIoiIn Ifal. atl7 line tq. !llbne 1lll4Q .w; ;yeare ma;y not be employed in faotories, without 
a oertifioate issued by an Inspeotor of ]8otories (Department of Labour). As the statutory 
provisions are very canpla:, any proposed plaoement of a ohild under 15 yeare should f!ret 
be discussed with the Department of Labour. 

Many people with difficulties try to enlist the aid of the department in obtaining the 
tenanoy of a State rental house. '!bough there are obvious limits to the amount of help we 
oan provide, even in the most deserving oases, there is no objeotion to the Il:l.reotor sending 

/ a £aotual report oonoerning suoh applioant. to the local offioe of the Housing Corporation. 
In the report he ma;y state 1;h!s opinion that the oase a deserving one, but should stop 
short of specifioally reoOllllllending the allocation of a State rental house. Like II:l.nisters and 
Magistrate. our Sooial Worlatrs are in no position to the oomparative merits of a oue 
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or to decide priorities as between oases. ()Uy' the body vested with the authority to make 
allooations and possessing information about all applioations - '!he Housing Allooation 
Committee - oan make deoisions, and a specifio recamnem.ation us oould be embarrassing. 
'lhis applies whether the report is prepared on a Sooial Wo:dcer's initiative, or whether it was 
asked for by the Houaing Corporation. 

Housil16 CorPoration Rental Arrears 

Sometimes the Housing Corpration will ask for an investigation by a Sooial Wo:dcer of a oase in 
whioh the tenant of a State rental houae, or a hanrowner, whose home is under mortgage to the 
Corporation, is substantially in arrears with rental or mortgage It is not intended that 

the Sooial Wo:dcer should act as a debt oollector, nor that he shou:id probe unnecessarily into 
the family's finanoial oircumstanoes. Persistent non-pa;yment of rent or mortgage i:ilstalments is, 
of oourse, frequent17 a ref1eotion of a family's acute finanoial or emotional diffiou1ties, or 
both, and in many oases the family oonoerned oan benefit from oase wo:dl: support. 

In other- oases, however, the arrears in rent or mortgage instalments are brought about wilfully, 
and there is nothing that a Sooial Wo:dcer oould or should do about them, apart from repcrting his 
opinion to the Corporation. Of oourse, if it is found that the problem is purely a finanoial one 
and U .... there is no need for oase wo:dc support, the tenant or mortgagee should be advised 
oonoerning possible sources of assistanoe - e.g. budget advisory servioes. 

B3.29 'Reports from other Government Departments 

A number of Government departments, some of whioh seem to have no oonnection with sooial wo:dl: 
aU: for Social Workers' reports on a variety of mattere. In general, the infOrllBtion 
is proviW in full and as expeditioualy as possible. 

It oooasionally happens, however, that to .report fully would involve a serioua breach of oonfidentiality, 
and it must be borne in mind that a department is not, just beoause it is a Government agenoy, 
entitled to information outside the normal funotions. In such oases:its request for information 
should be treaiM no more favourably and no less favourably . than a similar request from any other 

responsible souroe. 

Sometimes a request is mistakenly direoted to our department beoause of a misunderstanding of 
the soope of our duties. In suoh Oas8S the Direotor should e:z:eroise his disoretion in deoiding 
how the matter should be handled. 'lhus, while it is qUite in for Sooial Wo:dcers to 

investigate the home State rental tenants who are in arrears with rent it is 
not in order for Social Workers to be merely rent oollectors. 

If Director feels unable to oomply with a request from a distriot offioe of another 
department he must explain his position fr_ly. If the other oontrolling offioer has any diffioul ty 
aco.,ting the e:z:planaU'ftl the matter should be referred to the Director-General. Reports 
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in response to requests the Bead Offioe of another department should be forwarded through 
the Direotor-General. 

B3.30 Ministerial Reports 

Peop1eo write to the politioal head of the department, the Minister, about SOll18 dittioulty 
they are facing, sometimes without approaching 100al agenoies which mq have ,been able to help 
them. Such letters are almost invariably referred to the DiJleotor-General for a report, and 

unless the facts are already available in suffioient detail in Bead Offioe files, the matter 
is usual:q referred to the .irector oonoernedt the original letter being inoluded so that 
the Director oan see exaot:q what the oorrespondent said. In some oases of the kind being 
41soussed .. -Jthat is, not oomplaints about a Social W01icer's handling of a oue) the Minister 
usually sends an inter:iJn rep:q indioating that a Social Wolicer is being &Bk:ed to look into 
the matter, so that the oorrespondent will be expeoting a visit. A oOW of the inter:iJn reply 
is.-referred with the or.1g1nal letter so that ,it will be easy to asoertain whether this is 
so. Where there is such a rep:q, it is quite in order for the offioer to disolose that he 
is aware that the oprrespondent bas written of the subject matter. Where -there bas been 
no inter:iJn teply of this kind, however, such a disolosure, whether to a olient or an 
might involve a breach of oonfidenoe, u the oorrespondent mq expeot that his letter is 
oonfidential to the Minister. 

B3.31 Ministerial InfUiries 

\ 
Cues referred by the Minister for investigation must be dealt with expeditiOll8ly. It action 
cannot be completed wi thin a week (or less, if the matter seems urgent) en interim reply 
by telegraph, if necessary, DIUlJt be sent to the Direotor-General. '.!he urgency acoorded 
individual oues will, of oouree, vary with the oircumstanoes; Sooial Workers are not 
expeoted to make a special trip of 100 miles to investigate a matter of oanparatively minor 
:lJnportanoe; on the other hand, a report that ohildren are seriOll8:q neglected or ill-treated' 
mi&ht need to be dealt with within minutes. 

\ 
When reporting on Ministerial inquiries Sooial Workers should. 

(a) Avoid departmental "jargon" and abbreviations, suoh as "status" "B" eto., 
either spelling out the words in full, or explaining them in "lay" ltmguage 

so that the report addressed to the Jl1JB:Y be forwarded direot 
to the Minister without being rewritten or translated in Bead Offioe. 

I 

(b) Two oopies of the report are required and the Par&glJ&phs should be 
DUIIlbered. 

B3.3Z Ahif.:!H Court Aotion With 'Juvenile Offenders 

'.!he Polioe have exercised scme disoretion in deciding whether or not partioular 
offenders should be proseouted. '!'he Youth Aid Section (see Part D) holds regular oonsultations 



with this department aver young persons to determine whether prosecution recamnended, or 
whether the ·matter would be best dealt with by preventive supervision by Social Wo:rlcers. 
Childrea's lloards also have an important role to play in exploring alte:matives to Court 
action for ohild offenders. 

Pravision of 'l.1U.aport 

Qu$:te often Sooial Workers are able to give valuable help by taking ohildren (other than 
Wards) by offioial oar to placements with friends, in foster homes or private institutions. 
!!his however should be done only when there are very good reasons lIhy parents/relations oannot 
help. Subject to reasonable oontrols, and the specifio authority of the oontrollin6 offioer in 
each oase, in this ferm is in order. Where publio transport facilities are available 
Social Workers should not make special trips or run extra milage, and in all oases, e:ny esoort 
trips should be oombined with normal work. 

In other oases, the pravision of transport III&;V' be regarded as an essential part of the job 
of giving help. !!hese would inoluded oases where the ohild is too young to travel unesoorted, 
or where there is no suitable publio transport, or no other person or agenoy oan be expeoted 
to help, or where the parents are inoapable of making arrangements. Here again, Social Workere 
are expected not to make special trips where other worle oan be inoluded in the trip or to 
disrupt their wo:rlc unneoessarily. Ocoasionally a benefioiary for some good reason III&;V' need 
assistanoe with transport whioh oan approprj,aiely be met by a Sooial Wo:rlcer. Refer also 
P1.22. where a Worker ma;y be ordered to enforce a OlI8tody order or order for acoess. 

34 TemporarY Admissions to a Sooial Welfare Residenoe 

lIIhere there are speoial oiroumatanoes - for example, where the ohild needs speoial Oare, and 
no suitable private foster home oan be found in time, Directors ma;y authorise a ohild's/young 
person's admission to a Sooial Welfare institution, Family Home, or foster home without e:ny 

legal prooe4ure. (lilhere the Boys' Home or Girls' Home is under the oontrol of another distriot, 
the ooncurrenoe of the looal Director is of oourse required.) 

Children/young persons admitted in these oiraumstanoes are deso:Dibed as "Temporary .Admissions". 
Please refer Part H for details ooncerning procedure. 

lIIhere a ohild/young person is to be taken into the- department's temporary oare from the ouatody 
of a person who is DOt his parent or legal guardian, all reasonable efforts should be made to 
looate the parent or guardian to asoertain whether he or she is able to make e:ny other sui table 
arrallg8IIIents. If the parent oannot be looated in time or oannot make suitable arrangements, 
it is preferable - whether or not the person having oustody of the ohild oonsents to the ohild's 
remaval - that the Sooial Wo:rlcer should obtain a warrant before admitting the ohild/young person 
to an institution, or placing him with foster parents who expect pa;yments from the department. 
!!his makes the legal position quite olear and protects the ohild/young person's custodian from 
oritioiem by the parent. If later inquiries show that another suitable placement outside the 
department is available there is no difficulty about asking the Court to disoharge the warrant, 
and for permission to oomplaint. 
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B3.35 Recording of Misoellaneous Inquiljes 

Complaints or inquiries reoeived in interview or even by the telephone should be reoorded 
on an Infomation Sheet 

(a) Infomation sheets must be oompleted &8 fully &8 the oirOUDlBtanoes require. 
Informants will UBU&lly not raise any objection to providing detail that oan be 
seen to be neoess&ry'. otten;you oan explain briefly wh;y ;you are askiDg for specifio 
details. 

Nomally we require: 

(i) Home, address and phone mJIIIber of the informant. 

(ii) &1rname and residential and wo:r:k:iDg addresses Of,· parents. 

(iii) Where ohildren are involved first name of each ohild and age 
in desoendiDg order, school attendiDg, or pl&Oe of 

employment, and speoifio address if not residing at heme. 

(iv) Date infomation received, and dq of the week and time if likely 
to be of signifioanoe now or later. 

(v) Haw infomation received - offioe interview or phone oall. 

(Vi) Haw informant.bas gained his or her infomation' (&8 a neighbour, 
a visitiDg relative eto.). 

(Vii) Any indioation that Department of Sooial Welfare or any other 
ageno;y bas been previously involved or is now involved. 

(b) In vr1tiDg up the Information Sheet frem ;your rough notes the phone 
discussion or interviewl 

(i) Print SURlfAMES, first names, addresses etc. where there oould 
be doubt or oonfusion • 

(ii) Write &8 legibly &8 ;you oan and try to ma.rBha.l.l ;your material into an 
ordered sequenoe. 

(iii) Do not hesitate to record ;your impressions of the Informant (depressed, 
garrulous, helltt'ul, ori tioal etc.) 

(iv) State olearly how ;your disOUBsion oonoluded, i.e. lIha.t indioation ;you 

gave about follow-up action. 

(v) Sign and date ;your record of infomation. 

(Vi) Enter Ji1soellaneOUB Category in the box at the bottem right hand oorner 
of the Information Sheet. b numbered entered should represent the 
oategory whioh most.olosely desoribes the prtmar.r presenting problem. 

(0) when oampleted are then processed by the olerioal 
staif who check and enter the Maater Index, record the Misoellaneous 
Category (initialliDg the box in the bottem right hand oorner to show that both 
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of these matters have been attended to), file the sheet, and 
minute it to the Slpervising Sooial Worker for the area for a 
direction on follow-up. 

, (d) Where the matter is urgent, e.g. non-acoidental injury to a ohild the index and 

file oheok should be speeded up with the Social Worleer standing by, and 
taking the results of the index oheck plus file (if lIllY) to the Slpervisor 
with the f1i 594. 

(e) !!he fll1'lll SW 594 oan also be used in oonnection with new applications for Domestio 
Purposes :Benefit in order to ensure that appropriate oases requiring Social Worleer 
involvement are recorded in the Master Index. !!he prooedure is as follows: 

(i) !!he Social Worleer taking the applioation prepares an SW 594 
(Infoxmatian Sheet) with basio facts - mother's full name and address, 
ohildren's names and birth dates mother's phone number, if lIllY, date, and a note 
to state the mother has applied for Domestic Purposes :Benefit. 

(11) '!he SW 594 is signed and sent to records with the request that it is 
either attached to lIllY existing records, or indexed, and a new 
file made as a family file. !!he file is then returned to the 
Social Worleer who will be preparing the Social Worle report. 

(iii) The same process is adopted where a single girl applies for 
a Sickness benefit on the grounds of pregnanoy. 

(iv) !!he same system should be adopted for lIllY other benefit matters 
where it is envisaged the amount of oaseworle likely to be involved 
will warrent· 'suoh a file. '!he Master Index oard will be in the 
name of the family with addresses, and names of children and for the 
single benefioiary, the full name of the applioant. 

Personal Files Preferable 

As a general rule individual personal files are to be preferred to general files, individual 
files should be established wherever it seems likely that correspondence or notes will occupy 
more than three or four pages. If the indications are that there will not be much oorrespondence 
it is probably most oonvezi1ent 'to be placed on a "miscellaneous cases" file. 
The master index will show on whioh miscellaneous file these papers are to be found. In 
some oases, in! tial judgment will be found to be incorrect and a pmrsonal file will have to be 

made at a later date as further papers and oorrespondenoe oome to hand. In this oase the 
master index must be amended acoordingly as otherwise time would be wasted in locating 
material, 

Where general files of ''misoellaneous oases" are used, however, the papers related to one 
ohild, adult or family should be kept together, and not soattered through the file 'in date 
order. 'lh1s may be achieved by allotting each case a "folio" number from an index at the 
top<. of the file. A distinctively ooloured sheet of paper, bearing the folio number at the 

bottom is placed above the oorrespondence referring to the case, and separates papers from 
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'those above. '.Ihis system has the disadvantage that all papers are to be added to or removed 

from those pertaining to the case under oonsideration. Hawver, in practioe, this is not as 
serious- as it S88lll,and in &:D;j' oase, the system posseses the oorrespondingaAVantage that 
if it does beoome neoessary to start a personal file all related papers oan be removed easily 
in one operation. If such a ohange is made, of oourse, the register at the top of the file 
and the master index muat be noted 

B3.37 Categories for Statistioal Returns 

To facilitate the oompilation of J, • ..,......" staUatieal.. Dturis all m1so.ellaneaua';o ... s are 
llUIIibered acoording to the oatej)ry listed below whioh best desoribes the problem presented 
by the oase I 

1. Child Abuse, oruelty or ill-treatment 

2. Child's misbehaviour or leaving home 

4. Child's suspension from sohool 

5. Child in detrimental environment/neglect 

6. Family 

7. lbusing diffioul ty 

8. Adults with personal or emotional problems 

9. Enquiries about adoption 

10, Enquiries about placing a ohild in a registered home, ohild oare oentre, 
lioeB8ed foster home. 

11. Enquiries from prospeotive foster parents 

12; Home help enquiries 

13. Enquiries referred to other specialised agenoies - marriage guidanoe, vocational 
guidanoe, health servioes, legal services eto. 

14. Advioe or help to pregnant single girls. 

15.. . Advioe to solo parents about taking maintenmoe action. 

16, 'Custody enquiries. 

17. PlacElllents arranged by social workers for alternative oare for disabled persons 

18. Investigations made into home alterations for disabled persons 

19. Benefioiaries and other adults in need of ater!a1 assistance - olothing, furnishings, 
upkeep of hOUSing, anergenoy grants, eto. 

20. Home visit to benefit eligibility. 

other. 



the predaninating oategory should be entered even: though Beveral oategories mq be 
involved in any one. oase. 

Where a benefit related inquiry' is more appropriately placed under ''13.& P. applioations 
taken by Sooial Woncers" this oategory, mentioning type of benefit, should be used. 

The number of the heading under whioh the oasetfklls should be inserted by the Sooial 
in the box at the bottom of the information sheet after the ward ''misoellaneous'' or in a 
prominent place on the letter if the oomplaint is a written one. Tho! file will then be 
raferred to the olerioal staff for indexing and entering in the register held for oomplling 
six-monthly returns. Cues are oounted bY' individuals or families seeking or being referred 
for enquiry' or help. FOr example a family hav!lng four children ocmnts' one'Gue. 

When an inquiry' that has been oounted as a misoellaneous oase is referred to us again either 
from the same or from a different source, it will not be if the oase is still 
reoeiving attention. It will be oounted a seoond or subsequent time if the in! tial or earlier 

been olosed. This will mean that in some oases an information sheet will be used 
for a oase f-or Whioh we already have some record and even a personal or family file. The 
olerioal offJ.oer's initials opposite the heading "Indexed" in the bottom right-hand oorner 
of the information sheet will indicate that the case has been reoorded in the Master Index 
and his intitials alongside the heading ''Miscellaneous'' will indio ate that the oase has 
been oounted for statistioal purposes. 
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B4.1 Introduction 

'When it is clear, at the outset, or becomes clear during handling of a ''miscellaneous inquiry" 
or other investigation arising from any source that work will be required over a period of 
more than a month or two, the case should be recorded as one of suppm-tive service. 
This is an arrangement which depends for its successful operation on the co-operation of the 
child and family concerned. On the one hand, the clients must agree to have a Social Worker 
intervene in their lives, on the other side, the Social Worker must be prepared to give the , 
case the attention it deserves. If either party fails to keep his side of the agreement, 
supportive service ceases to be effective, and should be resolved either by total withdrawal 
or, if the case warrants it, by complaint action. Long term follow-up of Benefits and Pensions 

cases is discussed fully in Part T. 

B4.2 Statutory Duty 

Sections 5 and 6 of the Children and Young Persons Act 1974 states that this department has a duty 
actively to carry.out preventjve work, or to organise community resources to provide the 
necessary preventive services. (Refer B.1). 

Recording of Supportive Service 

'Where a Social Worker considers that a child or family should be dealt with under supportive 
service he should discuss it with his Senior Social Worker and prepare a case rep:>rt similar 
to those produced for the Court. It should be full enough to make clear the nature of the 
problem and any plan of action for the beneri t of any other S?cial Worker who might have to take 
it over. However, where a report has been prepared during the past .12 months for Court or for 
some other purpose it is unnecessary to repeat information in the new report, reference being made 
to the earlier one. Similarly, the report may serve as both court report and supportive service 
report if desired. If the Assistant Director approves the recommendation and the plan of 
action he should indicate this under the recommendation. '!he period of supportive service 
will usually, not necessarily, be from six months to one year. If the estimate of time 
required proves incorrect for any reason the period of support may be extended or written 
off with the appro-,ral of the Assistant Director (Social Work) by of a notification slip. 

B4.4 Emergency Grants 

Please refer to Part T for details concerning emergency grants. 

B4.5 Release of P.t'ieoners Convicted of Sexual Offences Aga.inst Members of their Families 

The Secretary for Justice has issued an instruction to all Prison Superintendents telling 
them that a femily must be given 48 hours notice of the discharge from prison of a person 
convicted of a crime· of violence or other serious crime against a member of his family. A 



In this connection also Superintendents have been asked to give ·the Director-General of Social 
Welfare one month's notice of the release of an inmate convicted of incest or other 
sexual offence :f:nv0lving children in the In addition to suppl3ing the name of 
the offender,the nature of his offence, and sentence, and the date of release and his 
intended address after release, Superintendents have also been asked to state the locality 
in which the offence was committed, the name and present address of the mother or the name 
and address of the child offended against. !!he intention of these arrangements is to 
ensure, as far as possible,that children who have been the subject of violent or sexual 
offences should be proteoted. On receipt of the information from the Superintendent 
Directore should arrange to have the familY visited to assess whether the mother needs 
assistance to oope with the situation. In some oases it may be naoessary to arrange 
a temporary placement for the child until he or she has been able to adjust to the new 
situation. A period of service may be necessary. 

B4.6 Notification from Probation Officers of Incidents of Cruelty or Assault 

An arrangement is also in force whereby Probation Officers inform the local Director of 
aots of violent or sexual assault involving children coming to their notice either as the 
result of prosecution or otherwise. Such cases should be discussed with the Probation 
Officer to establish whether a visit is needed or desirable before any social welfare 
visit being made. Visits should not be made where a prosecution is pending unless 
discuesion with Probation or Police indicates that sooial welfare intervention in the 
interests of a ohild is reallY necessary. After a conviotion has been entered a visit 
should be made to assess the situation and offer assistance. 

.' 



Section 10 Inquiries 

B5.1' Notifioation of Birth to Unmarried Mother 

Section 10, Children and Young Persons Aot 1974 requires the Registrar of Births and Deaths, 
on,reoeiving notification of a'birth to an mother or on effecting registration 
of a birth to anunmarried mother, to notify a Social Worker of the birth and of the name and 

address of the mother, 'lhis notifioation is contained on form Ra .174, vb¥h ,is designed for 
placement in our Kardex system. 

B5.2 Statutory DIy to make Inqu1r:y 

Seotion 10(2) of the Children and Young Persons Act 1974 states: "On receipt of a notice 
under this section it, shall be the duty of the Social Worker to make such inquiries as may be 
necessary to ascertain the oondition of the child and its mother and to take such steps, if 
any, as in the circumstances he considers necesasxy under this Act". In most cases it is 

simpler and more satisfactory for the Social Worker to satisfy himself by actually visiting 
the mother and ohild but where the Social Worker has reliable information from a third person 

, (e.g. a Public Health Nurse) that the child !s adequately provided for it may not be necessary 
to visit in person. The oase will be noted as investigated and the outcome will be recorded 
as appropriate, e.g. staying with mother etc. !the Social Worker who completes the Kardex 
card should make clear the source of his information. 

B5.3 of the· InquirY 

The purpose of the inquiry is to ensure as far as possj,ble that the welfare of the ohild is 
safeguarded. The Sooial Worker receiving notifioation from the Registrar seeks to dete:r:mine 
whether: 

(a) the material circumstances of mother and child are adeqll8:te; 

(b) the mother is suffioiently capable of caring for the child under 
circumstances which lII8iY be very difficult for other than financial 
and material reasons; 

(c) the mother intends to keep her child and whether she needs help 
of any kind, e.g.: 

(i) in finding a position where'she is able to have the 
child with her; or 

(ii) in arranging to place the child in suitable day oare or in 
a home under Section 76 of the Children and Young 
Persons Aot 1974 so that she can be free to take employment 
to maintain herself and ohild; 

(iii) in applying for a domestic purposes benefit, and advising 
her of necessity to take maintenaDoe action against 
the father of the child through a Solioi tor, who will also 
apply for legal aid on her behalf; 

(d) The mother wishes to place the child for adoption 



B5.4 Counselling Help 

Apart from satisi'ying himself with regard to the standard ot oare and material oonditions 
to whioh the 'child is subjeot, and apart from being able to offer advioe and practioal 
help, a Sooial Worker mq be able to assist the mother to face up to more f'nndamental 
personal problema. On oooasions a Sooial Worker mq be able to bring about a reoonoiliation 
between ,a YOllD8 mother and her parents or help her to think through her problema about marri88e 
or adoption. While a Sooial Worker mq help to make a mother aware of the a4vant88es adoption 
may have for the child, he mst, under no oiroumstances, attempt to influenoe the mother in 
making a deoision to place her child for adoption. 

If' the mother deoides to plaoe her child for adoption she mq need oonsiderable support to ' 
maintain what 11183' be a very pa.1.n.f'ul and difficult deoision. Sooial Worke:ra oounselling mothers 
in this situation hav'e a heavy respOnsibility, as the ,action ,they talee and the oounsel and 
support they give 11183' have a profound effeot on the lives of both the ohild and the parent. 
Please refer to Part C wbioh deals with Adoption in more detail. 

B5.5 Inguiries will V8it"l according to oiroumstanoes 

Where a mother is undeoided about keeping her ohild or having deoit\ed to keep the ohild she 
has to taoe personal and environmental problems, there 11183' be Doh that a Sooial 
Worker oan and should do to help. otten the Sooial Workell9 DI1l8t oarry out his inquiries 
where a ohild is born to a oouple who have a stable relationship but who for some reason have 
not legally married. In such oases, if it is readily apparent that the oh1ld is well oared 
for our inquiries will be brief. It 11183' sometimes be possible to offer advioe,if this is 
sought, regarding the manner in which d1tficulties whioh are for the time being standing in 
the wa:s of the parents' marri88e mq be overcome. In an inquiry '\lDder Section 10 our duty 
is to establish that the ohild is reoeiving adequate oare. It, the Sooial is satisfied 
on this point no .f'urtber action is neoessary and a Sooial Worlcer,whtle willing to help, 
mst slso be able to reo08Dise when people have the situation in hand aM do not require 
assistance. 

B5.6 The Ou,toome of the InquirY 

If' the child's oiroumstanoes are found to be unsatisfactory and the mother appears 
unable to give suffioient oare and has no adequate plan for the future, the Sooial 
Worker will oonsider in discussion with his Supervising Offioer, whether help is 
likely to be effeotive, or orvers1gbt desirable. Oversight may be temporary, or 
for a longer term. Sometimes a will to be made with a view to obtaining 
a supervision order or having the ohild placed under the guardianship of the Direotor-
General. Preventive supervision ma;y also be oarried out tor a period in oases where the 
mother who intends to keep her ohild and is basioally oapable of providing adequate oare, 
seeks some help -end advioe. Alternatively a Seotion 11 agreement mq be appropriate in 
oertain oases. (Please refer Part B). 

B5.7 Inguip to be made as soon as possible 

Altho:lgh oooasional 8%oeptions will inevitabli oocur beoause of distanoe or diffioulty in 
looating the mother, inquirIes DI1lSt be instituted as soon as possible and not later than 
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three months after notification is received, either from the Registrar, or from any other 
reliable source, e.g. hospital, benefits and pensions division. If at all possible the inquiry 

is to be oompleted within this period. 

Directors should arrange for Social Workers to do all interviews with pregnant single women 
applying for benefit. gives a good opportunity for oounselling before the child arrivu, 

and also for the Social Worker to explain that a visit may be made after the birth. 

B5.8 Need for Caution in Conduoting Inquiries 

Few inquiries in the whole of our work require a more tactful and sympathetio approach. It is 
imperative that a Social Worker takes care to establish that he is speaking to the right person; 
in some urban settings (e.g. blocks of flats, rooming houses, it may be desirable to ask for 
a private interview, withholding identity objected to by the olient) until inside the 

premises. At the outset the Social Worker should make it olear that we are required by law 

to make such an inquiry and that the intention of this requirement is to find out whether the 

mother is in a position to oare for her child. 
all may be well, and our help is not required, in other cases we: -ere able to assist the mother 
in a number of ways with advice and practical help. Sooial Worker should reassuxe the 
mother of the striot confidentiality of our inquiries and, where appropriate, reassure the 
mother before leaving that the Sooial Worker will not be returning later to remove the child. 

B5.9 Difficulties in Tracing Mother and Child 

Sooial Workers have a definite responsibility to make every effort to trace the mother and 
child to reassure themselves that the child is being adequately cared for. This is often 
made difficult by inadequate addresses furnished by a mother who is reluctant to disolose 
her identity or who actively seaks to avoid being located. Some mothers from place to 

place a good deal without leaving exact forwarding addresses and some take an assumed name. 
In such cases it may be that only patient following up of 'vague lIUggestions will secure results. 

two prinCipal. sources of help are the matron of a hospital or maternity home, who often 
has a forwarding address, and the Family Benefit Section. 

Publio Health and Pl\Ulket Nurses may be able to help, and more particularly in rural ereas, 
Honorar,y Social Workers, Community Officers or the Postmaster may be able to supply an 
address. It will be necessar,y to make such inquiries tactfully. In many instances the 
person we approach for information may be quite unaware that the couple are not married 

and may be openly curious as to why we should be calling at the home. 

B5.10 Closing the Case as Untraced 

If in the 12 months from the date the notification was received from the Registrar, Social 
Workers have made realistic efforts to trace the mother and child,' and after at least 
three attempts have brought no further information as to their a case 
may be olosed as untraced. This does not prevent a oase being reopened should further 
information be required after it has been olosed as untraced. 



B5.11 Enlisting Police Assistanoe to Trace a )bther 

!lbe Police should not be asked to trace a mother and child we 'have failed to looate unless 
we .have reason to believe that the mother mq not give the child proper care. 'lbe mother 
ma;y be already known to our department &8 unsuited to have care of a child, or inquiries 
from the Matron of the hospital or matemitf hQine m&;i reveal that the mother was 
sible and showed little or no attachment the ohild. 

When the usual inquiries have been unsuocessful, the Direotor mq forward a request to 
the looal Inspeotor of Polioe asking him if he will arrange tor the mother and ohild 
to be traced. 'lbe Polioe deoide not to act on suoh a request. 'lbeir reoent attitude 
ha.e been not to act in traoing a person unless there is some fo:rmal legal prooess in 
operation, e.g. warrant, summons eto., or unless the 'person oan be fo:rmally notified as 
missing. If a Sooial Worker establishes from the Matron of the hospital or matemity 
home that a ohild was healthy at birth, and 1f nothing is known whioh brings into question 
the mother's ability to oare for the ohild, Police aid should not be sought, even though 
the mother remains untraced after our extensive enquiries. 

B5.12 Action Where a Criminal Offence is Revealed 

Sooial Workers oarrying out inquiries under Seotion 10 of the Children and Young Persons 
Aot 1974 will occasionally meet a situation where a girl under 16 years of age has given 
birth to a child, and where as a oonsequence, some person has obviously oommitted the 
offenoe of unlawful sexual intercourse or inoest. Usually the girl and herparente do not 
w1eh to become involved in azq oourt proceedings which would result from a or1m1:nal 

, pronoution of the alleged father, and are therefore unwilling to agree to a Sooial Worker 
approaching the Polioe. 

In general, when a oitizen has reason'to believe that a oriminal offeI¥l8 has been oommitteil. 
he is under a moral obligation to oommunioate with the Police. A Publio Servant engaged in 
oUioial duties mq be regarded as under a stronger obligation than a private oitizen 
and even be oonsidered blamewortbt if he tllkes no steps to report an offence. A Sooial 
.worker might well wonder, therefore, whether he should infom the Polioe that an offence 
has been oommitted against a girl under the age of 16 ;years, or whether he should take that 
action despite objeotions from the interested Parties. 

B5.13 Mother to be Enoourapd to Notify Polioe 

In oases of this nature Sooial Workers should not be too quick to inform the Polioe about the 
oUence. Nevertheless they would be justified in trying to persuade the mother or her parents 
to notify the Police themselves. Where a Sooial Worker considers, because of epecial circum-
stanoes related to the pu.bl1o interest, that iJl :Jlpite of the wishes of the mother and her 

the Police should be notified of a possible offenoe, the details should be submitted 
to the Director-General for oonsideration, 



:85.14 Registration of Mabri Births 

Prior to 1962 registrations of :azropean and Maori births were treated separately with a number 
of differences between the two systems, a chief one being that Maori registration did not 
provide for the date and place of marriage. Section 7 of the 1961 Amendment to the Births and 
Deaths Registration Act 1951 provides that Maoris are to be inoluded under the provisions , < 

of the Act and consequently Ellropean and Maori births are now registered oft'the same basis. 
I 

'!his may account for the why sometimes prior to 1962 it is not clear whether or not 
the parents of the Maori child are married. 

B5.15 Reoording 

The foI.'DI. R.G.174 "Notification of Birth to j Unmarried Mother" 10 .and 
Persons' Act 1974:" ,.'!lhen received from '!he Regi.strar of the local court should placed.tn the 

Ka.rdex trays. When a Sooial Worker has oompited an inquiry he should note the 
outcome on -the Kardex card. These notes should be as full as possible showing the date of the 
visits, the oircumstances of mother and child, any Problems disclosed, whether the child is 
under Plunket superviSion, the pOsition relating to paternity "and maintenanoe, whether benefit 
is being paid or is required, etc. 

Carde representing births notified during the current six months (1 January ;1;0 ;0 June and 
1 July to ;1 Deoember) or uninvestigated or incomplete oases oarried over from the previous 
six months are to be filed in a Kardex in alphabetical order. At the end of the six months, 
returns are prepared and the cards of infants about whom inquiries have been conpleted are 
removed from the Kardex and filed in alphabetical order under label of the six months to which 
they apply. 

B5.16 Returns 

Six monthly returns are prepared by distriots at ;0 June or ;1 December each year. InfoI.'Dlation 
required is specified by oircu:lar instruction issued before the returns are due and may very 
to some extent from year to year. If any new infoI.'Dlation is required advance notice will be 
given whenever possible. 
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B6 PLACEMENT OF INFANTS IN PRIVATE FOSTER CARE 

B6.1 Legislation 

Part S o:f the Children and YOUl'lg Per&lelns Act 1914 contains a number of provisions designed to 
safeguard the physical and emotional welfare of YOUIl& ohildren who must be maintained apart 
fr011J. their parents for any significant legislation is particularly designed to ' 
cover situations where a baby or infant is placed with strangers who agree to care for it, 
whethar or not. 

'!he first specifio ·legislatiQIl oontrolling such placements was the Infant Life Protection 
Aot 1893. A later enactment with the same title was passed in 1907. In the course of the '. , 
oonsolidation and. re-enactment in 1908, of all Public Acts then in force the prOVisions of the 
Infant Life Protection Act became inoorporated and oonsolidated as Part I o:f the Infants 
Act 1908. These prOVisions are now incorporated in the Children and Young Persons Act 1974. 

B6.2 Effeot o:f Legislation 

This part of the. Act requires that infants under six years maintained away from their parents 
for more than 28 oonsecutive days or on more than 28 days in any period of 40 d8\YB must be 
placed in the direot oare o:f an o:f:fioially approved and lioensed foster parent, unless in the 
oare of a near relative (de:fined in B6.4). '!he effect of this is to :focus the provisions on 
to long term foster care where it is felt that the main need for such provisions exist and 
speoifically to inolude part-time oare (e.g. oare during the week but not over the weekend) 
within the provisione of the Act. 

B6.3 Parents I Rights of Guardianship Not Affsote4" £1.aoent 

'!he role of the department in oarrying out its obligations under Part 8 of the Children and 
Young Persons Aot 1974 is: 

to license suitable foster parents who wish to take children into their 
homes, and 

to supervise the oare ct obildren placEld in lioensed foster homes by their parents. 

During the ohild's stay in a lioensed foster home guardianship rights remain with the parents. 

B6.4 Lioence is NeoessarY Only Where Child 1s Not in the Care of "Near Relative" 

Part 8 of the Children and Y01lll8 Persons Aot 1974 provides: 

"No person shall receive or retain in his oare or oharge any infant for the 
purpose of oaring fur or maintaining him apart from his parents or guardians for a longer 
period than 28 conseoutive da\YB or on more than 28 da;rs in any of 40 days 



(a) that person is a near relative of the infant's; or 

(b) that person is lioensed under this Part of this Aot as a foster parent, _ or 

(c) the infant is lawfully in the home of that person for the of adoption 
and the requirements of Seotion 6 of the Adoption Aot 1955 are being oomplied 

with; or 

(d) that person is for the time being entitled to the of the infant 
pursuant to an express provision of this Act, or pu'euant to the order at a 
Court, whether that Court is a Court within the meaning of this Aot or not. 

Seotion 72 of the Children and Young Persons Aot defines l'near relative" as an infant's grand-
father, the brother or sister of the infant's father or mother, the infant's adult brother (of 
the Whole of half blood) or the infant's adult sister (of the whole ?r half blood). It 
should be noted that the licenoe relates only to the infant or infants named on it. 
(Refer B6.7). 

B6.5 Provision for Exemption 

Seotion 73(2) of the Children and YOU!lg Persons Aot 1974 provides that. 

"'!he Direotor-General ma;v from time to time issue a oertifioate exempting 
from the provisions of this seotion -

• (a) any institution, group home or foster home- whioh is adm'n'stered 
by an organisation offering oontinuing or short term residential 
oare for infants. 

(b) any person as to whom the Direotor-General is satis1:ied that suoh 
provisions should not apply. 

If a private person or representative of an organisation or institution approaches the 
to enquire about exemption, the faots should be obtained and forwarded to the 

Direotor-General for oonsideration. 

B6.6 Issue of Lioenoe 

'!he Sooial Worker will hand form S.W.516 Applioation for Lioenoe as a ]bster Parent under 
Part e of the Children and Young Persons Act 1974 to the prospeotive foster 
parents for completion or ma;v oomplete the form during the initial. interview with them and 
obtain their eignature to it. Referenoes will be sent for from the distriot office. The 
home is then visited and following this, if from the Social Worker's interviews with the 
applioants the home visit and consideration of the information supplied by referees, he feels . 
satisfied that a ohild placed with the applicants would seem likely to receive adequate oare, 
a lioenoe will be issued. Authori ty for making these inquiries and issuing a lioence is prOVided 
by Section 76 (1) of the Children and Young Persons Aot 1974 which ptates: 

"If after such enquiry as he thinks fit the Direotor or other offioer 
to whom he delegates the responsibility is satisfied as to the aharacter 
and fitness of the applioants and the suitability of the house proposed 



to be. used by the applicant as a foster hCllle, he shall issue a lioenoe to the 
applioants ". 

B6.7 '!he Form of the Licenoe 

licenoe issu&i under Seotion 76( 1) authorises the holder •.•••••••••••• lito reoeive 
and maintain in the house, speoified by address in the licence, a:oy infant or infants 
therein, for the purpose of caring for and nurturing such infantl a)8rt from their parents 

or guardians. 

B6.8 Dlration of Licence (Seotion 77) 

The lioence remains in force for 12 months fram date of issues and then expires, provided that 
Where applioation is made for a new lioence while an existing lioenoe is in foroe the existing 
lioenoe shall oontinue in foroe until the deoision on the applioation is given. Sooial 
Workers on iSSUing a lioenoe should ensure that a bring-up is arranged a month before expiry 
so that the oase is reviewed before the 12 months is up. 

B6.9 Revooation of Lioenoe (Seotion 78) 

Seotion 78 (1) states : "A lioenoe issued under Seotion 76 of this Aot ma;r at a:oy time be' . . , 
revoked by the Direotor of Sooial Welfare for ths distriot 9f the department in which the 
foster home is situated". 

If a Sooial Worker is satisfied that a foster parent should not have care of a ohild the 
first step will be to discuss the matter with the Direotor. If i11 is agreed that the foster 
parent should not oontinue taking ohildren into their home, the foster parent,s should be 
approached and told as tactfully as possible of our beUef and asked to surrender the lioenoe. 
Written advice of revocation should then be given. No further action needJ to be taken 
provided of oourse that they have no ohildren with them, or agree to alternative and immediate 
placement elsewhere of the ohildren who are with them at the time of surrendering the 

B6.10 Obligation to Notify 

Seotion 14(1) of the Children and Young PersonS Act 1974 states : ''Every person who rsoeives 
an infant into his oare with a view to keeping that infant beyond the periods speoified in 
Seotion 73 of thie Act, or having an infant in his care, arranges to retain that infant in his 
oare beyond those periods, shall wi thin 72 hours efter the reoeipt of the infant or the 
arrangement as the case II8Y require, give written notice of the reQeipt of the infant or the 
arrangement to the Direotor of Soclal Welfare for the district of the department :In whioh that 
person resides". 

At the time of receiving an infant into his oare, the foster parent ,should asoert"ain from the 
person plaoing the ohild, the name and address c£ the doot.r whb attend the ohild :In 
oase of illness. The foster parent Is required, if the child beoomes ill or needs medioal 
attention, to notify the parents or guardian and the Sooial Worker J. soon as possible. '!he 
1nstJ.'Uotion makes it olear, however, that if medioal attention 1s urgently required this should 
be obtained and that both the parent or guardian and the Social Worker oan he notif'1ed later. 



When any infant leaves the oare of the foster parents, the latter must also not1f;y the 
local Direotor within 72 hours of the fact.. that the infant has left, ot the oJ.rcumstanoes . 
in whioh the infant left, and if it is known to them. of address the infant to 
be found. 

B6.11 Maintenenoe 

Seotion 79 of the Children and Young Persons Aot 1974 provides that "aDY foster parent or 
the parent or guardian of the infant ma;y ask the Direotor to arrange an agreement between 
the foster parent and the parent stipul.ating the maintenanoe pa;yable for the infant's care. 
This seotion places the onus tor effecting agreements, and them upon the foster 
parents or the infan11B parents or guardian, and dot with the department. The department's 

is to assist in the effeoting of such agreements if requested. 

:86.12 Change of Address 

Section 80(1) and (2) states the following "(1) where any foster parent",wishes to change 
t 

the house at which he carries on his foster home he shall give written notioe of. the 
house proposed to be used. 

If the Direotor or other officer to whom he delegates the respons,bility is satisfied as 
to the suitability of that house, he shall on produotion to him of the lioenoe, amend it 
acoordingly • 

:86.13 Powers of Inspeotion and Removal by a Social Worker 

Section 81 of the Aot provides that: 

(a) Any Sooial Worker ma;y at any time enter any foster home any 

in which he has reason to believe that any infant is beiJIg maintained . 
oontrary to the prOVisions of this A01i, and ma;y inspeot every part of any 

suoh foster home or premises and examine the state and"oondition of any infant 
therein. 

(b) Suoh Sooial Worker ma;y at any time be acoompanied by a registered medical 
practi tioner. 

(0) Suoh Social Worker ma;y at any time, if dissatisfied with the quality of care 
the infant is receiving (ot wbtoh he shall be the sole ·judge),rem.ove any infant 
from any foster home or other·premises and place that infant in a residence within 
the meaning of this Act, until the wishes of the parents or guardian •••••• are 
known or until prooeedings under section 27 of'this Aot determine the 
future arrangements for the infant's oare. 

(d) '!he period during which an infant remains in a residence by reaon of a placement 
under subseotion 3 of this seotion shall not exoeed months, 

. . 
B6.14 Visittes 

'!here is no statutory requirement or regulation governing frequenoy of visits to licensed 
foster homes, but it is expected that the m1n1ulm visiting requirements for Wards should be 



aahered to. Each licensed home should be visited not less than once every four months. Many . 

of course will need much more regular visiting and oversi8ht. Social Womers should work in 
co-operation and consultation with Plunket and Publio Health Nurses who already have oontact with 
the home, or who could provide additional help and guidance which the foster mother may need and, 

will accept. 

B6.15 Death of Infant in Foster Home 

If any infant dies in a foster home Section 82 of the Act requires the foster parent within 
24 hours after death to inform: 

(a) The Director of the Sooial Welfare district in which the foster home is 
si tuated, and 

(b) A member of the Police who shall forthwith communicate to the Coroner the 
fact of the death and such oircumstances relating to the same as he is aware of. 

B6.16 Action to be Taken by Sooial Worker in Event of Child's. Death 

Though the Aot clearly places the responsibility of notifying the police of a child's death on 
foster parents, Social Workers must make certain that this action is taken. The parents should 
be notified immediately. Funeral arrangements will be their responsibility, but the Sooial 
Worker may be able to assist with advice and arrangements if this is necessary'. The Dlreotor-
General should be notified by a memo (original only) which should include the following: 

Full name of child. 

Date of birth. 

Date of Placement. 

Date of Death. 

Whether the Polioe have been notified. 

Whether the parents have been notified 

What is known of the cause of death and the circumstsnces of the child's 
care at the time of death. 

Whether or not an inquest was ordered and if ordered the Coroner's deoision 
and any relevant oomment. (The inquest may be dela;red in which case its outcome 
may be oonveyed to the Direotor-General by separate memo at a later date. . 

B6.17 Offences 

Section 83 of the Children and Young Persons Aot 1974 provides for fines up to $1000 on summary 

conviction for any person who commits an offence against the prOVisions specified in this Act. 

B6.18 Recording 

The forms whioh are compited in interview with foster parents and parents or guardians are so 
designed that they can be filed in a Kardex system. 



A personal file should be made up for the ohild and it is a good idea to have one for 
parents also. Information oonoerning foster parents is oontained on form S.W.516. 

Information on the ohild'is reoorded on form S.W.521 , , 
Recording prooedure is outlined below: 

(a) On reoeipt ot a form of applioation (S .. W.516) referenoes should be requested 
and the applioation subsequently iiled in 'a Kardex tray for applicants. When 
a child is placed with the applicant, the S.W.516 card should De transferred to 
Kardex tray for foster parents. Suffioient vacant pockets should be left to 
take as many S. W. 521 oards as there are likely to be ohildren oared for at any one 
time by the applioant. 

(b) When referenoes are received the S.W.516 should be appropriately endorsed. 
Referenoes should be fileion the personal file. If the applioant is oonsidered 
unsuitable (on the basis of the Social Workers home visit or unsatisfactory 
referenoes, or both) the S.W.516 should be filed in. a separate Kardex tray. All 
new applioations should be oheoked a&a1nst that tray before action is taken on them. 

(0) When the S.W.521 has been oompleted by the Sooial in respeot of a ohild being' 
placed, it should be handed to the olerioal offioer for filing in the Kardex 
underneath the appropriate foster parents I form of application. !!he maintenance 

should be filed on the personal file. 

(d) lJhe olerioal offioer will prepare a vid:l;ing book P88e for the Sooial Worker' 
endorsing it with the ohild's full name,date of birth, religion, and the 
reason (stated on S.W.521) for the placement. The Sooial Worker should then 
reoord the date of plaoement on the P88e and inolude it in the visiting, 
book. 

(e) If a ohild leaves a foster home or oeases to be our oonoern under the 
provisions of Part 8 of the Children and Young Persons Act 1974 (e.g. through 
reaching his sixth birthday, placement with linear relatives"), the Sooial 
Worker should record the &te of removal or termination on the relevant P888 of 
the visiting book and then send the P88e to the olerioal offioer responsible, 
who should cheok whether or not maintenanoe payments are being made through 
the office and note the acoounting oard accordingly. The child I s 
should then be removed from Kardex; the visiting book page should be pinned 
to it and should then be filed on the personal file. 

B6.19 Pments 

!!he payment of board monies should be made by parents direct to the foster parents. Where 
parents oome to the department for help and where a Sooial Worker arranges the placement, 
a Seotion 11 agreement or, in very short-term emergenoy oases, a "'J3 temp admission II 
arrangement should be made. 

B6.20 Reoord of Board Payments 

Sooial Workers should make it olear the the foster parents that they should issue reoeipts 
(with oopies for their own reoord) for pa;yments received direot from the pu:ent or 
paying maintenanoe for the ohild. If pa;yments fall into arrears and the foster parents wish 
to take legal action to recover the debt, it would be useful for them to be able to produce 
evidenoe of what has been paid. The natural parent should also be advised to keep reoeipts' 
in proof of pa;yment. 



... 

I 
l 

B6.21 Six-monthly returns prepared after 30 June and 31 December 

Information required is specified by circular inStruction issued before the rtturns 
are due, and may vary to some extant from year to year. If any new information is 
required, advance notice will be given 



B7.1 - B7.2 

B7 Honorary Social Workers 

B7.1 FUnctions 

Honorary Social Workers are people of integrity and local standing who have a special 

interest in our work. They represent III81lY occupations and according to their circumstances, 
abilities and interests, give vqluntary assistance in a variety of ways to Social Workers. 

They can work closer to the community in III81lY cases than the salaried worker. Honorary 
Social Workers often help by linking children and young persons with various group. activities, 

by making preliminary enquiries into cases of children reported as needing our attention, 
by helping to find foster homes or suitable employment vacancies, or on occasions by 
representing the department in Children and Young Persons Court in connection with minor 
cases where the attendance of a Social Worker would involve an unwarranted expenditure of time 
and money. They can do some supervision, but the Director is responsible for this. They can 
deal with local agencies. Where advisable they can take initial action in a number of cases, 
so avoiding many urgent calls at short notice on Social Workers time. 

Over the past few years teams of Social Workers have been recruited, trained and allocated 

a limited number of problem families on a preventive supervision basis. These volunteers 
visit regularly - at least once or twice weekly B:D-d do bUcQretting counselling etc, depending 
on the individual family's needs. 

Directors have responsibility for setting up schemes which cater for their local needs in the 
preventive field, and providing senior staff to screen, train and supervise volunteers. 

B7.2 Appointment 

If a person shows interest in our work, is of some standing in the local community, appears 
in other respects suitable for appointment, and the Director considers that there is a need 
for the services of an Honorary Social Worker in the particular area, details should be 

conveyed by memo to the Director-General, together with a recommendation for appointment. 
The nominee should not be told he/she is being recommended for the position, but the Director 
should be reasonably sure he can act. 

Care should be taken to see that the full name is stated and spelled correctly, and that 
/ the postal address is also included. If the person being recommended has any decoration, 

or title which should properly be attached to his name in any official paper, this should 
be stated. The Director-General then submits the name of the nominee to the Commissioner 
of Police, who, after checking with national records and local police officers, advise. 
whetha:-or not he has objection to the appointment. (This is by arrangement with the Commissioner 
of Police, who prefers that the Director-General refers names of the recommended persons 
to him, instead of Directors seeking official reports fram officers in charge of Police districts. 

A'ihh'1 



B7.2 - B7.5 

Ii' the Police have no objeotion and the proposal is otherwise acceptable, the Direotor-
General ma;r approve the appointment. Notice of appointment appears in the B.Z. Gazette. 
A copy of the notice is sent by the Director-General to the newly appointed Honorary 
Social Worker, together with a copy of the Children and Young Persons Aot 1974. A oopy 
of the Direotor-Generalls covering letter to the new appointee is minuted to the Direotor 
of the district concerned and two copies of the Gazette notice are enclosed, one for the 
Direotor and one for the Police of the area in whioh the appointee will be working; All 
appointments remain current until revooation is recommended by the local Director. 

In those areas where there are no Honorary Sooial Workers, or where there is an inadequate 
number, consideration should be given to recruiting suitable persons. It should be kept in 
mind, however, that once we appoint Honorary Social Workers we, should be prepared to keep 
in touch with them and make some use of their services. ']hough there are definite lim! ts 
to the amount and nature of tasks whioh they oan be reasonably expected to do, they oan 
perform a very valuable liaison fUnotion and give real practical help on many occasions. 
Enlist±Qgtheir help is oonsistent with the department's general policy of making full use 
of voluntary community services. 

Revooation of Appointment 

Ii' age, health, or any other reason prevents an honorary Sooial Worker from giving active 
or satisfactory servioe the Direotor should reoommend revocation of his appointment stating 
the basis on whioh he does this, He should tactfully advise the Honorary Sooial Worker of 
this. If it seems likely that a oonsequence of this oould be an embarrasement to the 
department beoause of an adverse reaotion from an Honorary Sooial Worker, who, for instance, 
ma;r be well-known in the looality, then the Director should advise the Direotor-General of 
any such possibility before taking aotion. 

B7.4 Change of Address 

Ii' an Honorary. Sooial Worker changes his address, the Direotor-General should be notified 
immediately by memo. If this involves a ohange of Sooial Welfare distriot the new 
Direotor should be notified and given any relevant information about sui tabili ty and whether 
the Honorary Sooial Worker wishes to continue his work with our department. It will then be 
neoessary for the Direotor in whose distriot the Honorary Social Worker has taken up residence, 
to advise the Direotor-General whether he requires the servioes of the person. 

B7 .5 Death of an Honorary Social Worker 

'.!he Direotor-General should be advised by memo as soon as the Direotor learns of the death 
of an Honorary Social Worker so that Head Office reoords ma;r be amended and also so that, 
in those oases where the Direotor considers it warranted, a suitable message of sympathy 
J1JBY" be sent. 



B1.6 

,B1.6 Motor Vehiole Allowanoe. Voluntary Sooial Workers 

A motor vehiole allowance of 17.5 cents per km irrespective of the rating of the vehicle is 
payable to volunteers whether gazetted or not,' who use their own vehiole for undertaking 
work or training at the request of this department. 

'!he msxinnJrn allowable distance a volunteer may claim in one year is 2500 km. '!his should be 
claimed on vehiole running sheets Ty }6, at not less than 3-monthly intervals. 

A.D.S.W. has authorHy to approve of this allowanoe. is made by Ty vouoher ,9 
ooded 0675/,025/xxx. 

A oheck should be made that the Volunteer holds a current Drivers' licence, and that the 
vehiole is insured against the risk of damaging the property of third parties while their 
vehiole is being used on Government business. 

Where a Sooial Work Volunteer does not own, or ohooses not to use a oar, he or she may be 
reimbursed the actual cost of the fare by publio transport incurred travelling to undertake 
work or training at the request of the department. 

B1.7 Reimbursement Grant 

A reimbursement grant of $20 p.a. is payable to voluntary and honorary Social Workers doing 
work for the department (not just those working with children or families). 

Payments are made ee:oh 6 months on 1 July and 1 January each year for the periods 1 April -
,0 September and 1 October - ,1 March respeotively. The oode to be used is ,0.610. 



:sa - Be.3(H) 

00 J TEAMS ( JOINT TEAMS) 

Be. 1 Baokground 

In 1971 increasing gang violence in the Auckland area caused widespread concern. 
A meeting of the Youth Committee of the N.Z. Maori Counoil was oalled, and one of the 
suggestions .made was that Maori Welfare offioers be assigned to night work from 8 p.m. 
to 4 a.m. The oonoept was disoussed with the other departments oonoerned, and 
culminated in a deoision to integrate members from eaoh together with seleoted 
representatives from agenoies in the formation of joint mobile units. It 
was envisaged that these units would take positive steps to deal with problems 
arising from undesirable youth In July 1971 the first team was launohed but only 
relatively reoently has our department beoome aotively involved in the soheme. 

Be.2 Membership 

J teams have been set up in larger centres, oomprising: 

(i) a member of the YAS, appointed by the Commissioner of 
Polioe. 

(H) an officer of the Maori Affairs Department approved by the 

Seoretary of Maori Affairs. 

(Hi) a Social Worker of the Department of Social Welfare appointed 
by the Direotor-General. 

(iv) a representative of the community, from an appropriate agenoy, 
and appointed by the Maori Affairs Department. 

00.; Objeotives 

The objeotives of J-teams a.r9 the prevention of orime and delinquenoy by ohildren 
and young persons by: 

(i) in! tiating oOllllllUIll aotion to deal with undesirable 
youth aotivity. 

(ii) oreating avenues of mutual understanding between young persons 

who are inolined toward sooially deviant a,r{d groups 
who are able to help them; 



(iii) creating cOlllllllUlity awareness in the problems of youth, who 
themselves are tpl8.ble to cope with modern urban life; 

(iv) giving assistance and guidance ,to young people who are "at risk" 
and to parents who are identified as having problem children; 

/ 

(v) identii'ying the sooial needs of young people in their community 
and acting in appropriate tuations as an intemediary between those 
with needs and those who are able to them. 

BS.4 Principles 

With the formation and in the direction of J - teams, the following principles are 
observed:-

(a) teams must be perlllitted the maximum degree of autonomy; 

(b) teams should be operationally geared to meet the particular needs 
of young people in their comaruni ty; 

(c) efforts are not to be racially orientated,so as to ensure that 
youth receive attention because they need it, rather than because 
they are of a particular race; 

(d) there should be no ties to a regular workload of files, thus allowing 
greater flexibility in the preventive field; 

(e) teams shOUld, wherever pOSSible, adopt advisory and referral roles in 
preference to being involved in long standing case work. 

I 

BB.5 Control 

Control of 1ndividual J - team members' remains the responsibility of the sponsoring 
department. Overall local avers1ght of the collective of a J - team rests with a local 
co-ordinating and controlling committee consisting of senior officers of the three depart-
ments. This committee directs, suPervises and controls the general of the J - team 
without inhibiting the freedom of the J - team to operate in its own way. ImpOSition of 
administrative considerations are kept to an absolute minimum. 

A co-ordinating oommittee at H.O. level comprising representatives of the three departments 
is responsible for policy decisions in respect to J teams. Their function is to ensure that 
J-teams wherever they may be established carry out effectively the for which they were 
estabh1shed. 



00.5 - 00.7 

Finanoial responsibility for J - teams is with the Department of Maori Affairs other than 
for the salary and allowances of individual members. 

00.6 Duties of J - team mambers 

The duties of J - team members include: 

(a) the patrolling of places frequented by young people, particularly those 
which are known to be resorts attractive to undesirable elements; 

(b} maintaining constant contact with known leaders or members of gangs and 
groups, which have tendencies to operate in an anti-social manner; 

(c) the undertaking of advisory "counselling" and support work with young 
people who are experiencing social difficulties; 

(d) undertaking such preventive work amongst young people as is within 
the scope of members'talents and opportunities; 

(e) maintaining a close liaison with -

(i) Prinoipals, teachers and other relevant persons at 
schools and educational institutions; 

(ii) groups, clubs and organisations which cater for 
the development of young people; 

(iii) other units of the parent departments of team members; 

(f) advice and supPort to parents and guardians of young people. 

BB.7 Appointment 

Basio grade Social Workers interested in this work transfer at existing grade and salary 
from normal social work duties to membership of the J - team for a period of three years. 
During this period normal promotion rights are preserved. Whilst working with the team 
the officer qualifies for extra duties allowance and in addition receives a special allowance 
of $100 p.a. 



B9 - B9.2 

B9 Social Welfare Volunteers 

B9.1 Introduotion 

A soheme for appointing, training and supervising sooial welfare volunteers within the 
struoture of the Department of Sooial Welfare and using them in preventive work has been 
developed in New Zealand. '!he purpose is to enable the community to partioipate in 
dealing with its own sooial problems and to provide support for families and individuals 
from within the oommunity. As the soheme has developed it has beoome evident that 
substantial sooial resources are available in the community to assist with sooial services. 

For III8llY reasons, sooial problems are growing at a rate that is disproportionate to 
population growth. 800ial indioators suoh as crime, alooholism, mental illness, 
ex-nuptial births, divorce and separation have shown such rapid growth that sooial work 
staff are often hard pressed to oope with the sheer number of presenting problems. '!he 
ooncept of going back to the community for help with some of these problems has a great 
deal to oommend it. It ri8htly involves the oommunity in its own problems. It offers a 
new and effective approach in providing preventive services. More time can be devoted 
to cases by volunteers than by departmental Social Workers with very full oase loads. 
Probably the most important faotor is the quality of the relationship which oan develop 
between the voluntary worker and the olient. Because there is more time, the helping 
relationship can develop in a way that is difficult to establish when time is at a premium 
for the departmental sooial worker. 

B9.2 Legal Authority for Use of Volunteers 

'!he Children and Young Persons Aot 1974 details the objeots of the department's work. 
'!hess are expressed within Seotions 3 and 4 of the Act. Section 3 states: 

3. Objeots of Aot - The objeots of this Act are -

(a) To promote the of children and young persons by assisting 
individuals, families and communi ties to overcome sooial problems with 
whioh they are confronted. 

(b) To promote the welfare of the family, to reduce the incidence of disruption 
of family relationships, end to mitigate the effeots of such disruption 
where it oocurs. 

(0) To assist parents in the discharge of their parental responsibilities. 

In fUrtherance of the above objeots, the Children and Young Persons Act imposes certain 
duties on the Direotor-General. '!hese are contained in Sections 5 and 6 of the Act", the 
more relevant parts of which.are quoted below: 



119.2 - 119.4 

5. futy of Direotor-General to undertake preventive work -
(1) It Bh?J.l be the duty of the Director-General to take positive action and 

suoh steps under this Aot as in his opinion may assist in preventing ohildren 
or young persons from being exposed to unnecessary suffering or deprivation 
or from beooming seriously disturbed or from committing offences •••• 

6. lUty of Director-General to undertake work for the promotion of COlllllll.U1ity, 
family, and personal well-being -
(1) It shall be the duty of the Director-General to take positive action 
and such steps under this Act as in his opinion may promote both the well-
being of families and oOlllllll.U1ities and the most advantageous development of 
their ohildren and young p!rsons 

Clearly the use of volunteers from the oOllllllUIlity to assist with sooial problema is in 
keeping with the spirit of above provisions. 

119. 3 Origins of the Scheme 

![he schema for appointing, training and supervising sooial work volunteers within the structure 
of distriot offioes of the Department and of using them for preventive work haS i ts 
in Napier. 

In the early 1970s, Mr I.G. Wilson, then the Distriot Child Welfare Officer, called on the 
Mayor of Napier and expressed his concern at the dramatio inorease in the number of children 
and young persons notified as cOlDlll!tting offences against the law. A meeting was oalled by 
the Mayor of all oounoillors and voluntary agencies in the area at wich Mr Wilson explained 
the problema and relative 'implioations. It was decided that Mr Wilson would train 
volunteers and provide them with sui table oases for oounselling and organise weekly ongoing 
training and supervision sessions. Mrs Dorothy Chambers was appointed as the senior 
volunteer responsible for the 30 volunteers who were recruited. Apart from visiting 
families in orisis or with continuing diffioulties, proposals were also included for the 
setting up of a transport service were speoial help was required, for establishment of a 
house depot where furniture and olothing for those in need could be stored, and a budgeting 
service. ![he soheme developed rapidly and over a period of about 8 years, HI' Wilson was 
able to demonstrate the value of using sooial welfare volunteers in providing assistance 
families. ![he number of ohildren and young persons placed under the guardianship of the 
Direotor-General in Napier showed a signifioant reduotion following introduotion of the 
soheme. 

119.4 Appointment of Assistant Direotor (Volunteer Services) 

![he Napier Soheme oreated considerable interest and a number of Social Welfare 
distriots adopted similar sohemes. While some proeress was made towards extending the 
scheme to other distriots it beoame apparent that many distriots would require some speoial 
assistance in getting a soheme established. To provide distriots with the neoessary 
oonsultative help the position of Assistant Director (Volunteer Servioes) was oreated in 
October 1977. 



'!he Assistant Direotor (Volunteer Servioes) is available to visit distriots to advise and actively help 
with the setting up of a volunteer soheme, He is able to disouss with senior offioers and social 
workers the in whioh a soheme oan be established and the oontribution whioh volunteers oan be expeoted 
to make to the work of a distriot. His servioes oan be requested at, the initiative of either the Assistant 
Direotor (Sooial Wo:dc) or the sooial worker assigned responsibility for administering a soheme (through the 
Assistant Direotor (Sooial Work». 

B9.5 Sooial Worker on full-time basis to be responsible for setting up a scheme 

Experienoe has shown that where a social worker has been appointed on a full-time basis to be responsible 
for the development of a volunteer scheme, the scheme is likely to develop quickly and effectively. Directors 
of larger districts contemplating the setting up of a scheme should give serious consideration to making 
the servioes of a social worker available on a full-time basiS, partioularly in the initial setting-up period. 

'!he task of organising and administering a volunteer scheme in such districts should preferably be a full-
time responsibility. 

B9.6 Recruitment of Volunteers 

'!he process used for the recruitment of social welfare volunteers will tend to vary according to the sizes of the 
distriot and whether it is a rural or urban area. In all oases, oonsideration should be given to the 
holding of a publicity campaign. '!he news media has generally shown enthusiasm about the scheme and 
oonsequently, publicity has been of a high standard and has been responsible for a good response to 
appeals for volunteers. In the larger districts, up to 100 volunteers have been recruited by this meth,od, 
reducing in numbers depending on the size of the distriot. In these cases, advertising has been done 
freely on radio, press, television and through various agencies. 

In smaller areas, local knowledge of the people available in the oommunity obviate the need for a 
formal recruiting campaign. In -these areas, it be sufficient for the social worker to select who 
he or she considers to be suitable volunteers. '!he social worker should consider the recruitment method 
most suited to the district and this should normally be done in consultation with the Assistant-Director 
(Sooial Work). 

B9.7 Procedure which is adopted in seleotion of Volunteers 

'!he procedure adopted for selecting suitable volunteers from those who come forward will vary from 
district to distriot. It will in large measure depend on factors suoh as the size of the distriot, 
the response to the recruiting oampaign, and the purpose for which the v.olunteers are being sought. As 
a general rule, more stringent seleotion procedures be required in larger districts where applioants 
are less likely to be known to local social work staff, where advertising has been out by 
of a publioity oampaign, and where there is a large number of applicants. In these cases, it has been 
found help!'ul to have some kind of written material (either a standard letter or a cyolostyled leaflet) 
giving brief details of the scheme whioh can either be handed personally to applicants or mailed to them • 
.An example of such a letter is givan at Figure 1. AI3/1/il 



B9.6 - B9.10 

B9.6 All applioants to be interviewed 

Whether written material is used or not, it is advisable to interview all applicants personally 
in order to assess their potential sui tabili ty. This may be done by the departmental . social 
worker on his own or by a panel comprising, for example, the departmental social worker end 
representatives of other helping organisations. Where a scheme is already operating, it may 

be helpful to have a seleoted social welfare volunteer as a member of the panel. 

B9.9 Full explanation of Scheme to be given 

Care should be taken that a full explanation of the scheme is given to the prospective volunteer 
and that he or she is made fully aware of what is expected of him or her under the scheme. 
The following headings may form a guide in explaining the scheme to prospeotive 
volunteers I 

attendance at a short induotion training oourse(of approximatelY five half 
days duration); 

will be required to complete a deolaration of secrecy; 

will be introduced to olient who needs help; 

required to attend regular group training and supervision meetings; 

will be supervised by a senior' social welfare volunteer; 

a departmental sooial worker readily available in times of crisis; 

motor vshiole mileage allowanoe; 

reimbursement grant. 

B9.10 Qualities to look for in Volunteers 

Clearly the suitability of en applioant to be a social welfare volunteer must in large part 
depend on the personal quslities and attributes that the person is able to offer, although 
speoUio technical akills oan also be important. While one needs to be on the look out for 
negative qualities which would olearly make a person unsuitable to be a volunteer, it is 
important to ooncentrate on an applicant's positive attributes and strengths and how these 
could be utilised. While it is difficult to be definite about the qualities that a 
prospeotive volunteer should possess, the following list is a useful guidel 

A willingness to be actively involved with end deeply ooncerned about the olient. 
Suoh a person should have a degree of honesty, openness, genuineness, warmth and 
understanding which he can cOllllllimicate to the olient in a genuine sharing rslation-
ship. 

An ability to listen and make reasonable assessments and respond in a supportive 
but realistic manner. AI3/1/il 
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B9.10 - 119.12 

To be able and willing to be a volunteer of the department. 

A willingness to discuss objectively the situations he finds himself in with his 
senior social welfare volunteer or departmental social worker. 

119.11 Tasks for Volunteers 

'Ble type of tasks that it is envisaged volunteers will undertake will have a bearing on the 
selection prooess. Some tasks that volunteers can perform very capably are: 

Working with multi-problem families needing SUBtained support and a good 
deal of assistance over a long period of time. 

Working preventively with young people at riak of offending. 

Giving supportive assistance to beneficiaries who may be aged, sick, frail, 
lonely or inadequate. 

Providing transport for those who need regular treatment or therapy. 

Assisting with gathering, storing, and distributing clothing, furniture and 
household goods donated for emergency aid or for families in need. 

Assisting solo parents with their responsibilities. 

Assisting unemployed youths to make better use of their abilities when 
seeking employment and to be occupied as constructively as practicable while 
remaining unemployed. 

Assisting young people who are seen as having an alcohol problem. 

AsSisting with selected legal supervision cases. 

Assisting on holiday programmes for families or individual children. 

Assisting families and individuals with household budgeting. 

'Ble above list is not exhaustive but is meant to indicate the type of work that could provide 
a better community service if organised to be carried out by volunteers. In the larger 
centres "tbere could be virtue in running a number of different services. This would help 
overcome the problem of having a volunteer who may turn out to be unsuitable for simple case-
work tasks but who could well act in a transport, store or supportive group (see 119.25). 

1l9.12 Obtaining References 

Unless prospective volunteers are already well known to local social work staff, they should 
be asked to give the names and addresses of at least two persons (preferably not relatives) 
who would be prepared to vouch for their character and suitability to be social welfare volunteers. 
It is the responsibility of the social worker having oversight of the scheme to ensure that 
the above prooedure is followed. 



119.13 Decision to acoept Volunteer 

'!he Direotor should, at the setting-up stage of a volunteer soheme, decide whether he wishes 
to be personally involved in the final seleotion of volunteers. He may decide to delegate 
this responsibility to the Assistant Direotor (Sooial Work) or to the Social Worker responsible 
for the oversi8ht of the soheme. He must b. oonsulted before a final decision is made in the 
following oases: 

(i) lihere the parent of a ohild or young person under the guardienship of the Director-
General is being reoommended for acoeptanoe as a social welfare volunteer. 

(ii) lihere an applioant has had frequent psyohiatrio treatment. 

(11i) lihere a prospeotive volunteer has a or1m1nal reoord. 

119.14 Induotion Training Course 

Following the seleotion of volunteers, a short induotion training oourse should be mounted. 
While the content, format, and length of the course will vary to some extent from one distriot 
to another (depending on the availability of local resources, the number and background of the 
volunteers, and the kind of work for which they have been recruited), courses generally should 
not be less than five half-days in duration. '!he Assistant-Director (Volunteer Services) is 
available to assist with the setting up and running of these oourses whioh should broadly 
oover the following areas f 

- '!he work of a sooial welfare volunteer. 

- Human developmant and relationships. 

- Some introduction to inter-personal helping skills 
suoh as listening skills and non-verbal oOllllDllIl!cation. 

- Administrative Prooedures 

- '!he role of the Department of Sooial Welfare and other allied agenoies, both 
statutory and voluntary 
Cases studies 

It may be possible to make use :Jf speakers from outside of the Department to take speoifio 
sessions. If difficulties are experienoed in organising a suitable programme, the advioe of 
the Assistant Director (Volunteer Services) should be requested. 

119.15 Selection of Suitable Cases for Volunteers 

When the deoision is made that a volunteer soheme is to be started in a distriot, it is 
important to ensure that all staff are informed of this and are made aware of the nature 
and aiIII8 of the soheme. '!his applies partioularly to social work litaff. At the oommencement 
of the soheme, social workers should be asked to seleot from their oaseloads suitable olients 
whom they oonsider would benefit from visits by volunteers. '!hese oases should be written 
up by the social workers and referred to the social worker responsible for the scheme. AI"!'/11.g, 



:59.16 - :59.19 

:59.16 Allocation of Cases 

Following completion of the training course each volunteer, depending on his or her ability, 
should be allocated a case or cases to visit. '!his should be done as soon as possible after 
the training course as prolonged delay in allocation can cause feelizlSl of uncertainty in 
a volunteer losing confidence in his or her ability. 

As a general rule, the cases should be allocated gradually and inultimate total should not 
exceed three or four. 'lbe social worker who referred the case should discuss with the client 

proposal that a volunteer visit and if this is agreed, the necessary introductione can 
be arranged. furing initial visits, newly appointed volunteers should be accompanied by a more 
experienced worker. This would usually be the departmental social worker who referred the case. 
Occasionally, a departmental social worker may take a volunteer with him for experience or 

prior to handing .over a case. Occasionally also, it may be desirable for a departmental sooial 
worker to acoompany a volunteer when a diffioul t situation has developed. 

:59.17 Volunteers who prove' to be unsuitable 

Instances may arise where either during or after completion of the training oourse, it becomes 
apparent that a volunteer is not suited to working with individual olients or families in 
a casework situation. Often such persons will themselves come to realise this during the 
course of training. In these cases, he or she shOuld not be allocated a client to visit. 
After discussion with the volunteer, it may be possible to make use of the person's talents 
in another direction, for example, in a transport, store, or supportive capacity. Similarly, 
if during the course of training it becomes apparent that a volunteer breaches oonfidentiality 
it may be necessary to restrict the type of client that the volunteer visits, or dispense 
with his or her services altogether. 

:59.18 Senior Social Welfare Volunteers 

As the volunteer scheme has developed experience has shown the value of selecting a member from 
each group of volunteers to be the senior social welfare volunteer, or co-ordinator of ·these persons 
takes a measure of responsibility for the group and usually becomes ths key organiser. Often 
this person emerges 88 the "natural leader" of the group during the early stages of training. 

B9.19 Functione of Senior Volunteer 

'lbe role of the senior social welfare volunteer (or co-ordinator )will vary from group to group 
and from one district to another. 

Some of the functions that senior volunteers might undertake: 

- Assisting the departmental social worker at the regular meetings for training 
and on-going supervision. The senior volunteer may, for example, act as 
secretary at these meetings and produce an agenda. 

- IUring the course of the week, act as the point of contact for the volunteer 
group and provide individual volunteers with support and supervision. If the 
senior volunteer finds that a case is complex and difficult and requires 

responsible for the scheme or for the case. 
assistance, he or she may discuss the case with the departmental sooial worker 



119.19 - 119.22 

- To be responsible to the Assistant Direotor (Administration) for all details relating 

to vehiole running sheets and relevant finanoial olaims. 

The senior volunteer devotes most of his or her time (as a guide to e hours a week) to 
organising and maintains oontact with the group. For this reason, the senior volunteer 
usually oarries no oaseload as suoh or has only a very res trio ted number of individual oases. 

It is suggested that there be a Senior Sooial Welfare Volunteer for every 5 to 12 volunteers 
Where it is thought appropriate, a short training oourse may be organised for senior volunteers. 

119.20 <n-going Training and Supervision 

The sucoess or otherwise of a volunteer scheme will to a large extent depend on the on-going 
training and supervision that is provided. Training in rudimentary casework prinoiples and 
on-going training through case disCussion should play a signifioant part. Inherent in this 
is a etress on confidentiality. At the time a person offers himself as a volunteer, it should 
be explained that if acoepted, he or she will be expeoted to attend regular group training and 
supervision sessions. 

119.21 Regular Meetings to be held 

Experienoe has shown that meetings for on-going training and supervision should be held at 
regular intervale - for example, once a week or fortnightly. At the meetings, the departmental 
sooial worker usually asBUlDes a ohairperson, leadership, tutor, or facilitator role as 
appropriate and is assisted by the senior volunteer. 

119.22 Content of Meetings 

The first few meetings should be devoted to expanding understanding of the department's role 
and to stressing the confidential nature of our work. To emphasise the latter aspect, rigid 
rules should be introduced and enforced to ensure that volunteers do not talk about oases 
outside of the training meetings. In the interests of preserving anonymity oode names or 
noms-de-pluDe oan be allooated to all families and individuals with whom volunteers are to work 
and code names only used in the training and superviSion sessions. By this means only the 
particular volunteer assigned to a family or individual is aware of the actual identity. 
Further comment on confidentiality is made at 119.24. 

While the oontent and format of the training and supervision sessions will vary acoording to 
the composition and experience of the group, each volunteer usually presents a written rsport 
on visits made during the previous week or fortnight. This is done in the form. of a note 
for file. One of these notes for file is held by the senior volunteer whilst the other oopy 
1s placed on the departmental f1le and minuted to the sooial worker Who initiated the volunteer 
involvement. This keeps the departmental sooial worker informed of the progress of the 
case. While the case remains on the departmental sooial worker'S caseload, the actual on-
going work is undertaken by the sooial welfare volunteer. In partioular cases, volunteers may 
work in close liaison with the departmental sooial worker. Should the statutory powers of 
a sooial worker need to be exeroised, then this would of course be done by the 
sooial worker. . I"?>/1/<g I 



139.22 - BJ.25 

As a guide, training and supervision sessions might last for one and a half hours each week. 

Half an hour could be devoted to more formal training to improve the volunteers' social work: 
skills and to deal with any administrative matters that need attending to. remaining 
time might be devoted to a collective discussion of cases visited by volunteers or to 
individual supervision sessions by &rr!lllgement. 

B9.23 DePartmental Social Worker to be readily available in times of orisis 

lJur1ng the week, volunteers will be in contact with the senior volunteer who provides them 
with general support and supervision (see 139.19). In most instances, the senior volunteer 
will be the first point of contact for the volunteer if he or she experiences difficulty 
and requires assistance with a particular case. Situations will arise, however, mostly at 
a point of crisis, when the volunteer will need tv get in touch with the departmental social 
worker urgently. 'Ibe departmental social worker should ensure that he or she (or a substitute) 
is able to be readily contacted at these times. 

) 

B9.24 Confidentiality 

The temptation to gossip is always with us. The olient needs to feel safe in the knowledge that 
what he or she says to the social welfare volunteer. is said to him and him alone - or to the 
volunteer's professional group. To enforce this very important rule is difficult, but the 
following steps may help; 

(i) All social volunteers should be asked to complete a declaration 
of secrecy. An exemple of a suitable declaration for persons not employed 
in the Public Service but having access to official documents or information 
is given at figure 2. 

(ii) During group discussions of cases, families and individuals may be referred to by 
code names a' noms-de-plume. '!his can help to conceal the identity of the clients 
being discussed. 

(iii) At training courses attended by volunteers, the importance and significance of 
confidentiality should be stressed. 'Ibis should be done on a number of ocoasions 
during the course. 

(iv) At the regular group meetings for on-going training and supervision, the confidential 
/ila.ture of the volunteers' work should be kept in view as a fundamental ingredient 

of practice. 

139.25 Different groups for different types of work 

'Ibe desirability of alternative types of work: is impor'bant if effective use is to be made of 
volunteers. Those suitable in the oase work situation may well make a signifioantoontribution 
in other direotions. Consideration should therefore be given, particularly in the larger 
oentres, to involving volunteers in a variety of different ways. Suggestions on the kinds of 
servioes that oan be provided by volunteers is given at 139.11 A 1311 1 



B9.25 - B9.28 

It is important to relDelllber that the assignment· of work is vital in mainta.in!ng the interest 
level in a volunteer group. 

B9.26 Recording of Visits 

All oases visited by social walrare volunteers irrespective of whether they are supportive service 
cases, on legal supervision, or ohildren or ycrung persons under the guardianship of the Director-
General should be written up as a note for file and placed, on the departmental file (for 
other action see B9.22). A form for this purpose has been devised (1Ji 570 Social Work 
Volunteer - Note for file) and should be used. Figure refers. 

For new cases coming to notioe thrOUBh volunteers, entry of the pertinent details needs to be 
made in the master index and a personal file established as for any other case. '!hese files ' 

should be kept in the TOain filing system with all other personal files. 

B9.27 List of Clients Visited 

In order to provide a central record, an alphabetical list of all cases visited by social wel-
fare volunteers should be maintained by the departmental social worker responsibile for the . 
scheme. '!he list oan be kept in a binder with detachable pages and should include the following 
details I 

F1gure 4 refers. 

name of family or olient, 

oode name or nom-de-plume of family or olient (if used), 

name of social welfare volunteer responsible for the case, 

the volunteer group which is involved, e.g., Supportive Service Group, 
Budgeting Group, Voluntary youth Group, etc. 

B9.28 Documentation of Volunteers 

It is important to have a record of each social welfare voluntettr who has been accepted 
as a member of the departmental scheme and is actively working in this oapacity. 
showing the following details, should be prepared for each volunteer: 

A card, 

On front of oard: Volunteer's name, address, telephone number, age, 
ocoupation, previous experienoe, qualifications, date appointed, date 
oOllllDenced, and courses attended. 

On back of card: '!his oan be used to record brief details (name, address, 
oode name, date last visited) of the clients seen by the volunteer, together 
with the name of the senior social welfare volunteer or co-ordinator. 

An example of the suggested format is given at Figure 5. 

'. 



B9.29 - B9.32 

B9.29 Display Board of Sooial Work Volunteers 

A displa;r board showing all volunteers by groups is a very useful addition. It is usually 
held and kept up-to-date by the sooial worker responsible £or the soheme. Serious thought 
should be given to setting up a displa;r board onoe a 'soheme has been established. An example 
is given at Figure 6. 

B9.30 Certi£icate or other evidenoe o£ identitr 

Since the involvement of volunteers in the sooial work service of the Department, suggestions 
have been made £rom time to time that volunteers should be issued with a written authority or 
£orm of warrant of authority or certificate of identiy similar to that provided £or salaried 
sooial workers. SUoh a development would be rather expensive and unduly costly of administrative 
time if certi£ioates or warrants had to be recovered lIhen a person ceased to be a volunteer. 
Without recovery action there is alwa;rs a greater risk of misuse. 

'!he volunteer is mainly involved under the guidance and at the request of a departmental social 
worker and is introduced to the olient with whom he will work. He does not repeatedly have 
to establish his identity with people whom he has not previously met. 

It has been decided, therefore, not to embark on a policy of routinely issuing paper evidence 
of identification for sooial work volunteers. If a volunteer requests or is considered to 
need an aid to establishing identity, he or she should be supplied with a statement of introduc-
tion. on departmental letterhead to conrirm appointment as a volunteer. A suggested :format 
£or such a letter is given at Figure 7. All such letters DIIlst be signed by the Assistant 
Director, Social Work. 

B9.31 Motor Vehicle Mileage Allowance 

A motor vshicle allowance of 17 • 5c per km irrespective of the rating of the vehicle is pa;yable 
to volunteers, whether gazetted or not, who use their own vehicles £or undertsking work or 
training at the request of this department. 

'!he maximum allowable distance a volunteer ma;y olaim in one year is 2,500 km. This could be 
claimed on vshicle running sheets 'IY 363 at not less than 3-monthly intervals. 

Other provisions relating to the payment of the allowance are contained at JJT .6. 

B9.32 Reimbursement Grant 

A reimbursement grant o£ $20 per annum to cover out o£ pocket expenses is pa;yable to soolal wel-
;fare volunteers and honorary sooial workers. All volunteers and honorary sooial workers doing 
work for the department (not just those working with children or £amilies) qualify for the 
grant, at the discretion o£ the Director. 



119.32 

Paymenis of the grant are to be made at the rate of $10 p8r six months, payable on or about 
1 July and 1 January each year (for the periods 1 April - 30 September and 1 October - 31 March 
respeotively). Ii' the volunteer has worked less than three months at the time of his her 
first payment, then that payment is to be reduced to $5. 

'!he oode be used is 30 610 with district responsibility centre code, and the distriot office 
control point (e.g., 0615/30610/140 for Otahuhu distriot office). 



FIGURE 1 

ON DEPARDJEN'l.' OF SOCIAL WELFARE LI!il'l'ERHEAD 

Dear. ______________ _ 

THE SOCIAL WELFARE VOLUNTEER SCIm4E 

'!he first question you may well ask is, ''Why is thers a need for voluntary workers when 
Government departments - especially the Department of Social Welfare - employ large numbers 
of full-time trained social workers?". 

'!he enswer is a simple one, based on long experience. People..mo have difficulty in coping 

with personal and family problems oan be most effeotively helped if the person 
doing the helping can to know them and build up a real understanding and trust. 
Together they may then be able to sort out the real causes that lie behind the problems that 
exist and work out a way to resolve them. 

Departmental sooial workers try to do this, but the demands on their time are so great that 
they frequently have to concentrate on the more serious and complex cases. 

'!he scheme you will be invited to join is neither new nor revoluntionary. It is based 
on experience and it works. It was first started in Napier in 1970 and has since developed 
throUghout the country. 

Neither is it a rigid, centralised scheme or one that will be competing with other community 
programmes such a Oi tizens Advice fureaux and local "self help" programmes that are 
already operating. It is a flexible scheme developed locally to meet specific community 
needs. 

'!bere is a basio "frame of reference" in that volunteers will be co-operating with the full-
time social workers of the Department who work wi thin a set of rules and ethics, particularly 
regarding confidentiality of information. Training will be designed not only to help 
volunteers to acquire the skills and experience they will need, but to participate in 
developing and extending the scheme. 

As far as possible training programmes will be held in your own community area. 

What will volunteers be asked to do? '!he simple answer is - what they feel best sui ted 
to after they have had some training and after discussion with the departmental social 
worker responsible for the scheme. The latter will help them dscide what type of 
voluntary work they are best sui ted for and which they feel will be most 



'lhis can range from visiting and talking to people who are lonely and isolated within the 

oommunity, to befriending and counselling people and families who have quite serious 
personal or family difficulties. 

Cklce you have had sufficient training to undertake a particular job you will be introduced 
to the person (or family) needin4i help by a departmental sooial worleer. From then on you 

will worle with other volunteers under a supervisor who will arrange regular caseworle 
disoussions and will be available to give advioe at any time it is needed. You will never 
be left to "go it alone" without support and backing from a supervisor. 

"What qualifioations are neecBd to join ths soheme? 

One qualifioation is essentiall the genuine des irs to help others without judging them or 
attempting to impose your own standards or ideas upon them. Of course, some training or 
experienoe in sooial worle or oollllllUJlity worle is an advantage, but it is not essential. 

People who are already engaged in some form of voluntary lIIOrle may wish to join this soheme. 
!!here is no reason why you should not do SOl but if so, do pleass discuss this with the 
agenoy with whom you are already wo:dcing and with your family, if you are married. 
Whatever you do, do not over-oommit yourself. 

How old (or young) do you have to be? People have already been involved in various ways 
from an age range extending from seoondary sohool well into rstirement years. 

Finally, volunteers are free to withdraw from the soheme at any time they wish. 

If you have to use your own oar you will be paid an allowanoe of 17.5 oents per kilometre for 
travelling to and from training sessions and for any other journeys you have to make in 

oonneotion with the oase you are working on. A general reimbursement allowanoe of $20 a year 
is also payable to compensate for incidental out-of-pocket expenses. 

Yours sinoerely, 

Sooial Worker 

-



FIGURE 2 

In the matter of the 
Official Secrets Act 1951 

Declaration to be Made by Persons Not Employed in the Public Service but Having 
Access to Official Documents or Information 

I,............................. or ..................................... . 
(full name (address) (Occupation) 

do so18llll'lly and sincerely declare -

1. 'lhat I will not, at any time hereafter, divulge or communica18 ordirectly or indirsctly 
disclose any information acquired by me in the course of or as a result of 
presence in the offices or other premises of any Government Department to which I maY 
be given authorised access, to any parson whomsoever except by the direotion or with the 
permission of the Minister administering suoh department. 

2. That I have read the underwritten extracts from the Publio Servioe Regulations 1964 
and I agree to be bound by the provisions thereof as though I were for the purposes 
thereot an employee in the Publio Service. 

"42. (2) An employee shall not use for any purpose, other than for the 
discharge of his official duties, information gained by or conveyed to him through his 

with the Publio Service. 

No information out of the strict course of official dutY shall be 

given direotly or indirectly, or otherwise used by en employee without the exprsss 

direotion or permission of the Minister. 

"(4) Collllllllllications to the press or other publioity media on matters 
affecting any Department of the Public Service shall be made only by the employee 

authorised to do so". 

!I!lat I acknowledge that any information or document which shall come into knowledge 
or to which I shall have access in the course of presence in the offices or other 
premises of any Government Department, is entrusted to me in confidence by persons 
holding office under Her Majesty. 

4. !I!lat I have read the notice on the back hereof regarding the Official Seorets Act 1951. 

And I make this solemn deolaration conscientiously believing the same to be true, and by 
virtue of the Oaths and Deolarations Act 1957. 

DECLARED at 
this day of 
19 , befors me ..........•....•.......•.•.•.•...•.... 

A justice of the Peace 
or A Solicitor of the Supreme Court of New Zealand 
or An officer authorised to take statutory declarations 



Notioe Regarding the Offioial Secrets Aot 1951 

1. Under the Offioial Seoreta Aot 1951 any person having in his possession or oontrol 
any document or information which has been entrusted in confidenoe to him by any 
person holding office under Her Majesty is guilty of an offence: 

(a) If he oommunioates the same to any unauthorised person; 

(b) If he f&11s to take reasonable oare of any such information or document or so 
oonduots himself as to endanger the safety thareof. 

(c) If he retains any such document in his possession or oontrol when he has 
no ri8ht to do so or if he f&11s to oomply with any direotions given by 
lawful authority with regard to its return or disposal. 

2. '!hese prOVisions continue to apply after your conneotion with a Government 
Department is conoluded. 

3. '!he Aot oreates other offences relating to breach of offioial secrets, and ignorance 
of the relevant provisions will not exempt any person from the presoribed penal ties. 



Name of family 

Address 

Brief Summary 

S.S.W.I 

S.W. 

SOCIAL WELFARE VOL1J!ITEI!:R - Note for File 

Code name 

Volunteer 

Senior Volunteer 

FIGURE 3 

S'fI 510 

Notes for the month of ______ 19 __ 

For your information 

For your information and please note 
Visiting Slip 



FIGURE 4 

LIST OF CLIENTS VISITED 

CODE NAME S.W. VOL. ,NAME 

BATEOON: Diane Bettine H. &: E. BURTON s/O 
:BASHER: Mrs Bebe T. BULLOT s/o 
1lOULD: Mrs Bounty L. PARK S/O 
BLEWETT: Mrs Blues N. STEPHINSON S/O 
BUTLER: Jee'Ves A. HANLEY V.Y.G. 
BAKER FAMILY Kaber B. WILSON S/O 
BALDOCK: Mrs Kowai M. G.AllDINER S/O 
BA'l.'TEN: Mrs Post N. S'l'EFHINSON S/O 
BRAND FAMILY Rene (K. MOONEY S/O 

(J. WALLIS 

BOYD FAMILY R. &: R. F. EAS'lWOD B 

Code for Group 

S/O = Supportive Oversight Group 

B fudget 1ng Group 

V.Y.G. = Voluntary Youth Group 



FIGURE 5 

NAME: ADDRESS: TELEPHONE NO: AGE; 

OCCUPATION: PREVIOUS EXPERIENCE: Fron t of Card 

DATE COMMENCED: DATE APPTD: 

COURSES ATTENDED: 

Back of 
card 

CLIENTS VISITED: 

Pencil 
entries 

NAME: ADDRESS: CODE NAME: DATE LAST VISIT: 

SENIOk- S. VOL1JNTEER' go NAME: 

DISPLAY BOARD - VOLUNTEERS 

Group I - Supportive Oversight 

Mrs Pat SMITH - Ph: 43260 
(Senior S.W. Volunteer) 

Mr Stan JONES Ph: 36212 
Mrs Leslie BROW'f 51234 
Miss .Fiona WHITE 72611 
Mr Sid CLIFFS 43218 
Miss Joan GREY 31222 
Mrs Liz FREND 38212 
Mrs Jane EMERY 62258 

FIGURE 6 

Group II - Supportive Oversight 

Mrs Vanessa BRYCE - Ph: 721308 

tSenior S.W. Volunteer) 

Miss June WALLACE 
Mrs Cathy BROWNE 
Mrs Sally COUTTS 
Mrs Veronica WILSON 
Mr Jim KELLS 
Miss Freda JONES 
Mrs Julene FIELD 

421308 
36118 

52237 
61215 
42348 
22512 
72716 



FIGURE 7 

I1EP.AR'lm:NT OF SOCIAL WELFARE DISTRICT OFFICE LETTERHEAD 

!!his is to oertify that ......•.•..........•..........•.......••..........•...•.......... 
full name 

whose signature appears below is a volunteer who has been engaged and trained to ca.rry our 
work in support of the social work service provided by ••••••••••••••••••••••••••••••••••• 
Distriot Offioe of the Department of Sooial Welfare. 

Mr Mrs is acting under the direotion 
and guidance of a membar of the Department's sooial work: staff. 

Assistant Direotor 
Sooial Work: 

/ /19 

Volunteer 

(This letter of identifioation should be returned to any office of the 
Departmant of Social Welfare once the volunteer ceases to work: with 
the Department) 





Adoption 

- approval 
- breakdown during interim period 
- child assessment 
- olerioal action 
- oonfidential 
- confinement expenses 
- oonsent refused (Ward) 
- oonsents 
- oonsents (form and execution of) 
- consent to 
- country of birth 

date of 
- effect of 
- eligibility of child 
- family benefit 

not available to outside 
persons 

- filing procedure 
- final order 

INDEX TO PART C 

C6.11 
C6.2, 
C5.1 
C6.20 
C2.,1 
C2.2, 
C8.4 
C6.2 
C2.10 
C2.10 
C2.2 
C2.18 
C2.19 
C2.2 
C6.1, 

C2.,1 
C7.1 
C6.28 ' 

- foreign chld Cl2.2,C12." C12.4 C12.2 
- group meetings C,.2 
- handicapped children C12.g, C'.11 C,.1, 
- home visiting C'.24 
- home visits after placement C6.21 
- intercultural difficulties r; ."J. 2 • '1 
- interim order required for place-

ment C2.4 
- inter-racial C2.22 
- introduction to C1 
- Maori C2.22 
- most ohildren Sui table C5. , 
- motives C'.9 
- natural parents C4. 1 
- opposed by Direotor-General C8.10 
- overseas applioants C11.1 
- parental and family attitudes, C'.10 
- P83'JDent restrictions C2.2, 
- placement of children C2.4 
- placement of sibling C6.,5 
- placement of U.S. citizens C11.6 
- preparation of papers by 

Dtrector-General C6.14 

Adoption (contd) 

- .recamnended books 
- recording 
- religious conditions 
- reporting to Court C2.1" C2.17, 

C,.18 
C7.1 
C2.10 
C6.24 
c6.4 
C,.14 
c6.33 
C3.38 
0'6.20 

- rights of natural father 
- second 
- second and subsequent 
- selection panel 
- social woikers action 
- status during Wards 
- suitability of proposed 
- BUIIIIII&ry' record 
- telling child 
- unmarried mothers 
- wa1 ting list 
- Ward 
- welfare child paramount 

Adoption Act 1955 

- amendment Act 
- books, reference 
- Section , 
- Section 4 
- Section 5 

ca.1 ca., 

C8.1 
C2.14 
C'.45 
C3.17 
C,.19 
C6.5 
C6.26 
C11., 

C2.1 
C2.1 

C2.2 C2., 
C2.3 

C2.15 C7.5 
- Section 6 C2.4, C2.5, C2.6, C2.17, C6.25 
- Section 7 C2,7 C2.8, C2.9, C2.10, C10.1 
- Section 7(,)(a) ) c6.4 
- Section 7(3)(b) c6.4 
- Section 8 C2.25, C2.8 C2.11 
- Section 9 C2.9 C2.12 
- Section 10 C2,1, C7'.5 C6.25 
- Section 11 C2.14 
- Seotion 12 C2.26 c6.37 
- Section 1, C2.17 
- Section 14 C2.18 
- Section 15 C2.16 C11.4 
- Seotion 16 C2.19 
- Section 18 C2.22 
- Section 20 C2.27 
- Seotion 2, C2.31 
- Seotion 24 C2.21 

- Seotion 25 C2.2, 
- Seotion 26 C224 



Adoption Inquiries 

- overseas applioants 

Adoption of a Ward 

- adoption order 
- differenoe of opinion 
- Direotor-General may draw up 

papers 

C11 .• 5 

08.7 
08.10 

C8.3 
- Direotor-Genecal's approval 08.2 08.10 
_ Di:reotor General t s oonsent required 
- disoharge of Ward 
- filing papers at Oourt 
- interim order 
- Maori Ward 
- parents refUse oonsent 
- preparation of papers 
- reporting to Direotor-General 

Adoption Orders 

- appeal re refUsal to make 
- applioation for 
- oond1lions 
- oonditions of making 
- oonsents filed first 
- oourt hearings 
- oourt hearings not required 
- disoharged 
- disoharge of 
- effeot of 02.19 
- eligibility 
- issue of 
- joint applioants 
- notioe of 
- not reoognised in some Australian 

states 
- operative date 
- overseas 
- overseas applioants 
- reoogni tion overseas 
- religious oonditions 
- reporting to Court 
- rights to full oitizenship 
- six months after interim 

C8.9 
C8.7 
08.5 
C8.6 
C8.8 

C8.4 
C8.; 
08.2 

02.;0 

C2.17 
C2.17 
02.14 
02.7 
02.17 
C2.17 
C2.25 
02.27 
06.30 
02.; 
C2.11 
C2.3 
06.31 

Cll.7 
C2.18 
C11.; 
011.4 
011. ; 
02.14 
C2.17 
Cll.; 
C2.17 

Adoption Orders (oontd) 

- sooial workers report 
- sole applioants 
- step father, step mother 
- suitability of applioants 
- variation of 
- Ward 
- welfare of ohild 
- where oonsent dispensed with 
- without interim order C2.15, 

Adoption Papere 

- preparation 

Adoption Placements 

- U.S. oitizens 

Adoption Regulations 1959 

- olause 10 
- regulation 9 
- sohedule 

. Adoptive Applioants _ 

- acoeptenoe of ohild 

C2.11 
02.; 
02.15 
C2.14 
02.21 
08.7 
02.14 
02.11 
C2.; 

C6.14 

011.6 

06.26 
02.10 
02.10 

06.8 
- adopted ohild while overseas 012.10 

02.2 
02.;, C;.40 

- adoption order 
- age 
- appeal against refual to dispense 

with oonsents 02.28 
- appeal against refusal to make 

interim adoption order 
- appeal re revocation interim 

order 
- applioation acoepted 
- approval withheld 
- assessment 
- assume oare of ohild 
- Australia 
- overseas may apply for 

Adoption order 
- baoJcground information to 
- ohild adopted overseas 
- oustody of ohild 
- declining applioation 

C2.;0 

C2.29 
0;.41 
02.6 
C;.26 
C6.9 
C11.7 

C11.2 
;::2.;1 

C12.1 
C2.16 
C;.4; 



Adoptive Applicants (contd) 

- effect of adoption order on C2.19 - removal of child from New 

- eligibility C2.3 Zealand C2.16 

- entitlement to child C3.20 - risks of natural parents C5.4 

- short-term fostering C3.23 
- entry to M2 of adopted child C12.10 

- single C2.3 
- exchange of gifts with natural 

parents C.f..18 - Social Workers visits C'2.16 

- finanoial circumstances C3.28 - step. father/step mother C2.15 

- foreign child C12.3 C12.4 C12.5 - sui tabili ty C2.14 

- SUlIIIII8.rY report C3.21 
- foster parents C8.4 

- unsuitable C3.4 
- group meetings C3.1 

- waiting list C3.42 
- identification of, by natural 

parents CIO.l 

- ident!ty disclosure C2.10 

- infertility C3.8 

- inquiries from overseas C11.1 Adoptive child 

- joint C2.3 
- acceptance of C6.8 

- legal provisions C2.14 - background C6.11 
- Maori C2.20 - christening c6.21 

- matot,ing child C6.1 - information to applicants 06.16 
- matohing C6.1 

- meeting natural parents C10.3 - medical blood transfusion 06.22 
- natural ohildren C3.16 - placement from another distriot 06.10 

- notioe of change of residence C2.16 

- obligation under interim order C2.16 

- office interviews C3.3 

- overall assesement C3.39 Adoptive Parents 

- overseas C11.1 C11.2 - meetings with natural parents C6.15 

- parent education course C3.22 

- placement from another district C6.10 Age 

- polioe ohecks C3.34- - adoptive applicants C3.40 

- procedure C3.21 Application - adopt 
- reoent arrivals C3.35 - foreign ohild C12.9 

- joint C2.3 



Applioation - adopt (oontd) 

- sole 02.3 
- to oourt (without S.W. approval) 02.6 

Applioation to Oourt 

- adoption order 
- adoption order without interim 
- approval withheld 
- olosed oourt 
- consent withdrawal 
- evidence admissible - adoption 
- interim order made first 
- Maori Affairs Oommunity Offioer's 

report 
- Maori applications 
- notice of - to parent 
- no publioations of prooeedings 
- without approval 

Appointment 

- Direotor-General as Guardien 
- withdrawal 

Approval 

- adoption 

Approval (adoption) 

- and applioation to Oourt 
- by Sooial Worker 
- duration 
- expiry of 
- extension of 
- interim order without 
- misplacement of 
- reissue of 
- Social Workers 02.5 
- time in force 
- Ward 
- withheld 

C2.17 
02.15 
02.6 
02.20 
02.12 
02.21 
02.15 

02.20 
C2.20 
02.11 
C2.20 
C2.6 

C2.9 
C2.9 

06.11 

C2.5 
02.5 
02.5 
02.5 
02.5 
02.6 
02.5 
C2.5 
02.17 
02.5 
08.2 
02.6 

Assessment 

- adoptive applioents 03.26 

Australia 

- N.Z. adoption order not recognised 
some states 011.7 

Birth Certificate 

- Maori,ohild placed for adoption 09 

Iloard Payments 

- Ward being adopted C8.1 

Books 

- adoption C2.1 

llreakdown 

- adoption placement 06.23 

Child 

- adopted - admission to U.S.A. 011.6 
- adopted - identity 02.31 
- assessment for adoption 05.1 , 

- effeot of adoption order on 
name of 02.19 

- identity. - adopted 02.31 
- selection C7 .3 
- wishes of 02.14 

Children 

- born of marriage 02.8 
- ex nuptial for adoption 02.8 
- placements of 02.4 
- reoeiving of 02.4 

Chinese 

- adoption of 012.8 



Christening 
- adoptive child 

Clerical Action 

- adoption,filea 
- adoption order made 
- adoption procedures 
- approval only (adoption) 
- case olosed (adoption) 
- master index cards 
- placement for adoption 

Compiling Consents 

_ order of papers 

Conditional Consents 

,- compliance with 

Conditions 

- consent to sioption 

Confidentiali ty 

'- adoption files 

Consent 

- adoption 
- already adopted child 
- appeal re 'dispensing with 

oonsent refused 
- child of marriage 
- child's age when signed 
- conditional 

Director-General appointed 

C6.21 

C1.2 
C1.5 
C1.1 
C7.4 
C7 .5 
C1.6 
C7.4 

C7.4 

C2.14 

C2.9 

C2.31 

C6.2 
C2.8 

C2.28 
C2.8 
C2.10 
C2.10 

as guardian 02.9 
- dlspensing with Cl, C2.11,C2.25 
- dispensing with of Wards 

parent 
- execution of 
- ex nuptial ohild 
- explanation of effeot 
- filing of 
- form of 

C8.14 
C2.10 
C2.8 
C2.10 
C2.7 
C2.10 

Consent (contd) 

- identity of applicants 
- medical treatment adoptive child 
- mentally defective parent 

C2.10 
06.22 
C2.11 

- religious oonditions C2.14, C2.10 
- required 
- revocation of order 
- unconditional 
- United Kingdom 
- where order undat' Seotion 6(3) Guardian-

ship Act 1968 exists 
-, withdrawal of 
- witnessing 

Consent to Adoption 

- Director-General appointed 
- rights of father 

COlUltry of Birth 

- of adopted child 

Court 

- admissible evidence 
- adoption of Ward 
- consent dispensed with 
- date of adoption order 
- expiry of order dispensing with consent 
- filing oonsents 
- interim order granted without S.W. 

approval 
- notifY S.W. of hearing 
- order dispellSing with oonsent 
- proceedings not published, 
- reporting on Maori applications C2.20 
- reporting to - adoption C2.13, 
- revocation - consent dispensed with 
- suitability of applicants 

Custody 

- of child for adoption 

C2.8 
C2.25 
C2.10 
C2.11 ' 

C2.8, 
C2.12 
C2.10 

06.3 
. 06.4 

C2.2 

C2.21 
C8.5 
C2.25 
C2.18 
C2.11 
C2.7 

C2.6 
C2.13 
02.11 

c6.24 
C2.17 
C2.25 
C2.14 

C2.16 



D 

De'31ining Ap l1cation 

-

- Department of Labour 

- adoption of foreign child 
- ohildren adopted overseas 
- temporary entry 

Direotor 
- oonsent executed) 

Direotor-General 

- adoption Ward 
- advertising adoption 
- appointment of for consent to adoption 
- approval of required 
- aprroval to advertise 
- disagrees with S.W. recommendation 
- notified of interim order, State Ward 
- obta1nir8reports from overseas S. W. 

88enoy 
- opposed to adoption 
- overseas adoptive applicants 
- preparation of adoption papers 
- preparation of papers, adoption Ward 

Discharge 
- adoption order 

Disolosing names 
- consulting with adoption applioant 

Dispensing with Consents 

- oonditions 
- revocation of 

Divorce 

ohecking reoords, adoption 

C12.4 
C12.10 

012.9 

00.5 
02.24 
06.3 
00.2 
C2.24 
00.10 
C8.3 . 

C11.2 
C8.10 
011.1 
c6.14 
08.3 

02.27 

010.2 

C2.11 
C2.25 

Effect 

- adoption order 
- interiJn order 

Eligibility 

- adoptive applicants 
- child for adoption 

Eligible Orphan 

- U.S. iJDmigration laws 

Enquiries (adoption) 

- overseas 88enoies 
- referred to D.G. 

Dltry Remit 

- foreign child adopted overseas 

European Applicants 

- may adopt Maori child 

Evidenoe 

- adoption oases 

Execution 

- consents 

Ex-nuptial child 

- oonsents 

Expenses 
- ohild for adoption 
- inter-oountry adoption 

!. 
:Sene!1 t 

- adoption 
- advice to Head Offioe 
- oapitalisation 

Father 

- oonsents 

Files 

- oategories of 
- olosing adoption 
- oonfidentiality of 
- lapsed applioations 

C2.19 
C?16 

C2.3 
02.2 

C11.6 

011.2 
011.2 

012.1 

C2.22 

C2.21 

02.10 

02.8 

02.23 
012.7 

06.13 
07.4 
C.1 

C2.8 

07.2 
C7.5 
C2.31 
C7.2 



Files (contd) Q. 

- not to be amalgamated (adoption) C7.6 
- selectiOn applicants 07 .3 Group Meetings 

- adoption C3.2 
- adoptive applicants C3.1 

Filing 

- action approval only C7.4: Guardian 
- action where placement made C7.4 
- adoption - ward CS.5 - Director-General appointed C2.9 

- after adoption order 07.5 
- Case closed C7.5 
- child placed afresh 07.5 Guardianship 

- consents C2.7 - adoption order gives C2,19 

- content of files C7.1 
- making of files C7.1 

Guardianship Act 1968 

Final Order - Section 6 C6.4 
- Section 6(3) C2.8 

- adoption C6.28 - Section 25 06.22 
- OVerseas agencies reports C11.4 
- Ward CS.7 

Forbidden Marriage Guardianship Statement 
- check of adoption files C2.31 

- by parents C2.9 

Foreign Child 
Guidelines 

- entry permit - adopted overseas 012.1 
- guidelines for entry C1?4 - adoption foreign child C12.4 

- immigration policy C12.3 - 1mm.1gration C12.10 

- inquiries C12.6 
- locating C12.6 
- problems C12.7 
- welfare of, paramount C12.5 !! 

Handicapped Children 
FoI'lll8 - care in placement of C3.13 
- oonsents 02.10 

Head Of"fioe 

Foster Parents - inquiries overseas adoptions C12.2 

- adoption of Ward CS.2, CS.4 - non-Europen N.Zers(adoption) C12.7 

Hospital Expenses 
- limits on C2.23 



1 
Interim Orders (oontd) 

Immigration 

- approval - exoeptions to making 02.15 

- entry permit 012.1, 012.5 012.10 - notioe of 06.27 

- inquiries 012.2 012.6 - overseas applioants 011.4 

- intercultural problems 012.7 - re-issue of 02.16 

- iuvestigations 012.4 - religious oonditions 02.14 

- polioies - report 06.24 
- revocation of 02.26 
- Sooial Worker visiting 02.16 
- stepmother/stepfather 02.15 
- suitability of 02.14 

Infertility - Ward's adoptive parents 08.1 
- welfare of ohild 02.14 

- adoptive applioants 0}.8 - without approval 02.6 

Infozma.tion Interview 

- adoption files - oonfidential - adoptive applicants 
- guidelines to adoption 03.6 
- home, adoptive applioants 

Inquiries - initial, adoption 03.7 
- child in N.Z. on temporary permit 012.9 - offioe, adoptive applioants 
- immigration 012.2 012.6, 012.8 

Investigation 

Interim Orders - applioants for foreign ohild 012.4 
- foreign ohild 012.4 

- adoption 0.1 - overseas 012.10 
- adoption Ward 08.6 

nppeal against revooation of 02.29 
- appeal re refusal to make 02.30 
- appeal re revooation refusal 02.29 l. 
- applioants t obligations 02.16 
- applioation for 02.15 Joint Application 
- approval withheld 02.6 - adoption 
- board pa;yments to 08.1 
- oondi tions of making 02.14 
- oonditions speoified in 02.16 
- oonsent - dispensiDg with 02.25 1! 
- oonsents to be filed first 02.7 
- dispensing with oonsent 02.25 Legal Difficulties 

- duration of \ 02.16 . - adopting non-European ohild 012.8 

- effeot of 02.16 
- effeot on ohild's name 02.16 



Legal Expenses Mastor Index Cards 

- adoptive applicants - of wards 00.3 - adoptive applicants 07.6 
- unsatisfactory applicants C7.6 

Legal Provisions 

- adoption C2.1 Medical Expenses 

- l:iJni ts on payment C2.23 

Locating Child 

- non-European N.Zers C12.8 Mental Health Act 1969 
- overseas C12.6 - definition of mentally defective C2.11 

- mentally defective definition C2.11 

Mentally Defective Parent 
Magistrate 

- COlE ent to adoption C2.11 
- query re D.G's consent 00.9 
- request for S.W.report C2.13 

Motives 

Maintenance 
- adoption C3.9 

- where D.G. guardian C2.9 

. Maori Adoptions ! 
- consents C9 Name of child 
- dispensation of birth certificate C9 
- registration of birth C9 - effeot on interim order C2.16 

Maori Affairs Community Officer Natural Mother 

- adoption Maori Ward 00.8 - assistance after placement C6.19 

- report on adoptive applioants C2.20 - visit in hospital c6.1 

Maori Applicants 
Natural Perents 

- adoption C2.20 
- may adopt European child C2.22 

- adoption C4.1 
- appeal re revocation ilIt erim 

- reporting on, for adoption C2.20 order C2.29 
- consent 00.2 
- oonsan t refused 00.4 

Maori Children - exchange of gifts with adoptive C6.18 
- placed for adoption C9 - meetings with adoptive parents C6.15 

Maori ward 
- putative father 04.2 

- adoption 
- refusing consent 00.4 
- Ward's adoption 00.2 



Note slipI.'! 

- interim order. Ward 

Q 

Oi'f'enoe 

- - view adoption 

Oftice Interviews 

- adoptive app11cants 

Overseas 

- ohild already adopted 
- entry parmi t - adopted child 
- investigating foreign child 
- locating child 

Overseas Adoption Orders 

- criteria for reporting 
- reporting on 

Overseas Adoptive Applioants 

- applioations to Court 
- approval of 
- arrival without warning 

- Australia 
- final orders 
- from U.S.A. 
- inquiries from 
- inquiries into background of 
- interim orders 
- Magistrates attitudes 
- reporting on 

C12.4 

00.6 

C2.4 

C12.10 
C12.1 
C12.10 

C12.6. C12.8 

C11.3 
C11.3 

- Seotion 15(2)(6) Adoption Aot 1955 

C11.2 
C11.2 
C11.5 
011.7 
011.4 
011.6 
011.1 
011.2 
011.4 
011.4 
011.2 
C11.4 

- in respeot of adoption 02.23 

Pemit entry 

- oiroumstanoes, foreign ohild 
- foreign ohild 
- foreign ohild adopted overseas 
- temporary 

Placement 

- dittioult adoption 
- handioapped ohildren 
- seoond adoption 
- sibling adoption 
- sibling adoption 

Plaoement of Children 
- approval required 
- olerioal action 

C12.5 
C12.10 
012.1 
012.9 

03.12 
03.13 
06.34 
03.15 
06.35 

- oonditions'ot/tor 02.4 
- interim order (it no approval) 02.4 
- oftenoes 
- U.S. citizens 
- Ward - adoption 
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PART 0 AIlOPHON 

C1 Introduction 

New Zealand was the first country in the CODDDonweal th to make statutory provision for 
the legal adoption of children. '!he legislation was passed in 1881. The current 
Adoption Act 1955 embodied much of the best of overseas practice as well as' entirely 
new provisions. It provided for more careful supervision over initial placements, 
greater security for applicants at an early stage in the trial period of placement 
through the provision for interim orders, the certainty that reports are available 
to the Court before decisione are made, and wider discretionary power to the Courts 
to dispense with the consent of parents. 

Most adopted children are born out of wedlock, are under one year old and adopted 
by strangers who are usually, though not always, childless couples. Often 
a stepfather or stepnother will adopt his or her spouse's children. '!his may 

halp parents and child to experience a greatly increased sense of belonging 

and thereby strengthen family re1ationeips considerably, quite apart from any 
legal advantages involved such as giving the stepfather's name legally to the 
child. Not all children available for adoption are babies recently born to 
WllIIarried mothE-.,. Parents unable through personal instability, d!sruption of 
their marriage, etc. to care for their children may, after placing them in a 
private or children's home for some years, decide to agree to adoption. Parents 
of childreL coDDDitted to our care may ultimately agree to their adoption. In rare 
instances parents of a family where there are already several children may decide 
to offer their new born baby for adoption. 

The treatment lD this section of the Manual will place most emphasis on the 
principles, procedures and problems involved in arranging adoption of the baby 
of an unmarried mother by a married ooup1e who are unrelated to the ohi1d and who 
in most instances are unable to have children of their own. 
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C2 - c2.4 

C2 LEGAL PROVISIONS 

C2.1 The Adoption Act 1955: 

The main provisions of this Act are set out below. It is intended that this SUlIIIIIary should 
serve as an introduction only, and not as a substitute for careful study of the Act itself. 
Social Workers in addition, referred to the Adoption .Amendment Acts 1951,1962 and 1965, 
along with the Adoption Regulations 1959 and Amendment No.1 1962. Professor I.D. Campbell's 
book 'The Law of Jdoption in New Zealand' (1) and 'A Guide to Adoption in New Zealand' (2) 

by Eileen Saunders are both readable, comprehensive references. 

.02.2 Children who may be adopted (Section 3) 

An adoption order may be made lIin respect of any child whether domiciled in New Zealand or notll. 

A child for the purpose of this act means "any person who is under the age of twenty years". 
(Section 2 as amended by the Age of Majority Act 1910). 

C2.3 Persons who may adopt (Sections 3 and 4) 

a. A Court ma;y, upon receiving application from any person, make an adoption order 
in respeot of any ohild. However, only in special oircumetanoes will an adoption 
order be made unless the applicant or, in the case of a joint application, one 
of the applicants: 

has attained the age of 25 years and is at least .. 20 years older than the' child, 
or is a relative of the child; or 

has attained the age of 20 years and is a relative of the child; or 

is the mother or father of the child. 

b. An adoption order will not be made in respect of a girl in favour of a 
sole applicant who is a male unless the Court is satisfied that the 
applicant is the father of the child, or that there are speoial circumstances 
which justify the making of an adoption order. 

c. Husband and wife ma;y apply jointly to adopt a child but otherwise an adop-
tion order will provide for the adoption of the child by one person only • 

. d. An adoption order ma;y be made in favour of the father or mother of the child, 
either alone or jointlY with his or her spouse. 

C2.4 Plaoament for adoption (Seotion 6) 

It is an offence (Penalty clause, S.21 of Act) for any person to place or receive 
or keep "any child (under the age of 15) in the home of any person for the. purpose 

of adoption", unless: 

Footnotes: 

1. Campbell I.D. 'The Law of Adoption in New Zealand'. Butterworth & Co Ltd, 1951. 

2. Saunders E. ' A Guide to Adoption in New Zealand' A.W. & A.H. Reed Ltd, 1911. 

* Reduoed to 20 years by the Age of Majority Aot 1970. AC,/7/11 



prior approval has been given by a Sooial Worker end the 
approval is for the time being in foroe; or 

C2.4 - C2.8 

an interim order in respeot of the proposed adoption is for the time being 
in foroe. 

02.5 Approval is valid for one month only (Seotion 6(2» 

Any approval given by as ooial with a view to adoption will remain in foroe for one 
month after it is granted. "Provided that, where applioation to the Court for an adoption 
order is made before the expiry of one month from the date of the grant of the approval, 
the approval shall remain in foroe until the applioation is abandoned or dismissed or an 
order is made by the Court on the application." 

The Act makes no speoifio provision for extension of apprQVals. There is no reason 
however why the Solioitor should not file the applioation without supporting 
8.ffidavits within the month·' '!ille remaiJruJ in foroe. 

.. I _ • • 

02.6 Applicants may apply direot to the Court (Seotion 6(3» 

If a Sooial Worker feels unable to approve of applioants who wish to take a child into 
their home with a view to adoption, the applioants ma;y apply" direot to the Court which 
mq, if it sees fit, grant an interim order in respect of the ohild even though our 

approval is withheld. (Ref. 02.15). 

C.7 Consents must be filed before order made (Seotion 7(1» 

"Before the Court makes a:ny interim order, or makes a:ny adoption order without first 
making an interim order", all the oonsents required must be filed in the Court. 

C2.8 Consents r.eguired (S.7) 

Unless dispensed with by the Court (see S.8 of Aot), the following oonsents are 
required: 

A ohild born of a marriage - the surviving parents or parent and the 
surviving guardians appointed by'a:ny deoeased parent. 

A child born out of wedlock - the mother or, if deoeased, the surviving 
guardians or guardian appointed by her. "If in the opinion of the Court 
it 1s expedient to do so" the oonsent of the father mq be required • (For 
example, the father's consent ma;y- be required if he has lived with the mother or 
maintained and had regular oontaot with the child). If the father of the 
child has had a guardianship order made in his favour (as under 8.6(3) 
of the Guardianship Act 1968) his oonsent is required, 

A child who is already the subject of an adoption order - the surviving 

adoptive parents or, if deoeased, the guardians they have appointed will be 
required to consent. 



C2.9 - C2.10(o) 

C2.9 Direotor-General may acoept appointment as guardian for the purpose giving consent 
(Seotion 7(4» 

In this provision the Direotor-General may agree to being appointed guardian by a parent 
(in writing) until such time as the child is adopted. If the Direotor-General agrees 
and is subsequently appointed as guardian under this prOVision he may then give the 
required consent. The child must be at least ten days old at the date of appointment. 
Please refer C6., 

C2.10 Form and execution of consents (Section 7) 

a. '!he consent of any parent or guardian may be given, either unconditionally or 
subject to conditions regarding the child's religious training ''without the 
parent or guardien knowing the identity of the applicant for the order". Foms 
2 and , of the schedule attached to the Adoption Regulations 1959 show the different 
types of consent, one being a general form giving names of the applicants, the 
other showing only the application number of the particular adoption. 
(Ref. Reg. 9 Adoption Regulations 1959). 

b. '!he child must be at least ten days old when the mother signs her consent 
to the adoption. 

c. Except where given by the Director-General, 1 a consent must be witnessed in New 
2 Zealand by a Magistrate, a Registrar or Deputy Registrar of the Supreme Court or of 

a Magistrates Court, or a solicitor, or a Judge or Commissioner or Registrar of the 
Maori Land Court. 

Footnotes: 

1. Refer to C2.9. ']his is the only instance in which the Direotor-General is 

required to execute a formal consent. 

2. Refer to s.7(a)(b) of Adoption Act and S., of Adoption Amendment Act 1962 when consent 

is given in other countries. 



C2.10 (d) - C2.12 

d. Except where given by the Director-General, the document signifying consent to an 
adoption must contain an explanation of the effect of the order,1 followed by a state-
ment signed by the witness that the effect of the adoption order has been explained to 
the person giving consent and he or she appears to understand it fully • 

e. A consent must not be witnessed by the solicitor acting for the applicants. 2 

C2.11. Consent may be dispensed with in certain oircumstanoes (Seotion 8) 

The consent of 81lY parent or guardian may be dispensed with, even though they " ••• may have 
made initial suitable arrangements for the child .... " (S.8(2», if the Court is satisfied 
that $ 

a. " .... the parent or guardian has abandoned, neglected, persistently failed to main-

tain, or persistently ill.-treated the child, or failed to exeroise the nomel care 
and, .duty of parenthood in respect of the ohild ; or" 

b. " ••.• the parent or guardian is unfit by reason of any physioal or mental incapacity 
to have the care and oontrol of the child, (and) that the unfitness is likely to 
oontinue indefinitely •••• "; or 

o. a lioenoe has been granted in respect of the child under Un1 ted ICingdom 
adoption law. 

A further ciroumstance is covered by subsection 8(4) where liThe Court may dispense with the 
oonsent of the spouseiOr an applioant for an adoption order if it is satisfied that the 
spouses are living apart and that the1:n separation is likely to be permanent." 

An order dispensing with oonsent is only valid for six months, and an adoption applioation 
order must be made within that period. (Seotion 8(3». 

The above subseotions of the Act also provide that a oonsent oan only be dispensed with if, 
" •.•• reasonable notice of the applioation for an adoption order has been given to the parent 
or gUardian where .... (he) oan be found". SUbseotion 8(5) states that the notioe of applioation 
for an adoption order should be served on the ".... oommi ttee or administator of the estate of 
the parent or guardian •••• "who is" •••• a mentally defeotive person ....... (Refer to Mental 
Health Aot 1969 for a definition.) 

C2 .12 Wi thdrawal of oonsents (Seotion 9) 

Any oonsent to the adoption of a child may be withdrawn provided that: 

- an applioation to adopt the child is not pending; and 

Footnotes: 

1. Refer to Forms 2 and 3 of Schedule to the Adoption Regulations 1959. 

2. Refer to Adoption Regulations 1959 (Reg. 9). 



02.13 

the adoptive applicants have had'reasonable opportunity to make 

an applioation to adopt the ohild". 

Sooial Workers to report to the Court (Seotion 10) 

C2.12 - C2.16 

:Before the Court makes an interim order, or adoption order where no interim order is being made 
the Registrar of the. Court must notify the looal Sooial Welfare dfice of the date of the 
application and request a report. Aot requires that reasonable notioe be given of 
the hearing and also requires the Court to oonsider any report furnished. W'here the applioant, 
or one of the applicants, fOT an adoption order is a parent of the ohild (natural, or by 
previous adoption) the Aot states that our report is not required. Nevertheless in these 
oircumstanoes the Magistrate may ask us for a report which should be prepared in the 
usual way. A Sooial Worker is antitled to appear at the hearing of any applioation and to 
oross-examine, oall evidence, and address the Court. 

C.14 Court to be satisfied on suitability of proposed adoption. (Seotion 11) 

:Before making any interim order or adoption order in respect of any oh1ld the Court shall be 

satisfied: 

a. (the applioants are) fit and proper person(s) to have the custody of the child 
and(are) of suffioient ability to bring up, maintain and educate the ohild •••• '.' 

b. the welfare and interest of the child will be promoted by the adoption, due 
oonsideration being... given to the wishes of the child, having regard to the age 
and understanding of the child •••• " 

o. any oondition imposed by any parent or guardian" relating to religion is being 

oomplied with." 

C2.15 Interim order to be made in first instanoe (Seotion 5) 

If the Court, on hearing an applioation for an adoption order "oonsiders that the applioation 
should be granted", it must, "in the first instance, make an interim order in favour of the 
applicant(s)". In exceptional oases if "All the oonditions governing the making of an interim 
order have been oomplied with, and speoial oircumStances" make "it· desirable, an adoption order 
may be made in the first instanoe". An example would be where a stepfather adopts the ohild of 
his wii'e's earlier marriage. Adoption in such oircumstances does not usually involve any out-
ward ohange in the ohild's life, and is primarily giving legal reoognition to an existing situation. 

C2.16 Effeot of interim order (Section 15) 

An interim order in respeot of any oh11d: 

does not ohange a ohild's name but may specify how it is to be ohanged by 
the adoption order; 

remains in foroe for one year or until it is sooner revoked or an adoption order 
is made. A further interim order oan be made if neoessary; 



C2.16 - C2.18 

may require that the adoption shall not be issued without a .further bearing; 

is not to be treated as an adoption order for any,purpose. 

While the interim order remains in force * 

02.17 

the adoptive applicants are -entitled to the custody of the child and must oompq 
with any terms specified in the order; 

s:ny Sooial Worker ''may at all reasonable times visit and enter the residenoe in 
which the child lives"; 

the child must not be taken out of New Zealand without the Court's permission; 

the adoptive applioants must give a Sooial Worker seven da;V's notioe before changing 
their residence or, in an emergenoy, they must notify the Sooial WoI:ker wi thin 

bours of leaving their former residenoe. 

Applioation for issue of an adoption order of Act and 8.5 of Amendment 1962) 

'!he adoptive applicants may appq for issue of an adoption order after six months bave elapsed 
from the granting of the interim order, or such shorter period as the Court, in speoial oircum-
stanoes, may speoify either in the interim order or SUbsequent to it, providing that: 

the interim order is in foroe on the date of applioation; 

and the child, if under 15 years, has been "oontinuousq" in the applioant's oare for 
not less than six months from the date of the Sooial WoI:ker's approval under S.6(1)(a) 
or the granting of the interim order, wh1chever oocurs first. 

Any adoption order made must be the subjeot of a Court bearing, exoept wherel 

a Social Worker has filed a report reoommending that an adoption order be issued; 

the interim order did not require the applioation to be dealt with by the Court; and 
no prooeed1nB! for the revooation of the interim order are in progress. 

Where a bearing is required the Sooial Worker must be given by the Registrar, reasonable notioe 
of the time and date of the bearing and must prepare a report for the information of the Court. 
In such oases a Sooial Worker may appear, oross-examine, oall evidenoe and address the Court. 

02.18 Date on wh1ch an adoption order beoomes effective (Seotion 14) 

1 .An adoption order becomes efeotive on the date a formal order is signed by the Registrar 
where there is no .further hearing. I n oases where the applioation is heard the adoption 

Footnote: 
1. Refer Form 1, Adoption Regulations 1959 •. 
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comes into force from the granting of the order by the Court, whether or not the formal 
1 order is signed. 

C2. 19 Effect of an adoption order (Section 16) 

An adoption order "confer(s) the surname of the adoptive parent on the adopted child II 

together with such christian names as they seleot. 

For all purposes and regarding all relationships the child is deemed to become the child of 

the adoptive parentswho ,possess full rights of guardianship. 

02.20 Court to which application should be made (Adoption Amendment Act 1962) 

All applications are made to the Magistrate I s Court but the Court will require the Department 

of Maori Affairs community officers to report on applications where one applicant and the child 
are Maoris2 or on any other application it thinks fit. Proceedings are heard in a "closed" 
Court and no particulars may be publ1shed without leave of the Court. 

02.21 Evidence in adoption cases (Section 24) 

The Court " .... may receive as evidence any statement, document, information, or matter that 
may in its opinion assist it to deal effectually with the application, whether or not the same 
would be otherwise admissible in a Court of Law." 

C2.22 Adoption of a Maori or by a Macri (Section 18) 

The act expressly permits a Maori to adopt a European child or a iUropean to adopt a Macri child. 

02.23 Payments in respect of adoption (Section 25) 

The Act prohibits any payment in respect of an adoptionllexcept with the consent of the Court". 
The Adoption Amendment Act 1957 exempts from this restriction any " •••• payment of hospital and 
medical expenses of the confinement of the mother of a child •••• II made by an adoptive applicant 

direct to the controlling body of " .••• any licensed hospital, or separate institution •••• II 
under the control of " .... any society or body of persons caring for the welfare of children". 
Such payment must be in accordance with any limits imposed by the Direotor-General of Health. 

02.24 Restriction upon advertisements (Section 26) 

!I!le Aot prohibits any person other than the Director-General, or a Social 'M:>rker, from 
publieh!ng any advertisement indicating: 

Footnotes: 

1. Refer Form 8, Adoption Regulations 1959 • 

2. Maori Affairs Amendment Act 1974 defines a Macri as a person of the Macri 
race of New Zealand and includes any descendant of such a person. 
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that a parent or suardian wishes his child to be adopted; 

that any person wishes to adopt a child, or 

- that any person or group of people is willing to make arrangements for 
the adoption of a child. 

'lhe Direotor-General is given disoretion to approve, in particular cases, advertise-
ments being published by any group or sooiety caring for the welfare of children. 

C2.25 Revooation of an order dispensing with oonsent (Seotion 8(6) and (7» 

Where an order is made dispensing with the oonsent of a parent or guardian, the parent or 
guard1an may, within one month after the order being made, and. upon giving notice to the 
adoptive parents, apply to the Supreme Court to have that order, or any oonsequential 
inter:lJll order revoked, or any consequential adoption order discharged. 

C2.26 Revooation of interim order (Seotion 12(1» 

liOn the applioation of a;ny person, the Court may in its disoretion revoke an interim 
order in respect of any child on suoh terms as the Court thinks fit •••• " (see also U.6.34). 

02.27 Adoption order ma..v be varied or discharged (Seotion 20) 

'BUs seotion of the Act relates to the provisions for the variation or discharge of an 
adoption order. 

C.28 Appeal 86a1nst refusal to dispense with oonsent (5. Amd. Aot 1965) 

Where a Magistrate's Court has refused to make an order dispensing with the oonsent of any 
parent or guardian, the applioants. for the dispensation may appeal to the Supreme Court within 
one month of the date of refusal· 

C.29 Appeal in respeot of revooation of interim order (S.4 Ad. Amd. Aot 1965) 

Where the Magistrate's Court has refused to revoke an interim order the applioant for the 
refused order may appeal to the Supreme Court within one month of the date of refusal. 

Where an interim order is revoked the adoptive applioants may appeal y.1 thin one month. 

C2.30 Appeal 868.inst refusal to make interim order or adoption order (S5.Ad. Amd. Aot 1965) 

Where the Magistrate's Court has refused to make an interim order or an adoption order, 
the applioant may appeal to the Supreme Court within one month of the date of refusal, 
provided that: 
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no proceedings for revocation of the interim order are pending; and 

the Magistrate' s Court has not refused to revoke the interim order wi thin 
the preceding month. 

Adoption files not available to outside persons (Section 23) 

Adoption records are not available for inspection by anyone outside the department except 
where: 
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a trustee needs to inspect records for the administration of an estate 
or trust; 

a Registrar of Marriages is to inve.tigate the possibility of a forbidden 
marriage relationship; 

there is a Court order made for the purpoaes set down in the Act. 

Access to, and Supply of, Information from Recorda 

Continuing-- problema are being encountered by staff because of the increasing demand 
by persons involved in adoptions for information from our records. 

There are two major considerations to be taken into account when access to adoption 
records is being considered: 

(a) The general ethics of confidentiality in a social welfare service 

(b) The legal limits on what may be diso10sed from Government files. 

It is - a general rule in social work that one does not diso10se information given by 
a client without first seeking the oonsent of the person concerned. This ethioa1 consider-
ation must therefore oolour our attitude to any request which we receive from one party 
to an adoption for information about another party. There are also specifio statutory 
limitations for pub1io servants in the Official Seorets Aot 1951 which prohibits the 
diso1osure of information acquired in the oourse of duty, and in seotion 23 of the 
Adoption Aot 1955 which prohibits access to adoption records except by Court Order. 

Sooia1 Workers who arrange adoptions are in a position of speoia1 trust and responsibility, 
and they have a duty to oonsider and ba1anoe the interests and wishes of all parties to 
adoption, while also having regard to the law. 

Most adoptions by strangers are, by ohoioe of both natural and adopting parents, carried out 
anonymously. Any subsequent diso10sure to one party of the identity of other (without the 
consent of the first party) is a breach of oonfidentiality, as is the diso10sure, subsequent 
to the making or an adoption order, and without permiSSion of the persons concerned of any 

new or previously undisclosed information. In those cases where we simply report to the 
Court on an existing placement, e.g. a family adoption, and are in no way the agent for any 

of the parties, our report belongs to the Court and our obligation to keep confidential 
is in a sense even more pressing where we have arranged a placement. 
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Some people argue that an adopted ohild, who is not usually oonsulted at the time 
of his adoption, has an intrinsio right to know about his adoption and his background evan 
against the wishes of his adoptive parents. Present law does not, however, give him an 
absolute right although it does prov'ide that the records may be produced for inspection by order 
of the Court. Sooial workers approaohed by adopted persons wishing to know their identity should 
tell them of their right to apply to the Court. '!he Justioe Department gives no information 
to enqUiries except to advise them of their right to seek a Court order for access to records. 
Wi thin our own department we have had enquiries where even to confirm the fact that an adoption 
has taken place could have constituted a breach of confidentiality, and could have left us open 
to censure by adoptive parents. '!hese are often oases where a ohild has been adopted wi thin the 
family and in which family "skeletons" are being hidden. While we may deplore this and oounse1 against 
it at the time of the adoption it could be damaging and unethical for us to reveal the family 
secret to the adopted person without consultation with the parents. 

Soc1a1 Workers are sometimes asked by a mother who placed the ohi1d for adoption for up-to-date 
information about her ohild. One could argue that in those oases where the social worker concerned 

is still in regular contact with the adopting parents and knows that all is well, there is 
no reason not to pass this information on to the mother. '!he mailter becomes more complex when 
the social worker knows that all is !!2i well or has lost touch with the adopting parents. '!he 
Adoption Aot states that once an adoption order is made the ohild becomes the child of the 
adoptive parents as if born to them in wedlock. To seek out adoptive parents and report to 
natural parents on the progress of their child would olearly be out of acoord with the spirit 
of the Act in this regard, and the Department has never offioially condoned this except in a few 
most exceptional oases, such as those where a natural parent has known the identity of the 
adopting parents and wanted us to act as intermediaries. Apart from legal and ethical oonsider-
ations an approach of this kind oou1d oause adoptive parents to feel anxious and insecure and 
to doubt their entitlement to the child, which could in turn undermine the bonding process between 
parent and child. '!here is the additional question of what, having made such an enquiry, one 
says to a natural parent whose ohild's adoption is found to be not partioularly happy, or where 
the child has developed some problem or handicap. One could not ethicalIr pass on such infot'lll-
ation without permission from the adoptive parents and in al'lY oase to do 80 would be upsetting tEl the 
natural parent. One could end by doing more harm than good. 

'!he following guidelines are set out to help sooial workers deal with these kind of situations. 
They are not new, but are an attempt to codify what has always been departmental practice and 
philosoPhY on' the subjeot : 

(a) The fullest possible general information at the time of a proposed 
placement should be given to oouples who are adopting a child not already 
known to them. 'lhie should not include the natural parents I names or 
identifying data unless the parties have agreed to an "open" adoption. 

(b) Adoptive parents should be enoouraged, by every possible means, to pass on this 
information to their child at an appropriate (fairq early) stage, and to 
display an open, sensitive and aocepting attitude to questions from the child 
about his/her origins. See S.W.M.C. 6.16. Researoh has shown that adopted 
persons who have been kept in the dark about their adoption and their origins are the 
most likely ones to make a desperate search for their birth parents. 
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(0) !!he fullest possible information about the adopting parents should be given 
at the time of adoption to natural parents releasing a child for adoption. 
Again, this should not include their id811tity except in an "open" adoption. For 
comments on meetings between natural and adoptive parents see S.W.M.C.10.3 and c.6.15. 

(d) 'rIbere a sooia1 worker is involved in a "family" adoption the parties should be 
warned of the danger and difficulties which oan arise in trying to keep family 
seorets hidden from the child conoerned. 

(e) There is nothing to prevent a sooial worker from repeating the general in:formation 
set out in (a), (b) and (0) at a later stage to the natural or adoptive parents! 
or to an adopted person of any age with the adoptive parents' permission. Back-

ground information or any other information about an adoption should not normally be 
given to an adopted person, certainly when that person is still a minor, without the 
adoptive parents' consent. Sometimes adult adopted persons do not wish to ask their 
parents for their consent for fear of upeetting them or because they BUBpect that a 
"family skeleton situation" exists. In such cases sooia1 workers should offer to 
act as intermediaries to try to solve the diffioulties wi thin the family but they 
should not provide the information unless there are particular and exceptional 
circumstances (see (i) below) which seem to justi:fy this. 

(f) Requests from natural parents for information orphotGgraphsafter their child has been 
adopted should be gant1y and tactfully deo1ined unless there was a olear indication 
from adoptive parents at the time of placement that they would weloome continued 
contact. Such requests probably indicate grieving by the mother and wherever 
possible she should be offered the opportunity to come and talk to a sooial worker 
about her feelings. Careful and honest preparation prior to the adoption and if 
necessary, oontinued counselling of the 1I0ther after the placement should help a mother 
accept the faot that adoption, unlike fostering, is essentially a permanent severing 
of the parental tie. 

(g) As a general rule social workers should not aocede to requests by adoptive parents or 
'adopted persons to trace natural parents to obtain news and information from them, 
unless this was agreed to by all parties at the time of the placement. Exceptional 
cases could be examined in the light of (i) below. 

(h) No staff member, social worker or non social worker, is entitled to give identifying 
information from departmental records to an adopted person who wants to know his/her 
original name, or to an adoptive parent who wants this information! or to a natural 
parent who wants to know her ohild' s new identity. No staff mamber maY give identifying inform-
ation about any adoption from departmental records j,n or verbally to other agenoies or 
professional people.. The giving of such information is a serious breach of co nfidenti ali ty 
and could be an offence against the law. 

(i) !!here could be special cases where an exception to these guidelines seems to be justified. 
Suoh cases are to be referred to the Assistant Director, Social Work, for decision. Any 

espeoiallY complex or contentious cases filhould be referred,'. wi th full details surrounding 
the case to Head Office. A full record should be kept of all deoisions made. 

(j) No information should be given to any enquirer without proof of his or her identity.AI3/1t21 
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The fUllest possible information about the adopting parents should be given 
I 

at the time of adoption to natural parents releasing a child for adoption. 
I Again, this should not include their identity except in an "open" adoption. For 

/ 
comments on meetings between natural and adoptive parents see and C.6.15. 

Where a social worker is involved in a "family" adoption ties should be 
warned of the danger and difficulties which can arise in to keep family 

secrets hidden from the child concerned. 

There is nothing to prevent a social worker from the general information 
set out in (a), (b) and (c) at a later stage to the or adoptive parents; 
or to an adopted person of e:ny age with the adopt iv' parente' permission. Back-

ground information or e:ny other information adoption should not normally be 

given to an adopted person, certainly when that/person is still a minor, without the 
adoptive parents' consent. Sometimes adult adopted persons do not wish to ask their 

t I. paren s for their consent for fear of them or because they auapect that a 
I 

"family skeleton si tuation" exists. In sut cases social workers should offer to 

act as intermediaries to try to solve thi'Ciiffioulties within the family but they 
should not PrOVide the ipformation there are particular and exceptional 
circumstances (see (i) below) which seem to justify this. 

I Requests from natural fr ormation or photggrapha after their child has been 
adopted should be gently and tact lly declined unless there was a olear indication 

from adoptive parents at the t of placement they would welcome continued 
contact. Such requests y indicate grieving by the mother and wherever 
possible she should be offer the opportunity to come and talk to a social worker 
about her feelings. CarefU and honest preparation prior to the adoption and if 
necessary, continued counselling of the mother after the placement should help a mother 

accep:t the fact that 70 (ion, unlike fostering, is essentially a permanent severing 
of the parental tie. 

As a general rule social workers should not accede to requests by adoptive parents or 

adopted persons to;trace natural parents to obtain news and information from them, 

unless this wteed to by all parties at the time of the placement. Exceptional 
cases could be amined in the light of (i) below. . 

No staff membe , social worker or non social worker, is entitled to give identifying 
information departmental records to an adopted person who wants to know his/her 
original name, or to an adoptive parent who wants this information; or to a natural 

parent to know her child's new identity. The giving of such information is 

a of and could be an offence against the law. 

There could be special cases where an exception to these guidelines seems to be 
jUstifjed. Such cases are to be referred to the Assistant Director, Social Work, 
for decision. A:n:y especially complex or oontentious cases should be referred, with 
fUll details surrounding the case to Head Office. A fUll record should be kept of all 
decisions made. 

(j) No information should be given to e:ny enquirer without proof of his or her identity. 



C3 ADOPTION APPLICATIONS 

C3.1 Group meetings for prospeotive adoptive applioants 

Reoent literature on adoption emphasises the importanoe of our role in the of 
applio,ants for adoptive parenthood. Attention is drawn to the value of group disoussion 
and eduoation for adoptive applioants, as well as for oouples who have already had ohildren 
placed with them. Some distriots have introduoed group meetings with the purpose of presenting 
general information on adoption to prospeotive applioants in a setting where they are 
able to ask questions informally and to exohange views. Suoh meetings should in no way be 
regarded as part of a departmental seleotion prooess to identify applioants suitable to adopt. 

When first enquiring about adoption, prospeotive applioants should be given the opportunity 
to speak to the Adoptions Offioer or Senior Sooial Worker. In distriots where group meetings 
are held, the Social Worker should explain the purpose and programme of the group and, invite 
the oouple to attend the next meeting or series of meetings. Suoh gatherings, of 
up to six oouples, provide an exoellent forum in whioh applioants oan learn basic facts about 
adoption to talk over at home. oan also disouss thoughts and feelings informally with 

other oouples in a similar situation as well as with " adoptions staff who partiCipate. Couples mq 
then take time to think further before deoiding whether they truly wish to prooeed with their 
enquiries. 

Couples enquiring about adoption should not be required to wai,t more than about six weeks before 
being given the opportunity to join a group. Where this is not possible, oouples should be 
interviewed on their own. If a oonsiderable number of prospeotive applioants deoide not 
to proceed after attending group meetings, there will of oourse be less pressure on waiting 
lists. However, those who drop out at this stage may not neoessarily be less suitable prospeo-
tive adoptive parents. Staff oonduoting group meetings should take oare to ensure that their 
presentation of adoption material will not tend to disoourage applioants who are, for example, 
:j.esa assertive but who may not be less desirable adoptive parents. If a person enquiring about 
adoption is obviously reluotant to attend suoh meetings, if the oouple are thought likely to 
feel at a disadvantage in suoh a Situation, perhaps for cultural or language reasons, they 
should be offered an interview on their own. Some may afterwards decide to take advantage of 
the group meetings as well. 

C3.2 TopiCS to cpver in P;roup meetings 

Sooial Worker may outline the current national situation regarding availability of babies; 
waiting periods; ourrent trends in mothers' arrangements for ex-nuptial babies; legal procedures, 
and the Sooial Workers' roles and responsiHlities. Other topios inolude qualities that make 
for happy and suocessful plaoements; telling the child about adoption; and some of the 
problems of unmarried mothers and their oonoern for their infanta. About an hour at each 
meeting may be devoted to the informal presentation of this material, followed by perhaps a 
further hour during whioh the members may be divided into smaller groups if necessary, with 
a Social Worker as a resource member in each. groups would discuss the information given, 
along with their reaotions and feelings generally. If several meetings are planned 
for each group, films oan be useful as a basis for discussion. Speakers suoh as a psyohologist 
who is equipped to discuss the influenoes of herediit- and environment, or the mother of 
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an adopted family. may be invited to oontribute their speoWised experienoe. For advioe 
and assistance in seleoting and obtaining suitable films, staff should oontact their depart-
mental regional training offioer. 

However suooessful group meetings prove to be-they should never replace individual inter-
views. All couples who indicate that they wish to proceed further should be given 
separate interviews. 

As the leading of groups demands special skills, Sooial Workers intending to use the group 
method should take advantage of any group work oourses available. 

03.3 NUmber of office interviews 

Experienoe has shown that more than one offioe interview is necessary. This is not only 
because of the number of issues that need to be disouss9d,but also to give the applioants 
and Sooial Worker the opportunity to get to know one another and to allow the applioants 
time to think over the matters discussed. At least one interview should be arranged with 
husband and wife separately. 

Applicants will start off more at ease 1£ advised in advanoe how long the first interview 
is likely to last. Most people begin to tire after about an hour of intensive disoussion. 

03.4 An applioation torm Should not be offered Until applioants feel ready to oomplete it 

Unless the oouple have already attended pre-application group meetings, they may well have given 
very little thought to the demands that will be made of them by adoptive parenthood; and it 
should not be taken for granted that they have thought the whole subjeot through before 
making an applioation. They should not, as a general rule,beoi'feredan S.W.545 a.pplioation 
foJ.'ID until they have had at least one interview or until their comm.1 tment to adoption has 
been established. If trom the begimW:lgit appears unlikely that intending applioants will 
be acoeptable for an adoption placement, or 1£ for some speoifio they are unlikely 
to reoeive a baby in view of the list, it may be more realistio and humane to 
disoourage the applicants tram submitting a formal applioation. The reasons 
for giving them suoh advice should be explained and alternatives to adoption discussed. 
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C3.5 Applicants' attitude in the offioe intp.iew 

At the first interview it is to be expected that most oouples will be experiencing anxiety 
and that they may show agitation and even some veiled or open aggressiveness. This is a 
normal reaction to facing fact of being unable or unlikely to have natural ohi1dren, 
and having to seek a baby through a government department which demands an investigation 
of one's circumstances and attitudes. The Social Worker should recognise and accept suoh 
feelings, and may in a friendly but matttlr-of-fact manner encourage discussion of the more 
'low key' procedural matters at the beginning. The temptation to be over-reassuring or to 
start justifying our role to people who are agitated or 'touchy' can be a real test of the 
Social Worker's ability to be both sensitive and objective. One of the benefits of several 
interviews is that later meetings provide an epp<>rtuni ty to observe whether the anxiety 
and defensiveness diminish as the couple become familiar with the Social Worker and the 
procedures and feel able to relax. It may also be observed whether the very self-assured 

and very controlled couples are gradually prepared to acknowledge fears and uncertainties 

about adoption which they may have been concealing, perhaps aven from themselves. Continuing 
anxiety or agitation, where there is no accountable reason, may point to marital or personal 
difficulties for which the couple are perhape seeking a solution through adoption. Such 
agitation may also be a symptom of a condition of depression requiring treatment. A continuing 

show of complete confidence may indicate that the couple are unable or unwilling to face 
the real implbations of adoption. 

C3.6 Guidelines to adoption 

The aims of our adoption enquiry procedures should be to help prospective applicants come 
to a decision as to whether adoption is a wise course for them to pursue; to help them to 
learn about adoptive parenthood, and to enable Social Workers to assess whether the couple 
would provide a desirable homelife and upbringing for an adopted child. The applicants 
need to obtain from the Social Workers information on such matters as .the availability of 
babies, and legal procedures in adoption. They need to be helped to gain some insight into 
their own motives for adopting and to be given encouragement to try to visualise situations 
which they are likely to meet as adoptive parents, and ways of dealing with them. This, 
should also help them to imagine how they would feel about having an adopted child. Social 
Workers for their 'part must obtain detailed information about the applioants' oircumstances 
and at the same time assess their motives, personal qualities, marital relationships and 
the extent to which they seem able to acknowledge and learn about the differences between' , 
natural and adoptive parenthood. 

Disoussion should at some stage cover such matters as the applicants' infertility (where 
applicallle), motives for adopting, expectations of a child and proposed size of family. 
When encouraging them to visualise life with an adopted ohild the Sooial Worker may raise 
issues such as the reactions and questions of relatives, friends, neighbours, school 
offioials etc; the later questions from the growing child; the need to tell the ohild about 
adoption,and ways of doing so; and typioal situations of UIIlII8Xried mothers. At the out-
set the oouple may have little perception of the predicament and concern of many UIIlII8Xried 
mothers for their babies' future. 



C3.7 Opening the 'initial interview 

One way of beginning the discussion .is to iIIvi te the couple to recall how they came to 
think of adopUng. This will probably etther raise practical questions about such 
matters as the waiting list and legal procedures, which should be answered as they arise, 
or will encourage them to talk about 'the circumstances of their ohildlessness. ihe'latter 
may lead to a discussion of the course of their married life and activities, relationships 

i 
with their family and friends, their employment, courtship, youth and early relationships 
and experiences. ihe ways by which the oouple have coped With, used,or come to tems with 
life experienoes will often be more signifioant than the oiroumstances and events themselves. 
The Social Worker's chief concern will be with the way the couple's pt'esent relationships 
and way of life are progressing. 

C3.8 Infertility 

It the applicants have been unable to have natural children, it is essential that this be 
discussed, since the reason for their infertility and their attitude towards it will have 
a bearing on any adopt:l.on.A medioal report may be partioularly helpful sinoe during interviews 
it oan be diffioult to assess the oause, whether physioal or psyohologioal, and the 
resulting emotional effeots. 

Medical aspeots. A medical oheck may indio ate a oondition whioh oan be dealt with to 
restore fertility, or oocasionally reveal some unsuspeoted disorder requiring treatment. 
In some oases the wife may have been advised against a pregnancy because of risks, suoh as 
hypertension or severe post-natal depression. 

Psyohologioal oauses. Infertility may indioate unfUlfilled or inadequate sexual relation-
ships, or exaggerated fear of pregnanoy. These may be assooiated with other psyohologioal 
disturbance. 

Psyohologioal effeots. Whatever the cause, inability to produce ohildren may result in 
feelin&S of guilt, low self-esteem, deprivation, resentment and depression. Suoh feelings 
JllU8t be explored and worked through before adoption is oontemplated. A psychiatrio 
referral may occasionally be indicated. If they have net come to tems with their situation, 
the couple are likely to identify the child with their own feelings of disappointment about 
themselves, ,and they may later be seoretive about the adoption. ihey may disoourage the 
ohild from asking questions about it. If suoh a oouple have their own ohild after previously 
adopting they may become rejecting towards the adopted ohild. 

Applicants whose infertility has not been established should be given every enoouragement 
to seek appropriate advice or treatment with a v,iewio having their own ohildren. 

03.9 MOtives for adopting 

If a oouple's main reasons lor applying to adopt appear to be a natural longing to become 
parents and raise a family, and if they are warm, sensitive, mature people with a good , , 
marriage relationship, we oan be satisfied that they are unlikely to exploit a ohild to 

, 



C;.9 - C;.10 

resolve emotional problems of their own. A Sooial Worker should, however, tread warily it it is 
apparent that a couple are seeking to adopt a child for reasons such as the following: 

to keep a marriage together. Far from saving an eJ.liIlg marriage, an' adopted 
baby would be likely to :impose .further strains on the relationship. '!be 
marriage could well eventually break down, leaving the adopted child in a one parent 
home. »notional instability or problems with 'nerves' are also unlikely to be 
helped by responsibilityforthe care of an adopted child. 

to replace a child who has died. It a couple's thoughts are fixed on a lost 
child, his characteristios, oourage through illness eto., they may constantly 
strive to make an adopted ohild oonform to an idealised :image of this ohild. The 
odds are against the newcomer ever being able to fulfil the desired role. A 
placement should not be oontemplated until - and unless - the ooup1e have had 
plenty of t:1me (at least several months) to reoover from their loss, and unless 
they show olear signs of being able to make a fresh approach to parenthood. One 
hopeful sign would be a desire eventually to adopt more than one ohi1d. 

to fulfil the applioants' own ambitions, or need for a plaything to 
show oft. High parental ambitions are likely to arouse anxiety, a fear of failure, 
and also hostility in natural ohildren struggling to measure up to standards :imposed 
by parents. An adopted child, who may well feel less secure about his place in 
the home, may suffer even more acutely in the face of expectations which he fears 
he cannot meet. S:1m11ar1y, if show evidence of being able to accept 
a child as a person rather than a plaything, they be discouraged from oontinuing 
their adoption plans. 

rigid requirements regarding sex, particular attributes or racial background of the 
child. Some couples make numerous eJi'phatic stipulations about what sort 6f child they 
will accept. Whether this is through pride or anxiety, they will need to be helped it 
possible to realise that no child, natural or adopted, is likely to meet 'dream-ohild' 

,standards. If the parents' expectations are too rigid, the child will probably eventually 
be rejected. 

the request for a child of a different race and may spring from a genuine 
interest in other cultures and conoern for disadvantaged communities. However,such a 
oouple's previous history of interest in and contact with suoh cultures should be 
explored carefully, since the popularity of suoh adoptions may be subjeot to 
The novelty value of these adoptions may soon wear off and the applioants should be 
aware that many'sooial and personal problems will remain and will need to be dealt with 
as the ohild grows up. 

C;.10 Parental and family 

While in one sense motives for adopting, and the deoision to adopt, are deeply personal to the 
oouple ooncerned, their success with an adopted family is likely to depend at least in part 
on the attitudes and support of those around them. If, in disoussing their desire to adopt, 



the applicants have been frank with parents and other close relatives and friends, we oan assume 
that they will probably be able to accept the role of adoptive parenthood. Families who have been 
consul ted at an early stage are more 11kely to acoept an adopted ohild as pUt of the family, 
and also to be prepared to take responsibility for such ohildren in the event of the death or 
inoapacity of the adoptive parents. A marked reticenoe in the applicants about family reactions, 
or strong opposition by parents, will oall for further ,investigation. Though the parents -of 
a couple are sometimes reluotant to support the idea of adoption, they do of oourse often turn into 
adoring adoptive grandparentsl 

03.11 Adoption of handioapped, 'difficult and older children. and dlildren of mixed xa.::e 

Unless there are obvious reasons against such a placement, the possibility of adopting 
a disadvantaged child sh<?Uld as routine practice be raised with applicants for their consider-
ation. If they have not actually requested a child with special needs, they should not come 
to feel that an expressed willingess to adopt such a ohild will either improve their ohanoes 
of having their applioation acoepted or will preclude them fram being offered a normal baby. 
!lhey may of oourse not have to wait so long for a placement. 

While there may be only a small proportion of applicants who will be interested in adopting 

a ohild who is not a healthy white infant, the needs of our many "problem plaoement" children 
should be kept in mind. 

C3.12 Give speoial consideration to dtffioult placements 

Efforts should be made to place not only infants but older, handioapped children, those of 
mixed minority race, am the disturbed and difficult children who are under our notioe and also 
available for adoption. Time and effort given to locating, counselling, and supporting oouples 
willing to adopt such children are justified when i { is remembered that these ohildren have even 
greater need of new parents and a settled home. Such children should not be placed as poor pros-
pects with less acceptable applicants. However, we may decide to give an approval for a couple 
to adopt a particular child already known to them who would probably otherwise never be placed, 
even though we would not have taken the in! tiative in placing a child in that home. 

During periods when there are 'many more applicants than babies available for adoption, there may be 
increased possiblli ties of finding homes for these less obviously attractive ohildren in need 
of placement. There may be applicants offering who are recognised as good potential parents for 
a handicapped or diffioult ohild but who do not meet normal requirements in same other respects. 
It may be possible to help such couples to improve some aspeots of their circumstanoes 
so that their ofter oan be acoepted. 

C3.13 Care in the placement of handicapped ohildren 

El:tra care has to be taken in assessing suitable plaoements for such children. The parents 
are 11kely to need particularly good resources of affection, health, energy and patience; and 
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also finanoial means if prolonged speoialist treatment is antioipded. The looation and layout 
of their home may be important for a physioally or intellectually handicapped child. The 
effeot of suoh a plaoement on other ohildren already in the family, or on the oouple's plans 
for future ohildren,must be disoussed. 

motives of applicants who actually seek a handicapped child will need to be oonsidered 
carefully. For instance a couple may at hea.rl;be seeking a perpetually dependent ohild on 
whom they can lavish their attention without fear that he will ultimately be able to establish 
his independanoe and leave them. On the other hand one or both partners may have had a 
rewarding experience of helping care for ahandioapped brother or sister, or may have specialised 
nursing or social work experienoe which they are keen to utilise for the benefit of disadvantaged 

ohild. \'here the applicants' motives appear to be healthy and generous, and where they have 
-understood and acoepted the medioal prognosis on the ohild, they should not be disoouraged from 
emba,rk:ing on the adoption of a ohild because of its speoial needs and the extra diffioul ties it-
will present. 

C;.14 Seoond adoptions 

The possibility of eventually adopting more than one ohild should be broached wi tA the applicants 
at the time of the initii application. Should a ohildless couple express a definite intention to 
adopt only one child, and where there are no supporting reasons for this, the Sooial Worker will 
want to explore their motives further. Some applioants have simply not thougltbeyond 
'getting a baby' and may approaoh parenthood more realistioally if they plan from the beginning 
for a family of at least two ohildren. (See also C6,;;). 

C;.15 Possible later placement of a Sibling 

It may be helpful in general disoussion to raise the rather remote possibility of the oouple 
being offered, at some time in ile future, a second baby from the mother of their adopted child 
Their general reaction should be noted on file as a guide to Social Workers who may at some 
time faoe this situation, and may need to judge whether it would be wise to make suoh an offer 
to the partioular oouple (See also C6.'5). 

C;.16 Applioants with natural ohildren 

If there are already natural ohildren in the applicants· family it 1B of course easier through 

discussion and observation to assess the couple's strengths as parents, though not neoessarily 
as adoptive parents. In these cir.CUDstances their motives in wanting to add to their family 
by adoption will need oareful examination, as will their capacity to share their affection and 
resouroes with all the ohildren. 

C;.17 Telling the ohild of his adoption 

Nowadays this diffioult subjeot is of oourse routinely disoussed while the applioants are learning 
about adoption. They should understand that attempting to conceci. the adoption or 'forget all 
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about it' may appear to make their sooial life less complioated in some ways; but that in the 
long run it will almost certainly prevent parents and ohildren from developing a olose, 
trusting and sympathetic relationship. 

Authorities agree that the ohild ahatli grow up with the knowledge that he is adopted. From 
the time he is first able to 1.Ulderstand a simple explanation, he should learn how he was placed 
with the family. If the explanation is delayed, parents may later shrink: from the prospect 
of telling the ohild. 'lbe time is then never right and the action may be postponed indefinitely, 
even until adolesoenoe he may be already making difficult adjustments. It is preferable 
that he should not first learn about his adoption from outsiders. This oould be distressing and 

cause pemanent daaag.e. 

Prospeotive parents should be helped to appreoiate that telling the ohild about his adoption 
has to be a oontinuing prooess to whioh more detail oan be added as the ohild's understanding 
grows and beoomes more sophistioated. This does not mean that parents should be continually 
labouring the subject or telling people who are not direotly concemed. Some renewed question-
ing during adolescence should be accepted as a natural part of establEhing adult identity and not 
feared as a sign of parental failure. A warm, secure home atmosphere, and a sympathetio and positive 
attitude on the parents' part towards the ohild's natural mother and. her situation at the time 
of the adoption, are thought to be in fact even more important to the ohild's acoeptanoe of his 
adoptive status than the actual way in which the parents tell the child about the adopt),on. 

C3.18 Reoommended books whioh inolude telling the child about adoption 

There are a number of books which cover this subjeot well. Examples are: 

''lbe Adopted FamilylVols 1 and 2 by F. Rondell and R. Miohaels (Crown 
Publishers Inc. New York 1951); 'If You Adopt a Child' by Carl and Helen 
Doss (llalry Holt and Company, New York)' 'Shared Fate' by David Kirk 
(Coll1er- MacMillan" Limited, London 1964); 'In Searoh of Origins' 
by John Triseliotis (Routledge and Kegan Paul Ltd •• London and :Boston)1 
'A Guide to Adoption' by Eileen saunders (A.H.and A. W.Reed 1971) and 
'Yours by Choioe' Jane Rowe (Mills and :Boon Ltd 1959). 

C3.19 Attitudes towards Unmarried mothers 

'lbe applioants should be encouraged to discuss their feelings about 'todayls teenagers' and 
unmarried parenthood. They should be helped where necessary to appreoiate that ex-nuptial births 
occur among all sooial groupings, and that most mothers who choose adoption for their babies 
go through a stressful period and are generally oonoemed about the future of their child. 
The tone and manner in whioh the Social Worker talks about unmarried mothers will help shape 
the applioants' own attitude towards the baby's mother and hence towards the growing ohild. 
If the oouple feel sympathy and understanding for the mother, they will also be more likely 
to give the child a favourable impression of her later on. It is important for the child's 
self-esteem that he be told of acoeptable qualities in his mother. 

C3.20 Applicants' senseof' 'entitlement' to be Parents of the ohild 

Our own attitudes as Sooial Workers towards the applioants as prospeotive adoptive parents, 
and towards the practioe of adoption ,will be qu10lcly picked up by appliclrl ts and will influence 
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the suocess of the placement. Miss Jane Rowe, an English authority on adoption,has stressed 
that the real key to a successful adoption appears to lie in the degree to which the oouple 
feel what has been called 'entitlement' to be parents to the child, and the extent to which 
the ohild later feels a right to regard them as parents. \/here the parents feel entitled to 
the child a strong bond of love can develop. If the sense of entitlement is weale the parents 
will be fearful that the ohild will eventually turn against them. In an attempt to hold 'his 
affection they are likely to spo:o'the child with material advantages. Although we must help 
people to realise that adoptive parenthood is not easy, we need to believe in adoption ourselves 
as an arrangement has proved to be very happy and successful for III8l1Y parents and children. 

If we have a positive approach this will help the applicants to accept a child with cOnfidenoe 
when the time comes. 

03.21 Procedural matters to be explained to applioants 

Explanations of the following procedural matters should be inoluded in office interviews: 

(a) the legal procedures in adoption. 

(b) referees nominated will be interviewed personally (if this is going to 
be practicable) and will be requested to give a written reference. 

(0) a check will be made with the police. 

(d) the police do not usually visit the home but occasionally need to do so 

to establish identity. 

(e) we do not require a copy of applicants' marriage oertificate; but a copy 
will need to be filed with their solioitor at the Court with the other 
papers in the event of an adoption placement. '!bis can be obtained from 
the Registrar of Marriages in the district in which they.eIBmarried. 
Many applicants will not wish their original copy of the marriage entry 
to be filed in the Court as it will t hen be lost to them and often has 
sentimental value. 

(:f) if they are accepted their circumstances will be subject to review 
:from time to time and again when a baby becomes available. 

(g) they should not :feel anxious if' people known to them receive a baby after 
a shorter waiting period since we select applicants who appear most suitable 
:for each child; that it is only when other considerations appear equal that 
precedence is given to the date of application. 

(h) :family benefit is payable from the date of placement of the ohild. 
(See also C6.13). 

Applicants to be recommended to attend Parent 'education courses 

Applicants may also be encouraged to attend oourses in parent education and mothercraft 
and should be told what oourses are available at the Pa.rents Centres, ente-natal clinics, 
through the Plunket Sooiety, eto. 
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0;.23 Adoptive applioants !BY WIlling to hoard a small child While ·waiting 

Applioants whose oiroumstanoes appear suitable may be asked if they would be willing 
while waiting to board a baby or small ohild. for a ohild over a period may be 
a valuable experienoe for applioaniB and ma;y also provide the Sooial Workers with 
useful insight into their attitudes and feelings. However, the couple should not 
be given the impression that an offer to foster would necessarily giva them priority 
or guarantee a ohild. With fewer babies for adoption there is a longer waiting period 
for applioants, h9wever, and this oreates inoreased possibilities for short-term 
fostering. 

03.24 Home Visiting 

A home visit is essential not only for the Sooial Worker to see the home and its material 
prOVisions but also beoause interviews in the home situation, just as intarviews in the 
offioe, have particular advantages. It is possible to make a more adequate assessment 
of the applioan ts t personalities by seeing their home and discussing matters with-them 
in this setting. In some distriots one Sooial Worker who supervises all adoption work 
handles office interviews, but passes home visits to the Social Worker for that 
'!his arrangement has much to commend it. '!he information gained by the Social Worker 
visiting the home is then combined with the information obtained by the Sooial Worker who 
.has oonduoted the office interviews to oomplete the "Sooial Worker's Summary Report on 
Adoptive Applioantsll(form S.W.554 - refer Fig.;). '!his companion form to the applioation 

should be filled in fully by the time initial interviews and home Visits are oompleted. 
A Sooial Worker carrying out a home interview should first familiar with the 
information already reoorded on the file and should not oover the same ground again 
(or fill in the blanks on the S.W.545 and S.W.554 just beoause are there) unless, 
of course, there is some doubt about the particular points and it is neoessary to olarify 
a situation or form an independent opinion. 

03.25 Full notes for file to be kept on offioe intervielBand home visits 
I 

Full notes for file should be made on the adoption interviews and home visits,using 

appropriate headinp from the S.W.554. !I!le recorded on the S.W.554 should 
be regarded as only a SlllIlIIIary of the full background study. 

0;.26 Assessment of the applioants' personal qualities and :t:elationships 

In reoording offioe and home interviews, Sooial Workers should inolude oonolusions 
drawn from the information and impressions gained. '!he following broad guidelines 
are intended to assist in the diffioul t task of assessing applioants' personal 
qualities and relating them to their oapacity to be good adoptive parents. 

Personality , 

Do the applioants show warmth in relating to the other partner; to ohildren already 
in the family; to the Sooial Worker, and in talking about their family, friends and 
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neighbours? Are they on good terms with parents and other family,members; do they appear to 
have at least a few intimate friends; and good colleague relationships with work and community 
associates? Do they seem to' enjoy contact with children and respond well to them? (e.g. 
siblings, nieces and nephews, pupils, neighbours etc.) What are their attitudes towards any adopted 
children of friends and relatives? Will they be able to provide adopted children with warm 

loving relationships will enable the children in turn to develop close and enduring,relation-
ships? 

To what extent do the couple appear to have come to terms with their infertility (where this is 

reievant),and have they taken steps, if appropriate, to overcome it? Will they be able accept 
and acknowled8e that they have a family by adoption, or are they likely to try to conceal their 
adoptive parenthood? 

Are they reasonably open and frank about their past and present lives and feelings? Will they be 
able to oommunicate sensitively and sensibly with their ohildren about their adoption, their 
natural parents, sexuality etc.? 

How effectively have the couple coped with any life crises experienced so far? Have they shown 
resilience after setbacks or changes in oircumstances without indioations of crippling resentment, 
bitterness or depression? Will they be able to meet unexpected difficulties or disappointments 
with adopted children, without making them feel rejected? 

Do they show flexibility in adjusting to new situations; have they welcomed new experiences; 
are they receptive to new ideas? Do they have the capacity and openness of mind to learn how to 
be good adoptive parents? 

Do they persevere with proj ects ,ind responsibili ties - suoh as ty activities, 
hobbies, oare of relatives? Will they maintain their initial enthusiasm for adoptive parenthood 
or would a child later be likely to take seoond place to some new interest? 

The marriage 

Does the marriage appear to be a reasonably equal and companionable partnership? Do the partners 
have a basically consistent core of beliefs, attitudes and interests? Are they likely to provide 
,a secure and prediotable environment for children and a good model of a:Oknily unit? 

Do the couple have adequate mental and physical vitality to engage.in the new activities,which 
parenthood will involve. and to widen their social contacts? Will they offer' ohildren stimulating 
experiences in the family and community? 

, 
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03.27 Completion of summary xeport on adoptive applicants 

At the top of fom S.W.554 the dates when oUice interviews and home visits take place should 
be reoorded. "Descriptive" address refers ma1nly to rural areas - e.g. IIsecond house 
on left after Parekarangi turn-oU". "Reasons for wishing to adopt" need not be a literal 
rendering of the applioants' own statement, but should inolude whether medical advioe has been 
sought about infertility, where It' it is felt desirable todiscussmed!cal aspeots 
of the oase with the applioants' dootor apart from the written medical report, their permission 
should obtained and a note made that this has been done. "Acoommodation" is intended 
as a brief description with any appropriate comments, e.g. "two bedroomed house - adequate 
at present but will need extra bedroom as ohild grows older". \/here the applioants expect to have 
different accommodation within the foreseeable future,similar notes should be made about ·the 
proposed acoommodation. 

C3.28 Finanoial ciroumstances 

It is not a Social Worker's f'wlction to go into applicants' financial circumstances in detail •. 
However the Social should be satisfied that they budget responsibly and that their 
finanoes are suffioient to provide adequately for the child both at the time of the adoption and 
in the future. Financial oircumstanoes are oovered in the filed by 1'he applicants (refer 
Adoption Regulations 1959 Clause 8(1». Nomally the applicants' statement of approximate income 
on fom S.W.545 and the Social Worker's observations at the home will make any direct questions 
unneoess&r,1 and will furnish suffioient details ,for our purposes. 

C3.29 Personal background 

It is not intended that Social Workers should attempt one word comments on each of the items 
listed under "personal background" on form S.W.554. '!he headings are intended to suggest points 
which might be commented upon and are riot intended to be exhaustive. Nor is it necessary that 
comment be restricted to the space provided on the form. 

03.30 Medioal reports 

\/hen the applioants take the S. W. 545 it should be ensured that they sign the statement pem tting 
their dootor to submit a report to department. '!hey should be given a oopy of the medical 
report form, or if the applioants or dootor prefer, the form can be sent direct to their doctor 
or doctors with an enclosed stampedlBtter addressed to the Dlxeotar andolearlymarked 'Confiden"bial'. 
Unless a decision has to be made urgently as to whether to accept an application, it may be 
wise to await the reoeipt of medioal reports on the applicants before approaohing referees or the 
police. adverse medical report may then be discussed with the applicants and if necessary the 
application may be withdrawn or declined without the referees or the police becoming inVolved. 

03.31 Obtaining xaferences 

Form S.W.545 asks the adoptive appl1c,ents to supply the names and addresses of at least two persons 
(preferably not relatives) who know them wsll as a married oouple, and who would be willing to 
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vouch for their character and suitability to adopt a child. If the two referees live in the area 
they should be interviewed personally, either at home or in the office, and detailed notes for 
file should be prepared. The referees should be asked at the interview to follow this up with 
a written reference. They should be given the standard letter (Refer Fig 4a) with a stamped 
addressed envelope for reply. If it is not possible to interview a referee, the standard letter 
should be sent over the name of the Director, with both the envelope in which the request is sent, 
and the stamped addressed envelope enclosed for reply, plainly marked "CONFIDENTIAL". Suoh 
references must come direct from the referee and not be transmitted through the applicants. 

In subsequent adoptions the referees, preferably the same people, should again be interviewed 
if possible, to ascertain as far as possible how the adopted child is faring and how the oouple 
have adjusted to the ohange in the family situation. Further written references should also be 
requested from them. (See also C6.34). 

C3.32 Checking divorce records 

Where one of the adoptive applicants was previously a divorced person the divorce records at the 
Supreme Court should not be ohecked automatically. However, it may be warranted in cases where it 
is felt that such action is likely to reveal circumstances which could jeopardise the adoption. 

C3.33 Police reports 

Clause 7 of the Adoption Regulations 1959 requires that: 

"Before furnishing the report required under section 10(1) of the Adoption Act 1955" 
a Social Worker "shall make enquiries of the Police as to whether anything is known to 
them about the character of the applicants, and shall make known to the Court the result 
of his enquiries." 

C3.34 Cheok with Police Headquarters 

When new applicants first become known to a distriot office (i.e. when applying for inolusion on 
the waiting list or for approval of a proposed placement), the Social Worker should complete form 
S.W.532 (refer fig. 4) in duplicate sending both copies direct to the Commissioner of Police, 
wellington. A triplicate copy should be taken on blank paper and placed on the personal file for 
the adoptive applicants. It should be noted that the police require full and accurate details in 
order to identify the individuals ooncerned. Full dates of birth are needed. Police Headquarters 
will check to ascertain whether or not any information is recorded concerning the applicants which 
should be made known to a Court, should application be made for an adoption order. Normally this 
information will be restrioted to advice as to convictions. Police Headquarters will complete 
the reply portion of the original form and send it direct to the office address which should have 
already been typed or stamped on it by the Social district office concerned. The duplicate 
copy will be retained by Police Headquarters for their own records. The triplicate copy held in the 
district office should be destroyed on receipt the reply. 

The Police require written consent from the applicants before they may divulge any information-
sample: 

"I ••••••••••••••••••••••••••• hereby consent to the disclosure by the New Zealand 
Police of the details of any convictions I may have pursuant to the application which 
I have made to the Department of Sooial Welfare at •••••••••••••••••••• to •••••••••••• 
a child. 

Signed: ••••••••••••••••••••••••••• 
Witness: •••••••••••••••••••••••••• 
Date: ••••••••••••••••••• 
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C3.35 Overseas !nauiries about applicants xecently arrived in New Zealand 

The Police will make inquiries about applicants who have recently arrived in New Zealand 
from the United Kingdom and other countries if they are not able to provide applicants with 
their own police clearances. Where appropriate, applicants should be asked to obtain their 
own clearances from the Police authorities in the places where they previously lived. Such 
places inolude most states in the U.S.A., and Canada, most South American and Ifrican countries 
and the European continental countries. The replies the applicants will receive are on special 
letterhead paper or speoial forms, and forgery would be most unlikely. Some Police authorities 
require a fee for this service. Any requests for oheoks with the United Kingdom Police and others 
not covered by this service, should be made by memorandum in duplicate to the Commissioner of 
Polioe, Wellington. The applioants' written consent for these inquiries to be undertaken in 

England should be enolosed. Where applicants from overseas have been in New Zealand for five years 
or more the normal internal police check will suffice. 

C3.36 Applioants not to be entered on waiting list till Police cbecks cumpleted 

No applicants' names are to be placed on awaiting list until both these police checks .have been 
made. It would obviously be desirable to make a similar rule concerning the granting of approvals; 
but it is recognised that it would not be practicable to wait upon a Police Headquarters check 
when a new-born infant is to be placed almost immediately with applicants who are not known to us. 
Wherever such delay will not C811Be undue hardship, however, approvals should be withheld until the 
police checks have been obtained. In cases of urgenoy local police officers may be prepared to 
make a preliminary check as to convictions, as well as to state their own opinion; but even if 
this is done·a check should also be obtained from Police Headquarters in the normal way. 

C3.37 Be-ohecks with Police after waiting period 

Bec811Be the demand for adoptive children is inolined to fluctuate there'may be a considerable time 
'lapse between the making of an applioation and the stage at which a placement is .&LCtually in view. 
When considering a particular placement it would be dangerous to rely upon a "clear" police 
report issued a considerable time previOUSly. In view of this the Police Department have agreed 
to make second checks wherever this seems to be desirable. Whether or not such second checks will 
be necessary will depend on the circumstances of the individusJ. case, Social Workers will need to 
exeroise some discretion to obviate on the one hand unneoessary duplication of by police 
officers, and on the other hand UtUlecessary riaks about the suitability of applicate. The 
following examples will illustrate Where the applicants have continued to live in the same area 
throughout the period of waiting, it would probably suffice to ask the local constable whether they 
had oome under his notice during that time. 

the applicants have moved while waiting, or the local Police officer is himself new to the 
district, it would be safer to obtain a second cheok from Police Headquarters. In the larger 
csntres where officexacould not be expected to know individual residentsver,y well, it would probably 
be wise to seek second checks after a shorter waiting time than might apply in amaller towns. 
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C;.;8 '!he tidoption and seleotion pmel 

Once enquiries are oomp1eted (1.e. when the file oontiL1ne notes for :file on offioe interviews with 
the reoords of e:ny preliminary group meetings attended, foms S. W. 545 and S. W. 554, 
the police report, a medioal report if available, notes on interviews with referees, written 
referenoes and notes for file on the visit or visits to the home) the deoision must be made 
as to whether the app1ioation is to be acoepted. This should be the responsibility of a panel 
made up of the Senior Sooial Worker, the Adoption Offioer (where there is one), and the visiting 
Sooial Worker, who should together review the information. In oases where the guidanoe of a medical 
adviser or some other professional person is indioated, he or she may be invited to join the panel. 
It must be remembered, however, that it will still be the responsibility of a particular Sooial 
Worker or Senior Sooial Worker to s:18n an approval for placement when a ohild beoomes available. 
'!he Sooial Worker must then act acoording. to his or her own oonsoientiO\lB bellef. (See also 

C6,12). Applioants' naJnes should not be placed on the waiting list unless the Sooial WorKer would, 
on the basis of ourrent knowledge of the oouple, be willing to approve the placement of a ohild 
in the home. 

C;.;9 Overall a.ssessment of applioants 

It would be neither possible nor desirable to lay down hard and fast rules to measure the 
acceptability of applicants since all have differing strengthsBld weaknesses and advantages 
to offer a ohild. One of the merits of the Adoption Aot 1955 lies in its flexibility 1p allowing 
us to draw from a wide field of possible applioants. We are not prevented from .acoepting oertain 
couples beoause of restriotive legal sanotions when they may have the p!lrsonal qualities, suoh 
as warmth in relationships and frankness about adoption, whioh are nowadays regarded' as among the I 

most signifioant for sucoessfUl adoption. Distriots should therefore not devise their own 
oriteria of speoifio requirements whioh applioants must meet to ge acoepted (e.g. number of 
ohildren in family), but should consider all aspeo,ts of the applioation before lII8king' a deoision. 
Some praotioal factors, suoh as applioants' age and length 'Of time married, may well be judged 
to have a bearing on the ohild's :future well-being. Others which are sometimes used for soreen-
ing purposes, suoh as the requirement that there be no more than one ohild already in the 
family, or no -natural ohildren, may be assooiated more with meeting a supply and situation 
than with a ohild' s needs. !lhere oan be oonsiderable oommuni ty pressure on Sooial Workers to 
allooate ohildren on the basis of fairness in respeot of family size. 

Speoifio oriteria of oourse also have the effect of keeping the waiting list smaller. 
However, when an applioation is received from a oouple who appear to be highly . suitable, it 
should not b$ deolined beoause they do not meet arbitrary requirements. A note is adde4 on 

/ 

the subjeot of age. 

03.40 Age of applioants 

!lhe Aot plac$s no upper age limit on adoptive applioants. Each oase must be on its 
merits. '!he general prinoiple which Sooial Workers should follow· is that the of applioants 
should acoord with the age at whioh natural parents oould reasonably be expected to have a ohild. 
Ocoasionally people in their fifties and older will apply to take a baby for adoption. It is 
neoessaXy to oonsider that the ohild will grow up with very elderly parents and may be deprived 
of one or both of them by failing health or death bef.ore he has reached adulthoOd and becomes 
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independent. Also, appllcants 50 years c:L age may seem yow:g enough in spirit to look after an 
infant, but these same applioants, it living at the ege of 65, 'may not beoapable of looking 
after an adolesoent. 

It is desirable in suoh oases where applioants are sui table in ether respects, to suggest that 
they oonsider adopting an older child for whom they may be able to offer a great deal. It 
must be remembered, however, that if applioants are prepared to oonsider taking an older child 
they need to 1:e able to accept a youngster who has memories of his own parents or past 
foster parents; whose personality is already moulded to a certain extent, and who may 

test their acceptance and affection in the initial stages. (See 02.3 for legal 
requirements as to lower age of adoptive applioants). 

C3.41 Action when an applioation has been accepted 

If the couple appear suitable they should be advised by letter (See Fig. 4(b» that their 
application has been acoepted. If they wish us to place a baby with them their name should 
be placed on the adoption waiting list register. 

03.42 Maintaining oontact with adoptive applicants 

After aCloptive applioants have been placed on the wa! ting list, the visiting Sooial Worker 
should prepare a visiting slip for them and maintain regular contact. this means the 
Sooial Worker should get to mow them better and will be in a pod tion to note, and if 
neoessary act on,any ohanges 'in their oiroumstances. '!be waiting time should not be ' 
regarded as something entirely negative and unfortunate. It allows people to oonsider and 
re-examine their reasons for wanting to adopt. This may make for greater readiness with some 
applioants; whils with others it JP8Y lead to the withdrawal 'of an application which was 
made hastily and without sufficient oonsideration of the implioations of adoption. 

C3.43 Deolining applioations 

If applioants are considered unsuitable they should be informed personally rather than by 
letter that we would not be prepared to grant an apprOval for a ohild to be placed with 
,them for adoption, Consideration may be given to arranging a joint interview between 
the applicants and the adoption seleotion panel for the purpose of advising the 
applioants that their applioation has been deolined. '!bey should also be told that it they 
have located a child to adopt they may if they wish apply direct to the Court for an 
interim order. lilhen our deoision is based on more straightforward considerations, suoh 
as a reoent oriminal record, deoiding to decline the applioation is not so difficult as it 
is when the seleotion panel are concerned about the absence of some of the fundamental 
but more subtle qualities needed for a placement to succeed. When doubt is entertained 
about whether an application oan be aooepted, the oase IllUBt be ihoroughly discussed with the 
Assistant, Direotor, Sooial Work. 
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C3.44 Information for the Direotor-General deolined applications 

'!here is no routine requirement that particulars regarding applications which have been 
deolined are to be sent t<;l the Direotor-General. In the event of the Director-General reoeiving 
any enquiry or criticiam from a Minister or other source, he will ask: the distriot for a special 
report. 

C3.45 Summary of application to adopt a child 

(s.w. 529:refer fig. 5). This oard should be prepared for each applioation reoeived. 
ooncerning "waiting list" applicants should be kept separate from those for whom placements have 
already been arranged, either by Social Workers or third parties. ''Waiting list" cards should 

not be placed in the appropriate Kardex: tray until all prelimina.ry investigations have been' , 
conoluded (referees consulted, police cheoks made, home visits completed eto.) and the applioants 
have been olassified as "apparently sui table". Signals oan be used in krger distriots to identify 
suoh items as religious denomination; whether applioants have adopted before; degree of 
priority, eto. Cards of applioants who have been olassified as "unsuitable" should be filed 
separately or distinguished by a speoial signal. The oard is not intended, and should not be 
used,as the main reoord of an applioation - it is merely a quick reference to the salient facts, 
There is no need to try to summa.rise the whole life-story of the applioents in the brief space 
provided. '!he place for fuller information is the personal file where completed forms S •. W.545 
and S.W.554 together with notes for file eto., will be found. '!he oards will be of greatest 
value in hslping to identify the "short list" of likely applioants who oan be oonsidered for 
a partiouler child, but suoh an important deoision as the final selection should not be based 
upon the information available from a oard reoord. 
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C.4 - WOIlKING WITH THE NATURAL PARENTS DIJllING THE PREGNANCY 

04.1 Discussing the baby's future with the mother 

One of the most difficult tasks facing the Sooial Worker conoerned with adoption is that of 
assessing the single mother's personality and oapabi1ities, and helping her towards a realistio 
deoision about the ohi1d's future whioh she can act upon with oonviotion. 

She should be given the opportunity of an early interview when referred to the Sooial Worker. 
'!his may be at the time when she applies for a benefit during the sixth month of pregnanoy. 
It is important for her to devs10p a relationship of trust with her Sooial Worker, who must 

put to her the alternatives available for her baby; discussing the factual information • 
objeotively and trying to ensure that she has registered all the factsand options. Now that 
ex-nuptial pregnanoies and de facto unions are so muoh more widely acoepted in the oommuni ty 
than was previously the case ,and with the availability of finanoial assistance by way of a 
benafi t for unmarried mothers wishing to keep the.ir babies, these mothers are frequently oonfronted, 

by a tempting ohoice of alternatives to adoption. Unfortunately experience indicates that many / 
of the young girls who decide to keep their babies are the very ones who are least ready to 
assume the 'responsibility,." and oonstraints on their sooial life.- r£ the oare of a young ohi1d. 
'!he Social Worker should not too readily acoept the mother's statement that she has already 
deoided the baby's future, since her decision may well have been made under stress or through 
pressure from family or friends. She may need to be helped to distinguish between fantas" 
and reality, in oonsidering suoh matters as: the possibility of obtaining and maintaining 
a flat for herself and the baby; her ohanoes of getting and oarryingon employment while oaring 
for the baby; the isolation she may feel in a flat if she is granted a benefit; whether both 
her parents will accept the child if she takes it home wi th and whether they will do this 
witbout taking over control of the baby and treating her as if sbe were still a child; 
whether marriage to her boyfried is likely to eventuate, and the attitude of her boyfriend 
if be is not the ohild's father. '!he legal procedures of adoption should be outlined along 
with the qualities whioh we seek in adoptive parents. 

She may be warned that her time in hospital is likely to be distressing; but also should be 
reassured that the Sooial Worker will visit and support her. (See also 06.1). Where the 
girl is very young it is usually wise to discuss the situation with her family if they are 
involved. 'Jhe girl. must, however, also be seen on her own. If the mother is married or 
separated, the possibilityaf legal oomplications with regard to parental consent should be 

as these could take a considerable period to be resolved. (See also C6.2). 

Where the mother's decision is to keep her baby, and where her ability to cope is doubtful, 

continuing supportive help may be required. '!he mother may in fact need to be helped to 
reach a firm deoision and to be discouraged from putting this off by a series of short term 
arrangements for an indefinite period which will permit neither mother nor ohi1d the ohance 
to settle. The S. W. 581 should be completed from the interview or interviews with the 
unmarried mother, and also,where it proves possible, with the putative father. '!he mother 
should be encouraged to take advantage of ante-natal facilities available in the area. 

) 

, ) 
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C4.2 Mother legally enti tled to know names of adopting parents 

Seotion 7(6) of the Adoption Act 1955 provides that 'i!le consemof any parent or 
guardian of a ohild to an adoption mat be given •••••••••••••••• without the parent 
or guardian knowing the identity of the applicant for the order'. This means that 
solioitors and others are legally entitled, provided they have the concurrence of 
the parent or guardian, to obscure that part of the consent document containing the 
identity of 'the adopting parents at the time that the parent or guardian signs it, 
or else to use a fom of consent that does not specifically name the applicants. 
Many mothers do not want to know the names of the adopting parents and this 
procedure is ,therefore widely practised. In some cases, however, the mother will 
ask to know the names of the adopting parents as she is legally entitled to do. 

It is advisable therefore during early interviews, or at the hospital if the 
mother has not been known to the Sooial Wo:rlcer earlier, to ascertain the mother's 
wishes in this respect. The Sooial Wo:rlcer mq need to point out to the mother 
that if she wishes to know the names of the adopting parents this could limit 
our choioe of homes for her baby as many oouples would be unwilling to adopt a child 
whose mother would later be able to identify them. 

C4.3 i!le role and lelal rights of the putative father 

Where the father has shown interest and oonoern he should be the opportunity 
to be involved in discussion about the future of mother and child. Apart from any 

practical assistanoe or guidance he mq be able to offer, this involvement mq help 
him to wo:rlc through feelings of guilt, and mq contribute to the developnent of 
his awaremess of soolal responsibility. If he is living with the mother at the 
time of the ohild's birth he is a guardian under the Guardianship Act, Seotion 6(2), 
(See also C6.4). 

C4.4 Voluntary organisations oaring for single women 

In New Zealand, unlike some other countries, there are no private adoption agenoies 
or 'sooieties' but there are several voluntary organisations which provide for the 
oare of single pregnant women. Such organisations make tentative arrangements for 
adoption placements but they have no legal right to make the actual plaoement. Before 
any placement for adoption oan be made, there must be either an approval from a 
Social Wo:rlcer, or. an interim order from the Court. 
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05 ASSESSMENT OF THE CHILD FOR PLACEMENT 

05.1 Every baby for adoption to have paediatrio examination 

Every baby to be offered for adoption should be examined if possible by paediatrioian 
or failing this by a dootor with a speoial interest in this field. Treatment for any 
abnormali ty or disorder then be oommenced early if appropriate and the Adoptions Officer 
will then be able to take this information into oonsideration When seleoting adoptive 
parents for the ohild. Some defects and diseases are of course not evident at this early 
stage,but normally the first assesBlDent and placement plans are made on the basis of this 
first examination, before the infant's discharge from hospital. The mo:ther should also if 
possible be interviewed by the paediatrioian regarding her own and family health background 
and apout her pregnanoy. 

05.2 Temporary placements pending adoption 

An adoption placement need to be delayed if the paediatrioian reoommends a period of 
observation because of doubts about the infant's health or development. Some adoptive applioants 
may be willing and may be thought suitable to acoept some unoertainty about the baby's health, 
provided that they are fully informed about what is so far known. In other oases 
temporary placement in a foster home or institution is advisable for the period 
by the paediatrioian. It 1s not unoommon, however, for foster parents to become so attached 
to suoh an infant over a period of weeks or months, despite its disabilities, that they 
eventually wish to adopt their foster child. For this reason it is preferable Where possible 
to use foster parents who would not be clearly unacceptable as adoptive applicants should 
such a situation arise. 

Where an adoption placement has to be delayed beoause of medical doubts or because an adoptive 
home is not immediately available, it is important for the child's development that it be 
placed in a private home, if poSSible, even though this may be tempat'ary, in preferenoe to 
allowing it to remain in a hospital or other institutional setting. 

05.3 Most ohildren to be regarded as suitable for adoption 

Very few children should be regarded as unsuitable for adoption - perhaps only those with 
such gross defeots that they would probably have to be placed !nan institution if born into 
a normal family. There are a few diseases and conditions regarded as being hereditary, 
in same cases the advice of a genetioist should be sought as to the level of riak involved. 
Offioers should be wary of drawing oonolusions about the child's potential simply on 
the basis of their knowledge that one or both parents are mentally, sooially or physically 
inadequate. 
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05.4 Adoptive parents IIlIlst take the riaks of natural parents 

With all applicants it IIlIlSt be established that they are prepared to accept noI.'!llal risks 
in respect of the chHd and the possibility (which 6Very natural parent faces) that their 
child may prove unlike themselves in appearance and personality. He or she may be 
mentally or physically defective, exceptionally gifted, or just en. average oitizen. Having 
obtained the results of the paediatrio examination, the Social Worker should tell the 

, applioants frankly what6Ver rel6Vant facts are known about the ohild's oondition or 
background. If it is antioipated that the baby will present an extra challenge, the 
applicants should tully understand what demands this is likely to make on them, physically, 
e!IIotionally and finanoially. 
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c6 !DOmON PLACEMENT PROCEDURES 

C6.1 !!he Sooial Worker should visit the mother in hospital. 

'When advised by the hospital that the baby has been born, and is to be plaoed for adoI,>tion, 
the Sooial Worker should visit the mother in hospital. She ms:y bY this time be less oertain 
about any previous deoision regarding her baby and ms:y need to go through all the pros and 
oons of adoption again. If the Sooial Worker is satisfied that a deoision has definitely 
been made in favour of adoption, and that thel'e are not likely to be legal oomplioations, 
adoptive applioants,or a short list of applioants/should be seleoted as quickly as possible 
(see C6.2 and c6.4). '!'he proposed plaoement should be discussed with the without the 
use of names. It ms:y be deoided to give her the I)pportuni ty to express a preferenoe from the 
information given to her about more than one adoptive oouple. If she has made stipulations 
about the plaoement, however, she ms:y have to be advised that these oould adversely limit 
our ohoioe of homes for the ohild. '!be mother is normally expeoted to sign her oonsent soon 
after the m1niJDum ten day period, and by the time the baby is due for disoharge from the 
hospital. 

C6.2 Adoption oonsents 

1!efcre seleoting adoptive parents for the baby, the Sooial Worker must first establish whether 
the neoessary oonsent or oonsents to adoption are likely to be forthooming when required. 
nus is particularly important where the mother is married; is separated from her husb811d, 
or has been living in a de faoto union with the baby's father. In the oase of a separated 

'woman, for example, it is .usually neoessary for he: husband to be loca.ted, and if he was 
not the father of the baby(evidenoed by the faot that he was not there at the probable time 
of oonoeption), some formal evidence of the faot will be neoessary from him. If his oonsent 

1 
i.8 not appropriate, it will be neoessary to have a written statement from him explaining the 
fact. In oases where a olaim of guardianship by him oould be recognised under the Guardianship 
Aot, a oonsent to adoption may be required from him. (See also .C6.4). 

'Where the mother has approached the .department during her ;pregnanoy, and oircumstanoes likely 
to oomplioate an adoption are found to exist, every effort should be made to have the 118 tter 
olarified before the ohild's birth. , In some oases the facts will not be known in advanoe, 
or the situation will have altered sinoe the most recent oontact with the mother. In suoh oases 
it is advisable if possible to obtain legal advioe on the matter before approaching prospeotive 
adoptive parents. Where the mother already has a lawyer acting for her she should be referred 
to him. '!be Sooial Worker, with her permission, should disouss the situation with him also. 
If she does not already have a lawyer, she should be advised to seek legal advioe as to whethsr 
there is any action she should be taking. If for any reason she does not obtain the assistanoe 
of a lawyer, and if the Social Worker is oonoerned that there may be implioations in law, the 
Sooial Worker should request the assistanoe of the department's solioitor. It should be noted 
that legal aid is not aVailable' for this sort of servioe. 

If it is finally decided that a placement oan safely be arranged, applioants being offered 
the baby may need to be made aware of the possibili V of delays and extra legal expenses 
whioh they may have to meet •. 'lhe Sooial Worker should disouss the oase with the 
lawyer and advise him of earlier legal investigations. 'lhe applioants' lawyer will then be 
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in a position to advise his olients whether or not to proceed with an adoption 
applioation. 

Where the mother has earlier shown indeoision about adoption and where the Sooial 
Worker suspeots that she could still change her mind, this fact should be brought 

to the attention of the lawyer who is to take her oonsent. This is of particular 
concern to him: he must satisfy himself that the mother understands the of 
her consent and that she is giving it voluntarily. In the case of a very young 
mother it is usually wise to disouss the plans for her baby with her family if they 
are available. The right to give or withhold is, however, the girl's alone. 
If she should later wish to reclaim the ohild, any evidence of persuasion or coercion. 
by anyone to make her give her oonsent to adoption could be used to upset the adoption 
and have the child returned to the mother. 

06.3 The Director-General may acoept appointment as guardian for the purpose of 
giving oonsent to adoption 

By the provisions of Section 7(4) of the Adoption Act 1955 the Director-Gmeral ma,y 
agree to being appointed guardian by a parent until suoh time as the child is adopted. 
If the Direotl1'-GeneraJ.agrees and is subsequently appointed gua.;r;:_diM under this . 
provision be ma,y then give consent to adoption when it is required. The child must 
be at least ten days old at the date of the Direotor-General's appointment as 
guardian and the parent will'oontinue to be liable for the child's current maintenance 
for as long as board pa;yments are being made by this department. The effeot of 
adoption must be fully explained to the parent who wishes to make the appointment. I 

This provision will be appropriate only in speoial circumstanoes, suoh as where & 

parent expeots not to be readily available to give consent to an adoption placement 
when this is required. 

Where an adoption placement is likelY to present diffioulties this provision ma,y not be 
appropriate. It is not a substitute for an agreement for assumption of control under 
Seotion 11 of the Children and Young Persona Act 1974. 



'!he procedure for the appointment of the Direotor-General as guardian under Section 7(4) of the 
Adoption Aot is as follows: 

1. A report i8 forwarded to Head Offioe with a recommendation that the 
Direotor-Genera1 accept appointment as,guardian of the ohild for'the 
purpose of giving oonsent to a:loption. '!he report should SE<t out the 

, 

family oircumstanoes and the reasons which are likely to prevent the 
parent from exeouting a consent in the usual manner. It should inolude 
any conditions as to religious dencm1nation and practioe whioh the parent' 
ma;y wish to impose,and should ino1ude details of placement plans for 
the ohi1d. Specifio details should be given regarding the parent's 
marital status. If the parent is married or separated the question of the 

need for the other partner's oonsent should be investigated. If the father 
of an ex-nuptial chil4- is a guardian under the Guardianship Aot 1968, both 
parants should sign the letter appointing the Direotor-General guardian of the 
child. Even if the putative father has not olaimed any guardianship rights it 
should be established whether he has shown an interest in the child and whether 

he is likely to seek guardianship at some later date when the Direotor-General 
has already been appointed. (See also 06.2 and 06.4). 

2. If the Director-General signifies that he 1s lLlling to accept guardianship, 
the parent (or parents) should be asked to write a letter to him oontaining 
the date; the parents' full name and address; the child's full name and date and 
place of birth; and a statement that the parent (or parents) appoints the 
Direotor-General as guardian under Seotion 7(4) of the Adoption Aot 1955. '!he 
letter should also ino1ude an acknowledgement by the parent that a Sooial Womer 
has explained the effeot of an adoption order. !!he parents'signature should be 
wi tnessed by some indepexxlent, reputable person. !Ih1s letter will not be valid unless 
written after the Director-General has signified his willingness to be appointed I 

guardian. 

It should be noted that the Aot provides for the parent to withdraw the appointment of the 
Direotor-General as guardian of the child at any time before an interim order or adoption order 
has been made. !Ih1s provision ma;y give the natural mother a longer than normal period during' 

whioh she is able to reolaim the ohi1d. lrIhere this situation applies the adoptive parents 
should be advised that the mother could exercise this right. However it should also be made 
olear to the ohild's mother"that if she should deoide to withdraw her appointment of the 
Direotor-General as guardian after he has signed oonsent to an adoption and alter the papers 
have been filed in the court, the Magistrate oould well require her to appear before him 
and submit reasons for desiring to take this action at suoh a late stage. 
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C6.4 Rights of the father regarding consent to adoption 

• ! 

If the father of an ex-nuptial child is the child's guardian then he must 
consentto the adoption (Section 7(3)(a) Adoption Aot 1955, as amended by 
Section 12(2) status of Children Aot 1969). 

The father will be a guardian if the mother and father were living together 
as husband and wife at the time the child was born. (Section 6(2)(b) 
Guardianship Act 1968). Merely living in one house would not suffice; 
they must be associating in such a manner that a reasonable observer would 
consider them husband and wife. 

The father of an ex-nuptial ohild may be appointed his guardian by the 
Court. (Section 6(3) Guardianship Act 1968). An application under this 
provision will normally only be granted by the Court where the child 
results from a long-standing relationship and the fatrer maintains an 
interest in the mother and child, usUally evidenced by his contributing 
to their financial support. 

The Court also has the discretion to "require the consent of the father 
if in the opinion of the Court it is expedient to do so". (Section 
7(3)(b) Adoption Act 1955). The Court will usually require the father's 
consent if a paternity order or maintenance order has been made, or if the 
father has admitted paternity by signing the application to register the 
child's birth. (See also C4.2). 

.. I ;t 

C6.5 Use of the waiting list 

When an infant is to be placed for adoption, a short list of llkely applicants on 
waiting list should be drawn up and oonsidered in terms of the following: their readiness 
for a placement; their positive qualities as prospective adoptive parents; any special 
reasons favouring their being tpis particular child (including any wishes expressed 
by the natural mother as to her baby's p,lacement) and their place on the waiting list. 

c6.6 Adoption selection panel to make decision regarding plaoement 

The selection panel used for making the decision as to whether to accept applicants 



C6.6 - C6.9 

shuuld also consider and make the final decision regarding the choice of adoptive parents 
for the child (see also C3.}8). 

C6· 7 "Matching" applicants and child 

Al though some adoptive parents choose to adopt a child who is going to look obviously 
different from their own family (e.g. of an?ther race), most applicants hope that the child 
selected for them will to some extent resemble them in appearance 'and oharacteristios.Such 
similarities, where they do appear, may well help the new family to develop into an integrated 
and congenial unit. Social Workers arranging placemenil:lshould try, for example, to 
avoid placing the child of exceptionally tall parents in a family of very short stature. 
'lhey should also bear in mind the likely cultural expectations of the applicants and the 
desirability of parents and child - and siblings - being able to communicate at a reasonably 
similar intellectual level. 

Authorities on adoption these days emphasise, however, that the characteristics of the natural 
parents, no matter how well theSBhave been ascertained and recorded by the Social Worker, 
are by no means a reliable indicator of the child's physical or mental endol/lllent. It is wise 
not to stress to the new parents any efforts that have been made towards matching. 'lhose 
with high expectations of the matching process may be reminded that several children born to 
one set of parents often differ widely from thsir parents and from one another. In the 
initial selection of applicants Social Workers will have been looking for couples who seemed 
able to accept a child as an individual and who would be prepared to enoourage it to develop 
its own potential and interests, even if these later proved to be different from 
those of the adoptive parents. It is therefore not appropriate to encourage applicants to 
expect the child to bear a close resemblance to themselves. 

C6.8 The applicants' acceptance of the child 

Once offered a baby, the applicants are usually advised to visit the hospital, see the baby 
(more than once if they wish) and to talk to the ward sister or matron. ![hey should be 
requested to call at the office to discuss their reactions to the baby, ask any questions 
about the child's health oJ; background and, if they wish to' proceed with adoption, to be 
reminded of the details of the legal procedures. 

If the applicants find that they are not attracted to the child, their negative feelings should 
be accepted, and under normal oircumstances they should be advised that another baby w1l1 
be offered them in due course. They should however be allowed time, several weE\ks at least, 
to recover from the ambivalent feelings which will have been aroused. Should they decline 
a second infant the Worker will need to interview them both again and review their 
motives for wanting to adopt. FUrther counselling may be well indicated. 

c6.li Arrangements for the applicants to assume oare of the child 

If they have decided that the infant is for them, the couple may be encouraged to visit 
the hospital as frequently as practicable and to take advantage of whatever opportunities 
are provided to handle, bathe or feed the child. 'lhese may of course be limited if the mother 
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is participating in the care of her ohild. Arrangements for the couple to collect thE!" 
baby" should be carefully organised in liaison with the hospi tal-. It should be ensured 
that the new mother reoeives fUll instruotions on suoh matters as the milk formula, 
feeding and sleeping habits, and any special treatment or equillllent the baby may require. 
'!he new parents mould be enoouraged to accept the services of either the Plunket nurse 
or publiC health nurse, unless their family dootor or obstetrioian wishes have sole 
oversight of the infant's progress. '!he visiting Sooial Worker should be advised 
in good time of the date of placement, and if possible should make the first visit 
wi thin a few days. 

C6.10 Placements from another district 

If the baby to be placed is in another distriot, arrangements should be made, if at all 
possible, for the applioants to travel to that district to see the baby before making their 
deoision. If a couple accept a baby on trust, "sight and then do not feel drawn 
to it when it arrives or when they go to collect it after the consent bas been signed, 
they" may not at that stage like to admit to their negative feelings. '!he adoption may then 
be doomed from the beginning. 

C6.11 '!he form of approval 

Authority for a Social Worker to issue approval for applicants to take a child into their 
home with a view of adoption is provided by Seotion (1) (a) of the Adoption Act 1955 and 
is given in writing on form S.W.602 "Social Worker's Approval for the Placament of a Child 
for Purpose of Adoption "(refer Fig.6). Approval is given for a specific child to enter 
a specifio home. No general approvals are provided for. '.!he form is supplied direot to the 
applioants' solicitor. A copy on plain paper is filed on the personal file for the 
applicants, held in the distriot offioe. 

C6.12 Signature of approval 

'!he approval should normally be signed by the Sooial Worker who visits the home,sime that 
Sooial Worker would generally be the person expected to give evidence in Court if this should 
prove to be neoessary. Inexperienced Social Workers should neither approve nor reject an 
applioation without discussion with a Senior Social Worker or the Director. (See also C,.38). 

C6. 13 Family Benefit 

![he adoptive applicants should be advised 1:;!lat from the date of placement of the child they 
are entitled to family benefit. '!bey should be given form F.B.1 if this is their first 
application for family benefit; or form F.B.1A, application for family increase, if they 
are already in receipt of a benefit for one or mora other children. 

Form S.W.96 is to be filled in by the applicants if they wish to have their benefit 
payments credited to a Post Savings Bank account. 
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Sooial Workers also make available to the applioants the family benefit leaflet 
S.W.415. Care should be taken to ensure that notifioation to the family benefit seotion 
is not overlooked in the oase of the adoption of a state ward or of any other ohild who 
has already been living in the home. 

When a ohild over 12 months of age is being placed for adoption, a oheok should be made 
with the family benefits, division to asoertain whether the benefit for the ohild (in the 
name of the natural mother) has been oapitalised for housing purposes. Capitalisation 
itself will not affeot the rate of benefit for this ohild to the adoptive parents but it Will 
be necessary for the family benefit division to take some action on the oapitalisation 
aspeot. The family benefit division should be notified promptly by memorandum in the name 
of the natural mother that the ohild has been placed for adoption. otherwise normal S.W.569 
prooedures will follow. 

06. 14 The Direotor-General may assist by preparin6 papers where applioants would 
experienoe hardship 

Where the child to be adopted is not a Ward then it is of course the applioants' responsibility 
to arrange for a solioitor to prepare the oourt papers. However, oooasionally oases arise 

the payment of a solioitor's fees would oonstitute hardship to persons who despite 
their finanoial oiroumstanoes are oI;herwise very sui table applioants. In what appears to 
be a deserving oase the Direotor oan pmsent the facts to the Direotor-General and make 
a If the Direotor-General is satisfied that the assistance is he 
will ask the district offioe to forward a oompleted questionnaire on· S.W.556 and will 
prepare the papers in Head Office (refer fig.e). 

06. lS Meetings between natural and adoptive parents 

The practioe of arranging .. meeting between the natural mother and the proposed adoptive 
parents has reoeived considerable publioi ty. Careful thought should however be giVen tq 
all the oircumstances be£ore this is suggested to either party or agreed to at their request. 
Researoh indicates that what has been oalled 'entitlement' to the ohild by the new parents 
is vital to the suocess of the placement. (See 03.20). Any undermining of their oonfidenoe 
in this respeot jeopardise the growth of a strong bond between the new parents and the 
child. The Social Worker should be satisfied that the applicants are not feeling pressured 

, by a sense of obligation to the natural mother to agree to meeting her. They would need to 
be espeoially mature and accommodating people, who were able to reoognise and acoept the 

possible future implioations of such a meeting for themselves, the child and the natural 
mother. This is particularly important if both parties live in the same area. The mother 
for her part should ideally have oome to terms with her deoision to up her baby; should 
have been oonsulted and giVen background information about the proposed applioants, and should 
have fully acoepted this ohoice of home for her child. 

Where these oondi tions apply and where both parties seek: the opportunity to talk together, 

suoh a meeting well prove a positive sharing experience at this oritioal time. It 

be .of long-term benefit in reassuring the mother when she later wonders about her baby's 
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progress and mq help the adoptive Parents in later years in talking about the adoption with 

the child. 

Where such a meeting is proposed (and ihe number of appropriate oases is likely to be small) 

there should be a discussion with the Senior Sooial Worker before a decision is made. '!horough 

preparation of each party throu8h discussion, and detailed planning of the arrangements for 

the meeting (suoh as arrival times, privaoy and freedom from interruption), are essential. 

First names only could be used without revealing identity. '!he meeting should be regarded 

as an extension of the information already given to each party and as an opportunity for 

them to share their feelings about the baby and about what the placement means to them. 

The meeting should not be seen as part of the selection prooess (though of· oourse there is 

always the possibility of a ohange of mind afterwards); and to reduoe the adoptive 

anxiety at the meeting it is probably wise that the mother's consent. should have already 

been signed. 

06. 16 Information to be given to applioants about child's baclcpyund 

Applicants are usually given salient details about the baby when it is first offered to 

them. If they deoide to proceed with the adoption this information should be expanded. 

As muoh useful information as possible about the family background of the child should be 

made available to the new parents. ![bey oan then pass on to the ohild whatever is appropriate 

when discussing the adoption later on. The natural parents' names and addresses should 

not be divulged (if not already known to the applicants). Where the information is given 

in writing the wording should be considered. For instance, obviously negative or 

disparaging oomments (such as, 'mother of limited intelligence') oould well have a damaging 

effeot on the. ohild'sself-esteem and image in the family, and would serve no useful ptn'pO'se. 

When they are at the stage of establishing their own identity, adopted children may be 

interested in notes of oharacteristios of other members of their natural parents' families 

also. '!his should borne in mind when the natural mother is being intervieWed. However, 

if the faudlies' of the natural parents are presented in too detailed and realistio a fashion, 

the ohild may tend to over-identify with them azid become oonfused in Hs relationships with 

his adoptive family. Adoptive parents will have to judge how muoh information to pass on, 

according to their child's personality and needs. 

Where there is Maori ancestry, information about tribal oonnections should be obtained, 

even though the adoptive parents may be Pakeha. 
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AsJ it will be intended that this information should be preserved by the new parents, it 

should be presented in an appropriate form, normally after the ohild has been placed in the 

home. '!he adoptive parents may wish to make their own notes during interview, but a follow-up 

prepared report from the Social Worker be desirable. Such a should be presented 

in narrative form rather than in a format similar to the S. W. 581, and should be prepared 

on an individual basis and not by oyolostyled form. (See also 06.7). 

c6. 11 Full records of the child's background to be preserved on file 

While background material to be passed on to the adoptive parentQ may well be an edited 

version of the information known to the Social Worker about the parentage of the child, 

all known details should be recorded and retained on the office file for possible later 

reference. If the present trend oontinues towards a more open attitude regarding the adopted 

child's access to personal information, more adopted children may in future approach the Department 

for further details about their background. '!he discovery at this stage of poor earlier 

recording would be a distressing disappointment to both the young person and the Social 

Worker dealing with the request. 

C6'18 '!he exchange of gifts. cards and photographs between natural and adoptive parents 

The exchange of gUts,cards and photograpm between natural and adoptive parents can be 

a construotive part of the adoption process, subject to willingness on the part of the 

adoptive parents, '!heir true feelings should if possible be asoertained. While feeling 

that they give and receive these tokens, they may oome to feel that they are not 

fully entitled to the baby,and the success of the adoption may be endangered. It should 

also be borne in mind that a natural mother's continuing enquiries and gifts may conceal 

the need of help and guidance for herself from the Social Worker. 

Contact between'the two parties should normally cease by the time of the making of the f1nal 

adoption order. It is not unoommon for a mother to enquire about her baby at the time of • 
its first birthday; but once the adoption is finalised an approach should not be made to 

the adoptive parents unless there has earlier been a olear indioation from them that they 

would be willing to accept this. 

It has been suggested that items of clothing and toys, which are soon grown out of or dis-

carded, and can simply be referred to in later years, may make-more suitable presents than 

gifts 'Sloh as jewellery whioh may be over-treasured by the growing ohild and deeply mourned 

if eventually lost. 
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06.19 Assistance to natural mother after placement of the ohild 

Some natural mothers regard the signing of consent as the end of an era in their life, 

and do not feel the need for further oontact with our department. With others, the 

issue is not so olear-cut, and we would be failing in our duty as Social Workers if we 

did not offer subsequent oontaot to assist the mother to came to terms with her difficult 

decision. Suoh oontact should be used to redireot her attention towards her future. 

06. 20 SUmma.r'l of action to be taken by Sooial Worker and olerical offioer when placing 

a child with adoptive applicant s 

Sooial Worker'S action 

Despatch approval and oovering letter to adoptive applicants' solioitor 

immediately. 

Ensure that Benefits and Penstms Division, Head Offioe, is notified of placement 

of ohild. (Prepare form S.W.569). This form was originally designed to minimise 

the possibility of linking the natural and adopting mothers through distriot 

office records. Any subsequent queries about family benefit when it concerns 

an adoption placement should be direoted to Head Office. 
Send letter to applicants giving information on child if desired 

Minute file to - a) Clerical officer for appropriate action. (See below). 

b) Sooial Worker who will be visiting until issue of final 

order. 

Clerical officer's action 

Withdraw applioants' file fram "awaiting placement" section and enter child's 

name and other details on file aover. 

Place all papers relating to natural mother and child (S.W.581) on applicants' 

file, including letter to applicants (if sent) giving background information on child 

• Place copy of approval (S.W.602) on file, and oopy of letter to adoptive 

applioants' solioitor. 

Alter master index and Kardex oards to show current situation. 

Return file to Sooial Worker supervising adoptions. 
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06.21 Social Worker,'s home visits after baby's placement 

Seotion 15(2) (b) of the Adoption Aot states that a Sooial Worker 'may at all reasonable 

times visit and enter the residenoe in whioh the ohild lives'. :Before preparil'lg the interim 

:report the Social Worker should have made at least two visits to the home. !!he new 

parents are usually so delighted and relieved to have their baby that they tend to minimise 

any diffioulties they may be experienoing. However they should be helped to understand that 

we will not express great surprise or disappointment or automatioally 'take the baby back' 

if they oonfess to problems, suoh as the mother's tiredness, or marital strain,as the oouple 

adjust to the newoomer's sudden arrival in the home. The mother should be enoouraged to 

talk about any worries or embarrassments, suoh as tactless oomments made to her by relatiyes 

or neighbours, and the mixed feelillgs she may be havil'lg about the baby itself. The Sooial 

Worker should see the child at these visits and should enquire about sleeping and feedil'lg 

habits eto. 

The oouple may be advised that though there is no legal barrier to having the baby ohristened, 

they may be wise to wait until the interim order has been made. They must appreoiate that 

the permanence of the plaoement cannot be oompitely oertain until the adoption is finalised. 

A point should be made of seeing the father at some stage. !!he mother should again be enoouraged, 

if neoessary, to accept the services of the Plunket or pUblio health 'mrses where available ' 

and appropriate. The Sooial Worker should oheok that the parents are aware of their entitle-

ment to apply for family benefit. 

t1hen the interim order has been made, vis! ts should oontinue at about montli¥ intervals. :Before 

the final order the couple should be seen together at least onoe more. At the final viE!it 

it should be stressed that the oouple should feel free in later years to oall at the office 

to disouss progress and seek guidanoe. If appropriate, the question of a further adpption 

should also be raised at this stage. 

c6. 22 Consent during the interim period for medioal. surgical or dental treatment. or 

a blood transfusion for a ohild placed for adoption 

Seotion 25, subsections (3) and (4) of the Guardianship Aot 1968 provide that where a ohild 

has lawfully been placed for adoption, the adoptive parents are deemed to be its guardians 

for the purpose of signil'lg any necessary oonsent for medical, surgical or dental prooedures, 

inoluding a blood transfusion. 
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'lhe adoptive parents should be advised of this provision, and also that they should advise 

the ae'partment as soon as they reasonably oan of &rJY illness '. or acoident involving the ohild. 

c6. 23 Breakdown of adoption during interim period 

If it should beoome apparent during the interim period that the adoptive parents a;re not 

happY wi th the baby') or if there a;re signs of serious strain in the marriage, the Sooial 

Worker should make more frequent visits to help the new pa;rents to identify the difficulties 

wi th a view to resolving them, or possibly to facing up to the wisdom of reiinquishing the 

baby. If a bond does not develop between the applioants end the ohild during the first few 

weeks, or if the a;rrival of the baby is endangering the marriage, the prospects for a 

successful adoption are likely to be poor. It is probably better for the baby.to undergo 

the streIB of a change of home at this stage rather than to remain in an unhappY situation 

indefini tely. !!he Sooial Worker too may need to face up to the fact that the placement has 

proved unsuitable. 

C6.24 ReportiDI to the Court 

(a) Fol'Ul of the report. CUr report is prepa;red on district ofUoe letterhead end 

is addressed' tothe Registra;r, Magistrate's Court. Suitable referSlce is made to 

the applioation, e.g •• 

"Application to adopt - SMITH to a49pt REGAN" 

Pa;ragraphe may be numbered and headings used if desired but there is no' set 

form. !!he report should be signed personally by the Social Worker who 

prepa;res it and the deSignation "Sooial Worker" should be written in full. 

If an inexperienoed Sooial Worker has oompleted the report it should be viewed 

by a supervisor before it is filed at the Court. A copY of the report should 

be placed on the applioants'_ file. A oopy is not customarily sent to the 

Direotor-General. 

(b) Report for the hea;ring of an application for an interim order 

'!be report for the hea;ring of an applioation for an interim order will be ohiefly 

ooncerned with the results of interviews with the applioants; visits to their 

interviews with the referees, ana checks with the Polioe, together with 

background pa;rticula;rs of the' child. '!be following fol'Ul may be usedea a guide: 

The applicants - A factual pa;ragraph inoluding names, ages, address, 

date and place of marriage; number, sex and ages of children; education; 

religion; state of heal occupation and general financial podUon. 

.. 
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A second paragraph dealing with the charaoter of the applicants, in 

which the opinion of the reporting Social Worker on their suitability 

or otherwise as adoptive applicants is expressed; and specific reference 

ie made to the results of inquiries made of the Police, and of any 

other persons whose opinions can be regarded as of value. !I!le reasons 

for the applicants wishing to adopt should be stated, and commant may 

be included on the Social Worker's view of the genuineness and soundness 

of these reasons. 

Home circumstances - A brief description of the home, externally and 

internally, inoluding location, general care, accommodation with special 

reference to the child concerned, and the general atmosphere and 

emotional cli mate of the home. 

The ohild - Full name, date and place of birth; age, nationality, 

occupation and'marital status of the mother, and. if known, of the 

father of the child. !I!le father should not be named unless he has been 

adjudged. COllllllent may be made on the reason for the child being avail-

able for adoption. Where an older child is being adopted, comment should 

be made about its feelings towards the proposal •. If conditions have 

been imposed by the parent or parents in respect of the child's religious 

upbringing these should be stated. 

Granting of approval - !I!lis paragraph should contain the reporting 

Social Worker's opinion as to the sW. tabUi ty or otherwise of the 

placement and the date of approval if given. If not given, the reason 

for withholding approval should be stated in this section. 

Recommendation - A definite reoommendation either for or against the 

making of the order should be made. Social Workers must not evade 

the issue by making such statements as "I am unable to make a recommen-

dation. " 

06.25 No report required where an applicant is alreadY a parent 

Under Section 10 of the Aot there is no requirement for a Sooial Worker to provide a report 

tor the Court when one of the applicants is already a parent of the ohild, whether by 

birth or by previous adoption. However, if the Court should request a report in these 

Circumstances, theh the usual report should be f'urn1shed. 
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C6.26 Attendance at the Court 

Clause 10 of the Adoption Regulations 1959 provides that: 

''Unless the Court otherwise, the applioants and the ohild 

proposed to be adopted shall attend personally before the Court-

at any hearing of the application for adoption or at any hearing 

by the Court of the application for the issue of an adoption order. II 

The solioitor for the applicants usually arranges with the Registrar a suitable time 

for the hearing. The Social Worker must attend the Court 1£ not recommanding the adoption 

so as to be available to answer questions on the content of the report. even 

if the Social Worker does not wish to exeroise the right to oross-examine, call evidence, 

and address the Court. In cases where the Sooial Worker reoommends the adoption thexe is 

normally no need to be pt9sent. 

If a Ward is being adopted, the Sooial Worker should attend even though we are 

reoommending the adoption. The Sooial Worker is representing the child's legal guardian 

and if the Direotor-General has prepared the papers, the Sooial Worker,(who will have 

the hearing with the Registrar),will by attending be giving the applioants some measure of 

guidanoe and support throughout the proceedings. 

C6. 27 Notioe of making of interim order 

As required by Clause 1 of the Adoption Regulations 1959, the Registrar, if an interim 

order is made, will send the applioants a notioe (in form No.4 of the Schedule to the 

Regulation), and is required to give written notifioation to the Sodal Worker of the 

particulars of the order. 

C6. 28 The final report 

The report for the adoption order will be primarily ooncemed with the ·progress of the ohild 

since placement, and the confirmation or otherwise of the soundness of the placement; 

not only as far as the child is ooncerned, but also the applioants - for 

strain has entered into the marriage relationship on account of the child's placement in 

the home; whether the satisfaction in having the child is shared by husband and wife and, by 

their natural children (if any), eto. The general instruotions inoluded in paragraph 

C6.2) (a) will apply in preparing the report. 
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C6.29 Content of final report 

'!he following form be used as a guide I 

Progress of the child - under this heading s:ny important facts concerning the 

child's physical progress will be mentioned with special reference in exceptional 

c1rcumatances to any Plunket or medical reports. '!his paragraph will also refer 

to the normality or otherwise of the child's response, along with any impressions 

gained from the Sooial Worker's visits during the interim period of the child's , 
general happiness end contentment fran the care received .. 

'!he applicants - Dlring several visits to the home the visiting Social Worker will 

have come to know the adoptive mother and her attitudes fairly well. It is important 

also for the Social Worker to see and know the adoptive father wi thin his home setting 

and to try to assess his attitude to the child; to his wife's interest in the 

. Child, and to the proposed adoption. '1his assessment of the effect on husband and wife 

of the ohild' s presence in the home and its continuing care is perhaps the most 

important part of the report, though it should not be too detailed. 

General observatioDs.- (if there are additional relevant comments to be made). 

Recommendation - '!his parll81'aph is concerned with the recommendation or otherwise about 

the application for adoption. A definite recommendation either for or against the 

making of the order should be made. 

c6.30 '!he effect of an adoption order 

'1he legal effects of an adoption order are made olear in the Act and the principal effects are 

set out in lI1.UIIIIIarised form in the statement of oonsent (refer Form 2 and 3 in the Schedule to 

the Adoption Regulations 1959). 

c6.31 Notice of an adoption order 

As required by Clause 13(2) of the Adoption Regulations 1959 the Registrar will send notioe 

of the making or issue of an adoption order to the local district Social Welfare office. 
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c6.32 Revooation of the interim order 

Seotion 12 of the Adoptian Aot providee for the Court to revoke an interim order "on the 
applioation of any person". In practioe suoh applioations are usually made bYI 

- A Sooial Worker if' it is that the placement should be terminated 
in the cbild1s interestsJ 

- the applicants if their circumstanoes alter materially or they disoover the ohild 
to have some defect whioh they are unable to acoept. 

Applioations for revooation are rare. Thers are no presoribed forms or set procedures. 
It is not surprising therefore that in practioe there is little uniformity. 

If oircumstances leave a Social Worker feeling that a particular adoption placement is not 
meeting the best interests of the ohild the sooial worker should immediately discuss 
the oase with hisj'her supervisor ana the Assistant Direotor Sooial Work. A decision to 
apply for revooation of an adoption order should only be made when the sooial worker, 

in oonsultation with his supervisor, adoptions offioer and Assistant Direotor, Sooial 
Work, is reasonably oertain that the child will be disadvantaged by the adoption proceeding. 
Head Office should be advised of this matter before any application is made to the Court. 
It is reoognised that the deoision is one that rests with the social worker in oonsultation 
with his supervisor, and the Assistant Direotor, Social.Work. However" legal aspeots oan 
be complioated and the advice of the Office Solicitor is a prudant measure. 

'lbe following is an outline of the ganeral prooedure to be followed in suoh oases I 

A memorandum setting out the facts and reason for proposed action should be 
sent to Head Office for oonsideration by Social Work Division and as necessary 
by Legal section. This action should preoede any discussion with the adoptive 
family •. !boh action will ensure that a case oan or cannot be made and legal 
assistance provided if required. 

The legal seotion of Head Offioe willingly give advice and guidance sa to the 
correot legal procedures to be followed. It is important that factual and pro-
fessional evidenoe is gathered and presented in a logical sequenqe to support 
any proposed action. 

'lbe Offioe Solioitor will, if necessary, advise on the steps to be taken and any further 
evidence needed for the presentation of the case. In appropriate oases sooial workers 
will be assisted by legal counsel. 

After reoeipt of Head Offioe advice the adoptive family should be informed of 
the intended action with the reasons leading up to the decision fully explained. 
Even at this stage the Social Worlcer should approach the adoptive parents with an 
open mind. It may be that the family can offer explanation or plans which 
changed the oircumstanoes. 'lbe timing of the Sooial Worker's action is IIIPst 
important, for instanoe to act precipitately following the loss of a spouse by death 
or separation would, unless requested by th& adoptive applioant or, because the 
ohild was in danger, be insensitive. However, to unneoessarily delay informing 
the adoptive parents of the proposed action oould be unfair and hurtful. 

Where the case is a olear-cut one, such as involving death of an adoptive parent 
or the olear breakdown of their marriage, the sooial worker should advise the' 
adoptive parent(s) that he/She has a responsibility (in appropriate oases) to 
inform the natural parents of the intended actions and seek: their feelings 1 I 
about the matter. '" \'3 1 'S I 

, 



, Where the natural parents are informed it is important that any information given 

is honest but does not infringe, on confidential information in respect of the 
adoptive applioants. Any' approach to the natural parents should be sensitive to both 
the adoptive and natural parents' need at that time. 

may be situations were a revocation is being sought on grounds Which have 
to be proved :I,n Court. To inform the natural parents before such a hearing may cause 
them ongoing distress. One Oan envisage this happening when in the sooial worker's 
:professional judgement one of the adoptive parents has not bonded to the child or 
where ill-treatment is suspeoted and this is denied. 

role of the Court is to confirm or reject the sooial worker'S judgement. 

C6.;; Second and subsequent adoptions 

It is probably espeoially helpful to adopted ohildren to have the support of siblings. especially 
i.f these too are adopted; though it is o.f course not justi.fied to place a second child 
for the sake of the first in a hOOle where the success of the first placement is in doubt. 
Parents who are delighted with their first adopted child are oocasionally hesitant to risk 
a second adoption fearing ihat such good fortune may not last. may lack confidence in 
child-rearing or may have rather high aspirations for their adopted child. (See also 
C;.14). 
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06.34 FUll check to be made before a second adopti?Il placement 

When a second or subsequent application is made, a further full check and evaluation should 

be undertaken since the family is now a changed unit. FUrther police, medical and referee 

enquiries should be made. (See 03.31). !lbe couple should have at least one office interview 

to discuss their adjustment to becoming parents eto. ibis JII83' be particularly significant 

if the oouple had been married for a. number of years before adopting. .! further home visit 

should be arranged and the adopted child's progress observed. 

!lbe timing of this placement is important. It should have been established that the applioants 

are physically and emotionally ready and keen to assume the oare of another ohild, and that 

the first ohild is sufficiently stable to cope with sharing the parents' attention with 

a potential rival. ibis is partioularly important if the first child is handioapped, has 

had a lot of illness, or was beyond infancy when originally placed. In such oases it may 

be wise to avoid placement of a second child who is older than the firat. Note should be 

taken of' how far the parents have progressed in explaining or preparing to explain adoptiOn 

to the ohild. 

If the couple intend to adopt only two children, the cOllllllon request for the second child to 

be Of. the opposite sex to the first should be discussed carefully rather than being taken 

for granted. It should be ensured that the oouple have given adequate thought to any 

possible advantages in both ohildren being of the ssme sex, e.g. for oompanionship • 

.! scaroity of' babies should never prevent,. second placement in a suitable home slmply in 

order that a greater number of applioants may receive a ohild.' 

06.35 Later plaoement of a sibling 

When a hal.f or full sibling of an adopted ohild becom_ available for placement, consider-

ation is usually given to the possibility of offering it to the parents of' the first child. 

It should be borne in mind, however, that while some oouples will be acoepting and enthusiastio, 

others JII83' be deeply disillusioned to learn that the natural mother oould 'make the ssme 

mistake twioe'. '!be file should be ohecked to see if this possibility was disoussed with 

the applioants when they first applied to adopt. (See 03.15) If not placed with the parents 

of the sibling the baby should be placed in another area. AI3/?/il 
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06.34 FUll oheck to be made before a seoond adoption plaoement 

When a seoond or subsequent application is made, a further full oheck and 

be undertaken since the family is now a ohanged unit. 

enquiries should be made. (See C3.31}. The oouple should have at least e offioe interview 

to discuss their adjustment to becoming parents etc. 

if the oouple had been married for a number of years before adopt A further home visit 

should be arranged and the adopted ohild's progress observed. 

'!be timing of this placement is important. It should have b established that the applicants 

are physIcally and emotIonally ready and keen to assume th care of another child, and that 

the first ohild is suffioiently stable to cope with shar attention with 

a potential rival. This is particularly important if 

had a lot of illness, or was beyond infanoy when or In suoh· cases it may 

be wise to avoid placement of a second ohild who i Note should be 

taken of how far the parents have progressed in laining or preparing to explain adoptIon 

to the ohild. 

. / 
If the couple intend to adopt only two c ildren, the common request for the seoond child to 

be of the opposite sex to the first sh ld be discussed carefully rather than being taken 

for granted. t t the couple have given adequate thought to any 

possIble advantages in both childr being of the same sex, e.g. for companionship. 

A scarcity of babies should n er prevent a second placement in a suitable home Blmply in 

order that a greater number f applicants may receive a child. 

C6.35 

When a half or full sibling of an adopted child beoom9J available for placement, oonsider-

ation is usually iven to the possibility of offering it to the parents of the first ohild. 

It should be bo e in mind, however, that while some couples will be aocepting and enthusiastio, 

others may be eeply disillusioned to learn that the natural mother could 'make the same 

The file should be ohecked to see if this possibility was disoussed with 

the appli ants when they first applied to adopt. (See C3.15) If not placed with the parents 

of the sibling the baby should be placed in another area. 
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C7 RECORDING 

C7.1 

Most of the forms used have already been explained. This and the following paragraphs 
describe other forms which are used and the general filing procedure. 

If a case involves no inquiry but perhaps referral to another distriot any notioes or 
correspondence are to be placed on a general adoption file. Where an application is being 
investigated, applicants being interviewed, references being obtained, police checks being 
made, etc., a personal file will be made in the name of the This will oontain 
in approximate orderf 

- Completed Form S.W.545 

- Form S.W.554 (Report); 

Notes for file on home visits (optional); 

- Referees' written replies, or notss of intsrvisws with them; 

- Form S. (report from Police Headquarters); 

- Notes of discussion with local police officers if space 
on form S.W.554 is inadequate; 

- other correspondence; 

- Form S. W.614 (indiVidual file cover) 

C7.2 Thrse oategories of files 

The files are to be kept in three groups, the first two separate from the ordinary 
records systemf 

- PaPers .of unsatisfied applicants (i.e. ''waiting list"); 

- Papers of applioants and children whers a placement had been 
effeoted but a final adoption order has not been made; 

- Papers of applicents and children where a final adoption order 
has been made, or the adoption has been permanently abandoned, 
or the case olosed for any other reason. 

Files for ''unsatisfied applioants" should be put away in alphabetioal or numer ical 
order in a speoial set of pigeonholes or in ''box'' files. 'nle files should be 
purged periodically and lapsed applioations destroyed. 

Seleotion of files for suitable applicants when ohild available 

When a child becomes available for placement a preliminary selection of "short-listed" 
applicants would noDma1ly be made from the S.W.529 cards which would identify ths files 

. , \ 
which should be oonsidered in detail for the final seleotion of ths adoptive home. 
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C7.4 Aotion where plaoement is made or where applioation is for approval onlY 

When a plaoement is made the applioants' file should be withdrawn from the "awaiting 
plaoement" box or pigeonhole and the oh1ld's name and the other details entered on the 
file oover, S.W.614. During this "live" period (i.e. while a ohild is actually placed 
but the final order has not been made) the file should be kept in a separate oompart-
ment, readily acoessible to the reoords olerk and all Sooial Workers likely to be 
oonoerned. 'lhis will be the prooedure followed at the outset in "approval only" applica-
tions where the ohild is placed as soon as approval is given. Offioe lqout will 
usually determine whether they' oan best be kept in the main office or in a Sooial 
Worken room. Ilhe master index must of oourse indio ate the current "status" of the file 
and therefore its looation. 

Form S.W.581 (report on the oh1ld) or equivalent papers oonoernillg the ohild,should 
then be added to the applioant's file, immediately below the oover, to be followed by the 
appropriate papers listed below: 

- Copy onp,lainpaper of S.W.602 (approval); 

- Copy on plain paper of S.W.569 (advioe to Benefits & Pensions 
Seotion) - refer Fig.9. 'lhis form should be oomplted by the 
adoptions officer and sent to Head Office at the time of placement 
of the ohild. (Refer also C6.22), 

- Request for report for interim order; 

- Copy of report for interim order; 

- Notioe of interim order; 

- "Notes for file" regard.ing visits, and any oorrespondenoe; 

- Request for report for final order; 

- Cop,y of report for final order; 

- Form R.G.69 (advice c:f f1nal order - this is a oopy of the form sent by the 
Registrar of the Court to the Registrar-General asking him to amend the 
original birth oertificate to show particulars of the adoptive parents and 
change of the child's surname to theirs and to amend the Christian or first 
names to the ones they have chosen and whioh the Court has ordered. 'lhis 
has the effeot that on any subsequent oooasion on which the oh1ld or his 
adoptive parents request a birth oertificate it will show his adopted name 
and show the names of his adoptive parents. '!be fact that he has been adopted 
will not be apparent to any person sorutinising the certifioate). 

07.5 Filints aotion when adoption order is made or the oase is otherwise olosed 

On reoeipt of R.G.69 (or on olosing of the case for any other reason1) the statistioal 
SUlIIDl8.rY on form S.w.606 (refer Fig 7) must be oomplted, the appropriate "boxes" being 

Footnote: 1. For example, beoause the placement has proved unsatisfaotory, the 
applioants have ohanged their minds, or the adoptive mother has beoome 
pregnant, or has died, or the interim order has been revoked. 
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ticked, and, if the final order has been made, a serial number for the year and district 
1 assigned from a register kept for the purpose. Ylhen an interim order is not followed 

by a final order because the child has been placed a second time for adoption the original 
S. W.606 should be olosed off and a new oard made out for the new placement. '!he closed 
off card should be forwarded without a serial number, to Head Office. !lhe card S.W.529 
should be destroyed and a master index card in the child's new name prepared. As well 
as the child's new name this should contain its date of birth, the names of the 
adoptive parents, their address and the final order number and should be cross referenced 
wi th the child's original master index oards. '!he file should then be placed in the main 
"past reoords" storage space. '!he S.W.606 should then.be complrted by adding the child's 
new name and the name of the district office. At the beginning of each month Forms 
s.w.606 are sent to the Directo:r-GeD.eral (without a coveri.ng memo) for retention in Head 
Offioe for preparation of statistical information. (In cases where, example, a husband 
jointly with his wife, adopts his wife's child of a former union, a Sooial Worker may not 

be asked to report to the Court (s.10(1) Adoption Aot 1955), and also the Magistrate ma;y. 
decide to exeroise his discretion to make a final adoption order, in view of the epecial 
cirCUlllStances, when the case is initially heard (s.5(b) Adoption Act 1955). Receipt of 
the R.G.69 (advice of final order) ma;y be the first and only time the distriot office 
hears of the adoption. In order to make sure that our statistioal information is complrte, 
on receipt on the R.G.69 the relevant particulars on s.w.606 should be complrted and the 
latter form forwarded to the Direotor-General. !lhere is not enough information on the 
R.G.69 to answer every question on the S.W.606. Where the R.G.69 is the only reCDrd 
held it is sufficient for Head Office to transcribe the information.it gives only. !lhere 
is no need to ask the Court for supplementar,r information). 

Distriots are not expected to compile any adoption statistios, with the exception of a 
count of applicants on the waiting list at the end of six months and possibly other-
information not available from any other source, of which advance notice will be given. 
Summaries ma;y be obtained from Head Office, if requested, and may be sent out to 
districts from time to time if this is likely to be useful. 

C7 • 6 Master index cards 

Master index cards are prepared for all adoptive applicants. If the applicants 
are found to be unsatisfactory both the master index card (S. w. 529) and the personal 
file are to be stamped ''unsatisfactory" in red. !lhese records must be checked when 
a new adoption application is received. 

C7.7 Adoption files not to be amalgamated with other files 

Adoption files must not be amalgamated with personal files if the adopted ch.lld comes 
to notice at a later stage. A cross reference should be made, however, on both files and 
master index. 

Footnote I 1. 'lhis will be a simple index analogous to the Court Record index. 
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ce ADOPTION OF WARD 

ce.l Director-General's Approval to proposal Required 

The Director-General's approval in must be obtained for the adoption of a child 
under his guardianship. Some indication of his attitude to the adoption should in fact 
be sought as soon as there is an expressed interest by either the natural parents or 
foster parents, or if the Social Worker considers such a step desirable. 

While the idea of adoption is often raised initially by the adoptive or naturai parents, 
it is necessary for social Workers to be actively involved in promoting this course of 
action if it is in the long-term interests of the child. 

ce.2 Information Required in Support of Adoption Proposal 

When formal approval is sought from the Director-General the following information is to 
be provided: 

(a) A full case history - together with a copy of the current plan (S.W.SlS). 

(b) Detailed information of the prospective adoptive family to 

(il name, age and status of each family member, 

(ii) attitude of each towards the adoption, 

(iii) financial situation with comment on general ability to support an 
extra child, 

(iv) accommodation with reference to the child's requirements, 

(v) attitude of prospective extended family to adoption, 

(vi) attitude of adopting family to child's natural family with special 
reference to any planned on-going contact, 

(c) attitude of natural family to adoption, attitude of new spouse of natural 
parents, the availability of consent from those legally required to give it 
(see S.7 Act 1955 re consents), 

(d) attitude of child (where appropriate) to the adoption. 

ce.3 Action Once Director-General's Approval In Principle is Received 

Once the Director-General's approval has been obtained, the adoptive applicants should be 
advised to approach their Solicitor and ask him to act on their behalf. 

Where a child is being adopted by current foster parents this department will maintain the 
child on Board status after granting of the Interim Order and until the Final Order of 
adoption is granted, unless the foster parents wish otherwise. Such payments can be 
regarded as some recompense for the legal fees incurred by the foster parents. Family 
benefit and handicapped child allowance (if applicable) would be payable as from date 
of final order. A r?> 11/i I 

• 
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Where a Pinal Order of Adoption is granted in the first instance, adoptive applicants will 
not benefit from this provision. Neither does this provision apply to children who are 
in care but who are placed with families, specifically for the purposes of adoption. 
Unless there are special circumstances which warrant payment of board, such children should· 
be placed on B.n.p. status. If it is considered that board payments should be paid to any 
foster parents .in this category a am recomendation must be made to the 
Director-General. 

CS.4 DiSpensation of Parental Consent 

The Legal Section in Head Office handles all applications of this nature. Requests for 
consideration should be addressed to the Social Work Division Head Office in the 
first instance. It is not necessary to have specific adoptive applicants in mind when 
such an application is made. An order dispensing with parental consent is valid for 
six months, and during this period a plac8lllent may be arranged. 

CS.S Information Required in SUPport of DiSpensation PrOposal 

When referring a recomendation for dispensation to Head Office (attention Social Work 
Division) the following information should be inCl\Jdedl 

(a) a full case history together with a copy of the current case plan (Form 
S.W.SIS), 

(b) full names, addresses and status of the child and of his or her natural 
parents, 

(c) full name, address and status of the Social Worker who will be handling 
the case, together with similar information about departmental staff 
who may be called as witnesses, 

(d) detail,S of each natural parent whose consent is required, reasons why consent 
cannot or will not be given, and any supplementary comments which will 
provide helpful background, 

(e) an explicit and detailed account of any parent ',s or guardian's contact with 
the child since that child came into care, 

(f) an explicit and detailed account of the child's relationship with and 
reaction to any interest in and concern shown by' the natural family 
together with, where appropriate, the child's reaction to this, 

(g) details of child's siblings, their present whereabouts, and their past and/or 
present relationships with the child, 

(h) a reasonably detailed history of the foster parents (and their family), their 
involvement with the child and the reasons why adoption by th8111 would be 
in the child's best interests (this may well be cross-referenced to material 
supplied when asking the Director-General's approval to proceed with the 
adoption). 

• 
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(i) Details of any maintenance arrangements. If NIL maintenance has been approved, why? 
If an agreement or order is in force, ,whether payments are up to date. 

Following receipt of this material at Head Office you will,be advised whether: 

(a) The Director-General agrees to handle the dispensation application. 

(b) More information is required before a decision is made. 

(c) The request is declined, with reasons for this decision. 

ce,6 Action Following Approval to Seek DiSpensation 

Once a decision has been made to proceed, the Legal Section will deal directly with districts 
on legal procedure, evidence required, and presentation methods. All other matters pertaining to 
the child during this time must still be referred to SOcial WOrk Division who will liaise with 
Legal Section. 

ce.7 Adoption Order 

On the date of the adoption order a notification slip will be entered showing the incident as 

'Adopted' and with the entry in the remarks column 'Final Order', and the child's new name 
shown there. 

ce.8 Director-General's Consent Legally Executed Not Required 

The provisions of Section 7(3) (a) and (b) of the Adoption Act 1955 do not require the Director-
General's consent to the adoption of a Ward. When the Act was framed the inter-departmental 
committee considering its provision decided that as Social WOrkers must approve placements for 
adoption and must also provide rePorts to the Court there would be agequate safeguards. If 
a Judge queries the absence of a consent executed by the Director-General, the Social 
Worker should explain that the Director-General does not interpret Section 7 of the Act as 
requiring consent from him. 

ce.9 Procedure to be Followed Where Director-General is Opposed to an Adoption Which 
a social Worker Recommends 

It is only rarely that an application for the adoption of a Ward is made in opposition to 

the judgment of a Social Worker or the Director-General. If a Social Worker handling a case 

supporcs adoption while the Director-General opposes it for some reason, the Court would not, 
in the absence of any formally executed consent from the Director-General, be justified in 
concluding that he opposed the application. If an application for the adoption of a Ward is 
made against the Director-General's wishes then in every such case the Social Worker reporting 
to the court should clearly set out in his/her report the fact that the Director-General, 

as the child's legal guardian, does not favour the granting of the application. The Director-
General would not want the SOcial Worker handling a case to be placed in the position of sub-
stituting the Director-General's opinion for his/her own. In a report to the COurt a Social 
Worker should conscientiously express his/her own personal recommendation. Therefore in the 

adoption of a Ward, where the Director-General's opinion differs from that of the Social Worker, 
it would be expected that the Director would arrange for a Senior Social Worker to take over the 
case in order that agreement could be reached on the proposed adoption. A 
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the 
the inter-

safeguards. If a Magistrate queries th lJence of a consent executed by 
the Directo al the Social Worker should expl t the Director-General does 
not int et Section 7 of the Aot as requiring a consent from him. 

09.10 Procedure to be followed where Director-General is opposed to an adoption which 
a Sooial Worker recommends 

It is only rarely that an application for the adoption of a WaJdis made in opposition 
to the judgement of a Social Worker or the Direotor-General. If a Sooial Worker handling 
a case wpports adoption while the Direotor-General opposes it for some reason, the Court 
would not in the absence any executed oonsent from the Direct?r-General, be 
justifiM. in oonoluding that he opposed the applioation. If an application for the adoption 

. of a Ward is made against the Director-General's wishes then in every woh case the 
Sooial Worker reporting to the Court should clearly set out in his,ther report the fact 
that the Direotor-General, as the childls legal guardian, does not favour the granting 
of the application. The Director-General would not want the Sooial Worker handling a 
oase to be pla?ed in the poSition of wbstituting the Director-GeneralIs opinion for his/ 
her own. In a repOrt to the Court a Sooial Worker should consoientiously express his/ 
her own personal recommendation. Therefore in the adoption of a Ward,where the Direotor 
GeneralIs opinion differs from that of the Sooial Worker it would be expected that the 
Director would arrange for a Senior Social Worker to take over the case in order that 
agreement could be reached on the proposed adoption. 
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C9 MAORI CHILDREN PLACED ADOPl'ION 

It is sometimes found that a Maori mother neglects to register the birth of her child and 
as a suitable placement for a Maori or part Maori baby often takes considerable time to 
arrange and involve other distriots, it be some time also before the mother's 
oversight is revealed by the need for a oOW of the certificate to file in the Court. 
In the absence of registration, and if the mother oannot be located in the meantime, the 
adoptive parents are unduly inconvenienced in making their applioation. Sooial Workers should, 
therefore, when arranging a placement, verify that the child's birth has been registered. 
!!he Aot and Regulations provide for dispensing with both the birth certificate ariil the 
parent'sconsent if the Court considers this neoessary but there may be difficulties and 

applicants be caused extra worry unnecessarily. 
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C10 IDENTIFICATION OF ADOPl'ING P.A1!ENTS BY NAroRAL MO'.lDR 

010.1 Mother legally enti tied to know names of adopting parents 

Seotion 7 (6) of the Adoption Act 1955 provides that "'!he oonsent of BIIY parent or guardian 
of a ohild to an adoption may be given ••• without the parent or guardian knowing the 
identity of the applioant for the order". 'lhis means that solioitors end others are 
legally entitled, provided they have the oonourrenoe of the parent or guardian, to 
obscure that part of the consent document oontaining the identity of the adopting 
parents at the time that the parent or guardian signs it, or else to use a fom of consent 
that does not specifioally name the applioants. In the majority of oases mothers do 
not want to know the names of the adopting parents and this prooedure is therefore widely 
practised. In a few cases, however, the mother will ask to know the names of the adopting 
parents and while Sooial Workers may advise the mother against this, she is nevertheless 
legally entitled to know. Such a wish on the mother's part will usually be made known 

during the initial interviews in whioh case the Sooial Worker would have to accept her 
wishes although he/She would need to be frank about the possible difficulties of finding 
a oouple willing to adopt a child whose mother would later be able to identify them. 
'!here are couples who would be happy to meet or have had direot contact with the mother 
of a child available for adoption and sensitively handled this can be a positive experience 
for all oonoerned. It would however lead to future difficulties and these should be 
tllozVCI81it.VdiBOUSSed with all parties. (Refer C10.3). 

C10.2 Adoptive parents should be consulted before disolosing name 

On the other hand the mother may not request the disolosure of identity until much later 
when prelimi.nary arrangements will have been made and adoptive parents found. She may even 
leave it until she is about to sign the oonsent document. If this occurs, the Sooial Worker 
should oonsult the adoptive parents before disolosing identity so that they may reconsider 
their decision, if they wish, in the light of the natural mother's request. 

C10.3 Meetings between natural and adoptive parents 

Provided that all parties are in full agreement end the Sooial Worker is oonvinced that 
it would be benefioial to all ooncerned there is no reason why arrangements Ibould not 
be made for a meeting between one or both adoptive parents and one or both natural parents 
of the child in question. Such an arrangement, however, should not be undertaken lightly 
end not without prior discussion with a Senior Sooial Worker. 
revealing identity 011 a first name basis. 

rus could be done without 
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C11 ADOPnVE APPLICANTS FROM OVERSEAS (Section 3) 

C11.1 Inquiries received 

When overseas people make inquiries regarding adopting before they come to New Zealend 

such inquiries are to be referred to the Director-General for reply. 'lhe Department 
can not assist overseas applicants to adopt a child here and will not obtain advance 
background reports on applioants who wish to oontaot a private organisation whioh arranges 
adoption plaoements. Sooial Workers should not advise overseas applioants to looate a 
ohild through private souroes, but if applioants have a ohild offered to them in this way 
then the Direotor-General should be advised immediately. 

C11 • 2 Applioants to appl.y dirsot to Court 

There is nothing in the Adoption Aot to prevent persons coming from overseas, looating 
a suitable ohild, and applying to the Court here for an adoption order. However, beo81lSe 
suoh applioants are generally known to us onpaper only and beo81lSe they normally apply 
for a final order in the first instanoe, leaving no opportunity for a trial period as 
provided by an interim order, Sooial Workers should not issue an approval but should advise 
the applioants to apply direot to the Court. When suoh applioants locate a ohild privately 
and apply direot to the Court for an adoption order, a Sooial Worker is required to report 
to the Court in the usual manner. All suoh oases should be referred to the Direotor-
General who will obtain background information from the appropriate overseas sooial work 
agency. When a request for a report arrives from the Court it should be aotioned qUickly 
as overseas enquiries usually take a considerable time. (Refer also C6.13). 

C11.3 Criteria for reporting on overseas adoption orders 

'lhe first basic point that should be made in oonsidering an adoption application from 
overseas when reporting to the Court is that the present and future welfare of the child 
is paramount. This of oourse applies to all adoptions. 

Since we are basing a favourable recommendation to the court in any overseas adoption on 
what we judge to be the ohild' s welfare we should oonsider amongst the usual oriteria, 
the eduoational and employment opportunities available to the child in the oountzy of 
placement. 

It is important to establish whether a New Zealand adoption order will be reoognised in 
the applioants' own oountzy and whether it will have the right to enter its new parents 
countzy and to receive full oitizenship. 

The mother of a child proposed for plaoement with overseas applicants should be told 
something of the proposal and of the likely making of a final order in the first instanoe. 
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011.4 Magistrates' attitudes 

Some Magistrates have in the past been willing :to grant a final order in the first instance; 
some have granted an inter1m order, have given leave under Section 15(2)(6) of the Act 
for the applicants to take the child out of New Zealand, and have later been willing to 
accept the reports of a reliable person or agency in the applicants' own country to grant 
a final order on the basis of these reports. However, certain Magistrates take the view 

, that once a child leaves New Zealand he is beyond their jurisdiction and they have deolined 
to follow the latter course. 

011.5 Applioants arrivin6 without warning 

!!here Itr9 alwa;ys oases where a oouple from overseas arrive without warning and inquire 
about adoption. In such instanoes the oouple should be told that the Sooial Worker 
oan not approve placement or assist in a;n:y wa::r. 

011.6 United states adoptive parents 

A New Zealand child who has been in the oare of .Amerioan adoptive parents for less than 
two years can be admitted .to the United states in only two wa;ysl 

- as an 1mm1grant on the New Zealand annual quota (this involves 
long delays as the New Zealand quota is very small); or 

- as an "eligible orphan" • 

.An "eligible orphanlt under the United States iDmigration law is defined as a .ohild under 
fourteen years of age who is an orphan beoause both parents have died or disappeared or 
deserted it. For a child to be allowed entry on this basis the United States 
Naturalisation Department requires proof that the natural parents of an adoptive ohild 
have released it for adoption and emigration and also that they are inoapable of oaring for 
it themselves. Sooial Workers who arrange adoption plaoements with .Amerioan oi tizens 
intending to return to the United States should obtain from the natural parents a statement 
to this effeot and advise all applioants to oonsult their Embassy about 1JDm1gration 
regulations. Where a child is born out of wedlock only the mother's oircumstanoes 
are taken into aooount. 

011.7 A2Btralian adoptive parents 

Australians who adopt a child in New Zealand should have it pointed out that not all 
Australian states recognise adoption orders made in New Zealand. If they intend r'eturning 
with the ohild to Australia they should be enoouraged to oonsult the Australian High 
OOlllDlission as to the ruling in the state to whioh they 11J83' return. 
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012 ADOPTION.AND IMMIGRATION 

012.1 Entry permit for foreisn child 

A number of oomplioations oan arise where a child from overseas is involved in adoption 
by New Zealanders. In most oases a foreign ohild must be granted an entry permit by 
the r:u:.n1gration Division of the Department of Labour before he oan oome to New Zealand. 
'!his applies even where the ohild has already been legally adopted overseas by New 
Zealand residents. 

012.2 Inguiria:Jto be direoted to Head Offioe 

All inquiries oonoerning the adoption of overseas ohildren should be referred to Head 
Offioe and Sooial Workers should not enter into oorrespondenoe with the Department 
of Labour. 

C12., Outline of imm1eyation polioies 

In 1973, in a review of its ilmnigration polioies, Government issued a set of guidelines 
to be used in determining the rights of entry of children involved in adoption. (Refer 
012.4). It also stated that the Department of Sooial Welfare would investigate the 
oircumstanoes of all applioants to adopt overseas children and that ''Permits for ohildren 
to enter New Zealand will be issued only where that Department is willing to approve the 
proposed placements". 

Although it is not possible to list all oontingencies, the sorts of cases oovered by the 
guidelines would inolude those where a ohild is: 

- already legally-adopted in an overseas country by New Zealand 
residents; 

- living in New Zealand on a temporary entry permit and to be adopted 
here; 

- living overseas and to be brought here for adoption; 

- living overseas and to be adopted in his own country and 
subsequently brought to New Zealand. 

(Refer 02.2) 

C12.4 Investigating circumstances of applicants and ohild 

Before a reoOT!!!!lendation can be made to the Department of Labour there JIIIlst of course 
be a tull investigation of the applioants' oircumstanoes as in a local adoption, 



012.4 - 012.6 

but it is aleo particularly important to know a good deal about the ohild oonoerned, to 
see whether the guidelines apply. '1h1s may entail inquiries overseas. 

guideline. are as follows, 

012.5 

(a) 'lbe oh11d should be in need of help, and it should be in the interests 
of the ohild that it move from the society in which it has been born and 
be adopted by parents from another oountry. 

(b) To ensure as far as possible that the adoption will be suooessful, the 
prospeotive adoptive parents, the oh11d and the oonditions for the proposed 
adoption (e.g. age, parental or other oonsent etc.) must meet the standards 
whioh apply to the adoption of a ohild born. in New Zealand. 

(0) To assist the oh11d to adapt to its new sooiety it should be of pre-school 
age, unless there are speoial oircumstanoes. 

(d) To promote the better matching of the ohild with the prospective parents 
an overeeas sooial welfare agenoy, acoeptable to the Department of Sooial 
Welfare in New Zealand,. should report on the child. 

(e) 'lbe prospeotive parents must have a gemrlne reason for seeking the adoption. 

(r) adoptions will not normally be acoepted unless the adoptive parents 
have had previOUS ties with the oh1ld. 

(g) 'Nhere the adoptive parents have not made arrangements for the adoption in 
acoordanoe with the above oriteria before leaving New Zealand, but while 
temporarily overseas wish to adopt a oh1ld in an overseas oountry, the adoption 
must oonform with the law of that oountry, and before the parents return to 
New Zealand :the oh11d must have lived with them for a suffioient period to 
ensure that it has become an integral part of the housshold. 

welfare of the ohild is paramount 

When reporting on any adoption proposal or in dealing with lo.oal inquiries oonoerning an 
overseas oh1ld, Sooial Workers should keep these guidelines oonstantly in mind. However 
well-motivated and worthy would-be adopters may be, it is the oh1ld who must be oonsidered 
first. 'lbe guidelines are designed to assure that his welfare will be promoted by 
adoption and that he will "settle harmoniously into his new oOlllllllln!ty". Ii' he is living 
in reasonable oircumstanoes overseas entry is not l.iltely to be granted. 

012.6 Location of ohildren 

It is not intanded that the Department will actively seek ohildren overseas on behalf of 
people who want to adopt an unspeoified foreign oh11d. Ii' inquiries of this nature are 
made the people should be told that IIlOst oountries are not keen on "exporting" oh1ldren 
for adoption but if they know of, or thlDk: they oan looate a oh1ld, their proposal will 
have to be thoroughly investigated both here and overseas and will have to meet the 
guidelines set by Government. 



012.7 - 012.10 

C12.7 Problems assooiated with inter-oountpl adoptions 

Adoptive applicants should be told that inter-oountry adoption where 
South EastAsian countries are ooncerned, is a complex, lengthy, and often costly business. 
Sooial Workers should carefully discuss the problems of inter-cultural adoption 
wi th enquir ere. and try to assess their motives. Many people who wish" to adopt 

a foreign child have worthy human! tarian reasons for doing so but have not 
about the difficulties of bringing up a child from another 

culture, one who may have been raised in an institution. 

C12.8 Non Dlropean New Zealanders wanting a child of their own race 

Sometimes childless non-European New Zealanders wish to adopt a child of their own and 
cannot do so in this country. Although in general the Department does not try to locate 
children in other countries for adoption, some lilIUted assistance may be possible in certain 
cases where a couple does not know of a particular child who is available. 

Inquiries should be referred to Head Office but nothing should be said to raise a couple's 
hopes of success as such children, especially Chinese ones, are often very much in demand 
in their own countries and legal diffioulties are numerous. 

012.9" Children living in New Zealand on temporarY entry permits 

Sometimes a couple to adopt a child who comes from overseas and who is already 
living with them. It is very important in such cases that Social Workers establish 
whether or not the child has been granted permanent entry to New Zealand before a 
report is submitted to the Court. Sometimes such a child (and this most often involves 
Pacifio Islanders) is brought to" New Zealand by his parents for a holiday 
and is left with friends or relatives who then to adopt him. 

give such a ohild the right to remain in New Zealand. 
Adoption does not 
In all adoption 

applications, therefore, where the ohild concerned oomes from overseas, details should 
be sent to Head Office so that the case oan be disoussed with the Secretary of Labour's 
immigration staff. No report recommending the making of an adoption order should be 
sent to the Court until this has been done and the question of the child's entry 
determined. 

C12.10 Children already adopted overseB! 

Sometimes a New Zealand couple travel overseas, adopt a child and then wish to being 
him baole to New Zealand. AlthOUBh the adoption has already been effeoted, the question 
of the ohild's entry still has to be decided according to the guidelines and this 
Department is involved in reporting to the Department of Labour. "Social Workers 
may be asked to home studies on adoptive parents, and overseas inquiries rsgard-
ing the child may still be necessary in such cases. 



C.13 ADOPl'ION APPLICATIONS BY MEMBERS OF STAFF 

C.13.1 Guidelines 

Amongst a staff as large as ours, there are certain to be members who wish to 
adopt a ohild. In 1965, A Magistrate dealing with an Adoption Application by a 
Distriot Child Welfare Offioer, exppessed doubts about the propriet,1 of putting 
a junior offioer in the position of having to report to the Court on his/her 
senior. 

The following guidelines are to be followed: 

a. Interviewing and approving applioants for adoption who are staff 
members is to be done by a Sooial Worker senior to the applioant. 

b. If neCBssary, or if the applioant wishes it, a more senior Social 
Worker from another distriot should be asked to make the neoessary 
enquiries and report to the Court. 

o. All Sooial Work records relating to a staff application are to be kept 

under look and key by the A.D.S.W. or the Direotor of the distriot or 
distriots oonoerned. Suoh reoords as Kardex oards should show only the 
name of the applioants with a note that further information is available 
from the Direotor or the A.D.S.W. 

d. Correspondence between distriot offioes about a staff application shoul4 
be sent marked "Staff Confidential" and handled at a senior level. 

e. In oases where a staff member is either the adoptive applioant or 
the parent of the child being adopted, form S.W.569 (advice to National 
Index about family bene,fit) should be placed in an envelope- separate 
from other National Index mail, marked "Staff matter. Confidential" 
and addressed to the Administration Offioer himself, Data Prooessing 
Centre P.B.27/1, Upper Hutt. The formlhould either be noted to indicate 
whioh of the parents is a staff member or should be accompanied by a 
covering note explaining the situation. When forms F.B.5, F.B.6, F.B.35 
and 35A relating to family benefit are sent out from National Index, they 
will be enolosed in a separate envelope marked "Staff Matter - Confidential" 
and ad¢lressed to the Direotor himself. A covering note will show the 
relationship between the child and staff member. 

f. AIr:r unusual or oomplex adoptions in which there is doubt or differenoe 
of opinion about the Wfq in whioh an applioation is to be handled should 
be referred to Head with a reoommendation. 

C.13.2 Adoption by Relatives of Social Workers 

To ensure that the department's impartiality in respeot of adoption oannot be questioned, 
Sooial Workers should not handle adoption matters when a relative is involved. In all suoh 
oases, another Sooial Worker, not previously personally involved, should handle the appli-
oation. In small districts it may even be neoessary to request an officer from an adjoining 
distriot to handle a partioular adoption. 

Assistant Direotors(Sooial Work) should be informed by any Sooial Worker when a relative is 
an adoption applioant, so that he may re-allocate the inquirie8 to another Sooial Worker. 
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Fig. 1 
S..5I1 

DEPARTMEIT OF SOCIAL WELFARE 
REPORT ON CHILD AVAILABLE FOR ADOPTION 

CHILD: Allison Brown Sex: Female Born: 5.11.75 
Confinement at: I Due: 29.10.15 I Registered at: Wharei ti 
Religious' 

denomination and Unconditional 
any conditions: 

Birth weight: 4003 gr I Full 
term? Yes I V.D. test? Negative 

Delivery. health, and 
Normal Apgar 10/10 progress: 

Description: Fair skin blue eyes darkish hair 

Personal Details: MOTHER Rose Brown FATHER Jack Black 
Date of birth Race Marital Status Age Race Marital Status 
4.7.59 E S 6.2.56 E S 

Occupation: Machinist Driver 

Health: 
Good. No family history of ill-healtl Good as far as known 
or hereditary conditions 

Education: 3 years Seo. 2iyears Seo. 

Intelligence: Average. Average. 

Religious 
, Denomination: 

C of E. N/K 

Personality: Quiet, sense of humour, mature CUtgoing, oheerful type mixes well 
for age. 

Interests: Basketball, swimming reading,lHIWing Rugby,raoing,beer,tr8mping. 
fashion 

Family History: Father Railway worker(fitter) FatheriAooountant. Mother: pt time 
mother H/wife, 2 brothers, 18 & 20 Sh/typist 
years, 1 meohSnio, 1 apprentioe 2 younger sisters 15 & 16 both still 

Description: oarpenter. school 3rd & 4th yr. 
51-3" Fair hair, olive skin,blue Black wavy hair, 5 well, b eyes sl:1Jn build' (56 Kg). AVAA stookv _ buiid _IUr ' 

at 

rown 

Normal home 
Temporary 

address: 
address of mother: 13 Nova street Whareiti Until 

Solicitor: M. J. Prudenoe J Doctor: Dr I.S.Stitoheum I Referred by: Dr I. 

Reasons for desiring In best interests of ohild - does not wish to marry father and has 
adoption: insuffioient resouroes to keep ohild 

Any other children or 
pregna ncies? 

Ilf mother is single are ber parents aware of 
situation? livirur at heans 

LEGAL POSITION: Mother'S: I Father', or 
Consents: Husbaod's: -

If mother is married I has marriage ter- N/A - - -
minated? How? When? Where? 

Is husband If he is IIOt what is position reprdilla paternity, maintenance. iuIs"and's consent, address. 
father of N/A 
child? 

Position regarding Has had no oontaot with father since 4 monthe pregnant. Did 
paternity and main- not offer any assistanoe. tenance: 

Tumble 



Social Worker's Comments; Fig. 1 cont. 

Hose hae known Jack 12 months - he i. friendly with her brothers. 
dhe has thought seriously about future of child aDd considers that 
she would not be able to provide the security a ohild needs. A 
friend kept her child earlier this year and is considering giving him 
up. dhe 1s aware of the possibility of D.P.B. to a.sist finanoially 
but does not feel ready to leave home and obtain accommodation for 
herself and child. suggested that ahe remain home with child, 
but Rose is certain this would not be wi8e. Ha. two adopted cousins 
and feela her child w111 have better ohance • 

. , ... / .e ... / 19,"., ····S·.···"· .... ........... , ..... . 
Social Worker 

Senior Officer's Comments: 

...... , ...... , 19 ........ 
Senior Officer 



Fig. 2 

NEW DEPARTMENT OF SOCIAL WELFARE S.W.545 

APPLICATION TO RECEIVE A CHILD WITH A VIEW TO ADOPTION 
APPLICANTS' SURNAME Green 135,791 Phone No. 
ADDRESS 

If nece .. 10 Rouge Avenue Whareiti 

If moved there within three -years gi ve previous address 

HUSBAND . . · . John Fraser ... ? ...... J ... 
(ChrisUan names) (D.ta of bIrth) 

Occupation · . Draughtsman Employer:Ministry of Works & Developnent 
Religious denomination · . C of E Approximate $7.400 annual income: 
WIFE .. · . Wilson .. .. 11.1 ... R .. .1 19 .49 Vera bristian names) (M.lden surname) (D.te of bIrth) 

Occupation • • • . Religious Presbyterian (Pre.ent or prior to lII.rri811:e) denomination: 

When were you married · . 1 / 1 /19 70 I Where were 
you married? Whareiti 

Are you both British nationals or New Zealand 
Have you any children born 0 No citizens? If not, give details: 

your marriage or of one of 
you? If so, give their full Yes names and birth dates. 

Have you previously adopted Have you previously applied to adopt? If so, to whom? 
a child? If so, give name{s) No No 
and birthdate(s) 

If ei ther of you has been How was the marriage terminated? 
married previously please 
state Where and when If the wife has been married 

N/A' was it terminated? - previously please state her -former name: 
Has either of you been 

adludged guilty of any 
of ence against the law? If No 
so,. give details and dates 

Gi ve the nOdlle6 and address-
es of at least two persons 
(not being relstives) who 

Mr and Mrs G. Grey, 12 D'or Crescent, Whareiti. 

know you well ss a Mr and Mrs L. Tan, 24 Clair Road, Whareiti. 
married couple and who 
would be able to vouch for 
your character and sui tab-
iii ty to adopt a child 

(NOTE-Referees wlll be .sked 
to report Independently.) 

If J:0u have preferences as to 
Do you have a particular e age, sex, or race of the European baby 

child in mind In making 
No 

child you hope to adopt, 
this application? please state these: 

/ Please state the religious 
If so, gi ve his or her name denomination in which you Presbyterian 

Intend that the child should 
be brought up: 

Give the name and address Mr a.V.R. Counsell of your solici tor ----- ----
The Director, Department of Social Welfare, .... .'f/b.araill ............................................. . 

We have considered this matter together and now make joint application to take into our home a child for adoption. We 
believe that we can adequately maintain and satisfactorily care for any child who may be placed wi th us. We realise that our 
application may not succeed, and that if it does we may have to wait a considerable time before a placement ("an be arranged . 

......... l.,.f., .. ............ (Husband). 
31 1 75 

Date: ........ / ....... ./19 ........ ......... y.,.e .... ............ (Wife). 
(Please Tumble 



Fig. 3 
S.W.5 

SOCIAL WORKER'S SUMMARY REPORT ON ,ADOPTIVE APPLICANTS 

8/4/75 26/4/75 8/6/75 Dates of office Interview ••••••••••••••..•.•.••••••••••••••••••••••••••••••••••.•.•••••.••••••••• and home YIsIts •••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 

Applicant" surname: 

Raferred by: 

RaISOns for wishing to 
adopt - (Include any 
re\evan t medical 
hlatory) 

Accommodation: 
(Note adequacy and 
whether owned or 
rented) 

Financial position: 
(Broad outline of 
Income, livings, debts, 
insurances, commitments, 
etc.) 

Personal background: 

Health: 

Education: 
Employment hlatory: 

Interests and hobbles: 

Church affiliation: 

Experience In chlld care: 

Intelligence: 

Standard of living: 

Personality : 

Comments on own or 
adopted chlldren: 

Physical appearance: 
(Helght,build, colouring, 
etc.) 

Attitude to special 
placement: 

(e.g., non-european, 
handicapped, etc.) 

GREEN 
Descrlptlw 

address: 10 fblae Avenue, 
'tlHAREITI 

Selves 
Applications with 

other agencies: No 

Married 5 years. Husband low sperm count wife has had 
2 operations for Ovarian Cysts and considers 
conception unlikely. 

Doctor: Cockerill Doctor'. opinion IOUght: 

Spacious 4 bedroomed older style home, being re-
decorated by 14r Green. 

Kr Green $1,400 salary carries life insurance $6,000 
in superannuation scheme. Purchasing home - 1 mortgage 
$12,000, own car and boat. Krs Green $5,000 salary 
joint savings account $1,275. 

Wlfe- age: 25 yrs. 
Race: E 

Good 
3 yrs Sec. 

Country 
of birth: N. Z. 

9 yrs D.LC. 
Golf, reading, potterl. seinog 
Brought up Presbyterian 
Cared for nieces and ne hew 

Average 
Above average 

Outgoing, frank. 
5'2" Blonded hair, grey 
eyes, slim build, fair 
complexion. 

·HUlband - age: 28 yrs. 
Country 

Race: E of birth: N. Z • 
Good - Asthmatic 
4 yrs Sec. U.E. 
11 yrs dorks and Dev. 
Golf, reading, interior 
decorating! landscaping, 
rugby, iog. 
Limited. 

Average 
Above average 

Pleasant, precise, thoughtful 
5'7" Mousy fuzzy hair, 
blue eyes, thin, wears 
glasses. 

Would consider small proportion Maori blood, not 
prepared to accept physically or mentally handicapped 
child. 



Page 2 

Comments on application - from vliits and interviews and oral comment from referees and ponce insofar as not 
documented elsewhere on file). 

Office interview: 

Husband quite at home, wife more anxious and nervous. fvlrs G. able 
to talk about feelings. Mr G. kept at more objeotive, practical level. 
Both aware of Mrs G's problem in conceiving before marriage, and both 
seem well adjusted to idea of adoption. Have delayed applying to adopt 
until well settled financially. Mrs G.Js mother is adopted and was not 
told of this until engaged, which was very traumatic. Neither 
concerned about sex of child. Mrs G. will oease employment when baby 
available. 

Home visits: 

Mr and Mrs G. in process of remodelling home. Original and striking. 
G. very relaxed and friendly. Couple appear to have many interests 

in common - home decorating, golf and boating and both share household 
chores. Will probably sat tairlyhigh standards for themselves as 
parents. Marriage appears stable. 
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Home vilitl (condnued): 

Recommendation: 

Application Is approved/n rr • •• r.II'''· 

·············· .. ........................ . 
Decision: 

n 0.£& .......................... . .... ············· .. 
·Delete wblchever Dot applicable. 

64017it-ll.000/6/1S W 



Fig. 4 
S.W.532 . 

DEPARTMENT Of SOCIAL WElfARE 

POLICE REPORT ON APPLICANTS FOR ADOPTION 
The of Police, 
WELLINGTON. 

, The person5 named below wish to adopt a child. Would you please cause your records to be searched 
and advise me of any information which should be made known to the Court to assist it in deciding 
whether or not an application for an adoption order should be granted. 

__ ..J1u..' ••• J ones .. oo ................................ ____ ...... __ _ 

10 / 2 / 19 75 fur Dilertor 

Record No.: Police _____ _ Social Welfare: _ .. ___ . __ _ 

GREEN .... Applicant's surnalue: ___ ...... __ .. 
. . 1970 __ " __ , Year married: ________ _ 

, John Fraser . Hu)\)and s forenames: _. ___ ......... _ ... __ ...... ________ . ____ .... __ .... _. __ _ Y('ar born: 6.4.47 .............. _ ................... _ .... -
Hu)band's oc('upati()n: ___ __ . __ . ________ _ 

Vera Selina Wife', forenames: ___ .. _ ... _ ........ __ ... ____ ... _. ___ . .... ___ Y I"ar born: _ .... 11. •. 49 .. ____ _ 

Wife's lIIaiden or ('articr surname(s) : .... _ .......... .. _ .. __ . ____ . __ .... ___ ._._ .......... _ ............................ _ .......... _____ , 
J\ppliranh' ............ ... .... _______ ._. __ .. __ ...... _ ..... __ .. _ ........ _ ....................... _ ... _ ......... __ . 
(If 1II(l\cd to this addrrss within thrre yraN, Sh-c (orlll.r address abo) 

hny ctllldctwn$ di.r1o)Cd: _ ........... !c:? __ ..... ___ . _____ . ________ .. _. __ ._ _ .. _ ......... _ .................... _ ........................ _ ................ ___ _ 

. Date of prt'\ ious Police Rl'port and R('cord No .. .. ______ . _ .. __ ._ •. _ .•. _._ ..... _ ...... _ .............. _ ............. _ . ..: ... _ .. _"._. ___ .. 

Dl'partmcnt of Social Welfare 
Sodal Work Division 
WHABEITI 

This Headquarters has no infonnation about the above-named applicants. 

The following infonnation should be brought to the notice of the Court in the event of an application 
.le 
]: hdug made for an adoption order: 
.B 

/ /19 for Commissioner of Police. 



form S.W. 62:1 

DEPARTMENT OF SOCIAL WELFARE 

POBOX 1, \tIharei ti 

PERSONAL AIm CONFIDENTIAL 

Mr and Mrs G. Grey, 
12 D'or . 
WHAREITI. 

Dear Mr and Mrs Grey 

Mr and Mrs John Green 

Telephone, 

Telegrams: Distwel 

tf 'telephoning or caltng 
about this letter. p1ease 
ask for 

._ .. ---. S.M. Wbiu--._ 
Referenc.e· 

of 10 Rouge Avenue \tIhareiti 

wish to take a child into their home with a view to applying 
to the Court 1'01' an adoption order and 'they have given us your 
name and address as someone who knows them well and who might 
be willing to supply us with a reference. 

Would you please write to this office and tell us whether 
you can recommend this couple as to undertake the 
oars and upbringing of a child. It could be most helpful if you 
are able to make any comment on the quality of their home life, the 
stability of their marriage, their oharaoter, and their capaoity to 
give a child the affeotion, training, and acceptance normally 
expeoted of a parent. 

I should appreciate an early reply quoting the address as well 
as the name of the applicants. Your letter will be.treated as 
oonfidential. 

Yours faithfully. 

for L. Jones 

658768-20.00017176 W 
Director, Department of Social W('lfare 



S.W.32" 

DEPARTMENT OF SOCIAL WELFARE 

Telegrams: HEAD OFFICE, PRIVATE BAG, POSTAL CENTRE, WELLINGTON 1, 
NEW ZEALAND Headwel, Wellington 

Telephone: 727666 
Extens,ion: 
Reference: 

Letter to adoptive applicants advising that their application has been 
accepted 

Mr and Mrs J. Green. 
10 Rauge Avenue, 
Whareiti. 

Dear Mr and Mrs Green, 

You will be pleased to hear that our preliminary enquiries about your 
application to take a child with a view to adoption have been satisfactorily 
compited, and that your name has been placed on our waiting list. The way 
is also open for you to approach any private organisation with a view to 
having your name placed on its waiting list. You may if you wish approach 
more than one organisation. You will need to have this letter with you when 
making your enquiries. It is important that the person or organisation 
planning to place a child with you should first discuss the matter with a 
Social Worker at the nearest office of the Department of Social Welfare. 
Your circumstances will be subjeot to review nearer the time when it is 
antioipated that you will be offered a child. 

As has been explained to you, before you may receive a ohild under fifteen 
years of age into your home with a view to adoption, you must have either 
the approval of a Sooial Worker under Seotion 6( 1 )(a) of the Adoption Aot 
1955, or alternatively, an interim adoption order from the Court. -

In view of the present soaroity of babies for adoption, the inolusion 
of your name on our waiting list does not guarantee that we will ultimately 
be able to offer you a baby. the waiting period, which may well 
be lengthy, a Sooial Worlcer will visit you from time to time. 

If you ohange your address; if you are away from home for any length of 
time; or if your situation ohanges, would you please advise this offioe. 

Yours faithfully, 

Sooial Worlcer 



NEW ZEALAND DEI'ARiNENT OF SOCIAL WELFARI 
SUMi'lARY RECORD 01' ADOPTION APPLICATION 

krial Number 
of Applicatloa: 

Fig 5 s.w.m 

- -----lO-Rouge Avenue;-Wh8reTitr i.---------------......:.-----------
Addr_: Pho •• : 735791 

Husband. 28 (b) 25 •• tion-(.) Husb •• d: C of E (b) WK •• Presby 
OccupatiOft-

(.) Husband, Draughtsman 
(b) (P .............. - Be ti i .. ", d a: :AXJUL au c an 

A" anclte. of 
chUd .pplled for: 

baby M or F 

ClUIdre.-c'1 Own: Nil (bl Adopoed: 

I.reh dat ... HI As •• : HI A Birth date.: 

Nil 
s •• : N/A 

WiDlalnaa,o 
board child 
whil. waitina: 

Solicitor: Mr lmlgay 

Husband good health U.E. 
Wife good health 3 yrs Sec 
Home good material standard 

Attitude to .. Difficult" placema"u 
(Part Haori. handicapp.d. 
oId.r c.biId) 

Not interested in older or 
handicapped child. Would consider 
part Maori 

---
of 

Appllcadon: 

PLACEHENT: 

31.1. 75 

ChDd'. N .... ' Allison Brown 

Data of foRow-up Inqulrie. by 
Appbunlt prior to placam.nt: 

Where 
S •• : F DaI. of birth: 5. 11.7;&&"· ... d: Wbareiti 
Addidonaf 

comm."t: 

Placement 
..... ,td by: ..... " 18.11.75 

GREEN 

Natural mocMr-

N ..... : Rose Brown 
Addr_: 13 Nova Street, Whareiti 
H.rlcal ....... Single 
Ad::':::!" Nil 

Intarlm 
ordar m,d., 

Coloured signals may indicate: 
1. Religion. 
2. Adopted before. 
3. High Priority. 
4. Social Worker supervising. 
5. Interim order etc. 
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Fig. 6 

Form S.W. 602 

NEW ZEALAND DEPARTMENT OF SOCIAL WELFARE 

Social Worker's Approval for the Placement of a Child 
for Purpose of Adoption 

(Section' (I) (a) Adoption Act ItSS) 

ACTING under the authority of section 6 (I> <a> of the Adoption Act 1955, 

I, ..•. _. ... •. , Social Worker 

of... .... _ ........ ti .. 

in the home of Green 

Green 

at ..•.. 

of ...... 

.. 10 Ro\1ge Avenue 
Allison Brown 

(a. . £e male child born on 5.11.15 ..... 
for the purpose of adoption . 

. ..11 •. 1..1.75 
nate. 

.. •. hereby approve the placement 

. at Wha.reiti 

S.N •.. White 
Social Worker. 

and 

,his wife 

NOTE-This a roval is valid for one month onl . Within one month from the date of 
the approval the adopting parents mwt, i the child concerned is still in their care, 
apply to the Court for an interim order of adoption. Failure to apply could constitute 
an offence under section 27 <a> of the Adoption Act 1955. 

Reoida Green 
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556 
Depal'tl!(ent of Social Welfal'H I 

26.11.75 ___ (Date) 

pear l.11' and l.rs __ , _____ , 

In order that I ask, our Head' Office in Wellington to make 
,out the forJ!,s in cor.nection with your application to adopt 

Paul Duncan 
.............. # ••••••• & ••••••••••••••••• It •••••••••••••••••••••••••••••• 

you kindly let ,me have 'by return mail the particulars , 
required below':, It is essential that the information, which is 
required by the ,Court, be 'accurate 1n every rcspc-ct. 

Yours faithfully, 

S.M. White 

Social Worker 

1. Your full Christian'names: 

Husband: ..•. •• •••••••..•.•.•....••••••.•. .•••• t , •••• 

Wife: •.••.•••••••••••••••••••••••••••••••••.••.••• ••• ••• 

Viife I S maiden name: .......... ! ................................ . 

2. Prese,nt Age Age at Date of Child' I s Bi-rth 

Husband: "' ............... . 
,Wife: ................. 

3. Birthplace of Husband:! .............................. # ..... ' ••••••• 

Birthplace of Wife: . " ......................................................... . 
4. ••••••••••••••••••••••••••••••••••• 

Religion ............. _ .......... e· .......... " ............................ . 

5. In what religion do you to bring·up the child? 

................... , ............ -........................... .. 
6. Date an!l p):aoe o.'l your J:larria.ge ••••••••••• : ••••••••••••• 
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7. ". Kre"'you' both NeVI Zealand citizens?; •.. 

8. Your full address • •••••• '.' •••• t!: •••••••••••••••••• 

. . . . . . . . . .. . . . . . . . . . . 
• • • • • • • • •• • ••••••••••••••••••••• f 

9. Sex, ages of of children living·of.your 
marriaEe 

· ......................................... ' . .......... 
. . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . 

· ........................................................... . 
10. ·If any of your children- are over 15 years of age, how many' 

are wholly. or partially dependent on. you for their sUPP9rt?' 

Gi va details ................................... ........... . 

11. Have' either of you been married previously? If so, please 
state name and occupation of former spouse, the reason for 
termination of the marriage and the date on which this 
pccurred. Also state the and state of health of 
any children' of the union and.whether they are wholly 
or dependent on you: . 

12. 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . 
• • • • • • • • • • • • I., ••••••••••••••••••••••••••••• 

' ................ ;. ............................................... . . '. 
Are you health?; •••• any 
illnespes disabilities in pa's't' ... . ,y., . 

· ' .. ' .. ' .. ' .. '." ... ' .. .. ' ....... " ..... ' ................. . 
• .. • ' ............. 'It • '. ' •• ".". ' ..... ' •• ' ........................ ;. •• •••••••• 

.What are your:reasoJ?s for-wanting to adopt the child? 
. . 

• ....................... ' ........... " ............. 4 ....................... . 

· .... ' ....................... ' ............................................. . 
· ............ / ............................................................ . 
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14. From what date has the child been in your home? 

............... , ............ . ," .................. . 
15. Have eith'er of you been refused an order for an 

16. 

for .••••••.•••••.• ·., •• ,.; ............... ••••.•• ' .• 

At which Court do you wish the udoptioll .•••••• · ••••• , • 

Are·you receiving any premium, reward or other.considbration 
in' respect of the adoption of the child?, ..• "., •.•.•••••• , •..•• 

· .", ..... '.' ........................................... ..... . 
18. Is either of you a parent of the child? #_# ................. . 

19. If you any alteration in the child's Christian 
·on :adoption give desired name: 

• ••••••••••••••••••••••••• ;., • t" •• ........................... . 

20. Do you want the' words "adoptive parents" to appear on the 
·face of tlie certifl"ed copy of the" entry of birth of the child 

the birth.has 

you sufficient means bring up, maintain and educate 

.22·, 

the chiad·? ....... ", .. ...... ;-.. ................................. . 

Do· you, own, any land or buildings? 
where land etc. is situated: 

If so, state full·address 

.. -, ... ,' .................. '! ....................... ....... . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . " 
· ................. . o· ... '.' . ;. ..... .. . ' ........................ . 

23. ·What is t3e approximate value of the land buildings? 

· .................. .......... ',' ........... ': ., ." .. ," ........... . 
· ............. ' .............................................. . 

24. State amount of mortgage that each is 'subject to? ••••••••••. 

• •••••••••••••••••••••••• i ................................. ... 

. 25. ,State amount ,of mortgage repayments 'o'f 'principal and interest 
per quarter on properties owne& •••• ••••••••••• ••••• 

• •••••••••••••••••••••••••• • o' ••••••••••••••••••••••••••••••• 
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26. State' total approximate value of furniture,'personal 
motor 'vehicles, etc: 

27. 

· ..... ....................................... . 
Is any money on the motor vehicle, etc. by 
Hire Purchase agreement or' loan? If so, state amount of 

and weekly repayments: 

, , · ............................................... ' .......... ... 
28: ,Have ,you ,any other outstandIng debts?' If' so 'give 'details: 

· . ,. ..... ............ . ................................... 
29. State amount of money you in' any bank: ...... '. ' •••• ; ••••• 

30. Are either of you insured? If so state amount of policy and 
whet"h'e'r' it l.'S 'll.'fe"o'r ,. ". 0' ••• •••••• '.' .... '0' • •••••••• 

. , •••••••••• : ••••• '0' ••••••••••••••••••• 

• •••••••• 0.
0 
•••••••••••••••••••••••••••••••••••••••••••••••••• 

31. Occupa'tion of hu'shand and from same 
• '·0 .......................................... 

" "0 

32. Occupation of and income same •••••••••••••••••••• 

· .............. ' ............................................. . 
93 •. Give full particulars as to any' other income' and' state the 

, from which they are received: . '. 

34. 

· ........................................................... . 
. ! 

••••••• 0 ..... ,- •••• , , , · ................................ . ; ......................... . 
Give full and 'occupation of a who can 

as to your' character 'and means. (This 
must be a person of recognised standing in the 
e.g. ,a·Minister. of'Religion, etc.) 

, . 
• •••••• •••••••••••••••••••••••••••••••••••••••••• '0' •• '0' ••••• 

· ........................................... '.' .'. '.' ... : .. . 
... - ....... .. -.............................................. . 
':' .......... ............. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
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Tho information I have given aoove is qorrect. 

NOTE: .. ---

_." ...... ,. ••• " ••••• II .................................... .. Wife 

.............................................................. ,. ...... e .. ,. ... • Husband 

.. .. .. .. .. .. .. .. .. .. .. .. .. . .. .. .. .. .. ,. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. . .. .. .. .. ... Date 

You will be required to produce a certified copy 

of your for filing at the 

Court. 

Forwarded to Head Office 

"Date: •• .. .. . .. -..... ,. ...... ,. ,. ....... 
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S.W.569 

Serial No ..• .; .•••...... / ........................................ . 
DEPARTMENT OF SOCIAL WELFARE 

TO: Chairman, 

Social Security Commission, 
Head Office, 
Private Bag, 

WELLINGTON. 

FROM: Social Work Division. 

Office 
Date 
Stamp 

FAMILY BENEFIT 

The foster parent named below will be applying for family benefit for the child placed with her with a view to adoption. 
The child Is now being maintained without cost to the State. 

Rose Brown 
Natural moth .... : ............................................................................................................................................ ,..-________ .., 

Address: ............................... 13 ... .. ... ............................................................ .. 

Allison Brown 
Child's name: .............................................................................................................................................. L-________ J 

Date of birth: ...................... .5 .•.. 1.1. ... 1.5. ...................................................................................................... . 
\tlha.reiti 

Registered at .......................................... , ................................................................................................... ,..-________ -, 
Vera Selina Green 

Foster mother: .............................................. ............................................................................................ . 
Foster father: John Fraser Green 
Address: ...................... 1.()..Roug& .. Avel1Qay .•. WhaFei:lrj, ..................................................................... . 

.................................................................................................................................................................. '---------' 
Date of Placement ............ .................................................................. : .................................. .. 
*The foster mother Is already receiving family benefit for ................................................................................................................ . 

T. E. Turangawaswae 
................................................................................................................. 

per A .. I.tant DIr.ctor. 
"Del.t. If not appllcabl •• 

HEAD OFFICE INDEX ACTION 
Index Cards Form FB6 

Prepared/Amended: .................................................................. Prepared: ................................................................................. .. 
(S.W. 569 Serial No.) 

Recorded: ............. : ..................................................................... Checked: ...................................................................................... .. 

Form FBS 
I ssued to .................................................................................... Authenticated: .............................................................................. . 

31144H-7.ooo/11/13CTK 
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INDEX TO PART D 

A 

Accommodation 

- Children's Boards D2.1 

Action - clerical 

- See clerical action 

Adjournments 

- Children's Board meetings 
- inappropriate use of 

D3.6 
D3.6 

Allocation 

- appointments to Boards D2.7 
- serial numbers to Children and 

Young Persons Reports D6.14 

Appointments 

- allocation D2.7 

Arrests 

- and warrant cases D5.4 

BoardEi 
- see Children's Boards D1.3 

Breach of Probation 

- Children & Young Persons 'report D4. 7 
- procedure for D4.7 
- referred to consultation D4.7 

Q 

Children and Young Persons Act 1974 

- Section 13 
- Section 15 

- Section 16 
- Section 17 
- Section 18 
- Seotion 19 
- Seotion 25 
- Section 26 
- Section 27 

D1.2, D1.3 
D1.5, D1.6, D1.7, 
D1.8, D1.9, D2.3, 
D2.4, D2.6, D6.12. 
D1.14 
D1.10 
D1.11 
D1.12 
D1.13, D2.7 
D4.7· 
D4.5, D4.6, n4.7 
D1.6, D2.9 

Children & Young Persons Reports 

- action following consultation 
- breach of Probation 

D4.10 
D4.7 

- ohange in Youth Aid dispositions D4.10 
- Children's Boards D2.6 
- completed by Police D5.4 
- completion of D5.3, D6.2, D6.14 
- definition D4.2 
- distribution of D5.2 
- distribution to Children's 

Board Members D2.5 
- in depth not required D2.6 
- introduotion to D5.1 
- introduction to completion D6.1 
- liquor offences 
- Police cases 
- Social Welfare cases D5. 3 
- Social Welfare use of D5.3 
- Traffio offences D4.6 
- Use of D5.1 
- warrant and arrest cases D5.4 

Children's Boards 

- accommodation D2.1 

- after'hearing D1.5 
- allocation of appointments D2.7 
- appointment of members D1.3 
- arranging medical assistance D1.8 

- by-passing D1.5(c) 
- Children and Young Persons 

Reports D2.5 
- children facing traffic oharges' D1.6 

- clerical action D2.5 

- clerical action following Children's " 
Board meeting D2.10 

- olerioal support at meetings D2.8 
- compensation etc. unresolved D1.9 

- confidentiality of D1.10 
- considerations by D1.7 
- constitution of D1. 
- oounselling of parents or child D1.8 

- cultural factors D3.3 
- dealing with minority groups 



- denial of allegation D2.7 
- denial of facts D1.9 
- establishment of D1.2 
- funotions of D1.1, D1.7 
- furniture eto. for D2.1 
- informality of D2.2 
- interpreters 
- intervals between appointments D2.8 
- introduoing the family 
- introduotion to D1.1 
- invitations to attend D2.7 
- legal provisions· for D1.2 
- liabilit,r olause 
- liabilit,r for reports to D1.12 
- meetings of D1.11 
- membership of 
- members liabilit,r D1.12 
- members of 
- must not resemble Courts D2.2 
- naming of D1.2 
- no action required D1.8 
- notifYing parents of referral D1.5 
- obtaining reports D1.7 
- opening remarks 1 
- parents to be iuvited 
- payment of residential members D1.2 
- Polioe referrals to 
- Powers of D1.8 
- Powers to warn or oounsel D3,5 
- preliminar,y meetings D2.6 

- privileged admissions D1.1.0 
- prooeduxe at meetings D2.8 

- purpose of meetings D2.8 
- reoovery of oompensation pa;yments D1.14 
- rlaferrals £ran court D1 .5 
- referrals to D1.5 
- referrals to Court D2.9 

- seoretarial servioes 
- ,setting of 

D1.2 
D2.2 

- Sooial Workers referrals to D2.4 
- traffio offenoes D1.6 
- use of adjournments 
- venues 
- warning parents or child 
- working with the family 

Clerioal Aotion 

D2.1 
D1.8 

- Children and Young PersonS reports D2.5 
- following Children's Board meeting D.10 
- prior to Board meeting D2.5 

Clerioal Support 
- at Children's Board meetings D2.8 

Compensation 
- Children's Boards 
- Reoovery 
Complaints 

D1.5 
D1.14 

- Children's Board prooedure D1.5 
- exoeptions to normal prooedure D1.5 
- oooasions when mandatory to 

oonsider Court action D2.9 

Completion of Children and Young Persons 
Reports 

- age at time of inoident 
- allooation of serial number 
- Children's Board Seotion 
- oonsultation disposition 
- Court Sections 
- date of birth 
- employer 
- employment 
- family and home baokground 
- inoidents 
- method of coming to notioe 
- name 

- oocupation 
- offenoes 
- previous notioe 
- race 
- school 
- I!I8rial mlDIbers 
- Sooial Welfare register no. 
- withdrawn oases 
- with whom living 

Confidentiality 
- Board meetings 

Const! tution 
- Children's Board 

Consultations 
- see Youth Aid Consultations 

CounseJl1 nr 

D6.2 
D6.14 
D6.12 
D6.9 

D6.2 
D6.6 
D6.5 
D6.4 
D6.7 
D6.8 
D6.2 
D6.5 
D6.7 
D6.11 
D6.2 
D6.6 
D6.14 
D6.10 

D1.10 

D1 

- powers of Children's Board D1.8 
- reoommended by Children's Board 

D1.1, D1.8 

Q2E5.i 
- referrals to Boards from D1.5 

D2.9 - to, from Boards 



Cultural Factors 
- minori ty groups 
- recognition and understanding D3.3 

Decisions 
- Children's Board - majority Vote D1.11 
- of cases referred to Children's D1.8 

Board 
- Youth Aid Consultations D4.8 

Definitions 

- Children and Young Persons Report D4.2 
- Youth Aid Consultations D4.2 
- youth Aid Section D4.2 

Denial 
- of allegation 
- of facts 

Direotor-General 

D2.1 
D1.9 

- approval of, for finanoe for Board 
acoommodation D2.1 

- member of Board appointed by D1.3 

Dispositions 
-change of D4.10 

Establishment 
- Children's Board D1.2 

Family 
- discussing family diffioulties D2.2 
- introduoing D3.1 
- working with D3.2 

Fees and Travelling Allowanoes Aot 1951 
- payment of resident member D1.2 

Final Disposal 
- Children's Board D2.10 

Format of Children IS and Young Persons 
Report 

- . see Children and Young Persons Report 

FUnctions 
- Children's Board D1.1 
- prime D1.1 

g 
Helping Process D.3 

1 
Immediate Referrals to Court D1.9 

Informality of the Boards D2.2 

Interpreters 
- Children's Board meetings D3.4 
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CHILDREN'S 130ARDS AND YOUTH AID CONSULTATIONS 

D1. CONSTITUTION AND PO'tIERS OF THE CHILDREN I S BOARDS 

D1.1 

'!he introduction of Childrenls BoardB opema,new area of preventive measures for children. 
The Boards are not judicial bodies but rather canprise a group of skilled and sepsitive 
people who are available to assist children and their families to overcome personal and 
social difficulties in a flexible and informal manner. '!hey provide an opportunity 
for the family to freely discuas an alleged offence or othBr aspects of family life 

in a confidential and supportive setting without the formality and exposure to 

labelling which is often assooiated with the Courts. The BoardB are an alternative 
to the Children and Young Persons CourtB and as such remove the leBs Berious cases from 
the scope of the Court. They allow opportunities for families not referred to Court, 

to benefit from discuasing areas of oonoern wi thin the Board setting and where desirable 

reoeive oontinuing counselling with the hope of preventing more serious developments 
at a later stage. Having said this however, it should be recognised that the combined 
skillB and experience of board members will assist them in their prime function which 
is to be a decision making body. 

D1.2 Legal provision to establish Boerds (S.13) 

The Children's Boards are established under Section 13(1) of the Children and Young 

Persons Act 1974. '!his section states that lithe Minis'ter ahall establish for each 
Sooial Welfare District one or more Childrenls Boards". 

Each Children's Board is given a distinotive name which may be changed from time to 
time at the Minister direotion. 

'!he Department will provide "such secretarial recording, and other services as may be necessary 
to enable each ChildrenlB Board to perform and exercise itB functions and powerB". 

The resident panel member and Honorary Community Offioer who attends a meeting is to be 

for his services out· of money speoially appropriated by Parliament and in with 

the Fees and Travelling Allowance Aot 1951. 

D1.3 Membership of the BoardB (Seotion 13) 

Section 13(2) alBO provides that 

l'Every Children I s Board shall oonsist of -

(a) A member of the Police appointed by a Commissioned Officer of the Police. 

(b) An offioer of the Department appointed by the Dirsotor-General 
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(c) An officer of the State Services or an Ccmmnmity- Offioer appointed 
by the Secretary of the Department of Maori Affiars. 

(d) A resident of the Social Welfare District for which the Board is established 
who shall be a member of a panel of not more than 6 such residents for the 

time being II.ppointed by the Minister ••••• " 

''Each member of a Children's Board shall hold office at the pleasure of the person 
who appointed him." 'lhe members of the Board will elect one of its members to be 
Chairman for a period of up to 2 years before re-election. 

D1.4 Provisions oonoerning resident members (Seotion 14) 

'lhe members of the panels are appointed by the Minister of Social Welfare for a 
period not exoeeding 3 years but they may from time to time be reappointed. <illy 

one member of each panel attends each meeting of the Board. Who, of the members, 
attends any particular meeting is to be determined by agreement between panel 

members or if necessary "in such manner as other members of the Board shall 
deoide". 

"Any member of a panel may at any time be removed from offioe by the Minister 
for disability, ballkruptoy, negleot of duty, or misoonduot proved to the 
satisfaotion of the Minister, or may resign his office by written notice 

to the Minister". 

D1.5 Matters to be referred to Boards (Section 15) 

Under the tems of Seotion 15(1) "Every member of the Polioe azid every Social 
Worker, dealing with the oaee, -

(a) Shall report to the Children's Board details of every offenoe alleged 
to have been committed by a child, and details of every inoident in whioh 
a child has been involved, if he oonsiders that prooeedings under this 
Aot shau.ld be taken in respeot of the alleged offenoe or inoident. 

(b) Ma;r report to the Children's Board details of any other matter in which 

a child has been involved and whioh he considers should be dealt with by 
the Board". 

It is not necessary to 'comply with paragraph (a) above when a child is arrested 
for murder or manslaughter. 

Under Seotion 15(2) "Any Magistrate who, ,on hearing a oomplaint under this Aot 
involving a child, finds it proved may direot the complainant to report 
details of the complaint to a Children's Board". 
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It is the responsibilit,y of the police officer or Social Woxker who reports aQY matter 
to the Board to notify the parents or gu.arO.;1ans of the child concerned of the fact. 

N:B. Where oomplaint action is considered necessary, the matter 
must be referred to the Board for a deoision as to whether 
or not a complaint is warranted. '!!lis means that a complaint lIDlSt 
not be sworn until -

a) Court action is offioially recOIlBllellded by the Board; or 

b) the Board finds that the child or his parents do not admit the 
faots of the matter report ed; or 

c) the BQard finds that aQY question of compensation or, 
resti tution is unresolved. 

The exception to this .procedure occurs when a child is removed on warrant 
" '. 

or arrested and held in custody. The case then proceeds direct to the Children 
and Young Persons Court. 

D1.6 Traffic Offences 

As the Act stands Traffio Officers are unable to take aQY direct action against a 
child who is 8J.leged to have committed a serious traffic offence. Any such case, 
where a Traffio Officer believes that court action is warranted, should be reported 
ei ther to the Police or to a Social Woxker who would then take the appropriate 
action under Section 15 or Section 27. 

D1.7 Funotions of the Children's Board (Seotion 15) 

It is the fUnction of the Children's Board "to consider details reported .to it under 
subsection (1) or subseotion (2) of this seotion and to determine what action 
(if aQY) is required". (Refer D1.5). 

In deciding on its course of action in seeking to prevent the child from committing 

further offences, the Board lIDlSt ''bear in mind the needs and ri8hts of the Child, 
his parents or guardians and the communi t,y". This clause places an 0IDl8 on -the 
Board, in that, when it is looking for the best possible solution in dealing with 
each child all interests lIIUBt be taken into acoount. This onus is also extended 
to a consideration of "the degree of co-operation offered by the child and his 
parents or guardians". 

In order to decide on the best course of aotion in aQY case, the Board make 
aQY preliminary inquiries it thinks fit and i t when necessary, obtain reports 
from members of the Police, Social Woxkers, Maori Affairs cOlllllllliut,y Officers, 

school teachers,medical and other persons • 
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D1.8 !]he powers of the Children I s Board (Seotion 15(7) ) 

The Board is not required to take 8IJ'3' action U', atter due consideration of the case, 
it deoides that action within its powers is unwarranted. Rowever,in cases where it 
decides that some measure DDlst be taken the Board 'fIJB:3' -

n(a) Warn or counsel the child or 8IJ'3' ;parent, guardian, or person having 
the oare of the child or arrange for 8IJ'3' of those persons to be 
warned or counselled by a member of the Police or a Sooial Worker or 
a ..... " Maori Mfms Community Offioers 

neb) - Arrange for the child or any parent, guardian, or person having the 
/ 

oare of the child to reoeive oounselling from a Sooial Worker or a 
••••••••••• " Maori Af'fa1rs COIIIIIIIlDi ty Officer" or 8ZJY other sui table 
person whether employed by the Crown or not s 

"(0) Arrange for the Child or for 8IJ'3' parent, guardian, or person. having the 
care of the child to receive medical, psychological, or psychiatrio 
assistance: 

"( d) Where the report was made under subsection (1) of this seotion, (Refer 
D1. 5) reccmmend to a member of the Police or a Sooial Worker, who shall 
where practicable be the member of the Police or the Social Worker who made 
the report to the Board, that he make a complaint under Section 'Z7, of 
this Act.n 

The Board 'fIJB:3' not make any arrangement stated in paragraph (b) or (0) above for arry 

parent, guardian or person having care of the child unless that person agrees to 
the arrangement. 

D1.9 Immediate referrals to Court (Seotion 15 (8) & (9) 

In 8IJ'3' instance where case has been referred to the Board by a Sooial Worker or a 
Polioe Officer without the case first going to the Court, the Board 'fIJB:3' not continue 
to inquire or to 1:ale aotion from 8ZJY point at which - . 

"(a) •••••• the child or either of his parents or his guardian does not admit 
the alleged offence or disputes arry fact that is material to the substance 
of the report J or 

(b) •••••• any question of compensation or restitution is unresolved" 

Where the Board is unable to continue with any case beoause .of a denial of the facts 
or unresolved restitution, it DDlBt under Seotion 15(a) ask the Social Worker or 
Police concerned to deoide whether or not oomplaint action under Seotion 'Z7 
should be made. 
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D1.10 Confidentiality of Board meetings (Section 16) 

Admissions to the Board are privileged. 'lhat is, anything said or any admissions made 
to the Board or to any person making inquiries on beha.l.£ of the Board, by the child 
or his parents,are not admissible in any Court or before any person acting in a 
judicial capacit,r. 

D1 • 11 Meetings of the Board (Section 17) 

'ilie Board or the Chairmen should decide on the times and places at which meetings 

are held. Meetinge ma;r not be held in either a Courthouse or a Police Station. 

Section 17(2) states that "Any meeting of a Board ma;r be adjourned from time to time 
orfromJ?lace to place, by the Board or the Chairman". 'Meeting' should be read to 

mean the individual session with the family. 'lhis clause allows the Board the 
opportunit,r to continue contact with a family after a short adjournment to allow for 
inquiries or reports on aspeots necessary to conclude the 'meeting'. Such adjourn-
ments should be as short as possible having regard to the requirements of each 
particular case. 

members form a quorum and the Chairmen presides at all meetinge at which he 
is present. If the Chairmen is absent from any meeting the members present should 
elect a Chairman for that meeting and that person will have all the powers of the 
Cl>.aiman iIi respect of the meeting. 

Any questions arising at a meeting should be decided by a majorit,r of votes of the 
members. '!he Chairman has a deliberative vote and also, where necessary, a casting 
vote. 

D1.12 Liability Clause (Section 18) 

''No member of a Children's Board shall be personally liable for any act done or 
ami tted to be done by the Board or any member thereof in good faith in pursuance 
or intended pursuance of the powers and authorities of the Board". 

"Any medical praotitioner, member of the Eliucation service, or other person who 
supplies any report required' for the purposes of this Part of this Act shall not be 
under any criminal or civil liabilit,r in respect thersof unless he has acted in 
bad faith or without reasonable care". Eliucation service as used here includes not 
only teachers but also specia1:iJts such as psychologists, visiting teachers etc. 
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D1.13 Procedure of the Board (Seotion 19) 

The Aot allows treedom for each Board to deoide on its procedure. However it does state that 
all meetings at which parents and child are present should be conducted as informalq as . 
possible and in no we:y should suggest that the Board is a Court. Seotion 19 (2) allows for 
parents and child, in respeot of whom details have been reported, to be invited to attend 
the meeting. There is no oompulsion attached to this invitation. 

Any warning given to the parent or child under Section 15 (7)(a) Refer D1.7) must be given 
by the Cha1:rman or by another member if he is nominated to do so by either the Board or the 
Cha1:rman. 

D1.13A Publication of Proceedings Prohibited 

Seotion 4 of the Child end Young Person Amendment Aot 1977 introduoes Seotion 19A 
of the prinoipal Aot whioh prohibits the publishing of any proceedings at any meeting 

of a Children I s Board. 

D1.14 RECOVERY OF C<l4PENSATION PAlMENTS AS RESOLVED BY CHILDREN'S BOARDS 

When oompensation for unreturned or damaged property etc., has been resolved to the satis-
faction of all parties during the consideration of a matter by the Children's Board and 
the compensation has not already been paid, this department has agreed to accept the lump 
sum payment for forwarding to the aggrieved party or to accept payments by instalments 
where this has been agreed to because of the sum involved and the parents inability to pay 

in full immediateq. The department has no powers to enforce payments nor any responsi-
bility to see that payments are made but s1mpq acts as a receiving agent. 

The appropriate approach by the Board in these circumstances would seem to be that, having 
reached a resolution of the compensation, it defers its determination of the matter 
for such a finite time as would reasonabq enable the total sum to be paid or until such 
time as payment is made in full if paid by instalments, as the case may be. 1£ the payment 
of compensation has not been settled when the matter finalq comes before the Board then 
the Board may treat the matter as coming under sub-section (a)(b) of Section 15 of the 
Children IS and Young Persons Act. 

It is important where compensation is required by the aggrieved party that he is satisfied 
with the amount indicated to the Board before the situation of compensation can be said 
to be "resolved". In nearly all cases the arrival at an acceptable amount of compe11Sati.on 
will have been negotiated by the police but Social Worlcers should be aware of this require-
ment. 

Payments of oompensation received in this way are to be paid into the Trust Account and 
will be treated as a Speoial Account within the Trust Account. Individual trust ledger 
cards are to be maintained for each oase. 
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D2. THE CHILDREN'S BOARD smING 

D2.1 Accommodation 

The Act states that no meeting of the Board shall be held in a court house or a Police 

Station. Apart from this restriction it leaves the choice of venue to the Board. 

It is expected that the accommodation should be large enough to comfortably seat 
eight people in arm chairs. A coffee table is to be provided to give as DIIlch 
informality as possible to the setting. In addition to the room in which the 
Board sits there needs to be a sui table reception/wa! ting area, tea making and 

toilet facilities. 

Where necessary the Department is to provide a:ny fu.rni ture or finance for 
rented accommodation. As necessary, proposals re accommodation of Boards are to be 
referred by Directors to ihe Director-General for approval. 

D2.2 Informality of the Board 

It is specifically stated in the Children and Young Persons Act 1974 that the Board 
is to be run as ,informally as possible and should in no W8J' resemble a Court. The 
manner of receptiDn, the introduction and process of the tot&:! Board meeting, as 

well as the setting, should reflect a relaxed and easy atmosphere, in which the 

facts surrounding the referral and any family difficulties can be discussed as a 
joint concern of a group, of interested and involved persons. ' 

D2.3 Police referrals 

Where the Police decide to report a matter to the Children's Board the reporting 
member of the Police w,1ll also prepare form S.W.653. !Ih1s is a notification 

parents that a matter has been reported to the Children's Board as required by 
Section 15(3) of the Act. He will send a copy of that form to the Board as confirm-
ation that the parent or guardian has been notified.' (See Fig.1 for example of form 
S.W.653). 

D2.4 Referrals by Social Workers 

Unless Social Workers are taking warrant action in respect o,f children where complaint 

action is seen as necessary, the matter DIIlSt be reported to the Board as required by 
Section 15 (1) (a). Matters reported under the provisions of both Section 15(1) 
(a) and (b) (see D1. 5) DIllS t have the prior approval of a Panior '! .Jrker • AIry 

matters reported under Section 15 (1) (b) should not be trivial, but ra'j;her those 
situations which cannot be dealt With on a miscellaneous basis and generally are considered 

borderline Court cases. 
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When a Sooial Worker deoides to report any matter to the Board he IIIIlBt notify the parents 
on form S. (fig. 1 ) and prepare individual Children and Young Persons reports 
for each child involved. A oopy of the S.W.653 and all copies of the Children and 

Young Persons reports should be forwarded together to the olerical officer for the 
Children t 8 Board. 

D2.5 Clerical action V[ior to Board meetings 

In each case reported to the Board by the Police, the olerical officer for the Board 
will supply the Social Board member with the blue Social Welfare copy of the 
Children and Young Persons report and the resident member with either a photocop,y 
or the Sooial Welfare white oopy of the 'lhese reports may be gathered in 
separate folders and handed to the members at the beginning ot each 'lhe 
Youth Aid Officer will forward oopies to the Polioe and Maori Aftairs members ot 
the :Board. 

In Sooial Welfare oases the olerioal officer will distribute the copies ot the 
Children and Young Persons report as follows I 

the original and second Polioe copies to tqe Youth Aid Office nearest 
to where the child lives; 

the third Police cow direot to the Polioe memb9r of the Board; 

the blue Social Welfare coW to the Social Welfare member; 

the whiM Sooial Welfare coW or a photocopy to the resident member; 
and 

the oopy to the Maori Affairs member (to be sent in all oases; not just 
for Maori or Island children). 

D2.6 Prel:lminar:y Board meetings 

Preliminary meetings ot the Board may be used for discussing the merits of further 
action in the oases referred. Only so trivial as to be, in the opinion ot 
the :Board, inappropriately referred to the meeting should be oonsidered for no 
i'urther action. 'lhere are no other grounds for a deoision by the :Board at a 
preliminary meeting. 

It is not aiitlcipaJbed that Children's Boards should require or obtain in-depth reports. 
'lhe information oontained on the Children and Young Persons report form should be 
suffioient for its consideration and deoision. A:ny further enquiries or reports under 
the provisions ot Seotion 15(6) should be restrioted to those matters whioh are 
essential to the Board's final disPosal and matters which are not obtained from dis-
cussions with the parent or the child at the meeting. 
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!!he large major! ty of cases will proceed to a full consideration without initiating 
further enquiries. 

D2.7 Invitations to attend the meeting 

Barents are to be invited to attend a meeting of the Board, as required by Section 19(2) 
of the Act. Even where the Board decides at a preliminary meeting that no further 
action will be taken and informs the parents of this fact, an invitation JJJUst, 
none-the-less, be issued to the parents, giving them the opportunity to attend; 

An appointment should not be allocated for a case until the clerical officer has 
received both confirmation that the form S. W. 653 has been sent to the parents, and 
the required copies of the Children and Young Persons report. As soon as both 
of these arrive a time should be allocated on the appropriate Children's Board list 
and form S.W.654 'Invitation to Parent or Guardian and Child{ren) to attend meeting 
of Children's Board' completed and dispatched. 

!!he form s.w.654 provides for the parent to acknowledge receipt of the invitation 
and allows the opportunity to change the appointment time if it is found to be 
inconvenient to that parent (see Fig. 2). 

D2.8 Procedure at Board Meetings 

When parents and children arrive at the meeting the clerical officer has the important 
task of putting them at their ease, and ensuring that there is no congestion in the 
waiting area. 

!!he purpose of the meeting is to conduct an open discussion on the matter reported 
with a view to arriving at a consensus as to the most appropriate disposal. In the 
event that the parents and child do not attend, the Board will either decide on a 
disposal in their absence or decide to extend a second invitation to the parents. 

In establishing intervals between appointment times the Board ma;r find it useful 
to allow 5 minutes at the completion of eachmeeting for a review of the movement 

of the session, any actions, reactions etc. Such a practice can be helpful in 
building a good working relationship between members. 

D2.9 Referrals from the Board to Court 

!!here are two clauses in the Act under cases ma;r be referred from a Board meeting 
to the Children and Young Persons Court. 
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Where matters referred are oonsidered serious enough or where it is believed to be in 
\ 

the best interests of the ohild, the parents and the 00llllllllDi ty, the Board mq reoommend 
to the Sooial WOrker/polioe Offioer who reported the matter, that he take oomplaint 
action under Seotion 27. Such a reoommendation is provided for under Seotion 15 (7) 
(d) and mq be used after a full oonsideration of the fac'llshas been made, where 
possible, in oonsultation with the child and his parents. Under Seotion 15 (9), 
however, it is mandatory for the Board to ask the Sooial Worker/poiice Officer who 

initially reported the matter, to oonsider whether or not to take oomplaint aotion, in 
every case where the child or his parents deny any alleged offence or any question of 
oompensation or restitution is unresolved. 

P?10 Clerioal action following final disposal 

The olerical officer will complete fom S.W.655, to notify the parents of the Board's 
deoision when the disposal of each case is finalised. At the same time the clerical 
offioer will oomplete and send form S.W.656 which notifies the Police and Sooial 
Welfare Departments of the decision of the Board. .. · The olerioal officer should recover 
the photooopy or white Sooial Welfare oopy of the Childr81 and Young Persons report 
from the resident member. If a photocopy has been used, the final disposal should be 
noted on it, before it is placed on a distriot office general f11e. (Form S.W.655 
See Fig Form s.w.656 See Fig 4). 
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D3 THE HELPING PROCESS 

D}.1 Introducing the familY to the Board 

As important as the physical surroundings of the meetings are the introductions and 
opening remarks to the families. Ho matter how well prepared families are prior to 
the meetings there will still be uncertainties and tensions. Although remarks may 
become stereotyped, care should be taken to encourage a relaxed atmosphere in which 

participation is possible even by those families who find difficulty in engaging in 

official and professional interaction. There may be a temptation for members to 
dominate the meeting with questions and comments,particularly. where the less 
articulate clients are concerned and this should be avoided. 

D}.2 Working with the 

Board members should alwa;rs endeavour to involve the family in the discussions. This 
applies as much to the child as to the parents. Care should also be taken to ensure 
that rapport is maintained with both parents and child. The positive aspects and 

of parents and children should not be overlooked. Praise has a high value. 

Board members Ihould be encouraged to keep abreast with the various resources available 
in the local community to facilitate the giving of information, suggestions for 
future action and referrals for further action.' 

Care ma;y be needed to avoid I:Ionotony developing in meetings, particularly when dealing 
with similar referrals one after the other. In this situation there is the added 
temptation to prejudge the outcome of the meeting before the family appears. 

D3.3 Recognition and understanding of cultural factors etc. 

An attempt has been made to ensure that Board members represent, as far as possible 
a cross section of the collllllL1ni ty. In spite of this, Boards will often meet families 
of very different cultural and social backgrounds. It is important that members 
recognise and understand the significant differences in norms and expectations. 

Without an understanding of social relationships, family Circumstances, authority 
roles etc. poor collllllL1nication and less effective meetings are likely to result when 
dealing with families of minority and low socio-economic groups. The various minority 

. groups, e.g. Cook Islanders and Samoans, cannot be treated as one. '!hey each have 
their own set of cultural factors which has a bearing on their reactions to, and 
abilities to cope with, the recognised norms and values of Hew Zealand society. 
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Use of interpreters 

The use of interpreters should not be overlooked when the Board is meeting with 
families to whom :&lglish is a second language. For the Board to be in 
coming to a deoision on the best possible solution for each child, it must ensure 
that every family has the opportunity to pa:r::tioipate with understanding in the dis-
cussions. 

A good interpreter should not be a relative. He should be competent in both 
languages, serve the family rather than the Board, possess basic interpreting and 
interviewing skills and have an understf!lllding of the Board system and process. 

Boards 'IlJ8;f find it useful to establish oontacts and keep a list of people in 
their distriots who would be suitable for and willing. to. be iilterpreters. In larger 
Distriots oontact may be established with the Department of Internal Affairs and use 
made of their interpreting servioes. Publio servants who act in this capacity will 
not require pa;yment. Where it is neoessa.:t7' to call on other people, a recODlDendation 
for their pa;yment should be made to the Direotor-General in advance, i.e. before their 
services are used. 

Warning or oounselling 

Board members are aware that they have within their powers the right to warn.:.2!, 

oounsel a child or his parents or to arrange :for that warning or counselling to be 
carrled out by a Sooial Worker or a member of the Police. Care should be tsken to 
·note the differences between warning and counselling and to ensure that the use of one 
or other is appropriate to the situation. In c·ompleting the Board seotion of the 
Children and Young Persons report it is seldom likely to be accurate to note that 
a child or his parents were warned e counselled. 

'NIlen is8\UDg a warning it should be remembered that to use court action as a serious 
threat is not within the spirit of the Aot. Apart from the likelihood of oreating a 
false expeotation in the children and parents, the image of the Children and Young 
Persons Court suffers. Any reference to the Court should be made in a positive 
context. 

6 Ad.1cnu:nments . 

'Nhile it is expeoted that the use of adjournments will not be regular practice, they can, 
nonetheless, be used effeotively in certain cases. 'lhis is particularly so where, in 
discussion with the child and his parents, it comes apparent that more information would 
be and a report f'rom a school or dootor, for example, is called for. It is 
considered that the use of adjou:mments as good behaviour bonds is inappropriate. 
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])4. YOUTH AID CONSULTATIONS 

D4.1 '!he Youth Aid Seotion - New Zealand Polioe 

'!he Youth Aid Seotion of the New Zealand Palioe was established in 1968 to take over 
the funotions of the Juvenile Crime Prevention Seotion. It has two broad objeotives: 

to prevent crime by children ar.d young persons 

to assist in the reformation and rehabilitation of child offenders. 

publio relations and education. 

In close liaison with the Department of Social Welfare Social Workers and Maori Affairs 
CollllllllDi ty Officers a scheme is operated for dealing with children who come under 
adverse notice Of the Police. '!his sCheme aims: 

to identify as early as possible children who are potentially 

delinquent, and 

to deal with children whose offences are not serious in the manner 
best calculated to guide them into acceptable patterns of behaviour. 

to implement an educational programme designed to provide children 
and young persons with an understanding of some important aspects of 
the law, with special emphasis en understanding the role of the Police. 

D4.2 Terms and definitions 

a) Youth Aid Section (Y.A. S.) is the Seotion of the Police Department whose funotion 
it is to deal with children and young persons who come to notice of the Police and 
to assist in their reformation and rehabilitation. (See ])4..1). 

b) Youth Aid Consultations (Y.A.C.) are the regular meetings held between repre-
sentatives of the Youth Aid Section of the Police, this Department and the Department 
of Maori Affairs. From these meetings recOllDDendations are made as to any further 
aotion in each case referred. (Seotion 26 Children and Young Persons Act 1974). 

c) 'lhe Children and Young Persons Report (Pol 333/ S.W.512) is an inter-
departmental form used for referring cases between the Departments to Youth Aid 
Consultations and Children's :Boards. It also forms the basio tool for the 
collection of statistical data for this department. It does not form part of the 
Social Worker's report and it does not go to the Court. '!he white copy is only 

attached to the Sooial Worker's report when it is sent to Head Office. 

D4.3 Characteristics of the Youth Aid Section 

'!he scheme gave official recognition to, and broadened, the informal praoti'ce which 
had for years existed in most districts to varying degrees. Recognition given to 
the scheme has decided advantages: 



Ef the publio, the Y.A.S. officer is now regarded as being interested 
in the personal problems of his olients and concerned to reoonoile 
these with their obligations as oitizens. 

What was previously a hit-:-and-miss, at t:1Jnes even irregular procedure, 
is now systematio and has Ministerial bleslling,and the policemen and 
women chosen for the Y. A. S. are oarefullJr seleoted for their sui tabili ty 
to deal with children. 

'Dle infoI.'!ll8li ty of the dispoaal of minor cases has led to a greater willing-
ness on the part of many people to disolpse offences and unsatisfactor,r 
behaviour which they would not otherwise have bothered to bring to notice. 

'!be amount of preventive work undertaken by the Y.A.S. in districts depends 
on looal conditions but, as the scheme has grown, more and more full-tillle 
officers have been appointed and growing emphasis has been placed on the need 
to meet and assist young people. 

D4.4 !!he role of the Youth Aid Officer 

!!he Police are expeoted to convey to the Direotor all deoisions concerning children/ 
young persons under notice. In addition the Police have the final responsibility for 
deQiding whether or not a young person should be proseouted for an offence. Youth 
Aid Officers do not investigate complaints or oollect information for proseoution 
except in some small centres where part.-tillle ,Youth· Aid duties are combined with 
other Police duties. They receive infcrmation about children/young persons from 
other members of Police and from the publio. The information ooncern 
young persons who are negleoted, ill treated, living in a detrilllental environment, 
or delinquent, or children whose conduot, although not delinquent, requires investi-
gation. 

Youth Aid Officers are responsible for Polioe liaisoll with other agencies dealing 
wi th persons and our cOllllllLUlioations to the Polioe should be made 
through them. 

When, for example,a young person is arrested and a deoision to prosecute is made 
before the oase has been discussed at the Youth Aid consultation, Y.A.S. make their 
information available for use in the report to the Court. 

D4.5 Legal provisions for oonsultations (Seotion 26) 

Consultations between Social Workers, Maori Affairs Community Officers and Youth 
Aid Officers have been a regular and recognised practice since the establishment of 
the Youth Aid Seotion. The benefits of the case discussions between ·the three 
Departments were such that with thel8Bsing of the Children and Young Persons Act 
1974 proviSions were made under Section 26 for legal recognition of this area of 
responsibility to young persons before our Courts. 
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!lbe Aot now states that: '''Nhere a young person is alleged to have oamllitted an offenoe . . 
and the offenoe is suoh that if' the yaung person is oharged he will be required pursuant 
to Seotion 25(3) of this Aot to be brought before the Children and Young Person's 
then,unless the young person baa been arrested, no information in respeot of the offenoe 
shall be laid until oonsultation on the matter 'baa taken place between -

Ca) A member of the Polioe or the informant, or person acting on his 
behalf (e.g. Traffio Offioer, Wildlife Ranger, Forest Servioes offioer, 
a looal body offioer, S.P.C.A. offioer or an om,oer of an acolimatization 
sooiety) and 

Cb) A Sooial Worker. 

A Maori Affaire COIIIIIIWlity Offioer " •••••• be present at any oonsultation •••••• and 
may take part •••••••• where he believes that it relates to a person who is a Maori or 
a desoendant of a Maori. " 

Consultations are not mandatory if' the young person: 

Ca) baa been arrested in with the incident, 

(b) is already under the supervision of a Probation Offioer at the time 
of the alleged offenoe, 

Co) is being oharged with an offenoe against any provisions of Seotion 21 (1) 
of the Criminal Justioe .Amendment Aot 1962 - (e.g. breaching periodio detention). 

lIeoause of the oompulsory nature of oonsultations in offenoe oases, inoluding serious 
traffio offenoes, proof may be needed for the Court that Consultation has actually 
taken place prior to proseoution. The Polioe Department has designed a slip which 
will acoOlllJllUlY the Children and Young Pvraons report to the Consultation and will 
be signed by the member of Polioe and 800ial Worker present. The slip will be filed 
with the o,ther relevant papere on the young person's file belonging to the appropriate 
Department. '!he Offioer who lays the information at the Court will then have evidenoe 
that Consultation has taken liaoe and will be able to inolude a cOlllll1ent to that 
effeot wi thin the information. Court offioers have been instruoted not to acoept infer-
ationa oonoerning young pereons without suoh oonfirmation being contained wi thin. 

D4.6 Traffio Offenoes 

It is now mandatory under Seotion 26(1) for all serious traffio offenoes to be referred 
to Consultation prior to the laying of information at the Court. This means that the 
looal Traffio Division of the Ministry of Transport should be inoluded in Consultations 
when traUio offenoes are being disoussed. '!he following procedure should apply, in 
auoh oases. 

'!he looal Traffio Division will be supplied with oopies of the Children and Yaung 
Persona report SW512 and will have for their use two of the Polioe 
oopies, the vb! te original and the yellow third oaw. When an officer apprehends 
a young persen oommi tting a serious traffio offenoe (see definition in E1. 2) the 
offioer will oomplete Items 1 - 25 & 31 on the front sf the form. The pink second 
oaw is then sent to the youth Aid Seotion for statistical purposes and the green 
sixth oopy to the Department of Maori Affairs (when the yaung person is a Maori or 
an Islander). The original white and the two Sooial oapies are forwarded to 
our nearest Distriot offioe fer indexing and oompletion of the Previous Notioe 
seotion. '!he original white oopy is held at Distriot 'offioe and returned to the 

A 
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'!raffio Officer at the Consultation, or in his absenoe, the tom is returned to 

the Traffio Division, with the recOllDllendation oompleted in Item 33, tolloviDg 

the Consultation. As with the Police Department, a Senior Offioer may either 

acoept or rejeot the reoommendation. prosecution is to tollow 

'!raffio Division noti!:r US in writing ot the date ef hearing in order that 

the Social W01'kert s report can be f'urnished on time. 

D4.7 Reserved. 

D4.8 In! tial Prooedures 

inquiries have been oompleted a tile relating to a delinquent or troublesome 

i'O\Ulg person ooming to the notioe of the Police is pUsed to the Y.A.S. who 

reter it to Sooial Welfare tor the addition ot any. other information available 

in our reoords. Regular Consultations are held and where Maori children 

are involved Maori Aftaire Community' Offioere are ilivited to attend. Wllfte 

informa.tion available enables him to do so, the Social Welfare representatives 

gives his opinion ot the possible causes ot the behaviour and attempts to suggest 

a remedy. In cases where an ottenoe has been oommitted the Youth Aid offioers 

submit to their superior a reoO!!!l!!9!ldation for disposition.. eases may be disposed 

ot by -

- Prosecution 

- Polioe warning only 

- Polioe warning Social Weli'are fellow-up 

- Police warning and Maori Affa1ra fellov-Up 

- Police -warning and Youth Aid tollev-up 

- Sooial welfare tollow-up 

- Maori Affaire tollow-up 

- Youth Aid follow-up 

- Reterral to other agenoy 

- No action 

- Other 
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D4.9 Police crieteria for non-prosecution 

Generally recommendations for the Police warning or Social Welfare follow-up etc. 
may be made by the Youth Aid Consultation only where:-

!Ihe offender admits the offence. 

'lhe offender has no previous record of offending, or, if he has 
offended previously and been relieved of prosecution, the 
circumstances of his :f"urther offending are unusual, justifying :f"urther 
action without prosecution. 

Resti tution or compensation has been made by or on behal1' of the 

offender, or has otherwise been satisfactorilY resolved. 

'lhe offender's parents or guardians are prepared to 
with the Police and Social Workers by accepting any help or 
advice that may benefit child. 

D4.10 Recording and actioning the referral 

!lbe Children and YOIlllg Persons report (Pol 333/S.W.512) is used by the Police to 
refer cases to YOIlth Aid consultations. 'lhe original plus the two Sooial Welfare 
oopies are forwarded to the Social Welfare Distriot Offioe. Here the Master Index 
is noted and the PreviOlls Notice seotion on the reverse of the form oompleted. !lbe 
original coW is held and returned to the Youth Aid officer at the consultation. 
After the consultation the blue Social Welfare coW should be kept in district office 
on a personal file (where one exists or where follow-up of some t,ype is reoommended) 
or on a general file. Where a final disposal is recommended, i.e. any decision 
other than prosecution, the Children and YOIlllg Persons Report should be completed 
and the white coW forwarded to Head Offioe for statistioal processing. 

In instances where the looal Senior Police Officer does not acoept a recommendation 
from the oonsultation and substitutes prosecution, the change should be noted below 
Item 33 on the front of the report. Where the report has already been forwarded to 
Head Office when notification of a change arrives from the Police, a photo coW 
of the district office coW shauld be made, Item 33 noted, the Caurt section completed 
and 'Amended' written on the top front of the form, prior to forwarding it to Head 
Office attached 10 its oorresponding Social Worker's report. 
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D5 THE CHILDREN .AIm YOUNG PERSONA REPORT 

D5.1 Introduotion 

The Children and Yaung Persons report, which oame into use with the new Childran 
and Yaung Persons Aot 1974, represents a major lIlOd.ifioation of both the Youth 
Aid Report (Polioe 333) and the Facing Sheet (S.W.512). 

The Facing Sheet was no longer oonsidered appropriate as an attachlmnt to the 

Social Worlcers report beoause of the requirement to make available the Sooial Worlcer's 
report to parents and counsel. The need for a broad based but simple method of 
statistioal data oollection remained however. Thus the introduotion of the Children 
and Yaung Pereons report provided an alternative to the Facing Sheet for 

statistical purposes and at the same time produced a standardised format for 

ation from both the Police and Social Welfare to the Children's Boards ana. Youth 
Aid Consultations. 

The Children and Yaung Persons report form is not attached to any report prepared 

for and handed into the Court. It is completed for statistical purposes only after 

the matter has been disposed of by the Court. 

D5.2 Distribution of the Children and Young Persons report 

The Children and Yaung Persons report has 6 pre-carboned oopies. The first 3 copies 
are for the use of the Police. Social Welfare is to keep the fourth and while the 

sixth .goes to the Department of Maori Affairs. 

In every instance one Social Welfare copy (blue) of the report is to be kept on the 
personal file or, where there is no such file, on a general file. As soon 9.S the 
case has been finally resolved the other copy (white) is to be sent to Head 

Offioe. Where the incident on which the Children and, Yaung Persons report was 

initiated, results in Court action, the Children and Yaung Persons report should 
be forwarded attached to the relevant Sooial Worlcer's report. 

N.B. In cases which are referred to the Children's Board, the H.O. 

copy may be used by the resident member and returnad to the clerical 
officer at the completion of the meeting. Districts may prefer to take a photo-
copy of the report to give to the resident member. This photo-copy must be retrieved 
and may be kept on a general file. Such a practioe may be seen as useful 
where calls are made on Sooial Worlcers time to give 'talks' in the community about 
aspects of our work, as itgLves ready access to the reports and thus allows some 
local assessment of recent trends. Theaixth copy is forwarded, by the 
initiating Department, to the Department of Maori Affairs as follows: 

(a) Yaung Persons (i.e. for Youth Aid Consultations): only in 
casew concerning a Maori or Islander; 

(b) Children (i.e. for Children's Board): all cases. 



D5.3 Aotion on reports oompleted by Sooial Welfare 

SGoial offioers are to oomplete Children and Persons reports forI 

all Sooial Welfare oomplaints. 

all serious traffio offenoes which go to court (Seotions 1-25 and 31 of 
Children and Young Persons report will have already been oompleted by 
initiating Traffio Officer - refer D4.6). 

all oases reported by Sooial Workers to a Children's Board 

A report must be oompleted for each child or young person families are involved 
in complaint or Board oases. See D6 et seq for notes on the completion of the 
Item 1 to 25 (personal details and 8\llIIIII8XY of present inoident) are to be completed 
and item 31 (method of ooming to notice) is to be ooded (see Appendix). The 'previous 
notioe I fIIeotion on the reverse side of the or1ginal and the Social Welfare copies are 
to be cOlllpleted from the Distriot sooial work index. Where the case is a Court matter 
i.e. a Social Welfare complaint or a serious traffio offence, the three Police copies 
are to be sent to the Youth Aid Office nearest the home of the child or young person 
and the sixth to the nearest oftice of the Department of Maori Affairs, in the oase 
of a Maod or Islander. (Refer D2.4 and D 2.5 for action on Sooial Welfare oases report-
ed to Boards.) 

D5.4 Action on reports completed by the Police 

a) Police action - A Children and Young Persons report will be oompleted lhere any 
child or young person oomes under Polioe notioe. reporting member of the Polioe 
will oomplete the identifying data (It. 1-25) on the front of the Children and 
Young Persons report before sending all copies of the report to the Youth Aid Seotion 
of the Police. 'lhe Youth Aid will then deoide on a course of action allowed 
for under Code B, (see Appendix) and note their decision in Item 32. At this stage 
the orig:1.nal oopy and the two Sooial Wellare oopies (fourth· and fifth) are forwarded 
to the Sooial Welfare Distriot oftioe. 

b) Social Welfare action - On arrival in the Distriot Office the reports must be 
sorted and actioned appropriately. It should be noted that those oases which are 
ooded B, C, D or F under Item 32 require no action. "are for infoxmation 
purposes only and after noting the master index, should be filed on files 
(where they exist) or on a general fHe. Cases showing all other cod1ngs, i.e. 
E, and G to K require further action and therefore should be sorted and prooessed 
acoordingly. Refer to D4.1 for the prooessing of Consultation oases and D2.5 
and D2.1 for Children's Board oases. !lbe ood1nge and K are used in 
oases only. 'lhe reports pertaining to these oases will need to be indexed and held 
until the oourt action has been complted before forwarding the white copy .:1;0 Head 
Office and plac1Dg the blue oOW on the personal fHe. Item 33 is coded only in 
oases which are referred to Consultation and this oode should be filled in at the 
Consultation. If the Polioe prosecute a young person following Consultation, the 
Direotor will be notified of the date of hearing in writing as soon as the date 
is set. 



c) Where the Police have proceeded to Court in warrant' and arrest cases the Social 
Welfare copies of the Childran and Young Persons report will be forwarded to the 
Il.strict <l'fice prior to the hearing, endorsed with the date of hearing. 

NE. 'lhe white copies of all Children and Young Persons reports in! tiated 
must be forwarded to Head Office no matter whether they have been 
forwarded to District Office for information purposes only or 
whether they have resulted in Magistrate I s Court action. 

D5.5 Liquor Offences and the Children and YO!lI!fj Persons Report 

'lhe Police will complete a Children and Young Persons report for fNery case pertaining 
to a liquor offence. 'lhese reports are to be distributed in the normal W8'3'. :Because 
a Social Worker I s report is not usually required in these cases, extra care must be 
taken by the Senior Social Worker responsible for court matters in each District, 
to ensure that when a young person appears on a liquor offence the Children and 
Young Persons Court section on the Children and Young Persons report is completed 
and the white forwarded to Head Office. This is necesssary for statistical 
purposes. 



1» CompletipA' the Case RePOrt 

Introduction 

(Refer Fig. 5). '.!he combined fol.'Jll Police 333/Social Welfare 512 has been v1thdrallIl. For 
Sooial Welfare purposes the combined fol.'Jll has been replaced by a new fol.'Jll S.W.5l2. This 
form is used both for statistical purposes and as a repository for basic case--work 
material. Care should therefore be taken to oomplete the form fully and aoourately. 
'.!he points in the following paragraphs should be well noted to help provide consistency 
in completing the fol.'Jll. 

'lbroughout the form where there is a choice of responses delete that or those not 
applicable. 

D6.2 Identifying Data 

''!!!!!!.'' Enter surname first, in oapitals, followed by the first' or ohristian names. 

Age at Inoident: enter oompleted and months. 

Date of Birth: the correot date of birth should be established wherever possible. 
If necessary oonfil.'Jll from benefit files. 

Place of Birth: should be entered wherever pessible. 

given detailed olassifications dOllIl to one eighth where subjeot is of mixed 
blood, e.g.:, 

i Fijian i European i Maori i India."l 

801ial Workers should elicit as muoh detail as possible but are not expeoted to probe 
into raoial origin where such information is not readily forthooming. 

With whom living and relationship 

Indicate the relationship to the ohild or young person e.g. flatting with friends 

l-h-s Brown - grandmother 

Parents 

If the child or young person is living in a departmental institution it is sufficient to 
name the institution. 



Current or Last School Clus 

Use the general olass level rather than names speoifio to & particular scheell e.g. 

Form IV 

Primer 2 

Name of EmplOler and Occupation r 

Complete only if young person has left sohool and entered full time employment. 

Care should be taken to extinguish between the person's oooupation and the industry 
in whioh he is employed, for example an employee of an oil company may be an accountant 
or a labourer, and to state the place of only would give no indication of the 
occupation. 

Mother's Name ani Father's Name 

Enter here the names of the mother/father figure in the person's life. In most instances 
this will be the natural or adoptive parents. In the rare instance where a person has been 
raised as a member of a family other than his/her natural or adoptive home please indicate 
by completing "Name and address of natural/adoptive parents if different from aboVe". 

D6.4 of Offence/Incident 

Summarise the incidents in a few sentences. Where the case is Police initiated, do not 
copy the entire Police report. When summarising incidents which give rise to Sooial 
Welfare Complaint action include the dates on which specific incidents occurred. 

List Offence/Inoident 

List all the offences or inoidents relative to this coming to notice, regardless of whether 
or not a charge is to be laid in respeot of any offenoe •. Enter the number of times eaoh 
inoident oocurred, e.g. '!heft 3 

Companions 

Wilful damage 1 
Beyond Control 1 

Inolude the companions whether proseouted or not. Where there are no oompanions enter 
"nil". 

Action Initiated BY 

Delete the options whioh do not apply. 



D6.4 - D6.7 

Method of Coming to Notioe 

Delete the options whioh do not apply. For Seotion 11 agreements delete all options. 

Status at Inoident 

Enter here departmental status only; e.g. Ward, &1pervision, Supp. Serv. Section 11. 
Detailed .State Ward statuses are not rsquired. 

D6. 5 Ou tOODle (Swpma.r;y) 

Thd.s section on the front of the form is to BUJlllllariae the outcome seotion on the 

back so that main information can be looated quiokly without turning the form. This 
seotion should not be completed until after the final outcome and all relevant boxes 
should be marked with a cross e.g. if a oase went first to youth Aid Consultation, 
then to Children and young Persons Court, then to Magistrates Cou;rt, put a cross in 
each of the three boxes. 

1. Details of Outoome 

Enter here enlargements of the outoome, e.g. S. W. follow up, fined $50, superviSion 
12 months. 

D6.6 S.W. District 

The name of each District or Agency should be entered after the oolon, e.g. S.W. 
Direotor: NEW'LYNN. Take oare not to type over the boxes at the right hand side of 
the page. 

As for S.W. distriot. 

Serial No. 

As for S. W. distriot. Serial munbar allocated; 
(a) at the time of initiation if generated by a Sooial Worker I or 

(b) at the time of transposition from P333 if generated by Policel or 

(0) at the time of receipt of notifioation, if initiated by Traffio Division; or 

(d) immediately upon aJa"ival -if transferred in from another offioe. 

D6.7 Cases transferred between distriots prier to final dispodi;ion 

When a oase is tranSferred out to anElther distriot the rsceiving distriot will oanoel 
the original number and allocate a new one fram its own series, and alter the district 
name. The transferring district is not to reallocate the old number. Districts 
should not in their serial number register the destination of each case reoord trans-
ferred to another distriot before final resolution and the forwarding district of each 
case reoord received on transfer. These numbers wil1 be required for statistical 
purposes, as will the last number allocated in each district for each calendar year. 



D6.8 H.O. Register No. 

I.ave blank. '!his will be completed on arrival at Head office. 

D6.9 Previous Notice 

In this section space has been provided fer eight entries. Where a dlild/Young 
person has come to notice more than eight times, the details should be given of the 
seven most recent incidents and just number c£ earlier incidents noted. 

Under the various headings note the followir.g I 

Date: enter the month and year of the incident/offence 

Place: give the location enly of the··body which finally disposed 

OutcOJlle Agency: show which body made the final disposal 

OutcOJIIe : self explanatory 

Ez:amplesl 

5/76 Auckland 

9/17 Nelson 
4/78 Gisborne 
a/7a Wellington 

OUTCOO<F CASE 

D6.10 Children's Board 

'lheft 
Indigent 
Truancy 
Assault 

Outcome Agency 

Police 
S.w. 
C.B. 
C.& Y.P.C. 

Outcome 

Warning 
Prev. Sup 
Psych. Assistance 
Fined 820 

This section is c0JllP1eted by the Social Welfare representative at the Children's 
Board meeting after the final dec.ision of the Board has been made. Where the case is 
referred to more than one lloa.rd the Board I S name, location and decision JllUst refer to 
the Board which made the final disposal of the case. '!hus the date of first hearing 
may refer to other than the one named. ']he details concerning the Board's final 
decision should be entered against the appropriate section, subsection and paragraph 
number. There may be more than one entry, e.g. I 

S15(7) (a) counselling for 

815(1) (c) child to attend speech 

It should be remembered that there are several alternatives in terms of actions the 
BOard may take in each of Section 15 (7)(a), (b) and (c), therefore, exactly what was 
determined for whom, shOUld be stated clearly next to the appropriate section. If 

. the Board determines to take no further action, this should be noted. 

In the event of a case being referred by the Children's Board to the Court and 

subsequently referred back to the Board, the first meeting of the Board should be 
fully recorded in the Children's Board section of the case record. ']he decisions of 
both the Court and the second Children's Board hearing should be noted in the Children 
and Young Persons Court section outcome sectionl e.g. Referred.f.J.ll. (Children and Young 
Persons Act 1974 S15(2» C.B. meeting (date) Catholic Sooial Servioes counselling for 

parents (S15(7) (b». 



.. "" 

D6.11 'lhe Court Sectians 

'lhe details for the oompletion of both the Cbil.4rG and Yaung Peraona Court secticm 
and the Magistrates or Court Section are" dealt with 1it Part E ('lhe Cbildren and 
Young Persona Court) Refer SWM m.6 • 

D6,12 Section 11 Agre!!!!!!!!!t 

Self explanatory. 

D6.13 SUpportive Servioe 

Approved bYI 'lh1s item should be signed peraonally by the offioer authorised to 
approve Supportive Service. 



D6.11 '!he Court Sections 

!lhe details for the oompletion of both the Children and Young Persons Court section 
and the Magistrates or Supreme Court Seotion are dealt with in Part E (!lhe Children and 

Young Persons Court) Refer SWM m.6. 

D6.12 Section 11 Agreement 

Self explanatory. 

Preventive Superyie10n 

Approved byz '!his item should be signed pe1'llonally by the offioer authorised to 
approve Preventive Supervision. 



D6.12 - DS. 14 

S.15(7) (a) S.W. counselling for parents 

S.15(7) (c) child to attend speech therap,y. 

It should be remembered that there are several alternatives in terms of actions 

the Board mq take, in each of Section 15(7) (a), (b) and (c), therefore, exactly 

what was determined for whom, should be stated clearly next to the appropriate 
section. If the Board determines to take no further action, this should be noted. 

In the event of a case being referred by the Children's Board to the Court and 
subsequently referred back to the Board, the first meeting of the Board should 
be fully recorded in the Children's Board seotion of the report. 'lhe decisions 
of both the Court and the second Ch tldren' s Board hearing should be noted in ihe 
Children and Young Persons Court section .final disposal; e.g. Referred to C.B., 
(Children and Young Persons Act 1974 S.15(2). C.B. meeting (date) Catholic' 

Social Services counselling for parents (S.15(7)(b». 

D 6. 13 'lhe Court sections 

The details for the completion of both the Children and Young Persons Court 
section and the Magistrate's or Supreme Court section are dealt with in 

Part E ('lhe Children and Young Persons Court), of the S.W.H. Refer m.6. 

D6.14 Allocation of serial numbers 

A Social We1.fare serial number is to be placed in the box at the bottom of the 
reverse side of both Social Welfare copies of every Children and Young Persons 
report. Each District is to maintain a register of Children and Young Persons 
report serial numbers on an annual basis. A number is to be allocated:-

(a) at the time of initiation, if" generated by a Social 
Worker; or 

(b) on arrival in the office, if generated by the Police the Traffic 

Division or transferred from another office. 

\alen a case is transferred out to another District the receiving District will 
cancel the old number and allocate one from its own series, and alter the District 

name. 'lhe transferring District is not to reallocate the old number. Districts 
should note in,their serial number registers the destination of each report 
transferred to another District before .final resolution and the forwarding District 
of each report remived on transfer. 'lhese numbers will be required for statistical 
purposes, as will the last number allocated in each District for each calendar year. 



.APPENDIX 

Fig. 1 

Fig. 2, 

Fig. 3 

Fig. 4 

Fig. 5 

Fig. 5a 

Fig. 6 

Notification to that matter has been 
reported to Board. 

Invitation to parents and child to attend 
meeting of Board. 

Notification to parents of Board's decision 

to departments of Board's 
decision. 

Children and Young Persons report 

Reverse of Fig. 5. 

Codes for Children and Young Persons 
report 

No. 

8 ..... 653 

8 ..... 654 

8 ..... 655 . 

S. "'.656 

8."'.512 

D2.3 

D2.10 

D2.10 

D6.1 

D6.8 
and :06.9 



J 
CHILDREN'S BOARD 

10.11. 75 

Mr and Mrs S.C. Johns 
28 Fairfield Road 

Whareiti 

Dear Mr and Mrs Johns. 

Your child Warren Katthew Johns 
for the following reasonl 

Fig. 1 
S.W.653 

Department of Social Welfare 

P.O.Box 98 

Whareiti 

aged 11 has come to notice 

It appears that Warren has been persistently truanting from school 
for the last three months. 

I have reported the matter to the Whareiti Children's Board. You will be 
notified of the place, date and time the Board will meet and YOli will be invited to attend. with 
your child and discuss with the Board how best the matter may be dealt with. 

If you have any questions you would like to discuss with me before the meeting of the Board 
please telephone me at 82659. 

M.J.Brown (Miss) 

Peliee G8M .. l!le{Social Worker 

Children and Young Persons Act 1974 (Section 19 (2» 
W 



J 
CHILDREN'S BOARD 

WAREITI 

19.11.75 

M r and Mrs S.C. Johns 

28 Fairfield Road 
'Whareiti 

Dear Mr and Mrs Johns 

We have been told that Warren Matthew Johns 

Fig. 2 
S.W.6S4 

ct· Department of Social Welfare, 
P.O.Box 28 

WHAREITI 

Telephone: ______ --:-__ 

has been truanting from school for a considerable period. 

This matter is to be considered by the Wharei ti 
Children's Board at the Department of Social Welfare Office, 75 Main Rd, 'Wharei ti 
on 27 / 11/ 75 at 10 a.m.fp:nr. 

We would be pleased if you and your child would come to the meeting and talIc with the Board 
about the matter. Please telephone me at the above number and tell me if you are able to 
attend. If the suggested time of the appointment does not suit then a more suitable time can be 
arranged. 

L. Jones 
for Chairman Children', Board 

Children and Young Persons Act 1974 (Section 19 (2» 
643161-6,000/6/75 W 



I 
CHILDREN'S BOARD 

WHAREITI 

Mr and Mrs S.C. Johns 

28 Fairfield Road 

Whareiti 

Dear M r and Mrs Johns, 

Fig. 3 

S.W.655 

C/- Department of Social Welfare, 
P.O. :Box 98 
Whare1t1 

82659 Telephone: ________ _ 

When the matter concerning your child Warren Matthew Johns 
was considered by the Board on 27 November 1975 it was 
decided that, with your agreement, Warren would be placed under the supervision 
of a Social Worker for twelve months. 

Your undertaking to take Warren to school each until he settles and to 
cooperate closely with the school Principal is noted. 

D.S.Brightley 
Chairman, Children'. Board 

Children and Young Persons Act 1974 (Section 15 (7» 
64387D-S,OOO/6/75 W 



J 
CHILDREN'S BOARD 

'WIWIEITI 

28.11.75 

Director 
Social Work 
P.O. Box 98 
'WIWIEITI 

Officer in Charge 
Police station 
'WIWIEITI 

Name of child: Warren Matthew Johns 

TIle Board has considered this case and has 

Fig. 4 
S.W.6S6 

Date of Birth: 21 July 1964 

*(a) made the foUowing decision, under terms of section 1 S (7) (a) - (c). 

Preventive supervision - 12 months 

for Chairman ChIldRn', Board 

271 111 75 
-Delete whichever Is IDappUcable 

Children and Young Persons Act 1974 (Section 1 S) 
643I1H-I2,OOO/6/75 W 



, .. 
CHILDREN AND REPORt 

Police 333 
S.W.512 

itWIS 1 t5 10 Ill' romP/eled by reporting member. 

I --.f6iiNs .... _ .. _._._-
2 WARREN MATTHEW' 
3. Mhen: 28 FAIRFIELD ROAD, WHARE 
4. Trll'pl,ollc lIt1mhcr 82010 
S. Molh(:l llilll:C. Norah Eilther JOHNS 
6. Orcupdtioll Housewife 
1. Natural parent? Yes,. " no, spPclfy 
8. father's name: Simon Charles JOHNS 
9. Occupation: Bank Clerk 
10. NatlIIal parent? Yes'." no. SPeCIfy .. 
11. " nol hing wllh parents, 01 parents separated. 

mess 01: 
Muther: 
rather: 

12 Wllh whom was subject mog al time 01 
oHencerllcidenl? Wi th Parents 

13 family and home 

Good home. 
Warren an only child. 

IT! 

r-
m > 

IJ> 

z 
:><: 

.. 

14 OOB. Velilled? (VI No IN) 

15. Sex. Enter 1M) or IF) 
16 MdOlI 1M) Islant\er (I) European lEI Other 101 
16A Specily .-
17. Sludenl (SI Employed (EI 

Unemployed 1 UI Olher 101 
18 Occllliation: .. student.. _.- . 
19 Seholll or emploger: 

. Milne treet ScbQol-. __ .. _ 
20. Current or highest school 

... __ Std_4_ ... ______ 
21. Age al lime 01 oflencerlllcident: 

11 yrs 4 months 
22. Has subject prwiously been reported on? 

Yes m No IN) 
22" If 'Yes' - Where ___ .--

n. Lisl oHencerlllCident 

When approached by visting 
tended to "cover up" for 
not accept seriousness of 
or the likely consequence 

teacher parents persisent truanCY 
Warren and would 
the situation 

s. 

24. Associates in this matter: Jeremy Edward CO STELL 

25. Summary of oflencertncident 

This child has been persistently truanting from school over 
the past three months. 

Number 

37 

Fig. 5 

y 
M 
E 

S 

N 

Name: M. J. Brown (Miss) S.W.llstrict Whareiti Date: 3.11.75 

Items 76·33 to be completed by VAS 
28. YAS Statistical years: 
27. Y AS Office code number: 
28. Person's Register No; 
29. No of times 10 nolice !his year: 
1I. " item 22 'Yes' please show: 

lal previous Y AS Office No. 
(bl previous Y AS Register No. 

31. Method of coming to notice: 
(Code AI: 

32. Peiae Disposition; 
(Code 81: 

33. ConsdIation Disposition: 
(Code CI: 

YOUTH AID SECTION RECORD 

B 

G 

,"-



" 

Fig. 5a 
(To be completed by Social Welfare Office) 

This child is KNOWN/NOT KNOWN to the D.ep'3rtment S.W. 1Iegist- No.: L..I ____ :=1---1 
PREVIOUS NOTICE 

Reason for notice Oytcome 

10.2.15 Whareit1 Truanoy on oooasions C.W.visit 

Sister, Jane, b.12.1.62 previously under notioe 

W.R.White (for Director of Social Welfare) Date: 4.11.15 

CHILDREN'S BOARD Name of Board: Whareit1 Location: Whareiti 
Action initiated by Pofice/S.W Je. & Y.P. Court 
Date of first meetilg: 21 / 1 i 15 Date of last meeting: 21/11 / 15 
Were the parents present at any meeting? YesJNe. • Was the chad? YesINe • S.W. report requested? ¥teINo. 

Board's final disposal (give details): 
S. 15(7) . 

S.15(9) 

(b) 12 months preventive supervision for ohild 

1'1 

CHILDREN & YOUNG PERSONS COURT Name of Court 
Date of first hearing: / / Date of last hearing: 
Was the child in S.W. custody during any adjoummentlpostpon.nent? Yes/No.· 
Numbef of adjournments/postponements: 
Complaint Co & YP. Act 1974 Section Subsection Para 
Offences: 

.!a Type of offence 

Plea of Gwlty? Yes/No * 
S.W. recommendation: 

Legal representation? Yes/No. * legal Aid? Yes/No * 

Final disposal (details): ... 

Disposal made lIlder C. & Y P. Act 1974 Section 

MAGISTRATE'S COURT OR SUPREME COURT Name of COII't 

Reason for referral: Data of fila! hearing: 

Final disposal (details): 

/ / 

I I 

S.W. Ilstrict Whareit1 
Oisposal made tIlder Act 19 Section S.W. Serial 141 

• Delete whichever IIDt applicable 

, , 



CODE TABLES 

Code A (item 31): METHOD OF COMING TO NOTICE 

A. Unaccompanied child in public place S.12 
B. Reported for offence or incidence 
C. Arrest of young person for offence 

D. Arrest of child under 8.43(!3) 04 l' 
E. Search with warrant S. 7 • "\ eJ.-.,. r' 

F. Search without warrant S. 8 , 

G. Complaint. S.27. 
H. Complaint and warrant S.28. -, d..-. -' 

I. Referred by Ministry of Transport 
J. Other. 

Code B (i tam 32) : POLICE DISPOSITION 

A. (Reserved) 
B. Y.A.S. records only. 
C. No further action. 
D. Police warning. 
E. Referral to Social Welfare. 
F. Other referral (specify) 
G. Children's Board. 
H. Consultation s.26. 
I. Children and Young Persons Court - Information 
J. Children and Young Persons Court - Complaint S.27(2) (a) to (e). 
K. Children and Young Persons Court - Complaint 8.27(2)(f) 

Code C (item 33) : CONSULTATION DISPOSITION 

A. Prosecution 
B. Police warning only 
C. Police warning and Social Welfare follow-up 
D. Police warning and Maori Affairs follow-up 
E. Police warning and Youth Aid follow-up 
F. Social Welfare follow-up 

G. Maori .. Affairs follow-up 
H. Youth Aid follow-up 
I. Referral to other agency 
J. No Action 
K. Other (specify) 
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INDEX TO PART E 

A 

Access to school report 
- by children and young persons E5.2 
- by parents E4. 21, E5.2 . 

Addition - drug 

- see drug addiction 

Addressing the complaint 
- to parent or guardian E2.12 
- where there is no parent E2.12 

Adjournment 
- allocation of serial numbers EB.3 
- conditions of E4.8 
- custody during E4.7 
- detention by police during E4.11 
- detention on charge E4.10 
- detention on complaint E4.10 
- further charges during E7.14 
- further complaint during E7 .14 
- of charges E4.8 
- post court action on EB.2 
- psychiatric observation E7.37 
- use of term E4.6· 

Administrative aption 
- on notice of court action E4.15 

Admission to residences 
- by E4.30 
- giv!Dg information on E4.29 
- keeping foster parents informed E4.29 
- keeping institutions informed E4.29 

Admonish 
- and remain in care E7 • 7 
- recommendation to court E7.6 

Affidavits 
- of summons E2.13 
- swearing of E2.13 

Age of child 
- court to fix E1 • 2 
- evidence by under 12 year olds E1.11 
- E1.3 
- proceedings not invalidated by mistake in E 1.18 

Age of Young person 
- court to fix E1.2 
- proceedines not invalidated by mistake in E1.18 

.Agencies 
- see Specified Voluntary Centres 

Alcoholism 
- detention for E7.38 

- treatment of E7.38 

Appeals 
- advice to Director-General E9.16 
- advice to parents E9.11 
- advice to young person or child • E9. 11 
- against conviction E9.4 
- against S.W. complaint E9.14 
- application of Summary Proceedings Act E9.6 
- by child E9.2 
- by other person E9.4 
- by parents 
- by young person E9.2 
- child at hearing E9.8 
- conducting the case E9. 14 
- departmental policy E9.13 
- distinct from reviews E10.1. 
- effect of ofE9.7 
- engaging Crown Solicitor E9.14 
- introduction to E9.1 
- legal aid for E9.12 
- notification of E9.15 
- notification to Head Office E9.16 
- on point of law E9.5 
- parents at hearing E9.9 
- proceedings not public E9.10 
- provision for E9.1 
- recommendations E9.13 
- referral to solicitor E9.11 
- young person at hearing E9.e 

Approved groups - See Specified Voluntary 
Centres 

Arrest 
- initiating proceeding following E1.19 
- lim! t on time child held E4.1 

- of children E4. 1 
- of young persons E4.2 
- release without bail E4.1 

Assessment 
- of development for S.W. report E5.7 

Attendance 
- at court hearing E1.6, E1 .• 7 
- exclusion from hearing E1.7 
- excused from hearing E1.7 
- parents required to attend E1.8 
- special permission for court E3.3 



! 
Attendance at appeal hearing 
- child or young person E9.8 
- parent E9.9 

Attendance Centres 
- appointment of supervisors E12.12 
- arranging placem3Dts E12.4 
- at Boys' & Girls' Homes E12.13 
- attendance requirements E12.2 
- definition of E12.1 
- Director-General's approval for E12.9 
- of E12.9 ' 
- failure to attend E12.11 
- legal provisions E12.2 
- liaison with Department E12.5 
- medical fitness for E12.3 
- no authority to detain E.12.11 
- pre-court arrangements E12.4 
- programme E12.13 
- Social Worker'S role 
- work programmes at E12.10 

Jl 

- release without E4. 1 

Boards - Children's 
- see Children's Boards 

Borstal Training 
- age qualification E7.35 
- probation following E7.35 
- provision for E7.35 
- release from E7.35 
Boys' Home 

- attendance centres at E12.13 
Q.. 
Charges 
- adjournment of E4.B 
- age of child E1.3 
- conditions of adjournment E4.8 
- custody during adjournment E4.8 
- decisions on E1.14 
- delays in hearing of E7. 
- discharge from proceedings E7.e 
- discharge of information E7.9 
- dismissal of E7.10 
- during postponement E7.10 
- fines E7. 12 
- initiating proceedings E1.19 
- murder or manslaughter E1.3 
- notification of E4.14 
- obtaining legal aid E4.27 

2. 
Q. 

Charges (contd) 
- orders on E1.14 
- parents required to attend E1.8 
- police notification of E4.14 
- postponement of E1.15, E1.16 
- recommendation when denied E7.5 
- referral for sentencing E1.14 
- sentencing on E1.14 
- summons of parents E1.8 
- traffic offences E1.3 
- trial by jury E1.12 
- young persons 'appeal rights E9.2 

Child Offenders 
- complaint provisions for E2.11 

Children 
- additional conditions of supervision E7.21 
- arrests of E4.1 
- associating with drug addicts E2.10 
- associating with known criminals E2.10 
- conditions of supervision for E7.18 
- left without supervision E2.14 
- offences by 'E2.11 
- rights of appeal E9.2, 
- supervision, mandatory conditions E7 .18 
- unaccompanied in public places E2.10 

Children and Young Persons Act 1974 
- appeals E9.1 
- complaint under E2.12 
- summons under E2.12 

Children and Young Persons Court 
- appointment of oounsel or solicitor E1.9 
- appointment of Magistrates E1.4 
- attendance at hearings E1.7 
- cancellation of postponement E1.17 
- come up if called upon E7. 16 
- compensation, restitution and costs E7.11 
- conduct in E3.2 
- direction during postponement E1.16 
- discharge from proceedings E7.a 
- discharge of information E7.9 
- duty solicitors E4.27 
- duty to explain proceedings E1.10 
- evidence in E1.11 
-fines E7.12. 
- guardianship orders E7.26 
- informality of E1.5 
- initiating proceedings E1.19 
- introduction to E1.1 



• 

. .... 

Q. 
Children and Young Persons Court (contd) 
- jurisdiction of the Court E1.3 
- Magistrates of E1.4 
- mistake in age E1.18 
- orders for counselling E7.25 
- orders on charges E1.14 
- orders on complaints E1.13 
- parents required to attend E1.8 
- post-court action EB.1 
- postponement orders E7.13 
- postponement of final decision E1.15 
- powers of, on charges E1 .14 
- powers of, on complaints E1.13 
- preliminary hearings E1.4 
- proceedings not publio E1.6 
- to E7.1 
- referral to Children's Boards 'gf. 28 

- separate court E1.5 
- Sooial Workers report E5.1 
- SUDDDOns parents to attend E1.8 
- terms and definitions E1.2 
- the Court setting E1.5 
- trail by jury E1.12 
- withdrawal of a case E5. 15 

Children and Young Persons report 
- aotion where case adjourned EB.2 
- aotion where case postponed EB.2 
- allooating serial numbers to EB.3 
- oompletion of EB.6 
- oompletion of oourt seotions E8.6 
- correction of detail E5.16 
- Head Office oopies EB.7 
- persons recalled to Court EB.21 
- reoording final deoisions E8.5 
- serial numbers EB.3 
- serial numbers where other D.O. involved 

EB.3 

Children's Boards 
- complaints Court E1.13 
- referral from Children and Young 

Persons Court, E1.13, E7.28 

Clothing - purchase of 
- while in temporary care E4. 13 
- while on warrant E4.13 

Come before Court if oalled upon 
- reoommendation to E7.16 

Collllllllllity based work pro.1eots 
- approval for E11.1 
- approved organisatiOns E11.5 
- attendanoe reoords E11.12 

3· 
Q. 
CoIIIIIIUllity based work pro.leots (?ontd) 
- oompatibility of members E11.7 
- condition of supervision E11.1 
- difficulty in placement E11.7 
- equipping the group E11.10 
- first aid kit E11.10 
- fitness for work E11.3 
- format of instruotion list E 11.13 
- health of young person • E11 • 3 
- instruotions to young persons E11.13 
- introducing the young person E1i.13 
- keeping reoords E11. 9, E11. 12 ' 
- legal provisions E11.1 
- materials and tools E11.10 
- organising committees E11.2 
- placement cf young persons E11.6,E11.7 
- proteotive olothing E11.10 
- reoords E11.12 
- role of supervisors E11.9 
- seleoting work E11.4 
- supervisors - appointment of E11.8 
- transport E11.11 
- type of work E11.4 
- types of organisations E11.5 
- use of Departmeiltal cars E11.11 
- use of mini bus E11.11 
- work undertaken E11.4 

CoIIIIIIUlli ty work 
- additional condition of supervision 

E7.22 
- as oondition of supervision E11.1 

Compensation 
- ability to PB\Y EB.25 
- additional oondition of supervision 

E7.22 
- oolleotion of EB.23 
- default in paJIIlent . EB.25 
- enforcement of EB.24 
- in charge oases E1. 14 
- in oomplaint oases E1.13 
- paJIIlent of EB.23 
- paJIIlent under S.W.direction EB.22 
- recommending E7.11 
- when ordering postponement E1.15 

Complaint action 
- addressing the complaint E2.12 
- arrested ohild E4.5 

care, protection and control E2.11 
- child's right to appeal E9. 2 
- completing forms E2.12 



Q. 
Complaint action (contd) 
- date of hearing E2.12 
- decisions about E2.11 
- decision in E1.13, E3.10 
- in hearing m .10 
- discharge from proceedings m.8 
- disoharging E1.13 
- dismissal of E1.1;, m.10 
- during a postponement order m .14 
- failure to observe supervision E2.11 
- filing the complaint E2.12 
- grounds under S27, 848. E2.11 
- ill treatment cases E2.7 
- initiating proceeding E1.19 
- lodging the summons E2.12 
- notification of E4.14 
- number of copies E2.12 
- obtaining legal aid E4.27 
- orders on E1.1; 
- police detention on adjournment E4.11 
- postponement of E1.15, E1.16 
- presenting evidence E3.1, E;.4 
- procedure in E2. 12 E3. 
- prosecution of E;.1 
- recommendation when denied m.5 
- signing of forms by J.P. E2.12 
- Social Worker's evidence E;.4 
- supervisors approval E2.12 
- unaccompanied child E4.5 
- where there is no parent E2.12 
- young persons right to appeal E9.2 

Conditions of supervision 
- addi tionaJ. m. 21, E7. 22 
- failure to observe :re.19 
- for a child m .18, m .21 
- for a young person m.19 
- instructions in writing EB.15 
- procedure for failure to observe :re.19 
- Sodial instructions ES.15 

Conduct in Court 
- addressing the Magistrate E;.2 
- dress E;.2 
- children and young persons E;.2 
- presentation in E;.2 
- Social Worker's E;.2 

Confidentialitr 
- writing the Social Workers report E5.19 

'4. 

Q. 
Constitution and powers of,the Court 
- appointment of counsel E1.9 
- appointment ,of Magistrates E1.4 
- attendance at hearing E1.7 
- cancellation of postponement E1.17 
- direotion during postponement E1.16 
- duty to explain proceedings E1.10 
- evidence in E1.11 
- informality of court E1.5 
- initiating proceedings E1.19 
- introduction E1.1 
- jurisdiction of the Court E1.; 
- mistake in age E1.18 
- parents required to attend E1.8 
- postponement of final decision E1.15 
- power to decide charges E1.14 
- power to decide ,complaints E1.1; 
- proceedings not public E1.6 
- separate oourt E1.5 
- terms and definitions E1.2 
- the Court setting E1.5 
- trial by jury E1 .12 

Contents of Social Worker's report 
- see 'format'. 

Control of child or Young person 
- behaviour beyond parent E2.11 
-.complaint provisions concerning E2.11 
- failing to exercise E2.11 

Convict and bring before Magistrate's 
Court 
- borstal training m.;5 
- detention centre E7.34 
- imprisionment of young offencers E7.;1 
- periodic detention m.;3 
- probation m.32 
- reoommendations E7.;1 

Conviction 
- effect on future prospeots ES.26 
- implications of ES.26 

costs 
- see Court oosts 

Cottage homes 
- defined as a residence E4.3 

Counsel 
- and oomplaint proceedings E1.9 
- appointment by Court E1.9 
- Crown Solioitors E3.7 
- duty solicitors E4.27 



Q. 
Counsel (contd) 
- engaging E4. 27 
- expenses of E1.9 
- representations of child or young 

person E1.9 
- to be shown Social Worker's report 

E5.2 

Counselling 
- abusing parents E2.15 
- of parents E1.13, E7.25 
- orders for E1.13 
- recommending E7.25 
- use of outside persons E7.25 

Counselling parents 
- by Court order E7.25 

Court 
- aotion pending hearing E4.15 
- directions re custody E4.7 
- directions re policy custody E4.11 
- dut,y solicitors at E4.27 
- interim reports to E5.12 
- may call Social Worker as witness E5.3 
- oral reports to E5.14 
- supplementary reports to E5.13 

Court aotion 
- engaging counsel E4.27 
- gravit,y of E2.1 
- not notified to Social Worker E4.14 

Court appearance 
- effeot of E8.26 
- effeot on future prospeots EB.26 

Court costs 
- disoretionary oondition of supervision 

E7.22 
- enforcement of ES.24 
- payment under Sooial Welfare direo-

tion EB.22 
- recollDllending E7. 11 
Court deoisions 
- distribution of supervision orders ES.13 
- Head Offioe notifioation of EB.7 
- informing Prinoipals EB.27 
- notification to schools E8.27 
- reoording final EB.5 
- recording interim EB.4 

Court file 
- general, in D.O. ES.11 

5. 

Q. 
Court hearing 
- addressing the Magistrate E3.2 
- admission to E3.3 
- attendance at E1.7 
- ohild upset by E1.7 
- conduot at E3.2 
- dela;ys in E7 .10 
- dut,y solicitor at E4.27 
- duty to explain E1 • 10 
- exolusion from E1.7 
- excused from E1.7 
- interim reports for E5.12 
- notifying outcome of EB.1 
- parents required to attend E1.B 
- permiSSion to attend E3.3 
- Sooial Workers report to be oonsidered E5. 1 

Court inquiries 
- casework technique E4.24 
- conducting the interview E4.24 
- innooenoe or guilt E4.29 
- interim reports E5.12 
- oral reports E5.14 
- parents refuse information E4.24 
- supplementary reports E5.13 
- use of interpreters E4.26 

Court letters 
- informing parents of decision EB.12 
- to parents E8.12 

Court orders 
- application for suspension E9.7 
- come up if called upon E7.16 
- convict and bring before Magistrate's Court 

E7.31 
- counselling of parents E7.25 
- distribution of supervision order EB.13 
- enforcement of E1. 14 
- guardianship E1. 26 
- in charge cases E1.14 
- in complaint cases. 
- postponement order E7. 13 
- review of guardianship E10.2 
- supervision E7.17 
Court proceedings 
- admissibility of evidence E1.11 
- attendance at E1.6 
- arrest cases E1.19 
- closed to public E1.6 
- discharge from E7.8 



Q. 
Court proceedings (contd) 
- dismissed E1.10 
- distress during E1.7 
- duty to explain E1.10 
- exclusion from E1.7 
- excused from E1.7 
- further charges after guardianship order 

E1.30 
- identification of child or young 

person E1.6 
- ignorance of law E1.11 
- initiation by Police E1.19 
- initiation by Sooial Worker E1.19 
- initiation by Traffio Officer E1.19 
- initiation of charges E1.19 
- initiation of complaints E1.19 
- interim reports E5.12 
- mistake in age of child/young person 

E1.18 
- newspaper reports E1.6 
- not invalidated by mistake in age E1.18 
- oral reports E5.14 
- parents required to attend E1.B 
- permission to attend E1.6 
- powers of Court (complaints) E1.13 
- proof of charge E1.11 
- publishing of E1.6 
- rehearing when age is mistaken E1.18 
- Sooial Worker'S opinions E5.18 
- supplementary reports E5.13 
- trial by jury E1.12 
- warrant cases E1.19 
- who may attend E1.6 

Court report 
- see Social Worker's report 

Court setting 
- informality of E1.5 
- separate court E1.5 

Courts 
- see Children and Young Persons Court 

Criminal insani i;y 
- observation to asoertain E1.37 

Criminals 
- ohi1dren assooiating with E2.10 

Crown Solicitor 
- authority to obtain E3.7 
- engagement of E3.7, E9.14 
- in appeal cases E9. 14 
- in special cases E3.7 

6. 

Q. 
Cruelty 
- to a child E2.14 
Custody 

- ,w.journment of charge E4.8 
- during postponement order E1.16 
- of children delivered by Police E2.10 
- of unaccompanied children E2.10 
- when case adjourned E4.7 
- when child arrested E4. 1 . 
- when young person arrested E4.2 

.Jl. 
Deoisions 
- of Magistrates E3.10 
- on complaints E3.10 

Declarations 
- by children under 12 years E1 • 11 

Definitions 
- attendance centres E12.1 
- child E1.2 
- oomplaints E1.2 
- court work E1 .2 

- residence E4.3 
- specified voluntary centres E12.1 
- traffio offence E1.2 
- young person E1.2 

Denied complaints 
- evidence in E3.6 
- prosecution of E3.6 
- Sooial Worker's role E3.6 

Detention 
- authority for E4.4 
- by police during adjournment E4.11 
- in a residence E4.4 
- in penal institutions E4.9 
- of 17-20 year olds E4.10 
- on adjournment E4.10 
- on warrant. E4.4 
- unaccompanied children E4.5 
- without warrant E4.5 

Detention Centre 
- age qualification E1.34 
- probation following E7.34 
- provision for E1.34 
Development of Child or Young Person 
- complaint prOVisions conoerning E2.11 

Director 
- authority re 17-20 year olds E4.10 



.ir 

Direotor-General 
- authorit,y to use Crown counsel E3.7 
- dut,y in ill trea"bDent oases E2.3 
- duty to prevent deprivation E2.3 
- duty to prevent offending E2.3 
- duty to prevent serious disturbance E2.3 
- notification of appeals E9.16 
- notification of reviews E10.5 
- to be advised of ill trea"bDent, negleot 

E2.15 

Disability to plead 
- observation to ascertain E7.37 

Discharge of information 
- effeot of E7.9 
- orders concerning Court costs E7.9 
- orders concerning restitution E7.9 
- under 8.35 E7.9 

Dismissal of. proceedings 
- recommendations for E7.10 

Disqualification from driving 
- court order E1.14 
- recommending E7.27 
District office 
- general court file in m. 11 
Dootors 
- as witness E2.11 
Dress 
- in Court E3.2 
Driving Vehicles 
- condition of supervision E7.22 
- disqualification form E7.27 
Drug Addiotion 

- detention for E7.38 
- trea"bDent for E7. 38 
Drug :!ddicts 
- Children associated with E2.10 
- trea"bDent for E7. 38 
lAlty Solid tors 
- at Court E4.27 

Earnings 
- and addition condition of super-

vision E7.22 

Emotional state 
- complaint provision concerning E?11 
- negleot of E2.11 

Employment 
- additional condition of supervisionE7.22 
- oondition of supervision E7.19 
- writing 800ial Worker's report E6.13 

7. 

EPgaging counsel 
- legal aid F4. 27 
- parents or young person F4.27 

Evidence 
- admissibility of E1.11 
- by Sooial Worker E3. 4 
- denied complaints E3.6 
- discretion as to admissibility E1.11 
- disoretion for complaints E1.11 
- exolusion of ohild during E3. 4 
- hearsay E3.6 
- in rebuttal of 800ial Worker's report 

. E5.3 

- leading questions E3.6 
- on oath E1.11 
- presenting E3.1, E3.4 
- rules of E3.6 

• --special provisions E1.11 

Elrt?enses 
- witnesses E3.9 

1:. 
Families 
- writing the Sooial Worker's report E5. 4 
Family homes 
- defined a residence ·E4.3 
- information at admission F4.29 
- information on children in E4.29 

Fines 
- ability to pay m. 25 
- default in payment EB.25 
- direction as to payment E7. 12 
- enforcement of m.24 
- heavy and nominal E1.12 
- recommending E7.12 
- time for payment of E7 .12 

First instance 
- definition of E4.6 

Forfei ture of property 
- order of Court E1.14 
- when ordering postponement E1.15 

Format of Sooial Worker's Report 
- 'Address' of Child/young person E6.11 
- 'Age' of Child/young person E6. 4 
- 'Charge/Complaint' section E6.5 
- 'Date' and 'Place of birth' E6.7 
- 'Employment' section E6.13 
- 'Family' section E6.14 
- heading E6.3 



,!. 
Format of Social Worker's Report (contd) 
- 'Name' of child/young person E6. 4 
- 'Previous Court Appearances' E6. 6 
- 'Race' section E6.10 
- 'Recommendation' section E6.16 
- 'Religion' section E6.9 
- 'School' section E6.12 
- Sex of child/young person E6.8 
- 'Social background' section E6.15 
- Social Worker's signature "E6.17 

Children and Young Persons Court -
Appendix Part E. 

Foster homes 
- defined as residence E4.; 
- information on admission E4.29 
- information on children in E4.29 

Girls' Homes 
- attendance centres of E12.13 

Grounds for complaints 
- guidance in choosing E2.11 

Group homes 
- defined as residence E4.; 

Group offending 
- recommendations to Court E7.29, EB.20 

Guardianship of Direotor-General 
- orders E1.13. E1.14 
- statement of consent E3.5 

Guardianship orders 
- appeals against E9.3 
- approval of recommendation E7.26 

consent by parent E3.5 
- effect of notice of appeal E9.7 
- explanation of E7.26 
- further charges following E7.;O 
- offences committed prior to E7.;O 
- placement following E7.26 
- recommendations for E7.26 
- reviewe of E10.2 
- statement of consent E3.5 
- supplementary information to H.O. EB.9 
- suspend for appeal E9.7 
- 'washing "up' charges E7 .30 

g. 
Head Office 
- action on Social Worker's reports EB.8 
- given supplementary information EB.9 
- use of Social Worker's reports EB.8 

8. 

g. 
Heading the Social Worker's report 
- layout of E6.; 

Health 
- complaint provisions concerning E2.11 

Hearsay 
- evidence E3.6 
- in prosecutions E3.6 
- repeating of E5.17 

1.. 
Ill-treatment 
- complaint provisions concerning E2.11 
- complaints E1.7 
- Director General to be informed E2.15 
- Director General's E2.; 
- doctors as witnesses E2.16 
- duty of department in E2.2 
- medical evidence E2.16 
- medical examination E2.16 
- offence by parent E2.14 
- police powers in critical cases E2.7 
- police to be advised E2.15 
- result of discipline E2.14 
- Social Workar's role in E2.2 
- urgent investigation of E2.2 
- wilful E2.14 

Informality 
- of the Children and Young Persons 

Court E1.5 

Inquiry 
- into ill-treatment etc. E2.; 
- police powers in critical cases E2.7 

Institutions 
- defined as residence E4.; 
- information on admission E4.29 
- information on young person in E4.29 

Interim reports " 
- layout of E5.12 
- to be avoided if possible E5. 12 
- writing of E5.12 

Interpreters 
- availability E4.26 
- importance of E4.26 
- Where to obtain E4.26 

Interviewing 
- for Social Worker's report E4.24, 

E5.6 
- investigation of past events E5.7 
- method of Social Worker's report E5.6 



1· 
Interviewing (contd) 
- parents refuse information E4.24 
- structure of E5.6 
- use of interpreters E4.26 

Investigation 
- of ill-treatmentt neglect E2.3 

i.. 
Joint charges 
- recommendations to Court E7.29 

Jurisdiction of the,Court 
- Children and Young Persons Court E1.3 

Justice of the Peace 
- complaints and summons E2.12 
- jurisdiction of E1.4 
- swearing of warrants before E2.8, E2.12 

" l!.. 
Lanp:uap:e in Social Worker' B report 
- emotive language E5.8, 
- objective st,yle ES.B 

Leading questions 
- denied complaints E3.6 
- in prosecution E3.6 

Legal aid 
- charge cases E4. 27 
- complaint cases E4.27 
- for appeals E9.12 
- how to obtain E4.27 

Liquor offences 
- Magistrate may request report E4.16 
- Social Worker's report not required E4.16 

H· 
Magistrates 
- decisions E3.10 
- discretion to attend Court E3.3 
- jurisdiotion E1.4 
- speoially appointed E1.4 

transitional prOVisions E1.4 

Magistrate's Court 
- oonsult with Probation before referral E7.31 
- deoisions noted on Children and Young 

Persons report EB.6 
- notifioation of appeals E9.15 

Maintenance 
- while in temporary oare E4.13 
- while on warrant E4.13 

9. 
t!. 
Maintenance action 
- following Court hearing EB.1 
- post court action EB.10 
- reo overy of EB' 10 
- temporarily in care EB. 10 

Medical 
- children and young persons E4. 12 

evidenoe E2.16 
- examinations E2.16 
- fitness for attendance centres E12.3 
- fitness for communi t,y work E11 • 7 
- fitness for specified voluntary 

centres E12.7 
- reports to Children and Young Persons 

Court E6.19 

Medioal examinations 
- Children/young persons in care E4. 12 
- persons in custody E4.12 
- persona on warrant E4. 12 

temporarily in oare E4. 12 

Medioal reports 
- psyohiatric reports E6.19 
- to Children and Young Persona Court 

E6.19 

Mental examinations 
- additional condition of supervision 

E7.22 
Mental health 
- complaint prOVision oonoerning E2.11 

Mlrder and Manslaughter: 
- jurisdiction of Court E1.3 
- offence of E1.3 

!. 
National Institutions 
- recommendations to Court E7.4 

Neglect 

- complaint prOVisions concerning E2.11 
- Director-General to be advised E2.15 
- dootors as witnesses E2.16 
- dut,y of department in E2.2 
- medical evidence E2.16 
- medical examinations E2.16 
- offence by parent E2.14 
- police to be advised E2.15 
- Social Workers role in E2.2 
- urgent investigation of E2.2 



!. 
Newspaper reports 
- from Children and Young Persons Court E1.6 
- identificiation of child/young person E1.6 
- publiShing proceedings E1.6 

Non-association orders 
- additional conditions of supervision E7.22 
- conditions of supervision E7.19 

Notification of court hearing 
- action on receipt of E4.15 
- not made to Social Welfare E4.14 
- pending court action E4.14 

Notification Slips 
- post court action Ea.1 

Q. 
Oaths and Declarations Aot 1957 
- evidence by 12 year olds E1.11 
- giving evidence E1.11 

Offence 
- age of child E1.3 
- by parent in respect of ohild E2.14 
- oruelty to child E2.14 
- leaving child without supervision E2.14 
- murder or manslaughter E1.3 
- neglect of duty E2.14 
- parents required to attend hearing E1.8 
- traffic E1.3 
- trial by jury E1. 12 

Offending 
- by children E2.11 
- Direotor General's duty to prevent E2.3 

Oral reports 
- where Sooial Worker's report not poss. E5.14 
- to Court E5.14 

OrganiSing oommittees 
- community based work projeots E11.2 

£. 
Parenthood 
- failing to exeroise duties of E2.11 

Parents 
- access to school report -E4.21 
- aocess to Social Worker's report E7.25 
- consent to guardianship E3.5' 
- counselling in ill-treatment cases E2.15 
- discipline by E2.14 
- examined in Court E1 .8 
- failing to provide E2.11 
- interviewing of E4.24 

10. 

f.. 
Parents (contd) 
- orders for counselling of E7.25 
- refusal of information for Sooial 

Worker I s report E4. 'Z7 
- required to attend Court E1.B 
- summoned to Court E1.8 
- to receive court letter E8.12 
- told of school report E4.21 
- to provide E2.11 
- use of force by E2.14 

Penal institutions 
- detention of young persons E4.9 ' 
- detension on adjournment E4.9 
Penalty 
- where parent fail to answer summons Jj1.8 

Periodic detention 
- age qualification E7.33 
- probation following E7.33 
- provision for E7.33 
- work programmes E7. 33 

PhYsical examination 
- additional condition of supervision E7.22 

Phyeical health 
- complaint provisions concerning E2.11 
- doctors as witnesses E2.16 
- medical evidence E2.16 

Police 
- admissions to residenoes E4.30 
- authority to detain child E4.5 
- delivery of child to residence E4.5 
-'initiation of proceedings E1.19 
- notifioation of charge/complaint E4.14 
- to be informed of ill treatment E2.15 

Post court action 
- court letters to parents E8.12 
- distribution of Social' Worker's reports 
- maintenance E8.10 E8.1 

- on Social Worker's reports E8.1 
- recording final decisions E8.5 
- recording interim decisions EB.4 
- Social Worker's check list E8.1 
- supplementary information to Head Offioe 

EB.9 

Postponement order 
- after case proven E1. 15 
- and ordering compensation E1.15 
- and ordering costs E1.15 
- and ordering forfeiture of property E1.15 



11. 

R· 
Postponement order (contd) 
- and ordering of restitution E1.15 
- and ordering of return of property E1.15 
- cancellation of E1.17 
- cancellations by Director-General E1.17 
- conditions of E7.13 
- custody of supervision during E1.16 
- direction during E1.16 
- effect of notice of appeal E9.7 
- expiry of E7 .15 
- extension of E1.15, E7.13 
- final deoision after E1.15 
- further charges during E7.14 
- further complaint during E7.14 
- in respect of charges 
- in respeot of complaints E1.15 
- length of E1.15 
- of final decision E1.15 
- post oourt aotion on EB.2 
- recommendation of E7.13 
- reporting at end of E7. 15 
- supplementary reports E7.15 
- suspend for appeal E9.7 
- use of E4.6, E7.13 

Powers of the Court 
- in relation to children E1.13 
- in relation of young persons E1.14 

Preliminary hearings 
- in Children and Young Persons Court E1.4 

Preventive Supervisiacr 
- and Social Workers report E5. 11 
- following court appearance EB.20 

Prison 
- detention of young person E4.9 
- police custody E4.9 
Probation 
- breach of E7.32 
- following borstal training El. 35 
- following detention centre E7.34 
- following periodic detention E7.33 
- provision for E7.32 

Probation Service 
- to be consulted before referral E7.31 

Proceedings not public 
- in Children and Young Persons Court E1. 6 

Proseoution 
- of oomplaint cases E3.1 
- presenting evidence E3.1 

R· 
Peychiatric hospital 
- detention for assesement E7. 36, E7. 37 

Psychiatric reports 
- recommendation to obtain E7.36 
- to Children and Young Persons Court 

E6.19 

Psychological reports 
- and Social Workers report E5.11 
- for Children and Young Persons Court 

Purposes E6.1B 

Recalling persons to Court 
- procedure when EB.21 

Recommendations to Children md Young 
Persons Court 
- about admission to national.1nsti tutions 

E7.4 
- additional conditions of supervision 

E7.20, E7.21 
- admonish El. 6 
- admonish and remain in care E7. 7 
- approval for E7.3 
- attendance at psychiatrio clinic E7. 36 
- come up if called upon E7.16 
- compensation, restitution and costs E7.11 
- conditions of supervision E7.20 
- conviot and bring before Magistrate's 

Court E7.31 
- oounselling of parents El.25 
- detention for alcoholism E7.3B. 
- detention for drug addict'ion E 7.38 
- detention for observation E7.37 
- detention in psychiatric hospital E7.36 
- discharge from El.B 
- discharge of information El.9 
- disqualification from driving El.27 
- fines E7 .12 
- general guide E7 .2 
- group offending E7 • 29, EB. 20 
- guardianship orders E7.26 
- interests of child parsmount E7.2 
- joint charges E7 • 29 
- no provisions for E7.1 
- obligatory disqualification E7.27 
- obtaining a psychiatric report E7.36 
- proceedings be dismissed E7.10 
- pSYChiatric observation E7.37 
- referral to Children's Boards E7 .28 
- submitting E7. 1 
- supervision E7. 17 , E7. 20 
- wards E7. 7 
- where complaint/charge denied E7.5 
- where recommendation not followed EB.20 



B.. 
Records 
- completion of Children and Young Persons 

report ES.6 
- of court appearance ES. 4, ES. 5 

Referral to solicitor 
- appeal cases E9. 11 
Registrar 
- to notify of appeals E9.15 

Remand 
- use of E4.6 

Residence - institutions 
- admission of unaccompanied children E4.5 
- admission on warrant E4.4 
- admission without warrant E4.5 
- definition of E4.; 
- detention on adjournment E4.10 
- detention on warrant E4.4 
- fami1y homes E4.3 
- foster homes E4.3 
- institutions E4.; 
- police admission E4.5 

Residence - abode 
- additional condition of supervision E7.22 
- condition of supervision E7.19 

Rest! tut!on 
- ability of PaY E8. 25 
- colleotion of EB.23 
- default in EB.25 
- enforcement of ES.24 
- in charge cases E1 .14 
- d' ES.23 
- recommending E7.11 
- when postponement ordered E1.15 

Reviews 
- advice to Director E10.5 
- advice to Director-General E10.5 
- distinct from appeals E10.1 
- of guardianship orders E10.2 
- of supervision orders E10.4 
g. 
School 

- failure to attend E2.11 
- notified of court decision EB.27 

- phobia E2.11 

- refusal E2.11 

12. 

g. 
School Report 
- acoess by parents E4.21 

- action when returned E4.22 
- and trivial offences F4.19 
- in writing E4.18 
- check list for applying for E4.18 
- coW to Court E4. 22 
- copy to Head Office E4.22 
- discrepancy in birth date E5.9 
- filing of E4.22 
- for repeat appearances E4.20 
- for use of Court E4.18 
- legal requirement to provide F4.18 
- obtaining F4.18 
- parents to be told E4.21 
- procedure when schools closed F4.23 
- when not required E4.19 
- young person left school F4.19 

Search and entry 
- premises which can be searched E2.5 
- under S.7 E2.5 
- warrant for E2.5 

Search without warrant 
- by Police on1y E2.7 

Section 11 Agreements 

- and Social Worker's report E5.11 

Separate Court 
- contact with other Courts E1.5 
- contact between those attending E1.5 

Serial numbers 
- action where adjourned EB.3 
- allocation of EB.3 
- on Children and Young Persons reports 

ES.; 

Serving of summons 
- affidavit of E2.13 
- Jodging cOW in Court E2. 13 
- methods of E2,13 

Social Workers 
- explaining Court proceedings E1.10 
- dress in Court E3.2 
- initiating proceedings E1.19 
- opinion in Court Hearing E5. 18 
- presentation in Court E3.2 
- prosecution by E3.1 
- role in attendance centres E12.5 

. , 

- role in specified voluntary centres E12.5 
- serving the summons E2.13 

, , 
"" 

r 



,2. 
Social Worker's report 
- access in appeals E9.14 
- access to E5.2 
- accuracy of E5.3 
- accuracy of information E5.16 
- action Where case postponed EB.2 
- "Address" of child or young person E6.1,1 
- adjournmentfor full report E5.12 
- after postponement order E5.13 
- age of ohildjyoung person E6. 4 
- and interim reports E5.12 
- approval of recommendations E7.3 

'I - IICharge/Complaint ll section E6.5 • 
- ohecks with other agencies E4.17 
- oopies required E5.5 
- "Date" and "Place of Birth" sections E6.7 
- dating of E5.10 
- delay in'completing E5.12 
- D.O. file for EB.11 
- emotive language E5.8 
- IlEinployment ll section E6.13 
- evidenoe in rebuttal of E5.3 
- exaggerated language E5.8 
- extra oopies E5.5 
- "Familyll section E6.14 
- final deoisions on EB.5 
- format of E6.2 
- for preventive supervision E5.11 
- for psychological reports E5.11, E6.8 
- for Seotion 11 Agreements E5.11 
- group offending E7.29 
- Head Office action on EB.8 
- Head Office copies EB.7 
- headings for E6.2 
- information for E5.6 
- information given in oonfidenoe E5.19 
- innocence of child/young person E4.29 
- interim decisions on EB.4 
- interviewing for E4.24, E5.6 
- introduction to format E6.1 
- investigation of past events E5.7 
- language in E5.8 
- layout of E6.2 
- Magistrate must obtain E5.1 
- medical praotitioners report E6.19 
- name of child/young person E6.4 
- not required for liquor offences E4.16 
- noting court decisions, E5.10 
- number of copies required E5.5 
- objective style E5.8 

13 
§.. 
Social Worker's report (contd) 
- obtaining school report E4.18 
- on expiry of postponement order E7.15 
- oral reports E5.14 
- other uses of E5.11 
- parents refuse information E4.25 
- preliminary inquiries E4.17 
- "Previous Court Appearances ll section E6.6 
- psychiatric reports E6.19 
- question of innocence of guilt E4.29 
- quoting other documents E5.17 
- "Race" seotion E6.10 
- rebuttal of E5.3 
- "Recommendationll section E6.16 
- recording interim decisions E8.4 
- ''Religion'' section E6.9 
- repeating hearsay E5. 17 
- reporting opinion E5.18 
- reporting past events in development E5.7 
- right to give evidence on E5.3 
- "School" section E6.12 
- signing narrative E5.10 
- IISocial Backgroundll seotion E6.15 
- Social Worker's signature E6.17 
- submitting recommendations E7.1 
- supplementary reports E5.13 
- time allowed to prepare E5. 1 
- to be considered by Court E5.1 
- to be shown E5.2 
- type of paper E6. 3 
- use of interpreters E4.26 
- verification of birth date E5.9 
- Where several children of family involved 

Solioitors 
- see 'Counsel' 

Specified Voluntary Centres 
- approval of E12.6 

E5.4 

- arranging placements E12.4 
- attendance requirements E12.2 
- definition of E12.1 
- Director's approval E12.6 
- leadership in E12.7 
- legal provisions E12.2 
- liaison with Department E12.5 
- medical fitness for E12.3 
- payment of fees E12.8 
- pre-oourt arrangements E12.4 
- purohaee of uniforms and equipment 

E12.8 



li· 
Speoified Voluntary Centres (oontd) 
- reviewing approved E12.6 
- seleoting of E12.7 
- Social Worker's role E12.5 
- suitabilit,y of placement E12.7 

State Wards 
- see 'Wards' 

stolen property 
- return of E1.13 
- when ordering postponement E1. 15 

&?mmerx Proceedinge Act 1927 
- trial by jury (s.66) E1.12 

Summons 
- oomplaint oases E2.12 
- number of copies of E2.12 
- of parents for examination E1.8 
- of parents where young person charged E1.8 
- persons recalled to Court EB.21 
- serving of E2.12 
- to witnesses E3.8 

Summons to aP1?ear 
- complaint cases E2.12 
- parents or guardian E2.12 
- witnesses E3.8 

Summons to witness 
- when needed E3.8 

Supervision 
- disoretionary conditions E7.21, E7.22 
- during postponement order E1.16 
- laCk of reasonable E2.14 
- leaving child without E2.14 
- orders E1.13. E1.14 
- reason for EB.14 
- recommending E7.17 
- recommending conditions of E7.20 
- Sooial Worker's role EB.16 

Supervision orders 
- additional conditions of E7.20 
- additional conditions for ohild/young 

person E7. 21 . 
- additional oonditions for young person E7.22 
- attendanoe centres E12.1 
- oommunity work projeots E11.1 
- oonditions for child E7.18 
- conditions for young person E7.19 
- oonditions of EB.15 
- oondition to undertake work E11.1 

14. 
lie 
Supervision orders (contd) 
- oopies of EB.13 
- distribution of EB.1; 
- effeot of notioe of appeal E9.7 
- enforcement of E7.17 
- errors on EB.13 
- explaining EB.14 
- extension of E7. 24 
- failure to observe EB.19 
- frequency of visits ES.17 
- instruotions on conditions EB.15 
- length of E7.23 
- meaning of E7. 17 
- need to explain EB.14 
- recommendations re length E7 .2; 
- reviews of E10.4 
- speoified voluntary centres E12.1 
- Social Worker's authorit,y E7.18,E7.19 
- suspended for appeals E9.7 
- visiting requirements ES.17 
- visiting returns EB.18 

Supervisors of work pro.leots 
- employment of E11.8 
- finding work E11.9 
- of E11.8 
- role of . E11.9 

Supplementary reports 
- after postponement E5.13 
- layout of E5.13 
- new oharge while other current E5. 13 
- new oharge wi thin 6 months E5. 13 ' 

Supreme Court 
- appeals not publio E9.10 
- decisions noted on Children,and Young 

Persons report E8. 6 .. 
- notification of appeals E9.15 
- trial by jury E1.12 

!I. 
Temporaxy oare 
- aocepting children into E4.30 
- arrangements for Police admission E4.;0 
- maintenance while in ES.10 
- Police admissions E4.30 

.'!!!!!!. 
- adjournment E4.6 
- child E1.2 
- complaint E1.2 
-: court work E1 • 2 

. .1 
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1· 
(contd) 

- postponement E4.6 
- remand E4.6 
- traffic offence E1.2 
- young person E1.2 

Traffio Offences 
- demerit points E1.14 ' 
- disqualification from driving E1.14, 

ET.27 
- jurisdiotion of the Court in E1.3 

Traffic Officers 
-,initiating proceedings E1.19 

Trial by jury 

- the right to elect E1.12 

Truanting 
- complaint provision concerning E2.11 

}I. 

Unaccompanied children 
- po1ioe power to take E2.10 
- de1iver,y to Director-Genera1's custody 

E2.10 

y. 
Visiting returns 
- supervision oases EB.18 

Voluntary Groups 
-See Specified Vo1untar,y Centres 

lie 
Wards 
- admonish and remain in care ET. 7 
- charged as young persons ET.7 
- requests for discharge E10.3 
- review of guardianship E10.3 

liarrant actions 
- execution of warrants E2.9 
- police assistance in E2.2 
- Social Worker's role in E2.2 

Warrants 
- and board pa;yments E4.13 
- and maintenance E4.13 
- application for (S.28) E2.4 
- authorit,y to detain E4.4 
- cancellation of E2.9 
- oompletion of E2.8 
- decision about E2.2 
- detention in res.idence E4.4 
- detention without E4,5 
- execution of E2.9 
- grounds for (S. 28) E2.4 

15. 

Warrants (contd) 
- in ill treatment cases E2.2 
- initiating proceedings following E1.19 
- in neglect cases E2.2 
- medical attention E4.12, E4.13 
- police search without E2.7 
- possession of E2.8 
- power to search and ascertain E2.6 a 
- premises which may be searched E2.5 
- preparation of E2.8 
- purchase of clothing E4.13 
- requirement to produce E2.5 
- search and entr,y provisions E2.5 
- search and remove wi thou t E2. 7 

signing of E2.8 
- swearing of E2.8 

to remove Child/young person E2. 3 
- to search for and detain E2.6 
- to search for and remove E2.6 
- types of E2.2 
- under Section 7 E2.6 
- under Seotion 28 E2.4 
- urgency of E2.2 
- use of foroe to enter E2.5 
- use of force to remove E2.5 
- where ill-treatment suspeoted E2.6 
- where injurious environment E2.6 
- where neglect suspected E2.6 

Wi thdrawn cases 
- charges and complaints E5.15 

Witnesses 
- children giving evidence on oath E1.11 
- expenses E3.9 
- in Children and Young Persons Court E1.11 
- in rebuttal of Sooial Worker I s report E5. 3 
- Social Workers may be called E5. 3 
- summons to appear E3.8 
Wi mess expenses 
- by court order E3.9 
Wo't'k programmes 
- attendance centres E12.10 
- community based project E11.4 
Work pro.1eots 
- see I CollJlllUni t,y based work proj ects I • 

I· 
Young persons 
- appeal rights E9. 2 
- arrest of E4.2 
- conditions of supervision ET.19 
- custody following arrest E4.2 
- detention in a penal institutions E4.9 



16. 

1· 
Young Persons (oontd) 
- fines in Children and Young Persons Court m. 11 
- in work projeots E11.6 
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El.l 

r.l.2 

E1.3 
E1.4 
El.5 

El.6 
El.7 
El.S 
El.9 
El.lO 

El.l! 

THE CHILDREN AND YOUNG PERSONS COURT 

LIST OF CONTENTS 

CONSTITUTION AND POWERS 0Ji' THE COURT 

IntrCkluction 

Terms and definitions 
Jurisdiction of the Court 
Appointment of District Judges 
The Court setting 

Proceedings not public 
Attendance at hearing 
Parent may be required to appear where young person is charged 
Appointment of counselor solicitor 
Duty of Court to explain proceedings 

Special provisions relating to evidence 
El.12 The right to elect trial 
E1.l3 
81.14 
E1.l5 
E1.l6 

El.17 
£l.IS 
El.19 

E2 

Powers of the Court to decide complaints 
Powers of the Court to decide charges 
Postponement of final decision 
Direction during postponement 

cancellation of postponement 
Proceedings not invalidated by mistake in age 
Initiation of proceedings 

INITIATING COURT PROCEEDINGS 

E2.l The gravity of court action 
E2.2 Warrant action in ill-treatment and neglect cases 
E2.3 Duty of Director-General,to arrange prompt inquiry 
E2.4 Warrant to remove child or young person 
E2.5 Provisions regarding search and entry 
E2.6 Warrant to search for and remove without first swearing a complaint 
82.7 Police power to enter, search for and remove without warrant 
82.S Completion and possession of warrants 
82.9 Execution of a warrant 
E2.l0 Police powers in respect of unaccompanied children in public places 
82.11 The grounds for complaint action 
E2.l2 Procedure in complaint cases 
82.13 
E2.14 
82.15 

Serving the summons 
Offences by parents or guardians in respect of children 
Police to be advised in cases of ill treatment and neglect 

82.16 Medical evidence in ill-treatment and neglect cases 

E3 PROCEDURE IN COMPLAINT CASES 

83.1 Prosecution in Complaint Cases. Employment of Crown Counsel. 
E3.2 Advising Parents of their Rights 

E3.3 Signed Statement Agreeing to a Guardianship order 
E3.4 Conduct in Court 
E3.5 
E3.6 
83.7 
E3.8 

Persons seeking Admission to Court 
Presenting evidence where complaint is admitted. 
Witnesses' expenses 
The District Judges Decision 

, 



E4 

E4.l 
E4.2 
E4.3 
E4.4 
E4.S 
E4.6 
E4.7 
E4.S 

E4.9 
E4.l0 
E4.1l 
E4.l2 
E4.13 

E4.14 
E4.15 
E4.l6 
E4.17 
E4.1S 
E4.19 
E4.20 
E4.21 
E4.22 
E4.2l 
E4.24 

ACTION PENDING FULL COURT HEARING 

CUstody where a child is arrested . 
CUstody where a person is arrested 
Definition of a 

Detention in a residence on warrant 
Detention in a residence other than on warrant 
Use of the terms adjournment, remand and postponement 
custody where cOmplaints are adjourned 
CUstody where charges are adjourned 
Detention of young persons in a penal institution 
Detention in a residence where hearing adjourned 
Detention by the Police where a complaint is adjourned 
Medical examinations of children and young persons temporarily in care 
Financial and other apsects of temporary care 

Notification of complaint or charge 
Action taken with notification when it is received 
No Social Worker's report required for liquor offences 
Preliminary inquiries 
obtaining a school report 

School report not required in certain cases 
School reports for repeat appearances 
Parents to be told that a school report will be sought 
Action on school reports when returned to office 
Procedure when schools are closed for holidays 
conducting the inquiry 

E4.25 , Parents refusing information 
E4.26 Availability and use of interpreters 
E4.21 Engaging counsel 
E4.28 The question of innocence or guilt 

E4.29· Giving information to institutions and foster parents 
E4.30 Accepting children and young persons into temporary care 

ES 

ES.l 
ES.2 
ES.2A 
ES.3 
ES.4 
ES.S 
BS.6 
ES.7 
is.S 
ES.9 

SOCIAL WORKERS'S REPOR'l! - INTRODUCTORY NOTES 

District Judge to obtain report 
Access to Social Worker's report 
Psychiatric Reports 
Evidence in rebuttal of report 
One report only where several children of a family involved 
Number of copies to be prepared 
Interviewing method 
Reporting past events in developllent 
Need to avoid value judgements 
Discrepancy in birth-date 

ES.lO Signing and dating of Social Worker's Report 
ES.ll Use of the report for other than Court purposes 



E5.12 
E5.13 
E5.14 
E5.15 
E5.16 
E5.17 
E5.18 
E5.19 

E6 

E6.1 
E6.2 
E6.3 
E6.4 
E6.5 
E6.6 
E6.7 
E6.8 
E6.9 
E6.10 
E6.11 
E6.12 
E6.13 
E6.14 
E6.15 
E6.16 
E6.17 
E6.18 
E6.19 
E6.20 

E7 

E7.1 
E7.2 
E7.3 
E7.4 
E7.5 
E7.6 
E7.7 
E7.8 
E7.9 
E7.10 
E7.11 
E7.12 
E7.13 
E7.14 

E7.15 
E7.16 
E7.17 
E7.18 

Interim Reports 
Supplementary reports to the Court 
Oral reports 
Withdrawal of a case 
Verification of identifying information supplied by Police 
Quoting from other documents and hearsay 
Social Worker'S opinion 
Information given in confidence 

SOCIAL WORKER'S REPORT 

Introduction 
Format of the report 
Heading the report 
"Name" and "Age" 

"Charge/Complaint" 
"Previous Court Appearances" 
Date and place o£ birth 
Sex of child or young person 
"Religion" 

"Race" 
"Address" of child or young person 
"School" attended 
"Employment" 
"Family" 
"Social Background" 
"Recommendation ll 

Social Worker's signature 
Psychologists' reports 
Psychiatric and other medical reports 
Psych!atr! 0 Reports to Couxt 

RECOMMENDATIONS TO THE COURT 

Submitting recommendations to the Court 
Interest of child or young person paramount 
Approval for recommendations 
Recommendations relating to admission to national institutions 
Recommendations where complaint or charge denied 
Recommendation to admonish 
Admonish and remain in the care of the Director-General 
Recommendation of discharge from proceedings 
Recommendation of discharge of information 
Recommending that proceedings be dismissed 
Recommendations involving compensation, restitution and costs 

Recommending a fine 
Recommendation of postponement 
Child or young person on postponement order or adjournment facing 
further charges or complaint 
Reporting to Court on expiry of postponement 
Recommendations to come before Court if called upon 
Recommending supervision 
Conditions of supervision order for a child 



E7.19 
E7.20 
E7.21 
E7.22 
E7.23 
E7.24 
E7.2'; 
E7.26 
E7.27 
E7.28 
E7.29 
E7.30 
E7.31 

E7.32 
E7.JJ 
E7.J4 
E7.J5 
E7.J6 
E7.J7 

E8 

E8.1 
E8.2 
E8.3 
E8.4 
E8.'; 
E8.6 
E8.7 
E8.8 
E8.9 
EB.l0 

E8.11 
E8.12 
E8.1J 
E8.14 
E8.1'; 
EB.16 
E8.17 
E8.18 
E8.19 
EB.20 
EB.21 
E8.22 
EB.2J 
EB.24 
E8.2'; 
EB.26 
EB.27 

Condition of supervision order for a young person 
Recommending additional conditions of supervision 
Additional conditions of supervision for a child or young person 

\ 
Additional conditions of supervision for young persons only 
The length of supervision periods 
Recommending £Urther periods of supervision 
Recommending that parent or guardian receives counselling 
Recommending guardianship 
Disqualification from driving 
Referral to Children's Boards 
Recommendations in relation to group offending 
"Washing up." charges 
Recommending that a young person be convicted and brought before a 
Magistrate's Court 
Probation 
Periodic detention 
Detention centre 
Borstal training 
Recommendation that the Court obtain a psychiatric r.eport 
Recommending detention for observation in a hospital regarding disability 
to plead etc. or insanity 
Power of Court to order detention and treatment of alcoholic or drug 
addict on conviction 

POST-COURT ACTION 

Social Worker's checklist 
Action on court papers for postponed and adjourned cases 

Allocation of serial numbers where cases are adjourned to another district 
Recording interim court decisions 
Recording final court decisions 
Completion of the court sections of the C. & Y.p. Report 

Head Office to be notified of all court decisions 

Head Office action on Social Worker's reports 
Supplementary information where guardianship order made 
Maintenance for child or young person temporarily in care 
General court file to be held in districts 
Court letters 

Distribution of the supervision order 
Need to explain supervision order 
Instructions relating to conditions of supervision 
The Social Worker's role in supervision 
Frequency of supervision visits 
Visiting return for supervision cases 
Procedure for failure to observe conditions of supervision 
Preventive supervision following court appearance 
Procedure in calling upon persons to come before the Court 
Payment of costs apd compensation as a condition of supervision 
Collection of compensation and restitution 
The enforcement of fines, compensation, restitution and Court costs 
Default in the payment of fines, compensation, etc. 
The effect of a court appearance on future prospects 
Principal to be notified of court decision 

, 



E9 

E9.1 
E9.2 
E9.3 
E9.4 
E9.5 
E9.6 

E9.7 

E9.8 
E9.9 
E9.10 
E9.11 
E9.12 
E9.13 
E9.14 
E9.15 
E9.16 

El0 

El0.1 
El0.2 
El0.3 
El0.4 
El0.5 

Ell 

El1.1 
Ell.2 
Ell.3 
Ell.4 
El1.5 
Ell.6 
Ell.7 
Ell.8 
Ell.9 
Ell. 10 
Ell.ll 
Ell.12 
Ell.13 

E12 

E12.1 
E12.2 
E12.3 
E12.4 
E12.5 
E12.6 

RIGHTS OF APPEAL IN THE CHILDREN AND YOUNG PERSONS COURT 

Introduction 
Appeal by child or young person 
Appeal by parents .. 
Appeal by persons other than young persons convicted.in the C. &.Y.P. Court 
Appeal on point of law only 
Application of the Summary Proceedings Act 1957 
Effect of notice of appeal on guardianship, supervision and postponement 
orders 
Presence of child or young person at hearing of appeal 
Presence of parents at hearing of appeal 
Proceedings not open to public 
Persons wishing to appeal to be referred to a solicitor 
Legal advice for child or young person 
The Department does not at all costs to win·appeals 
Engagement of Crown Solicitor 
Notification of appeal and results of appeal to Director 
Advice of appeals to Director-General 

RIGHTS OF REVIEW OF GUARDIANSHIP AND SUPERVISION ORDERS 

Distinction between appeals and reviews 
Reviews of guardianship orders 
Requests for the discharge of wards 
Review of supervision orders 
Director-General to be informed of applications 

COMMUNITY BASED WORK PROJECTS 

Legal provision 
Organising committees 
Medical fitness to undertake work 
Criteria for selecting work 
Approving organisations 
Assignment to particular community projects 
Assignment to supervised groups for various community projects 
Appointment of supervisors 
Role of supervisor 
Equipping the group 
Transport 
Records 
Introducing the young person to the scheme 

SPECIFIED VOLUNTARY CENTRES & ATTENDANCE CENTRES 

Introduction. 
Legal provisions 
Medical fitness to undertake programmes 
Arrangement of placement 
The Social Worker's role 
Approving specified voluntary centres 



Criteria for selecting specified centres 

Payment of fees etc. to centres 
E12.7 
E12.8 

E12.9 
E12.10 
E12.11 
E12.12 

E12.1J 

The establishment of attendance centres by the Department 
Work programmes 
No authority to detain 
The appointment of supervisors 

Establishing centres at a Boy's Homes or Girl's Homes 

Fig. 1 
Fig. 2(a) 
Fig. 2(b) 
Fig. 2(c) 

Fig. J 
Fig. 4(a) 
Fig. 4(b) 
Fig. 5 

Fig. 6(a) 
Fig. 6(b) 
Fig. 7 

Fig. 8 

Fig. 9(a) 

Fig. 9(b) 

Fig. 10(a) 
Fig. 10(b) 
Fig. 11 
Fig. 12 
Fig. 13 

Fig. 14 
Fig. 15(a) 
Fig. 1S(b) 
Fig. 16(a). 
Fig. 16(b) 
Fig. 17 
Fig. 18(a) 
Fig. 18(b) 
Fig. 18(c) 

APPENDIX 

Section 28 Warrant 
Application for Section 7 Warrant 
Section 7 Warrant 
Reverse side of Section 7 Warrant 

Section 27 Warrant 
Summons on Complaint (S.7) 
Affidavit of service 
Summons to witness 

Application for School Report 
School Report 
Order for compensation, restitution, 
return of property, etc. 
Warrant for commitment on postponement 
Order requiring person to come before 
Court if called (2 years) 
Order requiring young person to come 
before Court if called (12 months) 
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El - El.2(e) 

PART E CHILDREN AND YOUNG PERSONS COURT 

El CONSTITUTION AND POWERS OF THE COURT 

E1.1 Introduction 

The Children and Young Persons Court is provided for under the Children and Young 
Persons Act 1974, which replaces the Child Welfare Act 1925. The new provisions 
make the distinction between children and young persons, introduce Children's Boards 
and include a SUbstantial revision of complaint proceeding terms and definitions. 

El.2 Terms and definitions 

a) Unless otherwise stated the word "complaint" is used throughout this Part 
in its restricted technical sense, meaning a complaint of being in need of care, 
protection, or control formally made as provided for under Section 27 of the 
Children and Young Persons Act 1974. It is to be distinguished from the same word 
in its wider, popular meaning elsewhere in this Manual, referring to complaints 
received from neighbours, teachers, etc. Where the Act is quoted this is indicated, 
and the section number is given for reference. 

b) A child is defined as a" boy or girl under the age of 14 years " 
(S.2). Section 21 of the Crimes Act 1961 defines the age of criminal responsibilit¥, 
and means that a charge can not be brought against any child under the age of 10 
years. Section 22 of the Crimes Act enlarges the age of criminal responsibility to 
children of the age of 10 years and under the age of 14 years " ••• unless (they) 
know either that the act or omission was wrong or that it was contrary to law." 
The definition of a "child" for the purposes of the Children and Young Persons Act 
is derived from this provision in the Crimes Act. A child of or over the age of 10 
years can not be charged with an offence (excluding murder.and manslaughter) but an 
offence related complaint can be made under Section 27(2)(i). Section 29(2) of the 
Act also relates to the Crimes Act provision about rasponsibility. (Refer E1.11). 

c) A young person is defined as " ••• a boy or girl of or over the age of 14 
years but under the age of 17 years ••• ". 

d) The age of a child or young person " "shall be his age at the date of 
the alleged offence or incident ••• " (S.2). The Court must, " ••• in the absence of 
sufficient evidence, fix the age ••• " of the child or young person. (S.98 ). 

e) The Court has no jurisdiction where a traffic offence is not punishable by 
imprisonment, and for the purpose of the Act (S.25) " ••• the term, traffic offence 
means any offence against the Transport Act 1962 or against any regulations or 
bylaw (where) ••• the offence relates to the use of vehicles or'parking places 
or transport stations". For convenience it is usual in our domestic correspondence 
and for our statistical purposes to refer to traffic offences punishable by 
imprisonment as "serious" traffic offences and to all other as "minor". By this 
definition minor traffic offences are excluded from Court, Board or Y.A.S. records. 

traffic offences were removed from the Children's Court in 1961 because it 
was considered that offences were too trivial to justify the preparation of a 
background report. There is little public interest or social stigma associated with 
these offences and they can normally be dealt with without the ycnmgstera making an 

- appearance. A't/1/1' 



El.) Jurisdiction o£ the Court (Section 25) 

This provision sets out the limits o£ the jurisdiction o£ the Children and Young 
Persons Court. The Court can hear and determine any complaint under the Act. The 
Court can also hear and determine any charge, 

a) Where a child under the age o£ 14 years is alleged to have 
committed an o££ence; 

b) Where any .ohild or young person i, oharged with murder or manslaughter only 
a preliminary earing may take plaoe. 

c) Where any young person is charged with "a tra££ic o££ence not 
punishable by imprisonment". 

E1.4 Appointment o£ Magistrates (Section 21) 

Specially appointed Stipendiary Magistrates are authorised to exercise jurisdiction 
primarily in any Children and Young Persons Court. However in the absence (£or 
whatever cause) o£ an appointed Magistrate; any other Magistrate may exercise 
jurisidction in that Court. For the purpose o£ doing all necessary acts prelimin-
ary to a hearing including adjourning, or releasing on bail, any Magistrate or 
Justice o£ the Peace may exercise jurisdiction. 

The Children and Young Persons Courts are separate courts and, although presided 
over by Magistrates who may also preside over the Magistrates' Courts, they are not 
subordinate to the Magistrates' Courts. 

As a transitional provision Section 110(2) states that a Magistrate appointed to 
exercise jurisdiction in a Children's Court shall be deemed to have been appointed 
under Section 21. 

E1.5 The Court setting (Section 22) 

Children and Young Persons Court procedure is not laid down by statute and may, 
there£ore, be adjusted to suit the pre£erence o£ indivi?ual Magistrates and the 
circumstances o£ individual cases. Formalities are reduced to a minimum, and, 
unless special premises are provided, are usually conducted in the 
Magistrate's room. 

As £ar as possible Children and Young Persons Court sittings are to be arranged so 

thatl 
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E1.6 - E1.7 

People attending are not brought into contact with people 
attending any other court; 

the extent to which children and young persons are able to 
associate within the Court premises while awaiting hearing 
is reduced to a minimum; and 

the extent to which parents are obliged to congregate in 
common waiting rooms pending hearing of proceedings in 
which they are involved is reduced to a 

Proceedings not 'public (Sections 23 and 24) 

The Children and Young Persons Court is a closed court. Except by leave of the 
Magistrate only the following persons may be present:-

court officers; 
those immediately concerned with the proceedings; 
parents or guardians; 
personal representative of the child or young person; 
Social Workers; 
representative of a social welfare agency who has a 
direct interest in the case; 
Any principal who has supplied a report; 
bona fide reporters; 
any other person specially permitted or required by 
the Court. 

Any newspaper reports of proceedings must have the approval of the Magistrate 
before publication and, in any case, must not contain informat;on " .... likely to 
lead to the identification of the child or young person". 

E1.7 Attendance at hearing (Section 30) 

This section of the Act provides that where a child or young person is brought 
before the Court on a complaint " ••• he ••• remain present throughout the 
hearing unless excused from be:i.ng present by the Court". The Court may also, (at 
any stage of the proceedings) " ••• exclude the child or young person from the whole 
or any part of the hearing of any proceedings on a complaint ••• on the grounds 
thatz-

The child is too young to understand the purpose of 
proceedings; or 
The proceedings are, or appear likely to be of such a 
nature as to (either) cause undue distress or disturb-
ance to the child or young person". 

(or) " ••• cause a deterioration in the relationship 
between the child or young person and a parent, or 

the guardian or the person for the time being having care of the 
child or young person. 



'The intent this section is clear and Social Workers should the Court 
they anticipate that all or any part the proceedings is likely to unduly distress 
a child or young person 'or in some way upset parent/child relationships. 

El.8 Parent may be required to appear where young person is charged (Section 39) 

This section provides the Court with the power, where a young person is charged with 
an " ••• to issue a summons to any parent, guardian, or person the time 
being having care the young person, requiring him to appear a Children and 
Young Persons Court ••• 11, and to examine him " ••• in respect the upbringing and 
control the young person." 

This provision also allows the Court to issue a warrant to arrest where " ••• a 
person does not appear in answer to the summons ••• ", and bring him the Court 
and him he or to appear. 

Social Workers are expected to guide and assist the Court by commenting on those 
cases where a parent intimates his or her reluctance to appear with the young person 
who is charged with an The criteria for invoking this provision will be 
whether or not the the parents' attendance will serve the young 
person's best interests. 

E1.9 Appointment counselor solicitor (Section 29) 

In a:ny proceedings whether arbing from a complaint or charge, the oourt may appoint a soli01 tor to 
1 : . ' 
·a.ssist the oourt, or to represent the ohild Slr yaung persop. Exlpenses incurred will be met by the 
Crown but the Magistrate may order any person to any part those expenses 
to the Crown. 

Social Workers will be able to guide and assist the Court in those cases where it 
seems necessary that the interests a Child or young person should be protected by 
the appointment of a solicitor. This provision is separate and additional to 
the legal aid provisions. (Refer E4.29). 

El.l0 Duty Court to explain proceedings (Section 40) 

"When any person, being a young person or a parent or guardian or a person having 
the care the young person, appears a Children and Young Persons Court, the 
Court shall satisfy that he understands the proceedings, and shall, 
necessary, explain to him in simple language the nature the proceedings, and 
any allegations against the young person or including their legal 
implications, ••• ". These provisions do not mention children because in complaint 
proceedings it is the parent who is the not the child. However, where a 
child does appear the Court, the spirit this provision be 
applied where appropriate, in terms the child's age and level understanding. 
Social Workers have a responsibility to prepare parents, children, and young persons 

a court appearance, by giving them a realistic summary of what they can expect 
to experience at the hearing. 



E1.11 - E1.13(a) 

E1.11 Special provisions relating to evidence (Section 29) 

In any complaint proceedings, (including appeals), " ••• the Court may receive any 
oral or documentary evidence that it thinks fit, whether it is otherwise admissible 
in a Court of law or not". An exception to this provision relates to complaints 

made on the grounds 'of an alleged offence or offences (S. 27(2) (i» " and the 
Court shall not find any such grounds to be proved unless":-

It would have found the child guilty of the offences if he 
had been charged with the offence; and also 

The Court is satisfied the child knew either that the act 
or omission constituting the offence was wrong or that it 
was contrary to law. 

The first exception retains the onus on the Police to follow the usual rules of 
evidence, and the second incorporates a provision from the Crimes Act 1961 (5.22.) 
allowing discretion where the child's understanding of the law is in doubt. 

Social Workers should be familiar with the basic rules of evidence. The Court's 
discretion in being able to receive otherwise inadmissible evidence should only be 
relied upon where it can be shown that the evidence presented is intended to protect 
the child's best interest. 

Section 13 of the Oaths and Declarations Act 1957 provides that witnesses under 12 
years of age may, before giving evidence, make the following declaration, rather 
than the more formal oath; 

"I promise to speak the truth, the whole truth, and nothing but the truth" ••• 

E1.12 The right to elect trial (Section 34) 

Young persons accused of offences which are punishable by more than 3 months 
imprisonment have the right to elect trial by jury, i.e. in the Supreme Court (Ref: 
Summary Proceedings Act 1966). Section 34 provides that a young person may choose 
to forgo his right to trial by jury and have his case heard in the Children and 
Young Persons Court when he is charged with en offence (other than murder or man-
slaughter) which would normally be heard in the Supreme Court. Examples of such 
offences are aggrava'ted robbery and rape. 

E1.13 Powers of the Court to decide complaints (Section 31) 

"If the Court finds the grounds of a complaint ••• to be proved it may ••• do one 
or more of the following thingsl-

a) In relation " ••• to any person to whom the complaint was addressed, or 
the child or young person to whom it relates ••• " 

Admonish them; 
"Discharge ••• (them) ••• from the proceedings without 
further order or penalty; 



• . 
"Order that ••• (they) ••• come before the Court if called upon 
within 2 years after the making of the order, so that the Court 
may take further action under this section", (except where an 
order for guardianship or supervision is made first.) 

b) "Make an order placing the child or young person to whom the complaint 
relates either:-

Under the guardianship of the Director-General, or 
Under the supervision of a Social Worker for a period specified 
by the Court, being a period of not more than J years; but that 
period shall not extend beyond the date on which the child or 
young person attains the age of 17 years." 

c) "Make an order requiring the Director-General to arrange for any person to 
whom the complaint was addressed ••• to receive counselling." 

d) "Order the child or young person to whom the complaint relates or any, 
parent or guardian of the child or young person to whom the complaint was 
addressedl-

to pay to any person such sum as it thinks fit by way of 
compensation for any loss or damage to property suffered 
by that person through or by reason of the actions of the 
child or young person," 
" ••• to deliver to ••• (the owner) ••• any property in the 
possession of the child or young or in the possession 
of any person for him'" 

e) In the case of a complaint relating to an offencel 
order " ••• the forfeiture of the property to the Crown", 
make an order under Section 37, which relates to the 
disqualification of drivers. 

f) Where a person is to be called back within 2 years, the Court may, " ••• on 
the application of a Social Worker or a member of the Police ••• " direct 
the issue of a summons to that person. The Court then has the power to 
make another order under this Section, but can only exercise this power 
once, and it excludes being able to order compensation or the return of 
property. 

El.14 

!!2I!: Section 15(2) provides that, "Any Magistrate who, on hearing a 
complaint under this Act involving a child, finds it proved may direct 
the complainant to report details of the complaint to a Children's Board. 
See also the note at the foot of El.14. 

Powers of the Court to decide Charges (Sections 35, 36, 37 & 38) 

(a) Section 36 contains the main proviSions, and it states, "Where a charge is 
proved before a Children and Young Persons Court, the Court, having regard to the 
gravity of the offence, the young person's background, personality, and needs, and 
the public interest, may, subject to ••• (the provisions relating to postponement) 

do one or more of the following 



E1.14(a) - E1.14(c) 

"Admonish the young person"; 
"Disoharge the young person from the proceedings without further 
order or penalty"; 
"Impose such fine as could have been imposed by a Ma8istrate's Court 
if the young person were an adult and had been oonvicted of the offenoe 
(other than the power to impose a period of imprisonment in default 
of pa;ymen t ) " I 
"Order the young person to pay a sum towards the oost of proseoution"; 
"Order the young person or his parent or any guardian to ••• " - either " 
pay to any person such sum as it thinks fit by way of compensation for 
any loss of or damage to property suffered by that persOn through or by 
reason of the offence: 

or - "... to make restitution •• as provided by 8.404 of the Crimes Act 
1961 which relates to the return of, and restitution for, any property 
obtained by reason of the offence; or boths 

Order the forfeiture of property to the Crown; 

"Order that the young person come before the Court if called upon 
within 12 months after the making of the order, so that the Court may 
take further action under this section." (Except that the Court may not 
then make a supervision or guardianship order). 

"Make an order p1aoing the young person -
either - Under the guardianship of the Direotor-Genera1: 
or - Under the SuperviYion of a Sooia1 Worker for a period of not 

not more than 3 years I but that the period shall not extend 
beyond the date of whioh the young person attains the age of 17 years:" 

or - If at the time the offence was oommitted, the young person was under 
the guardianship of the Direotor-Genera1, the oourt may order that 
he undertake cODllllUnity work. 

In the case of a young person who has attained the age of 15 years, enter 
a oonviction and order that he be brought before a Ma8istrate's Court 
for sentenoe or deoision ••• " (Where this power is used the Court "... shall 
not ••• " take any of the other aotions desoribed here exoept to admonish). 

b) "Every order or decision made ••• " by the Court relating to fines, oosts, oompen-
sation, restitution or forfeiture, " ••• shall have the same effeot as if made by a 
Ma8istrate's Court and as if any fine imposed or other sum ordered to be paid had 
been adjudged to be paid by conviction except that:-

The eaforoement of every suoh order or decision shall be the responsibility 
of a Children and Young Persons Court and its officers; and 

No young person shall be liable to imprisonment for failing to oomply 
with any such order or 

0) Where a young person is to be called back wi thin 12 months, the Court may, 

" ••• on the applioation of a Social Worker or a member of the Polloe ••• " (S.31) 
direct the issue of a summons to that young person. The Court then has the power 

Ac1h/11 



to exercise any its powers under Section 36 except those relating to 
costs, compensation, restitution or and in any case it can only 
exercise the power once. 

d) Section 37 provides that, "'Where a charge against a young person is proved 
••. " the Court is "... required or to make an o1'der the 

from holding or obtaining a driver's licence", as would be the case if the 
young person had been convicted in a Magistrate's Court. (i.e. where the 
use of a motor vehicle is in some way involved). 

e) Section 38 provides that "'Where a charge against a young person is proved 
••• " and where the offence is one which the " ••• Secretary for Transport would be 
obliged ••• to record demerit points", the young person is deemed, (unless the 
information is discharged under 5.35), to have been convicted, as if in a 
Magistrate's Court, and demerit points provisions apply accordingly. 

f) Section 35 provides that where a young person is charged with an offence 
which, were he an adult, could be decided by a Magistrate's Court, " ••• a Children 
and Young Persons Court, after enquiry into the cir'cumstances of the case, may in 
its discretion discharge the ••• " matter as if it had never come the court. 
However, as well as discharging the matter (which has the of it not being 
entered in the Courts records) the Court may also make orders relating to costs, 
compensation, restitution, or forfeiture. 

NOTE I Section 100 provides that the Court may dismiss the charge " ••• if it is 
that the time which has elapsed between the date the commission of the 

alleged and the court hearing has been unnecessarily or unduly protracted 
and that the proceedings have thereby lost significance or reasonableness". This 

also applies to complaints under Section 27(2)(i). 

E1.15 Postponement of final decision (Section 31 & 36) 

When a complaint in respect of a child or young person', or a charge in respect of a 
young person is proven before the Children and Young Persons Court, and the 
Magistrate has a Social Worker's report, he may make an order postponing his 

decision any period, or aggregate periods, of not more than 3 months. 

The Magistrate may not, at any hearing other than the one at which the complaint is 
proven, make any order relating to compensation, or return or 
In the case a charge, any order relating to prosecution costs, compensation, 
restitution and of property can only be made at the time the charge is 

proven. 

In making a decision, one or more postponements the Magistrate may 
do one or more the 

a) in the case of a complaint 

admonish; 
discharge; 
order the child, young person or parent to come before the Court, 
again within 2 years if called upon to do so; 
place under guardianship of the Director-General; 



E1.15(a) - E1.18 

- place under aupervision of a Social Worker; for conditions see 'El .18, 'El .21, 'El .22 
- order the Director-General to counselling of the parent or guardian 
- order compensation 
- order restitution 
- order forfeiture of property to the Crown 

b) in the case of a charge 

- admonish, 
- discharge; 
- impose a fine; 
- order the young person to come before the Court again wi thin one yeax if called 

upon to do so; 
- place under the Director-General; 
- place under supervision of a Social Worker, see 'El.18, E7.19, E7.2E1, E7.21, E7.22 
- enter a conviction and order that he be brought before the Magistrate1s Court 

for sentencing or decision (this power can only be used if the young person 
has attained the age of 15 years). 

- order compensation 
- order restitution 
- order forfeiture of property to 

En.16 Direction during postponement (Sections 31 and 36) 

In making an order postponing his final decision on a complaint or charge, the Magistrate 
may direot that the child or young person will be either under the supervision of the 
Director-General or in his custody until such time as the case comes before the Court again. 

En.17 Canoellation of postponement (Sections 31.4 and 36.7) 

The Director-General may during the period of postponement, including any extensions of it, 
bring the oaae before the court for final consideration. The Court may then cancel the post-
ponement. 

E1.18 Proceeding! not invalidated by mistake in age (Seotion 44) 

If at the time of the hearing thers axe "reasonable grounds for believing" that the person 
in respeot of whom the complaint or charge is brought, is a child or young person, then any 

proof to the oontrary at any future time will not invalidate the proceeding. However, if 
auch a .ituation should arise, either party to the proceedings may apply for a rehearing 
in the appropriate court under the proviSiOns of the Summary Proceedings Act 1957, Section 75. 

Whenever a Social is aware, or learns, that a young person brought befors the Court 
is mistakenly believed by the police and Magistrate to be older than he or she ia, the 
matter lIIU8t be drawn to the attention of the Assistant Direotor (Social Work) at onoe. 

The A..istant Director can then enaure that the District Probation Officer and the Court 
are aware of the true po.ition ao that any enomalies in sentencing may be amended. 

A1/7h, 



£1.19 Initiation of proceedings 

Only Police, Traffic Officers and Social Workers may initiate in the 
Children and Young Persons Court. 

A police officer may eitherl-

make a charge, as in other courts, alleging that a young person 
has committed an offence against a specific statute; 'or 

make a complaint under Section 27 of the Children and Young 
Persons Act 1974 that a child or young person is in need of care, 
protection or control. 

If he makes a charge (either following a 'Youth Aid Section' consultation and 
decision to prosecute or following arrest) the police officer must noti£Y the near-
est Social Worker of the fact (S.41(1» and the date and place of the court hearing. 
If he is considering complaint proceedings in respect of a child the police officer 
must present the information to the nearest Children's Board, except the child 
has been arrested or taken on warrant. In this latter case the police officer must 
notify the nearest Social Worker.' 

A Traffic Officer may make a charge alleging that a young person has committed a 
serious traffic offence. (i.e. an offence punishable by imprisonment). 

A Social may make a complaint under Section 27 that a child or young person 
is in need of care, protection or control or under Section 48 for failure to observe 
supervision conditions. Where complaint action in respect of a child is considered 

necessary the details must first presented to the Children's Board, unless the 
child has been taken into custody on warrant, in which case the has to come 
before the Court. 
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E2.1 - E2.J(a) 

E2 INITIATING COMPLAINT PROCEEDINGS 

E2.1 The gravity o£ court action 

Initiating court action may have extremely grave consequences for the child or 
young person and his family, so that it is not to be undertaken lightly. The 
personal relationship between Social Worker and child or parent is the basis of our 
most e££ective work, and this relationship should not be endangered by unnecessary 

court action that may savour of coercion. Be£ore recommending to the Director the 
making of a complaint, the Social Worker should always consider seriously whether 
the end he desires might not be achieved by adopting some other course of action. 
Once the decision is made to bring the child be£ore the Court by making a complaint, 
the actions outlined in subsequent sections should be taken and the question o£ 
whether execution o£ a warrant is necessary should be considered. 

E2.2 Warrant action in ill-treatment and neglect cases 

Whenever there is any reason to believe that a child's li£e is in danger, or that he 
is being subjected to serious neglect or cruelty, the investigation of such 
complaints must take precedence over all other duties. The Children and Young 
Persons Act imposes the duty of prompt inquiry on the Department. Emergency 

situations demand emergency measures, and in these investigations it has to be 
remembered that we temporarily change our role, and become law-en£orcement and child-
protection agents. In less serious or less urgent cases investigations may be 
delayed, but never to the extent that a child's interests or welfare are unnecessar-
ily imperilled. It may be preferable in some cases to take complaint proceedings 
without warrant action. The e££ects o£ separation trauma and anxiety where pre-
school children are involved must be a consideration, and may be more harmful to a 
child than leaving it in it's parents care. Social Workers should seek the guidance 
and approval of their supervisors where possible, before taking action. There are 
two methods by which Social Workers may proceed under warrant to investigate 
complaints and/or remove a child or young person, and an additional provision £or 
the Police to investigate complaints without warrant. Police assistance under this 
prOVision should be sought where urgency or circumstance demands such measures • 

E2.3 Duty of Director-General 'to arrange prompt inquiry (Section 5) 

This provision is included in Section 5 which is headed "Duty of Director-General 
to undertake preventive work". Subsection (1) states that, "It shall be the duty 
of the Director-General to take positive action and such steps under this Act as in 
his opinion may assist in preventing children or young persons £rom being exposed 
to unnecessary suffering or deprivation or from becoming seriously disturbed or £rom 
committing offences." 

Subsection 2, in pursuance o£ the above duty, states that the " 
shall arrangel-

Director-General 

a) For prompt inquiry where he knows or has reason to suspect that any child 
or young person is -

(i) su££ering or likely to su££er £rom ill-treatment or £rom inadequate 



care or control; or 
(ii) by reason of his behaviour, causing serious concern to his 

parents, guardians, or teachersz" 

Subsections 2(b) and (c) place a similar duty, for the "provision of assistance", 
and:{J0r "inquiry into any allegation" regarding the care of a child or young person. 

E2.4 Warrant to remove child or young person (Section 28) 

Section 28(1) provides that Where a complaint has been sworn under Section 27, 
" ••• any Magistrate or Justice or any Registrar (not being a member of Police) who, 

on the application of any member of the Police or of any Social Worker, is satisfied 
that there is reasonable ground for suspecting that the child or young person is 
likely to be ill-treated, neglected, subject to inadequate care or control, or to be 
so seriously disturbed as to be likely to act in a manner harmful to himself or to 
the person or property of others, may issue a warrant authorising any member of 
Police or Social Worker to remove the child or young person from his surroundingsz 

" (NOTE I " ••• the alleged commission of an offence shall not of itself be 
sufficient grounds for the issue of a warrant.") The 'application" is ·an oral one 
for this warrant·. (Refer Fig. 1.), Any child or young person must be brought before a 
Children and Young Persons Court within 7 days after being removed on a warrant 
under this section. 

E2 • .5 Provisions regarding search and entry (Sections 7, 8 and 28) 

There is a common provision, under Sections 7 and 28 (for execution by a member of 
Police or a Social Worker), or by the Police alone under Section 8, to 

" enter and search by force if necessary, any dwellinghouse, building, aircraft, 
ship carriage, vehicle, premises or place ••• ". 

These provisions of Sections 7 and 28 should be notedl-

(a) Where a warrant to search under Section 7 issued, a duty is placed on 
" •••. everyone executing a warrant under this section, to have it with 
him and to produce it if required to do so". This warrant also provides 
for the use of " ••• such force as may reasonably be necessary" to remove 
the child or young person and place him in a residence. 

(b) Where a warrant to remove under Section 28 is obtained, the person 
authorised by the warrant must have " ••• reasonable grounds to suspect 
••• " that the child or young person is in one of the places described 
above. Where the child or young person is found as a result of a search 
under these circumstances, " ••• such force as may reasonably 
necessary ••• " may be used to remove him and convey him to a residence. 
There is also a penalty subsection which provides that every person 
commits an offence (3 months imprisonment or $500) who " ••• knowingly 

or opstructs any in the of a warrant under this 
section or who wilfully fails or refuses to afford to any person engaged 
in the execution of tba warrant immediate entrance to any premises or to any 
part thereof." 



E2.6 

E2.6 - E2.7 

Warrant to search for and remove without first swearing a complaint 
(Section 7) 

Section 7(1) provides that, "Any Magistrate or Justice or any Registrar who, .2!! 
application in writing made on oath. is satisfied that there is reasonable ground 

for suspecting that a child or young person is being ill-treated or neglected in a 
manner likely to cause unnecessary suffering or is living in an environment 
inlurious to his physical or mental health. may issue a warrant in the prescribed 
form authorising any member of the Police or Social Worker to search for the child 
or young person and ascertain whether there are grounds for making a complaint 

under Section 27 "(Refer figure 2(b». 

Section 7(2)(b) provides that, "Everyone authorised by warrant under this section 
may - ••• if in his opinion the child or young person is seriously at risk of ill-
treatment or neglect or needs to be detained to protect his physical or mental 

health. remove the child or voung person and place him in a residence." 

The child or young person may not be detained in a residence beyond a period of J 
days unless a complaint is made a Court presided over by a Magistrate or Justice 
directs that the child or young person be held in custody pending the hearing of the 
complaint. The "applica.tion in writing" for a warrant is contained on a separate 
form (Refer figure 2(a». This section provides for more urgent situations where 
the suspicion is that the child "is being" ill-treated not as Section 28 
provides "is likely to be" ill-treated etc. The power is also given just to 
"ascertain" the child's situation, there being no obligation to make a complaint, 
whereas Section 28 requires that a complaint be sworn before the issue of a warrant. 

In any case where after execution of the search warrant the situation does not 
appear to require that the child or young person concerned be removed immediately 
the Social Worker should do one of the following:-

a) if the case pertains to a child, refer the matter to the 
Children's Board. 

b) if it concerns a young person bring complaint action on 
a summons. 

c) gain the Assistant Director's (S.W.) approval not to take 
any further action and notify in writing the person who 
signed the warrant of that decision with the reasons which 
led to it. 

E2.7 Police power to enter. search for. and remove without warrant (Section 8) 

Section 8(1) provides that, "Where any member of the Police. who has reasonable 
grounds for suspecting that any child or young person is in need of care and 
protection within the meaning of Section 27 of this Act, believes that it is 
critically necessary for the survival of. or avoidance of injury to. the child or 
young person that inquiries into the circumstances of the'child or young person 
should be made without delay. he may. for that purpose and without a warrant, ••• " 
search for and he " ••• may. if necessary. take the child or young person and 
place him in, a residence as if authorised to do so by a warrant under Section 7 ••• " 



fhe child or young person may not be detained in a residence beyond a period of 3 days 
unless, within that period a complaint is made and " ••• a Court, presided over by a Magistrate 
or Justioe direots that the child or young person is held in custody pending the hearing of 
the oomplaint." 

E2.8 Completion and possession of warrants 

fhe following points oonoerning the oompletion of warrant forms should be noted: 

If a warrant is addressed to a particular Sooial Worker then the alternative 
phrase liTo every Sooial Worker ••• It eto. must be deleted and, vioe versa. .An 
"open warrant" should be used in those oiraumstanoes where the Sooial Worker 
initiating the prooeedings may be unable to execute the warrant. (Refer figures 1 
and 2(b». 

Only, one warrant 1s prepared and is placed on the child IS file after the 
action is oompleted. 

A Magistrate, Justioe, or Registrar (not being a member of Polioe) may sign 
the warrant, however he Diust be .given a brief but convincing statement of the 
reason oompelling the urgent action. 

The Sooial Worker to whom the warrant is issued should have possession of the 
warrant at the time it is executed (he is' required by law Under seotion 7 to 

be able to produoe it) and should, in every oase show it to parents, guardians, or 
other persons, from whom a child or young person is removed. When delivering a. child 
or young person to a residanoe as defined by the Aot, the should be shown 
to the person for the time being in oharge. 

Sooial ,Workers should not swear complaints and warrants before a Justioe who is also 
a member of our Depar'bnental staff. When acting as a J.P. in this oapacity he is not 
merely being a reliable witness but should also be oonvinoed of the justifioation 
for the proposed action and it would be improper to have a staff member acting as a 
judge of our oomplaints. .An J.P. should be used. 

E2.9 Elteoution of a warrant 

Seotion 101 of the Aot provides that 1t.Any warrant issued under 8l1Y provision pf this Aot 
may be issued or executed at 8l1Y time of the day or night and may be issued or executed 
on a Sunday as on 8l1Y other day.1t A Magistrate, Justioe, or Registrar who issues a 
warrant must be satisfied of the reasonable grounds for its issue. If a situation is subse-
quently found not to neoessitate the execution of a warrant, the Assistant Direotor (S.W.) 
must give his approval and the person who issued the warrant must be notified in writing 
of the reason why the warrant was not executed. Where a Seotion 28 warrant is not 
executed the oomplaint must still be brought before the Court. 

By its very nature 8l1Y warrant under Seotion 7 should be executed at the earliest 

possible 4 to remove a ohilq person Seotion 28 

ever may be thwarted by the absenoe of the ohild. UnderSeotion 28(}) 



E2.10 - E2.11 

a period of 21 days Is allowed for the execution of the warrant. 

Execution of warrants issued under provisions of Section 28 of the Children and Young Persona 

Aot 1974 

When it is necessary to execute a Warrant to uplift children or young persons from a school the 
Social Worker should be convinced that it is impossible to action the Warrant at any other time 
or place. ']he main consideration must be what is in the best interests of the child and generally 
speaking these best interests are not served by drawing unnecessary attention to the child or young 
person. 

However should circumstances dictato that action must be taken at a sohool the Principal should be 
liarned of the pending action, preferably be a senior officer when such a step is possible. Upon 
arrival at the school the Social Worker should recognise the'need to establish his/her identity 
and show the legal document (Warrant) to the Principal who will then give any as'sistance required. 

Diffioulties should never arise when a Social Worker has a good working with schools 
and they are known to teachers and pupils alike. Such a relationship can only be achieved by 
constant visiting and close work with the teachers. 

E2.10 Police powers in respect of unaccompanied children in public places (Section 12) 

This section of the Act empowers the Police to deliver forthwith to parents or guardians, any 
unaccompanied children found in a public place, where the children are Oit.her, " ••••• associating 
with known criminals or drug addicts; or where they are ••• in an environment which is detrimental 
to their physical or moral well-being". For the purpose of this section "public place" as 

defined under Section 40 of the Police Offences Act 1927, has wide meaning and includes any 
" ••• place open to or used by the public whether on the payment of money or otherwise". 

Where the Police are unable to deliver the child to his parents, they may deliver him to " ••• any 
person who ••• is able and willing to care fot ••• him !2!: where they cannot find any of these 
persons they may "... plac'l the child in the custody of the Director-General by delivering the 

child to a Social Worker". 

Where a child is pla\.led in custody he may be held for only three days until either,his parents 
are found, or a complaint is brought before a Children and Young Persons Court. 

E2.11 The grounds for oomplaint action (Sections 27 & 48) 

Section 27 allows for any member of the Poli?e or any Social Worker " ••• who reasor.ably 
believes that ,any child or young person is in need of care, protection, or control ••• " to bring 
a complaint before the Court. The grounds for such reasonable belief are stated in subsection 
(2) as follows I - "A child or young person shall be in need of care, protection or control 
within the meaning of this Act if -

(a) his developnent is being avoidably prevented or neglected; or 

(b) his physical or mental health, or his emotional state, is being 
avoidably impaired or neglected; or 

(c) he is being or is likely to be, neglected or ill-treated; or 

(d) his parent or guardian, Or the person for the time being care of him -
(i) has failed or is failing to exercise tlie dutY and care of parenthood,. - or 

(11) is unable or unwilling to carry out the duty and care of parenthood, or Aq/7/19 



E2.11 (e) - E2.12 

(e) he is exhibiting behaviour whioh -

(i) is beyond the control of his parent or guardian, or the person 

for the time being having care of him; and 

(11) is of suoh nature and degree as to oause conoern for his well-beint; or his 
social adjustment or for the publio interest, or 

(f) he has behaved in a manner which -

(i) was beyond the control of his parent or guardian or the person 
f"or the t:iJlle being having care of h:iJn, and 

(ii) was of suoh nature and degree as to cause conoern for his well-being 
or his social adjustment or for the public interest, er 

(g) his parent or guardian or the person for the time being having care of him .is unable to 
provide, or is failing to provide, adequate training and control, or 

(h) being of school age wi thin the me8l11ng of the »3.ucation Act 1964 he is persistently 
failing to attend school without reasonable cause; or 

(i) being a child of, or over the age to. 10 years he has colllllli tted an offence or offences 
the number, nature or magnitude of which indicates that -

(1) he is beyond the control of his parent or guardian or the for the 
t:iJlle being having care of h:iJn, and 

(2) :i.t is in the interests of his :future sooial training or in the publio 
interest, that a finding be made in terms of this section of this Act. 

Section 46(1) provides a :further ground for oomplaint by Social Workers only, in the 
oase of failure to observe the conditions of a order. The subject of 
supervision orders is disoussed more :fully under F:7. 

Sooial Workers should soek: the guidance of the supervisors where there is any doubt 
about which paragraph of 27 most appropriately fits the oircumstances of the 
partioular oase. In general the ground ohosen should be that whioh can be supported 
by the most reliable evidenoe; however it should also ooinoide as closely as 
possible with the real area of concern. 

Procedure in oomplaint cases 

The sequence of events for a straight-forward. (i.e. where only one parent is named) case u 
as follows:-

obtain your supervisor's approval, 
arrange a date for the hearing; 
have typed three copies of a complai-at and three copies of a SUIIIIIIOns 

(See Fig.3 and 4(a»; 
have one complaint and two summonses signed by a Magistrate, Jusu.ce or 
Registrar, 
serve the original summons on the parent (See E2.4); 
lodge the signed oomplaint and the unsigned duplicate (with the date 
of swearing inserted) at the Court and at the saDIe time; 
sign the statement of l!Iervioe on the duplioate l!IUlIIIIIons, then 
lodge this summons at the CGUrt also. While at the Court, 
oonfirm date of hearing with Registrar; 
place third copies of oomplaint and summons on the personal file noting 
on the summons that the oomplaint has_ been filed at Court and that the 
statement of services has been signed. 
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E2.12 - E2.14 ., 
It should be noted that Form S.W.501 "Complaint that Child or Young Person is in need of 
Care, Proteotion or Contro)." and Form S.W.662 "Summons to Appear betore a Children and Young 
Person's Court unlike their predeoessors, do not have iden'dcal top portions and will need to 
be typed separately. 

A1:t parties involved should be named on. the one form; details ot the 
complaint will indicate their culpability. A SUIIIIIIOllS should be issued 
individually to each party named in the complaint. "Where there is no parent, guardian 
or other person whose whereabouts are known" the complaint can 'be made in the name 
of the child or young 

Ef signing the complaint and summons the' Distriot Judge,Registrar or Justice is agreeing that 

the proposed action is justified thereforfr he has a right to know the full circumstances 
ot' the case and to ask quesU?DS or query the proposed action. The complaint should be tiled 
in the Court as soon as possible. 

E2. 1; Se;ovinB' the SUmmons 

The original SUlIIIIIon8 without the statement of service completed should be served by 
the Social Worker on the person named. In most cases the BUIIIIIIOJlB should be delivered to 
the person named but it he refuses to accept it, it is su1'f'1cient to bring it to his 
notice. Although this should not be a regular practice the summons oan be left wi.th an 
adult member (i.e. of or over 18 years), of his family who is living at his place of residence 
(SUJumary" Proceedings Act 8.24(1 )(b», or sent to him by acknowledged rsply post. > 

) 

Where the summons has been served, the Social Worker should lodge the duplicate copy at 
the Court after completing the statement of service section (Fig 4(b». 

Where the parent or person having custody of the child lives in a remote area, cr is particu-
larly recalcitrant, the police may be asked to serve the summons. When asking them to do so 
they should be supplied with the original and one copy. The statement of service will then 

"t-be completed by a police off'1cer and lodged at the Court. The third copy will be retained 
for the child or young person's file and noted "&lmmons served by police". 

E2.14 Offences by parents or suardians in respect of children 

There are three offences whioh specifioally relate to or omissions by parents, guardians, 
or persons for the time being having the oare, in respeot of ohildren or young persons. 
In relation to these offences it should be noted that the Crimes Aot 1961 (S.59 "Domestic 

disoipline") provides that -

"(1) Every parant or person in the place of a parent, and every school master, 
is justif'1ed in using force by lI8:J" of oorrection towards any child or pupil under 
his oare, it the force used is reasonable in the circumstances. 

(2) The reasonableness of the force used is a quesUon of fact." 

Subsection (2) means it is for the Court to establish, on hearing the evidence, whether or 
not the force used was reasonable. The offences oontained in the Crimes Act define a child 

AI3[1f'9' as being under 16 years, and provide as follows I 



"Duty of parent or guardian to provide necessities (Section 152) 

(1) Everyone who as a parent or person in place of a parent is under a 
legal duty to provide necessities for any child under the age of 
sixteen years, being a child in his actual custody, is criminally 
responsible for omitting without lawful excuse to do so, whether 
the child is helpless or not, if the death of the is caused, 
or if his life is endangered or his health permanently injured by 
such omission. 

(2) Everyone is liable to imprisonment for a term not exceeding seven 
years who, without lawful excuse, neglects the duty specified in 
this section so that the life of the child is endangered or his 
health permanently injured by such neglect." 

"Cruelty to a child (Section 195) 

Everyone is liable to imprisonment for a term not exceeding five years 
\ C 

who, having the custody, control, or charge of any child under the age 
of sixteen years, wilfully ill-treats or neglects the child, or wil-
fully causes or permits the child to be ill-treated, in a manner likely 
to cause him suffering, actual bodily harm, injury to health, or any 
mental disorder or disability." 

It is interesting to note that the section on "cruelty to a child" has an analagous 
section in the Children and Young Persons Act 1933 of the United Kingdom. Thethird 
offence is provided for by our Children and Young Persons Act 1974 as folloWSI-

"Offence to leave child without reasonable supervision and care (Section 9) 

E2.1.5 

Every person commits an offence and is liable on summary 
conviction to a fine not exceeding $500 who, being a parent or a 
guardian or a person for the time being having care a child, 
leaves that child, without making reasonable provision for the 
supervision and care of the child for a time which is unreasonable 
having regard to all the circumstances." 

Police to be advised in'cases of ill-treatment and neglect 

In cases of serious neglect or cruelty the police should be advised unless the 
Director has good reason for not wishing to do so, in which case he should report 
the and reasons to the Director-General. Generally speaking the 
police should be advised about every case of cruelty or ill-treatment where a child 
is seriously marked or the Direct,or. has doubts about the degree of ill-treatment 
administered. Directors should encourage close liaison with the police in these 
matters, particularly where the offences described above are concerned, and joint 
investigations should be considered in appropriate cases. 

The Children and Young Persons Act provides for an order requiring the Director-
General to arrange for any person to whom a complaint is addressed to 'receive 
counselling and this may be preferable to an abusing parent being released on 
Probation. Such an order avoids two Social Workers being involved in one case, 
where both parent and child require oversight, and it also allows for family 

At?>/,[1J1 



E2.16 

case work where this is indicated. 

E2.16 Medical evidence in ill-treatment or neglect cases 

Whether or not warrant or complaint action is taken, or is likely to be taken, by 
Social Workers in any case of suspected or actual ill-treatment, the child (or 
young person) should be examined as soon as possible by a doctor, (regardless of the 
need for treatment) if the parents, guardians, or person for the time being having 
responsibility for their care, agrees. Where any parent (etc) refuses to consent to 
the child being examined, and there are reasonable grounds for believing that the 
child has been ill-treated, police assistance should be sought to facilitate the 
investigation of any incident. It is preferable that any medical examination should 
be conducted by the doctor who is most familiar with the child's medical history and 
family background. Where this is not possible in the first instance and another 
doctor has to complete the examination, the child's own doctor should subsequently 
be consulted as soon as possible. There may be knowledge which he has that is 
relevant to the incident under investigation, and in any case he should be made 
aware of the incident. Doctors may claim privilege only in respect of evidence 
given in civil proceedings, so that they may be called upon to give evidence in ill-
treatment and neglect cases. The above comments relating to ill-treatment also 
apply in neglect cases where the neglect is thought to have had some detrimental 
effect on a child's health, and would include psychosomatic symptoms in the case of 
emotional disturbance. 
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E3.1 - E3.3 
B3 PROCEDURE IN COMPLAINT CJ\SBS 

E3.1 Prosecution of Complaint Cases: EmplOyment of Crown Counsel .. 
(a) Initiated by Police 

If the Police charge a young person with an offence or make a complaint under 
Seotion 27, Children and Young Persons Aot 1974, as amended by section 7 of the Children 
and Young Persons Act 1977, against the parents, or persons having custody of a child 
or young person, the responsibility for prosecu.ting the cas·e in court is theirs. 

Social Worker in these oircumstances appears in the role of a rsporting officer, 
oonveying to the Court J.nformation on the home background, behaviour, personality 
eto., of the ohild. 

(b) Initiated by this Department 

If a Sooial Worker wishes to make a complaint under section 27 eto., Head Office approval 
for the employment of Crown Counsel should be obtained, when it is expected or known 
that the case will be defended. 

Applications should be headed 'FlIIployment of Crown Solicitor - attention Legal Section, 
Head Office. If the matter is considered urgent, the Senior Sooial Worker should 
telephone the Office Solioitor, Head Office, and inform him of the situation. 

Instructions are issued from Legal Section, Head Office, to the appropriate Solicitor direct. 
<moe approval is obtained Crown Counsel ahould be oonsul ted on what form the complaint 
should taken, whioh witnesses should be summoned and the personal file and other relevant 
papers made avaUable to him. 

E3.2 Advising Parents' of RLgbts 

Sooial Workers have a duty to inform natural parents of their right to counsel, and advisability 
of being represented. !Lbe possibility of access'to legal aid should be conveyed to them. 
should also be asked to have their Solioi tor inform the department if a defence is to be entered. 

E3.3 SiIgled statement Agreeing to a Guardianship Order 

Parents cannot merely by signifying their agreement in writing transfer their guardianship responsi-
bilitiss to someone else and, except in rare circumstances, should not be asked to sign 
a statement of consent to a guardianship order. Among the unusual circumstances which might 
justify suoh procedure oould be when a parent has had little to do with his child for a long 
time end does not feel he is in a position to offer help or is obviously unsatisfactory, where he 
does not have physical custody of the child, and where attending the Court would involve him in 
considerable expense and inconvenience to no avail. A statement of the type which might be 
prepared in suoh oircumstances followsl 

I Jeseph Ra;ymond RERl!EI Truck driver, of 16 Cross Strset, Lower lmtt hereby agree 
to the placing of 'IlfJ' son, Charles Albert RmIER born on the 14th day of JUJ1! 1975 
under the guardianship of the Director General of the Department of Social Welfare. 

implioations of suoh an order have been explained to me and in particular I under-
stand that, if 'IlfJ' !2!! is so placed, the Director-General will be given full legal rights 
of guardianship whioh he may exercise to the exolusion of all other persons, and that the 
Director-General may place 9.!!e. in any institution, foster hane, or situation whioh he 

A\311/ill 



• 
believes will be in 1If1 son's best interests, that such placement may be made any-

where in New Zealand, 'and that for suoh time as 1If1 !2l!. is a oharge on public 
funds I will be required to contribute to b!.!. maintenance at the discretion 
of the Director-General or the Court. 

Signed this d&;7 of October 1980 
by Joseph Ra;ymond RE!iiER 

In the presence of __________ _ 

Occupation 
Address 

The signed statement should be at the Court attached to the Social Worker's report. 

E3.4 Conduct in Court 

Although the Children and YOUlIg Persons Court is less f01'!llal than other Courts, 
proceedings in it still carry a dignity which. Social Workers are expected to preserve. 
The District Judge should be addressed as 'Sir' or 'Your Honour' • Dress should be 
suitable, tidy, and acceptahle to the presiding Distriot Judge. In making statements 
in Court, a Social Worker should make sure that he can be olearly heard, and if he 
is giving evidence which the Distriot Judge is taking down in longhand, that he 
speaks suffioiently slowly. Even thQugh some f01'!llalities can seem pointless or 
irksome, we have a duty not to prejudice the feeling of the cOUrt against us with 
the possibility of our effectivness being reduced. 

Children and Young Person appearing before the Court should in their own interests 
also be encouraged to present themselves in a similar manner. 

E3.5 Persons seeking Admission to Court 

Section 23 of the Children and Young Persons Act 1974 specifically mentions that the 
child may have a personal representative at the Court hearing. It is envisaged that 
suoh a representative might be a minister, a teacher, an adult relative, or a youth 
group leader for example. Any representative from a Social Work agency may also 
attend if he has a direct interest in the case. lIhere any representative of a child 
or young person or a social work agency wishes to attend a hearing, the Social Worker 
dealing with the case should establish the representative's authority to be present, 
and where appropriate, introduce hi.1I to the Court. Any person other than those with 
a right to be present (refer E1.6) IDIlst gain, either through the Registrar or a 
Social Worker, the presiding District Judge's pemission to attend. It is intended 
that there should be good reason for the person to be present •. 

E3.6 statement of facts 'llbee·1;bt complaint is admitted 

The Begistrar of Court will, when the Court is assembled, read the complaint to the 
parents apd will then aak them it they admit it. If the parents admit the complaint 
the Social Worker should, when the Magistrate aaks him to prooeed, state clearly 
and conoisely the facts on whioh the case is brought before the Court. If these 
facts refer to misconduot of the parents or inolude cri tioal statements about the child 
or young person's home (as they often will) it would be advisable, if the Distriot 
Judge has not already required this, to. aak if the child, might remain au tside the 
oourt when the facts of the case are being presented. Th!l child will, of oourse, 
be retume4 to the oourtroom before a supervision or guardianship order is made. 

,t 
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13.7 - 13.8 
E3.7 Witnesses' Expenses 

Section 102 of the Children end Young Persons Act 1974 gives the Department a discretion to 
pay witnesses' fees to witnesses who-attendthe Children and Young Persons Court to give evidence 
for the department, whether they come voluntarily, or are subpoenaed. 

'lbe amount paid DlUst be acoordance with the scale set out in the Witnesses' and Interpreters' 
Fees Regulations (Registrars of Courts will provide current rates). 

Authori ty" is delegated to A.D. (S. w.) to approve witness fees in accordance with the regulations. 
![he code for PlQDIent is 10668. 

13.8 Tbe District Judge's Decision 

If, after oonsidering the evidence, the Distriot Judge decides that the compla1n.t has been 
proved to his satisfaction, he may orderl 

(a) that the child or young person, 
- be placed under guardianship of the Director-General 
- be placed under supervision of a Social Worker 
- forfeit any property" 

(b) that the child or young person or parent or guardian, 

be admonished; 
be discharged; 
be brought before the Court if called upon wi thin 2 years; 
pay compensation for any loss or damage to property"; 
return any property". 

(0) that the parent or guardian, 
- be required to reoeive oounselling. 

('lhese orders are more fully explained in E1.13.) If the oomplaint is not 
proved to the sati afaotion of the Court it will be dismissed. Providing the basis 
of the caaplaint was reasonable a Social Worker should not oonsider suoh a decision 
as a cri ticiam of his action and certainly he should not consider the decision as 
a mistake. It is the responsibility" of a Social Worker to make a complaint (where 
justified) but the prerogative of the Court to make a decision on the facts before 
it. 'lhese remarks apply equally when the Court makes any decision other than that 
reoOlDlllended. A I hIlA I 
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E3.7 - E3.8 

Social Worker who makes the coml?laint does not act as prosecutor. 

better placed to give evidence as, a All Social Workers, 

gained some experience, should be given training and practice in the 1'01 

prosecutor. This is a part of the total social work scene within this 
and it should not be left to capable and willing few. 

The prosecuting Social Worker will elicit, from the witness, 
designed to substantiate the complaint. Unless permitted by 

have 

wise, the Social 'vorker must observe the rules of evidence. be taken 
not to use leading questions (ones that suggest their own an Such questions 
are generally objected to b)r the Court because a witness ca an answer 
out carefully considering and clearly stating his own hand knowledge. 

Hearsay evidence (i.e. when one person repeats 
usually accepted because of unavoidable doubts 
only be questioned on matters which are 
remember that it is ah .. ays for the Court to decid 
will accept. 

Witnesses'may 
It is well to 

any particular time what it 

The Social Worker who initiated the complaint and any wi'tness may be cross examined. 
This also means that the prosecuting 
the defence. 

any witness for 

Social Workers are referred 
E. Ronald Norsman from 'The 

Questions' by 
a copy of which 

appears in Part V Officer's Manual. 

Engagement of Crown 

Where a Social Worker 
to present 
obtain the 
Crown Solicitor. 
Worker's evidence 

a complaint '",-'hich will be defended and which appears 
may recommend that the Director-General 

Crown La,,, Office to engage the services of the local 
c ses should be rare because it is preferable that a 

h that he, or a more experienced or senior Social Worker, 
can provide all the s 
it. Where approval 
Solicitor on the fa 

to substantiate his case without fighting for 
been given the Director will need to brief the local Crown 

E3.8 summons to wi tneS's 

Quite a Social Worker will need to call witnesses to support his 
It is preferable to be able to rely on witnesses who 

willingly as the evidence they give is likely to be more helpful. 
Neverthel s if a witness's evidence is vital to a case and there is real doubt 
about wh he will attend on the Court day, a summons can be issued to ensure he 
does appear. When such a summons is needed the Social Worker shouldl-

complete in triplicate the Summons to Witness (refer Fig.5), 
provided for mlder Sec'tion 20 of the Summary Proceedings Act 
1957; 



serve the original oopy of the SU1IIIIlOns on the witness (or ask the pOlioe 
to serve it if necessary); 

file a oopy at the Court with the St"tement of Servioe on the reverse 
side oompleted; 

retain the third copy for placing on the ohild's 

E3.9 Witnesses' Expenses 

Seotion 102 of the Children and Young Persons Act 1974 gives the department a dis-
cretion to pay witness foes to witnesses \lho attend the Children and Young Peraons 
Court to give evidence for the department, whether that witness oomes voluntarily, or 
is subpoenaed • 

• The amount paid must be in accordance with the scale set out in the Witnesses' and 
• Interpreters' Fees P.egule.tions (Registrars of Courts will provide 'ourrent rates). 

Authority is delegated to A.D.(S.W.) to approve witness fece in accordance 
with the regulations. The code for payment is 10-668. 

E3.10 The Maeistrate1s Deoision 
.' 

If. after considering the evidence, the Magistrate decides that the complaint has 

been proved to his satisfaction, he may order:-

(a) that the cIdld or young person, 

- be placed under guardianship of the Director-General 

- be placed under supervision of a Sooial Worker; 

- forfeit any property. 

(b) that the ohild or young person or parent or guardian, . 

- be admonished; 

- be discharged; 

- be brought before the Court if called upon wi thin 2 years; 

- pay compensation for any loss or damage to property; 

- return any property. 

(0) that the parent or 

- be required to receive counselling. 

('!bese orders are more fully explained in E1.13). If the complaint is not proved 
to the satisfaction of the Court it will be dismissed. Providing the basis of the 
complaint was"reasonable a Social Worker should not oonsider suoh a deoision as 
a oriticism of his action and oertainly he should not oonsider the deoision as a 
mistake. It is the responsibility of Q Worker to make a complaint (where 
justified) but the pr.erogativA of the Court to make a deoision on the facts before 
it. These rema.:rks apply equally "men the Court makes any decision othef than that 
reoommended. 
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E4 - E4.2 

E4 ACTION PENDING FULL COURT HEARING 

E4.1 Custody where a child is arrested (Section 43(4) & (5» 

Any child of or over the age of 10 years may be arrested, where a power to arrest 
exists for the particular offence, regardless of the fact that he may not be charged. 
In addition to the usual powers and dutios of the Police in arrest cases, Section 43 
makes special provisions in respect of chil?ren. 

Where a child is arrested for any offence" any member of Police maYI-

release the child ••• without bail; or 
deliver him into the custody of his parents or guardian or 
other approved by the member of Police for the purpose." 

However, " ••• if it is not, in the view of the member of Police, practicable or 
desirable to exercise, in respect of any child who has been arrested for any 
offence, ••• (either of the above powers) ••• the member of Police shall, as soon as 
practicable and in any event not later than 24 hours after the arrest of the child, 
place the child in the custody of the Director-General by delivering the child to a 
Social Worker." The child may then be detained by the Social Worker or in a 
residence as described in E4.5(c). 

E4.2 Custody where a young person is arrested (Section 43(4» 

This subsection provides that " ••• where a young person is arrested for an offence 
punishable by 3 months imprisonment or less any member of Police maYI-

release the ••• young person without bail; or 
deliver him into the custody of his parents or guardian or 
any other person approved by the member of Poiice for the 
purpose. 

In all cases, that is including those where the term of imprisonment is more than 3 
months, the Police have a duty to bring the young person " ••• before a Court, as soon 
as possible to be dealt with according to law", as provided by Section 316(5) of the 
Crimes Act 1961. 

The following are some of the more common offences which are punishable by 3 months 
imprisonment or less, where Police have power to arrest:-

Obstructing a footpath Section 3(eee) Police Offences Act 1927 

Fighting in a 'public place " 3B " " " " 
Disorderly behaviour in public place " 3D " " " " 
Wilful damage " 6 " " " " 
(N.B. not wilful damage under Crimes Act 

S.198) 
Wilful trespass " 6A " " " " 
Found drunk in a public place " 41 " " " " 
Obscene language in a public place " 48 " " " " 
Idle and disorderly (insufficient lawful 

means of support) " 50 " " " " 
Found on property without lawful excuse " 54 " " " " 



Common assault - Section 4 of Police Offences Amendment Act (No.2) 1952. (N.B. This 
section is most commonly used however common assault under Section 196 of Crimes Act 
1961 is punishable by 1 years imprisonment, and therefore is excluded). 

Theft only where the value of the object stolen does not exceed $10. Section 227(d) 
of the Crimes Act 1961. 

Sometimes the Police arrest a young person and ask this Department to admit him to 
one of our residences pending a Court For example, a boy of 14 years is 
found in the middle of the night committing an offence, is arrested, and then 
requires accommodation until morning. Under the particular circumstances the Police 
may not feel it appropriate to take warrant action. In such cases the Assistant-
Director (Social Work) may'approve temporary admissions, to Boy's Home, Girl's Home, 
or other residence. If the child is placed in a foster home for one night under 
these circumstances may be made at normal board rates. 

E4.J Definition of a "Residence" (Section 2) 

For the purpose of the Act, a "Residence means any institution, family home, group 
home, cottage home, foster home, or other premises, approved or recognised for the 
time being by the Director-General as a place of care and treatment for the purpose 
of this Act; and includes any place of care or treatment, so approved, whether 

administered by the Crown or not and a home registered ••• " under the Act, but does 
not include a penal institution; psychiatric hospital or a house or other place 
authorised under the Mental Health Act; or a Children's Health Camp. 

E4.4 Detention in a residence on warrant (Sections 7 & 28) 

A warrant issued under either Section 7 or Section 28, " ••• shall be sufficient 
authprity for the person for the time being in charge of any residence in which a 
child or young person to whom it relates is placed, to hold the child or young 
person in the residence ••• ". It is sufficient that the person in charge of the 
residence at the time of admission sights the warrant. 

In the case of a warrant to search and remove under Section 7 the time limit on the 
authority to hold is three days. Within this time a complaint must be made, and a 
Court (not restricted to the Children and Young Persons Court) direction must be 
obtained if the child or young person is to be detained for any longer period. 

Where a warrant to remove under Section 28 is executed, the limit of the authority 
is 7 days within which time the child or young person must be brought before a 
Children and Young Persons Court, and a direction may then be given as to the 
custody of the child. 

Detention in a residence other than on warrant (Sections 8, 12, 43_8nd 103A) 

There are four separate provisions in the Children and Young Persons Act which 
relate to detention in a residence other than on warrant: 



a) Under Section 8, which empowers the Police to search for and remove a child without 
warrant, a member of police may place a child or young person " ••• in a residence 
as if authorised to do so under Section 7 of this Act". Section 7 provides that the 
child or young person may be placed there beyond a period of three days if a complaint 
is made, and "A Court presided over by a Magistrate or a Justice directs that the child 
or young person be held in custody pending the hearing of the complaint". 

b) Under Section 12 where an unaccompanied child (does not apply to young persons) is found 
in a public place, the Police, if they cannot find his parents or guardians or other 
person who has care, may 

(i) deliver him to any person able and willing to care for him; or 

(ii) place him in the custody of the Director-General by delivering him to a 
Social Worker 

Such placement is deemed to be If ••• sufficient authority for the detention of the child 
by a Social Worker or in a residence ••• 1lIltil: 

a parent or guardian or person having the care of the child is found; or 

the child is made the subject of a complaint under Section 27 of this Act 
and is brought before a Children and Young Persons Court so that the Court may 

determine whether he is to be held in custody pending the disposal of the complaint; 
or 

the expiry of three days after the day on which the child was detained ••• - which-
ever first occurs. 1f 

c) Where a child is arrested and is placed in the cus tody of the Director-General under 
Section 43(5) of the Act, subsection (6) provides that such placement " ••• shall be 
sufficient authority for the detention of the child by a Social Worker or in a residence 
under this Act until:-

The child is made the subject of a complaint under Section 27 of this Act and is 
brought before a Children and Young Persons Court so that the Court may determine 
whether he is to be held in custody pending the disposal of the complaint; or 

the expiry vf a period of three days after the day on which the child was 
arrested - whiehever first occurs. 

d) Section 103A (inserted by the Children and Young Persons Amendment Act 1977) give 
authority for a child or young person serving a sentence of imprisonment to be detained 
in any residence under the Children and Young Persons Act with the concurrence of the 
Minister of Justice. 

It will be noted that the provisj,ons (b) and (c),only apply to children, there 
being no similar prOVisiOns for young persons. Where a child or young person is placed in 
a residence or a child is delivered to a Social Worker the member of Police concerned should 
be asked to identify himself and to specify the section the Act which authorises the 
placement or delivery. 

E4.6 Use of terms adjournment. remand and postponement 

The terms adjournment and remand are often conf'uaed and the introduction of the 
postponement provisions in the Children and Young Persons Act 1974 makes it even 
more important, for the sake of accurate notification and recording, that some 
direotion as to the use of these terms is given. Section 31(3) and 36(6) of the 
Act provide for the Court to make an order JlOStRoning its final oonsideration where 4 Cfh /19 



it does not make a full and final decision "in the first 'instance". This provision 
is dealt with under E1.15. The critical point in proceedings then is "the first 
instance" for once this point is reached it seems that the Court must finally 
consider the matter before it and can onl.y then make an order postponing decisions. 
An adequate description of "the first instance" seems to be outlined in Section 
41(J) of the Act, which says in effect, that before the Court can made any decision _ 
it must find that the charge or complaint is proved (i.e. by admission or the 

hearing of eVidence) and have before it a full report from a Social Worker. The 
first 1nstance may be defined as commencing when the child or young person makes an 

appearance and terminating when the proceedings are proven and (where 
applicable) a Social Worker's report is available. Any this time 
are extensions of the first instance. Although reference to adjournments is not 
made in the Children and Young Persons Act, Section 99 provides that parts of the 
Summary Proceedings Act 1957 shal.l. apply in Children and Young Persons Courts. 
Section 45(1) of the Summary Proceedings Act applies, and it states that "The 
hearing of any charge may from time to time be adjourned by the Court to a time and 
place then appointed." Adjournments relate to hearings only and tell us nothing 
about custody. In the Summary Proceedings Act the word remand is used only in 
relation to the custody of the defendant. 

Magistrates will of course continue to refer to remands, as they are accustomed to 
doing in relation to criminal charges, however for the purpose of our notifications 
and decision it will be sufficient to note that the hearing is adjourned, owing to 
the fact that we have an elaborate system of status terms to describe the custody 
situations of children and young persons. (Refer Nl). If the term remand were 
used for official purposes we would have to differentiate between the various 
situations to which it relates so that it was only used in appropriate cases and 
this would create needless confusion. 

Custody where complaints are ad.lourned 

Subsection (1) of Section 43 states that,"Where any child or young person who is 
the subject of a complaint '... (including complaints made following the arrest of a 
child) ••• appears before a Children and Young Persons Court presided over by a 
Magistrate or a Justice ••• that Court may, at any time and from time to time before 
the complaint is determined, direct that the child or young person be held in 
custody pending the disposal of the complaint if, in the opinion of the Court -

The child or young person is likely to abscond; or 
The child or young person is in need of care protection and control 
for the period of custody; or 
It is desirable in the interests of the child or young person that 
he be held in custody. 

Subsection (2) of Section 4J gives the Court, presided over by either a Magistrate 
or a Justice, or the Supreme Court the powor to, " ••• time to time review any 
directian given under subsection (1) of this section." 

Social Workers have an important role to play in ensuring that the Court has before 
it all the information available, at the time directions are made about 
If necessary they should seek a review where circumstances change, or new informaUon 
comes to hand, indicating a need for new directions. Particular care should be 



E4.8 - E4.10 

taken to see that any error in the reported age of a child or young person is drawn 
to the attention of the Assistant Director (Social Work) who can then ensure that 
the Court is made aware of the true position. 

E4.8 Custody where charges are adjourned 

Section 46 of the Summary Proceedings Act 1957 provides that "Whenever any hearing 
is adjourned then in any case where the defendent is liable on conviction to a 
sentence of imprisonment or where the defendent has been arrested, the Court or 
Justice,as the case may be, may allow the defendent to go at large or may, subject 
to the provisions of Section 319 of the Crimes Act 1961 ••• (Rules as to granting 
bail) ••• and of Section 47 of the Criminal Justice Act 1954, remand him in custody 
for the period of the adjournment." The special provisions of Section 47 of the 
Criminal Justice Act are set out below. 

E4.9 Detention of young persons in a penal institution 

Section 47(1)(a) of the Criminal Justice Act 1954 empowers any Court to direct that 
a young person " ••• be detained in a penal institution if in its opinion no other 
course is desirable, having regard to all the circumstances." 

Social Workers attending preliminary hearings should not recommend to the Court 
that a young person be held in a penal institution solely because of a shortage of 
Social Welfare facilities. Every attempt should be made to keep young persons out 
of penal institutions and if our facilities are overburdened, then alternative 
placements in the community should be sought. 

E4.10 Detention in a residence where hearing adjourned 

(a) In the case of a complaint 
Subsection (3) of Section 43 provides that a direction by a Magistrate, or 

a Justice, that a child or young person be held in custody pending the disposal of 
a complaint (that is, before either a final decision is made or a postponement order 
is made) " ••• is sufficient authority for the detention of a child or young person 
in a residence under this Act or by a Social Worker ••• " 

(b) In the case of a charge 
Section 47(2) of the Criminal Justice Act 1954 provides that where any 

young person is placed in the custody of the Director-General, by any Court, he 
" ... may, until he is brought up for trial or sentence, be placed in any ... " 
residence. 

The above provision in Section 47(2) also applies to any person who is 17 years of 
age or who appears to be under the age of 21 years. Section 47(1) of the Criminal 
Justice Act 1954 states that such persons may be placed in the custody of the 
Director-General, where, in the opinion of the Court " ••• it is desirable to do so 
by reason of special circumstances, and if it is satisfied that the Director-
General is able and willing to keep him in custody ••• ". Director's have delegated 

. authority to consult with the Court on this matter. Procedures relating to 



admissions to "residences" are inoluded under the parts of this Manual dealing with residential 
oare and foster care. 

E4.11 Detention by the polioe where a oomplaint hearing is adjourned (Seotion 43(3» 

Seotion 43(3) provides that where the Court directs that a ohild or young person be held in 
custody pending the disposal of a complaint he " ••• shall not be held, by virtue of any 
suoh direotion, in the oustody of any member of the Polioe for more than 24 hours at any 
one time unless the Court has specifically directed that a ohild or young person be held. 
in Polioe oustody." 

Where the order is Social Welfare custody, it would be unlawful for the young person to be 

held in police custody at all. Only in essential cases should Social Workers request 
that the Court order Police custody, as in most cases every effort should be made to meet the 
situation from our own resources within the oommunity. 

E4.12 Medical examinations of children and young persons temporarilY in care 

All children and young persons taken on warrant, arrested or otherwise plc..ced in the custody 
of the Director-General should receive a medical as soon as possible after coming 
into care. Such should usually include those children and young persons who 
have already been examined in respect of ill-treatment or neglect. Doctors normally only 
report on a specified area, i.e. in this case signs of ill-treatment, therefore a more thorough 
examination is still desirable. Medical examinations are considered important: 

- for the ohild or young person because of any health problem which may affect 
his ability to participate in any aspeot of life, can be diagnosed before any 
damage is done; and 

for the Department because a comprehensive statement on the health of the child 
or young person is then available if at a later st8&e anyone queries our treat-
ment or care of the child or young person. (See also S.W.M.G2.5 and G.11.) 

Finanoial and other aspects of temporary oare 

When a child or young person has been taken on warrant or is held in Social Welfare custody 
prior to or following an initial court hearing, he is regarded in many ways as a State ward 
and the instructions in this manual concerning such matters as: 

the payment of board; 

purchase of essential olothing; 

arrangements for medical and dental attention 

should be followed. A child or young person on warrant or held temporarily in Social 
Welfare custody would not be provided with more than his essential clothing needs. 

(Refer S.W.M. H2.20) 



E4.14 - E4.17 

Notification of complaint or charge 

Section 41 (C. & Y.P. Act 1974) states that it is the duty of the police to inform 
the nearest Director of Social Welfare of the subject matter of all charges and 
complaints in respect of children and young persons, and the dates set down for 
hearing. The reason is to enable a Social Worker to make inquiries and prepare a 
report for the Magistrate before the hearing. 

Occasionally the police may not notify us in advance of a child or young 
appearance. For example, there may be some confusion about a young person ',s age 
with him being initially referred to the wrong court or it may be simply that 
notification is inadvertantly overlooked. 

The Magistrate may suggest the parents be interviewed immediately and an oral 
recommendation submitted. (Refer E5.14 for procedure in such cases). 

E4.15 Action taken with notification when it is received 

Notification of pending court proceedings are treated in the same manner as any 
other in-coming mail, whether posted or delivered personally. They arel-

date stamped; 
checked with the master index to determine whether the child 
or young person is known to the district office; 
placed on a file; and 
sent to the appropriate senior staff. 

In all offices a record should be kept of all notifications received and 
adjournments made to ensure that reports are prepared as required. This a 
safeguard against a case being overlooked. 

E4.16 No Social Worker's report reqUired for liquor offences 

Section 41(6) of the Act provides that " ••• no Social Worker's report shall be 
required in respect of proceedings brought against young persons concerning the 
possession, purchase, or consumption of alcoholic liquor by them, or their presence 
on licensed premises, contrary to any of the provisions of the Sale of Liquor Act 
1962 or the Police Offences Act 1927, unless such a report is specifically 

E4.17 Preliminary inquiries 

Before the Social Worker visits the home other sources of information should be 
explored. Often there will be a file for the child or for another member of the 
family from which information can be obtained to save asking unnecessary questions. 
If the child already has a file the notification will have come to the Social 
Worker on that file. If the child's family has a file the clerical staff will 
supply the Social Worker with that file together with the new file and will also 
note on the cover sheet of the latter that a family file exists. Where it is 
probable that another social work agency has had dealings with the child, Social 



Workera should oheok with this agency. For example, if a visitin4r teacher I!&W the ohild at some 
time she oould be consulted. It is also desirable that the case be discussed briefly with the 
polioe, if this is possible, before visiting the home. 

E4.18 Obtaining a sohool report 

Seotion 41(5) of the Aot provides that, "Any Social Worker may, in the course of oompleting his 
report, apply in writing to the prinoipal or head teacher of a:n:y State or private sohool for 
a written report in the presoribed form for the guidanoe of the Court and to assist the Sooial 
Worker in oompleting his report to the Court, and it shall be the duty of the prinoipal or head 
teacher to supply such written report as will inform the Court of the child's or young person's 
intellectual oapaoity, soholastic performance, behaviour, and such other details of background 
as may prove helpful to the Court in reaching a decision about the child or young person." 
Refer form S.W.514 fi8ures 6(a) and 6(b). 

In the case of a notifioation in respeot of a school child, young person or young person who 
left sohool less than 12 months ago a school report, form S.W.514, should be prepared by a Sooial 
Worker or olerioal offioer. The form should:-

- be addressed to the Prinoipal, 

- have entered on the reverse side the full name of the Social Worker and the date 
of the request; 

- be si8ned 'for Direotor' by the Sooial Worker handling the case (or by the 
olerical officer in the Director's name); and 

- be sent (with a stamped/addressed envelope enclosed) in an envelope marked 'Confidential'. 

It may be more advantageous and desirable for a Social Worker to deliver the form himself, but 
whatever the method of delivery used the Sooial Worker should make every effort to disouss 
the child or young person concerned with the Head teacher/Prinoipal before the Court hearing. 

E4.18A Aocess to School Reports 

As in E5.2 the school report will be shown to the parent of the child or young person, to any 

Solicitor or Counsel appearing for the child, young person or parent, and the Court may order that 
a copy be shown to the child or young person. Any Prinoipal or Head Teacher who supplies a report 

is proteoted from a:n:y oivil or criminal liability by S.41(5A) unless he has aoted in bad 
faith or without reasonable care. 

E4.19 School report not reqUired in certain casee 

An S.W.514 school report is not required -

when the charge is of a trivial or minor nature; or 

when the young person has left school for more than twelve months, except in serious \ 
cases when, at the diaoretion of the Direotor, a report may be requested. 

When we ask a Principal for a written report we are seeking detailed information about a ohild 
or young person and it is important that we .limit such requests to oooasions when the inform-
ation is necessary. 



E4.20 - E4.23 

E4.20 School reports for repeat appearances 

Where a child or young person is making a repeat court appearance or is appearing 
on an adjournment a further school report must be obtained if six months or more 
elapsed since the first appearance, or if he has had a change of school. If a 
shorter period has elapsed and a Social Worker has reason to believe there have been 
significant developments he may, at his discretion and with the approval of the 

'Assistant Director (Social Work), seek a further report. 

E4.21 Parents to be told that a schood report will be sought 
0, 

Parents and Counsel will have access to any school report whioh:Le submitted to the Court. 

School reports are an integral part of a full Social Worker's report. Parents 
should be told that a school report will be sought, and that if obtained it will be 
forwarded to the Court with the Social Worker's report. The person making the 
school report may be called as a witness by the Court, as parents have a right to 
tender evidence in rebuttal of any matter referred to in the Social Worker's report. 
Parents who are apprehensive about the school being told of matter coming before 
the Court need to be reassured of the confidential nature of the letter requesting 
the report and of our concern to obtain a balanced report for the Court in their 
child's best interests. 

E4.22 Action on school report when returned to office 

If the court hearing is pending when the completed form is returned from the school 
a typewritten copy should be attached to the Social Worker's report for filing at 
Court. A second typewritten copy should be forwarded with the yellow copy to Head 
Office when a child or young person is placed under the guardianship of the Director-
General. The original form received back from the school should be filed reverse 
side up on the child or young person's personal file. 

E4.2) Procedure when schools are closed for holidays 

If the school is closed when the notification arrives and will not re-open in 
sufficient time for a report to be obtained before the Court hearing, the 
case report should be prepared as usual but under the heading "School" on the 
report should be endorsed "report not available - school closed". Such particulars 
as can then be supplied should be incorporated in the report. If the case is one 
meriting or requiring continuing interest, the Social Worker should then make a 
"bring-up" for the file for the date on which school re-opens and a report should 
then be obtained. If the court decision was "admonished and discharged", "dismissed", 
"wi thdrawn", "fined", etc. a report would not need to be requested from the 'school 
at this stage. The complaint or offence and resultant court action and decision 
should however be discussed with the school and any relevant comments noted on the 
file. A'i/1h9 



E4.24 Conducting the inguiry 

Interviewing and casework receive general treatment in Part G this 

Manual. Social Workers are particularly to paragraphs G2.J, GJ et seq. 

Only a points will be stressed here. It is necessary to establish, 

all, that the right person is being interviewed (e.g. not an aunt who is staying in 
the house, in mistake the child's mother). It is desirable, but not always 
possible, to interview both parents when conducting a court inquiry. Whenever 
possible child or young person should be interviewed on his own. While 

considerable detail is required in completing a court inquiry the Social Worker 
should bear in mind that is not the essence the inquiry and that it 
is better to omit some relatively wlimportant question than unnecessarily threaten 
the a good Social Worker/client relationship. A report should be as 

comprehensive as possible but this does not mean that every question, because it is 

included in the guide, must be answered. 

In country districts, particularly, a visit to the honorary Social Worker, 
Community the Department Maori and Island or policeman 
usually provides regarding the standing the in the 

local community. 

E4.25 Parents refusing information 

a parent to supply enabling us to prepare a report 

and the oharge/oomplaint is admitted, it should be explained that a report is required 
f:tt'III us by law. U the Child/Young Person is denying the offenoe and the parents refuse 

on those grounds, in all oases their deoision is to be respeoted. However, tliere are 

matters in whioh the Sooial Worker can assist the family in an advisory oapacity. Just the 
opportuni ty to discuss the matter with someone may be of assistanoe in ooming to a 
deoision. If the Direotor wishes to indio ate to the Court that a visit has been made to 
the home but the parent or guardian has declined to have a report oomp:Eted beoause of 

intention to plead not guilty, it would be in order to do so by of a preliminary 

report. 

E4.26 Availability and use interpreters 

Occasionally the persons to be interviewed regarding the court proceedings have 
in speaking or understanding English. There are some Maori and many 

Island families in this category as well as people other nationalities. In such 
instances the services a Community a Maori Land Court interpreter 
or some other the Department Maori and Island can normally be 
obtained. Immigrants may also experience difficulty with the English language. 
These people usually live in the main cities where the Court throught the 
Department Internal will be able to the services interpreters 

or indicate where they. can be obtained. However, it is vital that these persons 
understand the nature the proceedings and a Social Worker should take all 
reasonable steps to safeguard this right for them, especially where they are the 
subject a complaint under Section 27, Children and Young Persons Act 1974. 



E4.27 - E4.28 

E4.27 Engaging counsel 

Every person involved in court proceedings is entitled to engage counsel and a 
Social Worker must make no attempt to dissuade a client from this intention. 
Parents will sometimes ask if they should engage counsel. It is in such circum-
stances our duty to inform that they have the right to do so but it would not be 

proper or wise for us to recommend for or against. It often happens that a parent 
will ask us to recommend a solicitor to them. Again it would not be either proper 
or wise to do this, but the parent could be referred to the 'yellow pages' in the 
telephone directory or to the Registrar of the local Magistrate's Court who will 
hold a list of legal practitioners in the area. (Refer also El.9 which relates to 
the Court's power to appoint counsel regardless of the parties wishes or their 
means). 

In cases where hardship would preclude the engaging of counsel the parent or young 
person should be advised that they canl-

in the case of a complaint - make application through a solicitor of 
their own choice for free legal aid under Section 15(1)(b) of the 
Legal Aid Act 1969, (as provided by s.106 of the Children and Young 
Persons Act); 

in the case of a charge - make application to the Court for similar 

assistance, but under the terms of the Offenders Legal Aid Act 1954. 

Duty solicitors who act in the capacity of legal referral agents to people 
in court proceedings are available in the main centres. Parents and young persons 
may prefer to approach the duty solicitor in the first instance. 

E4.28 The question of innocence or guilt 

In reporting to the Court when a police charge has been laid a Social Worker is not 
primarily concerned with the offence. The circumstances and significance of the 
offence for the young person are certainly of importance and it is inevitable that 
by the time the inquiry is completed a good deal of detail about the offence from 
the viewpoint of young person and parents will be known. Nevertheless, to prove or 
disprove the offence is the concern of the police, and Social Workers should avoid 
becoming engrossed with the actual offence to the possible detriment of the chief 
task of preparing the report which is to give the Magistrate some knowledge of the 
young persons personality, ?ome circumstances, etc. There will be cases, however, 
where a Social Worker feels that the investigations have brought to light some 
information apparently not known to the police which may suggest that the young 
person has been wrongly charged. It is necessary to tread warily in making any 
comment on this situation as there may well be another side to the story. In cases 
where some mistake seems to have been made the matter could be discussed discreetly 
with a senior police officer. 

In another case a young person or his parents may consider that he has been 
implicated in an offence. A young person charged jointly with otper young persons 
(e.g.' with breaking and entering or theft) may feel unfairly treated as he may have 
been an unwilling partner in the affair. Although legally responsible the young 
person may be morally innocent (of the charge). The young person's, and the 

Aq/1/11 



parent's point of view can be incorporated in the report together with any inform-
ation supplied by others (e.g. a headmaster) which has contributed to our knowledge 

of the case. Thus while the report may include some may have some 
indirect bearing on the question of guilt or innocence it definitely not the 
prerogative of a Social Worker to pass judgement on this matter. 

Seotion 29(2)(b) Aot requires, in relation to an offence related complaint 
under Section 27(2)(1), that the Court shall not find any such complaint to be 
proved unless "The Court is satisfied that the child either knew that the act or 
omission was wrong or that it was contrary to law. This paragraph relates to 
Section 21 and 22 of the Crimes Act 1961 as discussed in E1.2 and El.11. In most 
instances we would expect that the child in this situation would have at least a 

vague notion that his action was wrong though there could be genuine exceptions. 
In reporting to the Court a Social Worker could mention the existence of such a 
situation in discussing the child's attitudes. 

E4.29 Giving information to institutions and foster parents 

Where any child or young person is admitted to a foster home, family home, private 

institution or Departmental as a result of under this Act 
we have a responsibility to supply the person in charge, as soon as possible, with 
all the relevant information that is available on the circumstances of the child or 
young person and any proposed plans for them. The nature of the information 
supplied and the way in which it is conveyed will vary dopending on the function 
and the person in charge of the particular placement. 

Where he is admitted to one of our institutions (i.e. a Boy's Home, Kingslea, etc.), 
the Social Worker responsible for liaison with the institution should supply the 
person in charge with a photocopy of the Children and Young Persons report 
relating to the child or young person at the time of, or as soon as possible after, 

admission. Copies of any Social Worker's report or other relevant reports, (e.g. 
should be forwarded as soon as they become available. 

Information to foster parents and managers of private institutions should either 
be given verbally or in an especially written letter. Care should be-taken in 
handling confidential information especially where the people concerned are not 
Departmental employees. However the management of a child or young person in care is 
made easier if the person having responsibility for his care has a knowledge of his 
background and any future proposals for him and is therefore able to have appropriate 
responses to his needs. 

E4.30 Accepting children and young persons into temporary care 

Sections 43(5), 7(3)(b), 8(1) and 12(2)(b) all allow the police to deliver children 
and young persons into the care of the Department on temporary status. Action taken 
under these sections is usually of an emergency nature and the need for ease of 
access to our institutions and family homes is important. However, the police have 
written direction. that they must approach the local Assistant Director (S.W.) as to 
where they may place the child or young person in each instance. It will then be 
the A.D. (S.W.)ts responsibility to arrange a suitable placement. When admitting 
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E4.30 cont.-

the chi1d or young person to care the po1ice officer must c1ear1y identify the 
section of the Act under which he has taken action • 
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E5 SOCIAL WORKERS REPORT - INTRODUCTORY NOTES 

E5.1 Magistrate to obtain report (Section 41(3» 

n"e Children and Yaung Persons Aot makes it mandatory for the Court to have and to oonsider 
a fUll report from a Sooial Worker on the or young person and his family background 
before it malees an order or imposes a fine Wlder Seotion 31 or Seotion 36 of the Aot. n"e 
only exoeption to this is that Social Workers' reports are not required in respect of prooeed-
ings "oonoerning the possession, purchase, or consumption of alcohol:l.o liquor" by young persons, 
"or their presenoe on lioensed premises, oontrary to any provision ot the Sale of Liquor Aot 
1962 or the Polioe Q£f'enoes Aot 1927, unless suoh a report is speoifioally requested by the 
Court." (8.41(6) C.& Y.P. Aot 1974). 

'!be Aot also requires that "reasonable time shall be allowed to enable the Sooial W'orker to 
fUrnish a report and the Court shall oonsider any report fUrnished by the Sooial Worker." 

It would be e:xpeoted that at least one week's notice should be given of the date of hearing of 
flVery case which requires a report. Some cases will need longer because of in obtaining 
information, e.g. from another distriot. 

Any Sooial Worker, Prinoipal or Head Teacher who supplies a report under this aeotion shall 
not be Wlder any oivil or oriminal liability in respect therecf, Wlless he baa aoted in bad 
faith or without reasonable oare. (S41(5A». 

15.2 Aooess to the Report (Seotion 42) 

Under this seotion it is stated that any suoh report furnished Wlder subseotion or (5) 
of Section 41 of the Act shall be shown to the parent of the ohild or young person and to 
any solioitor or oounsel appearing for the ohild, young person, or parent, and the Court may 
order that a oopy be shown to the ohild or young person". 

Subseotion of Seotion 42 states that, "Notwithstanding anything in subsection (1) the 
Court may order that any report made available to a solioitor or to Wlder this seotion 
be not given or shown to the person for whom he is aoting." By implioation this oan be 
interpreted. as meaning that the Court, in its disoretion, may exolude a parent from being 
shown the Sooial Worker's report, and that in order to exeroise this disoretion the Court must 
be given the apportWlity to see the reports before the solioitors do. An additional faotor 
is a past deoision of the Chief Justice, that Sooial Workers reports should not be read Wltil 
the matter before. the Court has been adJIIitted or proven. Owing to the possible variations in 
interpretation and practioe, the question of particular arrangement, for aooel. to reports 
should be determined looally in oonsultation with Magistrates. 

Seotion 42(2) allowl for the to tell the ohild or young person the substanoe of any 
portion of the report whioh hal a bearing on hie oharaoter or oonduot. Where a report is 
shown to a child or a young person, following a direotion by the (and 800ial Workers oould 
suggest this to the Court) a 800ial Worker should supervise the reading and be available to 
explain any of the oontent. 

It will not be necessary for the Sooial Worker who prepared the report to attend the hearing 
for the sole purpole of showing the report, as in most oases Courts will be prepared to adjourn 
or stand down any prooeedings where it wishes to call a Sooial Worker as a witness in relation 
to the report. A duty Social Worker may be given the responsibility of lupervising the 
reading of the reports as required by the Court. A report should not be left with a parent 
Wlless they Wldertake not to show it to the ohild or young person, and to return it before they 
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leave the Court. As a general rule reports should be shown at a time and in oircumstanoes which 
allow the reader to oaretully consider the consent to the report. 

Any attachment to the Sooial report (e.g. a school report) is _ to be regarded as forming 
a part of the substantive report and must be shown as required by the Aot, unless the Court 
directs otherwise. 

E5.2A PsYohiatrio RePOrts 

'lbe Magistrate order a psyohiatrio report on any ohild/young pereon for whom prooeedings 
under Seotion 27 or are in progress. The adjournment, remand, or release on bail is limited 
to 14 days. 

If a psyohjAtrio report available to the Magistrate or a medioal practitioner oertifies that 
a psyohiatrio report is necessary, the Magistrate make an order detaining the ohild/ 
young person in psyohiatrio hospital so that an examination be oarried out. The lDnilDlllD 
period of the order is 14 d8\1s, but if the examination is oompleted before the order expires, 
the ohild/young person be released, or returned to Social Welfare ouatody onoe the 
hospital authorities oertify in writing that the assessment is oomplete. 

Where the Magistrate has ordered a psyohiatrio report, he IIIUIIt oonsider the report before 
finding a charge or oomplaint proved, or as the oase be, malee an order under seotion ,1 -
or ,6. 
The report obtained is available to the persom listed in E5.2. 

Treatment while in psyohiatrio hospital under suoh an order be provided if the young person 
being 16 yeara or over agrees, or in the case of younger Children/young persons, the parent 
or guardian (not being the Direotor-General) agrees, or the Direotor-General if none of the 

former oan be traced. 

E5.3 Evidenoe in rebuttal of report (Seotion 42) 

Subseotion (,) provides that, "b ohild or young person or parent, directly or through his 
solioitor or oQUnSel, shall have the right to tender evidenoe in of any matter 
referred to in the Sooial Worker's report and brought to his attention through being given 
aooess to the report or being told of its contents." 

The Sooial Worker maleing the report m8\Y, under subse otion (4), be oalled as & vi tness by the 
Court, ••• "if it thinks fit, of its ,own motion or at the request of any parent, ohild, 
or you J1r person or their solioi tor cr oounsel ••• ". 

(N.:S. Any referenoe to parent in Section 42 inoludes a guardian Or the other 
person having the oare of the ohild Or young person) 

This provision implies that oare should be taken to ensure that the reported are I 

u accurate as possible and that any 'Opinions expressed are well substantiated and suitably 
phrased. Thi8J means that information in a report shO'.11d be ohecked wherever possible. 

Where a parent does take up his right of rebuttal a Sooial Worker m8\Y oross-examine that 
parent on the evidenoe he presenta. This means that the Sooial Worker should be prepared. 
He should have some knowledge of the law of evidenoe and how to oonduot oross-examinations. 
(Fbr some guidanoe in these matters refer to the additions to Part V). 

In aoting as a witness to any statement in his report the Sooial Worker should endeavour 
aocurately and objeotively to defend his stand but at no time should he beoome defensive or 
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upset over any turn of events. '!he purpose is to enable the Court to establish 
facts. 

E5.4 One report only where several children of a family involved 

Where two or more children appear before the Court (e.g. a complaint relating to all the children 
in a family), much repetition can be saved by preparing one report, to include the 
details which are common to all the children. Details which apply specifically 
to any one of the children could be entered alongside a subheading of 
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that chi1d's christian name. Separate C.& Y.P. Reports for each chi1d wi11 be 
required, as we11 as any extra copies o£ the Socia1 Worker's report for any 
persona1 £i1es which are estab1ished for any of the chi1dren. 

Number of copies to be prepared 

The fo11owing number of copies shou1d be prepared for a11 Court cases: 

E5.6 

White origina1 copy for the Court 
White copy for the parents or their so1icitor to 
read - This copy is to be recovered after the 
hearing and fi1ed on a Court record fi1e at 
district office. 
B1ue copy for the persona1 £i1e p1us any extra copies 
where severa1 members of a £ami1y are invo1ved and 
there is more than one fi1e. A copy of the C.& Y.P. 
report a1so goes on the persona1 fi1e(s). 
Ye110w copy for Head Office, p1us a copy o£ the 
re1evant Chi1dren and Young Persons Report or Reports. 
White copy for the Probation Service where the 
recommendation is that the young person be ordered 
before the Magistrate's Court. 

Interviewing method 

The desirabi1ity of comp1eting a standardised form o£ report shou1d not be a110wed 
to set the structure of the interview. Whether or not the form of report is used 
as an aid to memory for an interview, it is se1dom wise for a Socia1 Worker to 
fo11ow its pattern strict1y as he may we11 miss high1y significant pauses, gaps, 
or points in the story if he treats the interview as an opportunity to administer 
a questionaire. Most peop1e need 1itt1e encouragement in te11ing their own story 
in a way which is meaningfu1 to themse1ves. This usua11y provides a11 the 
information needed to comp1ete a report but where necessary further detai1s can be 
obtained 1ater by tactfu1 questioning. However, at an initia1 interview it is 
better to 1eave even a re1ative1y important question unasked rather than endanger 
future casework. Socia1 Workers need to exercise discretion as to when and how 
certain information is to be obtained. 

Reporting past events in development 

The Socia1 Worker shou1d attempt to gauge in interview, and portray in his report, 
not on1y what the pattern of a chi1d's 1i£e has been but how much past have 
meant to him and how much he is aware o£ them. For examp1e, it may provide usefu1 
information to state that a chi1d was adopted but i£ nothing £Urther is stated 
many important questions may be 1eft unanswered. There are obvious1y 1imits to 
the extent to which Socia1 Workers can probe into the past on first investigating 
a case but if important factors are discovered thQY shou1d be commented on even if 
on1y to give a few facts and the statement that £U11 particu1ars are not known. 
This provides a more satisfactory report for the purposes of a Magistrate,psycho1o-
gist, psychiatrist, or another Socia1 Worker who is taking on the case than no 



information on the matter. 

Need to avoid value judgements 

In more subjective matters, e.g. personal relationships, evidence of emotional 
disturbance, etc, a situation should not be described as abnormal un1ess there is 
fairly clear evidence to support this description. Similarly, emotive language 
should be avoided. One example to illustrate a point is better than a string of 
adjectives. 

If examined in the Court as a witness a Social Worker could be required to justify 
any emotive comments or judgements used in his report. 

E.5 •. 9 Discrepancy in birth-date 

A discrepancy of a year, for example, which does sometimes occur, can be extremely 
important if one is considering intelligence, school progress, or school exemption, 
etc. If it is fOWld that the school has the wrong date of birth on its records, or 
has just made a typing mistake, the Socia1 Worker shou1d endorse the school report 
'incorrect' and his own report 'verified' if he has been able to obtain reliable 
verification. 

E.5. 10 Signing and dating of Social Worker's Report 

A Social Worker of the Department reporting to the Children and YOWlg Persons Court 
can do so on1y in one capacity, i.e. as a Socia1 Worker. Other designations such as 
Director, Senior Social Worker, or Principal are not recognised in the statute, they 
are domestic terms for use e1sewhere than in the Court. The person writing and pre-
sent:lng the report should sign it in his or her own name. The Social Worker who is 
the'author of the report and signs at the foot of the narrative section may in fact 
not be the same Social Worker who represents the Department at the Court and who 
notes the Court decisions. The person who signs the report is however the one who 
is examined on it. 

The date entered at the foot of the narrative section shou1d be the date on which 
the report is comp1eted. 

E.5.11 Use of report for other than Court purposes 

In addition to Children and Young Persons Court appearances the standard form of 
report should be used with minor modif'ications (e.g. "Presenting problems" cou1d 
replace "Charge/Complaint") in the fol1owing cases;-

Preventive Supervision; 
Section. 11 Agreement; 
Report on a child (e.g. a Ward ) who is to be examined by a 
psycho1ogist or psychiatrist and for whom no comprehensive 
report has recently been prepared. 
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E5.12 Interim Reports 

It wi11 not a1ways be possib1e for a Socia1 Worker to prepare a fu11 report in time 
for the Court hearing. When a de1ay is unavoidab1e an interim report shou1d be sent 
with a recommendation that the hearing be adjourned until such time as a fu11 report 
can be submitted. Such a report shou1d be headed -

"Interim Report on ••••••.•••....•.•••••••.••.•••••••••••• Aged •••••• " 

and shou1d contain brief detai1s of the charge or comp1aint, and the reason for 
requesting the adjournment. 

However, 50cia1 Workers shou1d avoid wherever possible the use of interim reports. 
It is easy to estab1ish a habit of a1ways de1aying the writing of a full report.Ior 
a variety of reasons. Such reasons shou1d be carefu11y considered and except in 
those cases where it is in fact impossib1e to complete reports for the court 
hearing, interim reports shou1d be avoided. A1ways take into account the effect on 
the person on whom the report is being written if an adjournment is being requested. 
Senior Socia1 Workers responsib1e for casework supervision are to endeavour to keep 
interim reports being prepared to an irreducib1e minimum. Wherever possible a case 
should be concluded at the first hearing. 

E5.13 Supplementary Reports to the Court 

There are two kinds of reports which may supplement a Social Worker's 
according to the particular circumstances. Any supplementary reports should be 
attached to the full Social Worker'sreport on which the final and any intermediary 
decisions are to be recorded. 

a. A supplementary report will be needed to inform the Magistrate of any 
findings or changes which have occurred during the period of a postponement order 
and to recommend on the final decision. A supplementary report will also be 
required in most instances where an extension of a postponement order is sort. 
Where a new charge or complaint is brought against a child or young person before 
the previous one has reached the stage of a final decision and the two charges/ 
complaints are to be heard at the same time, a supplementary report should be 
prepared giving fu11 details of the new charge/complaint along with brief details 
of the original one and a recommendation to cover both. 5uch reports should take a 
similar form to that of the Interim Report (Refer E5.12) except that it should be 
headed thus -

"Supplementary Report on ••.•....••••••••••...•••••••••.•• Aged •••••• n 

"(To be read in conjunction with report dated ••••••••••••••••••••••• )" 

b. The supplementary report may be used, unless circumstances have changed 
considerably or a Magistrate insists on a new report, when a child or young person 
reappears on a new charge/complaint before the same C. & Y.P. Court within a short 
period. As a general rule the Court should not be referred to a report prepared 
more than six months before the present appearance. It is important that in all 
cases where a supplementary report is used, a copy of the original report be 
attached to the supplementary for the information of the Court. It can not be 
expected that the Court wi11 resurrect old reports. 



With the new provision which allows parents, counsel and in some instances 
children and young persons to read the reports and rebut anything contained there in, 
Social Workers should be very cautious about supplementing a report written by 
another Social Worker. Unless the Socia1 Worker is satisfied that the information 
given in the original remains entirely accurate and that any opinions expressed are 
completely in line with his personal opinion he should ensure that the Magistrate 
and any other person reading the report is made well aware of the differences. It 
would be improper and very difficult to answer to the Court for statements made by 
another person at another time. The best way to cope with this is to prepare a new 
report and put exerpts from the original report in quotation marks where they are 
relevant. 

!i:..!h. For most cases where a child or young person reappear,s wi thin s:Lx months, a 
new fu1l report should be completed for their first appearance after 31 March 1975. 
The reason is that reports written for hearing up until that date may not be in a 
suitable form to be shown to parents and counsel. From 1 April 1975 parents and 
counsel have a legal right to read the reports and complications may arise where old 
style reports are supplemented by the new ones., 

E5.14 Oral reports • 
On rare occasions the Court may request that a Social Worker give an oral report. 

For example, a young person who is an overseas seaman may appear on a charge shortly 
before his ship is due to sail. In such circumstances where the Court is unable to 
give "reasonable time",for a written report to be prepared, it' may or stand 
the matter down for an oral report. The information for such a report is likely to 
be limited and not able to be verified. In this example the sources of information 
would be the Police, the young person, and probably a ship's officer or the shipping 
company's representative. An oral report should be given in the presence of the 
young person so that he has the opportunity to rebut any matter. A written report 
should be prepared after the hearing, (Court copy not required). All available 
details, should be completed, and the Social Background should be as full as 
so that it. contains the substance of the oral report. 

E5.15 Withdrawal of a case 

A case can be withdrawn when called on the date set for hearing. The prosecuting 
party may ask leave to withdraw the information or complaint at any stage prior to 
the making of any orders'under Section 31 or Section 36 of the Act. If the matter 
before the Court is a complaint made by a Social Worker very good reason should be 
submitted for asking leave to withdraw the complaint; otherwise the Court may well 
regard the action as frivolous. 

E5.16 Verification of identifying information supplied by Police 

Social Workers should verify the identifying information (e.g. date of birth) 
supplied by the Police on the Children and Young Persons Report by checking its 
accuracy with the parents of the child or young person. Where any errors in the 
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identifying information are found the Social Worker preparing the report should 
amend the Children and Young Persons Report and initial the amendment to signify 
that the corrected information has been adequately verified. These remarks do not 
apply to Police information about the incident reported, which must be relayed 
without interpretation to the Court • 

E5.17 Quoting from other documents and hearsay 

Social Workers should exercise caution in quoting from other documents. The common 
danger is that the quote is taken out of its context and the original meaning may 
be lost or distorted. Another difficulty is that a quote may not be appropriate 
for a Court setting by virtue of the language used or the audience it was written 
for. These remarks are particularly pertinent where psychological and medical 
reports are concerned. These reports are dealt with in more detail below. 

Hearsay information (i.e. what one hears but does not know to be true) should not 
be repeated unless it can be substantiated and is highly relevant to the case. The 
truth deteriorates through repetition. 

E5.18 Social Worker's opinion 

While 'hunches' or intuitive 'feelings' are acceptable, provided they are clearly 
identified as such, it is preferable that opinion should be based on evidence which 
is adduced. (This does not apply, of course, where the Social Worker has made a 
complaint and is prosecuting the case, giving evidence on oath and not merely 
providing a background report.) It does not mean that every opinion stated must be 
backed up by a barrage of observed facts, but that some illustrations in support of 
opinions should be introduced wherever possible. For instance, it would be ?etter 
to say 'Each time I have visited the home, Mr and Mrs Jones have spoken derogatively 
about each other, sometimes in Allan's presence', or alternatively 'I feel that 
there is considerable strain between them', rather than to make a sweeping and 
subjective statement such as 'There is considerable strain between the parents'. 
The report should make clear what kind of evidence has led to the formation of firm 
opinions. 

E5.19 Information given in confidence 

When Social Workers conduct an interview for the purpose of preparing a report to 
the Court, the informant should be told that any information supplied is likely to 
be included in the report and may be checked for accuracy. They should also be 
told that the report is available for both parents or their solicitors to read and 
in some cases, if the Court so orders, the child or young person as well. Some 
information may be given in confidence and the person being interviewed should have 
the opportunity to withhold information or to indicate that any particular aspect 
of what they have said is likely to upset another member of the family. The Social 
Worker should make it clear that he must be judge of what use he makes of confi-
dential information which is given. Social Workers should exercise the utmost 
discretion and sensi tivi ty in report:l.ngwbat tbey are told in individual interviews. 



'The risk of reporting something which may be detrimental to the Social Worker's 
future relationship with the family will be reduced if the family is interviewed 
conjointly. This does not mean that Social Workers should try to avoid any 
unpleasantness by omitting or distorting any relevant information, but rather that. 
they should exercise skill and impartiality and tactfulness in what they report. 
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E6 SOCIAL WORKER'S REPORTS 

E6.1 Introduction 

Reports to the Court are not used for routine research purposes, and the format has 
been designed primarily to meet the needs of the Court. 

The report must assist to consider fully all the pertinent factors 
re1ating to the case and must be in a suitable form to show to parents etc. The 
first concern of the Court is to establish whether or not the charge or complaint is 
proven and it is for this reason that these matters are given priority in the 
report. The factual information which briefly identifies the child or young person 
is set out in tabulated form for easy reference. 

In order that the narrative of the report can be written to suit the particular case 
the general heading "Social Background" is used without any subheadings. This 
allows flexibility of style and a well integrated report. Stereo-typed phrases and 
repetition can be avoided, and the opening phrases can be varied. The coherence of 
the report is an important factor. Signigicant features of the child or young 
person's background should be described in a style which is clear, accurate and as 
brief as possible. details should be selected to allow for a summary 

.which convincingly supports the recommendation. The "Recommendation" heading.is 
restricted to the recommendation for ease of reference. 

E6.2 Format of the report 

The Presiding Magistrate, 
Children and Young Persons's Court, 
(Place) 

Department of Social Welfare, 
(Place) 
Date of hearing: 

Report on ___________________________ Aged 

CHARGE/COMPLAINT: (as the case may be) 

PREVIOUS COURT APPEARANCES: 

DATE OF BIRTH: 
RELIGION: * 
ADDRESS: 
SCHOOL: 
lI:MPLOYMENT: * 
FAMILY: (see E6.14 for subheadings) 

SOCIAL BACKGROUND: 

BORN AT:* 



RECOMMEND.ATION: 

(Signa ture ) 

SOCIAL WORKER 

(Date draf'ted) 

* these headings may be optional depending on the circumstances. 

E6.,3 Heading the report 

Plain .A4 size paper should be used for the original copy. The details normally 
included in an official letterhead is inappropriate for use in the report. The 
heading as set out above is sufficient f'or the purpose. The date of hearing is 
given prominence in the heading to assist the Court. The date on which the report 
was draf'ted will appear below the writer's signature. 

E6.4 "Name" and ".Age" 

The 'report should simply begin with the words "Report on •••••••••• " and be f'ollowed 
by the child or young person's full name. Place f'irst names in small type, under-
lining the first name in common use, followed by the surname in capitals. Where a 
child or young person has been known by any other f'irst name or surname for a 
periog of' time this could be noted af'ter the words " ••• also known as ••• " or 
perhaps " ••• previously known as ••• ". These names need only be mentioned where 
they have significance for the child or young person or where their omission may 
resylt in some confusion as to his :f'u11 identity. 

The 'age ot' a child or"J'l'Ullg allould be quoted in yea:rs and mcmtha. The age' allown sheuJ.d be 
the age of the child or young per8011l at the time of the hear!ng, :followed by a statement Of the 

at the time of the alleged o.t.:rep.oe or in brackets -as requirea:by seotion 2(2) of the .Act. 
The Magistrate needS te have rea.dy re£e:renoes to this age for the pUrpOs'e tlf'lIIaldDg decisions, e.g. 

a child during thlr CO\lJ.'Be of the bas made th:e tr8.ns1 tion to becCIIIWlg 
person.' 

"Charge "I"Complaint" 

The opening sentence under this heading should brief'ly state the exact nature of the 
f'ormal proceedings. 

Where a charge is brought, an example could be, "John appears on a charge of' thef't 
and two charges of unlaw£u11y tald.ng a motor car." In complaint cases an indication 
shOuld be given as to whether it is a Police or a Social Welfare complaint. Where a 
complaint under Section 27 is brought a brief description of' the particular para-
graph used should be given. In all cases, where the :i.n:formation is available, the .Act 
and section should be stated. .An example in a complaint case might be, "John 
appears on a Police complaint that he is in need of' care, protection or control on 
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the grounds that he has committed a number of offences. Chi1dren and Young 
Persons Act, Section 27(2)(f)." The forma1 statement of the charge or comp1aint 
shou1d be fo1lowed by a summary of the details of the incident or offence in a 
manner which does not presumethat the matter is proven. For example, the opening 
phrase cou1d be, "The Police state that ••• ", or "It is said that " 

Specia1 care should be exercised when making a Socia1 Welfare complaint. It is not 
appropriate to use this section to substantiate the complaint. Rather it is the 
place for a brief objective statement giving the reason for the complaint and any 
relevant places, dates and times. Where known the names shou1d be given of any 
companions to an offence. It should a1so be stated whether the companions were 
result of a chance, transitory meeting or whether they were operating as a more 
permanent group. 

In cases where warrant or arrest action has been taken prior to writing a report, 
it is necessary to state in this section brief detai1s of that action and whether 
the child or young person was held in custody. 

Any statements which the child, young person, or parent have to make about the 
charge or incident can be inc1uded, but it should be c1ear that the statements are 
attributable to them and not the Social Worker. The remarks cou1d be prefixed by a 
phrase such as, "John says that ••• ". 

E6.6 "Previous Court Appearances" 

This section is to be used on1y for noting previous court appearances. It is not 
usua11y necessary to go into much detail but simply to state the salient facts 
except where those facts. could be mis1eading and some explanatory material is 
needed. If there have been several previous appearances it is better to set them 
out in tabular form showing the date the final decision was made, the Court, the 
charge or complaint, and the final decision. Where the child or young person has 
not previously appeared this section shou1d contain a brief word or two indicating 
the fact. 

In cases where an information is.' discharged (under S.35) , dismissed or withdrawn 
the court appearance shou1d not be referred to in any subsequent court proceedings. 

Date and place of birth 

Where there is sti11 some doubt about the actual date of birth after the interview 
with the parents it should be checked with the Registrar of Births. Accuracy with 
recording the date of birth is important, particu1arly where young persons are 
concerned, e.g. it establishes that they are in fact young persons. 

The place of birth need on1y be mentioned where there is a possibility of a guard-
ianship order being made. This information is used in Head Office to verify the 
details of the birth record of all chi1dren and young persons who are placed under 
guardianship,with the Registrar-Genera1 of Births. Births out of New Zealand may 
also be shown as a ready indicator that difference in cultura1 background is a 
significant factor. 



E6.8 Sex of child or young person 

A subheading has not been provided for, to indicate the sex of the child or young 
person. Where their name is not obviously masculine or feminine the heading "charge/ 
complaint" should be used to indicate sex by the use of "he" or "she" in the 
description of the incident. 

E6.9 "Relig:1.on" 

The Court no longer has the power to order that a child or young person who is 
placed under guardianship be brought up in a stated religion. However many parents 
for whom a particular religion is an important aspect of life will desire that their 
child, while in care, be given continued training. In essence this means that in 
any case where a child is likely to be placed under guardianship and the parents are 
likely to expect continuing religious training the particular religion should be 
nominated in the Social Worker's Report. In all other cases the religion need only 
be mentioned where it is felt that it has some significance to the pending hearing. 
In most instances it will be necessary to explain this significance in the Social 
Background section. 

E6.10 

Statistical in£ormation on race is not being collected on the Children and Young 
Persons Report so the use of the "Race" heading in the Social Worker's report is 
optional. Its only use would be to give the reader an immediate reference to the 
family's likely cultural background, and perhaps as an indication of their under-
standing of the English language. However it can be a sensitive subject which may 
be difficult to deal with in stark isolation and is·therefore probably better dealt 
with under the "Social Background" heading. 

E6.11 "Address" of child or young person 

A £ull descriptive address is required under this heading. It should include recent 
changes of address, the reason for any changes of address, and the date of the 
change. The emphasis should be on describing movements in address from, on or about 
the time the offence or incident occurred until the date of hearing for which the 
report is prepared. 

If the child or young person is living away from home at the time of the offence or 
incidence, a brief description of the type of the accommodation (e.g. hostel, flat, 
etc), should be included, as well as the name and relationship of any significant 
person with whom they are living (e.g. living with paternal Uncle Mr Smith at •••• ). 

If the child or young person has been removed their adpress, type of 
taken (e.g. Warrant, arrests, etc) should be noted together with the address at which 
they are being detained and the date on which they were removed. 

Where a child or young person has been adjourned in custody the address at which 
they are held should be noted. 
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To quote only the usual address where changes have occurred is insufficient. The 
purposu uf noting movement of address is to ensure that the Court is fully informed 
of the situation. 

E6.12 "School" attended 

Where a child or young person is attending school, the heading should indicate; the 
name of' the school; the class or form level, and whether or not a report from the 
school is attached. If a report is not available the reason for this should be 
given. 

Where a young person has left school the name of the school, the form level attained 
and the month and year of leaving should be shown. If a report was obtained it 
should be noted as being attached. 

When quoting class or form levels only a general description is necessary (e.g. form 
three). The exception may be where the child is in a special or adjustment class. 

In the case of pre-school children this heading should be omitted, unless they are 
attending a kindergarten or playcentre. In these cases the heading could be adapted. 

There is no need to record progress or attendance rates as these matters can be 
dealt with in the school report, or the narrative on social background. 

E6.13 "EmplOyment" 

This section should be completed when reporting on children and young persons who 
are employed either part or full time. Comments may include the nature of the work, 
the name of the employer and the wage earned. 

Any other information thought relevant to the hearing should be put in the Social 
Background section. 

E6.14 "Family" 

Tbdasection should only give identifying data. The importance of the various 
members can be explained in the "Social Background" section. The full 
name, age (where significant), employment and home address (where it differs from 
that of the child or young person) should be set out in tabular form, e.g.: 

Mother: 

Stepfather: 

Father: 

Grandmother: 

Ann Margaret Jones 
housewife 

Alan Albert Jones 
shopkeeper 

John Robert Smith 
labourer 
address unknown 

Helen Ann Brown 



retired 
28 Andrews Sq. 
Auckl.and. 

The inc1usion of anyone from outside the nuc1ear fam:L1y in th:Ls 1ist shou1d on1y 
occur when he has particu1ar sign:Lficance. The importance of that person to the 
ch:L1d or young person shou1d be discussed in the "Social. Background" section. 

The fu11 names and ages of a11 brothers and sisters shou1d be inc1uded and ha1f and 
step siblings identified as such. (Many Socia1 Workers when preparing reports have 
used the terms 'step' and 'half' brother as though they are interchangeab1e. If as 
is often the case, there are comp1ex family trees to f0110w it is he1pfu1 to 
appreciate the distinction clear1y. Siblings are ha1f brothers if they have one 
parent in common, and stepbrothers if they are not related by b100d but a parent of 
one is married to a parent of the other). 

Brothers and sisters shou1d be tabu1ated, e.g.: 

Sisters: 

Ha1fbrother: 

E6.15 "Socia1 Background" 

Joy .Smith 
Mavis Smith 

Wi11iam Jones 

(16) 
(13) 

(6) 

It is important that Socia1 Workers understand that the fo11owing guide is what its 
tit1e says it is, and not a questionaire which is to be answered in fu11 on every 

I It is intended to suggest facets of a chi1d's 1ife each of wh:Lch may, in 
certain circumstances, suggest fru:Lt£U1 lines of inquiry, but all of wh:Lch will 
rarely be re1evant in anyone case. The art of report writing is very 1arge1y the 
art of summarising, and of knowing what can be omitted without loss. There is, for 
instance, generally not much point in recording a succession of items in which the 
situation seems to be 'norma1' un1ess it gives real help in understanding the case. 
Nor is there any need to refer to situations in the past, which do not seem to have 
any re1evance either to the present prob1em or ways of dea1ing with it. For 
instance, it wou1d be unnecessary to report mere1y that a ch:L1d was, or was not, 
breast fed or was weaned at a particu1ar age unless (and th:Ls wou1d be very rare) 
the report proceeds to show that th:Ls is re1evant to the matter under discussion. 

a. early experiences; circumstances of birth, of disturbance and any 
separations or fami1y breaks; possibie inf1uences, both good and bad, of the chlld's 
ear1y experiences shou1d be shown and h:Ls awareness of and adjustment to those 
experiences. 

b. family relationsh:Lps; describe the family setting, and the various person-
a1ities within it, the family in£1uences and relationships inc1uding positive and 
negative features of the family; moral and discipline; racial factors 
worthy of note, material and cu1tura1 standards; any adjustment prob1ems as a fami1y 
e.g. 1ingua1, occupationa1, cu1ture and socia1; any member who is known to the 
Department and the why he is known, 

c. personality; character, attitudes, s'e1f image, dependence, abi1ity to mix, 
beware of the danger of attributing to the chi1d qua1ities which are based on 
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inadequate observation, personalities may differ from situation to situation, thus 
it is more accurate to qualify the particular behaviour with the particular situ-
ation which evokes it; do not state opinions as facts; intelligence quotients should 
not be used but general terms could be helpfUl if intelligence is an important 
factor. 

d. health and development; attention may be drawn to any accident, illness or 
abnormality which might have an influence on past or fUture development, this may 
include mental as well as physical problems. 

e. friendship and leisure interests; comments on the sort of friends he has, 
the type of activity he likes, any special abilities he has displayed. 

f. school; if it is felt that the attached school report requires ' any, 
qualification or adding to, or where no school report is available and the Social 
Worker has a reliable knowledge of such matters as attendance, progress and 
behaviour then it is here that such comments might be made. 

g. employment; where relevant, matters such as hours, wages, time in the job, 
attitudes and ambitions may be mentioned along with notes on his relationship with 
his employer and workmates and his work history; the employers opinion on the child 
or young person's stability, work habits and performance may be helpfUl but take 
care that any thing put in the reports does'pot damage relationships; where there is 
a possibility of a fine or restitution some comments on the state of the child or 
young persons finances may be useful. 

h. previous contact; Children's Board appearances, outcomes and responses; 
Y.A.S. referrals and miscellaneous referrals which appear to have some bearing on 
the present situation. 

i. any other comments either positive or negative which may be helpful to the 
Court including any information about the complaint or offence which appears rele-
vant and has not yet been discussed. 

j. summary; a brief of the salient points with the reasoning which has 
led to the following recommendation; do not new information to a summary. 

E6.16 ,"Recommendation" 

(Refer E7.) It is usual practice to make a firm recommendation at the conclusion of 
the report. The recommendation should be suitable, succinct and able to stand alone. 
It is inappropriate to reason or justify the recommendation in this section. A 
simple example might be "I recommend that Robert be placed on supervision for one 
year." 

E6.17 Social Worker's signature 

The report should be signed below the recommendation section by the Social ,Worker 
who drafted it and dated With the date of drafting, e.g. 



John 'White 
Social Worker 
23 February 1975. 

(Refer also E5.10) 

E6.18 Psychologists' reports 

Psychologists' reports must not be sent to the Court with the Social Worker's report, 
unless they were written for that express purpose and on each occasion with the 
consent of the psychologist concerned. In no circumstances should any part of a 
standard' psychologist's report be quoted in a Social Worker's report and any inter-
pretation of a psychologist's report written for the Court should have the 
psychologist's approval. 

The Psychological Service makes its reports available for the confidential use of 
persons who have a interest in the child concerned. Full reports in 
standard form presume a specialist level of understanding on the part of the reader. 
In this form they are therefore of doubtful value to the Court and it is not intended. 
that they be made available to parents or to read. Where it is felt· a 
psychologist's report is necessary, Social Workers should recommend that the Court· 
itself calls for the assessment and report. 

When a psychologist is asked to prepare a special report for the Court he should be 
reminded that parents will be able to read this report, as it will be regarded as 
part of the Social 'Worker's report, and asked to state any objection he has to the 
report being shown to the child or young person. 

E6.19 Medical practitioners' reports 

Section 8 of the Evidence Act 1908 provides the two subsections quoted below in 
relation to evidence by "medical men", (subsection (1) relates to clergymen): 

"(2) A physician or surgeon shall not, without the consent of his 
patient, divulge in any civil proceedings (unless the sanity of the 
patient is the matter in dispute) any communication made to him in 
his professional character by such patient, and necessary to enable 
him to prescribe or act for such patient. 

(3) Nothing.in this section shall protect any communication made 
for any criminal purpose, or prejudice the right to give in evi- . 
dence any statement or representation at any time made to or by a 
physician or surgeon in or about the effecting by any person of an 
insurance on the life of himself or any other person." 

Where a doctor is giving evidence before a Children and Young Persons Court relating 
to a charge or a complaint it appears that Section 8(3) would apply. For example, 
in an ill-treatment case a doctor would not need to have regard to Section 8(2) 
which applies to proceedings only. However, where a medical practitioner's 
report is submitted in conjunction with a Social 'Worker's report to assist the Court 
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in making a decision, the application of the above sections is not clear. The 
contents of any medical report so attached would be available to be by parents, 
and a doctor be called upon as a witness if evidence is tendered in rebuttal 
of the report. In these circumstances the Magistrate is not concerned with taking 

as such since the matter is already proven and the provisions of Section 
8(2) relating to civil proceedings are probably more applicable. This sUbsection 
places the onus on the medical practitioner to obtain his patient's consent before he 
can divulge any communication made to him. 

If Social Workers were to ask for medical reports on their own 1nitiative this could 
place the medical practitioner in a situation where he was in doubt about his legal 
position and thus, the effectiveness of his report may be reduced. For this reason, 
1f the Social Worker feels that a pSYChiatric or other medical report will assist 
the Court in making a final disposal, he should ask the Court to adjourn or postpone 
the proceedings and for the Court to call for a psychiatric or other medical examin-
ation and report. In the case of young persons a psychiatric report may be called 
for under the provisions of Section 47A of the Criminal Justice Act 1954 (Refer 
E7.36). Reports called for by the Court in these circumstances will become the 
property of the Court. 

E6.20 PSYCHIATRIC Rm'ORTS 'ro COURT 

(a) General Comments 

Where possible it is desuable that a psychiatric opinion be obtained from a psychiatrist who is 
orientated towaxds child, adolescent or family psychiatry. liIhile psychiatriSts woriting with 
adults are able to give comments on referred cases theu orientation towards serious disorder and 
psychosiS largely gives rise to reports which tend to be negative. 

One of the prime purposes of the use of the psych.1a trist in the Court process is to shorten the 
process of law in cases were the decisions are difficult to make. The psychiatrist therefore 
has to be asked specific questions on the difficult issues by the Social Worker and the psychiatrist 
needs to include these in the report. '!he psychiatrist who writes a general report which is 
only an amplification of the social worker's should be approached again and his report not accepted 
until the report contains the relevant points. '!he relevant points vary from time to time, but 
they might include things such as responsibility for behaviour, possible response to counselling, 
comments about possible treatment, when and where such treatment could be given. 

Where possible the Social Worker should discuss relevant court recommendations with the psychiatrist 
so that a report is not issued at cross purposes and does not suggest measures which cannot be 
imple:nented at the time. It should also be pointed out to the psychiatrist if he uses jargon 
that the lo'Pe of' l8llgU.8ge easily underetood by the court is pref'erable. 

(b) Procedure 

(i) Request by the My=! strate 
The Magistrate ma;r ask· f'or a peyohiatric report on his own initiative without reoCllllmell-
dation from a Social Worker or defence counsel. 

This does not happen often but it can happen with Magistrates wo are expert 
in this field having had experience with seeing peycbiatric patients and signing 
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reception orders. It has been .1'ound that o.1'ten the Magistrate will recOllllll8Zld 
psychiatrio examination .1'or di.t'.1'erent reasciDs than would have been suggested 
by the Social. Worker. lJ!b.is is a safety situation. 

(ll) "Reogmnqp9 ation by the Social Worker 

!I!1is shouJ.d be the usual procedure and. whers necessary a Social. 'M:nker 
shouJ.d reoOlllllleIld to the Court :that a psychiatrio assessment be obtained. 
The assessment oan be obtained in several situations: 

- Criminal Justice Amendment Act: Act shouJ.d be implemented with 
serious oases, particuJ.arly where the publio or another person is in 
danger. !!he Magistrate shouJ.d be persuaded that where he makes an order 
.1'or detention in an adult ps;rohia.trio hospital., that in addition to the hospital. 
report the adolesoent shouJ.d also be exam1 .... by a ol!ild ps;rohiatrist. If'.1ohis 
is not possible then the reoOllllllElndation ahouJ.d. be .1'or a ps;rohiatrio. and psychologist, 
report. "In most oases ps;rohologists olaim privilege at not presenting 
their reports to Court. In this situation they __ be persuaded to make 
their report oonf'idential to the Magistate or not to submit their report bu:l; to 
make sure their .1'indings are inoluded in the report. 

- Cases where there is olear ps;rohia.trio disturbanoe that needs urgent 
treatment shouJ.d be admitted to the appropriate .1'acility with01lt del.q. 
This may require oertif'ioation. If' oertif'ioation is required then the 
prooedure to Use is Seoi;ion 21/22 of' the Mental. BeaJ.th Act (re.t'er L7.10) 
Section 19 shouJ.d not be used exoept in an. extreme situation. 

- Removal or adjournment to a distriot institution .1'or a ps;rohiatrio report. 
!!he institution needs to be oontacted to see if' this is possible and what 
length 0.1' time is needed. procedure "is useful with the less obvious 
psychiatrio problems but a young person with olear ps;rohjatrio disorder or one 
who is a danger to the publio or to himself' BhouJ.d be dealt with :in more 
appropriate wa;ys. 

- If' a psychiatrio report is wanted .1'or a child in an institution it shouJ.d 
be made olear to the visiting ps;rohiatrist 'tIb.ether his report is going 
to be :incorporated in the Social Workers report or presented as a separate 
report. If' the report is presented separately it is up to the Social 
WOl:ker to make sure the re.1'erral reasons are adequately stated, and if' the 
psychiatrio report olearly oontains :1nacauracies, or inappropriate recOllllllendations 
that these be disoussed be.t'ore the report is submitted to Court. 

- !!he use 0.1' the ps;rohiatrist at an. O1lt-patient ol:inio (in private or 
otherwise)." The possibilities and. practioalities need to be checked O1lt 
.1'irst with the olinio. 
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Some clinics resent the fact that the Court ordered them to provide a report 
so that it it is first cUsoussed the court decision will not seem so IIIIlOh 
as a directive. If hospital clinics refuse to provide a or there 
are long delfq8 that make the seekiDg of a ps;rch1atric report :1JD:practical, 
then provided the hospital olinic has been approached f1ret a private referral 
to a psyoh1atrist is just:l.fied. If the oourt ordere a psychiatric report then 
the Justioe Department pa;rs the fee, it the report is ordered before the 
Court decision by the Social Worker then our department pa;ys the fee according 
to a set scheduJ.e of fees for GovEl1'Illll81lt Departments. DitticuJ.ties with 
hospital ol:1n.ios should be reported by memo to the Head atfioe PsyQhiatrist. 

(iii) Invitation by the Defenoe Counsel 

With the event of the duty solicitor and other legaJ. changes there has been 
a growillg change in some of the procedures that 11JJif3' not be of benefit for the 
client. At times the defence counael goes ahead privately and seeks a psychiatric 
report which comes as a surprise event to the Departmental Social Worker at 
court. Sometimes our Social Worker reads this report prior to the case. 

situation is bad for a number of reasons. Although psychiatrists are 
supposed to be impartial - the question of fees paid for the defence somehow 
modifies the report and some features are not emphasised as strongly as they 
should be. 'lhe other factor which is well known is that it is usually possible 
to shop around medically to get someone to agree with a viewpoint. 

Another ditficuJ. ty is that psychiatric reports can be written in such a as 
to exause behaviour for which the young 18rson is responsible. 'lhe report has 
the effect of taking the focus off specitic questions and therefore complicates 
the matter. A number of Magistrates are well aware of and oonoerned at· this 
developnent and if a report is submitted by the defence counsel without the 
prior knowledge of the Social Worker,or tbB Court tJ::eywill not accept the report ,but will 
adjOl.tlll the case and deoide in 6on££ence with thft Sooial WoDe·et whether the report 
,is necessary. 

(0) Guidelines for Psychiatric Assessment 

A clear statement a.bou.t the reasODJ!l for 

referral is neoessary. At times there may be no real reason and most psychiatriSts 

will accept this and provide a general assessment. Psychiatrists need a miniDDlm of 
data for cross-checking purposes, particularly in a situation where it is not 
possible to see the parents also.' The minimal data. varies 
but in general, if possible,ahould include a Social Workers' report, the past 
medical history a psycholOgical report, but where this does not exist, a copy of 
a school report. 

It should be known what each olinic expects of the Social Wo.ticer for background 
material. Moet psychiatrists expect a young person to be prepared for an interview 
by the Social Worker so that the report is easily obtained or the resistances clearly 
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deal.t with by the Psychiatrist at the start or the :l.nterview. 

(a) Reasons tor PsYchiatric Assessment 

'J!he prime reason in court work is to shorten the process of law 
where possible. At times this ma;r seem to im"olve a contllct where 
a case has to be adjourned. '!he decision is otten an individual one, 
sometimes on the basis ot whether a child has psYChiatric disorder and whether 
he is accessible to counselling, or needs help outside the social welfare 
area. 'lh1s area is more in the field of emotional. disturbance, family, psycho-

l\j·, 
pathology rather than :I.n diagnOSing categories of psychiatriC disorder. '!he 
diagnostic cases of psychiatric disorder are straightforward and cause no 
trouble about need. for referral. '!here are, however, problems :I.n the anti-
social. field that ma;r or ma;r not indicate need. tor referral.. '!he nature ot these 
conditions expose the community to some risk, and it might be considered. that the 
Social. Worker had not adequately im"estigated. a case it he did not obta:l.n a 
psychiatric opinion and something later went wrong. 

This type of case would :l.nclude areon, rape, extremes of dangerous behaviour 
or cruelty, threats to kill, bizarre reactions, unacceptable behsriour, 
suic14al. behaviour even though the behaviour seems man1puJ.atory. '!here are also 
a mIIIlber of psychological. and/or physical. problems that need. and tend to 
be overlooked, such as a clear-cut personality change, encopresis, post concussional. 
states, severe depressions and school phobia, most of these problem need. 
referral.. !!he list is not exhausti,:"e, and is largely an individual matter and 1 t 
is important to bu:lld up liaison links with the PSYChiatrists useful to the 
department. 
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E7 RECOMMENDATIONS TO THE COURT 

Submitting recommendations to the Court 

Although there is no statutory provision for a Social Worker to make a recommendation 
the practice is nevertheless of long standing and in most cases recommendations are 

However, occasionally a Magistrate asks that we refrain from making a 
recommendation and in such instances it will be necessary to respect his wishes. In 
such eases Social Workers should conclude their report with a summary of what appear 
to them to be the salient features of the case, record their impression of the case 
fully, and convey their point of view, without making a specific recommendation. 
Unless a Magistrate requests that no recommendation be included it is necessary to 
formulate one; adverse comment has sometimes resulted from the omission of a 
recommenda tion. 

E7.2 Interest of child or young person paramount 

Section 4 of the Children and Young Persons Act 1974 imposes the following duty; 
"Any Court which or persons who exercise in respect of any child or young person any 
powers conferred by this Act shall treat the interests of the child or young person 
as the first and paramount consideration to the extent that this is consistent with 
adopting a course calculated to:-

Secure for the child or young person such care, guidance, and 
correction, as is necessary for the welfare of the child or young 
person and in the public interest; and 

Conserve or promote as far as may be possible a satisfactory 
relationship between the child or young person and other persons 
(whether his family, his domestic environment, or the community 
at large)." 

The general intent of the section is clear and represents a helpful guide in form-
ulating recommendations.' 

Approval for recommendations 

a. Every proposed recommendation should be discussed with a Senior Social 
Worker. 

b. All recommendations to the Court for guardianship orders must be approved 
by a Senior Social Worker. 

c. The approval of the Assistant Director, Social Work is required before any 
recommendation is made that award and ordered before a Magistrate's 
Court; 

d. All proposed recommendations that a young person be convicted and ordered 
before a Magistrate's Court should be discussed, (after obtaining the prior approval 



of a Senior Socia1 Worker) with the District Probation O££icer or a Senior Probation 
Of£icer authorised by the D.P.O. 

Recommendations re1ating to admissions to nationa1 institutions 

Magistrates shou1d not be to1d o£ any intention to admit a child or young person to 
a nationa1 institution un1ess the Director-Genera1's prior approva1 has been obtmned. 
No period o£ time shou1d be mentioned, as this must be 1e£t to the Department's 
discretion. The same app1ies to admissions to the Department o£ Education Schools, 
(Sa1isbury and Campbe11 Park), which require the prior approva1 of the Director-
Genera1 o£ Education •. To make mention of proposed admissions without £irst obtaining 
approva1 wou1d be to mis1ead the Court. Norma11y, it shou1d not be necessary to 
make any statement in the recommendation about the speci£ic p1ans for a chi1d or 
young person, as the report summary shou1d contain some genera1 assessment of the 
needs o£ the chi1d or young person. 

E7.5 Recommendation where comp1aint or charge denied 

Where it is intimated that a comp1aint or charge wi11 be denied, any recommendation 
wi11 need to be qua1ified, e.g. "Two years supervision i£ the charge is proven". 

Recommendation to admonish 

Former1y the word admonish had no statutory meaning and was common1y used in 
conjunction with a discharge. However, the Chi1dren and Young Persons Act provides 
for any person, to whom the proceedings re1ate, to be admonished without any other 
decision being necessary to dispose of the matter before the Court. 

The e£fects of this provision is to a110w more £1exibi1ity and discretion in the use 
of an admonishment so that it may be used appropriate1y and not necessari1y in those 
cases where the matter before the Court is a minor one. For examp1e, it may be 
recommended that a chi1d simp1y be admonished, or that a young person be admonished 
and p1aced under supervision; or that a parent be admonished and the chi1d dis-
charged. A1though the admonishment is administered by the Court, the particular 
form it takes may be in£1uenced by a Socia1 Worker. To admonish may be to warn, 
advocate re£orm, give advice, in£orm or remind, and the Socia1 Worker may choose to 
suggest, (taking into consideration the varying approaches o£ individua1 Magistrates). 
a form o£ admonishment which wi11 be meaningfu1 to the person receiving it. There 
is no restriction on the use o£ admonishments £ol10wing either the termination or 
the cance11ation o£ a postponement period, however the 1apse of time wi11 be an 
important consideration· where the admonishment relates to the origina1 incident. 

E7.7 Admonish and remain in the care o£ the Director-General 

This is the usua1 recommendation in the case o£ a ward who appears on. charges 
and is not considered to be suitab1e for Probation or Borsta1 training etc. A 
recommendation o£ 'admonisnand remain in care' may in e££ect mean that institutiona1 

-, 
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training is planned. For example, if a ward at school or in employment commits 
serious offences, the Director-General's approval may be obtained ¥or admission to a 
training institution. The report may indicate to the Magistrate that in the event 
of 'remaining in care' the young person will be admitted to an institution for a 
period of training. On the other hand the recommendation in less serious circum-
stances may mean the equivalent of admonition and discharge. 

E7.8 Recommendation of disCharge from proceedings 

In cases where the Social Yorker feels that the Court appearance alone is sufficient 
to impress upon the parents, young person or child the seriousness of the situation 
and/or the matter is relatively minor, he may recommend a discharge under either 
Section 31(b) (for a complaint) or Section 36(b) (for a charge). Under either 
section the person to whom the charge or complaint is addressed or relates, may be 
discharged from the proceedings without any order or penalty. However, the fact 
that the Court appearance has taken place will be noted by both the Court and the 
police and may show in any subsequent checks with the police, e.g. for certain 
careers. It is not to confuse these provisions for discharging the person 
wi th those of Section 35 which provides for the discharge of an information. 

Recommendation of disCharge Of information 

A recommendation under Section 35 has the effect of discharging the information and 
deeming it "never to have been laid". This means. that the young person is not 
recorded as having had a court appearance or criminal conviction. Such a recommend-
ation would generally only be considered where:-

a. it is a first offence; 
b. the nature of the incident is such that the young persons 

involvement could not be considered serious; 
c. although serious, the offence was committed under great 

emotional stress which could be regarded as virtually 
excusing the offender; and 

d. the recording of a court appearance would be likely to unduly 
prejudice his future career. 

In some instances where the charge is proved it may be considered desirable to 
recommend, in addition to a discharge of the information, that an order be made for 
one or more of the following: 

the .young person pay court costs; 
the young person or his parents pay compensation for loss or damages; 
the young person or his .parents pay restitution; 
the young person or his parents forfeit any specified property. 

E7.10 Recommending that proceedings be dismissed 

Section 100 of the Act provides that, "In any proceedings for an offence which comes 
before a Children and Young Persons Court, whether on a complaint under Section 27(2) 



(f) of this Act or on an 'information, the Court. may dismiss the or inform-
ation if it is satisfied that the time which has between the date of the 
commission of the offence and the Court hearing has been unnecessarily or 
unduly protracted, and that the proceedings have thereby significance or 

,t recommendation that any or charge be dismissed not be made 
without prior consultation with the police officerresponsible for the decision to • 
prosecute. If he agrees that the time between the commission of, the alleged offence 
and the Court hearing is unreasonable he may also agree to ask leave of the Court to 
withdraw the proceedings. 

Where there is no such agreement any recommendation that the proceedings be dismissed 
be preceded by a comment in the summary of the re'port covering the discuss:iDns 

with the police on the subject. 

Normally any initiative under Section 100 should not be taken by a Social Worker. 
The 'onus be on the defendant or his to raise the matter. 

E7.11 Recommendations involving compensation. restitution and costs 

The Court may order, in to a complaint or charge, the payment of compen-
sation to any person " ••• for of or damage to property suffered by that person 
by reason of the action of the child or young person". (Section 31(1)(e) and 
Section 36(1)(e». (Refer figure 7). 

Compensation and restitution, as provided by Section 31 and 36 of the Children and 
Young Persons Act, may be ordered to be paid by the or young person, or their 
parent or guardian. Where such orders are not made where a is suffered, or 
where the order does not fully cover the loss, the person suffering the loss retains 
the right to take civil proceedings. 

Court costs relate to young persons who are charged and may be ordered 
the young person, not their parent or guardian. Section 36(1)(d) provides 

that a young person may be ordered to pay the cost of prosecution excluding Court 
fees which are not payable (S.99(5» in a Children and Young Persons Court. 

The payment of any compensation, restitution, or costs, may be enforced under the 
same provisions as for the non-payment of fines. 

In Court proceedings the prosecutor usually takes the initiative in asking 
the Court to consider compensation and restitution. In cases Workers 
are aware that compensation or restitution is likely to be considered by the Court 
it is appropriate that any to these matters. 
Paying for damage done, where a child or young person has the means, may be a very 

part of any programme designed to curb delinquent tendencies and will 
often to heighten awareness about the consequences of their actions. 

The situation where parents may be expected to pay compensation or restitution 
requires consideration. If payment by the parents is going to cause undue 
hardship the Court be informed. Where parents are to pay then their 

to do so needs to be examined. An order which does nothing but aggrav-

1" 
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ate or engender ill-feeling.in a family is of no positive value. In some cases 
where children or young persons have no means their parents may be able to arrange 
to be recompensed, either from future earnings or some form of payment in kind, if 
such an is likely to have a beneficial effect. 

The amount of compensation or restitution is fixed by the Magistrate and any prior 
disagreement about the amount should be raised with him by the defendant. The pay-
ment of compensation, restitution or costs may be made a condition of a supervision 
order to be paid as and when directed by a Social Worker. -, 

E7.12 Recommending a fine 

Young persons appearing on a charge may be fined. The fine may be imposed either in 
a Children and Young Persons Court or, following referral, in the Magistrate's Court. 
Section 36(1)(c) of the Act empowers the Children and Young Persons Court to impose 
f'ines " ••• as ••• if the young person were an adult ••• in a Magistrate's Court" and 
conf'ers on the Court the powers provided under Sections 83 and 85 of the Summary 
Proceedings Act 1957 as amended by the Summary Proceedings Amendment Act 1973. 
Section 83 provides that the Court " ••• may do one or more of' the following things:-

Allow time f'or payment; 
Direct payment to be made by instalments." 

The section also states that default proceedings may be taken if' anyone instalment 
or all instalments are unpaid as directed. Normally fines must be paid 28 
days or within the time allowed, but Section 85 provides for immediate payment in 
situations where the def'endant has:-

"suff'icient means to pay"; or he has 
"no f'ixed place of' residence"; or 
"That f'or any other reason, having ref'erence to the gravity of 
the of'fence, the character of' the defendant, or other special 
circumstances ••• " the f'ine should be paid without delay. 

In making a recommendation that a young person be f'ined Social Workers should give 
the Court some guide as to the young persons ability to pay a f'ine and the rate at 
which they might be reasonably expected to pay it, without specif'ying a total amount. 
There will, of' course, be local variations in Court attitudes towards imposing fines 
on young persons. Social Workers should, in making a recommendation, consider the 
eff'ect that a f'ine will have on 'the young person's attitudes and whether 01' not some 
other course of' action'may have more rehabilitative value. 

In cases where it is f'elt that some form of oversight is unnecessary a nominal fine 
may be seen as having a salutary effect. In those cases where formal oversight is 

to have little effect owing to the young persons attitudes, and where resid-
ential care is inappropriate, a heavier fine may be recommended. Such fines are 
clearly a punitive measure and the hope is that their imposition will have some 
influence as a deterrent. A fine may be imposed as well as another order .etc. (e.g. 
supervision) in relation to one charge or where there are several charges the young 
person may be fined on anyone or all of them. 



E7.13 Recommendation postponement 

A Social Worker may it desirable to recommend in terms Section 31(3) or 
Section 36(6) that, the complaint or charge is proven, an order be made post-
poning the making a decision. Such a postponement may be where a 
psychological assessment or psychiatric examination appears advisable or where a 
period observation in one our institutions (e.g. Boy's Home or Girl's Home) 
may throw valuable light on the type of recommendation which will best meet the 
child or young person's needs, (S'ee also E7. 36 and E7. 37 below). The postponement 

may be extended time to time but it should be remembered that such an 
order, including all extensions it, must not exceed 3 months. 

A recommendation may be made to the Court that the period the postponement 
the child or young person be under supervision or in our custody the duration 

the order. (Postponement order shown Fig. 8). 

E7.14 Child or young person on postpanementorder or adjournment facing further 
charges or complaint 

a child or young person while on a postponement order or adjournment commits 
and is to appear in Court the postponed or adjournment date, 

the Court should be asked if it will deal with both cases on the same day. This is 
not always possible or practicable but it can save a lot time in cases. 
Where fresh charges plus postponed or adjourned charges are dealt with on the same 
day both Children and Young Persons Reports must be completed separately. The 
new case will have one serial number and the case relating to the postponed charges 
will have a separate one. 

E7.1.5 Reporting to Court on expiry of postponement 

When a child or young person has been on a postponement order a period 
assessment, observation or examination it will be necessary to supply the Court 
with a supplementary report indicating any changes and developments 
which have taken place since the period of postponement was ordered. 

E7.16 Recommenda tiona to come Court called upon 

The provisiansof the Act are set out in El.13 and El.14 (S.31(1){c) and 36(1){h» •. 
The period during which a parent, (or person in place child or young person may 
be "called upon" in complaint proceedings is 2 years from the time the order was 
made, whereas for a young person on a charge the period is 12 months. A recommend-

, at:l.on that a perscn cane up if' called upon, may be used where the or incident is 
too serious to recommend discharge but where the present situation may indicate that 
the appearance will have a salutary and that a postponement or 
supervision order would not be more appropriate. If the circumstances deteriorate 
in some way the order is made, the Court will expect the person or persons 
responsible to be brought back to Court to be dealt with on the original complaint 
or charge. Normally there will'be no continuing oversight the case (supervision 
or guardianship orders may not be made in conjunction with this order) so we will 

", 
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have to on any further incident being reported as' evidence of such deterior-
ation. Xt may well be, however, that an order to come up if called upon is 
recommended during the period of an existing supervision order, where it is felt 
that the supervision should continue without alteration. The procedure for calling 
persons before the Court is discussed in E8.21. (Order to come before Court if 
called, see Fig. 9(a) & (b». 

E7.17 Recommending supervision 

A recommendation of supervision should be made when the Court inquiry has provided 
evidence of a need for long-term guidance and direction but where it appears that 
the extreme measure of the child or young persons removal from home need not be 
taken. A supervision order does not give us guardianship but does vest us with a' 
legal right to exercise an interest in the family situation for a stated period. 

·Our endeavour is to establish friendly and exercise a supervisory 
role, but we have the authority to instruct as well as advise and we may take legal 
action if our instructions are not respected. Social Workers should only take such 
legal action after discussion with a Senior Social Worker. (Supervision Order, see 
Fig. 10(a) & (b». 

E7.18 Conditions of supervision order for a child (Section 46(2» 

This provision states that, "Where any child is placed under the supervision of a 
Social Worker, the following conditions shall apply:-

E7.19 

Any Social Worker may at all reasonable times, visit and enter the 
building or place in which the child is living; 

The child shall report to the Social Worker under whose supervision 
he is, as and when required to do so by the Social Worker; 

He shall not reside at an address that is not approved of by the 
Social Worker; 

The parents or guardian or person having the care of the child 
shall ensure that the officer in charge of the local office of the 
Department knows at all times of the address at which the child is 
residing for the time being." 

Conditions of supervision order for a young person (Section 46(1» 

This provision states that, "Where any young person is placed under the supervision 
of a Social Worker, the following conditions shall apply:-

Any Social Worker may, at all reasonable times, visit and enter 
the building or place in which the young person is living; 

The young person shall report to the Social Worker under whose 
supervision he is, as and when he is required to do so by the 
Social Worker; 

He shall not reside at an address that is not approved by the 



E7.20 

Social Worker; 

He shall not continue in any employment or continue to engage in 
any occupation, that is not approved by the Social Worker; 

The young person shall ensure that the officer in charge of the 
local office of the Department knows at all times of the address 
at which the young person is residing for the time being; 

He shall not associate with any specified person or with persons 
of any specified class, with whom the Social Worker has, in 
writing, warned him not to associate." 

Recommending additional conditions of supervision 

If a Social Worker considers recommending to the Court that additional conditions be 
written into the supervision order he should be sure that the conditions are 
practicable. If the condition proves to be unrealistic the Social Worker is faced 
with the choice of letting the child or young person flout the condition imposed 
or bringing him back before the Court on a complaint for failure to observe a 
condition which the Court might be reluctant to take action upon. Only the absolute 
minimum number of additional conditions should be recommended so that we can main-
tain the maximum amount of flexibility. The recommendation should include the 
phrase " ••• as directed by the Social Worker", to allow for changes in circumstances. 

For example, a young person could be placed on supervision with an additional 
condition that he open a savings account and make contributions to it as directed by 
the Social Worker. This allows the amount and rate of contributions to be controlled 
to meet variations in the young person's income. 

E7.21 Additional conditions of supervision for a child or ¥pung person 
(Section 47(2» 

When placing a child or young person under the supervision of a Social Worker, the 
Court has the discretion to impose, "in addition to any other conditions imposed, a 
condition that the child or young person undertake such remedial education, such 
training, or such community activities as are considered by the Court to be in the 
interests of that child or young person;' 

E7.22 Additional copditions'of supervision 

When placing children and yaung persona under the supervisiOn of a Sooia1 Worker, the 
ma;y in his discretion impose add! tional condi tiona. !I!Iles. are as follows: 

( . I 
those ma.:x:k:ed with an asterisk apply to yaung persons only). 

* "pay the whole or such portion as the Court may direct as the costs of 
the prosecution". Such payments are to be made under the direction of 
the Social Worker; 



E7.22 cont. E7.23 

* "within such period and by such instalments as may from time to time 
be directed by the Social Worker, pay, by way of damages for injury 
er compensation for loss suffered by any person through or by means 
of any such offence as afore said, such sums as the.Court may direct 
or as may be fixed by the Social Worker, under direction of the 
Court, not exceeding in any case a sum specified by the Court"; 

* "not own or drive a motor cycle or any other motor vehicle"; 

"not associate with any specified person or persons of any specified 
class"; 

"undergo any specified medical, psychological or psychiatric examin-
ation" , 

observe "such conditions relating to his place of residence, 
employment, or earnings as the Court thinks fit"; 

"attend and remain at for such weekday, evening, and weekend hours 
each week and for such number of menths as the Court thinks fit, any 
specified centre which is approved by the Department and which 
conducts educational, recreational, instructional, cultural, or work 
pro«rammes, or sporting activity, and reasonable and effectively 
take part in such activity as may be required by the person in 
charge of the centre"; 

"reasonably and effectively undertake work in the interests of the 
community for such period as the Court thinks fit under the super-
vision of an organisation approved by the Director-General, either 
generally or in a particular case;", 

observe "such other conditions as the Court necessary for 
ensuring his good conduct or for preventing the commission by him 
of any offence." 

The indications for recommending any particular aqditional condition under the 
provisions of this section will obviously have to be assessed on the needs of each 
case, and the general guide is outlined in E7.20. 

Community based work projects are covered in E11 and specified voluntary centres, 
and attendance centres are covered in E12. 

1:7.23 

Section 65 of the Act provides for a review of supervision orders and 
paragraph (b) empowers the Court to "Remove any condition imposed under 
Section 47 of this Act and substitute or add such other condition as it 
thinks fit:" 

The length of supervision periods 

A Social Worker may recommend supervision for any peried which seems reasonable 
under the circumstances. One year is the most common period but it may be 
recommended for six months, eighteen months, or, in rare circumstances (perhaps more 

A"'h!11 



particularly where a family has been brought up on a complaint) for as long as 
three years. Under the Act, supervision orders may not be for more than three 
years, and may not extend beyond the date. on which the young person attains the age 
of 17 years. 

Recommending further'periods of supervision 

Where a child or young person already under supervision reappears on another charge 
or complaint and the Social Worker thinks that supervision still offers the best 
opportunity for helping him a further period of supervision could be recommended. 
Extensions of existing supervision orders are not to be recommended as this places 
the Court in a situation of having to give a decision which in fact does not take 
effect until some future date. A magistrate is being asked to say, for example, 
that he is placing a young person on supervision for a period of six months to take 
effect in five months time to coincide with the expiry of a current period of 
supervision. The legal soundness of such an order is in doubt. 

Any new supervision order recommended should be' concurrent with the existing order 
from the date of hearing until the date the existing order expires. The period of 
any additional supervision order will commence from the date on which the order is 
made. Example: A young person reappears three months after he has been placed on 
supervision. The original period of supervision was for twelve months. The Social 
Worker feels that the young person should remain on supervision for a further three 
months in additional to his present period, so he would then recommend another 
period of twelve months supervision. 

E7.25 Recommending that parent or guardian receives counselling 

Section 31(1)(h) provides that in complaint cases the Magistrate may make an order 
requiring the Director-General to provide counselling for the parent or of 
a child or young person. Such counselling is to be arranged by the Director of the 
district where the parent resides and it may be carried out by a Social Worker or 
any other 'suitable' person (Section 33). This provision may be useful in situations 
where the child or young person to whom the complaint relates, appears to be exhib-
iting the symptoms of a deeper family problem, that is, a problem which is related 
to the attitudes and functioning of the parents but is showing itself in the 
behaviour of.the child or young person. In isolated cases where ill-treatment of a 
child occurs it may be considered that an order for counselling would be more 
appropriate and beneficial in the long term than prosecution of the offending parent. 
As the Act specifically allows for the appointment of persons for this task from 
outside the Department valuable use may be made of experienced individuals within 
the community who are already known to the parents concerned and/or who have a 
special expertise. Any order for counselling may be recommended by itself or in 
conjunction with one or more of the other powers of the Court under Section 31(1) 
(Refer E1.13). (Order for counselling of parent, see Fig, 11). 

Recommending guardianship 

Guardianship involves the extreme step of transferring rights of guardianship to the 
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D:i.rector-General. (Ref'er 5.49 C. & Y.P. Act 1974) This means that the child or 
young person is immediately removed from home and :i.s placed either in one of our 
institutions, in a Home, in a foster home, in residential employment, or at 
board and separate The Director-General may place the child anywhere in 
New Zealand and adopt such measures as he thinks best in connection with the care 
and training of the child or young person. (Refer specimen guardianship order, 
s.W.506, Fig. '12) All recommendations of guardianship must be approved by a Senior 
Social Worker. 

The Magistrate who places under guardianship a child or young person may express his 
v:i.ews about the need for or some other form of train:i.ng for the 
or young person. Workers always carefully consider any v:i.ews of this 
nature which a Magistrate conveys to them; these and any other subsequent obser-
vations should be noted on the or young persons file and conveyed :i.n a separ-
ate memo to the In some circumstances, a Social Worker may feel 
sure that a Magistrate will refer the matter to the Magistrate's Court for a 
sentence of Borstal training if there :i.s no assurance that the young person will 
receive other institutional training. In such cases, provided the 
approval has been given, the Magistrate may be told that the young person be 
admitted to a tra:i.ning institution the making of the guardianship 
order. 

If guardianship is a :i.n a case, the meaning of such an 
order be to the parents prior to the Court hearing. Where this can 
be and if they are accepting the possibility of a guardianship 
they be asked to prepare the or YO'U" person's etc., on the 
Court day as a considerable amount of inconvenience and sometimes unpleasantness can 
be avoided in this way. (Guardianship order, see Fig. 12). 

E7.27 Disqualification from driving 

Section 37 of the Act gives the and Young Persons Court the same powers and 
obligations as a Magistrate's Court in relation to offences where a Magistrate :i.s 
either required or empowered to make an order disqualifying the offender from hold-
ing or obtaining a driver's licence. The of offences is taken from 
the'Third Schedule, Part III of the Transport Act 1962, which is headed "Offences 
for which Disqualification is for Reason the Court Orders 
Otherwise. " 

a) 
b) 

c) 

d) 
e) 
f) 
g) 

Driving disqualified or breach of part:i.al (5.39); 
Causing injury or death through or dangerous driving 
(5.55 (1) ) ; 
Causing injury or death through driving under the 
of' or drugs (5.55(2»; 

driving (S.57(a»; 
Driving at a speed which is or might be dangerous (S.57(b»; 
Driving in a manner which is or might be dangerous (s.57(c»; 
Driving or attempting to drive under the of or 

. drugs (5.58). Part III gives a description of the minimum period 
.of' disqualification. 

On most other traffic of'fences and a number of criminal offences the Magistrate has 



the discretionary power to disqualify from driving. As disqualification is 
generally viewed by the young person as a punitive measure Social Workers have a 
responsibility to known to the Magistrate, where such action is a possibility, 
the situation of the young person with regard to driving. Unless one is sure that 
disqualification is likely to have a beneficial or is essential to protect 
other road users then such a recommendation is of doubtful worth. On the whole it 
is probably wiser not to make any recommendation on the matter but rather to add 
relevant comments in the narrative as to ·the worth or otherwise of disqualification 
in the particular case •. The demerit point system is obligatory and is thus not an 
appropriate matter to comment on in recommendations •. 

E7.28 Referral to Children's Boards 

Section 15(2) of the Act empowers a Magistrate, on finding that a complaint is. 
proved, to " ••• direct the complainant to report the details to a Children's Board." 

may be circumstances where a child comes before a Court that, upon further 
examination, it seems preferable that the matter be dealt with finally by a 
Chi.ldren's Board. For example, a child who is arrested and appears in Court away 
from his home district, may be a suitable prospect for referral to a Children's 
Board once he is returned home. Another example may be where a matter is referred 
to a Board after the Court has found a denied complaint has been proven, or it has 
resolved a dispute as to compensation or restitution. In making a recommendation 
to the Court that a matter be reported to a Children's Board, the interests of the 
child should be the prime concern. If it is likely that the parents or the child 
will be unco-operative in any arrangement which may be proposed by a Children's 
Board, a referral may be inappropriate. Where ill-treatment or neglect is a factor, 
it may be desirable to maintain more control over the situation in the interests of 
the child at risk, by having the Court deal with the matter. 

For the purpose of recording the Court decision a Magistrate's direction to report 
the details of a oomplaint to a Children's Board, will be regarded as a final 
disposal. (See Fig. 13 Direotion to Complainant to report details Complaint to 
Children's Board. ) 

E7.29 Reoommendations in relation to group offending 

Where a number of ohildren and/or young persons are to appear in relation to the 
same inoident there is a need to ensure that appropriate reoommendations are made. 
There are two aspeots to this situation, firstly there is the question of oonsult-
ation where two or more Social Workers are involved in reporting on the members of 
the group, and seoondly there is the of the group members to the "fairness" 
of the outoome. In the first oase it is vital that there is a joint oonsultation 
between the Sooial Workers and their supervisors before recommendations are form-
ulated to avoid variations in approaoh. Where possible, it is preferable that one 
Sooial Worker reporteon all members of the group. He will be able to make a more 
standardised assessment of group relationships and thus the varying degrees of 
involvement, influenoe and oulpability in relation to the inoident, as well as the 
needs of eaoh 

There mayor may not be justification for differentiation in recommendations when 
all the factors are considered, however the Magistrate and the defendant oonoerned 
should be informed of the rationale for each reoommendation. 
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E7.30 'Washing-up' charges 

Occasiona11y chi1dren p1aced under the guardianship of the Director-Genera1 are 
subsequent1y brought before the Court on 'washing-up' charges, i.e. charges related 
to offences committed before the guardianship order was made. In genera1 the on1y 
decision the Court wi11 wish to make is to admonish the chi1d or young person and 
discharge the proceedings. Such proceedings usua11y waste time and can be harm£U1 
to the chi1d or young person. They can a1so create an awkward situation if the 
child or young person has been sent to another district or to an institution since 
being placed under guardianship and has to be brought back, perhaps a long distance 
and at considerable cost and inconvenience, to face these out-of-date charges. 
There are of course, exceptional cases where it is necessary to proceed with serious 
charges. 

There is a long standing arrangement with the Commissioner of Police that, except in 
the case of a very serious crime, no Court action will be taken against any child or 
young person in these circumstances. 

In any case where it appears that 1ess serious charges are being proceeded with in 
spite of the arrangement, the Director should approach the 10cal Inspector of Police 
to ask if the charges might be withdrawn. 

E7.31 Recommending that a young person be convicted and brought before a 
Magistrate's Court 

Paragraph (j) of Se'ction 36(1) of the Act provides that the Court may, "In the case 
of a young person who has attained the age 15 years ••• (where a charge is proven) 
••• enter a conviction and order that he be brought before a Magistrate's Court for 
sentence or decision and the provisions of the Criminal Justice Act 1954 shall apply 
accordingly." the Court exercises this power it may not do any of the other 
things set down in Section 36(1) except to admonish the young person. 

The Criminal Justice Act imposes restrictions on the imprisonment of young offenders 
and makes provision for Probation, Detention Centres, Periodic Detention, and 
Training. These are the main decisions and sentences which the Children and Young 
Persons Court will tacitly be asking the Magistrate's Court to consider when it 
convicts and orders a young person to a Magistrate's Court. 

Social Workers shou1d indicate in the summary of the report the reasons why they 
think the young person can not be appropriately dealt with by the Children and Young 
Persons Court. The fact that the recommendation has been discussed with the 
Probation Service, plus any comments on the outcome of this discussion should also 
be reported. The summary of the report may intimate the Social Worker's view on the 
course which might be adopted in the Magistrate's Court to meet the young person's 
needs. However the actual recommendation.is to the Children and Young Persons 
Court and should on1y relate to the powers of that Court, namely to convict and 
order to the Magistrate's Court for sentence or decision. 

An extra copy of the report should be prepared for the information of the Probation 
Service, and in every instance a Probation Officer will prepare a fresh report for 
the Magistr.ate's Court hearing. 



E7.J2 Probation 

Where any person is convicted of an offence punishab1e by imprisonment, instead of 
being sentenced to imprisonment (Borsta1, etc) he may be re1eased on probation for a 
period of not 1ess than a year nor more than three years. The person is issued with 
a 1icence setting out the conditions of his re1ease. 

The mandatory conditions of his re1ease are simi1ar to those of supervision orders 
"' made in re1ation to young persons. The effect of fai1ing to observe the conditions' 

is a1so simi1ar in that the person can be sentenced for the origina1 offence. 
ever, breach of probation is an offence and the offender may be arrested by the.l' 
P01ice or a Probation Officer. 

Breach proceedings are often used as a sa1utary 1esson, either by adjourning the 
charge as a further tria1, and/or imposing a pena1ty on the breach on1y and not the 
origina1 charge. It is on1y as a 1ast resort that the Court is asked to sentence on 
the origina1 charge as this a1most inevitab1y 1eads to a 10ss of 1iberty. 

Probation Officers have the duty to advise the Court whether the convicted person 
wou1d be 1ike1y to respond satisfactori1y to probation and whether any condition of 
probation shou1d be imposed. 

Owing to the provision that a period of supervision may not extend beyond a young 
persons seventeenth birthday there wi11 be instances where it wi11 not be rea1istic, 
in terms of the time avai1ab1e, to recommend. a period of supervision. For examp1e, 
where a youth of over 16 years commits a serious offence or offences" but is 1ike1y 
to respond to supervised oversight, it may be appropriate to recommend, after prior 
discussion with the Probation Service, that he be convicted and ordered to the 
Magistrate's Court. In other cases the possibi1ity of supervision or some' other 
course of action by the Chi1dren and Young Persons Court offering a more appropriate 
decision shou1d be c1ose1y examined. 

E7.JJ Periodic Detention 

Where any person who is not 1ess than 15 years of age is convicted of any offence' 
punishab1e by imprisonment he may be sentenced to periodic detention for'a term n9t 
exceeding 12 months. As a part of the sentence the'person may be ordered to be 
re1eased on probation for a period ending not 1ater than one year after the expiry 
of the term of periodic detention. Periodic detention may not be imposed where the 
person has at any time previous1y, been sentenced to detention in a detention centre, 
or to borsta1 training, or to imprisonment for one month or more. Because of this 
provision (Section 14 of the Crimina1 Justice Amendment Act 1962) young persons who 
have spent a period of postponement in a Boy's Home or a term in a nationa1 training 
insti tution cou1d possib1y be considered unsui tab1e for periodic detention. A 
medica1 report must be obtained (as we11 as a Probation Officer's report) before any 
person can be sentenced to periodic detention. 

A person sentenced to periodic detention is required to report at a work centre on a 
specified of occasions in each and Qn each occasion to place himse1f in 
the custody of the Warden of the centre for a specified period. 

The Justice Department has estab1ished periOdiC detention work centres for young 

'..I 
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'Pffenders, and the work pr09raane IIIIlY include, as well as su1tllble work, attending 
classes, or undergoing instruction as the Warden considers conducive to the 
young person'! 8 reformation and training .SimilarprograJlllles are possible as a special 
exmdition of supervision, although for young persons in these situations there is no 
specific control over their custody. The possibility of periodic detention should 

not be discussed with the Probation Service unless the young person's attitudes, 
IIIIlturity, personality, and response to previous oversight, inCIicate that this form 
of treatment would be more likely to succeed than any facility which the Department 
can offer. Where there is any do$t about the young person's suitability the matter 
could be discussed with the Probation Service. 

E7.34 Corrective Traininq 

Where any person who is not less than 15 years of age and is under 20 years of age 
is convicted of any offence punishable by impriSO!llllent, that person may be sentenced 
to Corrective Training. 

A period of probation always follows a sentence of Corrective Training. 

Corrective Training is a sentence of up to 3 months and is designed to be 'of a short, 
sharp punitive nature.' The objective is to reduce re-offending by the experience of 
a punitive but fair sentence. In keeping with this, 'the progruae is to provide 
a rigorous way of life and work for a short period. Inmates are s$jected to an 
exact.tng reqillle with the emphasis on a fast tempo and aler1:ness. Of importance, but 
secondary to the fundamental programme activity, is a proqramme of counsellinq and 
social skills training desiqned to assist the inlllllte on his release. 

E7.35 youth Prison 

For those younq persons considered unsuitable for corrective training. the Courts 
have the option of imprisonment. Those aqed between 15 or 19 years inclusive, the 
sentence of impriSO!llllent must be served in an institution specifically designated 
a youth prison. Sentences are for a finite term of up to a maximum of six 
months. 

E7.36 that the Court obtain a psychiatric report 

Section 47A of the Criminal Justice Act 1954 gives any court the power, " 
where any person charged with or convicted of any offence punishable by imprisonment 
or death is in custody... (prior to the determination of the charge, etc.) ••• and' 

it appears to that Court to be expedient that a psychiatric report on the person's 
mental condition should be made available to the Court, That Court may:-

make it a condition of any grant of bail to the person that he 
attend, for psychiatric examination by a medical practitioner, at 
a psychiatric clinic approved by the Court; or ••• 

where a medical practitioner has certified or given evidence to the 
effect that a psychiatric examination of the person is requisite 

make an order for his detention and examination in a psychiatric 
hospital for such period, not exceeding one month, as the Court AI3/1/i' 
thinks fit-, 
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'!'here is also provision Wlder this section for c:c..i.ttal to a penal institution for 
psychiatric. examination for up to 14 days, and detention in a psychiatric hospital is 
only possible where it appears to the court that cOllllllittal ,to a penal institution is 
not practicable. Detention in a psychiatric hospital for further observation _y 
also be ordered on the recc.mendation of the psychiatric clinic attended by the 

person while on bail. 

'!'hese provisions of Section 47A will apply only to yOWlg persons who are already in 
custody (or on bail following their arrest), and in lIIOst cases such examinations can 
be arranged informally with the consent of the YOWlg person and his parents or guard-

ians. However, where such consent is not available, it may be necessary to recOllllll8n4 
the use of this provision to the Court. 

E7.37 Recc.mending detention for observation in a hospital regarding disability to 
plead etc. or insanity 

Section 39B of the Crillinal Justice Act 1954 provides that, •••• where any person 
charged with any offence punishable by imprisonment or death is in custody pending 
a hearing or trial before aniJ COurt, and it appears to .the Court that he may be under 
disability, or that at the time of the cOllllllission of the offence he may have been 
insane within the meaning of Section 23 of the crimes Act 1961, the COurt _y make 
an order that he be removed to a hospital and detaihed there under observation 

'!'he CoUrt has to be satisfied that it is necessary or expedient that the person' s 1180-

!. 
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tal condition should be under observation in a hospital, and the order has to 
specify a period not exceeding one month. 

"Under disability" is interpreted by the Act as meaning " ••• mentally disordered to 
such an extent as to be unable to plead, or unable to conduct a defence, or instruct 
a solicitor for that purpose, or unable to comprehend the course of proceedings." 

Section 2J(2) of the Crimes Act 1961 provides that, "No person shall be convicted of 
an offence by reason of an act done or by him when labouring under natural 
imbecility or disease of the mind to such an extent as to render him incapable:- ' 

of understanding the nature of quality of the act or omission; or 

of knowing that the act or omission was morally wrong, having 
regard to the commonly accepted standards of right and wrong. n 

Section 39G of the Criminal Justice Act 1954 states that, where any person is " ••• 
found to be under disability or ••• is aquitted on account of his insanity - the 
Court shall make an order that he be detained in a hospital as a special patient 
under the Mental Health Act 1969". 

Except that where a person is aquitted on account of his insanity the Court may:-

"- order that the person be detained in a hospital as a committed 
patient; or 

make an order for his immediate release. It 

Recommendations in relation to these provisions are not common and Social Workers 
should seek the opiniop of a mediea1 practitioner before recommending that a young 
person be detained for observation. 

E7.J8 Power of Court to order detention and treatment of alcoholic or drug 
addict on conviction 

'Section 48A of the Criminal Justice Act empowers any Court, where any person is 
convicted" for any offence of which drunkenness or the taking of drugs forms a 
necessary element, or for any offence which is shown to have been committed under 
the influences of ' alcohol or drugs or of which drunkenness or the taking of drugs is 
shown to be a contribution cause, it appears to the Court or Judge that 
is an alcoholic within the meaning of the Alcoholic and Drug Addiction Act 1966, or 
is a person whom Section 3 of that Act applies; the Court or Judge may, if it or he 
thinks fit, make an order requiring the offender to be detained for treatment for 
alCOholism or, as the case may for drug addiction in an institution within the 
meaning of that Act." 

Except that no such order shall be made unless:-

"Two medical practitioners either give evidence, or give certificates 
in the form prescribed pursuant to the .Alcoholism and Drug Addiction 
Acy 1966 to the effect, that they believe the offender to be an 
alcoholic within the meaning of that Act, or as the case may be, a 
person ,to whom Section J of that Act applies, and that the making of 



such an order is expedient in his own interests or in that of his 
relatives; and 

The Court or Judge is satisfied that the Manager or Superintendent 
of an institution, as the case may be, are willing to receive the 
offender in the institution." 

A person may not be detained under this order for a period exceeding two years. 
Social Workers should be aware of the nature of local facilities that are available 
for the treatment of alcoholism or drug addition in particular the institut-
ion would be a suitable environment for a young person before initiating any 
consideration of an order under this provision. 
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E8 POST-COURT ACTION 

E8.1 Social Worker's checklist 

Immediately after the Court hearing the Social Worker should:-

(a) complete the final disposal section of the C.& Y.P. report, or the 
whole report in Social Welfare complaint cases and for serious 
traffic offences reported by traffic officers. 

(b) enter particulars in his Visiting Book in cases where contact is 
to be continued, and include a note of restitution, special 
conditions, expiry date of supervision, etc. 

(c) complete where necessary a draft notification slip indicating 
where extra copies should be sent. 

(d) initiate whatever maintenance action may be required. When a child 
or young person is placed under guardianship or otherwise becomes a 
charge of the Department, the entry "maintenance action initiated" 
should be recorded in the "Remarks" section of the notification 
slip. The typed notification slip should contain the initials of 
the Social Worker who made the draft. 

(e) notify the Principal of the school the child or young person attends 
of the outcome of the hearing. (Refer E8.'27.) 

(f) pass the completed reports to the appropriate clerk who will dispose 
of'the copies as set out in 

(g) supply the Probation Officer with.one copy of the Social Worker's 
report in cases where a young person is being referred to the 
Magistrate's Court for a decision. (Refer E7.31) 

(h) if the parents of a ward referred to the Magistrate's Court for 
sentencing, were not present at the Court they should be advised or, 
if they live in another district, the Director of that district 
should be advised so he can tell them. 

(i) prepare a memorandum for minuting by the Director to the Director-
General if a case presents unusual features which it is felt should 
immediately be brought to the attention of the Director-General. 

E8.2 Action on Court papers for postponed and adjourned cases 

When a case is postponed or adjourned for more than a week the Social Worker's 
report and the Children and Young Persons Report, (inQluding the extra copies) 
should be filed on the file in date order. A record should be made of the interim 
Court decision, either on the file copy of the Social Worker's report or a separate 
folio. The reports are not to be given folio numbers. A bring-up can be recorded 
on the file transit sheet for about a week before the next hearing. File copies of 
both reports are to be finally filed in date order using the last date of hearing 
and then a1loted folio numbers. 



E8.) Allocation of: serial numbers where cases are ad.1ourned to another district 

In those cases where children or young persons f:irst appear at a Court in one 
district and are then adjourned to a Court in another district, the Children and 
Young Persons Report must be given a new serial number at the receiving distric.t. 

Ref:er to the section on processing Children and Young Persons Reports in Part D of: 
this manual f:or f:ull instructions. 

E8.4 Recording interim court decisions 

A record is to be kept of: all notif:ications of: court hearings and subsequent adjourn-
ments. In addition to this the f:ull details of: any adjournment O.r postponement 
must be recorded on the personal f:ile. This record may be written on a minute sheet, 
or on the f:ile copy of: the . Social Worker's Report, if a report is available f:or the 
particular hearing. The details recorded will be needed if: there are any inquiries 
about the custody arrangements etc. f:or any child or young person and as a source of: 
inf:ormation f:or completing the Court sections of: the Children and Young Persons 
Report. The f:ollowing details must be recorded on the f:ile where applicable:-

(a) the date of: the hearing; 

(b) the date to which the proceedings are adjourned or postponed; 

(c) the reason f:or the adjournment or postponement; 

(d) whether or not the child or young person is held in custody; 

(e) where held in custody; 

(f:) whether or not the complaint or charge is admitted; 

(g) whether or not the child or young person is represented by a 
solicitor; 

(h) whether or not the solicitor is engaged legal aid; (does 
not include court appointed solicitors); 

(i) the name of: the Magistrate if this is usef:ul to you. 

E8 • .5 Recording f:inal court decisions 

Final court decisions need only be recorded on the copies of: the Children and Young 
Persons Reports. A copy of each report is to be f:iled on the personal f:ile with the 
Social Worker's Report which covers the incident. There is no need to record the 
f:inal decision on the Social Worker's Report, except on the copies which go on to 
the district of:f:ice general court f:ile. 

E8.6 Completion of: the Court sections of: the C. & Y.P. Report 

This instruction assumes that the f:ront of the and Young Persons Report has 
been completed. The information given in this report is the basic data used f:or 
statistical purposes by the Social Research Unit at Head Of:f:ice. It is essential 
that attention is paid to accuracy and detail. (Ref:er f:igure 14). 

/. > 
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Children and Young Persons Court section: 

"Name of: Court" means the name of: the Court which makes the f:inal disposal. 

"Date of:'f:irst hearing" should include any preliminary or special sittings. 

"Date of: last hearing" in Children and Young Persons Court only. Include date of: 
f:inal disposal in disposal details f:or Magistrate's Court or Supreme Court. 

"Was the child in S. W. custody ••• " includes young persons as well, and requires the 
"Yes" or "No" to be deleted as applicable. This only relates to custody during 
Court adjournments or postponements. 

"Number of: adjournments/postponements" means the number of: times the Court has 
adjourned or postponed the matter. Do not include adjournments in the Magistrate's 
or Supreme Courts. 

"Complaint" etc. requires f:or Section 27 complaints that the appropriate paragraph 
or paragraphs under subsection 2 be quoted. The complaint f:or f:ailure to observe, 
Section 4S(1) has no paragraphs. 

"Of:f:ences" etc. means charge related of:f:ences only. The details of: the "Act, Year, 
and Section" will be supplied by the Police. "Type of: of:f:ence" means legal charge; 
give brief: details only, e.g.' thef:t, unlawf:ul taking, etc., and in the corresponding 
box headed "Number of: Charges" enter how many charges of: this type the child or 
young person is being charged with. 

"Plea of: Guilty?" indicate "yes" or "no" by deleting whichever is not applicable -
record "yes" if: the matter is denied at f:irst but later admitted without evidence 
being heard. 

"Legal representation?" indicate "Yes" or "No" by deleting whichever is not 
applicable - should include any representation by a solicitor or counsel whether 
engaged by the def:endants or appointed by the Court. 

"Legal Aid? Yes/No" delete whichever is not applicable - the Registrar of: the Court 
will have this information. 

"S.W. recommendation" should be as f:ull a description as possible including any 
additional conditions of: supervision recommended. 

"Final disposal (details)": This should show details of: the decision including 
additional conditions of: supervision, the amounts of: f:ines, costs, etc. When order 
is made under Section J6(1)(j) ref:erral to Magistrate's Court f:or sentencing and the 
young person is held in custody pending sentence this f:act must be shown under 
'Final disposal' section e.g. (S.W. custody) or (Police custody). Where there is 
only one Children and Young Persons Report, but it contains several charges (and/or 
complaints) and more than one decision is made, it should be made clear under the 
"Final Disposal" heading, which charge or charges each decision relates to. A 
number could be placed beside the appropriate charge or complaint described and then 
used in the "Final disposal" section to indica.te the rel.evant decision} or altern-
atively the of:f:ence coul.d be described again to relate it to the particular decision, 
e.g: 
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"The:ft (2) Fined $10 and costs $5 on each. 
Unl.aw:ful taking and burglary - supervision 12 months not 
to own or operate motor vehicle." 

Where two or more Children and Young Persons Reports relate to one :final disposal 
and there is only one decision covering all the charges and/or complaints reported, 
the :final decision should be recorded on onl.y one o:f the Children and Young Persons 
Reports (the one that contains the most serious charge or complaint) and the other 
report or reports should be cross re:ferenced by means o:f the district serial number. 
The cross-re:ference should be placed in the "Final disposal" section, e.g. S.W. 512. 
Hamilton 413. 

"Disposal made under " quote relevant sections, subsections and 

The Magistrate's Court or Supreme Court section: 

The headings should be completed as described above. The exception is the heading 
"Reason :for re:ferral" where there are :four possible reasons:-

a. convicted in Children and Young Persons Court and sent to 
Magistrate's Court :for sentencing; 

b. jointly charged with adult 

c. young person elects trial by jury; 

d. murder or manslaughter. 

"Final disposal" should be completed as :for the Children and Young Persons Court 
section, except that the date o:f the :final disposal must also be given. 

(For notes on the completion o:f the rest of' the Children and Young Persons Report 
see Part D.) 

E8.7 Head O:f:fice to be noti:fied o:f all court decisions 

A statistical count will now be made o:f all :final decisions made by the Court. (As 
well as all Children's Board and Y.A.S. decisions.) The criteria :for recording any 
action as a Court disposal will be whether or not the proceedings actually came 
be:fore a Court hearing. 

For example, i:f the Police seek leave o:f the Court, at a hearing, to withdraw a 
charge, the leave to withdraw is recorded as a court disposal. On the other hand, 
i:f the Police agree to a decision o:f prosecution at a Y.A.S. con:ference and later 
decide not to prosecute be:fore Court proceedings are initiated, then this should be 
recorded as an Y.A.S. con:ference decision. 

All Children and Young Persons Reports will be allocated a serial number, and the 
number is to be contained on all Court decisions including withdrawn, discharged or 
dismissed proceedings. All Head O:f:fice COtS o:f the Chiidren and Young Persons 
Report and the Social Worker's Report (incl ding any school report) are to be 
:forwarded to Head O:f:fice regardless o:f the tUfe o:f the Court decision. 

r 
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m.B Head O££ice action on Social Reports 

When court reports are received in Head Office an entry is made in the master index. The 
master index and the reports are used for general reference and research purposes. The name, 
date of birth, the date of the decision, the nature of the proceedings and the outcome are 
recorded. 

Reports on children and young persons coming under guardianship or into custody under 
S.11 of the Children and Young Persons Act are seen by Head Office social staff, as 
are reports on youngsters already in care. 

Ea.9 Supplementary information where guardianship order made 

When a child or young person who has a previous record with a District Office is placed 
under guardianship, the Director-General should be sent any relevant supplementary inform-
ation attached to the Social Worker'S report so that he ma;y know the essential background to 
the case. Copies of the school report must accompany the Social Worker's report to Head 
Office alongside any other report containing information of which the Director-Genera1 
should be aware. 

EB.10 Reserved. 

EB.11 Genf:lra1 court £11e to be held in districts 

A general court file must be maintained in each district for the purpose of easy reference to 
recent Court data. In all cases the Social Workers' reports are to be filed in the district 
where the final court decision was made, regardless of where the Social Worker's report was 
prepared. 

The general file will contain the white copy of the Social Worker's report which is shown 
to parents and only the essential details of the final Court disposal needs to be recorded 
on the report for future references. 

m.12 coUrt letters 

When a child or young person is either placed on supervision or placed under the 
guardianship of the Director-General, the Court sends out to parents a formal letter 
which explains the legal implications of the decision and informs the parents of 
their rights of appeal. The letters (S.W. 61B and S.W. 619) are sent out automatic-
ally by the Courts and involve no Social Welfare actidIl. (Refer Figs 15(a) and (b)). 



E8.13 Distribution of the supervision order 

Refer Figure 10 • Certified copies of the order are sent by the Registrar to the 
Director and to the Police who by administration serve the order on the 
parent or guardian and complete the statement of service (on a duplicate which is 
returned to the Court). Copies of the Supervision Order are no longer sent to the 
Director-General. 

Directors are responsible for checking the particulars entered on the supervision 
orders. If a material error is found such as a supervision order which should be a 
guardianship order (or vice versa), or a supervision order specifying a period'of 
two years supervision instead of one, or if an order is wrongly dated, the Director 
should return his copy to the Court for correction. The Court should not be asked 
correct less serious errors such as the mis-spelling of child's name or mis-state-
ment of the date of birth. 

Need to explain supervision order 

The meaning of the supervision order will need to be explaine4 carefUlly to both 
parents and child or young person. If supervision is foreseen as a real possibility 
the Social Worker should have discussed its meaning with the parents when conducting 
the pre-court inquiry. It is not generally a good plan to embark on more than a 
brief explanation immediately after the court hearing when both parents and child or 
young persoll may be too upset to absorb the information. It is better to make an 
early appointment (preferably - and where practicable - within the next ten days) to 
calIon them to discuss the explanatory letter (Refer E8.16) and any other matters 
of concern. 

It should be explained that the Court regards the supervision period as a trial 
period during which the Social Worker will visit regularly and assist in any way 
possible with a view to attempting to relieve or resolve any difficulties which may 
have led to the court appearance. Where appropriate, various forms of assistance 
should be discussed and all conditions of the order explained. It should be ex-
plained also that the supervision order, being an order of the Court, must be 
respected and that if the child or young person does not conduct himself reasonably, 
does not carry out conditions laid down, or if the response is not an adequate one, 
the power exists to bring the child or young person back before the Court. 

E8.15 Instructions relating to conditions of supervision 

Sections 46 and 47 of 'the Children and Young Persons Act authorise a Social Worker 
to issue instructions which qualify the conditions of supervision orders imposed by 
the Court. These instructions will form a part of the original condition, and thus, 
may be the subject of a complaint under Section 48 where the conditions are not 
observed. It is therefore advisable that such instructions are kept to a minimum 
and are realistic. Instructions should be issued in writing and either delivered 
personally with a copy signed as a receipt, or sent as an A.R. (Acknowledged Reply) 
registered letter. The signed copy or the Post Office receipt card should be filed. 

Social Workers are expected to observe the usual courtesies when arranging visits to 
children on supervision, and only in special circumstances {e.g. where a child is 
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suspected of being at risk of i11-treatment or neg1ect) shou1d Socia1 Workers insist 
on their right to visit and enter against the wishes of the parents. 

01der chi1dren may be required to report to Socia1 Workers where satisfactory 
ments can be made. Maintaining contact with parents in these circumstances is 
important if misunderstandings are to be avoided • 

Any directions about addresses, emp10yment and associations which are not approved of 
must be c1ear1y conveyed in writing. Socia1 Workers must ensure that the reasons 
for the directions are known. 

It is important that the visiting Socia1 Worker be kept informed of any changes in 
the address of the chi1d or person. It should be pointed out that where a 
chi1d is on supervision it is the parents responsibi1ity to ensure that this is done 
but young persons must be responsib1e for giving a11 changes in their own addressess. 
(The mandatory conditions of supervision are set out in E7.17 and E7.18.) 

E8.16 The Socia1 role in supervision 

During the currency of the order home visits are made, and both child and parents 
shou1d be seen frequent1y with a view to improving family re1ationships and he1ping 
with any prob1ems they may have. Often during a period of supervision a Socia1 
Worker may be assisted by teachers, emp1oyers, group workers (e.g. Y.M.C.A., 1eader 
of youth c1ubs, etc.), ministers of re1igion, or honorary officers. A large e1ement 
of the supervising process is the focusing of community resources on the needs of a 
particu1ar individua1. This is not to underestimate in any degree the strong and 
beneficia1 inf1uence which the Socia1 Worker can as an individua1 have on the child 
or young person and his parents. 

E8.17 Frequency of supervision visits 

There is no statutory provision or regu1ation governing the frequency of visits to 
chi1dren under our supervision. 

The Director-Genera1 requires that a chi1d placed under supervision by court order 
must be visited not 1ess than once every four months. 

The existance of a minimum requirement is essentia1 but in genera1 many more 
than this wi11 be needed if effective social work is to be carried out. The frequen-
cy of visits wi11 vary according to the needs of the case. The aim shou1d be to make 
a definite and intensive beginning and gradua11y to withdraw from the situation if 
progress is being made. 

E8.18 Visiting return for supervision cases 

Two weeks before the end of Apri1, August and December, the senior clerk make up 
a 1ist from each Socia1 Worker's visiting book of a1l children or young persons not 
yet visited and minute the 1ist to the Social Worker. On the 1ast day of Apri1, 

and December, the 1ist showing those sti11 not visited is referred to the 



Assistant Director (Socia1 Work) for appropriate action. The 1ists are eventua11y 
fi1ed for reference by inspectors. A separate 1ist wi11 be made for each visiting 
book. 

E8 •. 19 Procedure for fai1ure to observe conditions of supervision 

The procedure for taking comp1aint action-under Section 48 for fai1ure to observe 
conditions of a supervision order, is the same as for comp1aint action by way of 
summons as described in E2. The comp1aint may be directed to the young person or 
parent or guardian or person having the care of any chi1d who must appear before the 
Court together with the chi1d. Warrant action is not provided for under a Section 
48 comp1aint, so that if there are grounds for warrant action fresh comp1aint 
proceedings under Section 27 wou1d have to be initiated. A comp1aint of fai1ing to 
observe conditions of supervision shou1d be reported on in the usua1 way. (Section 
48 comp1aint, see Fig. 16(a». 
The provisions for the Court to decide comp1aints of fai1ing to observe conditions 
of supervision are described in Section 48(2) of the Act. Where the comp1aint is 
proven, this section a110ws that " •••. the Magistrate may cance1 the order and in 
substitution for that order make such an order or take such other action under 
Section 31 or Section 36' of this Act, as the case may require, which is seen by him 
to be necessary in·the interests of the chi1d or young person or the community". 

In formu1ating recommendations to the Court in these cases, Socia1 Workers can 
assume that this section gives the Court the maximum f1exibi1ity possib1e in decis-
ion making to enab1e the most satisfactory outcome to be achieved. For'examp1e, it 
may be that the effect· o'f a young person having to reappear before the Court to 
account for his fai1ure to -observe, is in i tse1f sufficient reinforcem-ent of what is 
expected of him under the supervision order, and the existing order may not need to 
be cance11ed. In another examp1e it may be necessary to recommend that the order be 
substituted by anomina1 fine and a new period of supervision. To recommend that a 
guardianship order be made in substitution wou1d be a serious step and where possib1e 
such cases wou1d be more appropriate1y dea1t with·by. initiating fresh proceedings. 
(Summons on comp1aint - Section 48, see fig. 16(b». 

E8.20 Preventive supervision f0110wing court appearances 

There are some circumstances f0110wing court where a fami1y, chi1d or 
young person may be taken on as a preventive supervision case. Where a recommend-
ation inv01ving continuing oversight (e.g. supervision or postponement) is not 
f0110wed by the Court, the fami1y concerned may consent to a period of informa1 
contact. Sometimes it is fe1t that the Court shou1d treat a group of chi1dren and/ 
or young persons a1ike, where' they appear.in re1ation to the same incident. Where 
the recommendation does not inv01ve continuing oversight, preventive supervision may 
be appropriate for those in the group who, regard1ess of the Court outcome, wou1d 
benefit from and consent to, informa1 contact. 

Recommendations for preventive supervision can be supported by the Social Worker's 
reports, and preventive supervision numbers noted on the Socia1 Workers' reports. 

•-
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E8.21 Procedure in calling upon persons to come be£ore the Court 

Where an order is made that a person come be£ore the Court if called upon, Section 
31(2) of the Act provides that, " ••• the Court may at any time during the duration 
o£ the order direct, on the application o£ a Social Worker or a member o£ the Police, 
the issue to the person in respect o£ whom the order is made o£ a summons in a £orm 
prescribed £or the purposes o£ this section" (Re£er £igure 17). The Court then 
makes an " ••• inquiry into. the circumstances o£ the case and the conduct o£ the 
person since the order was made ••• ", and may make a new decision. It is not 
expected that Social Workers should keep any person under surveillance, indeed to do 
so could be seen as contrary to the intention o£ the provision. However, where any 
incident comes to the attention of a Social Worker in relation to a person under 
this order, and it is £elt that a recall to Court is appropriate, a supplementary 
Social Worker's report will need to accompany the application. The report should 
fully describe the situation since the order was made, and recommend a new decision. 
Where the Police make an application they should advise us in the usual way, and 
supply a Children and Young Persons Report to cover the incident. Where Social 
Workers make an application they must complete a Children and Young Persons Report to 
cover the incident. 

E8.22 Payment o£ costs and compensation as a condition o£ supervision 

Section 47(1)(a) and (b) o£ the Act allows the Court to impose on young persons, 
conditions o£ supervision relating to the costs o£ the prosecution or to compensation. 
The costs are determined by the Court but the sum o£ compensation may be £ixed by 
the Court or by the Social Worker. The Social Worker may be expected to £ix the sum 
o£ compensation in cases where in£ormation about the exact amount o£ ampensation is not 
available to the Court at the time o£ the hearing. Where costs or compensation are 
ordered payments may be made within such period and such instalments as may be 
directed by the Social Worker. 

E8.23 Collection o£ compensation and restitution 

Under an arrangement with the Department of Justice the Department assists in the 
collection o£ compensation and restitution moneys £rom children placed under the 
supervision or guardianship, but payment is to be made by the child or parents direct 
to the Court wherever possible. It should be clearly understood that although the 
Department assists in collection o£ compensation and restitution it is not respon-
sible £or seeing that the moneys are paid except under Section 47 (as above). 
Following a court hearing the Social Worker should enter the amount of compensation 
or restitution ordered in his visiting book. He should also enter the amount and any 
conditions relating to payment in the decision section of the Children and Young 
Persons report. Any money collected should be paid into the district o££ice and a 
receipt issued. Account cards are used by the clerical sta££ £or keeping an easily 
accessible record of the position regarding compensation and restitution payments, 
amounts collected are paid over monthly by the senior clerk to .the Registrar o£ the 
Court at which the order was made. Where a child trans£ers to another district or 
transfers to or £rom an institution be£ore compensation or restitution payments are 
completed a statement o£ the amount which is still owing and the Court at which it 
is payable should be entered on the Action Sheet-Transfer (re£er Part N, Fig.8) 
£orwarded with the personal £ile. The £ollowing namely, 

•• 



the issue of receipts; 
recording; 
disposa1 of compensation and restitution payments; and 
keeping the Court and the Socia1 Yorkers advised regarding the 
progress of payments, 

are the responsibi1ity of the c1erica1 section. 

When a ward is p1aced on a work status for the first time (perhaps after being dis-
charged from an institution), arrangements for the payment of outstanding compen-
sation or restitution shou1d be considered in determining his wage a11ocation. 
Simi1ar1y when Y.i status 'or discharge is under consideration the position regarding 
compensation/restitution payments shou1d be 'reviewed. Where a young person on 
supervision or under our contro1 has not comp1eted payments by the time supervision 
has expired or discharge is recommended, a note of the amount sti11 owing shou1d be 
inc1uded in the 'Remarks' co1umn of the notification s1ip which records termination 
of contro1 or supervision. The accounts section c1erk wi11 notify the Registrar of 
the in writing of the amount sti11 outstanding and the Registrar wi11 be ab1e 
to take any action he thinks necessary. 

E8.24 The enforcement of fines. compensation. restitution and Court costs 

Section 99 of the Chi1dren and Young Persons Act 1974, provides that, "For the 
purpose of Sections 31(7) and 36(2) of the Act every Chi1dren and Young Persons 
Court and its officers sha11 have a11 the powers of a Magistrate's Court and its, 
officers respective1y, and Part III of the Summary Proceedings Act 1957 sha11 app1y 
according1y with a11 necessary modifications ••• " 

Section 31(7) of the Act says that orders for compensation in re1ation to comp1aints 
" ••• sha11 have effect as if made by a Magistrate's Court as if any sum ordered to 
be paid had been adjudged to be paid by a conviction." 

Section 36(2) in re1ation to charges, states simi1ar1y, that every order or· decision 
re1ating to fines, costs, compensation, and restitution, " ••• sha11 have effect as 
if made by a Magistrat'e' s Court and as if any fine imposed or other sum ordered to 
be paid had been adjudged to be paid by conviction " 

The exceptions to both Section 31(7) and 36(2) are that enforcement is to be by the 
Chi1dren and Young Persons Court, and that no young person is 1iab1e to imprisonment 
for to with any order or decision. 

Section 79 of the Summary Proceedings Amendment Act 1973 states that,un1ess the text 
of Part III " ••• otherwise requires, references to the sum adjudged to be paid by a 
conviction sha11 be deemed to inc1ude any sum of money whether as a fine or for 
costs or otherwise." This interpretation a110ws for the enforcement of compensation 
and restitution in the same manner as for fines, that is, where the Act refers to 
"fine, Eltc" or the "sum adjudged." 

E8.2.5 Defau1t in the payment of fines. compensation. etc. 

The Summary Proceedings Act 1957 provides a Registrar with powers to summons and 
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examine persons who in the payment compensation, etc., and 
necessary he can bring them back a Magistrate proceedings. 
Under Section 99 the Chi1dren and Young Persons Act 1974 any parent or guardian 
may be present where a young persons is examined as to his means. 

In cases where Socia1 Workers have the oversight a young person who has been 
or ordered to pay compensation, etc., and arise over payments, 

the Registrar concerned shou1d be kept 

il though young persons may not be imprisoned defiu1 t in payment the Summary 
Proceedings Act provides other ways dea1ing with For examp1e, the Court 
may make attachment orders on wages; order the seizure and detention motor 
vehic1es in certain circumstances; driving; or issue a distress 
warrant. A distress warrant a110ws the seizure goods which may then be so1d, 
under order by a Magistrate, to pay the who1e or part the debt to the Court. 
Where a young person (or parent) is experiencing genuine in meeting pay-
ments the Registrar shou1d be 

Registrars have the power, enquiry into the means, to a1low 
time payment. They may a1so report to a Magistrate that the at 
present has no means and the Magistrate is empowered to remit the sum adjudged to be 
paid. 

E8.26 The a court appearance on prospects 

Socia1 Workers may be asked what a court appearance is 1ike1y to have on the 
prospects a chi1d or young person. A1though the Courts ho1d the 

records a11 appearance, in practice, any crimina1 record checks are made with the 
Po1ice Department. The Po1ice have a nationa1 Centre which is their 
centra1 record They record a11 court decisions re1ating to young 
persons except those under the Transport Act where the is one which (were 
the young person an adu1t) is punishab1e by imprisonment. Charges which are 
dismissed or discharged wou1d not be recorded. In view the crit,ria adopted 
the Po1ice records, and the that the question may oe asked, "Have you ever 
appeared a Court", whether or not a young person is "convicted" an of'f'ence 
is of' 1itt1e rea1 importance. 

The imp1ications are that any appearance as a chi1d wil1 have no ef'f'ect on f'uture 
prospects. However, where young persons are concerned if' the carries a 
sentence imprisonment then any Po1ice check, (e.g. prospective adopt-
ive app1icants or taxi driver's 1icence, etc.) may disc10se the f'acts of' the court 
appearance. To reassure a parent or a young person, that such a court appearance 
wi11 have no on a young person's f'uture wou1d be mis1eading. 

E8.27 Principal to be notif'ied court decision 

It is most important that whenever we have asked a schoo1 about a 
chi1d or young person a court hearing, we shou1d the Principa1 the 
outcome the court appearance as soon as possib1e even i£ the result might appear 
to be relatively unimportant, e.g. admonish and discharge. The appropriate 'Notice 

Court Decision' letter Figs. 18(a), (b) & (c» shou1d be sent to the 



schoo1 immediate1y after the case is fina1ised. Anything about the hearing or the 
decision which needs elaboration or c1arification can be discussed persona11y with 
the Principa1 concerned or some appropriate moment but at 1east he is informed 
immediately of the outcome. 

" ... 
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E9 RIGHTS OF APPEAL IN THE CHILDREN AND YOUNG PERSONS COURT 

E9.1 Introduction 

The C. & Y.P. Act 1974 under Section 53 - Section 63 provides for a right of appeal. 
In what follows and in the Act itself a distinction is made between the finding of 
the Court (i.e. that the charges are proven or that the complaint is upheld) and the 

of the Court (the decision to make a supervision or guardianship order etc.). 
The main provisions of the Act as regards appeals are set out below. 

Appeal by child or young 'person (Section 53) 

A young person dealt with on a charge will have a right of appeal both against the 
finding of the Court and against the order of the Court. A child or young person 
whose parents appear on a complaint will have a right of appeal against the order of 
the Court but not against the finding. 

At the request of the Department of Justice, this Department has undertaken to 
notify the parents when any child or young person appeals against a finding or an 
order. A letter should be sent telling the parents when the appeal is to be heard. 
A copy of this letter must go to the Registrar of the Magistrate's Court, who will 
send it with the rest of the file on the case to the Supreme Court concerned. 

Appeal by parents (Section 54) 

In a complaint case any parent, guardian or person acting in the place of a parent 
may appeal against the order of the Court but not against the finding. When a young 
person 'has been charged with an offence the parent will have'no right of appeal 
against the finding but he may appeal against any order for guardianship, supervision 
or postponement of final consideration of the matter. A parent also has a right of 
appeal against any order made against him to pay conpensation or restitution incurred 
through an offence committed by his child. 

Appeal by persons other than young person convicted in the C. & Y.P. Court 
(Section 55) 

Adults dealt with in the Children and Young Persons Court either because they have 
been charged jointly with a young person or because they have been charged with an 
offence against a child or young person have a right of appeal against the conviction 
or the sentence or both. 

E9.5 Appeal on point of law only (Section 56) 

Any child, young person or parent who is entitled under Section 53 and Section 54, 
(Refer E9.2 and E9.3) to appeal against a finding or order may do so if he believes, 
that some error in point of law has been made in the finding or the order. AQ/'/7? 
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E9.6 Application of the Summa.ry Proceedings Act 1957 (Section 57) 

This section provides for the application of Part IV of the Summary Proceedings Act 1957 
to appeals under Section 53, 54, 55 and 56 of this Act, with ''necessary modifications", 
e.g. Magistrate's Court shall be read as, if it were reference to a Children and Young 

Persons Court. Part IV of the Summary Proceedings Act relates to the general legal 
provision for appeals. 

E9.7 Effect of notice of appeal on guardianship. supervision or postponement 
ordere(Section 58) 

The act of filing a notice of appeal does not affect "The operation of any order:-

p1.&cing a child or young person under the guardianship of the 
Director-General; or ••• 

placing a child or young person under the supervision of a Social Worker; 
or 

postponing the final consideration of the matter ••• " unless the 
appellant also applies to the Court for suspension of any of the 
above orders," pending the determination of the appeals." 

''Notice of any application or direction to SUBpend a supervision order shall be given by the 
Registrar to the Director of Social Welfare of the district in which the Court is 
situated." Where a direction is given to SUBpend a supervision order the term of the 
order shall cease to run from the date of the direction. If the appeal is not 
upheld the terms of the supervision order would resume. 

E9.8 Presence of child or :young person at hearing of appeal (Section 60) 

A child or young person shall be entitled to be present at the appeal hearing unless 
the Court directs otherwise. If however the appeal is on a question of point of law 
he is not entitled to be present except with the leave of the Court. 

Where a child or young person is ordered to attend a hearing but fails to do so a police 
officer or Social Worker Il1801 bring him before the Court solely on the authority 
of that order to attend. 

E9.9 Presence of parents at hearing of appeal (Section 61) 

The Court Il1801 order any parent or guardian to be present at any hearing of an appeal 
and if necessary can take steps to enforce such attendance. 

" " 
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Ell COMMUNITY BASED WORK PROJECTS 

Ell.l Legal provision 

Section 47(1) of the Act provides that ''The COllrtinplaoingachild.oryongpersonunder 
the supervision of a Social Worker may in its discretion impose ••• " a condition (as 
described ln paragraph (h) "That he reasonably and effectively undertake work in the 
interests of the community for such period as the Court thinks fit under the super-
vision of an organisation approved by the Director-General either generally or in 
the particular case." 

Unlike paragraph (g) which relates to various programmes conducted at a centre, work 
in the interests of the community is community based, and a period of time is 
involved rather than specific attendance requirements. 

Ell.2 Organising Committees 

A committee may be formed to assist in the organisation of suitable work projects for 
children and yaung persons. In some districts there may be sufficient work available to 
preclude the need for an organising committee. The purpose of a committee is to tap 
community resources and to gain community involvement. The committee should not be 
too formal or unwieldly so that efficiency is impaired. 

The convenor of the committee should be a Senior Social Worker. The membership 
could include representatives of the approved organisations and any other person who 
can assist with facilitating an effective programme of suitable work. The need for 
various participants will be determined by local need but in every case the aim 
should be efficiency of function. However particular attention should be given to 
involving in the committee's work, either actively or on a consultation basis, a 
Maori who is active in Maori cultural activities; a representative of the Court, 
e. g. a Registrar or Magistrate; and a representative of the Federation of Labour. In 
the latter. case the Federation of Labour will supply the names of representatives in 
the various centres who may be used. These representatives will be the same as used 
by the Probation Service. Organisors of community work in any district should, 
whether a committee is formed or not, liaise with this representative in relation to 
jobs to be undertaken. It is important that the work undertaken does not remove 
work opportunities from normal citizens. 

El1,3 Medical fitness to undertake work 

There is no legal requirement for a medical report to be obtained for work completed 
as a condition of supervision, however Social Workers should ensure, prior to making 
their recommendation that there is no ,known or apparent medical reason why Lchildor yaung 
person should not engage in any particular work activity. The Magistrate should be 
informed of the child or young 'person's state of fitness. Aqhh9 
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E11.4 Criteria for seleoting work 

!]he Aot requires that ohildren or young persons undertake "... work in be interests of the 
oommuni ty ••• under the supervision of an organisation approved by the Direotor-General ••• " 
'!'his oan be interpreted as implying that any work done must be done under the auspioes of some 
organisation which is involved in volunteer work in 'the interests of the cOJllllllllli ty. This 
requirement appears to be a safeguard against any accusations that young persons are being 
exploited for their labours. '!'he oriteria for approving the organisation is set out below. 

In general the work should be meaning1'ul and be a task with whioh the child or young person 
oan identify with satisfaction and pride. For example, a predom.1.nantly Maori group :may be 
involved in work on a marae. Monotonous repetitive work leads to supervision problems and is 
unlikely to improve anti-sooial attitudes. The work should be that which could not normally 
be undertaken by workmen for reasons of the non-availability of labour, the low priority of 
the job, or financial hardship. '!'he ideal goal is to engage the young persons in work which 
has strong elements of servioe to the community and oonstruotiveness. 

A restricting factor, but one whioh must be given every consideration is proteoting of the 
ohildren or young persons from being identified as an offender to avoid publio humiliation and 
idle gossip. The spirit of confidentiality which is contained in the Act in relation to 
Court should apply. '!'he work should be located where there is a minimlm of publio observation. 
'!'he groups may be working with organisation members who will inevitably learn the young 
persons identity, so that a measure of the organisation's Blitability for approval ma::i be the 
ahility of their members to handle this situation in a helpful way. (Department vehicles should 
not be used for transport where the work is in public.) 

E11.5 Approved organisations 

Directors may approve any organisation which undertakes work in the interests of the community 
provided that it is not an employing body. Where an organisation does not oonform with 
this desoription a reoommendation should be made to the for a special approval. 
'!'he organisations involved in this type of work are usually servioe clubs or voluntary welfare 
organisations. 

E11.6 Assigpment to· particular oommunity pro;ects 

'!'here may be a particular community project which a child or young person could be assigned 
to by the Court as a oondi tion of their supervision. In such oases the period of time 
the child or young person is ordered to work should not exceed the time the proj ect is 
expeoted to last. Only one or so children or young persons should be assigned to any one of 
these projects, so that no extra supervision, other than that provided by the organisation 
oonoerned is required. The child or young person reoommended for such a projeot should be 
sufficiently·reliable and well motivated to be trusted to complete his work "reasonably Sld 
effectively" under the organisation's supervision. 

The organisation must be willing to accept responsibility for supervising the ohild or young 
person (preferably by nominating one member for the task) and to take note of the hours 
worked. 
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The Sodal Worker wh,o has the child or young person under supervision will be responsible for 
the overall supervision of the Court's direction and the recordiDg of the work completed. 
(Where a supervisor is employed he will be responsible for keepiDg reoords). 

Where. more than one ohild or young person is placed on 8'D:1' one project oare should be taken 
that they do not normally associate with one another, or, be.1ng like-minded, are likely 
to form suoh an association. Assooiations of friendship or interest will make supervision 
on the job more diff'icult and may be generally unhelpful. 

'lhis type of placement has the advantage of providing more oon.t'identiality, in that the child 
or young person is not identified as one of a group of offenders and obtains more exposure to 
the influences of the members of the organisation. The suooess of such placements will largely 
depend: upon the judgement of the Social Worker in pred1o:tLng the child's or young person's 
likely response, and the enthusiasm and interest of the people the child or young person 
is workiDg alongside. 

E11 .7 Assignment to supervised groupe for various community projeots 

A diff'iculty in assigning children or young persons to partioular projeots or organisations 
is that the work available may be discontinuous or of insu.fficient duration. The 
result is that a ohild or young person may through no fault of his own, be unable to 
oomplete the period of work speoified by the Court. 

A further difficulty may arise where the numbers of ohildren or young persons who may derive 
benefi t from this work exoeeds the ability of any given organisation or its members on a 
particular project to effectively supervise them. 

The Department has approval to employ a limited number of supervisors to assist by working 
with groups of up to nine chdldren or young persona. This arrangement will allow the group 
to move from project to projeot under oontinuous and consistent supervision. 

Before recommending that a ohild or young person join a work group, Social Workers will need 
to consult the Senior Social Worker responsible for the group's activities. Factors to be 
considered will be; the availability of a vacancy, the duration of the period of work, and 
the child's or young person's likely compatability with the other group members. 

E11.8· Appointment of supervisors 

The State Services Commission has approved the employment of one au1table person as supervisor 
of colllll1llIlity work in each district. Each supervisor may be paid for up to 8 hours per 
week and is to be under the control of the local Director. In selecting persona for these 
positions it is important to find someone with good community contacts, and who is resourceful, 
can establish rapport with young persons and is willing to work alongside the ohildren or 
young persona on the job. The success of the scheme largely depends on the qualities 0:£ 
the supervisor. Supervisors are employed under normal staff oeiliDg limits and appo:tntment 
IIIIlBt be approved by Head Offioe. 
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Ell.9 Role of Supervisor 

'!he supervisor will work in close co-operation with the Senior Social. Worker who is 
assigned to co-ordinate and direct the scheme for the district. It is for the supervisor, with 
the help of a committee where available (refer Ell..1.2) to find suitable work. He then DIIlSt take 
care of the necessary for the children or ycnmg persons to undertake the work: under 
his supervision. Records need to be kept so that hours worked and attendance at each session are 
noted. 

While the supervisor will have the primary goal of seeing that the task is completed he will. also 
have a secondary goal of observing group relationships and encouragiDg the ha:cmonious development 
of these re1.ationships. The Social. Worker under whose supervision each child/ycnmg person is 
p1.aced will retain overall supervisory responsibil.i ty concern for the child's or young persons's 
family and other interpersonal re1.ationships. 

Ell.lO Equipping the Group 

.Arry material required for the work in hand is to be supplied by the person for whom the task is 
being done and in so far as possibl.e tools should be supplied. To have sufficient tools 
available will often present some problems but a resourceful. organiser can"overcome most such 
difficul.ties. 

A small stock of protective clothing should be available for use of the children/ycnmg persons. 
Authority is given for the purchase of up to 9 pairs of shin gumboots and 9 parkas. These items ere 
to be issued as necessary on the job and are to be collected after each work period. They are not 
to be used by anyone other than chil.dren/young persons employed on cOllllllllllity work projects. 

Tools to the total. value of $50 m.ay be provided either by wq of hire or purchase from annual 
allocations for f'urniture and equipnent. If more substantial IrWIIS are required items are to be 
listed and will be considered and if found acceptable, approved when amru.al programmes 
are perused in Head Office. Approval will not be given for the purchase of power equipDent - e.g. 
motor mowers. 

A suitable first aid kit is to be available at all times and this may be purchased alcmg with a 
thezomette and teapot where necessary. Tea, milk and sugar may be purchased as required from petty 
cash. \IDlen morning tea is supplied the ycnmg person will be responsible for providing his own food 
and cup or mug. The supervisor is to be responsible for all. equipment and must be able to account 
for it at azv time. 

Ell.ll Transport 

A readily accessible usembly point for the chi1.dreJl/ycnmg persons should be established. In most 
instances the local district office will be as suitable as anywhere. The children/ycnmg 
will. be expected to meet at the appointed time and p1.ace from where transport will. take them to the 
p1.ace of work and return them aI; the end of the period. Departmental cars may be used to transport 
the children/ycnmg persons but care should be taken that such use does not lead to wide public identi-
fication of the children/young persons. \IDlere numbers are sufficient a mini bus may be hired. 

In those districts where a CommLmity Work !lJ.pervisor is employed, and where it can be shown that 
the need often arises to use a trailer in cOIlnection with chi1.dren/young persons directed to undertake 
cOllllllUllity work, Directors may submit a recommendation to Read Office requ.est1ng approval for the 
fitting of a tow bar to one of their departmental. vehicles. A (')./IO/tgO 



The need for a trailer for use on OOIllIlIlUU:ty work projects and for f8lll1ly" homes is rec06I1ised. :For 
this reaaon when the need to hire a trailer for both purposes a:oeeds 10 ocoasions p.a. 
approval will be given on applioation for the purohaae of a trailer subject to the availability 
of .funds. In this respect, .provision IIIIl8t be made in ammal f:1llanoial 

Ell. 12 Reoords 

When a oh1ld/young person is directed as a oondition of, supervision to attend a cOllllllUllity work 
project, the District Judge also states the number of hours he is required to present himself. 

In order that a care1'uJ. check III8Y" be kept on the attendanoe of the young persons the Supervisor 
DIIlSt keep a weekly sheet of those P7esent and the total hours worked. !!his record oould also 
inolude notes of the attitude end behaviour of each young persons and should be given to the 
Senior Social Worker after each session. It is the Senior Social Worker's responsibility to follow 
up any absences or behaviour problems and, if necessary, bring a young person back to Court 1.mder 
Seotion 46, 'Failure to obserw oonditions of supervision order'. The procedure for taldDg 

action u:oder Section 46 is described in »3.19. 

nl.13 Introducing the :rgung person to the soheme 

When a Child/young person baa been ordered to partioipate in a cOllllllUllity work scheme he should be 
told to present himself, with his parents, to the District Office at an appointed time a dq 

or two prior to his .first attendance at the work group. He will there be introdllced to The Senior 
Social Worker and, where possible, the Supervisor. 'l!I11s meeting gives an opportunity to disCWIs 
tully" all requirements and to enswer any questions related to fulfilling the xru,m, er of hours 
ordered by the Court. A printed list of instructions should be drawn up acoording to the needs 
of the individual Districts. (A coW o.f the Botorua pilot soheme instruction list given below 
as a guide to suggested content.) The instruction list should be gone through care1'uJ.ly" with the 
Child/young person and his parents and two oopies o.f it signed by the child/young person, a parent 
and either the Senior Social Worker or the 9lpervisor. One coPY' should be given to the Child/ 
young person end his parents and the'Other retained in the o.ffice. 

,< tis meeting is considered en important step in getting each ohild/young person off to a good start 
within the scheme. It ensures as far as possible that m1s1.mderstandings are avoided not only" with 
the Child/young person but also with his parents and 1£ the question o.f bri.nBing action .for 
failure to observe the conditions arises, there can be less roam for dispute. 

SUggested format of list of instructions: 

DEPAR'I'MENT OF SOCIAL WELFARE COMMDNITI WOBJ[.£CBEME - ROTORUA 

1. You are required to report to the Social Welfare District Offioe, 
Social Work Division in Eruera Street (upstairs above HaywriBht' s) 
with a parent or guardian at the time specified by the Court and 
thereafter, on the dqs and at the times detailed by the Supervisor. 

Times and dates I!!I18t be adhered to striotlY 

2. Clothing apd private effects 

Clean walld.ng out clothes are to be worn at all times and the following 
i t8lD8 are to be brought to the place of departure each Saturdq morn1ng: 

a. A raincoat 
b. Clothing sui table .for outside working conditions 
o. Working boots or shoes 



PO NOT BRING VALUABLES. No is accepted for 

,3. Supervisor 

The supervisor is for the community work and supervision 
of persons directed to carry out this work. 

4. Conditions 

You be brought back before the Court if you: 

a. to report as directed by the Court or the 
Supervisor; 

b. the work group without the authority of 
the Supervisor; 

c. to obey any instruction given by the 
Supervisor; 

d. behave in an offensive, threatening or disord-
manner • 

.5. Morning Tea 

Morning tea will be supplied. Bring your own, eats and mug. 

6. Sickness 

If you are to attend at any time specified by the Supervisor, 
a Doctor's certificate must be produced to the Supervisor or your 
Social Worker immediately. 

7. The Supervisor is there to assist and advise you. Do not 
hesitate to seek his at any time. 

I have read and understood this I 

__________________ young person) 
________________________ (parent) 

Supervisor 
Date 

-" 
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E12 - E12.4 

E12 SPECIFIED VOLUNTARY CENTRES & ATTENDANCE CENTRES 

E12.1 Introduction 

The Children and Young Persons Act 1974 allows for the referral of young persons 
placed on supervision to 'either voluntary organisations or clubs or to attendance 
centres as a condition of the supervision order. The young person must attend a 
nominated centre at a specified time each week for a specified-number of months. 
While there he must participate in the activities provided. The basic difference 
between the two types of centres is that Specified Voluntary Centres are ones 
already in existence and run by groups for the use of members of the public. The 
Attendance Centres are established by the Department for the specific purpose of 
catering for thosereferred from the Court under Section 47(1)(g). 

It is hoped that curtailing the young person's personal liberty in such a manner will 
prove a constructive method of impressing a greater sense of responsibility on young 
persons appearing before the Court and kindle within them an interest which will 

constructive and useful and assist them to take their places in normal society • • 

E12.2 Legal provisions 

Section 47( 1) of the Act provides that, "The Court in placing a young person under 
the supervision of a Social Worker may in its discretion impose ••• " a condition (as 
described in paragraph (g) "That he attend and remain at for such week day, evening 
and weekend hours each week and for such number of months as the Court thinks fit, 
any specified centre which is approved by the Department and which conducts 
educational, recreational, instructional, cultural, or work programmes, or sporting 
activity, and reasonably and effectively take part in such activity as may be 
required by the person in charge of the centre." 

This provision envisaged the use of existing clubs and organisations as well as the 
establishment of new facilities by the Department. The young person will be 
required to attend at a specified time each week for a specified number of months. 
It is hoped that in cases where the young person is attached to an on-going group 
such as Scouts, Y.W.C.A., Boy's Brigade, etc. attendance will'not cease when any 
specified time has expired. The Social Worker and the group should work to this 
end when such a placement is ordered. 

E12.3 Medical fitness to undertake programmes 

As in the case of community based work, there is no medical report requirements for 
centre's programmes. Social Workers should inform the Court of the young persons 
fitness to undertake activities of a strenuous nature, and any known or apparent 
medical disability should be mentioned. 

E12.4 Arrangement of placement 

In many instances Social Workers will recommend that the Magistrate make as a part 



of a supervision order a condition that a young person attend a specific centre and 
wi22 have made the necessary arrangements to ensure that a suitab2e p2acement is 
available. However in those cases where the Magistrate wishes to make an order . 
under this provision and the Social Worker for whatever reason, has not advised of 
suitable faci2ities being avai2able then it is expected that a postponement order 
would be used to a2low time for such enquiries and arrangements. 

E12.5 The Social Worker's role 

One experienced Social Worker in each district could liaise between the organis-
ations and the other Social Workers to ensure the suitability of placements and to 
avoid the over-loading of any organisation. The Social Worker under whose super-
vision the young person has been placed will.of course have continuing oversight of 
the young person in his'day to day life. 

E12.6 Approving specified voluntary centres 

Directors will be responsible for selecting and approving suitable clubs and organ-
isations within the local community. The types of clubs and organisations which 
might be considered for approval inc2ude Y.W.C.A., Y.M.C.A., Boy's Institute, some 
night c2asses, e;g. at the Po2ytechnic or 20cal High Schoo2, and some sporting cJ.ubs 
where the subscription is not too expensive and a high level of involvement is 
possible. Only those groups and'clubs which express willingness to co-operate 
should be recommended and used. Approval will basical2y depend on the programme 
offered and the type of leadership availab2e. It wil2 be a flexible matter taking 
into account the inevitable changes which go on in all, such organisations. Regular 
contact wil2 have to'be kept with the organisations in order to be able to assess 
such changes. An experienced,Social Worker will need to be assigned to this task. 
(Refer E12.5). It is expected that a register'of approved. 'centres' wi2l be kept 
and reviewed regularly. 

E12.7 Criteria for selecting specified centres 

Whi2e some centres wil2 be of reasonab2y wide interest and use for this scheme, 
others will only suit the very occasional young pe,rson. In deciding on suitable 
centres the ,following points should be taken into consideration. The quality of 
leadership should be such that it ensures a reasonable· level of good behaviour and 
motivation. The type of activity shou2d a220w continual partic±pation and be 
meaningful to the young person. Too much standing around waiting one's turn or 
watching· others leads to behaviour problems. The activity should hold at least 
some interest, either vocational or general, for the ,young person concerned. Of 
course the young person's natural interest and abi2ity should be ascertained before 
recommending he attend any specific group or club. 

E12.8 Payment of fees etc. to centres 

Where, as a condition of a supervision order, a young person is referred to a 
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E12.9 - E12.10 

specific club or organisation 'whi'ch requires payment of fees and purchase of any 
equipment (e.g. uniforms), this should be discussed with the parents prior to 
attachment and their active and practical support encouraged. In those cases where 
parents are "unwilling to have their son involved then it is unlikely the attachment 
will prove a success. 

Where the parents are unable to meet any cost involved the Department may make 
necessary finance available, e.g. where the parent would normally qualify for 
supplementary assistance. All such cases should be referred to the Director-General 
for consideration and approval. 

In some cases the young person may, with encouragement and assistance be able to 
earn sufficient to meet any costs involved. Such an approach should be encouraged. 

E12.9 The establishment of attendance centres by the Department 

Section 69(1) of the Act gives the Director-General the authority to establish and 
maintain:-

" institutions and residences of such number and type as in 
his opinion may be required for the effective carrying out of 
his functions under this Act; and 

in particular he shall endeavour to establish a sufficient range 
of institutions and residences to cater effectively for the 
variety of special needs of the children and young persons 
coming into his guardianship and care." 

Subsection (2) provides for the establishment of three particular kinds of institut-
ions and residences (" ••• without limiting the generality of' subsection (1) ••• ") 
and one of these is described as follows in paragraph (c): 

"Day, evening, or weekend attendance centres which can provide for periodic training 
for recreational, educational or vocational activities, or for work either at the 
centre or in the community under supervision." 

This provision ties in with Section 47(g) which provides for young persons to be 
directed to attend these centres (as well as other approved centres) as an addition-
al condition of a supervision order. 
Approval must be obtained from the Director-General to establish an attendance 
centre at an institution or elsewhere. 

El 2.10 Work programmes 

Work programmes should generally follow the guidelines set down for the community 
based work projects. It is not intended that work in the community be a predomin-
ant part of the attendance centre programme and young persons who would gain the 
most benefit from this type of work should be directed to a community based project 
or work group. 



E12.11 No authority to detain 

Un1ike the periodic detention centres operated by the Justice Department, this 
Department has no authority under the Act. to detain any young person on supervision 
at an attendance centre. If a young person fai1s to attend the centre as directed 
by the Court, the on1y recourse is to initiate complaint action, by way of summons, 
on the grounds of fai1ure to observe the conditions of a supervision order. There 
is no lega1 authority to interfere with the young person'scustody by detaining him 
against his wi11. 

E12.12 The appOintment of supervisors 

Where the Department sets up premises as an centre a supervisor should be 
employed on the same basis as for the community based work schemes. Where the 
centre is at one of our institutions the supervisor would be responsible to the 
person in charge of that institution. The Director-General's approval is required 
for ·the appointment of a supervisor. 

E12.13 Establishing centres at a Boy's Home or Gir1's Home 

A Boy's Home or Girl's Home may have the facilities to effective1y run a variety of 
attendance centre programmes, for example, recreation rooms, gymnasium, workshops, 
classrooms and playing fields. 

The operation of such a programme would be feasible as long as the number of young 
persons in attendance allowed for firm control, and prov!ded'the programme did not 
interfere with the activities of the residents or the running of the home.· There 
should be no suggestion that the young person is or, could be, prevented.from 
leaving at any time if they so desired. 

Before any proposal to establish a centre at an institution is approved, details of 
organisation, programme, control, and indications of how the centre could operate 
without interfering with the running of the institution or the mixing of the 
residents of the institution with attendees at the centre must be forwarded to the 
Director-General. At present there is no delegated authority to Directors to 
establish attendance centres. 
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( 1 ) Full D8IIIe 

(2) Full name of 
child or young 
person 

(3) Give address or 
description of 
dwellinghouse, 
building, air-
craft, ship, 
carriage, 
vehicle, or 
premises or place 

(4) Enter dwelling-
house, or 
building, air-
craft, ship, 
carriage, 
vehicle, premises 
or place as the 
case may be 

WAHRANT TO R»fOVE A CHIJ..D OR YOUNG FROM HIS 
SURJlOUNDINGS 

Section 28, Children and.Yowlg Persons ,Act 1974 

S.W. 505 

To every Social Worker and to every member of the Police 
••••••••••••• • eo. • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • •• -s... .... 

.. 
A complaint has been sworn that ••••• J:QW •• .• •••• 
••••••••••••••••••• , a child is in need of care, 
protection or control, and I am satisfied on application made on 
oath that there is reasonable ground for suspecting that the said 

... iT.QI;lli .. .EQtI:C:R'.C •• "SRQ,Vru .............. is likely to be ill 
treated, or neglected, or subject to inadequate care or control, 
or is seriously disturbed as to be likely to act in a manner 
harmful to himself or the person or property of others and is 
living (or is to be found) at ••• .'58 •• .ALEXANDER. • .ROAD.,. •••••• 
••••• ••••••••••••••••.••••••••••••••••••••••••••••••••••• 

This is to authorise you at any time or times up to 21 days from 
the date of this warrant to remove •••• .rom .. ••••••••• 
••• ••••••••••• into your custody and convey him to 
a residence designated under the provisions of the Children and 
Young Persons Act 1974. 

In exercising the authority conferred by this warrant you may -

(a) Enter, by force if necessary, •••••••••••••• 
• • • .38 •• A.LEUNIlEH •• ROAD" ••• wwiREI'l'I. ••••••• 
where the child or young person is believed to 
be living (or may be found). 

(b) Enter by force any other L 
, ••••••••••••••••••••• in which you may reasonably 

suspect that the child or young person may be 
found. 

WkG.H.A 1; . It.. Dated ••••••••••••••••••• , thl. S • .11..... day of 
...... 'rj"" .(T ............... 197('. .. 

.... ..... M"'.<;; .... ......... . 
.'IIe (or Justice of t.he Pence 

0& perrjetre: ( Qciag a W€iUbel'"tfI 
tao p 1 j U if ).) 



1 ) Pull na:l1p. 

2) Acl111'c S iii 

)) A'ldrt>ss 01' 
tlc2('riptioll of 
d',Q) lillg IHJlISI:', 
bllUlling, 
ti ll' I' J'aft, "hip, 
cal'l'inge, 
veldclc, 
l)l'claiSlt's, or 
plucE' sought 
to be lleol'ctlNl 

If) Full Ill.Ulle of 
dIU t1 (lr yeung 
pCrH()ll 

5) Fnll name of 
<:11:i.ld or young 
parson 

6) Address 

7) Here Ht.ate 
full)r the 
gl'ounrls relied 
on 

8) Adcl.l·{· ss or 
descdptiol1 of 
d,,·(']] i.ng house, 
'builci.inq;, 
ai.rer·uft, ship, 
caJ'!"i.Ctgc, 
vehicle, 
prelllises, or 
})J.ace sought 
:to be searched 

SYf 660 

P(JllSUlINT 1..0 section 7 (1) of "\.lie Chi1qren and Yonne Pel'hOIl<:l Act 1.974, 
I, .•..• lfA1lY •• •• .l3aClWN: ••••••••••••••••••••••••••••••••••••• 
0:1: .. ...••••..•....• , occupation •• ..•.. , 
make application :Cor 'Lhe j ssue of.1\ war)'nnt. authorisiug a mOnlher of 

the Poli ce or a Social Worln'r to search ................. , ........ . 
.•... .. :rfl:.lPM-9;E ..... ... ' .................... . 
for .. ... .. .... : ............ and asecrtaiu 

w'hether there are Q:roUlids for making a COMplaint under se(!t.ion 27 of 
the Childl'(,11 anu Young Persons Act 1974. 

In support of this aPI.lication I say on oath: 

'1. That I. have reasonable ground to suspcc;t, and I do 511SPC;:t, 
. (5) . . that the S81d •••• .• .. •.....•...•.....•. 

of .. .3? .. ... J. .. , a child 

"it.hin the meaning of the Children ond Young 
Persons Act 197Jl, is beil1g: ill-treated (or neg](·cted in .:t m.uuwt' 

likely to cause unnecessary suffering or is living in rul 

envj ronment inju-rious to hifl pltysj calor mental heal t.b). 

2. That the grounds for my so suspect,iug are .. r. . .Q.li\-Y$3. 
.1«Q:J.tl •• Y<U:J.}.J'W. . .. 

AOr • .lQl).g. .• ;r. .. .. .Q.Q.Ql$3 • • EW-9.. .•• 
. 'tiP. J3.lll' • • .1?v-t • • •• 

. .. •• .. Qt: •• .......................... . 

3. That I have reason to believe thaI:. the said child 8w 
is ]jving (or may be found) at. ............... . 

.•........ ...••. .. ... .. ..... . 
...... ..................... . 

ignaLure of AppUc8nt . 

S,,,orn at • .......... , this • .... day of 

..... ............... , .19 7S' .. , before me: 

.... ,4-,.r. ............. ... . 
H 1 . , d,e (u,' ti"e 01 I,hl" ['(J8ep., 
01'1I,;-to"(l')i Jft ai' .. r 
i1 P e fj ce ).) • 
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........ ------------------------------------------------------------------------------------.. -

1) Full nUDlC 

2) li'tlll name of 
chil (lor YOllng 
pel'son 

3) Give arldrcstl or 
descript.ion of 
dve 11 illg house, 
building, 
aircrn! 1;, ship, 
carriage, 
vehicle, 
prcmises, or 
place 

Give allures!> or 
dcscription of 
d,,'plling hOllse, 
huil cling , 
ail'craft, ship, 
carriage, 
vehicle, 
premises, or 
pll\ce in respect 
of lhe 
,!(larch is 
{luthori,;t!(l 

TO 
Suction 7, Chilllreu anrl' YOllll1!. Persc,lls Act J97!' 

sw 663 

.. 
(1. ) MARY JANE BROWN 
•••••••••••••••••••••••••••••••••••••• III •••••••••• III •••••• III •••••••••• " • t 

I am !:Iatisf jed 011 an appli cat-ioll ill 'W"i thlg made OIL oath that there l. .. 

reasonable ground for suspec ting lhat. a chilrl ... 

namely •• WntUJ4 •• i>.{I.!l'lUCK .. STONE. •.••.•••.•..•...... , is bdl.g 

ill-trl'nted (or neglected in a manner likely to cause 

suffcri ng or is living in an Cl1VirNlIllclri. injllr:i ous to h 

physical or m<'ntal heal th) and is living (or. iK to be found) 

... 3.2 .• .. TERBACE p .. WHAB.EI!l'.I ...................... . 

This is ·co authorise you at any time or i..itnes wi th.i lJ one mon tIt 1'rolU 

the date of this warrant "to searc.h for the sai.d clJi] <l 

and ascertain whetlH'J' therc al.'c t(roulHh: for n1aldng r. compln.ini. 

under section 27 of ille Chilili·en anu YOWlg l'ursolls Aut 197! •. 

In exerciBing the authority conferred by this t you may: 

(a) Enter ond search" by force if neccsslilJ'; ......... " ....... 
.... &t .. .32 .• .. . •••••.• , •••••••• ; 

and 

(b) If in your opini.on "the chilcl is 

at riok of i1l-trE'l'ItmenL OJ' negl p c1. or llcedfl /.0 llC:' to 

protect his physical or men1;al heallh, j·cmovc the <:h1111 

uAing sllch force as lUfly lJC 

necc8sary, nnr! place him (M-tter) in a residence vlth.i.'l th<.> 

meaning of the Children and Young Persons Ant 197h. 

DalC'd at ... ............. , this .... . 
..,,,,, .•.... t , . . '1" •• • ••••••••••••• • , 19 ,) ... 

day of 

.... ................... . 
tlilMi. c l 1IIot.1:' (or <!usi.i( e of i.lll' l'd,C(, , 
01 H tJ/-s! 110)' (""I bl't" •. x (.' j e'f 
U ... Ptdicse)). 

t 

• I 

t 

I 
I 



Sta t.Clllfm t. of !Ia tc that c1d 1() or yOWlg person "'as 

removcd and placcd in a residence (for llUrposc of 

scet.ion 7 (5) of the Children and Young Persons 

I declare tha!' !'he child or young persoll • • ....... . 
. ... .................. , this 

",arran!', , .. as l'umo\·cd by mc and placed 1n a residencc (as 

spec if' ied ill the <':hildl'ell and Young I'Ul'SOllS Ae t. 197}J), 

on ... J. ... ......... . 

Signcd 

(61'sit.! bali I ./i-iocial \yoJ'lwr) 

' .. 

". 
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1) Full name 

2) Address 

3) Full name of 
the child or 
young person 
to whom the 
complaint 
relates 
Enter specific 
allegations 
being one or 
more of 
Paragraphs (a) 
to (f) section 
27 (2) of the 
Children and 
Young Persons 
Act 1974 
Full name 

*Delete if 
inapplicable 

6) Give reasons 

3 

COHPl.AI}''T THAT CIlILD OR IS TN 
OF CARE, on 

Section 27, Children and Young Persons Act 1974 

Sli 501 

I, .. Mt\ij.¥ •• . •.. ........................................ .. 
of •• ................................................... . 
• •••••••...•••••••.•• " •••••..••..••.• , a. mpm1UlR ..o.f'-tl.,a...I'41.l..c.e--40.50 a 

Soci'al Worker) 'say on oath that I reasonably believe that ••••••••• 

• ••••••. YU:t.LlAM •• .• $'J?PWL .•••••.•••••••• is a child ttn-
who is in need of care, protection, or control in that 

.. 4l(!! • .tEl. • OJ' • • 'to. • tlt'l,gJ.ectl'l.Q." • • .b.is •••••• 
••••• }'f3 • • ;t.'!. .. Att1tY. !i.qq.. • pf •.•... 
• •••• t;,pp.a.4, ................................................... . 
· .................................................................... . · .................................................................... . 

*And that the persoll to wbQm this complaint should be addressed is 

... •• ••• ••••••••••••••••••••• , a parent 

... of the child 

DQt 

• ••••••••••••••••••••••••••••••••••••••••••••• II ••••••••••••••••••••••• · .................................................................... . 
· .................................................................... . 

. . . . ................ . 
Complainant 

Sworn at •• w.-............... , this •• • • • • • •• day of 

... ................. 1915 ... , before me: 

..... . ... t: ................ . 
lie!; at;;;h (It' Justice of the 
01& llsShblloll a 



SUNHONS TO AT'PE . .'\R DEFORE i\ mIlJIIlF:'{ .\'\;1> YOUNG cOtmT 

1) Full name of 
parent or 
guardian" or 
person having 
the care of 
the child or 
young person 

2) Address 
3) Full name of 

the child or 
young person 
to whom the 
complaint 
relates 

q) Here enter the, 
specific 
allegations 
set out in the 
complaint 

5) Full name of 
the child or 
young person 
to whom the 
complaint 
relates 

Section 27, Children and Young Persons Act 974 

To r .... ... .... .. . .. .. • ......................................... .. 

occupation ...... ........................ .. 

Socia Worker) has stated on oath that 
. 3) 

she) reasonably believes that ••••• WoII-loIAM •• PA.'1!RICK. • ,sTONX ••• 
•••••••••••••••••••••••••• is a hild (or young person) who is in need 
of care, protection, or in that .. ..... 

.. • • • .1llP-A .:{91l •• .1:9. J..s.e: •• 
.4py; . Il-W .• .'1': • Pi'} l'!>.o.'l4: ••••••••••••••••••••••••.••••••• 

And that you are a parentI 
of that child euea). ' 

• •• day, the .NDTEo'1!R.. day of 
••••••• •••• ••••••• 1975 ... at ...... 1.0 .... a.m. at the 
Children and Young E rsons Court at •• •••••••••••••••••••••• 
( 't.g.th.r with .'I1:UJA¥ •• }l\'fiml\ •• ..••••...••••.•.... ). 

Dated at .. .......... : .. , this ......... day of 
.. .. ..... bJ .. 19 -:r.S--......... 

..•.•...• ... •••...........• 
Ibii IIb.'1I (.er Justice of the Peace M'. 
Regjllipap (Be. a 

(1) If you wish to have a solicitor act for you in this matter, 
you should employ one immediately. 

(2) Lack of money should not stop you approaching a solicitor as 
he will be able to tell you, amorig other things, whether you 
can have all or part of your costs paid by the Government. 

(3) If you are in any dotlbt consult a solicit6r or the Registrar 
immediately. 

J;' 

, .. ' 



.. 

_ .. _.. . .. _ .... _-_ ....... - .. __ . 
. .--
S.W.662 

SUMMONS TO APPEAR dEFORE A CHILDREN AND YOUNG PERSONS COURT 

(I) FuJI_ofpwenlot __ IM.or __ .". •• 

tIM .... of tIM doiId or JO __ • 

SectioD 27. 0dIdren aDd Young PenoDS Act 1974 

To (I) ••••••••• .•.... .......... ...................................................... .. 
v . -. . 

of (2) ..... '3.h. ..... ...... ......... ................... . 

occupation .... _ .... .. ................... .. 

A member e( tbl liQUet (or a Social Worker) has stated on oath that he (or she) 

reasonably believes that (3) .......... W.!.kb!!1.-:n ....... ....... .................... .. 

is a ch.iId (or young person) who is in need of care. protection. or control in that (4) 

... () ..... ..... ... .... ..l.\.4.S .... & ... 4 .... .. .. '!;.d.. .. 
.... ... .:!:A ... .. .... .... .. ..... .. f.. . -f 

And that you are a parent (er 8 CWBFEiieft 01 II I'ef!lllft haYing the of that chil,! 

You are summoned to appear on ... day. the .. N.\'t:\:JIray of .... 

]9 .. at ....... .t3? ...... a.m. at the Children and Young Persons Court at ... .. .. r.:.1 
(*together with (') ....... ...... .. ...... t c) "'- e. 

at ..... w...b&:< .. f.::1<./; .............. this .... ft.!::!:. day of ... .... 19.$..9 

Notice to person summoned: 

(p.e-......................................................................................... 
DlstriGl Court }IIdse (or Justice of the Peace lit 

Reairtru not beiRS a eOAltiWlc) 

(I) If you wish to !me a solicitor act fOf you in this matter. you should employ one 

(2) Lack of moDe)' should not stop you approaching a solicitor as he will be able to tell you, 
lIIIonS otber thlDP. whether you can have all or part of yOUl costs paid by the Go¥ettunenl. 

(3) lfyou are in any doubt consult a solicitor or the Registrar Immediately . 



stATEMENT OF SERVICE .. 
This document was served by me· by delivering a copy of the same to derendant 

personally at ••.. 3 .. 6. ... ...... .. .. .• T..; ......... . 
($bow 11111l1li4_ if' 114\Sfen r_ lhatill _111.) 

on the •••••.••••.•• f."..!l!. ............. 4ay of •........•• cI..'! .. y. .. ................. 19 .... 9. .. (1. 

················· .. ··················=··,7· .. ···· .. ........................................................................ . 
Officer of the Court ........ .... J.. ..... . 
Constable at ................................................................................ . 

Wllere ....... by dell........ nus document was served by me by delivering a copy of the same for the defendant 10. __ bet or r.lllily. 

on the ............ day of ........................................ 19 .......... at ................................................ . 
. (Show filii ..w- If It dur- 110m dill ill _) 

.............................................. his usual place of reside with ................................................... .. 

the • .................................................... of the said defendant, residing witq the defendant 

and appearing to be over the age of 18 years. 

Officer of the Court ............................................................ .. 

ConStable at ........................................................................ . 

·Fa,her. mother. wife. husband. child. bto!hor.sIs'er.lWf·brother OlIWf.er. 

AFFlDA VIT OF SERVICE 

I, ........................................................................................ .. 

of ..................................................................................... _ •••••••• (Occupation), do SIIIIIIU' thIIt 

I served ....... _ ........ _ ...................................................................................... _ ...................... .. 

with a summons. a true copy of which is within written by delivering the same to 

personally at ........................................................................ . 

on the .................................. day of ............................................................ 19 ........... . 

Signature of Deponent: .............................................................................................. .. 

Sworn at ............................................... this ........... _ day of ..................... ................... 19. -

before me: 

Ileal&trar. 
JIIItlce orlbe Pace. 

534410-1000 pads/9/80 UK 
of tbe Sup_ Court. 

, 

,. ..... 
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" 

on 
tty 

Wher. by 
d.lI to 
.uber of fallfly 

. . 
STATEHeUT OF SERVICE 

This wns served by me by a copy 
the defendant perconall;}r at 

on -tl1e ................ .. .. .. .... • .. .. •• day' of...................... .................. 19 .................... .. 

.. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .... .. ............................................ .. 

Officer of the Court 
COllstable at....................................... .. ........................................ .. 

This document was served by me by elivering a copy of the same for 

the de! endall t on th.e .................... .................. day of ............................................ .. 

19 .................. .. 

hiB usual 

tlle . * .................................... .. ...... " ...................................................... of tlle said 

defendant, residing wi the defendant and appearing to be over the 
age of 18 years 

Officer of th 
................................................................................... 

Constable at ............................................................................ .. 

* Father, mother wife, husband, child, sister, half-
brother or h -sister. 

OF SERVICE 

1t.1. ", .. (Occupation), do swear that 

, , , vJltt;JNI,,,, .. , . , . '.' , ....... , .......... . 

with a suminons a true copy of which is ... ,i thin written by deliYeri,.'; -::::? 

o him personally at I.f. .. ,P.I!!!I!,( .. 
e ••• b.F.1JI ........ day of .... • M"ftl8.f.(( ............ 197..f ... . 

of Deponent:, ••. .. ,., ... , ......... . 
storn at •• ..... this ••• P.l.f.1J:I. .. day of •• .. . 

19:7>- ..••••.. before me: • • ..... ...... , ....... . 

on 

Resht;pa;r 
Jus tice of the Peace 

fill thfil cQWM 



c--, 

, 
" 

" t, 

" 

(I) FaD N .... 

(l) Name of lafar ....... 
or compJalaut 

(4) Nan", or ,kormdlDl 

To:(t) 

of:(2) 

SUMMONS TO WITNESS 

MAVIS JEAN HENSHAW 

30 KAHIKlTERE TERRACE, WHAREITI 
HOUSEWIFE 

S.P6 

you ARE SUMMONED at the request of the 

appear as a witness at the 

CHILDREN AND YOUNG PERSONS COURT at WHAREITI 

on TUBS day the NINETH day of NOVEMBER 1975 • at 10 a.m. 

, and on such other days as may be directed by the Court to give evidence in 

respect of a "C1m'ge"'1:Jf/cornplaint that (particulars of charge or complaint) 
WILLIAM PATRICK STONE is being neglected or is likely 
to be neglected and his mother is failing to exercise 
the duty and care of parenthood. 

-Ia.i4-,I made by!) 
against(4) 

MARY JANE JONES 
VIRGINIA. ANNE STONE 

You are required to bring with you and produce (specify what is to be 

Dated at 
19;-;. 

Justice oj the Peace. 
R,§irit.lk". 

this 



/ 'J 
I 
) 

, ,., 
(, .... 

1) Name 

2) Name of school 
3) Address 

4) Full name of 
child or 
young person 

APPLICATION FOR DEPOR'!' OF PRIN'CJrAL OR HEAD 

Department of Social Welfare, 
P.O. Box . . ••••••••••••••• , 
• '!iMW J:1A •.•.••.....•• ••.• 
l'Ilone •. .............. . 
• • • • 11. ...•.... 19 1? 

To t. •.•.•••.• 
Principal (or Head Teacher) 
(2) MILNE STREET SCHOOL ..................................................... 

... . •. .•................. 

to section 41 (5) of the Children and Young Persons Act 
1974, I hereby make application for a written report in the form 
enclosed herewith (or set out on the back of this form) in respect 
of .... ... .................. who is being 
deal t with by the Children and Young Persons Court. 

Your report is required for the guidance of the and for my 
assistance in completing my report to the Court. 

Under the Act it is your duty to supply such a report as will 
inform the Court of the child's (or young person's) intellectual 
capacity, scholastic performance, and behaviour. The report should 
also give such other details as may prove helpful to the Court in 
reaching a decision about the child or young person. 

Your report will be attached to my own report to the Court and in 
this way will be shown to the parents or guardians of the above-
named and to any solicitor or counsel appearing for the child or 
young person or those parents or guardians. The Court may also 
order that a copy be sho'>'l1 to the child or yowlg persoll. 

You may, if you wish, attend the Court hearing. This hearing will 
be at ....... 1.Q .... a.m. on ...... .. day, the day of 
......... W9;l.!l:?'!' ............... 19 1;> ..... in the Children and 

Young Persons Court at ••• ... .- ............. . 

I shall disC'uss the cas;! personally ',..-ith you as soon as possible, 
but if you want further information in the meantime please get in 
touch wi th me. 

......... . 
Social \;orker 



1) F\lll name of 
school 

2) Full name of 
child or 
young persoll 

3) Full name of 
Social Worker 

REPORT OF PIlTNGTPAL (on HEI\D TEACITEn) 

of ••••••••••••••••••• ,.,., •••••••••••• , 

Concerning ••• .••••••••••• , ••.•••••••••••• 
Date of birth: .. ................ .. 

Date of enrolment: ,,", Jlt ... Date left: •••••••••• ,. 
Present (or last) class: ••••••••• 

. Attendance this year ./AIr .. ; Last year f'"'.; Any truancy? 1M ... 
t days present: 1.(". t days present: . 

t days school open: t days school open: 

School progress, having regard to age and intelligence (including 

comment on intelll"ctualt;a acity), 
. h. AI, .. . .1((1 •••• 

" .. Pff./rttt .:J.in ,,!-9 .......................................... , 
. Heal includinlJ tion, sifht, and hearing: .. . 

. .A'J4I .. 4tMi . ./uA<''!J' . ............................ , ....... . 
. Be,haViOl out-of-school if known): ... .. t· tb../i.,.I'tl"'"./';f.nr t::f . 

Athtude to school work: •• f"" .. .. . .. 
Af,UINO".,...JJ. Ie , '.t 

Atti tude to teachers: •• . . ./J..!. . . (f. ... : ........ . 
Attitude to rec,reation and sport,: 

Interest or participation in other activities, e.g., cultural or hobby 
pursui ts: •••• Jl.A .. , .. .. ,;,/",f'is. I,,., .......... . 
Relationships with other children and adults: f4. Nt. 

Standard of care, clothing, and appearance: •• 

Comment on any reasons/iven for anl absence from 
school: .U.(I.-.JI" Jt{. Pll. A./P.., .'K.tMOMjl. . . "PI:. "J"'t" , 
General including any observations you can make about home 
circumstances, control, home and school relationships, undue changes 
ofL)Chooli/etc. (please continue on a separate sheet if you. wish): , 

.. r/{"t d7,: .. o/.f!.f4r .. ' .1:';'<. fit-.. .. 
!'. I ... flff . P.<r.yI:t.l. .. 6. . ....... l.t.;£!, .. Ju-Jll{(IfI .. 
f ,...,lINOcfl. (3) 

This report was ipplied for by ••••• MISS •• .MA.i.Y • • .JAB •• BROWN ••••• , 
a Social Worker, in a written request dated ••• 1. •. 75., .... and made 
under section (5) of the Children and Young Persons Act 197q • 

.. .............. . 
Principal (or Head Teacher) 

Date . 7/'1 .... .... . 



/ 

( 
, r 

1;0 ••••• 

Name of child or 
you."l6 person 

Addres3 

FiCUfi'E 7 

OR::>ER FOR (1) COf.:PE!lSATICn 03. RE::'!'I'i'trnCx 
TO BE 1-:.<\1):::, ca (2) Ot' OR 

?O:lFZlTUR?: OF PRQP:::P..TI TO TilE 

The Children and Yeung Persons Act - 1974 
Section 31 (1)(e)-(g), Section 36 (1)(e)-(c) 

sw 668 

.•.•...... •• •.• ............................. . of 

..••••.•.•. .51 ••• •• RQ.w., ••. ..................... . 
(hereinafter referred to a.s "the said child or young person") 

has this day been brought before the Children and Young Persons 
Court at ••• ........... .. 

(1) t.: (2) Delete () , . 
tho 5 to. tement which 1 4M!"!:eli ••••••••••••••••••••••••••••••••••• 
is inappropriate 

*(3) Identify the 
ps,roZruph (a)-(f) 
under l:hich COlli-
plaint is made 

*(4) Delete words 
not required 

... (5) Ra1::e of 
persen, (r.arent, 
gt.lard.ian) child 
or young person 
to order is 
d i:'E!ctecl 

(c) sr.ction{s) 
not plic!'!..ble 

.......•••.•.•...•...•.••.•.•..•............................... 
(2) on a co!:mlaint that he is in need of care control 

the meaning of Subsection 2, paragraph ... (t.h •.••••••• 
Section 27 of the Children and Younc Act, 1974. 

AND I have heardt and determined the co:nplQ.int/ .. lI-(4) 
and such *(4) has becn proved to my 

AND T1TE:E:REAS I am satisfied that a Social hAs hAd the oppor-
tunity to in,estigate the circumstances of the case and to repo=t 
thereon to the Court. 

it has been proved to my satisfaction that the said 
child or yeung person was born on the ••• .............• 
day of .... •• 

(6) 

(6) 

THZP..E:!'ORE, I do order that YfAm ... •• 
pay to •• of MJ;1i. •• 
the SUtl of ••• A<>Q.QP ........ by way of compensation (or 
resti tution) for loss or dal!\3.ge to proJlerty. ' . 

................................... of ....................................... ". 
e .................................. "." .. .. .... " ......... " ..... , , , , ...... , ..... , , , ...... , , , , , ................................... .. 

. . . .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .... .. .. .. . .. .. . . .. 
Given under my hand at the Children and Younc Ferso.:w Court at 
••.. ........ this day of 191? 

ii.B. ,'. certified of t!)is order must 
be forO/arded b:; the ROF,istrar to the 
ll_·ar..:et Director of Social ·"'tllfare. 

Hae;is tra toe :lU -to cxerci se 
jurisdiction 01' :l Chilo1"cm ar.d. 
'{ oung Per::; onn Court 



(S':ction 31 D) 36(6) C::Udrcn and Youne 
Per:JonrJ .Act 1974) 

C&{.!'.C. Ho. ./19 

'1'0: E'lery (lnd 30cial 
and to: Tee ;:)ircctor, :Jt!partment of Social · ... ·aHare at •• ••••••••• 

"r child 
0)' :ro" .... ng pC;r'.Jon • •••• !y;IJ.:ym •• ••• ..• :' •...•••.•••••... , .•......••• 

· .............................................................. . 
. (hereinllfter referred to a.s "the oaid child or yo-me IlCrnon"), 
h:'ls thi::: brouglt before the Children and Yo-.. mc Persons 
Co-J.rt at .•.....• .•••••.••.•...•....•••• •.....••.....•••• 

I 

(1) & (2) Delete (1) ••••.•.......•.............•• 
the which 
i.e no t applicable ....••.......................................................• 

(;;) Insert 
(;:1.)-(::) as 
apFl'oj,.l:'il'l. te 

(4) Specific 
}X1ra{,'l"nph (s) 

· ............................................................ . 
. (2) on a. complaint that he is in need of protection or 
con trol thin th e meaning of paro.gra plS • {'./) .(.a ) .•. , b ) ..•.•• 
Subsection 2 Section 27 Children and YO'o.lllC Persons Act 1974 
in that (4) 

The hearing of the cho.r/;c(complaint) has been postponcd and the 
said child or young person shall be in tho custody of the Director 
General of Social Helfal'G for the period or tho postponemont. 

I direct yO'J. the, sc.id (Zocial to deliver the 
said child or young person to the Director of the Departnent of 
Social \':ello.ra a.t •••• ........... nr.d yO'Il the said 
Director to receive the so.ld child or younc person 
custody and detain him in a residence until ••••.•••. da..x, 
the •• .sEVEN.'tll... day of ..... ................. •• 
when you :!re required to bring him to the Child:'en and Young 
Peroons Court at .YWAnl.'n .... c..t ......... 1.Q ........ a.:::./'P':'I:I". 
anSt,cr further to the charge(s) (or, so that the complaillt may' 
bo 

!{,aC'i s tra to 
JwetlCG 61 tAb 

I 



, \ 
( I 

'f.' 

:: o •••••• 

of Person 
to whom complaint 
has bean addressed 
Addreos 

Occ'J.JXltion 

Name ot child or 
Youne Pers on 

'11'(1) Insert (o.)-(f) 
EtS' appropriate 

*(2) Name ot person 
to llhom complaint ' 
ha& been addressed 
or child or young 

named above 

CRDBR REQUTRI!:G l'ER:30n (TO 'lHmr CONPlAIJrr 
OR CHllJl CR YOmIe PEnSe:. oro \; HOM 

, IT TO cm:£: n:::FonE COURT, IF CALLED 
Ul'crr ilITHm T',m YEAP.z 

The Children and Young Porsono Act - ,1974 
S.31 (1) (c) , , 

s. ",ol. GG·3 

..•........... .. .. ••••••••••••••••••• 0- ........ of 

, •••••••••••• 0 ?7P • •• •• J'o • ••.••. o ••••••••••• 

. •••••••••••• • eJi:A]; • • {\'::>.Ei:te7'AAT ............................... . 
bas been brought before ,this Court' on'a complaint that 

••••••••••••• •• ••• I".: .....•..•..........•.•• 
(hereinafter referred to as "the said child or young person") 

is in need of care, protectiop qr control with tho meaning of 
subsection 2 taracrnph "!'l) .. ..... , Section 27 of the 
Children and YOtUlg Persons Act, 1974, in that 

,-9t • •• wi'JilUIJ.. tM j;t\e ••• •. .•. 
Ie ••••••••••••••••• 

.A}."D tlHEREAS I have heard and determined the complaint and such 
complaint has been proved to satisfaction. 

AND WEREAS I am satisfied that a Social ',:orker bas had an 
opportunity to investigate the circumstances of the case nnd 
to report thereon to the Court. 

NOW, TIlEREFORE, I do hereby 'order that •• 
come before the Children and Young Court if called upon 
within two years from todayls dnte so that-the Court mlly take 
further action under Section 31 of the'Children and Young Persons 
Act, 1974. . 

, Given u.''lder my hand at the Children and Young Persons Court at 
•••• ..... this of •••••• .wJi"X ••••••• 

Mar,iotrate authorised to 
exorcioe jurisdiction of a 
Children and Young Fersons 
Court 

A certified copy of this order munt be fonlarded by the 
Registrar to the neareot Director of Socinl-Wclfare 



No ••••• 

N ... ., Y","II 
Per.OII 

Addt-t" 

ORDER. REQUIRING YOUNG PERSON (CHARGED WITH 
AN OFFENCE) TO COME BEFORE COURT IF CALLED 

UPON WITHIN 12 MONTHS 

The Children and Persons AC.t - 1974 
S.;6 (1) (h) 

•........ .• w.x. • • • • • • • • • • • • • • • • • • • • • • . • • • . . •. 0 f 

•.•••.•.• •• JIiIs..!J1 ••• S.Tm:!" •••••••••••••••••••.•••••••.••••• 
••••••••• •••••••••••••••••••••••••••••••••• •••• : •. 

(hereinafter referred to as "the said young person") 

has this day been b:r;'()ugh"t before the Children and Young 
Persons Court at • •••••••••• charged with the 
offence of . . 
••••••••••• Afl A .....•.......•.•...•...... 
•....•.......•...••.•...••.•......................•........ 

. AND WHEREAS I have heard and dete:rmined the charge and such 
charge has. to my satisfaction. 

. . 
AND I am. satisfied that a Social. Worker has had the 
opportuni ty to investigate the circumstances of the case and 
report thereon to the Court. 

AND WHEREAS it has been proved to' my satisfaction that the 
said young person ."was born on the •• • •• day of .J.t.1t\F. •• 
19 .6Q •• 

NOW, THEREFORE, I do hereby order that the said young person 
come before the Children and Young Persons Court if called 
upon wi thin twelve ( 12) months' from today' s date so that 
the Court may take further action under Section ;6 of the 
Children and Young.Persons Act, 1974. . 

Given under my hand at the Children and Young Persons Court 
at .'ffJAJlU'lI •••••• this day of • ••••• 19.J!l •• 

y<t:::. t 

MiRsU4fe exer-
cise jurisdiction in a Children 
and Young Persons Court 

!i.:lh A certified copy of this order must be forthwith forwarded 
by the Registrar,' to the nearest Director of Social Welfare. 

.. • 



" 

"('... 
r 

••••• 

r;aoo of child or 
, youllg l'Cl'Son 

Delete the 
,·;}t!.cU :'s 

not 

(:;) En.ter . 
(0)-( rl l'.s 
tLprrcpr':":lte 
(4) the 

not 

(5) Bnter 
,'lddi tior.a.l 
cO:J.di t':'or.s of 
supervision 
(if ar.y). 

O!lDER pU.cn:G CliII..D OR I'ZRSo!f 
li::DBR SUP!!;R'fI:=nC;T OF A SOC! AL 
Tho Children' llnd l'ersons Act 1974 

sw 507 

• •••...• • W.A:llm .. JllSBPH. .• 8TEYEliS. • .. . . . . • . • . . . • . . . . . . . . • . •• of 

• ••..••.• 5j ••. CaAllKG!r .. .:R04.l> ..... ••..•.•..••.•..•. 
(hereir.a.fter referred to as "the-said child or yOUl".g :person"), 
has this day been broUbht before the Children and You.'ig l'eroor..3 
Court at: 

• •••.••• -•••• •••.••••• " •.••.••••••••••.•••••.....•••• 

( •••••••••••• : ••••••••••••••••• · ............... .............................................. . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
(2) on a complaint that he is in need of care, protection or 
cor.trol within the meaning of Subsection 2 paraeraph (3) 
Section 27 of the Children and Young Persons Act 1974 

AND l;1IIErrEAS I have heard ond determined (4) the charge (coillPl'lint) 
has been proved to my satisfaction: 

AND vITIEREAS I am satisfied that a Social :has investie;atcd 
the case and reported thereon to the Court: 

Alm it has been proved to my sa tisfnction that the said 
child or born on the ••• • • .• . . . .• day 

.. of" •••••• • • • • • •• 1 97 ':J • •• 

TRERL""'FORE, I do hereby plnce the said child or rOtL'1f.'; pe't'son 
under the supervision of a Social Department of Social 

at ..•.... . ••.•••••........•..••... 11 ••••••••••• 

for tho poriod from the •• day of •• J\ijQ-t)'S:r •••••••••• 
197;> ••• to the •.•.• day of ........... 
For statutory conditions of supervision see 
( 5 ) ••• •• lif.I, •................. " .... ' .......................... . 
••••...•••••••..••....•.••...........•....••.......... ....... 
Given under my hand at the Children and Your.£: Persons Court at 

• •• ••••• this day of ....... 197;> ••• 

to 
cxcr.::i.oe juridiction in l1. 
Children and 7. Oll.'lC Person!! 
Court 

:, ct;)rtified copy of this ordc:!.' 'wet be forthwith by the !lei;i.-.d.r:!:r' to 
the nearcnt 'Oirectol', Dapnrtment of ',:clt'are. 



, 
( 1) Fa ther or 
mother or 
parents or 
guardinn 

(1) Father or 
mother or 
parents or 
guardian 

(,aUR£ IOCb) 

This document was served by me by delivering a copy of fte S3.me to 

.... the (1) ••• HAr'ft.'«. . ... . . . . .. of the 
within-mentioned child or YOUllt person personally at •••••••••••• 
•• •• &'!P.4. iJ.1f1}(l.4! T.I ••••• ••••••••.••..•..•••••• 
on the .... //9. 'tP. . . . . . .. day of •••• • $To . . . • • • • • •• 1 91.r.. • 

.... 4/.:. ..... 
Officer oro the Court 

Constable at .... 
STATE!:ENT SERVICE BY REG!STERED POST 

This °document was served by sending a copy of the same to ••••••• 
•••••••.••••••••••••••••...•••..•.. .•. the (1) •••..•••••••••.•• 
of the within-mentioned child or young person by registered letter 
and attached is a receipt for such registered letter purporting to 
be signed by the said .......... < ••••••••••••••••••••••••••••••••••• 

on the ••••••••••••••••• day of ••••••••••••••••••• 19 ••••• 

•••.•...•........................ 
Officer of the Court 

CONDITIONS OF SUPERVISION 

The following extract (Section 46) of the Children and Young Persona 
Act 1974 sets out the statutory comitions which apply to this 
Supervision Order. 

46. Conditions of supervisions order - (1) Where any young person.q 
is placed under the supervision of a Social T,forker, the follolring 
conditions shall apply:-
(a) Any Social. may, at all reasonable times, visit and enter 

the building or place in which tho young pe::.-son is living; 
(b) The YOUXl8 person shall report to the Social under 

supervision he is, as and when he is requi:red·to do so by the 
Social 'Ilorker; 

(0) Be shall not reside at an address that is not approved by the 
Social 

(d) He shall not continue in any employment or continue to ex::ga.ge 
in any occup:;s.tion, that is not approved by the Socia.l :iorker; 

(e) The young person shall ensure that the Cif'ficor in charge of the 
local of'.fi ce of' the Department knows at all times of the address 
at which the young person is residing for the time being; 

(f) He shall not associate with any apecified :person, or with persons 
of' any specified class, with lfh02 the Social 'i:orker has, in lIr-riting, 
warned hin not to associate. 

(2) lihere any .£hill is pla'ced ".lllder the supervision of a Social ',Jorker 
the following conditions shall apply:-
(a) 

(b) 

(c) 

(d) 

.'l.ny Socisl J1!D.y at all reasonable times, viSit and enter the 
building or place in which the child is l:iving; 
The child shnl1 report to the Social iiorker under'whose supervision 
he is, ae ar.J: when he is required to do so by the Social ',:orker; 
Ho shall not reside at an cddress that is not approved by the 30cilll 
'dorker; 
The parents or guardia..'l or ],16rson having tho care of the child shall 
ensure tho. t the ot'ficer ill of 0 \;ile local office of the tepartroent 
knows at all ticcs :>f the !3.ddress at which the child loS for 
the being. 

",I 



(, 

· Fiauft£ 1/ 
No... ••.. 

Name of Parent 

ORDER PROVIDTITG FOR CmmeELLIYO FOR 
PARENT OR PERSOn HAVING Cl.RE OF CHILD 

OR YOUlm PERSON 

Children and Persons Act - 1974 
S.31 (1) lh) 

or guardian or 
person caring for 
child or young 
person .............. •• UM .. . .......................... .................................... of 

Address 

Occupation 

Name of child 
or young person 

*Name of Person 

.............. .......... ,?-... . .... .... ................................... .. 
HOUSEWIFE ......•.•.........•.•••.•...•..•.•••..................................... 

is the parent or or person having care of 

.......................... ... .... ............................................................. .. 
(hereinafter referred to as "the said child or yc)'.mg person") 

and against whom a complaint (under Section 27 of the Childrerl and Young 
Persons Act, 1974) has been made .that the said child or youne person is 
in need of care, protection or control. . 

AIID WHEREAS I have heard and determined the complaint, and such complaint 
has been proved to my satisfaction. 

MTD l;1HER3AS I have found that the parent or person having care of the 
said child or young is in need of assistant ir. the 
of the said child or young person. 

NOW, I do hereby order that the Director-Genernl of Social 
Welfare arrange through his Director at •• .......• for a 
Social or other suitable person to see ! ... Y.I.<U::rS'U ••.••••••• 

•• ••••••• for the purpose of providing assist3nce by 
of counselor advice, to overcome the problems exporienced in the 
upbringing of the said child or young person. 

Given under r::;y hand at the Children and Young Persons Court at 
•• •••••••••• this •• 1fmE.'1;ij ••• day of •• ..... 1975 •• 

Magistrate authcrised to 
jurisdiction in a Children and 
Young Persens Court. 

lWh. A certified copy of this order lIlUSt be fo::.-thwi th fortlarded bY' the 
Registrar to the Jirector of 30cial Welfare a.t the loca'!.icn 
specified above. , 

\ 



Nut of thUd If' 
young ",raon 

Addr ... 

(1' (z) D.l.te 
the .t.t ... nt .hica 
i. fn."lfcabl. 

(,) Del,te the wordt 
not required 

(4).Enter (.)-(1) 
as approrrht. 

No •••••••••••••••• 

01lDER PLACING CHILD OR YotIBG PERSON llmlER THE 
GtTA1!DIANSBIP OF THE Dll'mcTcm-GENERAL 

Children and Young Pereons .Act 1974 

S.W.506 

· •.•••••. ••• •• •••••..••.•••••••.••••.....••••.• of 

· .....•. .. .. ••• •••••••••••••••••••• 
(hereina£tet'referred to as "the said child or young person") has this 
day been brOU8ht before the Children and Young Persons Court 

••••••••••• ••••••••••••••••••••••••••••••••••••••.••••••••••• 

(1) ••••••••••••••••••••••••••••••••••••••• 

· .................................................................... . 
............. , ........•.•.•••..••..•.......•.......•.............•..... 
(2) on a oomplaint that he (3) is in need of care, or oontrol 
within the meaning of subsection 2, (4) section 27 

... 
48.) and YOUllg 

Persons Aot 1974 
1 . 

AJj]) WHEREAS I have heard and determined (3) the 
such (complaint) has been proved to l1IY satisfaction· .... 

AND WBEREA.S I ft satisfied that a Sooial WoUer has ilIvest!gated the 
ciraumstances of the case and re:w;-ted· :thereon to the Court: 

AJj]) l,tlBEElEAS i t been proved to l1IY satisfaction that the said 

child or yOUllg person was born on THJll.!J!IEm dq of • ..IA.NlJARY ••••••••••• 
19.11 ..•••. 
lOW, !1!BEREJi'OIIE, I do hereby place the said child or yOllllg person under 
the guardianship of the Director-General of Sooial Welfare under the 
provisions of Section 31 (i)(d)(i) of the Children and YOUllg Persons Act 
1974 . 
.AND in acoordanoe with section 98 of the Act I hereby speoify age 

of the said ch1ld or YOllllg person to be .... yea:tSand •• ••• months 

Given under 1I1Y band at the Children and YOUZIg Persons Court 

at •••••• ••..••............•. 
this ...•••. dq of ••• •... 19J.5. ••••••• . 

...................... K>; 2.: ..... ............. . 
Meg1strate authorised to exeroise jurisdiotion in a Children 
and Young Persons Court 

N,B. A oertified copy of this must be forthwith forwarded by the 
Registrar to the nearest Direotor of Sooial Welfare. 

, 



C:rTLDREH .'LID CCU.!lT 

Children and Y CUDC' Pers OilS Act 1 974 

Section 15(2) 

Direction to Complllinant to report details- at' complnint to Childrona 
Board. 

To MARY JANE BROWN (C ompla'ino.nt) 

! . 
'DEPT OF SOCIAL WELFARE 
WliARBITI 

NalOO of Child •• lUN.<lI •• :r.A.IA.PIlU . . . . • • • • Birth da tc •• .25121£4 . ....... . 

Address · .1 ... .•....•. 
· ............... . 
· .......................... . 

l:ame of Parent or Person against whom cOlI:plaint lU'.3 been proved: 

· .. W.:UUWl .. . '.t'.uA:eun 

The above named child appeared before this Court on 3 .. . •• • 1.975. 
the subject of yom' coltplaint under Section 27 of the Children and Youne 
Persons Act 1974. The Hagistratc on findi:lg the cot:lplaint proved, dircc-;ed 
that you report the details of the conplnint to the Children3 in 
order that the Boa!'d rw.y deal liit!1 the matter. 

RegiDtrs.r 
Children 
(Place) .....• 



tTo be COIIp'tte(/ by "'tlfar:e /lfnc.' 

Th,. chHl'. fa DII'IVN I to lb. Oepartlr.nt S.II. lI.gfster "0: I '---.....,,.----1 

PREY I OUS NOT! CE 

Q.!!! 
10/74 WHAREITI 

Reason for notfce Outco .. 

THEFT (2) FINE $50 

(for Director of Social lIelfare) Oat.: 15/11/75 

Ha .. of Board: WHAREITI location: WHABEITI._ 
Action initiat.d by Pollc. * 

Date of first auting: 20 / 11 /75 /11 /75 
lIere the parents present at any aeeting? Y.s/tffr* 

Ode of last ... ting: 20 
lias the chflc17 s.v. report requested? "-,/1.1,, * 

Board's final disposal d.tails): 
S.15(7) (a) 

(b) 
(c) 
(d) RECOMMENDED COMPLAINT ACTION UNDER S.27( 2)(f) 

S.15(9) 

CHllORE'l & YOUNG PERSONS COURT 'Iaae of Court: WHAREITI 
Date of first hearing: 30 I 11 / 75 Oat. of last hearing: 30 I 11 / 75 
Vas the child in S.W. custody during any adjournl.nts/postpor.ment7 -¥wsfNo * 
NUllb.r of adjournm.nts/postpone .. Ria: Nil 
Coaplaint: C.&Y .P. Act 1974 Section: 27 Subsection: 2 Para: f 
Offences! 

TYp, of off,Rce 

Plea of Guilty? YesPM-* legal represeRtatiolt? Yes",*,,* legal Aid? ¥nINo * 
S.II. reco.endatfoR: SUPERVISION 12. 

Final disposal (details): 
. SUPERVISION 12 MONTEIS 

,Dj'Dl8.l .. d. und.r C.&Y.P. Act 1974 

MAGISTRATe'S COURT OR SUPREME COURT 
Reuon for referral: 
Final di'posal (details): 

Sectfon: 31 (1) (4) 

'I.a. of Court: 
Oat. of final hearing: /. / 

of 

I I 

Disposal aade under Act 19 S.ction: 

S.II. Oistrfct: WHAREITI 
S.II. aerial no. 1074 

*O.let. whichever not aoolieable 



.,,) 

,.. 
( 
I. 

\ /" 

fie: utle: 

Form S.W. 618 

CHILDREN AND YOUNG PERSONS COUR':!.', 

_ .. .... ____ .. _ ....... _ ........ . 

.. _ .... 2Q ... ........ _ .... ___ .. : .. J 9.7.5. 

'. , 
1m R. J •. . . . 
51 CHAUNCEY . ROll),. 

; .... " 

WHAREITI. 
,. " 

") . . ":. " 

Today your child ............... JYAl1jE ..... ..... S!tE1l&NS ................................................... was 
placed under the supervision of a Social Worker for ..... ONE ..... year(s; and this information in the 
form of a legal order will be sent to you later. • 

During the period of supervision, any instructions of the Social Worker, or any conditions 
imposed by that officer, must be complied with. If the Social Worker is not satisfied with your 
child's conduct, or with living conditions, your child may again be brought before the Court. 

If this should happen, the chUd could possibly be taken away from home, a step best avoided by 
your co-operation with the Social Worker in the interests of the child. 

Legislation provides for a right of appeal against the Order, and should you wish to exercise this 
right, I suggest you consult a solicitor immediately. 



!4:RS V. A. STONE, 
32 KAHIKlTERE 
'ffllAREITI. 

DEAR MRS STONE, 

Form S.W. 619 

CHILDREN AND XOUNG: PERSONS COURT, 

" ...... Jn1A.iiI:I!I ................. " ....... """",, .. . 

Today your child ............... W1LLUM ..... J;>A:flUC.lt" ... ...... " .. :" ........................... was placed 
under the guardianship of the Director-General of Social- Welfare and this information in the' 

" 

. form of an official order will be sent to you later. This means that your child is now a State 
• ward, and that the Director-General has become the sole guardian, to the exclusion of all 

others. ' 

The Director-General's gu'ardianship can legally continue until your child is 20 years of 
age, but in practice discharge from the Director-General' scare usu:-llly takes place when 
behaviour, and ho,!!e conditions seem to justify this step, or when the young person 
concerned seems financially and otherwise responsible. The Department of Social Welfare 
will welcome your co-operation to this end. 

Legislation provides for a right of appeal against this decision now, and for a right of 
review of the Order after 12 months fronl the making of it. Should you wish to exercise the 
right of appeal, I suggest you consult a solicitor immediately. 

Deputy Registrar. 



(I, -'. 
.( 

r 
I; 

·(t) 

(2) 

(,) 

( It) 

(5) 

Full name 

Address 

Full name of 
child or young 
person to whom 
the complaint 
relates 

Enter name of 
child, young 
person, parent, 
guardian, or 
person having 
care of the child 
or young person 
as the case may 
be 

Enter specific 
allegations being 

COMPLAINT THAT THERE HAS BEEN FAILURE TO OBSERVE 
CONDITIONS OF A· SUPERVISION ORDER 

Section 48, Children and Young Persons Act 1974 

S.W. 669 

I, ••••• mx .. .. l3RQvtJ1 •••••••••••••••••••••••••••••••••• 
of 'II •••• ..........•....•............................ , 
a Social Worker, say on oath that I reasonably believe that 

... . )'lAm .. . •• ................... : ........... . 
is a child penol!) who was placed under the supervision 

of a Social Worker by order of the Children and Young Persons 

Court at •• ••••••••••••• on the day of ....... . 
(4) ... .. • ... 1975... and that ...... Vi4m .. olPMl;f.I ........ 

••••• •••••••• " •••• has failed to comply with the 
conditions of that order in that .. •••. 

.'liO. A AJIQfDy.e.4. of .. ". . 

•••• 
Ae .. •••••••••••••••••••••••••••••••••••••••••••••••• 

one or more •••••..••...••.•••••.•...••••••.••••••••...••..••••.•••...•....•• 
specific breaches 
of anyone or more *And that the person to whom this complaint should be addressed 
of the conditions . (1) 'Oo.nlJll'v !:!1T1'Ii',,,.,lJQ . 

f th S .. 18 ......... ¥ .. 'A ....... .... 1 •• ...... '.., •••••••••••••••••••• a parent o e 
Order ••• of that child E-or 

)"Otmg pet s'Oftt· 

Grpeftftftt"'fta. ing 

* •• 

.... 

(6) Give reasons (6) · ............................................................... . 
*Delete if 

:!.r.applicnble 
· ............................................................... . · ............................................................... . 
...•........ ...... : .. 

Sworn at ... ....... , this ...... day of 

• • • • • • . . . . . • . . . • . . . • . .• 19 ·7.4. .. me 

........ .. ............ . 
Justice of the Peace, 

or Beg;stror (not beiDi , oonstebJe ») 
1 



• 

stJH!olONS TO APPEAR BEFORE A CHILDREN. AND YOUNG P.!:RSONS COURT 
ON FAILURE TO OBSERVE CONDITIONS OF A. SUPERVISION ORDER 

s.w. 670 

( 1) Full llame 
(2)· Address and 

occupation 

(3) Enter full name 
of child or 
young person if 

(4) Enter the specific 
allegations set 
out in the 
complaint 

*Delete if 
inapplicable 

Section Children and Young Persons Act 1974 

( ) . . 
To • •••••• •• ••••••••••••••••••••••• ; ••••••••• 
of ••.•• 53 .. . •• ••• •• , •••.••••••••••••••• 

By order of the Children and Young Persons Court. at •• ••••• 
• • • • • • • • • • • • •• made. on the •• 20'1'H.. day. of •• • • • • • • • •• 1970 J 

.... YlA.I:Im •• •• S'l'E.VlmS ••••••••••••••• 'wetoe/was placed 
under the supervision of a Social Worker on the conditions set out 
in that order. -

A Social Worker has stated on oath she) reasonably 
believes .. VUYliE •• JOSEW •• ••••••••• a.a.../has 
failed to comply with the. conditions of that order in that 

••• ),fJ. f$'.E\t.Q.j.p,g .e:t • .a.nll.. f'At.lleea. .to.laa;'le. a. .J!ea1d.ew.oe •••. 
• •• Q:\ •• AA • •• lJ.;J.P •• AlZe. knaW:tl ••••••••••• 

• iiI' •• .tlC!JgJ.ecta .to. jiM .6oc.ial •.••. 
. . a.e. . 'Wp. }./3 •• ••••••••••••••••••••••••••••• 

· .................................................................... . · ................................................................... . · ................................................................... . 
*.And that you are the parent 

of that child 

You are sUllDlloned to appear on • TOBa day, the • nqaTli. day of 
• ••••••• •••••••••• •• 19 76. at .... 1.Q.. a.m. at the Children 
and Young Persons Court at ...• YlHA.B.BITL •••••.•••• ; ; •. :' . ............ . 
· (3) . - .' 
*( together with ••••• )YAm •• ..t05li:.P.H •• ••••.••••••••••••••• ) • 

The Court will then inquire into the circumstances of the case, and 
any reasonable excuse vby the conditions of the order have not been 
complied with, for the purpose of ascertaining whether it should 

exercise anWt...::..:.°;'s. J.. 
Dated at ••••••••••••••••• , this •• day of ........ 19 7-' ........ :: ... ....... ......... . 
Notice to person summoned: , 

Halit! b:tW'Ce (or Justice of the Peace 
Regia bi 41 (no b seing a cons Lable». 

(1) If you wish to have a act for you in this matter, you 
should employ 

(2) Lack of money shoulc.l. not stop you approaching a solicitor as he 
will be able to tell you, among other ·things, whether vou can 
have or part of your costs paid by the Government." 

(J) If you are in any doubt a solicitor or the Registrar 
immediately. 

-. 



lit, 
1) Full name 
2) Address 

3)' Specify 

It) Insert the 
name of the 

, child or young 
person to whom 
the complaint 
related 
*Delete if 

inapplicable 

17 

Sl.OOlONS BY WAY OF RECAJ.L. TO APPEAR DEFORE A 
CHILDIlIDl AND YOUNG PFJlSOXS COURT 

Section 31 (2), Children and Young Persons Act 1974 

SW 661 

(1 ) JANE II.A.RD JONES To ••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 
(2) 278 BIJ[' GROVE. WBAREITI . SHOP ASSISTANT of •..•••.••••••..••••••••••. I .............. , occupat1on •.••••••.•••• 

By order of the and Young Persons Court at •• •••••• 
• • • • • • • • • • • • • •• made on the day of ••• ,:r.ux,Y •••••••••••••••• 
19 75 •••. , you were ordered to come before that Court, if called upon 
within two years after the making of that order. 

That Court has now directed, on the application of a Social Worker 
(or a member of the Police), that this summons recalling you before' 
that Court be issued. That application was made on the grounds 

.• tM1i. r.£WJCM. .',&,1 •• oI.Q'tij!:A,. .\>'AAS. 9f •• E\C;Q.pp). •• 
• ••• • Qt •• • .19fiJ.lo ... •• Q •• ••••• 

... . ;t.q PP.1lQ9;L. • ••••.•••.• 

You are summoned to appear on ••• .•• day, the •• 'nIlWl.. day of 
••••••••• •••••••••••• 19 '15 ••••• at •••• t O •• •• a.m. at 
the Children and Young Persons at •• ................. . 
(*toge ther with •• ••• ••• oTOOJ.a •••• ' •••••••••••••••••••• ) • 

The Court will then inquire into the circumstances of the case and 
your conduct since the order was made for the purpose of ascertaining 
whether it should exercise any of its other powers. 

Dated at •••• f.tf4\EOUT;J: •••.••••••.•••• , this :f;rmWm. day of 
• •••••••• • • • • • • • • • • • • • •• 19 .75 •••••••• 

................ K.+. .. ..... . 
Notice to person summoned: 

Magistrate (81 Jaeii i af t J PCI. 
RS!!t *ren (rot h tl!i= & ee !!I \ell a) t. 

(1) If you wish to have a solicitor act for you in this matter, you 
should employ one immediately. 

(2) Lack of money should not stop you approaching a solicitor as he 
will be able to tell among things, vhether you can 
have all or part of your costs paid by the Government. 

(3) If you are in any doubt consult a solicitor or the Registrar 
immediately. 



·..!" .. , '. 

DEPARTMENT OF SOCIAL WELFARE 

District Offico, WEUUiEITI. 

The Principal/Hendtoa.cher, 

MILNE STREET SCHOOL· 

WHAREITI 

S.W.652 

If tolt:phonilRJ or c.-,.! 
about thisletlar 
ask for 
... MISS. _ BROWN. 

When the abovenamed appeared before tho Children and Young Persons Court 
on 24 JULy 1975 he was placed under the guardianship of the 
Director-General of Social r!oHare. He has therefore been removed from home 
and plans are now being made for future placement and school attondance. 
You will no doubt receive a request for the progress card in due course. 

Your assis.tance in our enquiries has been greatly appreciated 

for Director 

U· 



l,...,j 

'_ i , 

DEPARTM'ENT OF SOCIAL . 

District Office, WHAREITI. 

The Principal/Headteacher, 

MILNE STREET SCHOOL. 

WHAREITI 

If tc!"r!:oning or r, I, ':: 
<tbout th!!; p' 
Dsk (ur 
MISS , _ BROWN 

When the abovenamed appeared before the Children and Young Persons Court on 
20 AUGUST 1975 he was placed under the crupervision of a Social Worker 

of the Dep.artment of Social \yelfare for a periocl of 

During this period a Social Worker from this office will be visiting the home 
and keeping in touch with both child or young person and parents to advise 
and assist in any way possible. 

If at any time you have cause for concern rogarding this child' B or young 
person's behaviour please do not hesitate to eat in touch with this office. 

Your assistance in our enquiries has been greatly appreciated. 

for Director 



. ' 

DEPART MENT OF SOCIAL WELFARE 

District WHAREITI. 

The PrincipaJ./lread teacher, 

MILNE STREET SCHOOL 

WHABRITI 

If tnk'p!:::>n""l nr .' 
about \;tler. p.t'.id 
<tsk for 
.KISS , . BROWN . 

When the abovenamed appeared before the Children'and Young Persons Court 
on 4 . JULy 1975 he was admonished by the Magistrate but 
was not made the subject of any further penalty or Court Order 

I'\-' 

o 

, . 


